AIMUHUCTPAIIUA KYPCKOI'O MYHUIIMITAJIBHOI'O OKPYTA
CTABPOITIOJIBCKOI'O KPAS

NOCTAHOBJEHMNWE
08 urons 2021 r. cr-nia Kypekas No 577

O6 yTBepkIeHUM AIMHUHHCTPATUBHOIO PETIAMEHTa NPEJOCTABICHHUS aIMUHU-
crtpaimerd Kypckoro MyHununaiabHOro okpyra CTaBpONOJIBCKOTO Kpask MyHHUIIH-
naibHOM yeiyru «lIpenocraBieHne MyHUIUNAIBHOIO UMYIIECTBA BO BPEMEHHOE
BJI4JICHUE U MOJIb30BAHUE IPAXKIAHAM U IOPUANYECKUM JIALIAM))

B cootBerctBum ¢ I'paxxkganckum kogekcoM Poccurickonn @enepauuu, Oejne-
panbHbIM 3aKk0HOM OT 27 utosst 2010 1. Ne 210-D3 «O06 opraHuzaiuu mnpeaocTaB-
JI€HUS] TOCYJIAPCTBEHHBIX WM MYHHULHUIAIBHBIX yciIyr», [lopsnkom pa3paboTku u
yTBepxkAeHUs agmuHucTpanneil Kypckoro mynununansHoro okpyra CtaBporosb-
CKOro Kpasi aJJMUHUCTPATHUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIUIIAIBHBIX
YCIIYT, YTBEPKJACHHBIM TOCTAHOBJIEHUEM aAMUHUCTpaunn Kypckoro MyHUIunani b-
HoTrO paitona CtaBponosibckoro kpas ot 29 mapra 2021 r. Ne 265, Ilepeunem my-
HULIMNAIBHBIX YCIYT, MPEIOCTaBIsieMbIX aaMuHucTpanuein Kypckoro myHuUImu-
nanpHOro okpyra CTaBpOMOJILCKOTO Kpas, CTPYKTYPHBIMU MOJpa3/ieCHUsIMU
angmuuuctpanuu Kypckoro myHununanbHoro okpyra CTaBponoyibCKOro Kpasi, My-
HULIMNATBHBIMU yupexaeHusiMu Kypckoro MyHununansHoro okpyra CTaBpornosib-
CKOr'0 Kpasi, YTBEP>KJICHHbIM MOCTAHOBJIEHHEM aJMuHucTpanun Kypckoro myHu-
numnanbHoro okpyra Crasponosibekoro kpast ot 01 mapra 2021 r. Ne 135,

agmuHuctpauus Kypckoro MyHununaibHoro okpyra CTaBpOIOiIbCKOTO
Kpas

I[TOCTAHOBIJIAET:

1. YTBepauTe npuiraraempeii AJIMUHHCTPATUBHBIN PETVIAMEHT IIPEIOCTaBIIE-
HUA agMuHucTpanueil Kypckoro MyHuunanbHoro okpyra CTaBpomnoiabCKoro Kpas
MyHUAIMOanbHOM ycnyrn «lIpegocraBnenne MyHMIHMNAIBHOTO MMYIIECTBA BO
BPEMEHHOE BJIAJICHUE U TOJb30BAHUE TpakJlaHaM U IOPUIAMYECKUM JHLam» (Ja-
nee - AIMUHUCTPATUBHBIN PETJIAMEHT).

2. Otnaeny UMYIIECTBEHHBIX W 3€MEJIbHBIX OTHOIICHUW aIMUHHUCTPAIIMU
Kypckoro mynununanbHoro okpyra CTaBpoOIOJIbCKOTO Kpasi 00€CIeurTh BBIMOJ-
HEeHUE AJMUHUCTPATUBHOTO PErJIAMEHTA.

3. Otnmeny mo OpraHM3allMOHHBIM M OOIIMM BOINpOCAaM aJMHUHUCTPALUU
Kypckoro mynununaibHoro okpyra CTaBponoyibCKoro kpas opuiuuaibHo 00Hapo-
JI0BaTh HACTOSIIIEE MMOCTAHOBJICHUE HA OPUIIMATLHOM caiiTe anMuHucTpauuu Kyp-
CKOr0 MYHHMIMNAIbHOro oOKpyra CTaBponoJibCKOro Kpas B HH(pOpMaLUOH-
HO-TEJIEKOMMYHHKAMOHHOU ceTh «IHTepHET».
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4. Hacrosiniee NOCTaHOBJIEHUE BCTYNAET B CHILy CO JIHS €ro O(UIHUAIBLHOTO
oOHapo0BaHus HA OPUITMATBEHOM caiiTe aqMUHKUCTpau Kypckoro MyHHIUnaib-
HOro okpyra CTaBpOIOJIBCKOTO Kpas B HMH()OPMAIMOHHO-TEIEKOMMYHHUKA-IIMOH -
Hou cetu «HTEpHETY.

I'naBa Kypckoro
MYHUIIUTTAIBHOTO OKpYTa
CTaBpOIoabCKOro Kpas C.A.KanamHukoB



YTBEPX/IEH
IIOCTAHOBJIEHUEM aJIMUHUCTPALINU
Kypckoro MyHUIIMNanbHOTO OKpyra

CTaBponoabCKOro Kpas
ot 08 utonst 2021 r. Ne 577

AIMUHNUCTPATHUBHbLIA PETJIAMEHT
MpENOCTaBIEHNA afMUHUCTpanred Kypckoro MyHHIIMIIaTbHOTO OKpyTa
CTaBpOonoabCKOro Kpasi MyHUIMIIAIbHOW YCIYTH
«IIpenocraBneHne MyHUIUNIAIBHOTO UMYIIECTBA BO BDEMEHHOE BJIAJCHUE
Y TIOJIb30BAHUE TPAXKJAHAM U FOPUIUUECKUM JILIAM»

1. OBILIME ITOJIOKEHU A

1.1. IIpeamer perynupoBaHus AAMUHUCTPATUBHOTO PETIAMEHTA

AJIMUHUCTPaTUBHBIA  pErJIaMEHT  NPENOCTABICHUS  aIMHHHUCTpaLUen
Kypckoro mynuimnanbHoro okpyra CTaBpOnoJIbCKOrO Kpash MYHULMIAIbHON
ycnyru «lIpemocraBieHne MyHUIMIIAIBHOTO UMYIIECTBA BO BPEMEHHOE BJIaICHUE
U TOJIb30BAHUE TpakJIaHaM M IOPUIUYECKUM JIMLaM» (J1ajiee COOTBETCTBEHHO -
AJIMUHHMCTpPATUBHBIA pErilaMEeHT, MyHHMIMIIaJbHAs ycllyra) pa3paboTaH B IIEJIAX
NOBBIIIEHNS Ka4eCTBa MPEAOCTABICHUS U AOCTYIHOCTH MYHMIMIIAIBHON YCIIYyTH,
co3/aHusl KOM(OPTHBIX YCIOBHH Il MojdyvaTesled MYHULUNAIbHON YCIYTH |
YCTaHABJIMBAET CPOKM M TIOCIEAOBATEIBHOCTh aIMUHUCTPATUBHBIX IPOLEAYD
(meiicTBuil) aIMUHUCTpALIUU Kypcxkoro MYHULMIIAIIBHOTO OKpyra
CraBponoJIbCcKOro  Kpas IO  NPEAOCTABICHUIO  MYHULUIIAIBHOM  yCIIyTH
3asBUTEIISAIM, YKA3aHHBIM B ITyHKTE 1.2 AIMUHHUCTPATUBHOIO PErJIAMEHTA.

1.2. Kpyr 3asBurenei

3asBUTENSIMU MyHUIIUNIATBHON YCIIYTH SIBISIOTCA:

dbuzuYecKue JInIa;

IOpUIMYECKUE JTUla (32 UCKIIOYEHHEM TOCYAapCTBEHHBIX OPraHOB U UX Tep-
PUTOpPHUATIBHBIX OPraHoOB, OPraHOB T'OCYJApPCTBEHHBIX BHEOIODKETHBIX (DOHIOB U
UX TEPPUTOPUAIBHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIIPaBJICHNUS).

OT MMeHHM 3asBUTEIS 3a MIPENOCTABIECHUEM MYHHUIMIIAIBHON YCIyTy BIPaBe
0o0paTUThCs MPENCTaBUTENb UM MHOE JOBEPEHHOE JHUIO (Aajiee - MpeaCTaBUTENb
3asIBUTEJISA).

1.3. TpeGoBaHus K NOPsIKYy UHPOPMHUPOBAHUS O MIPEIOCTABICHUN MYHHUIU-
NIAJIbHOM yCIIYyTH

1.3.1. Uudopmarust o MecTe HaxoxAeHUS U Tpaduke padOThl aIMUHHUCTPA-
uuu Kypckoro MynunumnaasHoro okpyra CTaBponoyibCKOro Kpas (J1ajee - aqMUuHU--
cTpanus).

Mecto nHaxoxnaenus aqnmMuaucTpauuu: 357850, CraBpornonsckuil kpaii, Kyp-
CKMI1 paiioH, cranuna Kypckas, nepeynok LkonbHsi, 12.

['padux paboOThl aAMUHUCTPALIIH:

[TouenenpauK - aTauna: ¢ 8.00 go 17.12 yacos.

[TepepwiB Ha 06ex: ¢ 12.00 mo 13.00 yacos.

Cy0060Ta, BOCKpECEHbE: BBIXOJIHBIE JHHU.

1.3.2. Undopmanus 0 MecTe HaXOXKIAEHUs U rpaduke paboThl MyHHUIIUITATb-
HOIO Ka3eHHOro yupexaeHus Kypckoro myHunumnaapsHOro okpyra CTaBpoOIOib-
CKOTo Kpasi «MHOro(yHKIMOHATBHBIA LIEHTP MPEIOCTABICHUS TOCYIapCTBEHHBIX
Y MyHUIMOAIbHBIX yciayr» (nanee - MOL).
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Mecrto Haxoxnaernus MOLI: 357850, CraBpononsckuil kpaid, Kypckuii paii-
oH, ctanuua Kypckas, nepeynok OKTs0pbckuit, 22.

['paduk padoTer MODII:

Brophuk - cy66oTa: ¢ 8.00 10 17.00 gacos.

Bockpecenbe, MoHeIETbHUK: BBIXOIHBIE THU.

1.3.3. CupaBounslii TenedoH aaMuHUcTpanuu: (87964) 6-46-72.

Cnpapounsbiii Tenedon M®PII;: (87964) 6-58-96.

1.3.4. Anpec opunuansHOTO caiiTa aIMUHUCTPAIMK B WH(DOPMAITMOHHO-TE-
JEKOMMYHUKAIIMOHHOM ceTn «IHTepHeT» (nanee - ceth «HTEpHETY):
KypcKui-okpyr.pd (nanee - opuuanbHblii CAlT aIMUHUCTPAIUN).

Anpec odurmansHoro caiitta M®I[ B cetu «uTepuner»: kursk.umfc26.ru
(manee - opunuanbubiii cait MOI).

1.3.5. Anpec 3eKTpOHHOM MOYTHl IMUHUCTPALINU:
econom-akmr-sk@yandex.ru.

Anpec anextponHoit moursl M®II: kurskMFC@mail.ru.

1.3.6. [lopsimok momyuyeHusi HHGOPMAIMK 3aBUTENIEM 10 BOMPOCAM IMPEo-
CTaBJICHUS MYHUIIUTNIAJILHON YCIyTH, YCIYT, HEOOXOAMUMBIX U OOSI3aTENIbHBIX IS
PEIOCTaBICHNS MYHHUIIMNIAIBHON YCIYTH, CBEJICHUM O XOA€ MX MPEI0CTABICHMUS,
B TOM YHUCJI€ C MCTOJb30BaHUEeM (elepalbHON ToCyIapCTBEHHON MH(POPMAIMOH-
HOI cucrtembl «EnuHBIN mopTan rocyqapCTBEHHBIX W MYHMIIMIAIBHBIX YCIIyT
(pyHKIIHIT)Y.

[Tonyuenue nHbopmaluu 3assBUTENEM 10 BOIIPOCAM MPEAOCTABICHUS MYHH -
LUNAIBHON YCIIYTH, a TAKXKE CBEJICHUW O XOJI€ MPEAOCTABIECHUS MYHHIUIIAIBHON
YCIIYTH OCYIIECTBIISIETCS TOCPEICTBOM:

JUYHOTO OOpallleHusl 3asBUTENSI B aJMUHUCTpanuio mo azapecy: 357850,
CraBpononbsckuid kpaii, Kypckuit paiton, cranuna Kypckas, nepeynok IIIkonbHBIH,
12, xkabunet 202, win M®I] o agpecy: 357850, CraBpomnonbckuii kpaii, Kypckuit
paiion, cranuna Kypckas, nepeynok OKTsOpbckuit, 22;

MUCBMEHHOTO OOpaleHusi 3asBUTENSl MyTEM HAIMpPaBJICHHsS MOYTOBBIX OT-
npasieHui no aapecy: 357850, CraBpononbsckuil kpail, Kypckuil paiioH, cTaHUIa
Kypckas, nepeynok [konbHbIl, 12;

oOpamienust o tenedony agmuHucTparuu: (87964) 6-46-72, no tenedony
M®OII: (87964) 6-58-96;

oOpartenus B popMe 3JEKTPOHHOIO JOKYMEHTA C:

MCII0JIb30BAaHUEM 3JIEKTPOHHOM MOYTHI aIMUHHUCTpPAIUU MO aApecy:  €co-
nom-akmr-sk@yandex.ru;

UCIIO0JIb30BaHUEM (eiepaibHOM rocygapcTBEHHON MH(DOPMAIIMOHHON CUCTe-
Mbl «EAMHBIN MOpTand rocylapCTBEHHBIX M MYHMIIMIAIBHBIX yCIyT ((pyHKITUN)»
(manee - equHBIN opTan) (Www.gosuslugi.ru) u rocynapcTBeHHON HHGOPMAIUOH-
HOH cuctemMbl CTaBponoyibckoro kpast «Ilopran rocynapcTBEHHbIX 1 MyHHUIUIIAIb-
HBIX yChyr ((QyHKIMI), TPeNCTaBIsIeMbIX (HCIOIHIEMbIX) OpraHaMH HCIIOJIHU-
TeapbHOM BiacT CTaBpPOMOJBCKOTO Kpas U OpraHaMy MECTHOTO CaMOYIIPaBIICHHS
MYHHITUTATBHBIX 00pa3oBaHuii CTaBPOIOIBCKOTO Kpas» (j1aniee - pernoHaabHBIN
noptan) (www.26gosuslugi.ru).

1.3.7. lopsinok, ¢hopMa 1 MeCTO pa3MenieHusi HHHOPMAIIMH, B TOM YUCIIE Ha
CTEHJIaX B MECTaX MPEI0CTABICHUSI MyHULIMTIAIBHON YCIIYTH, YCIYT, HEOOXOUMBIX
U 00s3aTeNIbHBIX YISl MPEIOCTABICHUS MYHUIUNAIBHON YCIYTH, a TaKXKE B CETH
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«HTepHeT» Ha oOQUIMANBbHBIX CalTaxX aJIMHHHUCTPALUM, WHBIX OpraHu3alui,
Y4YaCTBYIOIIUX B MPEIOCTABICHUN MYHHUIIUIIATbHOU YCIyTH.

Ha undopmaiimoHHbIX cTeH1ax aAMUHUCTPALIMK B JOCTYIHBIX JIsl O3HAKOM-
JeHUs MeCTax W Ha O(UIMAILHOM CalTe aJMUHUCTPAIMU PAa3MEIIAIOTCS U MO -
JEP/KABAIOTCS B AKTyAJIbHOM COCTOSIHUH:

uHpoOpMaIs O MOPSAJIKE MPEIOCTAaBICHUS MYHULMIAIBLHONW YCIYTH B BUJE
OJI0K-CXeMBbI MPEAO0CTaBICHUS MYHULIMNIATbHON YCIyTH, NPEACTaBIEHHON B MIPHIIO-
xeHuu Ne 1 Kk AIMUHUCTPAaTUBHOMY PENIAMEHTY;

U3BJICUCHUS] U3 AJIMHUHHCTPAaTUBHOIO periameHTa (IOJIHAsl BEepCUsl TEKCTa
AJMUHUCTPAaTUBHOIO perjlaMeHTa pa3Melaercs B ceTu «VHTepHeT» Ha opuuu-
aJbHOM CalTe aJIMUHUCTPAIUN);

rpaduk paboTbl aIMUHUCTPALIMH, IOYTOBBIN aapec, HoMepa TelePOHOB, aj-
pec opUIHMAIBLHOrO caliTa W 3JIEKTPOHHOM MOYTHI aJMUHHUCTPALUU, IO KOTOPBIM
3asIBUTEb MOXKET MOIYYUTh HEOOXO0IUMYIO0 HH(POPMAIUIO U JJOKYMEHTHI;

CBEIEHUS O JOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MY -
HULIAMTAIBHOMN YCITyTH.

Ha ennHoM moprane M pernoHajabHOM IOPTaje Pa3MEILAroTCs CIEyOLe
UH(POpPMAIIMOHHbIE MaTepUaJIbl:

MIOJTHO€ HaMMEHOBAaHUE, TOJIHBINA MOYTOBBIA aapec U rpaduk padboThl aaMHU-
HUCTpAalH;

CHpaBOYHBIEC TeNe()OHBI, IO KOTOPHIM MOXXHO MOJIYYUTh UH(POPMAIIHIO O T0-
pAIKE IPEIOCTABIECHUS MyHUIUMIIAIbHON YCIYyTH;

aZpeC IEKTPOHHOM IOYTHI;

NOPAJIOK MONyYeHUs] UH(OPMALIMK 3asBUTENIEM IO BOMPOCAM MPEAOCTaBIIEe-
HUSI MyHULIMTIAJIBHOW YCITYTH, CBEACHUM O pe3yabTarax MpeaoCTaBICHUS MYHHIIH-
MAJIBHOU YCIYTH.

Nudopmarius o nopsiike U cpokax MpeAoCTaBICHHUS] MyHULIUNAILHON yCiy-
I'l, OCHOBaHHAas Ha CBEJIEHUAX 00 yciyrax, couepkammxcs B (eaepanibHON rocy-
JapCTBEHHOW HMH(POpMAIMOHHON cucteme «DefepalibHbIi peecTp TroCyaapCTBEH-
HBIX 1 MyHUIIMIIANBHBIX YCIyT ((QyHKIMI)» U TOCY1apCTBEHHON MH(POPMAIIMOHHOM
cucteme CTaBpOINoIbCKOro Kpasi « PernoHaibHbIi peecTp roCy1apCTBEHHBIX YCIyT
(pynK1mMit)», pa3melieHHas Ha €IUHOM IOpTaje, perHoHaIbHOM MopTaie u odu-
LMaJIbHOM CaiiTe aIMUHHUCTPALNU, TPETOCTABISAETCA 3asIBUTEIIO OECIUIaTHO.

JocTyn k nHpOpMaIM 0 CpOKaxX U MOPSAKE MPEAOCTABICHNUS MyHHUIIUIAIb-
HOM yCIIyTH, pa3MEIIeHHON Ha €IMHOM [OpTajle, pETMOHAIBHOM MopTaje U OPUIu-
aJbHOM CaiiTe aMUHUCTPALIMHU, OCYLIECTBRIsAETCA O€3 BBIMOJIHEHUS 3aBUTENIEM Ka-
KUX-T100 TpeOOBaHMi, B TOM Unciie 0€3 UCIOJIb30BaHUS MPOrPaAaMMHOI0 oOecrieye-
HUSl, YCTAHOBKA KOTOPOTO Ha TEXHUYECKUE CPEJCTBA 3asiBUTENS TpeOyeT 3aKitoye-
HUSl JIMIIEH3UWOHHOTO WJIM HMHOTO COMIAlIeHWsl C IMpaBooOiaaareieM Mpo-
IrPaMMHOIO 0OecreueHus, MpeayCcMaTpUBAIOIIET0 B3UMAaHHUE TUIAThl, PETMCTPALIUIO
WJIM aBTOPHU3ALMIO 3asIBUTENIS, WIH NIPENOCTABICHUE UM IIEPCOHAIIBHBIX JIaHHBIX.

2. CTAHIAAPT ITPEAOCTABJIEHN A
MYHHULUITAJIBHOU YCIIYT'U

2.1. HaumeHoBaHrE MyHULIMIIATIBHON YCIIYTH
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HanmeHnoBaHne MyHUITUTIAILHON YCIYTH - MPEIOCTABICHUE MYyHHUIUIIATBHO-
ro UMYIIECTBa BO BPEMEHHOE BJIaJICHUE W TOJIb30BaHUE TpakJaHaM M IOpUIAYe-
CKHM JIMI[aM.

2.2. HauMeHOBaHUE aIMUHUCTPALMU, €€ CTPYKTYPHOTO MOAPa3AEICHUS WU
TEPPUTOPUAIIBHOTO OpraHa, MpPeJIOCTaBISIIOIIEr0 MyHUIIMNAIBHYIO YCIYTy, a TaK-
K€ HAUMEHOBAHMUS BCEX MHBIX OpPraHU3alMi, YYaCTBYIOUIUMX B MPEIOCTABICHUU
MYHHUITUTIAIBHONW YCIyTH, OOpalieHue B KOTOpPbIE HEOOXOAMMO JUIsl MPEAOCTaB-
JICHUSI MYHUIIUTIAJIbHON yCIIyTH

MyHnununaibHasi yciyra npeocTaBiIsieTcs aIMUHUCTPALIUCH.

OTBETCTBEHHBIM 3a MPEJIOCTABICHUE MYHUIIUNTAIIbHOW YCIYTU SBJISIETCS OT-
Jie] UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOUIEHUW aMUHUCTpALMM (Jajiee - OTIeN
UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIICHUN ).

OpradHoMm, y4YacTBYIOIIUM B TPEAOCTABICHUU MYHUIUIAIBLHON YCIYTH,
spisietcs DenepanbHas Hayorosas ciyxo6a Poccutickoit denepannu (OHC).

B cootBercTBUM ¢ myHKTOM 3 yactu | crateu 7 @enepaibHOTO 3aK0HA OT 27
utonst 2010 r. Ne 210-D3 «OO6 opranuzanuu nNpeaoCcTaBIeHNs TOCYAapCTBEHHBIX U
MYHHUITUTAIBHBIX yCIyr» (aanee - DeaepanbHblil 3akoH «O0 OpraHu3aiuu npeso-
CTaBJICHUS TOCYJAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT») 3alpeniaeTcss TpedoBaTh
OT 3asBUTENS OCYIICCTBICHHUS JCHCTBUMA, B TOM YHCJIE COTJIACOBaHMM, HEOOXOIH -
MBIX JUTSI TIOJYYEHUS MYHHUITUTIATLHON YCIYTH U CBSA3aHHBIX C 0OpaIlieHueM B UHBIC
OpraHbl, ¥ OpraHu3alyy, y4acTBYIOIINE B TPEAOCTABICHUN MYHULIMTIAIBHOMN YCITy-
TH, 32 UCKIIOYEHUEM MOJYUYEHHUs YCIAYr U MOJYy4YEeHHUs! JOKYMEHTOB M HH(pOpMa-
[[UH, PEJIOCTABIISIEMbIX B pE3yJIbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIOUEHHBIX
B [lepedenn ycnayr, KOTOpbIE SIBISIOTCS HEOOXOAMUMBIMU M OOSI3aTE€IbHBIMM IS
NPEAOCTABICHUS AIMUHUCTPALIMEN MYHUIUTIAIBHBIX YCIYT W MPEIOCTaBIISIIOTCS
OpraHU3alMsIMH, YYaCTBYIOIIUMU B TMPEJOCTABICHUU MYHUIIMOAIBHBIX YCIYT,
yTBepxkaaeMbiii pemenueM Coseta Kypckoro myHunumnaibHoro okpyra CraBpo-
MOJIbCKOTO Kpasi.

2.3. Onucanue pe3yibTaTta MpeaoCTaBICHUS MYHHUIIMIIAIbHON YCIIyTH

Pe3ynbTaToOM npenocTaBlIeHUs] MyHULIUTIAIBHOW YCITYTH SIBJSIETCA:

1) moroBop O MNpPenOCTaBICHUM HMMYIIECTBA BO BPEMEHHOE BIIAJICHHE H
M0JIb30BAHUE;

2) yBenoMiieHHE 00 OTKa3e B MPEJOCTaBICHUNA MYHHUIIMTIATBLHON YCIIyTH.

2.4. CpoKk mpenocTaBleHUsI MyHUIIMIIAIBHON YCIYTH, B TOM YHUCJIE C YYETOM
HEO0OXOJMMOCTU OOpaIllleHHs B MHbIE OpraHU3alliK, YYaCTBYIOIIUE B MIPEIOCTaBIIe-
HUW MYHMIUTIATBHON YCIYTHU, CPOK MPUOCTAHOBJICHUS MPEAOCTABICHUS MYHUIIH-
NaJbHOM YCIIYTH B CIIy4ae, €CIIM BO3MOYKHOCTh ITPUOCTAHOBIICHUS IIPETyCMOTPEHA
HOPMAaTUBHBIMM TpaBOBbIMH akTaMu Poccuiickoit denepanyiv, HOpMaTUBHBIMHU
npaBoOBbIMH akTaMu (CTaBpOIIOIBCKOTO Kpas, MyHULMNAIbHBIMU ITPABOBBIMH aK-
TaMW, CPOKM BbIJauM (HAIMpaBieHUs]) TOKYMEHTOB, SIBISIOLUIUXCS PpPE3yJIbTaTOM
PEAOCTABIEHUS MYHUIIMNIATBHON yCIIyTH

Cpok mpenocTaBi€HUs MYHHUIMOAIBHON YCIYIM MO MPEAOCTABICHUIO
MYHUILIAMAIIBHOTO UMYIIIECTBA BO BPEMEHHOE BIIAJIEHUE U MOJIb30BaHUE TpaXkaaHaM
U IOPUAUMYECKUM JIMIAM Ha TOprax ONpEAessIeTCs B HM3BEIICHUU O MPOBEICHUU
TOPTOB.

Cpoxk mpenocTaBieHUs] MyHUITUTIATLHON YCIYTH MO NPEI0CTaBICHUI0 MYyHHU-
[IUIIAJILHOTO UMYIIIECTBA BO BPEMEHHOE BJIaJICHUE U MOJIb30BAHUE TPAXKIAHAM U



IOpUANYECKUM JiaM 0e3 ToproB - 30 KajdeHAApHBIX JAHEW CO JHS MOCTYIUICHUS
3asiBJICHUS O MPEJIOCTABICHUN MYHULIUIIAIBLHON YCIYTH U JOKYMEHTOB, HEOOXO 1 -
MBIX JIJIsl IPEAOCTABIECHUS MYHUIIUIIAJBbHON yCIYTH, B aAMUHUCTpanuo, MOILI.

[IpuocTaHOBIEHHE NPENOCTABICHUS MYHHUIMNAIBHON YCIYTd HE Npeay-
CMOTPEHO.

Cpoxk BbljauM (HAaMpaBiieHUs1) TOKYMEHTOB, SIBJISIOIIMXCS PE3YyJIbTaTOM Ipe-
JOCTaBJICHUS] MyHHUIMITAILHOW YCIYTH, HE JIOJDKEH MPEBBIATh 3 pabo4yux JHS CO
THSI IPUHATHS PEUICHHs O MPeJoCTaBiIeHUH (00 0TKa3e B MPEJOCTABICHUH ) MyHH-
IHUNATbHOW YCITYTH.

2.5. HopmartuBHBIE NpaBOBBIE akThl Poccuiickoit denepanuu, HOpPMaTUBHBIE
npaBoBbIe akThl CTaBPOMOJIBCKOTO Kpasi U MyHMIIUIIAJIbHBIE ITPABOBBIC AKTHI, PETY -
JUPYIOUIUE NPEAOCTABIEHNE MYHULIMTIIATBHON YCIIyTH

IIepeueHp HOpMATUBHBIX ITPABOBBIX akTOB Poccuiickoit denepanuu, Hopma-
TUBHBIX MPABOBBIX aKTOB CTaBPOMOJILCKOIO Kpasi U MYHUIIMNAJIbHBIX MPAaBOBBIX
aKTOB, PETyJIUPYIOIIMX IMPEAOCTABICHUE MYHULHMIIAJBHON YCIyI'H (C yKa3aHHEM
UX PEKBU3UTOB M HMCTOYHHUKOB OQUIIMANIBHOIO OMYyOJMKOBAaHHA), Pa3MEIleH Ha
opuIMaNbHOM CaiiTe aAMUHUCTpaLUH B ceTH «IHTepHeT», Ha €IMHOM TopTaJje, Ha
PErHOHAIIBHOM NOPTAJIE U B PETMOHAJIBHOM PEECTPE.

2.6. VcuepnbiBarolmuii nepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBET-
CTBUM C HOPMAaTUBHBIMU IPpaBOBBIMU akTaMu Poccurickon denepanyn, HOpMaTUB-
HbIMU MPABOBBIMU akTaMH CTaBpOMOJIBCKOTO Kpas, MyHULMUIIAJbHBIMHA ITPABOBbI-
MU aKTaMH JIJIs1 IPE0CTaBIEHUS MYHULIUIIATBLHON YCIYTH U YCIIYT, HEOOXOIUMBIX
U 00s3aTeNbHBIX JJIA TPEIOCTaBICHUS MYHUIIMIIAIBHON YCIYTH, MOJJIeKAITUX
IPEICTABICHUIO 3aBUTEJIEM, CIIOCOOBI UX IMOJIyUYEHHUs 3asBUTEJIEM, B TOM YHCJIE B
AJIEKTPOHHOH (opMe, MOPSI0K UX MPEACTaBICHUS

2.6.1. lns mpenocTaBieHUss MyHULIMNAIbHON YCIyTH 3asBUTENb (MpeacTa-
BUTEJIb 3asBUTEJIS) MOJIa€T B aAMUHUCTpanio uiu MOILI:

2.6.1.1. 3asBieHHE O MNPEAOCTABIECHHWE MYHHUIIMIAIBHOIO HMYIIECTBA BO
BPEMEHHOE BJIAJICHUE U NOJIb30BAHKUE IPAXAAHAM U FOPUANYECKUM JULAM Ha TOp-
rax no (opme, ykazanHou B npuiioxkeHuu Ne 2 Kk AIIMUHUCTPATUBHOMY PErjaMeH -
Ty.

