AIMUHHUCTPAIIUA KYPCKOI'O MYHHUIIMITIAJIBHOI'O OKPYTA
CTABPOITIOJIbBCKOI'O KPASA

NMNOCTAHOBIEHMUWE
11 aBrycra 2021 r. cr-tia Kypckast Ne 913

O6 yTBepKIEHNM AJIMUHHUCTPATUBHOIO PETIAMEHTa NPEJOCTABICHHS aIMUHU-
ctpauueit Kypckoro MyHunumnaasHOro okpyra CTaBpOMOJIBCKOIO Kpasik MyHHUIIU-
nanbHOU yciyru «llepeBo KUI0ro MOMEIIEHUS B HEXXHIIOE TTOMEIICHUE WA He-
KUJIOTO TIOMEIICHHS B KUJIO€ TIOMEIIIEHHE, Bbllaya JOKYMEHTA, MOITBEPKAAtoIIe-
ro MPUHSTHE COOTBETCTBYIOIIETO PEUICHUS O MEePEBOE WK 00 OTKa3e B IIEPEBOJIE»

B cootBercTBuu ¢ I'pagoctpontensHbiM KonekcoM Pocceniickon @enepanun,
KumnmeeiM konekcom Poccuniickonn @enepanuu, PenepanbHbM 3aKOHOM OT 27
utoiisg 2010 r. Ne 210-®3 «O06 opraHuzauuy NpeoCTaBICHUs] TOCYJapCTBEHHBIX U
MYHUIIMTANBHBIX YCIyr», [lopsiikom pazpaboTKu U yTBEPKACHUS aIMUHUCTPAIU-
et Kypckoro MmynunumnaibHoro okpyra CtaBponoJibCKOro Kpasi aMUHUCTPATHB-
HBIX PErVIAMEHTOB NPEIOCTaBICHUS MYHUIIMIIAIBHBIX YCIYT, YTBEPKICHHBIM IO-
CTaHOBJICHHEM agmuHucTpanuu Kypckoro myHununansHoro okpyra CTaBpoIosib-
ckoro kpas or 29 mapra 2021 r. Ne 265, IlepeuHeM MyHULMNAIbHBIX YCHYT,
pEeNOCTaBIsAEMbIX aAMUHUCTpannei Kypckoro MmyHununansHoro okpyra CraBpo-
IIOJIBCKOTO Kpasi, CTPYKTYPHBIMHM MOJpa3feeHUsIMU aaMuHucTpanuu Kypckoro
MyHULMIIATBHOro okpyra CTaBponoyibCKOro Kpasi, MyHUIUNAIbHbIMH YUPEKICHH -
amu Kypckoro MmynununansHoro okpyra CtaBponoyibCKoro Kpasi, yTBEpKI€HHBIM
MOCTaHOBJIEHHEM aaMuHucTpaiuu Kypckoro MyHunumnaasHOro okpyra Craspo-
nonbcekoro kpas ot 01 mapra 2021 r. Ne 135,

aamuHucTpanust Kypckoro myHununaiabHOro okpyra CTaBpoOIOibCKOTO
Kpas

ITOCTAHOBJIAET:

1. YTBepauTh npunaraeMbelii AJIMUHUCTPATUBHBINA PEIVIAMEHT IMPEIOCTaBIIEC-
Hus agMuHucTpanrei Kypckoro myHunmnansHoro okpyra CtaBponoJibCKoro Kpas
MYHULIMNAIBHON ycayru «llepeBos KHIoro nmoMmemeHuss B HEXKWIOE NOMELIECHUE
WM HEXKWIOTO ITOMEIIEHHs B KUJIO€ IOMEIIEHHE, Bbljaya JOKYMEHTA, ITOATBEP-
KIAOIIET0 MPUHATHE COOTBETCTBYIOIIETO PELIEHUSI O MEPEBOJE WIM 00 OTKa3e B
nepeBoje» (nanee - AAMUHUCTPATUBHBINA PETJIAMEHT).

2. Otneny MyHULUINAIBHOTO XO3SIMCTBA, apXUTEKTYPhl U IPagOCTPOUTEND-
CTBa aAMUHHUCTpannu Kypckoro MyHHIMnansHOTO okpyra CTaBpOInoJIbCKOro Kpas
00ecreyuTh BBINOJHEHHE AJIMUHUCTPATUBHOTO PETJIaMEHTa.

3. Otgeny mo OpraHW3allMOHHBIM M OOIIMM BOMPOCAM AIMUHUCTpAIUU
Kypckoro mynunumnansHoro okpyra CTaBpoOIoiabCKOTO Kpast opHuIaibHO 00HApO-
JIOBaTh HACTOSAIIEE TIOCTAHOBJIEHUE HAa O(UIIMATLHOM CalTe aIMUHUCTPAIUU
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Kypckoro mynununaibHoro okpyra CTaBpoOmojbCKOro Kpas B HH(POpPMalMOH-
HO-TEJICKOMMYHHUKAIIMOHHOM ceTn «THTepHeT».