K 3asBJIeHUIO pUJIAratoTCs CIEAYIOIINE JOKYMEHTHI:

1) o1MH U3 TOKYMEHTOB, YJIOCTOBEPSIIONINX JUYHOCTD 3asIBUTEIS:

nacnopt rpaxaanuHa Poccuiickoit denepanuu (npeaocrapisercs rpaxia-
Hamu Poccuiickoit denepanun);

BPEMEHHOE YJIOCTOBEPEHUE JIMYHOCTHU IrpakiannHa Poccuiickoin denepaunun
(popma Ne 2IT) (mpemocTtaBisieTcss B Ciiy4dae yTpaTbl Wi mepeoopMiIeHHUs mac-
nopra rpaxaanuHa Poccuiickoii @enepanun);

YAOCTOBEPEHUE JUYHOCTH (BOCHHBIN OWIIET) BOCHHOCTYKamero Poccwii-
ckoil @exepannu (MOXKET OBITh MPEICTABICHO IS YAOCTOBEPEHUS JTMUYHOCTH BO-
eHHocxaykaiero Poccuiickoit @enepanun);

NacrnopT MHOCTPAHHOIO IPakJlaHWHA MO0 MHOM JOKYMEHT, YCTaHOBJICHHBIN
(denepanbHbIM 3aKOHOM WJIM MPU3HABAEMbBIM B COOTBETCTBUU C MEXIYHAPOJHBIM
JOTOBOPOM B KadeCTBE JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh MHOCTPAHHOTO
rpaxxaaHuHa (IpeIocTaBiIseTcs sl yA0CTOBEPEHUS TUYHOCTA MHOCTPAHHOTO Tpa-
KIAHUHA);



yAOCTOBEpeHne OexeHIa (mperocTaBisieTcsl sl yAOCTOBEPEHUs JINYHOCTH
nuil (He rpaxkaan Poccuiickoit @enepannn), NpUu3HAHHBIX OSKEHIIAMU);

CBUJIETENIILCTBO O PACCMOTPEHHH XOJaTaiiCTBa O MpPU3HAHUU OEKEHIEeM Ha
teppuropun Poccuiickoit denepanuu nmo cyuiecTBy (MpeaocTaBisieTcst s yA0-
CTOBEPEHHUSI IMYHOCTH JIUII, XOAATAUCTBYIOIINX O IPU3HAHUU OCKEHIIEM Ha TepPH-
topuu Poccuiickoit @enepanun);

BHJI Ha XUTEIbCTBO B Poccuiickoit denepanuu (IpeaoCTaBISIETCS I YI0-
CTOBEPEHHUSI INYHOCTH JIUI] 0€3 TPakIaHCTBA, €CJIU OHH IMMOCTOSHHO MPOKUBAIOT HA
teppuropun Poccuiickoit denepariun);

CBUJETEIBCTBO O MPEAOCTABIECHUN BPEMEHHOI'O YOEXHILAa Ha TEPPUTOPUHU
Poccuiickoit denepanuu (peaocTaBisieTcs sl YIOCTOBEPEHUS JTMYHOCTH JIUIIA,
NOJIYYMBIIIET0 BpeMeHHOe yoexuile Ha Teppuropun Poccuiickoit denepaiun);

2) TOKyMEHTBI, MOATBEPKIAIOIINE TOJTHOMOYHS MPEICTABUTENS 3asIBUTEIS:

JOBEPEHHOCTD (MPEACTaBISETCS MpU OOpallleHUH YIOJTHOMOYEHHOTO IMpe-
CTaBUTEJIS 3aBUTEIIA);

JIOKYMEHT, MOJATBEPKAAIOIINM MpaBo Jula 0€3 JOBEPEHHOCTH JEHCTBOBAThH
OT MMEHHM 3asBUTENS: pelieHue (MpUKa3) O Ha3HAYeHWW WM 00 M30paHuu Ha
JOJKHOCTH (TIPENICTABISCTCS MPU OOpAIEHUH JIMIIA, 00IaIal0IIero MpaBoM e -
CTBOBATh OT MIMEHHU 3asBUTENS 0€3 JIOBEPEHHOCTH);

3) HAOKYMEHT, MOJATBEPKIAIONIMN TOJHOMOYMS JIMI[A Ha OCYIIECTBICHUE
JNEUCTBUAN OT UMEHH 3asIBUTEIIS - FOPUIMYECKOTO JTULA:

pELIeHHE O HA3HAYEHUHU WM 00 N30paHuu (PU3HYECKOro JULA Ha JOHKHOCTh
WIM TPHUKa3 O Ha3HAYEHUU (PU3MYECKOIrO JIMIA Ha JOJDKHOCThH (B Cllydae, €CiH
3as1BKa MOJIa€TCA JINLIOM, UMEIOIIMM MIPaBo ACHCTBOBATh OT UMEHH IOPUANYECKOTO
nuna 0e3 T0BEPEHHOCTH);

JIOBEPEHHOCTH (B Cllydae, €Cclii 3asiBKa MOJAETCs MPEACTABUTENIEM 3asiBUTE-
151

JOKYMEHT, MOATBEPKAAIOIINI MOJTHOMOYMS JIMIA HA MOANUCAHNUE JTOBEPEH-
HOCTH (B cilydae, €ClIM JIOBEPEHHOCTb IMPEACTABUTENS 3asiBUTENS MOJAMKMCAHA
JIULIOM, YIIOJIHOMOYEHHBIM PYKOBOJAUTENIEM 3asIBUTEIIA);

4) MOKYMEHTHI, XapaKTepU3yIolue KBaTU(UKAIHMIO 3asBUTENS (B ciydae
€CIIM B KOHKYPCHOW JOKYMEHTAllUM yKa3aH TaKOW KPUTEPUM OLIEHKH 3asiBOK Ha
y4acTre B KOHKypCe, KaKk KBaln(HUKaIMs yIaCTHHKA KOHKypca (TP MpOBEICHUN
TOProB B (hOpMe KOHKYpCa);

5) yupeauTenbHble JOKYMEHTHI:

ycTaB (MPEACTaBISAETCS 3aABUTENIAMH - IOPUANYECKUMU JIMLAMHU (32 UCKITIO-
YEHUEM XO3SIIICTBEHHBIX TOBAPUILIECTB));

YUPEIUTEIbHBIA JOTOBOP (MPECTABIISIETCS 3asIBUTEISIMU - IOPUIAYECKUMU
JUIAMU XO3SIICTBEHHBIMHU TOBAPUIIIECTBAMU);

HaJUIeKalUM 00pa30M 3aBEPEHHBIN MMEPEBOJ] HA PYCCKUMN SI3bIK JTOKYMEHTOB
0 TOCYJIapCTBEHHOM PETUCTpAIK IOPUANYECKOTO JIUIA Uiu (HU3UIECKOTO JIMIA B
KAueCTBE WHJIMBUAYAJIBHOTO MPEANPUHUMATEINS B COOTBETCTBUU C 3aKOHOJATEIb-
CTBOM COOTBETCTBYIOLIETO rOCYyAapCTBa ()11 HHOCTPAHHBIX JIUI);

6) pemienre 00 00OPEHNN WIIM O COBEPIICHUH KPYITHOW CIENKH (B Clydae,
ecnu TpeOOBaHME O HEOOXOAUMOCTH HAJIM4YMS TaKOTO PEHICHUS ISl COBEPILICHHUS
KPYITHOM CJIEJIKM YCTAaHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickor denepaunu, yd-
pPEAUTENIbHBIMU JOKYMEHTAMH FOPUIUYECKOTO JIMIA U €CIIU JUIsl 3asBUTENS 3aKITIO-
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YeHHUEe JI0r0BOpa, BHECEHUE 3a/1aTKa WM O00ecriedeHre UCIOIHEHUs JTOroBOpa sIB-
JSIOTCSA KPYITHOM CIENKOM);

7) 3asiBieHre 00 OTCYTCTBUM pPELICHUS O JIMKBUIAIIUU 3agBUTEIS - FOPUIH-
YEeCKOTO JIUIa, 00 OTCYTCTBUU pelIeHUs apOUTPaKHOTO CyAa O MPU3HAHUM 3asIBU-
TS - FOPUIAYECKOTO JIMIA, UHAUBUAYAJIBLHOTO MPEANPUHUMATENS OaHKPOTOM H
00 OTKPBITUM KOHKYPCHOTO IPOU3BOJCTBA, 00 OTCYTCTBUU PELICHUS O MPHOCTa-
HOBJICHHM JEATEIBHOCTH 3asBUTENS B MOpsSAKe, npeaycMorpeHHoM Koupekcom
Poccuiickoit @eaepannu 00 aIMUHICTPATUBHBIX MPABOHAPYIIICHUSX;

8) mpeasiokeHne O IeHe oroBopa (IIpH MPOBEICHUU TOPTrOB B (JOpME KOH-
Kypca);

9) npensioxkeHust 00 YCIOBHUSX HCIIOIHEHUS JOIOBOpa, KOTOPBIE SIBIISAIOTCS
KPUTEPUSIMU OLICHKU 3asBOK (B Clydasx, IPEIyCMOTPEHHBIX KOHKYPCHOW TOKY-
MEHTauen);

10) 1OKyMEHTBI, MOATBEPKIAIONINE COOTBETCTBHE TOBAapOB (paboT, yciyrT)
YCTaHOBJICHHBIM TpeOOBaHUSM (B clydae, €clid Takue TpeOOBaHUSI YCTaHOBJICHBI
3akoHOoJaTenbCcTBOM Poccuiickoit denepanuu (mpu NpoBeeHUU TOProB B (opme
KOHKYpCa);

11) onuH U3 TOKYMEHTOB, COJEpIKAIUX CBeleHUs 0 noje Poccuiickoit Pe-
nepammu, cyobekta Poccuiickoit denepanuy Wi MyHUIIMITATIEHOTO 00pa30BaHUs
B YCTABHOM KaIlUTaJIe IOPUINYECKOTO JIUIA!

peecTp BIAAENbLEB aKUUi (MpU TPOBEICHUH ayKLUHMOHA B COOTBETCTBUU C
noctaHoBiieHneM lIpaBurenscrBa Poccuiickon ®epepanuu ot 6 mrons 2003 r.
Neo 333);

BBINIMCKA U3 peecTpa BiaJeNbleB akKuil (Mpy MPOBEICHUH ayKIIMOHA B COOT-
BETCTBHMHM C noctaHoByieHUeM [IpaButenbcTBa Poccuiickoit @enepanuu oT 6 UIOHSA
2003 r. Ne 333);

MACHbMO, 3aBEPEHHOE MEYAThI0 IOPUANYECKOTO JULA U MTOANUCAHHOE €TO Py-
KOBOJUTENEM (IIPU NPOBEACHUM AyKIIMOHA B COOTBETCTBUU C IOCTAHOBJIECHHUEM
[IpaBurenscTBa Poccuiickoit @eaepanun ot 6 utons 2003 1. Ne 333);

12) npensoxxeHus 00 YCIOBUSX BBIMOJHEHUSI PabOT, KOTOPhIE HEOOXOIUMO
BBIMIOJIHUTH B OTHOUIEHUH MYHUIIUNIAIIBHOTO UMYIIIECTBA, IPaBa Ha KOTOPOE Mepe-
JTAI0TCS TIO JIOTOBOPY, @ TAKXKE MO KAaYECTBY, KOJTUYECTBEHHBIM, TEXHUUYECKUM Xa-
pPaKTEpUCTUKAM TOBAapOB (padoT, yCIIyT), MOCTaBKa (BBIIOJHEHUE, OKa3aHUE) KOTO-
PBIX IPOUCXOJUT C UCIOJb30BAHUEM TAKOTO MMYIIECTBA (B CIIy4asiX, MPEayCMOT-
PEHHBIX KOHKYPCHOM (ayKLIMOHHOM) TOKyMEHTaluuen);

13) 1oKyMeHT, NOATBEPKAAIOUINI BHECEHUE 3a/1aTKA:

IJIaTeKHOE TOpYyYEHHE, MOATBEPKIAIOIIEe NepeuncieHue 3aaaTka (B ciy-
yae, €CJIM B JOKYMEHTAlMU 00 ayKIIMOHE COACPKUTCS TpeOOBaHUE O BHECEHUHU 3a-
JaTKa);

14) onuch TOKyMEHTOB, MPECTABICHHBIX B COCTaBE 3asIBKU.

2.6.1.2. 3asBieHHME O MNPEAOCTABICHUE MYHMIIMIIAIIBHOTO HMYIIECTBA BO
BPEMEHHOE BJIQJICHUE U MOJIH30BaHUE IPAKIAHAM U IOPUTUYECKUM JIUIaM 0e3 Top-
roB 1o GopMe, yKa3aHHOU B IPHIIOKEHUU Ne 2 Kk ATMUHUCTPATUBHOMY PETIaMeH -
Ty.

1) onMH U3 TOKYMEHTOB, YJIOCTOBEPSIOIINX JTUYHOCTB!

nacnoptT rpaxaanuHa Poccuiickoit @enepannn (mpegocTaBisieTcs Trpax/ia-
Hamu Poccuiickoii @enepanun);



BPEMEHHOE YJIOCTOBEPEHUE JIMYHOCTHU IpakaaHnnHa Poccurickon Penepannu
(popma Ne 2I1) (mpemocTtaBisieTcsi B Ciily4yae yTpaTbl WIHM nepeo@opMieHus mac-
nopra rpaxaanuHa Poccuiickoit @enepanun);

YAOCTOBEpPEHUE JUYHOCTU (BOEHHBINM OWieT) BOEHHOCHYKaiero Poccuii-
ckoit @denepanuu (MOXKET OBITh MPECTABICHO /JIsi YAOCTOBEPEHUS JIMYHOCTH BO-
eHHocxykaiero Poccuiickoit @enepanun);

MacropT UHOCTPAHHOTO TPaK/IaHWHA TUOO WHON JOKYMEHT, YCTAaHOBJICHHBIN
denepanbHBIM 3aKOHOM WJIM TTPU3HABAEMBIA B COOTBETCTBUU C MEXKIYHAPOIHBIM
JOTOBOPOM B Ka4eCTBE JOKYMEHTA, YIOCTOBEPSIOIIETO JUYHOCTh MHOCTPAHHOTO
rpakaaHuHa (IpeIoCcTaBiIseTcs sl yA0CTOBEPEHUS TUYHOCTH HHOCTPAHHOTO Tpa-
KJAHWHA);

YAOCTOBEpEHUE OeKeHUa (IPEeIOCTaBISETCS AJIA yAOCTOBEPEHUS JIMYHOCTH
nurl (He rpaxkaan Poccuiickoit @epepannn), NpU3HAHHBIX O€KEHIIAMU);

CBUJIETENIBCTBO O PACCMOTPEHHM XOJaTaiCTBa O MpPU3HAHUU OEKEHLEM Ha
tepputopun Pocculickoit deaepanuu mo CymecTBy (IPEAOCTaBIAETC A YA0CTO-
BEPEHUS JINYHOCTH JIUI], XOJIaTAHCTBYIOIIUX O MPU3HAHUM OCKEHIIEM HA TEPPUTO-
puu Poccuiickoit @eneparun);

BHJI Ha )UTEIbCTBO B Poccuiickoit deneparuu (MperoCcTaBisieTCs IS ya0-
CTOBEPEHUS JIMIYHOCTH JIUII O€3 TPakIaHCTBA, €CJIM OHU MTOCTOSTHHO MTPOXKUBAIOT HA
tepputopuu Poccuiickoit @enepanun);

CBUJETEIBCTBO O MPEAOCTABICHUN BPEMEHHOIO YOEXHILAa Ha TEPPUTOPUHU
Poccuiickoit denepanuu (MpeaocTaBaseTcss s yAOCTOBEPEHUS JIMYHOCTH JIUIIA,
NOJTyYMBILIETO BpEMEHHOE yOexulle Ha Tepputopun Poccuiickoit @enepanun);

2) HAOKYMEHT, MOJITBEPXAAIONINI IMOTHOMOYMS JIMIA Ha OCYIIECTBIECHUE
JNEVUCTBUU OT UMEHU 3aABUTENS - FOPUIAUYECKOTO JIMLIA:

pelieHre 0 Ha3HaYeHUU Ui 00 n30paHuu (GU3UUECKOro JIMIA Ha JOJKHOCTh
WIM TPUKa3 O Ha3HAYEHUM (PU3WYECKOro JIMIa Ha JOJKHOCTH (MpEeACTaBIISIETCS
npu oOpalieHuu Jinia, o0JaJaroiero MpaBoM JIeHCTBOBATh OT UMEHH 3asiBUTEIIS
0€e3 JOBEepEHHOCTH);

JIOBEPEHHOCTD (IIPEICTaBISETCS MPHU OOpallleHUH YIOJTHOMOYEHHOTO Ipej-
CTaBUTEJISI 3aABUTENS);

JIOKYMEHT, IMOJTBEPKIAIOIIHNI TOJIHOMOYUS JIUIA HA MOIMCAHUE I0BEPEH-
HOCTH (B clTy4ae, €CJIHM I0BEPEHHOCTh MPEACTABUTENS 3asIBUTEIIS MOAIUCAHA
JULIOM, YIIOJTHOMOUYEHHBIM PYKOBOJIUTEIIEM 3asBUTEIIs);

3) yupeauTenbHble JOKYMEHTHI:

ycTaB (MPEACTaBISAETCS 3adBUTENIAMU - IOPUANUYECKUMU JIMLAMHU (32 UCKITIO-
YEHUEM XO3SIICTBEHHBIX TOBAPUILIECTB));

YUpEIUTENbHBIA JTOTOBOP (MPEACTABISETCS 3aSBUTEISIMU - IOPUITAYECKUMHU
JUIAMU XO3SIICTBEHHBIMHU TOBAPUIIIECTBAMU);

4) HagnexamuM o0pa3oM 3aBEPEHHBIN NEPEBOJT HA PYCCKUM S3bIK JTOKYMEH-
TOB O TOCYAAPCTBEHHOW PETUCTPAIMH IOPUIAMYECKOrO JHIAa WIH (HU3UIECKOTO
JUla B Ka4e€CTBE MHANBUIYAIBHOTO NPEANPUHUMATENS B COOTBETCTBUU C 3aKOHO-
JATEIBLCTBOM COOTBETCTBYIOIIETO rocyaapcTBa (AJisi MHOCTPAHHBIX JuUL) (Open-
CTaBJIACTCS 3asBUTEJIIMU WHOCTPAHHBIMU IOPUAMYECKUMH JUIAMUA U UHIUBU]TY -
AJbHBIMU IPEANPUHUMATEIISIMHU ).

JIoKyMeHTbI, HEOOXOAUMBIE ISl MOTYYECHHUS] MyHULIMTIATBHON YCIyTH, Mpe-
JNOCTaBJSIIOTCS B OPUTMHAJIAX U KOMMSAX, 32 UCKIKOYEHNEM 3asBieHus. [locne cnu-



YeHUSI OpUTHHAJA JOKYMEHTA U €ro KOMHH, K JIeTy MPUOOIIaeTCs KOS JOKyMEH -
Ta, a OPUTMHAJ BO3BPALAETCS 3asIBUTEIIO.

2.6.2. Crioco® monydeHus: JOKYMEHTOB, MOJaBAaEMbIX 3asBUTEIEM, B TOM
YuCJe B AJIEKTPOHHOU dopme.

dopmy 3asiBJICHUS 3asIBUTEIb MOXKET MOTYUUTh:

HETOCPEACTBEHHO B aIMUHUCTpAIMu 1o aapecy: 357850, CrtaBponoyibCKuit
kpait, Kypckuii paiton, cranuna Kypckas, nepeynok konsHbiil, 12, kabuner 202;

B MO®II no anpecy: 357850, CraBpononbckuil kpail, Kypckuii paiios,
cranuna Kypckas, nepeynok OktaOpbsckuit, 22;

B cetu «VHTepHeT» Ha OdUIIMAILHOM caiiTe aJIMUHHUCTpALUU, HA €IUHOM
NOpPTAJIE U PETMOHATIBHOM MOPTAJIE;

B nH(opMaImoHHo-1paBoBoil cucteme «Koncymnprantllnrocy.

2.6.3. Tlopsmox mpeacTaBiICHUS 3asSBUTEIEM JTOKYMEHTOB, HEOOXOAUMBIX U
00s13aTeNbHBIX JJISl IPEI0CTABICHUS MyHULIMTAIIBHON YCIIYTH, B TOM YKCJIE B JJICK-
TPOHHOU (popme.

3asBUTENIb UMEET MPaBO MPEJACTABUTH JOKYMEHTHI:

JUYHO B aJIMHUHHUCTpaiuio 1o azapecy: 357850, CrTaBpomoJibCKHIl Kpaw,
Kypckuii paiton, cranuna Kypckas, nepeynok Llkonbnbii, 12, kabunet 202;

B MO®II no anpecy: 357850, CraBpononbckuil kpail, Kypckuii paiios,
cranuna Kypckas, mepeynok OKTsOpbckuit, 22;

MyTeM HampaBJICHUs IOYTOBBIX OTIPABIECHUHN (3aKa3HBIM MOYTOBBIM OTIIPAB-
JIEHWEM) B aAMUHHUCTpalnio 1o aapecy: 357850, CraBponosibekuid kpai, Kypckuit
paiioH, ctanuna Kypckas, nepeynok LkonbHsIi, 12;

MyTEM HapaBJIEHUS JOKYMEHTOB Ha €UHBIN MOPTaJI U PETUOHATIBHBIN MOP-
Tal.

3asBiIeHUE U JOKYMEHTHI JIJISl TIOJTYyYEHUS MYyHUITUTIAIBHONU YCIyTH B opMme

ANIEKTPOHHOTO JIOKYMEHTa HalpaBIISIIOTCS B MOPSIIKE, YCTAHOBIEHHOM IOCTAHOB-
nenueM [IpaBurensctBa Poccuiickont @enepanuu ot 07 urosa 2011 r. Ne 553 «O
nopsjike opopMIEHHUS U MPEACTABICHUS 3asIBICHUN U UHBIX IOKYMEHTOB, HEO0XO-
JUMBIX JUUISl TPEIOCTABIEHUS TOCYJaPCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIIYT, B
(dbopMe IMEKTPOHHBIX IOKYMEHTOBY.

3asiBJICHHE U IOKYMEHTBI, HAIIPaBJICHHBIE B 3JIEKTPOHHOM (hopMe, TOATUCHIBA-
I0TCSI DJIEKTPOHHOMU MOAMUCHIO B COOTBETCTBUU C TpeOoBaHUsIMU DeepalibHOTO 3a-
koHa ot 06 anpens 2011 r. Ne 63-03 «O06 anextpoHHOM noganucku» (nanee - dene-
panbHbINA 3aK0H «OO0 3IEKTPOHHOM oANUCcH») U TpeboBaHussMu DenepalibHOTO 3a-
koHa «OO0 opraHM3zanuu MNPEAOCTABICHHUS TOCYJAPCTBEHHBIX M MYHHUIIMIATbHBIX
yCIIyT».

DopMHUpOBaHUE 3asIBJICHHUS] OCYIIECTBISIETCA TMOCPEICTBOM 3alOJHEHUS
ANIEKTPOHHOM (DOPMBI 3asBJICHUS HA €TUHOM W PETHOHAJIBLHOM IMopTajiax 0e3 HeoO-
XOJIMMOCTH JIOTIOJTHUTEIILHOM TI0/Ia4YM 3asBJICHUS B KaKOW JTMO0 WHOU Gopme.

Ha enuHOM mopTajie WM perHoHajJbHOM IOPTaje Pa3MEIIArTCsS 0Opa3Iibl
3aMOJIHEHUS JIEKTPOHHOUN (POPMBI 3asIBIICHHUS.

Ecnam Ha enrHOM TOpTaie 3asBUTEIIO HE 00ECIIeUNBASTCS BO3MOKHOCTD 3a-

NOJIHEHHUS 3JEKTPOHHOM (OPMBI 3asBICHUS, TO 151 (GOPMHUPOBAHUS 3asBJICHUS Ha
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€ANHOM TOpTaJie B MOPSJIKE, onpenensieMoM MUuHUCTEPCTBOM UG POBOTO pa3BU-

THS, CBSI3W M MacCOBBIX KOMMYHUKaIui Poccuiickoit denepariu, ooecreunBaeTcs

10

ABTOMATUYECKHUH MEePEX0/T K 3aMOTHCHHIO AIEKTPOHHOHN (DOPMBI YKa3aHHOTO 3asiBIIe-
HUS Ha pETMOHAIILHOM TIOpTaJe.

dopmaTHO-TIOTUYECKas] TPOBEPKa CHOPMHUPOBAHHOTO 3asBIICHUS OCYIIIEC-
CTBJISIETCS TIOCJIC 3aIIOJIHEHUS 3asBUTENIEM KaXKJIOTO W3 TOJEH AJIEKTPOHHOH (hop-
MBI 3asiBiieHUs. [Ipy BEIIBICHUN HEKOPPEKTHO 3aIOJTHEHHOTO TOJIS DJICKTPOHHOM
(bOpMBI 3asBIICHUS 3asIBUTENH YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OMIMOKHU U
MOPSJIKE €€ YCTPAHCHHS MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHHS HETIOCPE/ -
CTBEHHO B JICKTPOHHOU (hopMe 3asBICHUSI.

[Tpu hopMupoBaHUY 3aIBICHHS 00SCIICINBACTCS:

a) BO3MOYKHOCTh KOTTUPOBAHMS M COXPAHEHUS 3asIBICHUS M MHBIX TOKYMEH-
TOB, HCOOXOIUMBIX ISl TIPEIOCTABJICHHS MYHHITUIIAIBHON YCITYTH;

0) BOBMOXHOCTH 3alIOJTHCHUS HECKOJBKUMHU 3asSBUTEIIIMA OJHOW DJICKTPOH-
HOW (OpMBI 3asBJICHUS MPU OOpAICHUH 3a MYHHUITUNAIBHOW YCIIYTOH, TIPEaIoa-
raroIieii HalpaBJICHHE COBMECTHOTO 3asBJICHUS HECKOJIbKUMH 3asBUTCIISIMU;

B) BO3MOKHOCTbH I€4aT Ha OYMa)KHOM HOCHUTEJE KOIUU DIIEKTPOHHOU (op-
MBI 3a5BJICHUS;

I') COXpaHEHHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (GOpMY 3asiBIICHUS 3HAUe-
HUH B JIFOOOW MOMEHT IO JKCJIAHHIO TTOJIb30BATEIISI, B TOM YHCJIE IPU BO3HUKHOBE -
HUU OIIMOOK BBOJIa M BO3BpaTe JJIsl IOBTOPHOTO BBOJIA 3HAYEHUHN B JIEKTPOHHYIO
dbopMy 3asBiICHHUS;

J1) 3aloJHEHUE MOJIEH AJIEKTPOHHON (DOpMBI 3asBlICHUS 10 Hadajla BBOJA
CBEJICHUH 3asBUTEJIEM C MCIIOJIb30BAaHUEM CBEJICHUM, pa3MEIleHHbIX B (henepab-
HOW TOCyIapCTBEHHON HH(pOpManMoHHOM cucteMe «Enunas cucrema maeHTHU-
Kalluy U ayTeHTUUKAIMKY B HTHPPACTPYKTYpe, obecrieunBaroiieil THHOpMAaIHoH-
HO-TEXHOJIOTMYECKOE B3aUMOJICHCTBIE HHPOPMAIIMOHHBIX CHCTEM, HCTIOIb3YEMbIX
JUTSI TIPEJIOCTABIICHUSI TOCYJAPCTBEHHBIX U MyHUITUTIATBHBIX YCIYT B AJIEKTPOHHOU
dbopme» (manee - enuHas CUCTEMa MACHTH(PUKAINKA U ayTEHTU(UKAIUHN), U CBEC-
HUM, OMyOJMKOBAHHBIX HA €IMHOM IOPTAJIE WM PETHOHATHLHOM TOPTaJie, B YaCTH,

Kacarollleicsi CBeIeHUI, OTCYTCTBYIOIUX B €AMHOW cuUCTeMe HACHTU(DUKANKU U
ayTeHTU(DUKALINY;

€) BOBMOXXHOCTbh BEpPHYThCSl Ha JII000M M3 3TANoB 3al0JHEHUS AJIEKTPOHHON
(dbopMbI 3asBiIeHHs 0€3 MOTEPH paHee BBEACHHON H(OpMaIuy;

) BO3MOXHOCTb JOCTyIa 3asBUTENS HAa €IMHOM MOpTajie WIM PErHOHab-

HOM IMOpTajie K paHee MOJaHHBIM UM 3agBJICHUSIM B TEUYEHUE HE MEHEE OJHOTO To-
J1a, @ TAK)K€ YaCTUYHO C(hOPMHUPOBAHHBIX 3asBJICHUH - B TCUCHHUE HE MEHee 3 Mecs -

OCB.



CdopmupoBaHHOE U MOAMUCAHHOE 3asBICHUE W JOKYMEHTBI, HECOOXOIUMBIE
JUTSl IPEIOCTABIICHUSI MyHUILIUTTAIBHOW YCIyTH, HAMPABIISIIOTCS B AIMUHUCTPAIUIO
MOCPEJICTBOM €IMHOTO MOPTajia WA PETHOHAIBHOTO MOPTAJIA.

AJIMUHUCTpalus OOeCleunBaeT MPUEM JOKYMEHTOB, HEOOXOJMMBIX s
PEIOCTaBICHUS MYHHUIIMNAIBHOW YCIIYTH, U PETUCTPAIUIO 3asiBICHMS 0€3 HeoO-
XOJIUMOCTH TIOBTOPHOTO MPEJICTABICHUS 3asSBUTENIEM TaKUX JOKYMEHTOB Ha Oy-
Ma)XHOM HOCHUTEJIE, €CJIM MHOE HE YCTAaHOBJIEHO (e/iepalbHbIMU 3aKOHAMHU U TIPU-
HUMAaeMbIMH B COOTBETCTBMU C HUMHU akTaMM l[IpaButenbctBa Poccuiickont dene-
pauuu, 3akoHaMu CTaBpOIOJIBCKOIO Kpas U MPUHUMAEMbIMU B COOTBETCTBUU C
HHUMH aKTaMH BBICIIMX MCIIOJHUTEIBHBIX OPraHOB rocyaapcTBeHHOM BiacTtu CTaB-
POIOJIBCKOTO Kpas.
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[IpenocraBneHrne MyHUIIMIIAIBHOM yCIIYTM HAYMHAETCSI C MOMEHTA IpUeMa 1
perucTpauuy aIMUHUCTPALMEH 3asBJICHUS U JOKYMEHTOB, IIOCTYIIMBIINX B JJIEK-
TPOHHOM (hopMe, HEOOXOAUMBIX I MPEJOCTABICHNUSI MYHULIUITAIbHON YCITYTH.

YBenOMIIEHHE O NIPUEME U PErUCTpalMy 3asBICHHUS M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl TIPEIOCTaBICHUS MYHUIMNAIBHOW YCIIYT'H, COAEp Kallee CBe-
neHus o (pakte mpuemMa 3asBIEHUS M JOKYMEHTOB, HEOOXOJIMMBIX AJIA MpPeroc-
TaBJICHUS] MYHMIIMIIAJIBHOM YCIyTH, U Hadalle IPOLEAYphbl MPENOCTaBICHUS MY-
HULIMINIAJIBHOW YCIIYTH, @ TaK)Xe CBEJICHUS O JAaTe U BPEMEHU OKOHYAHHUS IPEeoC-
TaBJICHHUS MyHUIIUIAIBHON yCIyTry TMO0 MOTUBUPOBAHHBIN OTKa3 B IPUEME 3asIB-
JIEHUS U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABIICHUSI MyHULIUIIAIBHOMI
yCIIyTd, MOCTYNUBIIMX B aJIMUHUCTPALIMIO B 3JIEKTPOHHOU (opme, HampaBiseTCs
3asBUTENIIO HE MO3/1Hee pabouyero AHs, CIEIYIOIIEro 3a THEM MOJauld yKa3aHHOTO
3asBJICHUS, IIyTEM M3MEHEHUs CTaTyca 3asBJICHUS B JIMYHOM KaOWHETEe 3asBUTENS
Ha moprajie, Wik B (opMe 3JIEKTPOHHOTO IOKYMEHTa IO aJpecy 3JIEKTPOHHOM
MOYTHI, YKAa3aHHOMY B 3asBJICHHM, WJIM B IUCBMEHHOH (pOopME IO MOYTOBOMY
azpecy, yKa3aHHOMY B 3asBJICHUU.

B cnydyae HanpaBieHus 3asBIEHUS M JOKYMEHTOB IS NOJIyYEHUS MYyHHU-
IUINAIbHOW YCIYTH MOCPEICTBOM MOYTOBOM CBSI3M (3aKa3aHHBIM MOYTOBBIM OT-
NPaBJIEHUEM) JOKYMEHTBI TOJKHBI OBITh YJIOCTOBEPEHBI B YCTAHOBIEHHOM MOPSA-
K€, 32 HCKIIIOYEHUEM JOKYMEHTOB, IIPEIOCTABISAEMbIX B IOJJIMHHUKAX.

B ciydae nogauu 3asBiaeHus B (opMe 3JIEKTPOHHOIO JOKYMEHTA MOCPECT-
BOM €JMHOTO NOPTAJIa, PETHOHAIBHOIO MIOPTaJla YBEIOMIICHUE O IIPUHATOM pelle-
HUM B (pOpME 3JIEKTPOHHOT'O JOKYMEHTA B TEUEHHUE OJIHOTO padouero JHs IMocie
IPUHATHS PELICHUs HANPABIIETCSA 3asBUTEIO IOCPEICTBOM €IMHOIO IOpTana U
PErHOHAIBHOTO ITOPTAJIA.

OTBETCTBEHHOCTh 32 JIOCTOBEPHOCTh M IOJIHOTY NPENIOCTaBISEMBIX CBE-
JE€HUN U JOKYMEHTOB, SABIISIFOIIMXCS HEOOXOAUMBIMH JUIsl MPEJOCTABICHUS MY-
HUALIMNAIBHOMN YCIIyTH, BO3JIAracTCs Ha 3asBUTEII.

2.7. UcuepnbIBaoniuii nepevyeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBET-
CTBUM C HOPMAaTUBHBIMU IIPpaBOBBIMU akTaMu Poccurickon denepanyu, HOpMaTUB-
HbIMU MPABOBBIMU aKkTaMH CTaBpPOMOJIBCKOTO Kpas, MyHULMITAJbHBIMA ITPABOBbI-
MU aKTaMHU ISl IPEJOCTABICHNUS] MyHULIUIIAJIIBHOW YCIIyTH, KOTOPBIE HaXOASATCS B
pacCHOpPsHKEHUHM WHBIX OPraHU3allvil, y4acTBYIOLIMX B IPEIOCTAaBICHUU MYHUILIU-
HaJIbHOM YCIYTH, U KOTOpBIE 3asiBUTEIb BIIPaBE NPEACTaBUTh, a TAKXKE CIIOCOOBI MX



MOJyYeHUs 3asgBUTEIIEM, B TOM UYHKCJE B AJIEKTPOHHOU (hopme, MOPSIOK UX MPe.-
CTaBJICHUS

2.7.1. Cenmanuct OTaesa UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLIECHUU, OT-
BETCTBEHHBIN 332 UCTPEOOBAHME JIOKYMEHTOB B MOPSIIKE MEXKBEIOMCTBEHHOIO MH-
(dopManoHHOTO B3auMojeicTBus, 3anpammbaeT B PHC B TeueHue oHOro pado-
Yero JIHA CO JHS MOCTYIUICHMsS 3asiBJI€HHS, B TOM YHUCJE B JJIEKTPOHHOU (opme,
CIEAYIOUIME JOKYMEHTBI, KOTOPBIE HAXOIATCS B PACHOPSHKEHUU MHBIX OPTraHOB
(opranuzaiuii), y4acTBYIOIIMX B MPEJOCTABICHUH MYHULIUIIATBLHON YCIYTH:

1) BeinMCKy U3 ENWHOTO rocymapCcTBEHHOIO peectpa IOpUANYECKUX JHI] O
IOPUINYECKOM JIMILIE, SIBIAIOIIEMCS 3asBUTEIIEM;

2) BBIIMCKY W3 EIWHOrO rocyJapCTBEHHOIO pPEECTpa WHAMBHUAYAaJIbHBIX
IpEeANpPUHUMATENICH O UHAUBUAYAJIbHOM IPEAIIPUHAMATEIE, SBISIOLIEMCS 3asBU-

TCIICM.
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3asBUTEIb BIIPABE CAMOCTOSITEIILHO MPEIOCTABUThH YKAa3aHHBIE JOKYMEHTHI.

B coorBercTBUM ¢ niyHkTamu 1, 2 u 4 4dactu 1 craten 7 denepanbHOro
3akoHa «O0 opraHu3anuu NpeloCTaBICHUS] TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX
yCIIyT» 3ampeniaeTcsi Tpe0oBaTh OT 3asBUTEIIS:

MPEACTaBICHUS JOKYMEHTOB M HMH(POPMAIMM WA OCYIIECTBICHUS JIEH-
CTBUI, MPE/ICTABICHUE WU OCYIIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOpMa-
TUBHBIMH IIPaBOBBIMU akTaMu Poccuiickoit denepanni, HOpMaTUBHBIMU ITPABOBBI-
MU akTamMu CTaBpOMOJIbCKOTO Kpasi, MyHUIIUIIAJIbHBIMUA IIPAaBOBBIMU aKTaMH, PETy-
JUPYIONIUMU OTHONIEHHUS, BO3HUKAIOIIME B CBSI3M C MPEAOCTABICHUEM MYHUIIU-
NaJbHOM yCIIYTH;

MpeACTaBICHUS TOKYMEHTOB U MH(OpMaIMK, KOTOPbIE HAXOMSITCS B PaCIO-
PSOKEHUM MHBIX OPTraHOB M OpraHU3alliii, Y4aCTBYIOIIUX B MPEIOCTABICHUN MYHH-
IIUIAJILHON YCIIYyTH, B COOTBETCTBUU C HOPMATHBHBIMH MPABOBBIMU akTaMu Poc-
curickoil ®denepanyiy, HOPMATHUBHBIMU MPAaBOBbIMM akTamMu (CTaBpOIOIbCKOTO
Kpasi, MyHULIUIIAJIbHBIMHA [TPABOBBIMH aKTaMHU, 3@ UCKIOUYEHUEM JOKYMEHTOB, yKa-
3aHHBIX B yacTu 6 ctathu 7 denepanbHoro 3akoHa «OO0 opraHu3aiyy Mpe1ocTaB-
JIEHUSI TOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT»;

MPEICTaBICHUS JOKYMEHTOB M MH(OpMAIUU, OTCYTCTBUE U (MJIN) HEOCTO-
BEPHOCTH KOTOPBIX HE YKA3bIBAJIMCh IIPU MEPBOHAYATILHOM OTKa3€ B IMPUEME JOKY -
MEHTOB, HEOOXOIMUMBIX IJIsi TIPEIOCTABICHUS MYHUIUTIATBHOW YCIyTH, JHOO B
MIPEAOCTABIEHNA MYHULIANIAIBHOW YCIIYTH, 3a MCKIIOUYECHHEM CIIEIYIOINX ClIyYa-
€B:

a) U3MEHEHHE TPeOOBaHMII HOPMATHBHBIX IMPABOBBIX AKTOB, KaCAIOIIMXCS
MPEIOCTABJICHNS MYHUIIMIIAIBHON YCIIYTH, MOCJE MEePBOHAYAIBHOW MOJAYU 3asiB-
JIEHUS O IPEAOCTABICHUM MYHUIIUNIAIBHON YCIYTH;

0) HaJIMYKe OMTMOOK B 3asBJICHUH O MPEJIOCTABICHUN MYHUIIUITAIIBHON YCITY -
T U JOKYMEHTaX, MOJAHHBIX 3agBUTEJIEM IOCIIE NEPBOHAYAIIBHOTO OTKa3a B Ipue-
M€ JTOKYMEHTOB, HEOOXOJHMMBIX JJIsi MPEAOCTABICHUS MYHHIIUIIAIBLHON YCIIYTH,
100 B MPEIOCTABICHHN MYHHITUIIAJBLHON YCIIYTH M HE BKIIOUCHHBIX B IIPEICTaB-
JICHHBIA paHEe KOMIUIEKT IOKYMEHTOB;

B) UCTEYCHHE CPOKa JIEHCTBUS JTOKYMEHTOB WM H3MEHEHHE WH(OpMaIuu
Mocje TEpPBOHAYAIBLHOIO OTKa3a B MNpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEJOCTaBICHNUS MYHMIIMNIAIBLHON YyCIyrd, JU0O0 B MPEAOCTABICHUU MYHUIIU-
MaJbHON
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YCIIyTH;

I') BBISIBJIEHUE JIOKYMEHTAJIBHO MOATBEPKICHHOIO (hakTa (IPU3HAKOB) OIIM-
OOYHOr0 WJIM HPOTUBONPABHOIO AEHCTBUSA (O€31€HCTBUS) TOJKHOCTHOIO JIMIIA
aaMuHucTpauuy, padbotHuka M®II, paboTHuKa opraHu3anuu, MpeayCMOTPEHHOM
yacTblo 1.1 ctateu 16 ®enepanbHoro 3akoHa «O0 OopraHu3aluy MpeaoCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMINAIBHBIX YCIyI», MPU TNEPBOHAYAIBHOM OTKa3e B
npueMe TOKYMEHTOB, HEOOXOJUMBIX JJI MPEAOCTaBICHUS MyHUIIMNIAIBHONU YCITy-
I', MO0 B IPEJOCTABICHUN MYHUIMIIAIILHON yCIyTH, O 4YeM B MMMCbMEHHOM BH/JIE
3a MOANMCHIO IIaBbl Kypckoro MyHMIMnanbHOro okpyra CraBpOIIOJIBCKOTO Kpas,
nupexTopa M®I] npu nepBoHaYaIbHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIH -
MBIX JUISl IPEAOCTABICHNUS MYHHUIIMIIAJIbHOW yCIyTH, TUO0 PyKOBOJIUTEINS OpraHu-
3aIuu, IPeayCMOTPpEeHHOM JacThio 1.1 cTtateu 16 deaepanpHOro 3akona «O06 opra-

HU3alun MpCJOCTABJICHUA TOCYJAAPCTBCHHBIX W MYHHIUIIAJIBHBIX YCIYI»,
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YBEIOMIISIETCS 3asIBUTENb, & TAKXKE MIPUHOCITCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEY-
no0cTBa.

2.8. NcuepnpiBaronuii mepeyeHb OCHOBAHUM I OTKa3a B IpUEME JOKYMEH-
TOB, HEOOXOUMBIX ISl IPEIOCTABICHUS MyHULIMIAIIBHON YCIIyTH

OcHoBaHus AJi4 OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIs MPeaoc-
TaBJICHUSI MyHUIUTIAIBHON YCIYTH OTCYTCTBYIOT.

2.9. HcuepnplBaromMii NE€peYeHb OCHOBAHUW ISl TIPUOCTAHOBJIEHUS IIpe-
JNOCTAaBJIEHUS MYHULMNAIBHOW YCIYTM WM OTKa3a B MPEAOCTABICHUUA MYHUIIU-
MAJIIBHOW YCIIYTH

2.9.1. OcHoBaHus sl TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHIIUIIAIb-
HOM YCIIyTH OTCYTCTBYIOT.

2.9.2. OcHOBaHHUs JUIs OTKa3a B PEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH.

B ciyyae npenoctaBieHUss MyHULUMIIAJBHOTO HMMYIIECTBA BO BPEMEHHOE
BJIQJICHUE U TOJb30BaHUE I'PaKJaHAM U IOPUAMYECKHUM JIMLAaM Ha TOprax OCHOBa-
HUS JJI OTKa3a B IPEIOCTaBICHUU MYHUIIMIAIBHON YCIIYTH:

1) HenpencTaBneHus: JOKYMEHTOB, ONPEIEICHHBIX AJIMUHUCTPATUBHBIM pe-
IJIAMEHTOM, JIM0O HAJIMYMs B TAKMX JJOKYMEHTaX HEIOCTOBEPHBIX CBEACHMUIA;

2) HECOOTBETCTBHUS TPEeOOBAHUSIM, YCTAHOBJIEHHBIM 3aKOHOAATEIbCTBOM K
Y4aCTHUKAM TOPIOB;

3) HeBHeceHHUs 3aJlaTKa, €Ciau TpeOOBaHME O BHECEHUH 3aJaTKa yKa3aHO B
U3BEILEHUH O IIPOBEJICHUN TOPIOB;

4) HECOOTBETCTBHSI 3asiBKA HAa ydacTHE B TOpPrax TpeOOBaHUSM KOHKYpPCHOM
JOKYMEHTAIH 100 JOKYMEHTAuu 00 ayKIIMOHE, B TOM YMCJIe HAJIWYMS B TaKUX
3asiBKax MPEIIOKEHUS O LIEHE JOrOBOpa HU)KE HayalbHOW (MHUHMMAJIBHON) LEHBI
JO0roBOpa (1IEHBI JIOTA);

5) nopauu 3asBKM Ha yYacCTHE B TOPIax 3asBUTEJIEM, HE SIBISIOLIUMCS CYOb-
€KTOM MAaJIOTO M CPEJIHEro NpealpUHUMATENbCTBA WM OpraHu3anuei, oopasyro-
el UHPPacTPyKTypy NOAAEPKKH CYOBEKTOB MAJOro U CPEIHEro MpeanpruHUMa-
TEIbCTBA, JIMOO HE COOTBETCTBYIOIIUM TPEOOBAHMSIM, YCTAHOBICHHBIM YacCTAMHU 3
u 5 crarbu 14 ®@enepanbHoro 3akoHa «O pa3BUTHH MAJIOTO M CPEAHETO MpeapH-
HuMaresbeTBa B Poccuiickoit denepaunn», B ciaydae MPOBEACHUS KOHKYpca WIH
ayKIMOHA, YYaCTHUKAMU KOTOPOTO MOTYT SBJIATHCS TOJBKO CYOBEKTHI MajOTO U
CPEIHET0 MpeIpPUHUMATEIbCTBA WIIM OpraHu3alnu, 00pa3yronie HHPpPacTpyKTy -
Py HOJAECPKKU CYOBEKTOB MaJIOTO U CPEIHEro MpealpUHUMATEIbCTBA, B COOTBET-



cTBuU ¢ PenepanbHbIM 3aKOHOM «O pa3BUTHH MaJOro U CPeAHEro NnpeanpHHuMa-
TenscTBa B Poccuiickon @enepanumy;

6) HanM4Ms peuIeHUs O JUKBUAALMY 3asSBUTENS - IOPUANYECKOTrO JIMLA WU
HaJIMYME PEIICHHs] apOUTPAKHOTO Cy/a O MPU3HAHUM 3aSBUTENS - FOPUIAUYECKOTO
JUIa, WHIUBUIYAIBHOTO MpPEeANpUHUMATENST OaHKPOTOM M 00 OTKPBITUUA KOH-
KYPCHOT'O IPOU3BOJICTBA;

7) HalM4YME peleHUs] O MPUOCTAHOBJIECHUU NIEATEILHOCTH 3asBUTENSL B TO-
psaake, npexycmorpeHHoM Kopexcom Poccuiickoit denepanun 06 aaMHHUCTpa-
TUBHBIX IIPABOHAPYLICHUSX, HA JC€Hb PACCMOTPEHHUS 3asBKU HA y4acTUE B KOHKYP-
Ce WJIM 3asBKM Ha Y4aCTHUE B ayKLIHOHE.

B caydae mpenocraBieHHe MYHMIMIIAIBHOIO HUMYLIECTBA BO BPEMEHHOE
BJIaJICHUE U IOJIb30BAHUE TPAKIaHaM U IOPUANYECKUM JUIaM 0€3 TOProB OCHOBa-

HHA )11 OTKa3a B IIPCAOCTAaBJICHU U MYHHHHHaHBHOﬁ yCiyru:
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1) UMyIIECTBO HaXOAUTCS BO BPEMEHHOM BJIQJIEHUU M TIOJIb30BAHUU T'pa-
KIaH U IOpUINYECKUX JIULL,

2) 3asBUTEb HE YIIOJHOMOYEH OOpallaThCsi C 3asgBICHUEM O MPEeIoCTaBIIe-
HUW MYHULIMNAIBHOUN YCITyTH;

3) 3asBUTENH HE COOTBETCTBYET TpeOOBaHUSIM 3aKOHOHAaTenscTBa Poccuii-
ckoit deneparuu, NPEABSIBISIEMBIM K JIUILY, KOTOPOMY MOXKET OBITh MPEIOCTABIIC-
Ha MyHULIMNAJIbHAs YCIIYTa;

4) 3asBUTENIEM HE MPECTABICHBI JIOKYMEHTHI, IPETyCMOTPEHHbIE AMUHU-
CTpPaTUBHBIM PETJIAMEHTOM;

5) mpUHATHE B YCTAHOBJICHHOM MOPSJIKE PEIICHUs], MPEeyCMaTPUBAIOIIETO
WHOU TOPSIIOK PACTIOPSKEHUST TAKUM UMYIIIECTBOM.

2.10. [IepeueHb ycimyr, HEOOXOAUMBIX U 00s3aTEIBHBIX JJIs MPEIOCTABICHUS
MYHUIIUMTAIBHOW YCIIYTH, B TOM YHUCJIE CBEJEHUS O JIOKYMEHTE (IOKYMEHTaX), BbI-
JaBaeMOM (BbIJIABAEMbIX) MHBIMU OpraHU3ALMSIMH, YYACTBYIOIIMMHU B TIPEIOCTaB-
JIEHUY MYHULIMNAIBHOUN YCIIyTH

VYceayru, HeoOxoauMble U 00s13aTebHbIC IS MPEJOCTABICHUS] MYHHIIUTIAb-
HOM YCJIYyTH, OTCYTCTBYIOT.

2.11. Tlopsinok, pa3Mep ¥ OCHOBaHUS B3UMAaHUS TOCYJaPCTBEHHON MOIUIUHBI
VI MHOM TUIAThI, B3UMAEMOM 3a MPEJOCTaBICHNE MYHHUIIMIIAIBHON yCIIyTH

['ocynapcTBeHHasi MOLIIMHA WM HWHAS IUIaTa 32 MPEAOCTABICHUE MYHUIIHU-
MTaJIbHOM yCIIYTH HE B3UMAETCHI.

B ciiydyae BHeceHMsI M3MEHEHUN B BBIJIAHHBIM MO pe3yJibTaTaM MPEaoc-
TaBJICHUS MYHUILIUMAIBHOW YCIYyTH JOKYMEHT, HAIlpPaBJICHHBIX Ha HCIPABJICHUE
OImKOOK, JOMYIIEHHBIX MO0 BUHE aIMUHUCTpPAIIUU U (MJIU) €€ JOJKHOCTHOIO JIUIIA,
M®II u (unn) pabotarika M®II, nyarta ¢ 3asBUTENS] HE B3UMACTCS.

2.12. Tlopsanok, pasMep U OCHOBAHMS B3MMAHMS ILJIAThI 32 MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M 00S3aTENbHBIX IS MPEIOCTaBICHUS MyHUIIUIAIBHON yC-
JyTH, BKIt0Yasi MHQOpMAIMIO 0 METOIMKaX pacyeTa pa3Mepa TaKou IIaThl

Yeayru, HeoOxoauMble U 00s13aTeNbHbIE IS MPEIOCTABICHUS MyHUIUTIAb-
HOM YCIIYyTH, OTCYTCTBYIOT.

2.13. MakcuMalnbHbId CPOK OKHJIAaHHMSI B OYEpPEAM MpHU Iojade 3ampoca o
MPEIOCTaBICHUN MYHHUITUTIAIBHOW YCIYTH U YCIIYT, HEOOXOANUMBIX M 005S3aTelb-
HBIX ISl IPEJOCTaBIECHUS MYHULIUITAIIBHOW yCIIyTH, U TIPU MOJIYUYEHUH Pe3yibTaTa
PEAOCTABICHUS TAKUX YCIIYT



MakcumanbHbId CPOK OXHUJIAHUSA B OYEPEAU NPU MOJAYE JTOKYMEHTOB O
MPEIOCTABIEHUN MYHULHUNAIBHOW YCIYTH U NPHU MOJYYCHHH pPE3yibTara mpeao-
CTaBJICHUSI MyHULIMNIAJIHON YCIIYTH HE IOJDKEH NPEBBIIATH 15 MUHYT.

2.14. Cpok ¥ OPSA0K PETUCTPALMA 3aIIPOCa 3asBUTENSA O MIPEAOCTABICHUN
MYHULUTATBHON YCIYTU U YCIIYT, HEOOXOAUMBIX U 00s3aTeIbHBIX JUIS MPEIOCTaB-
JICHUS MYHUIIUTIAJIBLHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

3asBJIEHUE O TMPEIOCTABICHUM MYHUIMNAJIBHOW YCIYyIHM PETUCTPUPYETCS B
TE€YEHHE JBYX MUHYT B JICHb €ro OOpallleHHs] CIIEHUaTUCTOM OT/ieNia 0 OpraHu3a-
[IMOHHBIM M OOIIMM BOMpPOCaM aJIMUHUCTPAIIMHM, OTBETCTBEHHBIM 3a IPUEM H
PETUCTPALIMIO BXOJSIIEH KOPPECIIOHACHIMH, B CUCTEME DJIIEKTPOHHOTO JOKYMEH-
Toobopota u aenonpousBoacTBa «JIEJIO», mubo paborHukom MO®I] B mopske,
ycraHoBieHHOM MOII.

3asBlICHHE O npcaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIIyI'd, HaIIpaBJICHHOC B
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AJIEKTPOHHOM (popMe, pacrieyaThiBacTCs Ha OyMaKHbIN HOCUTEIb U PETUCTPUPYET-
csl B JIEHb €ro MoCTyIuieHus. Perucrpanus 3asBiaeHus, OCTYIUBILETo B Hepabouee
BpEMSI, OCYIIECTBIISIETCS B IEPBBIN pabOUunil JeHb.

2.15. TpeboBanusi K MOMEIIECHUSAM, B KOTOPBIX MPEJOCTABISICTCS MYHHUIIU-
najgbHas yciayra, K 3aly OXKUAaHUs, MECTaM JUJIsl 3alOJIHEHHS 3alpOCOB O MPEeIoC-
TaBJICHUU MYHUITUTIATBHONW YCIYTH, HHOPMAIIMOHHBIM CTEHAAM C 00pa3laMu ux
3aMOJTHEHUSI U TIEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTABICHUS KaXK-
70 MYHHIMITAJLHOW YCIYyTH, pa3MEHIeHUI0 U O()OpPMIICHUIO BHU3YyalbHOU, TEKC-
TOBOM M MyJbTUMEAUMHONW MH(OPMALMU O MOPSJIKE MPEJOCTABICHHS TAKOW yc-
JyTd, B TOM YHCJIE€ K OOECMEUYEHUIO JOCTYMHOCTH JJisi MHBAJIUJIOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUM C 3aKoHOJaTelbcTBOM Poccuiickoit dexepanuu o co-
MAAJIBHOM 3alUTE WHBAINIOB

[lenTpanbHblii BXOJ B 3/IaHUE aJIMUHUCTpAIMU JTOJDKEH ObITh 000pya0BaH
nH()OPMAIIMOHHOW TaOJIMUKOM (BBIBECKOI), coaepikaiield nHhopMalum 00 aamu-
HUCTpAILMK: HAUMEHOBAaHUE, MECTOHAX0XKJICHUE, PEXKUM PaOOTHI.

Bxox u BeIX0O U3 moMenieHui 000pyAyIOTCSl COOTBETCTBYIOIMMU yKa3aTe-
JISIMH.

Bxox B 31aHMe aaiMUHUCTpAUd 000PYIyeTCsl TaHAyCaMH, PaCIIHPEHHBIMU
IPOX0JIaMH, TIO3BOJISIFOIIIUMHU OOECIIEYUTh OECHPENSTCTBEHHBIN TOCTYI WHBAJU-
JIOB, BKJIFOYAsl MHBAJIMJIOB, UCTIOJIb3YIOIIUX KPECIa-KOJSCKHU.

[1nomanbs MECT OXKHUAAHUS 3aBUCUT OT KOJUYECTBA 3asBUTENICH, €XKETHEBHO
oOpalammxcs B aIMUHUCTPALIUIO 32 MPEJOCTABICHUEM MYHUIIUMAIIBHOU YCITy-
ru. KonnyecTBo MeCT 0XKUAaHUs ONIPEAEIseTCs UCX0s U3 (PakTUUeCKON Harpy3Ku
¥ BO3MOXKHOCTEH JJIsl UX pa3MelIeHUs B 3IaHUH, HO HE MOXXET COCTaBJISATh MEHEe 5
MECT.

[Ipuem 3agBUTENEH OCYHIECTBISECTCS B CHEUUAIBHO BBIIECIECHHBIX ISl ATUX
Hesel MOMENIEHUsIX.

[Tomemenust 111 IpyueMa 3asiBUTEIICH JOJDKHBI OBITh 000pYAOBaHbI TaOINY-
KaMH C yKa3aHHeM HoMepa kKaOuHeTa, (paMuind, UMEHH, OTYECTBA U JOHKHOCTHU
CIEUHAIINCTA, OCYIIECTBISIONIETO MPEAOCTaBICHNE MYHUIIMIAIBHON YCIyTH, pe-
&KUMa pabOTHI.

[Tomenienns 1t IprieMa 3asiBUTENCH JTOHKHBI COOTBETCTBOBATH KOMGOPT-
HBIM YCIIOBHSIM JJIsl 3asIBUTEJIEN U ONTUMAJIbHBIM YCIOBUSM PaOOThI CIIEIIMATNCTA
aIMUHUCTPALINY C 3aIBUTEIISIMH.



[lomemennst TOJKHBI COOTBETCTBOBATH CAHUTAPHO-3IHMAEMHUOIOTHYECKUM
IpaBujaM W HopMmaTtuBaM «l MrueHnyeckue TpeOOBaHUS K MEPCOHAIBHBIM 3JIEKT-
POHHO-BBIYMCIUTEIBHBIM ~ MallMHaM W opranuzauuu  pabotel.  CanlluH
2.2.2/2.4.1340-03» («Poccuiickas razeray», 21.06.2003, Ne 120) u ObiTh 000pY-
JIOBAaHbI IIPOTUBOIIOKAPHOW CUCTEMOM U CPEACTBAMU IOXKAPOTYLIEHUS, CUCTEMOU
ONOBEUIEHUS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYALIUH.

[Tomenienusi, npegHa3HayYEHHbIE IS O3HAKOMJICHUS 3asBUTeNeld ¢ MHGOp-
MAaIlMOHHBIMM MaTepHajlaMu, 000py1yr0TCsl HHPOPMAallMOHHBIMU CTEHIAMHU.

OdopmileHrne BU3yalbHOM, TEKCTOBOM M MYJIbTUMEIUNHHON MHMOpMAIUU O
NOPSAKE MPENOCTABICHNU MYHULMIIAJIBHON YCIYTU JOJKHO COOTBETCTBOBATH OIl-
TUMAJIBHOMY 3PUTEIBLHOMY U CIIyXOBOMY BOCIPHUSTHIO 3TOW MH(pOpManuu 3asiBu-
TEJISIMH.
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[Tomemenuss M®IL[ 10mKHBI COOTBETCTBOBATh TPEOOBAHUSIM, YCTAHOBJICH-
HbIM mnoctaHoBieHueM l[IpaBurenbcTBa Poccuiickoit deaeparuu ot 22 nexadps
2012 r. Ne 1376 «O06 ytBepxaenuu IIpaBun opranuzanuu IeaTeIbHOCTH MHOTO-
(YHKIIMOHAIBHBIX IIEHTPOB MPEJIOCTABICHUS TOCYAApPCTBEHHBIX M MYHHIIUIIAIb-
HBIX YCIIYT».

Bxox B momemieHue, mpeaHa3HaY€HHOE IS TIPEIOCTABJICHUS MYHUIIUITAIb-
HOM YCIIYTH, ITOMEIIEHUs, B KOTOPBIX MPEIOCTABISETCS MyHULIMNAJIbHAS YCIIyra,
JOJKHBI COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOJIATENbCTBOM Poccuiickon de-
Jepaluy ¥ 3aKOHOJATeIhCTBOM CTaBpPOMOJILCKOTO Kpas TpeboBaHUsM obOecreye-
HUS KOM(OPTHBIMU YCJIIOBUSIMU, B TOM YHCJIE OOECIEYEHHUsI BO3MOKHOCTH pea-
JW3aldd TIPaB WHBAJIUJOB U JUIl C OTPAHUYECHHBIMU BO3MOKHOCTSIMM HA TIOJY-
YEHHE MO0 UX 3asIBJICHUSAM MYHUIIUNAIbLHOW YCIYTH.

[Topsimok obecnieueHrs yCIOBUM JOCTYITHOCTH JIJI MHBAIUIOB OOBEKTOB CO-
IIMaJbHON, MHXECHEPHON M TPAHCIOPTHOM HHGPACTPYKTYP U MPEAOCTABISAEMBIX
yCIIYT, a TaKKe€ OKa3aHWS UM MPU 3TOM HEOOXOJMMOM MOMOIIU YCTaHABIMBACTCS
Hopmamu DenepanpHoro 3akoHa ot 01 mekadpst 2014 r. Ne 419-D3 «O BHeceHUH
W3MCHECHUN B OTJAEJIbHBIE 3aKOHHO-JATeNbHbIE akThl Poccuiickon denepanuu no
BOIIPOCAM COITMAIBHOM 3alUThl HHBAJIUIOB B CBA3U ¢ parudukanueli KonpeHum
0 IIpaBaxX MHBAJIMJIOBY, a TAK)KE MPUHITHIMUA B COOTBETCTBUM C HUM MHBIMH HOpMa-
TUBHBIMH MIPABOBBIMU aKTaMH.

2.16. Iloka3arenn JOCTYMHOCTH U Ka4eCTBAa MYHMIIUIIAJBHON YCIyTH, B TOM
YUCIIE KOJIMYECTBO B3aMMOJECHUCTBUA 3aABUTEINS C JODKHOCTHBIMHU JMLAMHU TIPU
MPEIOCTABICHUA MYHULMNAIBHOW YCIYTM U UX MOPOJOJKUTEIBHOCTh, BO3MOK-
HOCTh MOJYy4YEeHUSI UHPOPMAIIUU O XOJI€ MPEOCTaBICHUS] MYHUIIUTTAIIBHOW yCIIyTH,
B TOM YHCJI€ C UCMOJIb30BaHUEM HMH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIO-
Ui, BO3MOYKHOCTh JTUOO HEBO3MOXXHOCTBH TMOJYUYEHUS] MYHMITUIIATLHON YCIyTH B
MHOTO(YHKIIMOHAJIBHBIX HEHTPaxX MPEeIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHIIH -
NaJbHBIX YCIYT (B TOM YHCJIE B TIOJIHOM 00BhEME) B JIFIOOOM CTPYKTYPHOM IIOJpa3-
JICJICHUN WU B TEPPUTOPHATILHOM OpraHe aJMUHHCTPAIMHU 110 BBIOOPY 3asSBUTEIIS
(3KCTEpPUTOPUAIBHBINA  MPHUHIIMIT), TOCPEACTBOM 3ampoca O IPEOCTaBICHUN
HECKOJIPKUX TOCYJAAPCTBEHHBIX U (MJIM) MYHHUITUTAIBHBIX YCIYT B MHOTO(YHKITHO-
HAJIBHBIX LIEHTPaxX MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIYT,
MPeayCMOTPEHHOr0 cratheid 15.1 PeaepanbHoro 3akona «O0 opraHu3alnuu MNpeao-
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CTaBJICHHUSI TOCYAApPCTBEHHBIX U MYHUIUIAIBHBIX YCIyr» (Jlajee - KOMIUIEKCHBII
3amnpoc)

K nokazatensiMm JOCTYMHOCTH M KaueCTBa MYHUIUMAIBHBIX YCIYT OTHOCSIT-
csl:

1) cBoeBpemenHocTh (CB):

CB = YCTaHOBJICHHBIM AJMHHUCTPATUBHBIM PETIAMEHTOM CPOK/BpeMsl,
(akTHUECKH 3aTpauye€HHOE Ha MPEeOCTaBIeHHEe MyHULIUNabHOU yernyru X 100 %.

[Tokazarens 100 % u Gosiee SABISETCS MOJOXKHUTEIHHBIM U COOTBETCTBYET
TpeOOBaHUAM AJMUHUCTPATUBHOTO PErjlaMeHTa;

2) noctynHocTs (Zoc):

Hoc = Hren T Hopew T oo e T Hon + Muwgp + Hor™ Lo

rae

Hien - HATMYHIE BO3MOXKHOCTH 3aMKCATHCS HA MPUEM 10 TeneoHny:

Hien =5 % - MOKHO 3aI1CaTbhCs Ha IIPUEM 110 TeJIeOHY;
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Hien = 0 % - Henb3sl 3anUCaThCS HA IPUEM 10 TeledOoHy.

Hspew - BOBMOKHOCTD NMPUNTH HA TIPUEM B Hepabouee BpeMs:

Hepew = 10 % - puiem (BbIIaya) JOKYMEHTOB OCYIIIECTBIIIETCS O€3 mepephiBa
Ha o0en (5 %) u B BeIxoHOM nieHb (5%).

Hoi6 c - HammaIme 6e30apbepHOi Cpebl:

Heosc =20 % - oT TpoTyapa 10 MecTa mpuemMa MOKHO MPOEXaTh Ha KOJISACKE;

Hesc = 10 % - oT TpoTyapa 10 MecTa mpremMa MOKHO ITPOeXaTh Ha KOJSCKE C
ITIOCTOPOHHEN MOMOIIBIO | "enmoBeka;

Heisc =0 % - oT TpoTyapa 10 MecTa nprueMa HeJb3sl TPOeXaTh Ha KOJISCKE.

on - HATMYKME BO3MOXKHOCTH TMOJIAaTh 3asBJICHUE B JICKTPOHHOU opme:

Hon = 20 % - MOXHO MOJIaTh 3asBJICHUE B AJIEKTPOHHOM opme;

o = 0 % - Henb3st moAaTh 3asIBJICHUE B DJICKTPOHHOU opMme.

¢ - JOCTYHNHOCTH HMH(POpPMALUU O MPEAOCTABICHUU MYHHUIMNAIBHON
YCIIYTH:

e = 20 % - undopmaius 06 OCHOBaHUSX, YCIOBUAX M TOPSAIKE Tpe-
JIOCTaBJIEHUS MYHHIIMIIAIBLHON yclIyru pa3MmenieHa B cetu «Matepre™ (5%) u Ha
nHpOpMAITMOHHBIX CcTeHaax (5 %), €cTh JOCTYNHBIM /I 3asBUTENEH paszfa-
TouHbIl MaTepual (5 %), nepuogudecku HHGOPMAITUS O MyHUITUTIATHBHOU yCIIyTe
pasmemaercs B CMU (5 %);

Hwep = 0 % - nna nonydeHus uHOpMalMKM O MPEJOCTABICHUU MYHUIIU-
NajJbHOM YCIYyTM HEO0OXOJUMO TMOJIb30BAThCSl yCIyraMH, HM3ydaTb HOPMATHBHBIC
JIOKYMEHTHI.

Hoar - BO3BMOXHOCTB TIOAATh 3asiBJICHUE, JOKYMEHTHI U MOJYYUTh PE3ybTaT
MYHUIUTTATBHOW YCITYTH MO MECTY JKUTEJIbCTBA!

Mowr = 20 % - MOKHO MOJIATh 3aBIEHUE, JOKYMEHTHI U MOJYUYUTh PE3YIBTAT
MYHULUANAIBHOM YCIYTH 110 MECTY KUTEIbCTBA;

Moar = 0 % - HENB3s monath 3asiBJIICHHUE, TOKYMEHTBI U TIOJIYYUTh PE3YIbTaT
MYHULAMAIBHON YCITYTH 110 MECTY JKUTEIbCTBA.

Hugu - BOBMOXKHOCThH TI0JIa4U JOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaB-
JICHWs] MyHULMIIAJIbHOU ycinyru, B MOII:

Hupn = 5 % mnpu Hanuyuu BO3MOXKHOCTH TOJa4u JOKYMEHTOB, HEO00XO-
JTUMBIX JUJIS IPEIOCTABICHNUS MyHUIMITAIBHON ycinyru, B MODI];



Hugn = 0 % 1ipu OTCYTCTBHHM BO3MOXHOCTH TIOJIaYU JJOKyMEHTOB, HEOOXO-
JVMBIX JUJIS PEIOCTABICHNUSI MyHUIUMITAIIbHON ycinyru, B MODII;

[Tokazarens 100 % cBumeTenbCTBYET 00 0OECEUEHUH MaKCUMAaJbHOM J10-
MyCTUMOCTH TOJTYUYEHUS] MyHUIUTIAILHON YCITYTH;

3) xauectBo (Kau):

Kau = KI.[OKyM + K06cny>1< + I<06MeH + Kd)aKT+ KB3aHM +Knp0)1,

rje

Kioxyw = KOJMYECTBO MPHUHATHIX JOKYMEHTOB (C yUYETOM YK€ MUMECIOIIUXCS B
aIMAHUCTPALINH )/ KOJTUIECTBO MPETyCMOTPEHHBIX AJMUHUCTPATUBHBIM PErlaMeH-
TOM JI0oKyMeHTOB X 100 %.

3nauenue mokasarens 6onee 100 % roBoputr 0 TOM, YTO y TpaKJaHWHA
3aTpeOOBaHbI JTUITHUE TOKYMEHTHI.

3nauenue nokazaresns meHee 100 % roBopuT o TOM, UTO pEUIEHUE HE MOXKET
OBITH TIPUHSTO, TOTPEOYETCS TOBTOPHOE OOpaIleHuUE.
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Kosenyx - KauecTBO OOCHY>KMBAHUS TPU TMPEAOCTABICHUU MYHUIIMIAIBHOMN
YCIYTH:

Kosenyx = 20 %, eciau J0JDKHOCTHBIE JTUIIA, TTPEIOCTABISAIONINE MYHUIUATIATb-
HYIO YCIIYTY, KOPPEKTHBI, JOOPOKEIaTeNIbHBI, JAIOT MOAPOOHBIE TOCTYITHBIE Pa3h-
SICHCHMS,

Koseayx = 0 %, ecniu TOMKHOCTHBIE JUIA, MPEIOCTABISIONINE MYHHUIIUIATh-
HYIO YCIIYTy, HEKOPPEKTHBI, HeI0OpOKeIaTeIbHbI, HE AT MOAPOOHbBIE JOCTYII-
HBIC Pa3bsICHCHHUS;

Kooven = KOJIMUECTBO JIOKYMEHTOB, MOJIYYEHHBIX 0€3 y4acTHsl 3asBUTEIIS/KO-
JUYECTBO MPETyCMOTPEHHBIX AJIMUHHUCTPATUBHBIM PErIaMEHTOM JIOKYMEHTOB,
nMmeromuxcs B OB x 100 %.

3nauenue nokazarensa 100 % roBopuT o TOM, YTO MyHULHUIIAIIBHOW yciiyra
MPEAOCTABISAETCS B CTPOrOM COOTBETCTBUU ¢ DenepanbHbIM 3akoHOM «OO0 opra-
HU3ALUK TPEJOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUTTAIBHBIX YCIIYT.

Kgpar = (KOTMYECTBO 3asBUTENICH - KOJWYECTBO OOOCHOBAHHBIX >Kajol -
KOJIMYECTBO BBISIBIIEHHBIX HApYIIeHU )/KomndecTBO 3asBureneit X 100 %.

Kssame - KOTHYECTBO B3aMMOACHCTBUI 3aABUTEIS C JODKHOCTHBIMH JIMIIAMH,
MPEIOCTABISIONINMY MyHULIUTTAIBHYIO YCIIYTY:

Kiaw = 50 % mpu oTCyTCTBHM B XOJ€ NPEAOCTABICHUS MYHMIIMIIAIBHON
YCIIYTH B3aUMOJICUCTBUS 3asBUTEISI C JOJPKHOCTHBIMU JIMIIAMU, TIPEI0CTABIISIIOIIU-
MU MYHUILIUTIATBHYIO YCIYTY;

Kisam = 40 % 1ipu HaTU4YUU B XOJ€ MPEIOCTABICHUS MYHHUITUTIATLHON YCITY -
T'Y OJTHOTO B3aUMOJICHCTBUS 3asIBUTEIIS C JOJKHOCTHBIMU JIUIIAMH, TPEIOCTaBIISIIO-
MMM MYHULIMTIATBHYIO YCIYTY;

Keaw = 20 % TIpM HAIMYMM B XOJE€ MPEIOCTABICHUS MYHUIUIIAIBHOMN
ycinyra 0Oojiee OJHOTO B3aMMOJICHCTBUS 3asBUTENS C JOJDKHOCTHBIMU JIMIIAMH,
MPEIOCTABISAIONIMMHA MYHULIUTIATBHYIO YCIIYTY.

Kipox - MPOIOKUTEIBHOCTS B3aUMOJICCTBUS 3asIBUTEINS C JOJHKHOCTHBIMHU
JIMIaMHU, IPEIOCTABIISIONIMMHA MYHUITUNIATIBHYIO YCIYTY:

Kipor = 30 % mnpu B3auMoAEMCTBUU 3asiBUTEIISI C JIOJDKHOCTHBIMU JIMIIAMU,
MPEJOCTABISIONIMMU MYHUIIUMAIBHYIO YCIYTY, B T€UEHHUE CPOKOB, MPEIyCMOT-
PEHHBIX AJIMUHUCTPATUBHBIM PETrJIAMEHTOM;



Kipon = MuHYC 1 % 3a Kaxkiple 5 MUHYT B3aUMOJICHCTBHSI 3asIBUTEISI C JOJIK -
HOCTHBIMU JIMIIAMH, TPEAOCTABIISIONIUMI MYHUIIUTTAIBHYIO YCIIYTY, CBEPX CPOKOB,
MPEIYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3nauenue nokaszarens 100 % roBoput 0 TOM, YTO MyHHMIMIIAJIbHAS YCIIyTa
MPEAOCTABISETCS B CTPOIOM COOTBETCTBUHU C 3aKOHOJIATEIHLCTBOM;

4) ynoBieTBOpeHHOCTH (Y 1):

V=100 % - Koo / Kaags X 100 % ,

rae

Kosx - KomMuecTBO 00XalOBaHUM NpHU MPEJOCTABICHUM MYHUIIMIIAIBHON
YCIIYyTH;

Kiasms - KOTMYECTBO 3asIBUTEIIEH.

3nadyenue mokazarens 100 % cBUAETEILCTBYEeT 00 YAOBJICTBOPEHHOCTH
rpakJlaHaMU KaueCTBOM MPEAOCTABICHUSI MYHULIMTIATBHON YCIIyTH.

B npouecce nmpenocraBieHrs MyHHUIIMIAILHON YCIYTH 3asiBUTEIb, €ro 3a-

KOHHBIN NpCACTABUTCIIb WJIM AOBCPCHHOC JIMIIO BIIPABEC 06pamaTLc;[ B aAMHWHUCT-
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panuio 3a MojydyeHueM WHGOPMALMH O XOJ€ MPEIOCTABICHUS MYHUIIMITAILHON
YCIyTU JIMYHO, TIOCPEACTBOM IMOYTOBOM CBSI3M WJIM C HUCIIOJIb30BaHUEM HH(pOpMa-
IMOHHO-KOMMYHMKALIMOHHBIX TEXHOJIOTHUM.

2.17. Unble TpeboBaHUsA, B TOM YHCIE YUUTHIBAIOIIME OCOOEHHOCTU IIpe-
JOCTABJICHUSI MYHULMIIAJBHON YCIYyrM NO 3KCTEPPUTOPUATIBLHOMY IMPUHLMUITY (B
ClIy4ae, €Ciii MyHHIMIAIbHas YCIyTa NPEI0CTaBIAETCS 110 DKCTEPPUTOPUATIBHOMY
MPUHIUIY) OCOOEHHOCTH MPEAOCTABIECHUS MYHUIMNAIBHOW YCIYTH B 3JIEKTPOH-
HOU popme

MyHununanbHas yciyra Mo 3KCTEpPUTOPUATIBHOMY NPUHLMITY HE MPENoC-
TaBJIAETCS.

2.17.1. Tlpu npenoctaBieHUH MyHULUNAIbHON ycnyru B M®I[ pabot-
HuKamMu M®I] B cOOTBETCTBUM C AJIMUHUCTPATUBHBIM PETIAMEHTOM MOTYT OCY-
LIECTBJISATHCS:

MH(POPMUPOBAHUE 3asiBUTENIEH O OPSAIKE MPEIOCTABICHUS MyHUIIUIATBHOM
ycayrd B MOL, 0 Xxo€e BBINOJHEHUS 3a1pOoca O NPEAOCTABICHUN MYHULIUTIAIbHON
YCIIYTH, II0 UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEAOCTABICHUEM MYHUIUIIAJIBHON yC-
JYyTH, & TAK’)KE€ KOHCYJBTUPOBAHUE 3ASBUTEIEH O MOPSAKE NPEAOCTABICHUS MyHH-
LUANTAIBHOW YCIIYTH;

IIPUEM 3aMPOCOB 3asBUTENIEW O MPEIOCTABICHUN MYHULUIIAIIBHONW YCIYTH U
UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHNUS MYHULIUITAILHON YCITYTH;

BbIJIa4a 3asBUTEIIIO PE3YJIbTaTa NPEAOCTABICHUS MYHUIMIIAJBbHON YCIYTH, B
TOM YHUCJIE€ BblJauya yBEJOMJIEHUSI HA OyMa>KHOM HOCHTENIE, MOATBEPKIAIOIINX CO-
JIEp/KAHUE DIIEKTPOHHBIX YBEIOMJIEHUM, HarpaieHHbIX B M®I] no pe3ynbratam
IIPEIOCTABJIEHUS] OPraHOM, IIPEIOCTABIAIOIMM MYHULUIIAIBHYIO YCIYTY, a TaAKXKe
BbIjIaua JOKYMEHTOB, BKJIFOUAasi COCTABJIEHHE Ha OYMa)KHOM HOCHUTEJNE U 3aBepEHUe
BBIMMCOK U3 MH(OPMALIMOHHBIX CUCTEM OpraHa, MPeJOCTaBISIOUIEr0 MYHULIUIAIb-
HYIO YCIYTY;

UHbIE JeMCTBUSI, HEOOXOUMBIE JUISl IPEAOCTABICHUS MyHHUIUITAILHON yCITy-
T'Y, B TOM YHUCJI€ CBSI3aHHBIE C TIPOBEPKOM JCHCTBUTEIHLHOCTH YCUICHHOM KBaTH(H-
LHMPOBAHHOM 3JIEKTPOHHOM MOJIMCH 3asBUTENS, UCIIOIB30BAHHOMN MTPU 0OpalieHUH
3a TOJIyYEHWEM MYHULMIIAIBHOW YCIYTM, a TAaKKE€ C yCTAHOBJIEHUEM NEPEUHS
CPEACTB YAOCTOBEPSIOIINX LHEHTPOB, KOTOPBIE JOIYCKAIOTCS JUIsl UCIIOIb30BaHUS B



Hesax obecrneyeHusl YKa3aHHOW MPOBEPKH U ONPEAETSIOTCS Ha OCHOBAHUU YTBEP-
KIaeMOW aJJMUHUCTpAIMEH 10 coriiacoBaHuio ¢ denepanbHOM CiIy)00i Oe3omac-
HocTH Poccuiickoit @enepanuu MoAenu yrpo3 0e30nacHOCTH MH(pOpMaIui B UH-
(OopMaLIMOHHON cHCTEME, UCIIOJIb3YEMOM B LIEJISAX MpueMa oOpallleHHi 3a moJyye-
HUEM MYHHUIMNAIBHON YCIYTH U (WJIM) MPEJOCTABICHUS TAKOW YCIYTH.

PaGotHuk MO®I] npu ogHOKpAaTHOM OOpAIICHUH 3asBUTEIS C 3alpPOCOM O
NPEIOCTaBICHUN HECKOJIbKUX FOCYJIAPCTBEHHBIX M (WJIM) MYHUIIMIIAIBHBIX YCIyT
OpraHu3yeT MPEeAOCTaBICHNUE 3asBUTENIO JIBYX U 00Jie€ roCyAapCTBEHHBIX U (WUJIN)
MYHULIMNANBHBIX ycIyr. B aTom ciydae pabotauk M®L myist obecnieuenus noiy-
YEHUS 3asIBUTEJIEM MYHHUIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3aIpoce,
IPEIOCTaBISEMBIX B TOM YHUCIIE aIMUHUCTPALUH, IEUCTBYET B HHTEpECAX 3asBUTE-
751 0e3 JOBEpEHHOCTU M HE MO3/IHEee OJJHOro pabodero JHS, CIAEAYIOLIETO 3a THEM
NOJIy4eHHs] KOMILIEKCHOIO 3aIllpoca, HAIpaBJIsIET B aJMHHHUCTPALAIO 3asBJICHUE,
MOJMUCAaHHOE YIOJIHOMOYEHHBIM paboTHUKOM MOIL] u cKperieHHOe MevaThio

M®II, a Takxe ITOKYMEHTbI, HEOOXOIUMBIC ISl MPEAOCTABICHUS MYHUIIH-
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NaJbHBIX YCIIYT, IPEAOCTABISIEMBIE 3asBUTEIIEM CAMOCTOSATEIBHO, C MPUIOKEHUEM
3aBepeHHor MO xomuu komruiekcHoro 3ampoca. [Ipu 3ToM He TpeOyroTcs co-
CTaBJICHUE U MOANUCAHUE TAKUX 3A5BJICHUM 3aBUTEIIEM.

KomIieKCHBIN 3aMpoc T0JKEH COAEPKaTh YKa3aHUE HA TOCYyAapCTBEHHBIE U
(M) MYHHIUTAIBHBIC YCIIYTH, 32 MPEIOCTABICHHEM KOTOPBIX 0OpaTHIICS 3asBH-
TE€Jb, 4 TAKXKE COIJIaChe 3asiBUTEINS HA ocyliecTBiieHne M®LI ot ero uMenu aencr-
BU1, HEOOXOAUMBIX JIJISl UX TIPEAOCTABICHUS.

OOwmuMii CpoK BBINMOJTHEHUS] KOMIUIEKCHOTO 3alpoca MCYHUCIAETCS Kak Ha-
nOoJbIIas TPOAOIKUTEIBHOCTh MyHUIIMTIATBHOM YCIYTH B COCTaBE KOMIUIEKCHO-
o 3ampoca JUIsl «IapajulesIbHbIX» YCIYT WM Kak CyMMa HauOoJIbIIUX CPOKOB OKa-
3aHUS MYHULUIIAIBHBIX YCIYyT B COCTaBE€ KOMIUIEKCHOTO 3ampoca Ui «IO0CJIEI0-
BaTEJIbHBIX» YCIIYT.

[Ipu mpuemMe KOMIUIEKCHOTO 3ampoca y 3asButelisa paboTHuku M®I] obs3a-
HBI MPOUH(OPMHUPOBATH €r0 000 BCEX TOCYAAPCTBEHHBIX W (MJIM) MYHUIIMITAIbHBIX
yCllyrax, yciiyrax, KOTOpbI€ SIBISIOTCS HEOOXOAMMBIMU M O0S3aTeNbHBIMU IS
IIPEIOCTABJIEHUS T'OCYJAPCTBEHHBIX U MYHHUMIIAIBHBIX YCIIYT, MOJYYEHUE KOTO-
pPBIX HEOOXOMUMO JI TOJYYEHHUS! TOCYJAapCTBEHHBIX W (WJIM) MYHUITUTIATBHBIX
YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

2.17.2. TllpenocraBiieHre MyHUIIMIIAIbHOW YCIYTH B 3JIEKTPOHHOU opMme.

[Ipu npegocraBiieHUH MyHUIUNAIBHOW YCIYTH 3asIBUTENI0 00ECIIeYBAETCS
BO3MOXHOCTh C HUCIOJIb30BaHUEM ceTh «HTepHeT» dYepe3 o(pULMANBHBIA CalT
aIMUHUCTPALINH, €UHBIA MOPTAJI, PETUOHAIBHBIN MTOPTA:

nosyyeHue HWHGOPMAIUU O TMOPSJIKE MPEJAOCTABICHUS MYHUIIMIATLHON
YCIIYTH U CBEICHUS O XOE NPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH;

MPEe/ICTaBIICHUE 3asiBJICHUS U JTIOKYMEHTOB, HEOOXOMUMBIX ISl PEAOCTaBIIE-
HUsI MyHULIMTNIAJIBHOW YCIIYTH, B TIOPSIAKE, YCTAHOBIEHHOM IOcTaHoBieHueM [Ipa-
ButenibctBa Poccuiickoit @enepaunu ot 07 utons 2011 . Ne 553 «O nopsnke
oopMIICHUSI W TIPEACTABICHHS 3asABICHUN M HMHBIX JTOKYMEHTOB, HEOOXOMMMBIX
JUTSL TIPEOCTABIICHUS TOCYJAPCTBEHHBIX M (MJIM) MyHUIIMTIATIBHBIX YCIYT, B (opme
ANEKTPOHHBIX JIOKYMEHTOB.

[Tpu oOpaiennn 3asBUTENS TOCPEACTBOM €AMHOTO MOPTAJIa U PETMOHAIIBHO-
ro mopraja B LEJsAX MOJIy4YeHUs MH(POpMauu O MOPSAKE MPETOCTaBICHUS MYHH-
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LIUNAIBHON YCIIYTH, & TAKXKE CBEICHUU O XOJI€ NMPEAOCTABIECHUS MYHHIUIIAIBHON
YCIIYTUd UCHOJIB3YETCS MPOCTAast ANEKTPOHHAS MOANUCH UM YCUJICHHAs] KBAIU(PUIIU -
pOBaHHAs 3JEKTPOHHAS MOJIIHCH.

[Ipu obOpatienuu 3asBUTENsE B GOpME ANEKTPOHHOTO JIOKYMEHTa MOCPEACT-
BOM €JMHOI0 MOpTAJIa U PETMOHAIBLHOrO MOpTajia B LENSAX MOJTYYEHUS MYHUIIH-
NaJbHOM YCIYyTH MCHOJIB3YETCS MPOCTasl AJIEKTPOHHAs MOANUCH WM yCUJICHHAs
KBaTM(UIIMPOBAHHAS JIEKTPOHHAS TOAMKUCH. J1JIs1 UCTIOIB30BaHUS YCUIICHHON KBa-
TUGUITMPOBAHHOMN AJIEKTPOHHON MOJAMKUCH 3asSBUTEIII0 HEOOXOAUMO MOJTYUYUTh KBa-
TUGUIIMPOBAHHBIN cepTU(HUKAT KIIF0Ya MPOBEPKU SJICKTPOHHOM TMOJIUCH B yAO-
CTOBEPSIOIIEM LIEHTPE, aKKPEAUTOBAHHOM B MOPSJKE, yCTaHOBIICHHOM Denepaiib-
HBIM 3aK0HOM «O0 3JIEKTPOHHOM ITOITUCH.

B cnaydae ecnu npu oOpaieHuu B SJIEKTPOHHON (hopMe 3a TOJIyYSHHUEM MY -
HUIUTIATPHOW YCIyTH uACHTHPUKAUS U ayTeHTUUKAnus 3asButens (usu-
YECKOTO JIUIA OCYIIECTBISIOTCS C MCIOIb30BAHUEM €IMHOW CHCTEMbI UACHTH(U-

Kaluyu u ayTCHTI/I(l)I/IKaI_[I/II/I, TO 3as4BUTCIIb UMECT IIPAaBO HMCIIOJIB30BATH IIPOCTYIO-
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ANIEKTPOHHYIO MOAMKCH MPU OOpaIIeHUH B 3JIEKTPOHHOU (popme 3a mosydeHHeM
MYHHULUIIAJIIBHON YCIyTW IIPU YCJIIOBUM, YTO IIPU BbIJAYEe KJrOYa IPOCTOM DJICK-
TPOHHOM MOJIUCH JIMYHOCTh (PU3UUYECKOTO JIMIAa YCTAHOBJICHA MPHU JIMYHOM TpHe-
Me.

[Tpu mocTyrieHNy 3asBICHUS U IOKYMEHTOB B AJICKTPOHHOHN (hOpMeE aMHu-
HHUCTPALEN C UCTIOJIb30BAHUEM UMEIOLIUXCS CPEICTB AIEKTPOHHON MOANUCH WU
cpeAcTB MH(MOPMALMOHHOW CHUCTEMbl aAKKPEAUTOBAHHOTO  YIOCTOBEPSIOIIETO
[IEHTPa OCYUIECTBISETCS MPOBEPKA MCIOIB3YEMOW YCUJICHHON KBalu(UIIMPOBaH-
HOU DJIEKTPOHHOM IMOJANMCH, KOTOPOW MOAIUCAHBI IMOCTYIIUBIINUE 3asBICHUE U JO-
KYMEHTBI, Ha MIPEIMET €€ COOTBETCTBUS CIEIYIOIIUM TPEOOBAHUSIM:

KBATU(UIIMPOBAHHBIN CcepTU(GUKAT CO3/IaH U BBIJIAH aKKPEIUTOBAHHBIM
YAOCTOBEPSIIOIIUM LIEHTPOM, aKKPEIUTALMs KOTOPOro IEMCTBUTEIbHA HA JIEHb BbI-
Jla4M YKa3aHHOTO cepTuduKara;

KBTM(PUITUPOBAHHBINA CEPTUPUKAT JEHCTBUTEICH HA MOMEHT IMOAMUCAHUS
AJNIEKTPOHHOTO JIOKYMEHTa (MPU HAJIMYUU JTIOCTOBEPHON MH(POpPMAIIUU O MOMEHTE
NOAMMUCAHUS JJIEKTPOHHOTO JOKYMEHTA) WJIM Ha J€Hb MNPOBEPKU JEHCTBUTEIb-
HOCTH yKa3aHHOTO cepThudUKaTa, €CIM MOMEHT IMOAMHCAHUS DJIEKTPOHHOTO JI0-
KYMEHTA HE ONPEJIETICH;

MMEETCA MOJIOKHUTENbHBIA PE3yIbTAaT MPOBEPKU MPUHAMICIKHOCTH BIIAJICNb-
1y KBAIU(QUIMPOBAHHOIO cepTU(PHUKAaTa KBATU(DUIIMPOBAHHON 3JIEKTPOHHOM MOJ-
MIACH, C MIOMOIIBI0 KOTOPOW MOJMKUCAH AJIEKTPOHHBIN JOKYMEHT, W MOJATBEPKICHO
OTCYTCTBUE W3MEHEHUW, BHECEHHBIX B ATOT JOKYMEHT IIOCJE €ro MOJAMUCAHMUS.
[Ipu 3TOM TpOBEpPKA OCYIIECTBISAETCS C MCIOJIB30BAHHEM CPEACTB AJIEKTPOHHOMN
NOJMUCH, TOJYYMBIIMX MOATBEPKICHUE COOTBETCTBUS TpeOOBAaHUAM, yCTaHOB-
JIEHHBIM B COOTBETCTBUM ¢ DenepanbHbIM 3aK0HOM «O0 3JIEKTPOHHON MOANUCHY,
U C UCIIOJIb30BAaHUEM KBaJIU(HUIIMPOBAHHOTO CepTHU(UKATa JUIA, MOANHUCABIIETO
3JIEKTPOHHBIN JOKYMEHT;

YCWICHHAs] KBaTU(UIMPOBAHHAS AJIEKTPOHHAS TOJIMUCH HUCIOJB3YETCS C
Y4ETOM OTPAaHUYCHUH, COAEPIKAMMUXCS B KBATH(PUITUPOBAHHOM CepTHU(UKATE JIUTIA,
MOANUCHIBAIOIIETO 3JEKTPOHHBINA JOKYMEHT (€CIM TaKue OTPAaHUYCHUS] yCTaHOB-
JICHBI).

YBegomieHue O MPUHITUHN 3asIBJIICHUS, TOCTYNHUBIIETO B aIMUHUCTPALIUIO B
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ANIEKTPOHHON (POpME MOCPENCTBOM €IMHOTO MOpTajia M PETHOHAIBHOTO TopTaa,
HaIlpaBJIsIeTCsl 3asBUTEII0 HE NO3AHEe pabodero IHsA, CIEAYIOIIEro 3a JHEM
MO/IaYM YKa3aHHOTO 3asBJIEHUSA, B (POpME 3JIEKTPOHHOIO JOKYMEHTA MO aJpecy
3JIEKTPOHHOM MOYTHI, YKA3aHHOMY B 3asIBICHUU, WJIW MOCPEACTBOM €AUHOIO TOp-
Taja ¥ PETHOHAIIBHOTO NIOPTAJIaA.

B03MOXHOCTh TIOyueHHs] pe3ysbTaTa MYHUIMIAIBHON yCIyru B ¢opme
AJNIEKTPOHHOTO JOKYMEHTAa WM JOKYMEHTa Ha OyMa)kKHOM HocuTesie oOecreyu-
BAETCS 3asBUTEII0 B TEUEHUE CPOKA JIEUCTBUS pE3yJIbTaTa MPEIOCTABICHUS MY-
HULAMAIBHOMN YCITyTH.

2.17.3. Tlpu opraHuzalnuu 3an0ucy Ha npueM aaMuHuctpauuen win MOIL]
3asIBUTENI0 00€CIIeYnBaETCS BO3MOKHOCTB:

a) 03HAKOMJICHUS C pacnucaHueM padoTsl aaMuHUCTpanuu win MOI] mmbo
YIIOJJHOMOYEHHOTO JIOJPKHOCTHOrO Juua aamuuauctpauuu wim MO®IL], a takxe ¢
JOCTYITHBIMM JJISI 3aIIMCH HA IPUEM JIaTaMU U UHTEPBAJIAMU BPEMEHU IIPUEMA;

0) 3anucu B JItoOble CBOOOHBIE JIJIS IpUEMa J1aTy U BpeMsl B IIpeieax ycra-
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HOBJIEHHOTO B aaMuHUcTpanuu uiu M®I] rpaduka npuema 3asBuTeneii.

IIpu ocymiecTBieHMH 3anucH Ha IpueMm aamuHuctpauuu wuiau MOI] He
BIIpaBe TPeOOBATh OT 3aSBUTENSI COBEPIICHUS WHBIX JIEUCTBHM, KPOME MPOXOXK-
JeHUsT UACHTU(PUKAINK U ayTEHTU(UKAIIUA B COOTBETCTBHH C HOPMATHUBHBIMU
paBoBbIMU akTamMu Poccuiickoii Denepanuu, ykKazaHus LEId NPUEMA, a TAKKE
MPEIOCTABIICHUST CBEACHHM, HEOOXOMUMBIX I pacyeTa IUTEILHOCTH BpPEMEH-
HOT'0 UHTEpBayia, KOTOPbIA HEOOXOMMO 3a0pOHUPOBATH JIJIsl IPUEMA.

3anuch Ha MPUEM MOXKET OCYIIECTBIISATHCA MOCPEICTBOM UH(POPMAITMOHHOMN
cucteMbl agMUHHUCTparuu win MO®IL, kotopas obecrnieurBaeT BO3MOXXHOCTh HH-
TETpallui C €JWHBIM IMOPTAJIOM M PETHOHAIBHBIM MOPTAJIOM. 3alKCh HA MPUEM
MOKET OCYIIECTBIISITHCS CIETYIOIUMH CIIOCOOAMM:

1) mpu nuyHoM oOparteHuu 3assutens B MOLI, B Tom uucie nocpeacTBom
nH()OPMAIIMOHHBIX KHOCKOB (MH(OPMATOB), yCTaHOBIEHHBIX B MDII;

2) mocpeicTBOM Telne(OHHOM CBSI3M;

3) B cetn «MuTepHeT» Ha odUIMAIBEHOM TOpTane CeTH MHOTO(YHKIIMO-
HaJbHBIX IIEHTPOB CTaBpOIIOILCKOro Kpas (Www.umfc26.ru);

4) mocpeaCcTBOM PErMOHAIBLHOTO MOpTaa.

2.17.4. Ilpnm npenocTaBICHUNM MYHULHNAIBHOW YCIYTH B JJIEKTPOHHOM
dbopme 3asiBUTEITIO0 HATIPABIISETCS:

a) YBEJIOMJICHHE O 3alUCH Ha IMpUeM B agMuHHUCTparuio uiu MOII, conep-
JKalllee CBEJICHUS O JaTe, BPEMEHHU U MECTE IIpUEMa;

0) yBeIOMJIEHUE O TIPUEME U PETUCTPAIIUU 3asBJICHUS] U UHBIX JTOKYMEHTOB,
HEOOXOJUMBIX JIJI MPEIOCTABICHUS] MYHUIIUIIAIbHONW YCIIYTH, COJAEpIKaIllee CBe-
neHus o (pakTe mpuemMa 3asBIEHUS M JOKYMEHTOB, HEOOXOJIMMBIX AJI MpPeroc-
TaBJICHUS] MyHULMIIAJIbHOW yCIIYTH, U Ha4yaJle MPOUEAYPbl IPEAOCTABICHUS MYyHHU-
LUUIIAJIbHOW YCIIYTH, @ TaK)K€ CBEJICHUSI O JaT€ M BPEMEHU OKOHYAHMS IPE/IOC-
TaBJICHUSI MYHUITUTIATBHON yCIYTH JTUOO MOTUBHUPOBAHHBIM OTKa3 B MpPUEME 3asiB-
JICHUSI U MHBIX TOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTABICHUSI MYHUIIUITAIbHON
YCIIyTH;

B) YBEJIOMJICHUE O pe3yJibTaTaX pPacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABJIEHNS] MYHULIMNAIBHOW YCIIyTH, COAEp Kallee CBEACHHS O IPUHS-
TAH TIOJOKUTEIBHOTO PELICHUSI O MPEAOCTABICHUM MYHULMNAIBHOW YCIIYTH, JIH-
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00 MOTHBHPOBAHHBIN OTKA3 B MPEAOCTABICHUH MYHUIUIIAIILHON YCIIYTH.

3. COCTAB, ITIOCJIEJOBATEJIbHOCTDb . CPOKH,BbIIIOJIHEHIM
AJIMNUHUCTPATHUBHBIX ITPOLIEYP %MCTBHH , TPEBOBAHI
K IIOPAAKY MX BBIIIOJIHEHUSA, B T YUCJIE OCOGEHHOCTH
BBIIOJIHEHNM L, AIMUHUCTPATUBHBIX 11PO E,Zgly P g{EI/ICTBI/H/I&B
SJIEKTPOHHOHN ®OPME, A TAK)KE OCOBEHHOCTU BBIITOJIHEHIM A
AIMUHUCTPATUBHBIX [TPOLUEAYP (AEMCTBUI) B M®I1]

3.1. IlpenocraBieHue MyHULIMIAILHON YCIYTHM BKJIIOYAET B ceOs Cleqyro-
1[M€ aIMUHUACTPATUBHbBIE MPOLIEAYPHI:

1) npuem u peructpaius 3asBJICHUS U JOKYMEHTOB Ha MPEJOCTaBICHUE MY -
HULIMTNIAJTLHOW YCIIYTH;

2) bopmupoBaHHe U HAMPaABIEHNE MEXBEIOMCTBEHHBIX 3alPOCOB;

3) nmpoBepkKa npaBa 3asBUTENS HA MPEIOCTABICHIE MyHUITUTIATBHONU YCIYTH,

NPUHATHE PEHICHUs] O MpeaocTaBieHUU (00 OTKa3e B MPEAOCTABICHUN) MYHHIIH-
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NaJIbHOM yCIIYTH;

4) HampaBJeHHUE 3asBUTENIO pe3yJbTaTa MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH.

3.2. Onucanue aAMUHUCTPATUBHBIX MPONEAYP MPHU MPEAOCTABICHUN MYHU-
LUIIAJIbBHOTO MMYIIECTBA BO BPEMEHHOE BJIAJACHUE W IOJIb30BAHUE TPaKJaHAM U
IOpUINYECKUM JIMIAM Ha TOprax.

3.2.1. Ilpuem u peructpaius 3asiBJICHUS U TOKYMEHTOB Ha IPEJI0CTABICHUE
MYHULHANAIBHON YCITyTH.

OcHoBaHMEM ISl Havyalla aJIMUHUCTPATUBHOW MPOLEAYpPHI SBISIETCS MOC-
TyIUIEHUE B aAMUHUCTpauuio uin MOI] 3asBiieHUs U TOKYMEHTOB, YKa3aHHBIX B
noAnyHkre 2.6.1.1 AIMUHHACTPAaTUBHOTO PETJIAMEHTA.

CopeprxaHue aIMUHUCTPATUBHON MPOLEAYPHI BKIOYAET B CEOSI:

1) npoBepky HOKYMEHTa, YIOCTOBEPSIOIIETO JUYHOCTh 3asABUTENA (€ro
NPEICTaBUTENS), @ TAKXKE JTOKYMEHTA, MOATBEPKIAIOLIEI0 MOJTHOMOYUS MpecTa-
BUTEJIS 3aBUTEIIS;

2) TOpOBEPKY KOMIUIEKTHOCTH JIOKYMEHTOB M WX  COOTBETCTBHS
YCTaHOBIICHHBIM  TpeOOBaHUSAM (32 HCKIIOYEHHEM Cliydas MpeJCTaBICHUS
3asiBUTEJIEM 3alle4yaTaHHOTO KOHBEPTA);

3) odopmileHHEe U IPOBEPKY 3asIBICHUS O MPEAOCTABICHUNA MYHUIIUITAILHON
ycIyrd (3a WCKJIIOYEHHEM cllydasi IPEACTaBICHUS 3asBUTEJIEM 3alledyaTaHHOro
KOHBEPTA);

4) perucTpanuio 3asBICHUS W JOKYMEHTOB, HEOOXOIMUMBIX IJISi MPEIOC-
TaBJICHUS] MyHULIUTTAIBHOU YCITYTH;

5) MOATOTOBKY M BBIIAUy PAcHUCKH (YBEIOMIICHHS) O MpUEME 3asBJICHUS U
JIOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEAOCTABICHUSI MyHULIMTIATBHON YCIIyTH;

6) ¢dopMmHpoBaHHWE W HamNpaBlIEHHE JOKYMEHTOB B aJMUHHUCTpaluio (B
ciyudae oOpalieHus 3asButens (npeacraButens 3asBurtesis) B MOIL]);

7) npueM maketa JOKyMEHTOB (B ciiydae oOpallieHust 3asiBUTeNs (MpecTaBy-
Tens 3asBurtenis) B MOLI).

3.2.1.1. IIpoBepka AOKYMEHTa, YOCTOBEPSIOIIETO JIMYHOCTh 3asIBUTENS (€ro
NIPEJICTABUTENSA), & TAKXKE JIOKYMEHTA, MOATBEPKIAIOIEr0 MOJTHOMOYUS MpecTa-
BUTEJIS 3asIBUTEIIS.
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[Tpu muaHOM OOpaIeHUHN 3asBUTENS B aAMUHUCTpanuio nin M®I] cnerma-
JUCT OTJAEJIa UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLIEHWH Win paboTHUK MOPI]
YCTaHABJIMBAET JIMYHOCTh 3asABUTEINA (€ro MPEeACTABUTENS) HA OCHOBAHHM JOKY-
MEHTA, YAOCTOBEPSIOLIETO JUYHOCTD, IIPOBEPSIET CPOK AEHUCTBUS MPEACTABICHHOTO
JOKYMEHTA U COOTBETCTBHE TAHHBIX JTOKYMEHTA JAHHBIM, YKAa3aHHBIM B 3asBJICHUU
0 MPEIOCTABICHUN MyHULUIIAIbHON YCIYTH.

B cnyuae oOpauieHusi npejactaBuTeNsl 3asBUTENS, MPOBEPSIET JOKYMEHTHI,
NOATBEPKAAIOLINE TIOJHOMOYHNS JIEHCTBOBATh OT UMEHHU 3asiBUTENS, CBEPSET JaH-
HblE, YKa3aHHbBIE B JJOKyMEHTaX, NOATBEPKAAIOUIUX ITOJHOMOYHS IPEACTABUTEIS
3asBUTEIIA C JAHHBIMU JTOKYMEHTA, YIOCTOBEPSAIOILIETO JIMYHOCTh MPEICTABUTENS
3asBUTEIIA.

[Tpo10IKATENBPHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHOIO ACUCTBUA - 1 MHu-
HyTa.

3.2.1.2. IIpoBepka KOMIUIEKTHOCTH AOKYMEHTOB M HX COOTBETCTBHS yCTa-

HOBJICHHBIM TpC6OBaHI/I$IM (33 HNCKIIIOUCHHUCM cnyqa;l HpeﬂCTaBHeHI/IH 3ad4ABUTCIICM
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3areyaTaHHOTO KOHBEPTA).

3.2.1.2.1. ITpu 1maHOM OOpAIICHUH 3asIBUTEIIS B Q/IMUHUCTPAIIHIO.

CrenuanucT oTaena UMYIIECTBEHHBIX U 36MEIbHBIX OTHOIIEHUN MPOBEPSET
KOMILUIEKTHOCTh JOKYMEHTOB, IMPaBWIBHOCTh 3allOJHEHUS 3aiBJICHUSI, COOTBET-
CTBUE TIPEJICTABIICHHBIX IOKYMEHTOB CJICTyIONTUM TPEOOBAHUSM:

JIOKYMEHTBI CKPETJICHBI MOIMUCHIO U NIeYaThIO (MPU HAJIUYUN);

B JJOKYMEHTaX HET MOJYUCTOK, MPUIHUCOK, 3a4YEPKHYTHIX CJIIOB U MHBIX HEO-
TOBOPEHHBIX UCIPABIICHUI;

JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHUM, HATUYME KOTOPBIX HE T03-
BOJISIET OJJHO3HAYHO MCTOJIKOBATh €r0 COJIEp KaHHeE.

B cinyyae ecnu 1OKyMEHTHI HE COOTBETCTBYIOT YCTaHOBIIEHHOH (opme, He
NOJJAI0TCS MPOYTCHHUIO WJIM COJEPkKAT HEOTOBOPEHHBIE 3asBUTEIEM 3auepKuBa-
HUS, UCIIPABJICHUS], IOAYUCTKU M YKa3aHHbIE HAPYIICHUS MOTYT OBbITh YCTPaHEHBI
3asBUTEJIEM B XOJE MpHEMa JOKYMEHTOB, 3asBUTEIIO MPEIOCTABIISIETCS BO3MOXK-
HOCTb JJISl UX YCTPAHEHUS.

[IpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.2.1.2.2. Tlpu oOpamieHun Yepe3 eIUHBIN MopTal U (WiIK) pPEerHOHATBHBIN
noprai.

[Ipu mocTyrmieHuu 3asiBICHUS U MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIC
yepes3 eIUHbBIN mopTall U (WIM) peruoHaIbHbIN MOPTa B JTUYHBIN KaOMHET crienua-
JIUCTa OT/ieJIa UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUI B PErMOHAIBHOM U (UJIH)
BEJIOMCTBEHHON MH(OPMAIIMOHHONW CHUCTEME B Cilyyae yCTAaHOBJIEHHS OCHOBAaHHI
JUISL OTKa3a B MPEAOCTAaBICHUA MyHUIIMTIATBHOM YCIYTH CIIEHHUATUCT OTIENa UMY -
IIECTBEHHBIX U 3€MEJIbHBIX OTHOIIIEHUIN HAIPABIISET 3asIBUTENIO Yepe3 JTUUHBIN Ka-
OMHET Ha eAMHBIN MOopTaI U (WJIK) PErMOHATIBHBIN TTOpTal yBeAOMIIEHHE 00 OTKa3e
B [IPEOCTABJICHUH MYHHIIUTNIAJILHON YCIYTH C YKa3aHUEM IPUYMH OTKAa3a.

[TpoaOMAKUTETLHOCTD BBIMOJHEHHS aIMUHUCTPATUBHOTO IeUCTBUA - 1 pabo-
YUl JI€Hb CO AHS MOCTYIUIEHUS! JJOKYMEHTOB.

3.2.1.2.3. Ilpu nuynom oOpamieann B M®L| pabornuk M®I[ mposepser
KOMIUIEKTHOCTh JTOKYMEHTOB, HEOOXOAUMBIX JIJIsi MPEAOCTABICHUS MYHUIUIIAIb-
HOM YCIIyTH.



[TpoaomKUTETHLHOCTD BBIMOJIHEHUS aJMUHUACTPATUBHOTO JEUCTBUS - 3 MU-
HYTHIL.

3.2.1.3. OdopmiieHue U TPOBEpPKa 3asBICHUS O MPEIOCTABICHUU MYHHUIIM -
NaJgbHOW YCIYTH (32 MCKJIIOYEHHEM Cilyyasi MPEAOCTaBJICHUs 3asBHUTENIEM 3areya-
TaHHOT'O KOHBEPTA).

3.2.1.3.1. IIpu ntuyHOM OOpallleHNUHU 3asiBUTENS B AMUHUCTPALIMIO.

B cnyuae oOpamienus 3asButenis (€ro NpeICTaBUTENsA) C 3asBJICHUEM,
O0(OPMJICHHBIM CaMOCTOSITENIBHO, CIEIUAIKUCT OT/eNIa UMYIIECTBEHHBIX U 3eMEb-
HBIX OTHOLIEHUH TIPOBEPSET €ro Ha COOTBETCTBUE YCTAHOBJIEHHBIM TPEOOBAHUSIM.

B cnyuae, eciu 3asBieHHE HE COOTBETCTBYET yCTAHOBJIEHHBIM TpeOOBaHU-
M, a TaKXkKe B Cllydae, €ClId 3asiBUTENb (€ro mpeacTaBUTeNb) oOpalaeTcs 06e3 3asB-
JICHUSI, CTIEHUAIHUCT OT/Ie]a UMYILIECTBEHHBIX U 36MEJIbHBIX OTHOIIEHUN OOBSACHSIET
3asIBUTENIO (€0 MPEACTABUTENI0) COAECPKAHNE BBISIBJIEHHBIX HEJOCTATKOB, OKa3bl-
BAa€T MOMOILb IO UX YCTPAHEHHUIO U MPEUIAraeT 3asiBUTENIO (€ro NpeICTaBUTEIO)
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HAINUCaTh 3asBJICHUE MO0 YCTAHOBIEHHOM (hopme. 3adBUTEINIO (€r0 MPEJICTaBUTEIIO)
npenocTaBisieTcs 00pasell 3asBICHUS U OKa3bIBAETCS MOMOIIb B €70 COCTABIICHUU.

[IpoaomKUTENBHOCTD BBINIOJHEHUSI aJIMUHUCTPATUBHOIO ACHUCTBUA - 5 MU-
HYT.

3.2.1.3.2. Ilpu muunom o6pamennn B MDII.

B cinywyae oOpamienusi 3asButenst (€ro MPEACTABUTEINS]) C 3asBICHHUEM,
0(OPMIICHHBIM CaMOCTOSITENbHO, paboTHUK M®I] nmpoBepsieT ero Ha COOTBETCT-
BHE€ YCTAHOBJICHHBIM TPEOOBAHUSIM.

B cnyuae, ecnu 3asBiIeHHE HE COOTBETCTBYET YCTAHOBJIEHHBIM TPeOOBAHU-
SIM, a TAaKXKE B ClIydae, €cliv 3asBUTEINb (€ro MpeCcTaBUTENb) oOpanaeTcs 0e3 3asB-
nenus, padotHuk M®I] camocTosTenbHO (OPMUPYET 3asBICHUE B aBTOMATU3UPO-
BaHHOU MHpopMannoHHou cucteme (nanee - AUC) M®II, pacrieyarsiBaeT 1 OTAa-
€T Ha MOJITUCH 3asIBUTEINIO (€r0 MPEICTABUTEITIO).

[TpOoIOIKUTENBHOCTD BBITIOJHEHUS! aIMUHUCTPATUBHOTO JICMCTBUS - 5 MH-
HYT.

3.2.1.4. Perucrpanms 3asiBJICHUS B JIOKYMEHTOB, HEOOXOIUMBIX JIUIS MPEJIO-
CTaBJICHUS] MyHUIIUIIAJIbHON YCIIYTH.

3.2.1.4.1. lIpu nuunom obpamenun B MOLI.

Paborauk MO®IL] peructpupyer 3asBienue B AUC MO®IL] ¢ npucBoeHuem
PETUCTPALIMOHHOTO HOMEPA JIeIa U YKA3bIBAECT JIaTy PETUCTPALUU.

[1poAOIKUTETLHOCTh BBITIOTHEHUS aIMUHUCTPATUBHOIO JNEUCTBUS - 2 MU-
HYTHI.

3.2.1.4.2. ITpu 1uuHOM OOpAIlCHUHU B aIMUHUCTPAITUIO.

[Ipu mocTymiieHuu 3agBJICHUS] B aJMUHUCTpPALMIO HA OyMa)kHOM HOCHUTEJIE
CHEIUATNCT OTJeNa MO OPraHU3alMOHHBIM U OOIIMM BOIMPOCaM aIMUHUCTPAIIUH,
OTBETCTBEHHBII 3a PErUCTPalMI0 BXOJAIIEH KOPPECIOHICHIINN, PETUCTPUPYET
3asiBJICHHE B CHUCTEME DJIEKTPOHHOIO JOKYMEHTOOOOpOTa M JEeNONPOU3BOICTBA
«JIEJIO».

[TpoAOMAKUTENLHOCTD BBIIIOTHEHUS aJIMUHUCTPATUBHOIO JEUCTBUS - 2 MU-
HYTHI.

3.2.1.4.3. Tlpu oOpanieHun 4epe3 €AUHBIN nopTan U (WIM) PErHOHATbHBIN
nopTal.



[Ipu mocTyrmjieHuu 3asiBICHUS U MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIE
yepes3 eIMHbBIN NopTal U (WIK) peruOHaIbHBIN MOPTa B TUYHBIN KaOMHET crienua-
JUCTA OT/ieJIa UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUI B PErMOHAIBHON U (UJIN)
BEJJOMCTBEHHOI MH(POPMALIMOHHOM CHUCTEME:

perucTpalus 3asBjieHus, OCTYIUBIIETO B pabouee BpeMsi, OCYIIECTBIISACTCS
B JIEHb MMOCTYIUJICHUS,

perucTpaiys 3asBJICHHS, TOCTYUBIIEr0 B Hepabouee BpeMs OCYIICCTBIISCT-
Csl Ha CIEYIOUNA pabounii 1CHb.

[Tocne peructpanuu cTaTyc 3asiBICHHUS B JIMYHOM KaOWMHETE 3asBUTENSI Ha
€IMHOM TopTaJie U (WJI1) PETHOHATBHOM MOPTaJie OOHOBIISETCS AaBTOMAaTUYECKH.

[1po10KUTETLHOCTD BBITIOTHEHUST aIMUHUCTPATUBHOTO JieicTBUs - 1 pabo-
YUl J€Hb CO AHS MOCTYIUIEHUS! JOKYMEHTOB.

3.2.1.5. IloaroToBKa u BbIJIaya PacuCKu (YBEIOMIICHHS) O IPUEME 3asiBJIE-
HUS U IOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEIOCTABICHUS] MyHUIIUIIAIbHOW YCITYTH.

3.2.1.5.1. Ilpu nuuHoM oOpaienuu 3asBurens B MOLI.
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Pa6orank MOII:

FOTOBUT PACHUCKY O MPUEME U PETHCTPALMU KOMIUIEKTAa JOKYMEHTOB U
OTUCH TOKYMEHTOB B niene, popmupyembie B AUC MOLI. B pacniucky BkIto4aroT-
Csl TOJIBKO JOKYMEHTBI, IIPE/ICTABIICHHBIE 3asBUTENEM. DK3EMIUISAP PACIUCKU MO~
nuceiBaeTcsi pabotHukoM MOII, 0TBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, U 3asi-
BUTEJIEM (€T0 MPEICTaBUTEIEM);

BBIJIACT 3asBUTENIO (TPEICTABUTENIO 3asBUTENS) PACIUCKY O IMpUEME U
perucTpaiuy KOMIUIEKTa JJOKYMEHTOB.

[IpoAOMKUTENBHOCTD BBIIIOTHEHNU aIMUHUCTPATUBHOIO JNEWUCTBUA - 1 MU-
HyTa.

3.2.1.5.2. Tlpu oOpamieHun 3asgBUTENS 4Yepe3 EAUHBIM TopTan U (UJn)
PETUOHAJIBHBIN TTOPTA.

[Ipu nocTyrmjieHuu 3asiBIEHUS U MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIE
4yepe3 eAUHBIA MOPTaT U (WJIN) PETHOHATBHBIN TOPTAT B TUYHBIA KAaOWMHET Ccrierua-
JIMCTa OT/ENIa UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUN B PErMOHATBHOMN U (WIIH)
BEJIOMCTBEHHON MH(OPMAIIMOHHONW CHUCTEME IOCJI€ PErMCTpaldy CTaTyC 3asBiie-
HUS B JUYHOM KaOMHETE 3asiBUTENI HA PETHOHAILHOM MOpTalie OOHOBJISIETCS aBTO-
MaTUYECKH.

[1poAOIKUTETLHOCTD BBIMOJHEHHS aIMUHUCTPATUBHOTO IEUCTBUA - 1 pabo-
YUl JIEHb CO JHS MOCTYIUICHUS JJOKYMEHTOB.

3.2.1.6. ®opmupoBaHre U HaNpaBJICHUE JOKYMEHTOB B aJMHUHUCTpAIHIO (B
ciydae oOparineHus 3asBuTens (mpeactaBuTelts 3asButens) B MOI).

3.2.1.6.1. IIpu OTCYTCTBUM JIEKTPOHHOTO B3auMozehcTBUs Mexay MOIL] u
aJIMUHHUCTPAILUECH.

PaGotank M®I] GopmMupyer maker JOKyMEHTOB, MPEJCTABISAEMBbIN 3asBU-
TeJeM, JUisl IepeAady B aIMUHHUCTPALIUIO, NIEPEJAET C COMPOBOAUTEIBHBIM PEECT-
pOM B aJIMHHUCTPAIMIO TOJHBIM MaKeT JTOKYMEHTOB, BKJIOYAIONIUN 3asBJICHUE,
JTIOKYMEHTBI, HEOOXOIUMBIE JUIsl TPEAOCTABICHUS MYHUIIUTIATBHON YCIIyTH.

[IpoAOMKUTENLHOCTh BBIMOJHEHUSI AJAMUHUCTPATUBHOTO JEHUCTBUSI - HE
MO3/IHEE JIBYX pabouux AHEH, CICAYIONINX 3a JHEM OOpaIlleHHUS.

3.2.1.6.2. Ilpu Hamu4uMu SNEKTPOHHOTO B3auMoAeHCTBUS Mexay MOPI] u
aIMUHUCTPALIUECH:



3.2.1.6.2.1. B a1eKTpOHHOM BHJIE:

pabotHuk MO®I] nepenaeT 1o 3anUIICHHBIM KaHallaM CBSI3U B aJIMUHUCTpa-
U0 c(OPMUPOBAHHBIE DJIEKTPOHHBIE O0pa3bl (CKaH-KOIMWU) 3asBICHUS U JIOKY-
MEHTOB, TMPEJCTABJICHHBIX 3asBUTEJIEM U OMUCU JOKYMEHTOB (MPOJOJIKUTEINb-
HOCTh BBITIOJIHEHUSI aIMUHUCTPATUBHOTO AeHCTBUM - | pabouunii neHb, CO THSA TO-
CTYIUICHUSI TOKYMEHTOB).

3.2.1.6.2.2. Ha GymaXHOM HOCHUTEJE:

dbopMHpyeT MaKeT JOKYMEHTOB, ITPEACTABICHHBIX 3aBUTENIEM U HAIIPaBJISET
B aJIMUHHUCTPAIIMIO C COMPOBOAUTEIBHBIM PeecTpOM (IIPOIOJKUTENHHOCTD BBITION-
HEHUS aIMUHUCTPATUBHOTO JICUCTBUS COCTABIIAET HE yalie 1 pa3a B HEEINO).

3.2.1.6.3. Ilpu oOpaimieHuu yepe3 €IuWHbIA MopTan U (WUK) peruOHabHbBIN
nopTall.

[Ipu nocTyrieHUH 3asiBJICHUS] U TAKETa JIOKYMEHTOB B 3JIEKTPOHHOM BHUJIE
4yepe3 pernOHAIBHBIN MOPTal B JUYHBINA KaOWHET CIEeNUaIuCTa OT/e]Ia UMYIIeCcT-
BEHHBIX U 3€MEJIbHBIX OTHOIICHUN B PErMOHAIIBHOW M (UJIM) BEIOMCTBEHHOM UH-
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(opMaIMOHHON cHUcTEME CIIEUUAINCT OT/eNIa UMYIIECTBEHHBIX U 3€MEJIbHBIX OT-
HOILIEHUI pacredaTbiBaeT Ha OyMa)kKHbIN HOCHUTENb 3asBJICHHE U BCE MPUIOKEH-
HbI€ JOKYMEHTBI, ITOCTYIIHUBIIKNE B 3JEKTPOHHOM BHJE, Ul BBIITOJTHEHUS aJMUHU-
CTPaTUBHBIX IIPOLIEAYP 11O UCIIOJIHEHUIO MYHUIIUIIAJIBHON YCIIyTH.

[Tpo10KUTENBHOCTD BBIMIOJHEHUS aIMUHUCTPATUBHOTO JeHCcTBUA - 1 pado-
YUH JEHb CO JAHS NMOCTYIUIEHUS JOKYMEHTOB.

3.2.1.7. Ilpuem naketa JOKyMEHTOB (B ciiyyae oOpallieHust 3asiBUTeNs (pe/-
ctaButes 3asButens) B MOII).

[IpyHUMaeT makeT JOKYMEHTOB CIELHUANIUCT AJIMUHUCTPALUH, YIOJIHOMO-
YEHHBIM Ha IIPUEM JIOKYMEHTOB, npeaocraBiieMbix MOILI.

3.2.1.8. Pe3ysnbTatoM agMUHUCTPATHUBHOW INPOLIEAYPHI SIBISETCS PEruCTpa-
U1 3asIBJICHMSL.

3.2.1.9. Cnocobom ¢ukcanuu pesyiabTaTa aIMHUHHUCTPATUBHON MPOLIETYpPhI
ABJISIETCS PETUCTPALMSA NOCTYIMBLIETO 3asiBJICHUS C IPOCTABICHUEM PETUCTPALU-
OHHOT'O HOMEpA Ha 3asIBJICHUHU C YKA3aHUEM JaThl IIPUEMA.

3.2.2. ®opMHpOBaHKE U HAIPABJIEHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.2.2.1. OcHOoBaHMEM T Hayajaa aIMUHUCTPATUBHOU MPOLELYPHI SIBISACTCS
HEIPEJCTABIICHUE 3asBUTENIEM JIMYHO JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.7.1
AJIMMUHUCTPATUBHOIO PETJIaMEHTA.

OO01muMii MaKCUMaJIBHBIN CPOK MOJATOTOBKH M HAMPABIIEHUS 3a1Ipoca O Mpeio-
CTaBJICHUH JIOKYMEHTOB B paMKaX MEXBEJIOMCTBEHHOTI0 MH(GOPMAIIMOHHOIO B3au-
MOJICHCTBUSl HE JOJDKEH IPEBBILIATh OJUH pabouuil J€Hb CO JIHS MOCTYIUICHHS
3asBJICHUS. U JOKYMEHTOB, NPEIyCMOTPEHHBIX MOANYHKTOM 2.6.1 AnmunMCTpa-
TUBHOI'O PErJaMEeHTa.

Hamnpasiienne MeXBEIOMCTBEHHOIO 3aIpOCa B PAMKAX MEXBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS OCYIIECTBISETCS B 3JIEKTPOHHOM BUJE C UC-
IIOJIb30BAHUEM €IUHOM CUCTEMBI MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJEH -
CTBHSI M CUCTEMBI 3JIEKTPOHHOI'O IIOYTOBOI'O CEPBUCA FapaHTUPOBAHHOM JOCTaBKU
C MPUMEHEHUEM CPEJICTB KpUNTOrpadUuecKor 3aluThl HH(HOPMAIIUU U JJIEKTPOH-
HOM NOJIMCH.



IIpr OTCYTCTBMM TEXHUYECKOM BO3MOKHOCTH HAIIPABICHUS MEXBEIOM-
CTBEHHOI'0 3aIIpOCa C UCMOJIb30BAHUEM CHUCTEMBI JIEKTPOHHOT'O IIOYTOBOTO CEPBU-
ca rapaHTUPOBAaHHOM JIOCTaBKM MEKBEIOMCTBEHHBIN 3arpoc (popmupyercs Ha Oy-
Ma)XHOM HOCHTEJIE B COOTBETCTBHM C TpeOOBaHHUAMM NMYHKTOB 1 - 6 u 8 wactu 1
cratbu 7 @exnepanbHoro 3akoHa «OO0 oOpraHMzanuu MNPeAOCTaBIIEHUS TOCYynap-
CTBEHHBIX U MYHULIUMAJIBHBIX YCIIyT» U HAIlPaBJsETCs B OPraH U (WJIU) OpraHusa-
10, B PACIIOPSKEHUN KOTOPBIX HAXOIATCS YKa3aHHbIE JOKYMEHTBHI, IO TIOYTE WIH
KyPbEPOM.

VYkazaHHasg aJAMUHUCTPAaTHBHAs IPOLEAypa BBIIOJIHIECTCS CHEHUATUCTOM
OTZ€JIa HMMYILIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUM, OTBETCTBEHHBIM 3a MC-
TpeOOBaHHE TOKYMEHTOB B MOPSAIKE MEXBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO B3a-
UMOJICHCTBUS.

3.2.2.2. Kpurepuem npuHSITHS pEHICHUS O HAIPABJICHUH 3ampoca 00 ucTpe-
00BaHUU JJOKYMEHTA B MOPSIIKE MEXBEIOMCTBEHHOTO HH(POPMAIIHOHHOTO B3aUMO-
JEUCTBUSA SIBISAIOTCS OCHOBAHUS, MPELYCMOTPEHHBIE MOAIYHKTOM 2.7.1 AnmuHu-

CTPAaTUBHOI'O PCTJIAaMCHTA.
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3.2.2.3. Pe3ynbTaToM aAMUHHACTPATUBHOMN MPOLEAYPHI SABISETCA IMOTyYCHUE
CIIEMAIUCTOM OTJeJia UMYIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUW OTBETa Ha
MEKBEJJOMCTBEHHBIN 3a11pOC.

3.2.2.4. Cnocob6om (uKcanuu pe3yJibTara BBIMOJHECHHUS aJIMUHUCTPATUBHOM
IPOLEYPHI SIBISETCA MPUOOIIEHUE K MAKeTy JOKYMEHTOB IS MPEJOCTABICHUS
MYHULANAIBHOM YCIYTH JOKYMEHTA, MOJIYYEHHOTO B MOPSAJIKE MEXKBEIOMCTBEHHO-
ro HH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

MakcuManbHbBI CPOK BBINIOJHEHUS AJIMUHUCTPATUBHOW MPOLEIAYPHI CO-
cTaBisieT 7 paboumx nHeW (HampaBieHHUE 3ampoca - 1 pabouwii AeHb, TOTyYCHHE
OTBETA - 5 pabouux qHEH, MPUOOIIEHNE OTBETA K Jeny - | pabounii 1eHs).

3.2.3. IlpoBepka mpaBa 3asBUTENS HA MPEIOCTABICHUE MYHULIHMNAIbHOU
yCIIYTH, NPUHATHE PEIICHUsI O MpeocTaBieHUU (00 OTKa3e B MPEIOCTABICHUN)
MYHULHUTNIAJIIBHON YCIIYTH.

ConepxkaHue aIMUHUCTPATUBHOMN MPOIEAYPHI BKIIFOYAET B CEOs:

1) mpoBepKy npaBa Ha MOJyYECHUE MYHULIUTIATHHON YCIYTH;

2) HampaBlieHUE YBEIOMJICHHS 3asBUTENIO (IIpU OOpallleHuH 3asBUTENs 4e-
pe3 peruoHaIbHBIN MOPTAa).

3.2.3.1. [IpoBepka npasa Ha MOJTYYEHUE MYHUIUIIAIbHON YCIYTH.

CrnenuanucT oTaena UMYIIECTBEHHBIX W 36MEIbHBIX OTHOIIEHUN MPOBEPSIET
3asBJICHUE W TMPEJCTABICHHBIE JOKYMEHTHl HAa COOTBETCTBHE YCTAHOBJIECHHBIM
AMUHUCTPATUBHBIM PETIAMEHTOM TPEOOBAHUSIM.

[Ipn HamMuMM OCHOBAaHMM M1 OTKa3a B MPEJOCTABICHUM MYHUIIMIIAIBHON
YCJIYTU CTEIUATUCT OT/IeNIa UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOILICHUIA:

o0OecrneurBaeT MOJIrOTOBKY, COIJIaCOBaHUE, IMOJIMCAHUE W HAMpPABJICHUE B
aZpec 3asBUTEIII COOTBETCTBYIOIIETO YBEAOMIICHUS HE MTO3/IHEE AHS, CIEIYIOLIETO
3a IHEM TOJANMKUCAHUS MPOTOKOJa PACCMOTPEHUS 3asBOK;

MPOBOJUT OIIEHKY M COIOCTAaBJIEHUE 3asiBOK Ha y4acTHE B KOHKYpCE WU
IPOBEJECHUE ayKIIMOHA;

onpenenseT modeauTesss KOHKypca (ayKIMoHa).

[IpoAOMKUTENLHOCTD BBINOJIHEHUSI a[IMUHUCTPATUBHOTO JEHUCTBUS OIpE/e-
JII€TCS B U3BEUIEHUHU O TIPOBEJACHUU TOPTOB.



3.2.3.2. HampaBneHue yBeJOMJICHUS 3asgBUTEN0 (IIpU OOpAIllEHUH Yepe3
PErHOHAJIBHBIN MOPTAI).

Crenuanuct oTaena UMYIIECTBEHHBIX U 3€MEJbHBIX OTHOIICHUN HampaB-
JSI€T YBEJIOMJICHUE Yepe3 TUYHBIN KaOWHET Ha perMOHAIbHBIN OPTAl B BUJIE DJICK-
TPOHHOTO JOKyMEeHTa (yBEIOMJICHHWE O TOJIOKUTEIbHOM PEUICHUU MPeO0CTaBIIe-
HUS MYHHITUTIAJBHON YCIYTH WKW 00 OTKa3e B MPEIOCTABICHUH MYHHUIIUMAIBHOM
YCIIYTH C yKa3aHWEM MPUYUH 0TKa3a).

[1po10KUTENLHOCTD BBIMOIHEHUS! aAMUHUCTPATUBHOTO IeUCTBUS - 1 pado-
YUl IeHb CO JHS TPUHSTHS PELIEHUs O MPEJOCTABICHUH (OTKa3e B MPEIOCTaB-
JIEHWW) MYHULIUTTAIBHOW YCITyTH.

3.2.4. HanpaBneHue 3aBUTENIO PE3yJIbTaTa MPEAOCTABICHUS MYHHUIIUIAIb-
HOU YCIIyTH.

Copeprxanve aMUHUCTPATHBHOW MPOTEAYPHI BKIIOYAET B CEOSI:

1) HampaBleHNE 3asBUTETIO YBEIOMIICHHS 00 OTKa3e B MPEJOCTABICHUN MY-
HULIMNAIBHOW YCITyTH;
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2) 3aKJIFOYEHUE JOTrOBOPa O MPEIOCTABICHUH MYHUIUIIAJLHOIO UMYIIIECTBA
BO BPEMEHHOE BJIaJICHUE U TIOJIb30BAHUE.

3.2.4.1. HanpaByiieHre 3asBUTENIO YBEAOMIIEHUS 00 OTKa3e B MPEIOCTaBIIC-
HUW MYHULIMTAIBHON YCITyTH.

CrenuanucT otesia UMYIIECTBEHHBIX U 3€MEIbHBIX OTHOUIEHUN PErUCTpH-
pYeT pe3yJibTaT MPEJOCTABICHUSI MyHUIUMIIAIBHOW YCIYyTU B YCTAHOBJIEHHOM IO-
pAIKE W HaNpaBIIAET 3asBUTENIO CIOCOOOM, YKa3aHHBIM B 3aBJICHUH: MMOYTOBOM
CBA3BIO; BPYUaET JUYHO; HAMPABIIAET €MY JIEKTPOHHBIN JTOKYMEHT, MOAMUCAHHBIH
AJIEKTPOHHOM MOJIMHUCHIO, HA aJIPEC HJIEKTPOHHOM MOYTHI.

[IpoAOMKUTETLHOCTh BBIMOJHEHUS] AJMUHUCTPATUBHOTO JEHCTBUS - HE
NO3[HEE MAHS, CIEAYIOLIEro, 3a AHEM MOJANHCAHUS NPOTOKOJA PacCMOTPEHHS
3a51BOK.

3.2.4.2. 3axkiroueHne JOroBOpa O MPEJOCTABIECHUH MYHHUIMIAIBHOTO UMY-
IIeCTBa BO BPEMEHHOE BIIAJICHUE U MOJIb30BaHHUE.

Crnenuanuct OTAelia UMYIIECTBEHHBIX U 3€MEIbHBIX OTHOLIEHUHM OCyIlIe-
CTBIIIET MOJIFOTOBKY IMPOEKTAa JIOrOBOPAa O MPEJOCTABICHUM MYHUIUIIAIBHOTO
HMMYIIIECTBA BO BPEMEHHOE BJIAJCHHUE U MOJb30BAHUE U MEPEIAET B MOPSIKE JEI0-
pou3BoAcTBa rmaBe Kypckoro MyHuIMnaibHOro okpyra CTaBpONoiabCKOrO Kpas
(manee - ryiaBa OKpyra) Ha MOJIHUCH.

[Tpo10KUTENBLHOCTD BBITIOJIHEHUS aIMUHUCTPATUBHOTO ACHCTBUS OIpese-
JSI€TCS B U3BEIIEHUH O IPOBEICHUU TOPTOB.

3.3. Onucanue aAMUHUCTPATUBHBIX MPOLEAYP MPHU NPEIOCTABICHUN MYHHU-
LUIIAJIbBHOTO0 MMYIIECTBA BO BPEMEHHOE BJIAJCHUE W MOJIb30BAHUE TPaKJaHaM U
IOPUINYECKUM JIHIaM 0€3 TOPIoB.

3.3.1. IIpuem u peructpanus 3adBJICHUS U TOKYMEHTOB Ha MPEIOCTABICHUE
MYHULHANAIBHON YCITyTH.

OcHoBaHMeM Jyisi Hayana aJMUHUCTPATUBHON MPOLIEAYpPHI SIBISETCS MOC-
TyIUIEHUE B aAMUHUCTpauuio uin MOI] 3asBiieHUs U TOKYMEHTOB, YKa3aHHBIX B
noAnyHKTe 2.6.1.2 AIMUHHACTPAaTUBHOTO PETJIAMEHTA.

CopeprxaHue aIMUHUCTPATUBHOM MPOLEAYPHI BKIOYAET B CEOSI:
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1) npoBepky [IOKyMEHTa, YIOCTOBEPSIOLIETO JIUYHOCTh 3asdABUTENA (€ro
MIPEACTABUTENA), a TAKXKE JOKYMEHTA, IMOATBEPKIAIOIIET0 OJHOMOYHNS MPECTa-
BUTEJIS 3asIBUTEINS (IIPU JIMYHOM OOpaIieH!u B aAMUHUCTpanuio, uiu MOL);

2) NpOBEPKY KOMIUIEKTHOCTU JOKYMEHTOB U UX COOTBETCTBHUS YCTaHOBJICH-
HBIM TPEOOBaHUSIM;

3) U3roTOBJIEHNE KOMUNA JJOKYMEHTOB;

4) odopmileHHE U TPOBEPKY 3asBJICHUS O MPEJOCTABICHUN MYHULIUITATIbLHON
YCIIyTH;

5) perucrpaluio 3asBJIeHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEAO0CTaB-
JIEHUS MYHULIMNIATBHOMN YCIIyTH;

6) MOATOTOBKY M BBIJa4y pacnucku (yBEAOMIICHHUS) O MpUEME 3asBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH;

7) dbopMupOBaHUE U HANPABICHUE JOKYMEHTOB B a/IMUHUCTPALINIO;

8) mpueM maketa JOKYMEHTOB (B ciiydae oOpallleHusl 3asiBUTENs (IPECTaBU -
Tens 3asBurens) B MOILJ;

3.3.1.1. TIpoBepka TOKyMEHTa, yIOCTOBEPSIONIETO JIMYHOCTD 3asBUTENS (€T0

HpeI[CTaBI/ITeJIH), a4 TaK)XKC NOKYMCHTA, HOATBCPKAAIOMICTO IMOJHOMOYMA IIpEaAcCTa-
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BUTEJS 3aIBUTEIIS.

[Tpu muaHOM OOpaIieHUH 3asIBUTEIIS B aAMUHHCTparuio wim MOL] cnernna-
JUCT OTJAEJIa UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLIEHWH Wid paboTHUK MOPI]
YCTaHABJIMBAET JIMYHOCTh 3asABUTEINA (€ro MpeACTABUTENS) HA OCHOBAHHM JOKY-
MEHTA, YAOCTOBEPSIOLIETO JUYHOCTD, IIPOBEPSIET CPOK AEHUCTBUS MPEACTABICHHOTO
JOKYMEHTA U COOTBETCTBHE TAHHBIX JTOKYMEHTA JAHHBIM, YKAa3aHHBIM B 3asBJICHUU
O MPEIOCTABICHUY MyHULUIIAIbHON YCIYTH.

B cnyuae oOpauieHusi npejactaBuTeNsl 3asBUTENS, MPOBEPSIET JOKYMEHTHI,
NOATBEPKAAIOLINE TIOJHOMOYHNS JIEHCTBOBATh OT UMEHHU 3asiBUTENS, CBEPSET JaH-
HblE, YKa3aHHbBIE B JJOKyYMEHTaX, NOATBEPKAAOUIUX ITOJHOMOYHS IPEACTABUTEIS
3asIBUTENSI C JAHHBIMHM JIOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCTH MPEACTABUTEIS
3asIBUTEIISL.

[Tpo1OIKATENBPHOCTD BBIITOJHEHUS aIMUHUCTPATUBHOIO ACUCTBUA - 1 MHu-
HYTA.

3.3.1.2. IIpoBepka KOMIUIEKTHOCTH AOKYMEHTOB M HX COOTBETCTBHS yCTa-
HOBJIEHHBIM TPEOOBAHMSIM.

3.3.1.2.1. IIpu 1nyHOM OOpAIllEeHNUH 3asIBUTENS B AMUHUCTPALIMIO.

CnenuanucT oTaena UMYIIECTBEHHBIX U 36MEIbHBIX OTHOIIEHUN MTPOBEPSET
KOMIUIEKTHOCTh JOKYMEHTOB, IPAaBWIBHOCTb 3allOJHEHHUS 3asABJIICHUS, COOTBET-
CTBUE MPE/ICTABIICHHBIX IOKYMEHTOB CJIETYIOUIUM TPeOOBAHUSAM:

JOKYMEHTBI CKpPEIUIEHBI OJIHUCHIO U MeYaThio (MpU HAINYHH);

B JJOKyMEHTaX HET IOJYUCTOK, IPUIKMCOK, 3a4EPKHYTBHIX CJIOB M MHBIX HEO-
TOBOPEHHBIX UCIIPABJICHUM;

JOKYMEHTBI HE UMEIOT CEPHE3HBIX IMOBPEKICHUM, HATUYME KOTOPBIX HE 1103-
BOJISIET OJTHO3HAYHO MCTOJIKOBATH €TI0 CONEPIKAHME.

B cnydae ecnu TOKYMEHTHI HE COOTBETCTBYIOT YCTaHOBJIEHHOM (popme, He
MIOAAAI0TCS IPOUYTEHHUIO WA COJEPkKAT HEOTOBOPEHHBIE 3ASBUTENIEM 3a4€pKUBA-
HUS, UCIIPABJICHUS, MOJUUCTKN U YKa3aHHbIE HAPYLIEHUS MOTYT ObITh YCTPaHEHbI
3asBUTEJIEM B XOJE NpHEMa JOKYMEHTOB, 3asBUTEIIO MPEIOCTABIISIETCS BO3MOK-
HOCTB JUISl UX YCTPAHEHHS.



[IpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.3.1.2.2. Tlpu oOpanieHun 4epe3 €AUHBIN nopTain U (WIM) PErHOHAIbHBIN
nopra.

[Ipn mocTymiieHun 3asBJIE€HUS U MaKeTa JOKYMEHTOB B 3JIEKTPOHHOM BHU[E
4yepes3 eIUHBIA mopTal U (WIK) peruoHaIbHbIN MOPTa B JTUYHBIN KaOMHET clienua-
JUCTa OTJEJIa UMYIIECTBEHHBIX U 3€MEJIbHbIX OTHOIIEHUI B PErMOHANILHOMN U (UJTN)
BEJIOMCTBEHHON MH(QOPMAIIMOHHON CHCTEME B ClIy4yae YCTAaHOBJICHUSI OCHOBAHMM
JUISl OTKa3a B MPEIOCTABICHUY MYHHUIUIIAJBbHON YCIYTH CIEUUAIUCT OTAENIA UMY -
IIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUIN HAMPABIISIET 3asBUTEIIIO YEPE3 JINUHBIN Ka-
OMHET Ha eUHBIN MopTai U (UJIM) peruoHaIbHBIN MOPTal YBEeIOMIIEHHE 00 OTKa3e
B [IPEIOCTABICHUH MYHHIIUTNIAJIBLHON YCIYTH C YKa3aHUEM MPUYMH OTKAa3a.

[1poaOIAKUTETLHOCTD BBIMOJHEHHS aIMUHUCTPATUBHOTO IeUCTBUA - 1 pabo-
YUl IeHb CO JHS MOCTYIUIEHUS TOKYMEHTOB.

3.3.1.2.3. Ilpu nuunom oOpamenun B M®PI] padotHuk M®IL] nposepser
KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJAMMBIX JJIs MPEAOCTaBICHUS MYHULHUIIAJb-
HOM YCIIyTH.
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[1poAOIKUTETLHOCTh BBITIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.3.1.3. U3rotoBiieHHE KONUK JOKYMEHTOB.

3.3.1.3.1. ITpu mmunom o6pamenuu B MDII.

3.3.1.3.2.1. IIpu OTCYTCTBUU 3JAECKTPOHHOTO B3aUMOJIUCTBUS Mexay MDI]
Y aJIMAHUCTPALMECH.

B cinywyae npenocraBieHust 3asBUTENIEM (€r0 MpeACTaBUTEIEM) MOAJIHMHHU-
KOB JJOKYMEHTOB paboTHUK M®I] ocyiiecTBiseT KOMUPOBaHKUE MPEICTaBICHHBIX
JIOKYMEHTOB, 3aBEpsI€T KOMHUHU JTOKYMEHTOB IITAMIIOM JJIsl 3aBEPEHHUS TOKYMEHTOB
Y TIOJIMMHACHIO C YKa3aHWeM (pamMIIny ¥ WHUTIAATIOB M 1aThl 3aBEPEHUI.

B cnydae npenoctaBieHus 3asBUTesieM (€ro mpeAcTaBUTENIeM) KOMUM JTOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapuajabHO, paboTHUK M®II] npoBepseT COOTBETCTBHE
KONUM TOJJIMHHUKAM U 3aBepseT IITaMIIOM [JIsi 3aBEPEHUs] JOKYMEHTOB U
MOJAMUCKIO C YKa3aHueM (DaMuINu U MHULIMAJIOB U JIaThl 3aBEPEHUSI.

B ciyuae npenocrapiieHus 3asiBUTENEM (€ro MpeCTaBUTENIEM) KOMUMA JOKY-
MEHTOB, 3aBEPEHHBIX HOTapHalibHO, paboTHUK M®I] nemaer xomuio U 3aBepseT
HITAMIIOM JIJIsl 3aBEPEHUs JTIOKYMEHTOB U TOJIMUCHIO C YyKa3aHUeM (QaMuWind U
WHULIMAJIOB U JIaThl 3aBEPEHUS.

[TpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.2.1.3.2.2. Ilpn HaJIM4UK FIEKTPOHHOTO B3auMoAeicTBUs Mexay MOIL] u
aIMUHHACTPALIMEN:

PaboTtank M®L1I;

dbopMupyeT JIeKTPOHHBIE 00pa3bl (CKaH-KOIMUM) 3asBJIICHUS U JOKYMEHTOB,
pEeACTaBICHHBIX 3aIBUTEIIEM;

pacrieuaTbIBaeT JIEKTPOHHbBIE 00pa3bl (CKaH-KOMUH) JOKYMEHTOB, IIPEACTaB-
JICHHBIX 3asSBUTEJIEM;



3aBepsieT KOMUU JOKYMEHTOB, MIPEJCTABICHHbBIC 3asIBUTENIEM, U paclieyaTaH-
HBIE 3JICKTPOHHBIE 00pa3bl (CKaH-KOMHUK) ITAMIIOM JUIsl 3aBEPEHUS TOKYMEHTOB U
MOAMUCHIO C YKa3aHueM (paMuIuu U MHULIMAJIOB U JIaThl 3aBEPEHUSL.

3.3.1.4. OdopmiieHUE U TPOBEPKA 3asBICHUS O MPEIOCTABICHUU MYHUIIM -
MAJIbHOW YCIIYTH.

3.3.1.4.1. ITpu 1uuHOM OOpAIICHUH 3asIBUTEIIS B a/IMUHUCTPALIUIO.

B cnyyae oOpamienusi 3asButens (€ro MpeJCTABUTEINS]) C 3asBIICHHEM,
O0(OPMJICHHBIM CaMOCTOSITENIBHO, CIEIUAIKUCT OT/eNIa UMYIIECTBEHHBIX U 3eMEb-
HBIX OTHOLIEHUH TIPOBEPSET €ro Ha COOTBETCTBUE YCTAHOBJIEHHBIM TPEOOBAHUSIM.

B ciyyae, ecnu 3asBlieHHEe HE COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHU-
M, a TaKKe B CIIydae, €Clid 3asiBUTENb (€ro MpeICcTaBUTelb) oOpalaeTcs: 6e3 3asaB-
JIEHUS, CIISIUATICT OT/EJIa UMYIIECTBEHHBIX U 3€MEIbHBIX OTHOIICHUN OOBSICHIET
3asBUTEIIIO (€r0 MPEICTABUTENI0) COACPKAHUE BBISIBICHHBIX HEJIOCTATKOB, OKa3bl-
BA€T MOMOIIb MO UX YCTPAHEHHUIO U MPEJIaraeT 3asBUTEIIO (€ro MpeICTaBUTENIO)
HamucaTh 3asiBJICHUE TI0 YCTAaHOBJIEHHOHN (popMe. 3asgBUTENIO (€ro MPEICTABUTEIIO)
peAoCTaBIsieTCs 00pa3ell 3asBJICHUSI U 0Ka3bIBACTCS MOMOIIb B €T0 COCTABJICHUH.

[TpOoOIKUTENBHOCTD BBITIOJIHEHNUS AIMUHUCTPATUBHOTO JIEMCTBUS - 5 MH-
HYT.

3.3.1.4.2. IIpu nuunom o6pamennn B MOII.

B cayuae oOpaimienust 3asBuTens (€ro NPEICTABUTENSI) C 3asBICHUEM,
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0(OPMIICHHBIM CaMOCTOSITENIbHO, paboTHUK M®I] mpoBepseT ero Ha COOTBETCT-
BHE YCTAHOBJIICHHBIM TPEOOBAHUSIM.

B ciyuae, ecnu 3asBlieHHE HE COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHU-
SIM, a TAaKXKE B ClIydae, €clid 3asBUTEINb (€r0o MpeJCTaBUTENb) oOpanaercs 0e3 3asiB-
nenusi, pabotauk M®IL] camoctoarensHo Gopmupyet 3asiBieHue B AUUC MO®I],
pacrieuaTbiBaeT U OTJAET Ha MOJIUCH 3asIBUTENIO (€ro MPeICTaBUTEINIO).

[IpoAOMKUTENLHOCTD BBIIIOTHEHNU aIMUHUCTPATUBHOIO JIEWUCTBUS - 5 MU-
HYT.

3.3.1.5. Perucrpanms 3asiBjaeHUS W JIOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEJI0-
CTaBJICHHUS] MyHUIIUIIAJIbHON YCITYTH.

3.3.1.5.1. [Ipu nmuunom o6pamennn B MDII.

Pa6orank MO®I] peructpupyer 3asBienue B AUUC MO®I] ¢ mpucBoeHnem
PETUCTPalMOHHOTO HOMEpa Jieja U YKa3bIBaeT AaTy PErucTpaluu.

[IpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHUCTBUA - 2 MU-
HYTHI.

3.3.1.5.2. ITpu 1uHOM OOpAIllEHUHU B aIMUHUCTPAITUIO.

[Ipu mocTymieHUH 3asBJICHUS B aJMUHUCTpAlUI0 HA OyMa)KHOM HOCHUTEJIE
CIIEMAIIUCT OTJIeNIa MO0 OPraHU3AIMOHHBIM U OOIIMM BOIPOCAM aIMUHHUCTpAIIUH,
OTBETCTBEHHBIN 3a PErUCTPAlMI0 BXOIAIIEH KOPPECIOHICHIINH, PETUCTPUPYET
3asiBJICHHME B CHUCTEME DJIEKTPOHHOI'O0 JOKYMEHTOOOOpOTa M JEeNONPOU3BOICTBA
«JIEJIO».

[TpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JNEUCTBUS - 2 MU-
HYTHI.

3.3.1.5.3. Tlpu oOparmeHun Yepe3 eIuHBIN MopTal U (WIM) PEerHOHATBHBIN
nopTal.

[Ipu mocTyrmieHuu 3asiBICHUS W MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIE
yepes3 eIMHbBIN nopTall U (WIh) peruoHaIbHbIN MOPTa B TUYHBIN KaOMHET crienua-



JIMCTa OT/ENIa UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUN B PErMOHATBHOMN U (WIIH)
BEJIOMCTBEHHON MH(OPMALIMOHHON CUCTEME:

peructpanus 3asBJIEHUsA, IOCTYIUBUIETO B padouee BpeMsi, OCYILLECTBISAETCS
B JIEHb MOCTYIUICHHUS;

perucTpanus 3asBJIeHuUs, NOCTYIUBILETO B HEpabouee BpeMs OCYILIECTBIISIET-
Csl Ha CIEYyIOIUNA pabounii 1eHb.

[locne peructpanuu craTyc 3asiBICHHUS B JIMYHOM KaOMHETE 3asBUTENS Ha
€AMHOM TMopTaJie U (WJI1) PeTHOHAIBHOM MOPTajie OOHOBIISAETCS AaBTOMATUYECKH.

[Ipo10KUTETLHOCTD BBITIOTHEHUST aIMUHUCTPATUBHOTO JeicTBUs - 1 pabo-
YUl JE€Hb CO AHS MOCTYIUIEHUS! JOKYMEHTOB.

3.3.1.6. [loaroToBka u BbIJIaya pacnucku (yBEAOMIICHHUS) O TIPHEME 3asiBIIE-
HUS ¥ JOKYMEHTOB, HEOOXOMMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

3.3.1.6.1. ITpu tmaaOM oOpamieHuu 3asButeiss B MOL.

Pa6orank MOII:

TOTOBUT PACHUCKy O MPUEME U PErHCTpaliyd KOMIUIEKTa JIOKYMEHTOB U
OMKCh JOKYMEHTOB B jeine, popmupyembie B AUC MO®LI. B pacnucky BKIHO4arOT-
Csl TOJIbKO JOKYMEHTBI, IIPE/ICTABIICHHbIE 3asBUTENEM. DK3EMILUISP PACIUCKHU MO/I-
nuckiBaeTcs pabotHukoM MOII, 0TBETCTBEHHBIM 3a MpPHUEM JOKYMEHTOB, U 3as-
BUTEJIEM (€T0 MPEICTABUTEIIEM );
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BBIJIACT 3asBUTENIO (TPEICTABUTEIIO 3asBUTENS) PACIUCKY O IMpUEME U
perucTpanuy KOMIUIEKTAa JOKYMEHTOB.

[TpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - | Mu-
HyTa.

3.3.1.6.2. Tlpu oOpamieHun 3asBUTENd 4Yepe3 €OUHBIM Topran U (UJn)
pErnoHaNBbHBIN NOPTAJL.

[Ipy nocTyniueHnH 3asiBJICHUS U MaKeTa JOKYMEHTOB B JJIEKTPOHHOM BHJIE
yepe3 eAUHBIN MopTal U (WIK) perMOHAIbHBIN MOPTal B JUYHBIA KaOMHET crelua-
JUCTa OTJIeJIa UMYIIIECTBEHHBIX U 36MEJIbHBIX OTHOIIICHUI B PErMOHAILHOMN U (UJTN)
BEJOMCTBEHHOM HMH(OPMALIMOHHOW CHUCTEME IOCJE PErUCTPALUU CTaTyC 3asBlie-
HUS B JIMYHOM KaOMHETE 3asiBUTENSI HA PETUOHAILHOM MOPTajie OOHOBIIAETCS aBTO-
MaTUYECKHU.

[Tpo10IKATENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YUU JEHb CO AHS NOCTYIUIEHUS JOKYMEHTOB.

3.3.1.7. ®opmupoBaHUE U HAIPABICHUE JOKYMEHTOB B aIMUHUCTPALIHIO.

3.3.1.7.1. IIpn OTCYTCTBUM JIEKTPOHHOTO B3auMoOAEHCTBUSA Mexay MOL] u
aIMUHHUCTPALIUECH.

Paborauk M®IL] ¢opmupyer nmaker AOKYMEHTOB, IpPEICTaBIsIEMbIN 3as-
BUTEJIEM, JJIS TIepeayd B aIMHUHHUCTPAIMIO, IEPEAAET C COMPOBOJIUTEIBHBIM pe-
€CTPOM B aAMUHHUCTPALIMIO MOJHBIN MMAKET TOKYMEHTOB, BKIIOUYAIOIINI 3asBJICHHE,
JIOKYMEHTBI, HEOOXOIUMBbIE JJISI PEJIOCTABICHNUS] MYHUIIUTIAILHON YCIYTH.

[TpoIOJKATENBHOCTh BBIIOTHEHUS! aJMUHUCTPATUBHOIO JIEHCTBHUS - HE
MO3/THEE JIBYX pabouux JHEH, CIeAYIOMIMX 3a JHEM OOpaIIeHHS.

3.3.1.7.2. Tlpu Hanmuuuu 3IAEKTPOHHOTO B3aUMOJEHUCTBUS Mexay MOIL] u
aIMHUHUCTPALINEN:

3.3.1.7.2.1. B anekTpOHHOM BHJE:



pabotHuk M®II niepenaeT mo 3amMIEHHBIM KaHajlaM CBSI3M B aJIMUHHUCTpa-
110 c(hOPMHUPOBAHHBIE AJIEKTPOHHBIC 00pa3bl (CKaH-KOMWU) 3asBICHUS U JIOKY-
MEHTOB, MPEJCTABICHHBIX 3asBUTEIIEM W OIMUCH JIOKYMEHTOB (IIPOJOJKUTEINb-
HOCTh BBITIOJIHEHUSI aIMUHUCTPATUBHOTO JACHCTBUM - | pabouunii 1eHb, CO JTHA TO0-
CTYIUICHUSI TOKYMEHTOB).

3.3.1.7.2.2. Ha GyMa>xHOM HOCHTEJIE:

dbopMupyeT nmakeT JOKYMEHTOB, MPE/ICTABICHHBIX 3asSBUTEJIEM U HAIIPaBJISCT
B aJIMUHHUCTPAIIMIO C COMPOBOIUTEIBHBIM PeecTpOM (TIPOIOJKUTEIBHOCTD BBITION-
HEHUS IMUHUCTPATUBHOTO JIEUCTBUS COCTABIIAET HE yalie 1 pa3a B HEJEIN0).

3.3.1.7.3. Ilpu oOpaieHuu yepe3 eIuWHbIA MopTan U (KUu) peruoHabHbBIN
opTal.

[Ipyu mocTyIuieHUM 3asBICHUS M MAKETa JOKYMEHTOB B JJIEKTPOHHOM BU/IE
Yyepe3 pPeruoHaNbHBIM MOPTaN B JMYHBIA KAaOMHET CHEIHaliCTa OTAeNa HMYIIe-
CTBEHHBIX U 3€MEJIbHBIX OTHOIIICHUH B pETMOHAIBLHON U (W) BEJOMCTBEHHOW HH-
(bOopMaIMOHHON CHCTEME CIEIHAIMCT OTJeNa UMYIIECTBEHHBIX U 3€MENbHBIX OT-
HOIIIGHUW pacredyaThiBaeT Ha OyMa)KHBIN HOCHTEINb 3asBJICHUE U BCE MPHIOKCH-
HbIE JIOKYMEHTBI, IOCTYNHUBIINE B 3JIEKTPOHHOM BHJIE, JIJISl BBIIIOIHEHUS aIMUHU-
CTPaTUBHBIX MPOLIEAYP MO UCIOJIHEHUIO MYHUIIUNIATbHON YCIIyTH.

[Tpo10IKUTENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YU JICHb CO JAHS MOCTYIUICHUS JIOKYMEHTOB.
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3.3.1.8. [Ipuem makeTa AOKyMEHTOB (B ciydae oOOpalleHHs 3asBUTENS
(npencraButens 3asBureiisa) B MOL]).

[IpyHUMaeT makeT ITOKYMEHTOB CHELUAIHNCT aIMUHUCTPALMH, YHIOJHOMO-
YEHHBIM Ha IIPUEM JJOKYMEHTOB, ITpeaocTabisieMbix MOLI.

3.3.1.9. Pe3ynbTaToOM aAMUHUCTPATUBHON MPOLEIYPHI SBISIETCA PErUCTpa-
LU 3as1BJICHUS.

3.3.1.10. CnocoboMm (pukcanuu pe3yipTaTa aAMUHUCTPATUBHON MPOLIETYPbI
ABJISIETCSI PETUCTPALlMs MOCTYIUBILETO 3asiBJICHUSI C MPOCTABICHUEM PErHUCTpalU-
OHHOI'0 HOMEpa Ha 3asiBJIEHUU C YKa3aHHUEM JIaThl IpUeMa.

3.3.2. ®opMUpOBaHKE U HAITPABJICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB.

3.3.2.1. OcHoBaHMEM U Hayajaa aJIMUHUCTPATUBHOW MPOUEAYPHI SBISETCS
HEIPEICTABIICHUE 3asBUTENIEM JIMYHO JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.7.1
AJIMHUHUCTPATUBHOIO PErIaMEHTA.

ConepxaHue aJMUHUCTPATUBHOM MpOLEIypbl BKIIOYAET B ceOs Halpasiie-
HUE 3aIlpoca B OPTraH U (WIM) OPraHu3aluio, B PACHIOPSKEHUN KOTOPBIX HAXOIATCS
JOKYMEHTBI, KOHTPOJIb HaJ] CBOEBPEMEHHBIM IMOCTYIUICHHEM OTBETA HA HAIIPABJICH -
HBIN 3aMpoc, MOJTy4YeHHE OTBETA U MPUOOIICHHUE K MAKETy JOKYMEHTOB JJIsl IIPEI0-
CTaBJIEHUS MyHUIIUIAIBHON YCIIYTH.

OO1muMii MAaKCUMaJIbHBIN CPOK MOATOTOBKH M HAPABIICHUS 3a1Ipoca O Mpeio-
CTaBJIEHUH JIOKYMEHTOB B paMKaxX MEKBEJIOMCTBEHHOTI0 MH(OPMAIIMOHHOIO B3au-
MOJIEUCTBUSI HE JOJDKEH MPEBBINIATh OJIMH pAa0OUYMi JI€Hb CO JHS MOCTYIUICHUS
3asBJICHUS] U JOKYMEHTOB, IPEIyCMOTPEHHBIX NOAMYHKTOM 2.6.1.2 AnmuHucrpa-
TUBHOT'O PErJlaMEeHTA.

HamnpaBienne MeXBEJOMCTBEHHOIO 3aIIpOCa B paMKaX MEXBEIOMCTBEHHOTO
UH(GOPMAIIMOHHOTO B3aUMOJIEUCTBUS OCYIIECTBIISIETCS] B 3JIEKTPOHHOM BHJIE C HC-



IIOJIb30BAHUEM €IUHOM CUCTEMBI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aUMOJEH -
CTBHSI M CUCTEMBI 3JIEKTPOHHOI'O IIOYTOBOI'O CEPBUCA FapaHTUPOBAHHOM JOCTaBKU
C MPUMEHEHUEM CPEJICTB KpUNTOrpadUuecKor 3aluThl HH(HOPMAIIUU U JJIEKTPOH-
HOM NOJIIMCH.

[Ipr OTCYTCTBUM TEXHUYECKOM BO3MOYKHOCTH HAIIPABICHUS MEXBEIOM-
CTBEHHOI'0 3alpoca C UCMOJIb30BAHUEM CHUCTEMBI JIEKTPOHHOTO IMOYTOBOTO CEPBU-
ca rapaHTHUPOBAaHHOM JIOCTaBKM MEKBEJIOMCTBEHHBIN 3arpoc popmupyercs Ha Oy-
Ma)XHOM HOCHTEJIE B COOTBETCTBUU C TpeOOBaHMSAMHM IYHKTOB 1 - 6 u 8 yactu 1
cratbu 7 @PenepanbHOro 3akoHa «OO0 opraHuzanuy MPeIOCTAaBICHUS TrocyAap-
CTBEHHBIX U MYHUIMIAJIBHBIX YCIYr» U HalpaBJIA€TCsA B OpraH U (UiIM) OpraHusa-
LI1I0, B PACIIOPSKEHUN KOTOPBIX HAXOIATCS YKa3aHHBIE JOKYMEHTBHI, 110 IIOYTE WIH
KypbEpOM.

VYka3zaHHas aJIMMHUCTPATUBHAs NPOLENypa BBIIOJIHACTCS CIIELUATUCTOM
OTZEJIa HMMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHWUM, OTBETCTBEHHBIM 3a MC-
TpeOOBaHHUE TOKYMEHTOB B MOPSIIKE MEXBEJOMCTBEHHOTO MH()OPMAILMOHHOIO B3a-
UMO/ICCTBHSL.

3.3.2.2. KpurepueM npuHITHS pelIeHUs] O HAIPABJICHHUH 3ampoca 00 hcTpe-
OOBaHMM JOKYMEHTA B MOPSAKE MEKBEIOMCTBEHHOIO HH(POPMALIMOHHOTO B3aUMO-
JNEUCTBUSA SIBISIOTCS. OCHOBAaHUS, MPELYCMOTPEHHBIE MOAMYHKTOM 2.7.1 AamuHu-
CTPAaTUBHOIO PErJIAMEHTA.

3.3.2.3. Pe3ynbTatoM agMUHUCTPATUBHON MPOLIEAYPHI SBISETCS MOIYYEHUE

CIICHHUAJINCTOM OTACIIda MMYIICCTBCHHBIX W 3CMCJIbHBIX OTHOILIICHUM OTBETa Ha
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MEXBEJOMCTBEHHBIN 3a1pocC.

3.3.2.4. Cnocobom (ukcanuu pe3ybTara BBHITOJIHEHHS aIMUHUCTPATUBHON
OpOLEAYPHl SABISETCS MPUOOIIEHUE K MAKeTy JOKYMEHTOB JUIsl MPEIOCTaBICHHUS
MYHULUINIATBHON YCIYTH JOKYMEHTA, OJYYEHHOTO B MOPSAKE MEKBEIOMCTBEHHO-
ro MH(OPMAMOHHOTO B3aUMOJEHCTBUS.

MaxkcumanbHblii CPOK BBITOJIHEHHS! aIMUHUCTPATUBHON MPOUEIYPHI CO-
cTaBisieT 7 pabouux JIHeW (HampaBjeHue 3ampoca - 1 pabouuii AeHb, NOTydYEeHHE
oTBeTa - 5 pabouux JHEH, MPUOOIIEHUE OTBETA K JieNly - 1 pabounii 1eHb).

3.3.3. IlpoBepka mpaBa 3asBUTENS HA MPEIOCTABICHUE MYHHUIIMIAIbHOM
yCIIyTH, MPUHATHE PEUICHUs O MperocTaBiIeHUH (00 OTKaze B MPEIOCTaBICHUN)
MYHUIUTAIBHON YCIIyTH.

Copeprkanve aMUHUCTPATUBHOM MPOIEAYPHI BKIIOYAET B CEOSI:

1) mpoBepKy npaBa Ha MOJy4YEHNE MYHULIMIAIBHOMN YCIyTH;

2) NpUHSTUE PEIICHUS O MPEIOCTABICHUN MyHULIUTTAIIBHOW YCITYTH;

3) mpuHsTHE perieHus 00 0TKa3e B MPEAOCTaBICHUH MYHUIIMTIAIBHON yCITy-
TH;

4) yTBEp>KJI€HHUE PELICHHs] O MpeaocTaBieHun (00 OTKaze B MPENOCTaBIIE-
HUW) MYHULIUTTATBHOU YCITYTH;

5) HampaBiieHUE YBEJOMIICHHUS 3asBUTENO (MpU OOpAILLEHUU 3asBUTENS Ye-
pe3 peruoHaIbHBIN MOPTA).

3.3.3.1. [IpoBepka npaBa Ha MOJTYyYEHUE MYHUIUITAJbHON YCIYTH.

CrienuanucT oT/esia UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLIEHUHN MPOBEPSIET
3asiBJICHHE U MPEICTABIICHHbIE TOKYMEHTHI HA COOTBETCTBUE YCTAHOBJICHHBIM AJI-
MUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHUSIM.

3.3.3.2. [IpuHsTHE pELICHHS O MPEIOCTABICHUN MyHUIIUNIAIbHON YCIYTH.



[Ipu ycTaHOBIIEHHH OTCYTCTBUS OCHOBAHUW JJIA OTKa3a B MPEIOCTABICHUU
MYHULIMOAIBHON YCIIYTH, CIEHHAINCT OT/IeNla UMYIIECTBEHHBIX U 3€MEIbHBIX OT-
HONIEHUHN OCYIIECTBISET MOJATOTOBKY IIPOEKTA JOTOBOPA O MPEAOCTABICHUN MYHHU-
[UIIAJIBHOTO0 UMYIIECTBA BO BPEMEHHOE BJIaJICHUE U T0JIb30BaHUE (Jajiee - MPOEKT
noroBopa). [IpoekT goroBopa MojjIeKUT BU3UPOBAHUIO B COOTBETCTBUHU C perJia-
MEHTOM pabOThl AJIMUHUCTPAIIMU U TEPEIaeTCs B MOPSIKE IeIOMPOU3BO/ICTBA TJia-
BE OKpyra Ha MOJIIHKCh.

3.3.3.3. Ilpunsarue pemnienrue 06 0TKa3e B MPEAOCTABICHUN MYHUIIUITAIBHOM
YCIIYTH.

[Ipn HanWuMM OCHOBAHMM JJIsl OTKa3a B IPEIOCTABICHUM MYHHUIUNAJIBHON
YCIIYTH, CIEHHUANNCT OT/eJIa UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOILICHHM, OCylle-
CTBJISIET TIOJATOTOBKY MPOEKTa YBEIOMJIEHUSI 00 OTKa3e B MPEIOCTABICHUN MYHH-
HUIaNbHOU yciyru (npuioxkeHue No 3 Kk AJIMHHUCTPAaTUBHOMY PETJIaMEHTYy) U
nepesaeT B MOPSJIKE ASIONPOU3BOJICTBA TJIaBE OKPYTra Ha MOJIHUCH.

3.3.3.4. YTBepxk/ieHHE pellIeHUsl O MpeoCcTaBlIeHnH (00 OTKa3e B MPEAOCTaB-
JICHUW) MYHULIUTTAIBHOW YCITyTH.

[TonnmucanHblii TJIABOKM OKpyra AJOTOBOP IEPEHACTCSA CHEUMATUCTY OTAENA
UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUM, OTBETCTBEHHOMY 3a HaIlpaBJIE€HUE J10-
KYMEHTOB 3asIBUTEIIIO0, U PETUCTPUPYETCS B OTJIECJIC UMYIIIECTBEHHBIX U 3€MEJIbHBIX
OTHOLIECHUM.

[ToanucanHoe TIaBOM OKpyra yBeJIOMJIEHHE 00 OTKa3e B IPEIOCTaBICHUU

MYHHUITUTIATBHOW YCIIYTH, PETUCTPUPYETCA B OTENE IO OPraHU3AIMOHHBIM U 00-
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MM BONPOCAM U NEPEIaeTcs CIEeHUATUCTY OTIAENa UMYLIECTBEHHBIX U 3€MEIbHBIX
OTHOUIEHUH, OTBETCTBEHHOMY 3a HAIpPaBJIEHUE JOKYMEHTOB 3asBUTEIIIO.

3.3.3.5. HampaBneHnue yBeqomyIeHUs 3asBUTENO0 (IIPU OOpaIllEHUH Yepes
pPErMOHaJIBHBIN MopTall).

CriennanucTt OoTAella MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHWI HAaIpaB-
JSIET  yBEJIOMIJIGHHE Yepe3 JIMYHBbIA KaOMHET Ha PEerMOHalIbHBIN MOpTal B BUJE
JJIEK-

TPOHHOI'O JOKyMEHTa (yBEIOMIIEHHE O IOJIOKUTEIBHOM DPEIICHUH IPENOCTaBIIe-
HUS yCIIyTH WU 00 OTKa3e B MPEJOCTaBICHUH YCIYTH C YKa3aHHEM MPUYUH OTKa-
3a).

[Tpo10IKATENBPHOCTD BBIMOJIHEHUS AMUHUCTPATUBHOIO I€UCTBUS - 1 pado-
YUl I€Hb CO JHS NPUHSATHS PELIEHUs O MPEJOCTABICHHM (OTKa3e B MPEIOCTaB-
JIEHUHW ) MYHULIUNIAJIbHON YCITYTH.

3.3.3.6. Pe3ynbTaToM BBINIOTHEHUS aIMUHUCTPATUBHON MPOLIETYPHI SBIISIET-
col:

JIOTOBOP O MPEIOCTaBICHUN MYHUIIMITAIbHOTO UMYIIIECTBA BO BPEMEHHOE
BJIAJICHUE U ITOJIb30BaHUE IPAKIAHAM U IOPUIUYECKUM JIULAM;

yBeOMJIEHHE 00 OTKa3e B IIPEIOCTABIEHUN MYHULIUIIATBHON yCIyTH.

3.3.3.7. Cnocobom ¢ukcanuu pesyibTaTa aIMHUHUCTPATUBHON MPOLIETYpPbI
ABJISIETCS:

JIOTOBOP O NPEJOCTABICHUM MYHULMIIAIBHOIO MMYIIECTBA BO BPEMEHHOE
BJaJICHUE U TIOJb30BAaHUE TPaKJIaHaM U IOPUAWYECKUM JIMIIaM Ha OyMa)KHOM HO-
CUTEJIE C IPUCBOCHUEM €MY PETHCTPALMOHHOIO HOMEpa M 3aHECEHHEM JIAHHOIO
HOMEpa B 0a3y JaHHBIX B MOPSIIKE JAEIONPOU3BOICTBA;



MOJIMMCAaHHOE TJIABOM OKpyra yBeAOMJICHHE 00 OTKa3e B MPEJOCTaBICHHUH
MYHULMNIATBHOW YCITYTH.

MaxkcumanbHbIN CPOK UCTIONHEHUS Npoueaypsl 30 KaleHAapHBIX THEH.

3.3.4. HanpagiieHue 3aBUTEIIO PE3YJIbTaTa MPEAOCTABICHUS MYHUIUANAb-
HOM YCIIyTH.

CopeprxaHue aIMUHUCTPATUBHON MPOLEAYPhI BKIIOYAET B CEOSI:

1) HampaBieHHe 3asBUTENO0 pe3yjibTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH;

2) noyty4eHue pe3yJibTara MpeaoCcTaBIeHUs MyHUIIUNIaIbHOU yeiayru MOIL;

3) BblIauy pe3yJibTaTa IPEAOCTABICHUS MYHUIIMNIATBHON YCIIYTH 3asIBUTEITIO
(B cirydae oOpamenus yepe3s MOI);

4) nepenauy HeBOCTpeOOBAaHHBIX JOKYMEHTOB B a]MUHUCTPAILHIO.

3.3.4.1. HampaBneHue 3asBUTENIO pe3yibTaTa MPEJOCTABICHHUS MYHULH-
ITaJIbHOM yCIIYTH.

3.3.4.1.1. IIpu oOpaleHnu 3asBUTEISI B aIMUHUCTPAILIHIO.

CreuuanucT otjena UMYLIECTBEHHbBIX U 3€MEJIbHBIX OTHOILIEHUW PErHCTpH-
pYeT pe3yJbTaT MPEJOCTABICHUS] MyHUIMNIAIBHOW YCIYyTd B YCTAHOBJIEHHOM MO-
pSZIKE M HaNpaBIIAeT 3asgBUTENIO CIOCOOOM, YKa3aHHBIM B 3asBJIEHUU: MMOYTOBOMU
CBA3bIO; BPYUAET JUYHO; HAMPABIIAET €My JIEKTPOHHBIN JTOKYMEHT, MOAMUCAHHBIN
AIEKTPOHHOM NMOAMMUCHIO, Ha aPEC dIEKTPOHHOU MOYTHI.

[Tpo10KUTETLHOCTD BBITIOJHEHUS aIMUHUCTPATUBHOTO JieicTBUA - 1 pabo-
YUl IeHb CO JIHS NMPUHSATHS PELIECHUs O NMpeAoCcTaBiIeHun (00 OTKa3e B MPeAOCTaB-
JIEHUH ) MYHULIUTIATbHOMN yCIIyTH.

3.3.4.1.2. ITpu muanom obpamenuu B M®II.
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B ciyyae ykazanus B 3asBJIEHUM MECTOM MOJY4YEHHUS pe3yJbTaTa MYyHHULIU-
nanbHOU yciyru «B MOLl» pe3ynabTaT npelocTaBieHUs] MyHUIIMTAIbHON YCIIyTH
HanpasisieTcss B MOL] o conpoBoauTeNbHOMY peecTpy Ha OyMaKHOM HOCHUTEIIE.

[TpoaomKUTENBHOCTD BBIIOJHEHUS aIMUHUCTPATUBHOTO AeicTBus - 1 pado-
YU IeHb CO JIHS NMPUHSATHS PELIEHUs O MpelocTaBieHuu (00 OTKa3e B MPEIOCTaB-
JIEHUW) MYHHULIUITAJIBHON YCITYTH.

3.3.4.2. Tlonyuyenue pe3yibTaTa MPEIOCTABICHHUS MYHUIMNAIBHON YCIyrU
MOII.

Pab6otHuk MO®IL] npuHrMaeT pe3yiabTaT MPEAOCTaBICHUS MYHHUIUNAIbHOM
YCIIyTH.

[Tpo10KUTENBHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO JeHcTBUA - 1 pado-
YUl IEHb CO JTHS NPUHSTHS PEIICHHS O MPEeIOCTaBIeHUH (00 OTKa3e B MPEJOCTAB-
JIEHUM ) MYHULIUTIAIBHON YCITYTH.

3.3.4.3. Bpigaua pesynpTara NOPEAOCTABICHUS MYHULHUNAIBHOW YCIyrH
3asBUTEIIO (B cityuyae ooparieHus yepe3 MODII).

[Ipu oOpamenun 3asButeis (mpeacraButens 3asutens) B M®I] 3a Boiga-
4Yeil TOKYMEHTOB, SIBJISIOIIMXCS PE3YyJbTaTOM IMPEJOCTABICHHUS MYHHIMIIAIBHON
yciyrd, pabotHuk MOII;

a) yCTaHABJIMBAET JIMYHOCTh 3asBUTENS (JIMYHOCTH M IMOJTHOMOYMS MPEICTa-
BUTEJIA);

0) BBIAAET pe3yJbTaT 3asBUTEIO (IIPEACTABUTEINIO 3aABUTEIIA);



B) OTKa3bIBa€T B BbIJAaU€ pe3yjbTaTa B CIy4ae, €I 3a BblJa4eil 00paTHiIoCh
JMIIO0, HE SABJISIONIeecs 3asBUTENEM (IIPEeICTaBUTENIEM 3asBUTENA), TM00 00paTuB-
1Ieecs JIMLO OTKA3aJI0Ch NPEIbABUTH IOKYMEHT, YIOCTOBEPSAIOIIHNI €ro JINYHOCTD.

[Tpo10KUTENBHOCTD BBIMOTHEHUS! aIMUHUCTPATUBHOIO JIEUCTBUS - B JI€Hb
oOpalieHust 3assBUTES.

3.3.4.4. [lepenaua HeBOCTpEeOOBAHHBIX JOKYMEHTOB B aJIMUHUCTPAIIUIO.

PaGotauk M®I] nepenaer mo conpoBOUTEILHOMY PEECTPY B aIMUHUCTpPA-
[IUI0 HEBOCTPEOOBAHHBIN 3asBUTEJIEM pE3yJbTaT MPEJOCTABICHUS MYHUIUIIATh-
HOW YCIIYTH.

[TpoaOMKUTENLHOCTD BBINOJHEHHUS] aAMUHUCTPATUBHOTO JEUCTBUS - MO HC-
TeueHnd 30 KaJeHJApHBIX THEW ¢ MOMEHTA MOJIyYEHUs pe3yJibTaTa MyHHUIUIIAJb-
HOU YCIIyTH.

3.3.4.5. Pe3ynbTaToM BBINIOJTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIET-
Csl HaNpaBJICHUS 3asiBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHHH, pPe3yJbTaTa My-
HUIUITAIBHOWN YCIIYTH.

3.3.4.6. Cnocobom ¢ukcauuu pesyiabTaTa aIMHUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCS MOJTOTOBKA CIELMAIIUCTOM OT/I€NIa UMYILIECTBEHHBIX U 3€MEIbHBIX OTHO-
HIeHU Ha OyMa)XHOM HOCHUTEJIE€ CONMPOBOAUTENHLHOTO MUChMa C MPUIIOKEHUEM Pe-
3yJbTaTa MyHUIUIIAIBHON YCIIYTH WM BPYUYEHUE €0 3asBUTEIIO TIPU JIMYHOM 00-
palIEHUN.

4. ©OPMbI KOHTPOJIA 3A NCITOJIHEHUEM
AIMUHUCTPATUBHOI'O PEIJTTAMEHTA

4.1. Tekymuii KOHTPOJIIb 3a:
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MOJTHOTOM, JOCTYIMHOCTHIO M Ka4Y€CTBOM MPEIOCTABICHUS MYHMIIUIIAIBHOMN
YCIYTH OCYUIECTBIISIETCS] 3aMECTUTEIIEM TJIaBbl AJIMUHUCTPAIIMU, KYPUPYIOIIEM Jie-
STEIBHOCTh OTJEJIa UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOILICHUH, IyTEM IMPOBE/C-
HUS BBIOOPOYHBIX MPOBEPOK COOIIOICHUS W UCIIOJHEHHS CIICHMAINCTaAMHU OTAea
MMYILECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUM MOJIOKEHUN AJIMUHUCTPATUBHOIO pe-
[JIAMEHTA U OIPOCA MHEHUS 3asIBUTEIICH;

COOJIIOJICHEM TIOCJIEA0BATEILHOCTH aJMUHHUCTPATUBHBIX JEWCTBUM, OMpe-
JEJICHHBIX AaJMUHHUCTPATUBHBIMHA NPOLEAYpPAMU MO IPEIOCTABICHUIO MYHUIIU-
MAJIBHOM YCIIYyTH, CPOKAMH PACCMOTPEHHS JTOKYMEHTOB OCYILECTBISIETCS Hayalb-
HHUKOM OT/I€JIa UMYILIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUW MOCTOSTHHO IIyTEM MPO-
BEJICHUS MPOBEPOK COOJIIOJICHUS] U UCIIOJHEHUS CIICHHAINCTaMU OTJieNla UMYIIIe-
CTBEHHBIX M 3€MEJIbHBIX OTHOIIEHUM, MPEIOCTABISIOIIMMU MYHUIMNAIBHYIO
YCIYTY, MOJ0KEHUN AIMUHUCTPATUBHOIO PETJIAMEHTA, UHBIX HOPMATUBHBIX Ipa-
BOBBIX akTOB Poccuiickoii denepanyu 1 HOpMaTUBHBIX MPaBOBBIX akTOB CTaBpo-
MOJIBCKOTO Kpasi.

Tekyuit KOHTPOJIb 3a coOMoeHreM paboTHukaMu M®IL] ociaeaoBa-Tenb-
HOCTU JICUCTBUM, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETrIAMEHTOM W UHBI-MU
HOPMaTUBHBIMH MPABOBLIMHU aKTaMH, yCTaHABIMBAIOIIUMH TPeOOBaHUS K Ipe-
JIOCTABJICHUIO MYHUIUMIIAIBHON YCIIYTH, OCYIIECTBIISIETCS PYKOBOJIUTEIEM KIUCHT-
cKkoil cimyx661 MO exxeHeBHO.



IIo pesynbTaTaM IPOBEACHUs NMPOBEPOK B CIIy4yae BBISBICHUS HAPYLICHUN
BUHOBHBIE JIMIA NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHMM C 3aKOHOJIA-
TenbCTBOM Poccuiickorn @enepanmn M 3aK0HOAATENHCTBOM (CTaBpOIOIBCKOTO
Kpas.

4.2. Ilocnenyromuii KOHTPOJb 32 UCIOIHEHNUEM ITOJOKEHUM AMUHUCTpA-
TUBHOTO pErJaMEHTa OCYIIECTBISETCA IOCPEACTBOM NPOBEACHUS IPOBEPOK
COOJIIO/IEHUS TTOCIIEA0BATENLHOCTH aIMUHUCTPATUBHBIX JIEUCTBUIMA, ONPEACIICHHbBIX
aJIMMHUCTPATUBHBIMU IPOLEAYPAMH, COOIOJIEHUEM CPOKOB, IPOBEPKU MOJHOTHI,
JOCTYITHOCTHM M Ka4ecTBa IIPEAOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH, BBISIBICHUS U
YCTPAaHEHUsI HAPYLICHUM IIpaB 3asiBUTEJIEH, PACCMOTPEHUS PUHATHUS PELLIEHUN U
HOJrOTOBKM OTBETOB HA MX OOpallleHus, CoAeprKaIlne KaloObl Ha peleHus, nei-
cTBUS (0€31eHCTBUS) TOJKHOCTHBIX JIUL IMUHUCTPAIIH.

[leprognYHOCTL OCYLIECTBICHHS IOCIEAYIOIIEr0 KOHTPOJS COCTaBIISIET
OJIMH pa3 B TPU roJa.

4.3. Jlna npoBeAeHUs] TPOBEPKH B aIMUHUCTPALIMHU (POPMHUPYETCS KOMUCCHSL.
Pe3ynbTaThl A€SITEIHOCTH KOMUCCUH O(DOPMIISIFOTCS B BUJE CIPABKU, B KOTOPOM
OTMEYAIOTCSI BBISBICHHBIE HEJOCTAaTKM M MPEIJIOKEHUS IO HMX YCTPaHEHUIO.
CnpaBka NOANMCHIBAETCA MPEACENATENEM KOMHUCCHH, CEKPETAPEM KOMHMCCUU H
BCEMU WICHAMHU KOMHUCCHUH, Y4aCTBOBABILINMH B ITIPOBEPKE.

4.4. IliaHOBBIE NPOBEPKU OCYLIECTBIISIIOTCS HA OCHOBAHUU PACTIOPSIKEHUN
aMUHUCTPALIMH.

BHeniaHoBbIE MPOBEPKU OCYILECTBIISIOTCS HA OCHOBAHUU PACIHOPSKEHUN
agmMuHucTpauuu. [Ipu mpoBepke paccMaTpuUBarOTCs BCE BOIPOCHI, CBA3AHHBIE C
PEIOCTAaBICHUEM MYHULMIIAIBHON YCIOyrd (KOMIUIEKCHBIE IPOBEPKH) WIH
OTJIEJIbHBIE BOIIPOCHI (TeMaTH4ecKue NMpoBepkH). [IpoBepkn Takke MPOBOIAT IO
KOHKPETHOMY OOpaIeHHIO 3aUNHTEPECOBAHHOTO JIHIIA.
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BHenaHOBbIE MPOBEPKU MOJHOTHI M KayecTBa IMPEIOCTABICHHUS MYHHIIH-
NaJbHOW YCIYyTW TPOBOJSATCS HA OCHOBAHUM OOpaleHUsi 3aWHTEPECOBAHHOTO
uua.

4.5. B mo6oe BpeMs ¢ MOMEHTa PETUCTPAINK JOKYMEHTOB B aJMUHUCTpA-
MU 3asIBUTEIb UMEET MPABO 3HAKOMUTHCS C JOKYMEHTaMH U MaTepuajlaMH, Kaca-
IOIIUMUCS €r0 PACCMOTPEHUS, €CJIM ATO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOH-
HbIC HHTEPECHI IPYTHUX JIUI] ¥ €CJIA B YKA3aHHBIX JIOKYMEHTaX U Marepuanax He CO-
JEPHKATCS CBEACHUSI, COCTABIISIIOIINE TOCYIAPCTBEHHYIO WJIM MHYIO OXPaHSAEMYIO
dbenepanbHbIM 3aKOHOM TaliHy .

4.6. AnMuHUCTpaLys, €€ JOJLKHOCTHBIE Jnia, M®LI, opranu3anuu, ykazaH-
Hble B yacTu 1.1 crateu 16 deaepanbHoro 3akoHa «O0 opraHu3aluu MpeaocTaB-
JICHUS] TOCYJAPCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT», U UX pa0OTHUKHU, YUaCTBYIO-
M€ B MPEAOCTABICHUHA MYHULIUIIAIIBHOW yCIIYyTH, HECYT OTBETCTBEHHOCTbH 3a IOJI-
HOTY U KQ4€CTBO MPEIOCTABICHUS MYHUIIUIIAILHON YCIIYTH, 3a IedcTBUs (6e371eil-
CTBHE) U PEIICHHUS, MPUHUMAEMBbIE (OCYIIECTBISIEMbIE) B XOJE IMPEIOCTABICHHS
MYHHUITUTIATBHONW YCIYTH, 3a COOJIIOJICHUE W WCIIOTHEHHUE IMOJIOKEHUN AJMHUHH-
CTPaTUBHOI'O pErjiaMeHTa, MpaBoBbIX akToB Poccuiickoit dexpepanuu, CrtaBpo-
MOJIBCKOTO Kpasi, MyHUIUMIIAJIbHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TpeOOBa-
HHUS K IPEIOCTABICHUIO MYHULIMIIATLHOW YCITYTH.



[IepconanbHast OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIl, MYHULUIIAIBHBIX CIIY-
KalUX AIMHUHUCTPALIMU, OTBETCTBEHHBIX 3a HCIOJHEHHE AaJIMUHHUCTPATUBHBIX
MPOLENYP, 3AKPEIUIIETCA B UX JOJDKHOCTHBIX MHCTPYKIUAX B COOTBETCTBUH C Tpe-
OoBaHuAMHM 3akoHojaTenbcTBa Poccuiickoit denepanyii U 3aKOHOIATENIbCTBA
CTaBponoabCKOro Kpas.

[lepcoHnanbHas OTBETCTBEHHOCTHh paboTHHKOB M®II, opranuzanmii, ykazaH-
HbIX B yactu 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHu3alu MpeaoCTaB-
JIEHUS TOCYJAPCTBEHHBIX U MYHULIMAIBHBIX YCIYT», YYaCTBYIOUIUX B IIPENOCTaB-
JIEHUY MYHULMNAIBHON YCIIyTH, 3aKPEIUIsIeTC HOPMAaTUBHBIMU MTPABOBBIMHM aKTa-
MU YKa3aHHBIX OpTaHU3aIuil B COOTBETCTBHH C TPEOOBAHUSIMU 3aKOHO/IATEIHCTBA
Poccuiickoit @enepanuu U 3akoHogaTenbcTBa CTaBpOIOIBCKOTO Kpasi.

B ciyuae BbIsIBIEHUS HapyLICHUS MPaB OOPATUBIIKUXCS 3asIBUTEIIEH, MO-PSI-
Ka MU CPOKOB PACCMOTPEHHMS 3alpOCOB 3aABUTEIICH, YTPaThbl JOKYMEHTOB 3asiBU-
TeJIe BUHOBHBIE JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHO]1a-TEJIb-
ctBoM Poccuiickon denepannu.

4.7. KoHTpoab 3a NpeAOCTABICHUEM MYHULIMNAIBHOW YCIYTH, B TOM YHCIIE
CO CTOPOHBI IPaXKJiaH, UX 00bEIMHEHNUI U OpraHU3alUui, OCYIIECTBIIAECTCS OCPET -
CTBOM TOJIYYEHUs MOJHOM, aKTyaJIbHOM U JIOCTOBEPHON HH(OpMAIIUU O MOPSIKE
PEIOCTaBICHUS! MYHULIMIIAIBLHON YCIYTH U BOBMOXXHOCTH AOCYAEOHOI0 paccMOT-
peHust oOparieHuit (ano0) 3asBuUTeNeh (UX MpeACTaBUTEIICH).

['paxxane, KOTOpBIM MPEAOCTABISETCS MYyHULHMNAIbHAs YCIyra, HUMEIOT
IPaBO Ha JIIOObIE TPETYCMOTPEHHBIE 3aKOHOIaTeNhCTBOM Poccuiickoit denepanmu
(GbOpMBI KOHTPOJISL 32 JAESITEIbHOCTHIO aJIMUHHUCTPAIIMU TPU MPEIOCTABICHUU UM
MYHULIMOAIBHON YCITyTH.

4.8. IOpuauyeckue auua, UHAUBUAYAIbHbIE TIPEANPUHUMATEINN, TPAXKIaHE,
UX OOBEAVMHEHUS W OpPTaHU3AIMH B CIIy4dac BBISBICHUS (DAKTOB HAPYIICHUS TIO-
pAIKa TPEAOCTABICHUS MYHHUIUMIIAIBHON YCIYTHM WIM HAIECKAIIErO0 MCIOJIHEHUA

AJMUHUCTPaTUBHOTO periaMeHTa BIPABE OOPATUTHCS C KAIOOOW B OpPraHbl U K
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JOJKHOCTHBIM JIMIIAM, YKa3aHHBIM B ITYHKTE 5.2 AJIMUHHCTPATUBHOI'O PErJIaMEH-
Ta.

’Kanoba MoxkeT OBITH MPEACTABICHA HA JIUYHOM TpUEME, HampaBlieHa MOY-
TOBBIMH OTTIPABIICHUSMH WJIH B SJICKTPOHHOU (pOpMEe C UCIOJIb30BaHUEM HH(OP-
MAIMOHHBIX pecypcoB B cetu «MHTepHeT», €QuHOro mnoprana, pPerHOHAIBHOTO
ropTana.

5. JIQOCYIEBHBIM (BHECY IEBHBII) ITOPAJIOK OBXKAJIOBAHM A
PEIIIEHUI 1 IEVCTBUH (BE3AEUCTBUSA) AIMUHUCTPALINN, M®I],
OPTAHU3AIIMN, VKASAHHBIX B YACTH 1.1 CTATBH 16
®EJEPAJIBHOI'O 3AKOHA «Ob OPTAHM3AIM ITPEJIOCTABJIEHUA
T'OCYAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIVT», A TAKIKE X
JIOJDKHOCTHBIX JIML, MYHUITATIAJTBHBIX CITY KAIIUX,
PABOTHHKOB

5.1. 3agBuTenp uMeeT MpaBo Ha AocyaeOHOe (BHeCyaeOHOe) oOKaloBaHHE
perieHuit u aecTBuil (0e31eiCTBUS) aAMUHUCTPAIINH, €€ TOJDKHOCTHBIX JIUII, MY-
HULIMNAIBHBIX CIIYXalIUX, IPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ MPEIOCTABICHHS
MYHUITUTIATFHOM YCIIYTH (J1ajee - kano0a).



5.2. Kanoba mMoxeT ObITh MOJaHA 3asIBUTEIEM WJIM €r0 YIMOJTHOMOYEHHBIM
MIPEJCTABUTEIIEM:

Ha JeiicTBus (Oe37eiCTBHUE) JOKHOCTHBIX JIUI, MyHUIIMIAIbHBIX CIIyXa-
HIUX aJIMUHUCTpAIMU IJ1aBe OKPYTa;

Ha JedicTBus (0e3/eicTBUE) JOJDKHOCTHBIX JIHI, paboTHUKOB M®DII nupek-
Topy M®I;

Ha jaeiictBus (6e3aeiicTBue) nupexkropa M®I] B anmunHmCcTpanuio;

Ha UMsI PyKOBOJMTENSI OpraHu3aini, ykazaHHblx B yact 1.1 crateu 16 @e-
JepalibHOTO 3aKoHa «O0 opraHu3aluy NPEJOCTABICHUS TOCYAAPCTBEHHBIX U MY-
HUIUMTIATBHBIX YCIIYT», B CIIy4ae eclid 00KalytoTcs erctBus (0e3aeiicTBue) opra-
HU3alMi, paOOTHUKOB JaHHBIX OpraHU3allMi, PEIyCMOTPEHHbIX YacThio 1.1 cTa-
Teu 16 DenepanpHOro 3akoHa «O0 opraHU3aUK MPEJOCTABICHUS TOCYIAPCTBEH -
HBIX U MYHHUIIUTIAJIBHBIX YCIYI).

B cnydae momaun xanoObl yIOJTHOMOYCHHBIM TPEICTABUTEIIEM 3asBUTEIS
MPEJCTABIACTCS JOKYMEHT, YJIOCTOBEPSAIONINN €ro JUYHOCTh, U TOKYMEHT, MOJI-
TBEP>KAAIOIINI €r0 MOJHOMOYHS Ha OCYIIECTBICHUE ICMCTBUM OT UMEHU 3asBUTE-
751, ohOPMIICHHBIM B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoii denepa-
1107058

5.3. XKanoba paccmarpuBaercsi B coorBeTcTBUM C [lonoxkennem 06 ocobeH-
HOCTSIX TI0JIa4¥ U PACCMOTPEHUS Kanod Ha penieHus u AeicTBus (Oe3neiicTBue)
agMuHucTpaunu Kypckoro MyHununaibHOro okpyra CTaBpOIOJIBCKOTO Kpasi, €€
CTPYKTYPHBIX MOAPA3ICICHUN U TEPPUTOPUATHHBIX OpPTraHOB, 00JIaJA0NTNX MpaBa-
MU OPUANYECKOTO JIMIA, MyHUIUNAIBHBIX yupexaeHuil Kypckoro MyHHIIUIIAb-
HOTO OKpyra CTaBpOMNOJIbCKOIO Kpas, MPEIOCTABIAIONIUX TOCYJAApPCTBEHHBIE U
(WJI1) MYHHUIIMTIATbHBIE YCIYTH, U UX JOJDKHOCTHBIX JIUI, MyHULIUMTAIBHBIX CITyKa-
IMX, MYHUIHUOAIBHOTO Ka3eHHOTO YyupexaeHuss Kypckoro MyHUIMOAIbHOTO
okpyra CtaBponoJyibckoro kpas « MHOro()yHKIIMOHAJIbHBIN LEHTP MPEAOCTABICHUS
rOCYJIapCTBEHHBIX W MYHUIUMAIBHBIX YCIYT» U €r0 PaOOTHUKOB, YTBEPKICHHBIM
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NOCTaHOBJIEHHEM aaMuHUCTpauuu Kypckoro mynununanbHoro okpyra CraBpo-
nosbckoro kpas ot 28 anpens 2021 r. Ne 376.

5.4. UudopmupoBanue 3asiBUTENEH 0 MOPAJIKE MOJAYN U PACCMOTPEHUS Ka-
7100BI OcylIecTBIsIETCsl 10 TenedoHy, Npyu JTUYHOM MpUEME, €IUHOM TopTajie M
PETHOHATIBHOM TIOPTAJIE.

5.5. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJUPYIOLUIUX MOPSIOK
nocynebHoro (BHeCyeOHOro) o0XanoBaHus penieHuil u aeicTBuil (0e31eicTBus)
aAMUHUCTPALIMH, & TAK)KE €ro JOJPKHOCTHBIX JIML, MYyHULUNAIbHBIX CIIyXKaIlIHX:

®enepanbHblif 3ak0H «O0 OpraHu3aluy NPeJOCTaBICHHS TOCYIapCTBEHHbBIX
Y MYHHUIMIAIBHBIX YCIYT»;

nocraHoBienue IIpaBurensctBa Poccuiickoin ®denepanuu ot 16 aBrycra
2012 r. Ne 840 «O mopske nojayu U pacCMOTPEHUS KaJI00 Ha pelIeHUs U Aeil-
ctBusl (Oe3nelicTBue) peaepaibHBIX OPraHOB UCTIOJHUTENBHON BIACTH U UX JOJIXK-
HOCTHBIX JIUI, (penepanbHbIX TOCYJAPCTBEHHBIX CIIYXaIUX, JAOHKHOCTHBIX JIMII
rocyJapcTBeHHbIX BHEOIKeTHbIX (oHAOB Poccuiickoit denepanuu, rocyaap-
CTBEHHBIX KOpPIOpaluii, HaJeJICHHbIX B COOTBETCTBUHU C (he/lepaibHbIMU 3aKOHAMU
MOJIHOMOYHUSAMH IO IPEAOCTABIECHUIO TOCYNAPCTBEHHBIX YCIYT B YCTAHOBJIEHHOM
cdepe AeSITeNbHOCTH, U UX JIOJDKHOCTHBIX JIMI], OPTaHU3aIui, IPEeIyCMOTPEHHbIX
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yacTteto 1.1 ctateu 16 denepanbHoro 3akoHa «O0 opraHu3alyy MPEIOCTABICHUS
TOCYJapCTBEHHBIX ¥ MYHUIIUTIATBHBIX YCIyT», H UX PAaOOTHHUKOB, a TAK)KE€ MHOTO-
(GYHKIIMOHAIBHBIX IEHTPOB MPENOCTABICHUSI TOCYAApPCTBEHHBIX M MYHUIIUIATIh-
HBIX YCIYT U UX PAOOTHUKOBY;

nocranoBnenue [lpaBurensctBa Poccuiickoii @enepaunu ot 20 HOSOps
2012 r. Ne 1198 «O denepanbHOil rocy1apcTBEHHON MH(GOPMAILIMIOHHON CUCTEME,
obecrnieurBaroIIeii MpoIece A0Cye0HOTO (BHECYACOHOT0) 00XKaToBaHUs PEIICHUN
u aeiictBuil (06e3AeiCTBUS), COBEPIIEHHBIX MPHU MPEAOCTAaBICHUU TOCYdapCTBEH-
HBIX U MYHUIIUTAIBHBIX YCIYT»;

nocTa”oBiieHue aaMuHucTpanuu Kypckoro myHurnunaisHoro okpyra Cras-
pornonbckoro kpas ot 28 anpens 2021 r. Ne 376 «O6 yrBepxaeHun [Honoxenus o6
O0COOEHHOCTSIX TO/auM U PacCMOTPEHUS Kallod Ha pemieHus u AercTBus (6e3meii-
cTtBue) aamuHuctpauun Kypckoro MyHuIMnaibHOro okpyra CTaBpOIOIbCKOrO
Kpasi, €€ CTPYKTYpPHBIX MOAPA3NCICHUN U TEPPUTOPUATHHBIX OPTaHOB, 00Jamar0-
UX [PaBaMu OPUANYECKOrO JHUIA, MyHUIIMNAIBHBIX yupexaeHuilt Kypckoro my-
HULUINAIBHOTO OKpyra CTaBpomnoJabCKOro Kpasi, MPeJ0CTABIISIIOIIMX FOCYJapCTBEH -
HbIE U (WJIM) MYHUIUTIATBHBIE YCIYTH, U UX JOHKHOCTHBIX JIMI], MYHHUITUTIATBHBIX
CITY’KaIllUX, MyHUIIUMTAIBHOTO Ka3€HHOTO y4pexkIeHus: Kypckoro MyHHUITUTIAIbEHO-
ro okpyra CTaBponoibcKkoro kpas «MHOropyHKIMOHAIbHBINA LIEHTP MPEA0CTaBIIE-
HUS TOCYAAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» U €r0 pAOOTHUKOBY.

5.6. Undopmanusi, ykazaHHas B HACTOSIIEM pasJiesie, MOMIEKUT 00s13aTeNb-
HOMY pa3MeIEeHUIO0 Ha €IMHOM TOpPTajie U PErHOHAIBLHOM TOpTAaJe.

3amMecTuTeNb IJIaBbl aIMUHUACTPALIUN
Kypckoro MyHUIIUITAIBHOTO OKpYTa
CTtaBponoyibcKOro Kpas O.B.boraesckas

[Tpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY perjlaMeHTy Ipeio-
cTaBlieHUs aaMmuHucTpauuet Kypckoro my-
HUIUNAIbHOTO OKpyra  CTaBpoOIOIbCKOTO
Kpas MyHunmnaiabHOM yciayru «lIpemocras-
JIeHHe MYHUIMIAIBHOTO UMYIIECTBA BO Bpe-
MEHHOE BJIa/ICHUE U T0JIb30BaHUE rpakJaHaM
U IOPUINYECKUM JIULIAM)

BJIOK-CXEMA
MIOCJIEIOBATEIBHOCTH aAMUHUCTPATUBHBIX IPOLEAYDP U aAIMUHUCTPATUBHBIX
JEUCTBUM MPU NPEAOCTABICHUNA MyHULMNAIBHOU yciyru «lIpenocraBienue my-
HULIMINIAJIBHOIO UMYIIECTBA BO BPEMEHHOE BJIAJICHUE U M0JIb30BAHUE TPAXKIAHAM U
IOPUINYECKUM JIULIAM

ITpuem u perucTpanus 3asBJICHUS U TOKyMEHTOB
Ha IIPEIOCTaBICHNE MyHULUMIIAIBHOU YCIyTH

ITpoBepka npaBa 3asiBUTENSI HA IIPEJOCTABICHUE

MYHHIIUIATIBLHON yCIyTH, IPUHATHE PELICHUS O

npeaocTaBiieHNH (00 OTKa3e B MPEIOCTABICHHUN)
MYHHIMIAILHON yCIIyTH
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3axiroueHue J0roBopa o npeaocTaniie-
HUE MYHUIIUMTIAJILHOTO UMYIIIECTBA BO
BPEMEHHOE BJIaJICHUE U MOJb30BAHKE
rpakJiaHaM U IOPUIUYECKUM JIUaM

VYBenomiieHre 00 oTkase B
IIPEIOCTABIEHUU MYHULIUTIANIb-
HOU yCIyTH

Hamnpasnenue 3asgBurento pe3ynbrara
IIPENOCTABIICHUS MYHULIUIIAJILHON YCIyTH

[Tpunoxenue Ne 2

K AJIMUHUCTPAaTUBHOMY perjlaMeHTy Ipeio-
cTaBlieHUs aaMuHucTpauuer Kypckoro my-
HUIUNAIbHOTO  OKpyra CTaBpOMmOiIbCKOTO
Kpas MyHunmnaiabHOM yciayru «lIpemocras-
JIeHHe MYHUIMIAIBHOTO UMYIIECTBA BO Bpe-
MEHHOE BJIa/ICHUE U T0JIb30BaHUE rpakJaHaM
U IOPUINYECKUM JIULIAM)

OOPMA

3ASBJIEHUE

[Tpoury 3aKIIOYUTH IOTOBOP MMYILECTBA
(apeHJIBI, 0e3B03ME3JHOTO ITOJIB30BaHMs, UCITOIE30BaAHUS
KOHCTPYKTUBHBIX 3JIEMEHTOB)
MYHULIMIATBHON COOCTBEHHOCTH ,
(HauMEeHOBaHUE UMYIIIECTBA)
PAacCMoJIOKEHHOTO IO aJIpecy: ,




IO IBIO M2,
JUIST UCIIOJIb30BaHUS B IIEIIX ,
Ha CPOK ,
Ha OCHOBaHHUHU

(ocHOBaHMe [Tl IPEAOCTaBICHUS 0€3 MPOBEIECHUS TOPTOB)

[Ipunoxxenus Ha JUCTax:

JlaTa, moamuce.

[Ipunoxenne Ne 3

K AJIMUHUCTPAaTUBHOMY pETJIaMEHTy IpPero-
cTaBieHus aaMuHHCcTpanuend Kypckoro my-
HULUOAIbHOTO OoKpyra CTaBpONOJIbCKOTO
Kpass MyHHIMnaabHOU yciyru «lIpemocras-
JIEHUE MYHUIUIIAJIBHOTO MMYIIECTBA BO Bpe-
MEHHOE BJIAJICHUE U MO0JIb30BaHUE TpaXk1aHam
Y FOPUIUYECKUM JIULIAM»

OOPMA

biiank agmuHKHCTpanuu
Kypckoro MyHHUIMIATLHOTO OKpyra (HaHMEHOBaHHE FOPHAMYCCKOTO JINIA, OPraHU3ALNH
CTaBpOMOIBCKOTO Kpast i ©.N.0 usndeckoro nuia)

(ampec)



YBEJAOMJIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUITAILHON YCIyru

Bama(e) 3asiBka Ha yyactue (3asiBJIeHUE)

paccMoTpeHa(o).
B cBs3u ¢ Tem, 4yTo

(mpuunHa OTKa3a)

Bam oTkazano B MpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru.

(TOKHOCTB) (monmucek) (®.1.0.)
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	2.3. Описание результата предоставления муниципальной услуги
	2.5. Нормативные правовые акты Российской Федерации, нормативные правовые акты Ставропольского края и муниципальные правовые акты, регулирующие предоставление муниципальной услуги
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	Прошу заключить договор __________________________ имущества
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