4. HacTosIee mOCTaHOBJIEHUE BCTYIMAET B CUIIY CO JIHS €ro o(puInaIbHOro
oOHapo10BaHUs Ha OPUIMATBHOM cailTe aaMUHUCTpauuu Kypckoro MyHununaib-
HOro okpyra CTaBpOIOJIBCKOTO Kpas B HMH()OPMAMOHHO-TEIEKOMMYHHUKA-LIUOH -
Hou cetu «HTEepHETY.

[IepBbIil 3aMeCTUTEND TJ1aBbl aIMUHUACTPALIUN
Kypckoro MmyHAIMnassHOro okpyra
CTaBponoabCKoro Kpas I1.B.babuues



YTBEPX/EH
IIOCTAHOBJICHUEM aJMUHHUCTPALIUU
Kypckoro MyHHIMnansHOro OKpyra

CTaBpononabCKoro Kpas
ot 11 aBrycra 2021 . Ne 913

AIMUHNUCTPATHUBHbLIA PETJIAMEHT
MpENOCTaBIEHN aiMUHUCTpanred Kypckoro MyHHIIMIIaTbHOTO OKpyTa
CTaBpOonoabCKOro Kpasi MyHUIMIIAIbHOW YCIYTH
«IlepeBon )KHIIOr0 MOMEIIEHUS B HEKWIIOE TOMELIEHUE WIIA HEKUIIOTO
MIOMEUIEHNS B )KWJIOE TOMEILICHHE, BbIIa4ya JOKYMEHTA, [IOATBEPKIAIOIIETO
IPUHATHE COOTBETCTBYIOIETO PEIICHUS O MepEBOE Ui 00 OTKa3e B MEPEBOIE»

1. OBILIME ITOJIOKEHU A

1.1. IIpeamer perynupoBaHus AAMUHUCTPATUBHOTO PETIAMEHTA

AJIMUHUCTPAaTUBHBIA  pErJIaMEHT  NPENOCTABICHUS  aJIMHHHUCTpaLUen
Kypckoro mynununansHoro oxpyra CTaBpOHOJIBCKOTO Kpash MYHUIUIIAJIbHOU
ycnyru «llepeBox KUIOro MOMEIICHHWS B HEKUIIOE NMOMEIICHUE WA HEXHUIOTO
NOMEUIEHNA B JKWJIOE IIOMELIEHHWE, BbIJaya JOKYMEHTa, MOATBEPkKAAIOILIETO
NPUHITHE COOTBETCTBYIOIIETO PEIICHUS O MEpPEeBOJe WM 00 OTKa3e B MEPEBOIE»
(amee COOTBETCTBEHHO - AJIMUHHCTPATHBHBIA pErIaMeHT, MYHHUIIUIAIbHAS
yCllyra) yCTaHaBIMBAaE€T CPOKM U IIOCJIEN0BATEIbHOCTh aJMUHUCTPATUBHBIX
npouenyp (meWctBuif) aaMuHHCTpanuu KypcKoro MYHUIIMITATILHOTO OKpyra
CraBponoJIbCKOro  Kpas IO  NPEAOCTaBICHUIO MYHULMIAIBHOW  yCIIyTH
3asIBUTEJISIM, YKA3aHHBIM B ITyHKTE 1.2 AJIMUHHUCTPATUBHOIO PErJIaMEHTA.

1.2. Kpyr 3aaBurenei

3asBUTENIMU MyHULUMIIATBHONU YCIIYTH SIBISIOTCS

(du3nueckue Inua;

IOpUINYECKUE JTUla (32 UCKIIIOYEHHEM TOCYAapCTBEHHBIX OPraHOB U UX Tep-
PUTOpPHUATIBHBIX OPraHoOB, OPraHOB T'OCYJApPCTBEHHBIX BHEOIOHKETHBIX (DOHIOB U
UX TEPPUTOPUATBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHU).

OT uMeHU 3asiBUTENS 32 MPEAOCTABICHUEM MYHULIUIIAIBHOW YCIYTH BIIPaBE
00paTUThCS MPEACTaBUTEINb UM MHOE IOBEPEHHOE JUIIO (J1ajiee - MPEeJACTaBUTENbD).

1.3. TpeboBaHus K NOPsIKYy UHPOPMHUPOBAHUS O MIPEIOCTABICHUN MYHHUIU-
NaJIbHOW yCIIyTH

1.3.1. Uudopmarust o Mecte HaxoxAeHUS U rpaduke padOThl aIMUHHUCTPA-
muu Kypckoro mynuiunansHoro okpyra CTaBpomnoiabCckoro kpas (gajiee - aMUHH -
cTpanus).

Mecto nHaxoxnaenus agmuauctpanuun: 357850, CraBpononsckuil kpait, Kyp-
CKMM paiioH, cranuua Kypckas, nepeynok LkonbHei, 12.

['pacdux paboOTHl aAMUHUCTPALIIH:

ITouenenpauK - maTauna: ¢ 8.00 go 17.12 yacos.

[TepepniB Ha 06ea: ¢ 12.00 mo 13.00 yacos.

Cy600Ta, BOCKpeceHbe: BBIXOIHBIC THHU.

1.3.2. Undopmanus 0 MecTe HaXOXKIEHUsS U rpaduke paboThl MyHHUIIUITATb-
HOIO Ka3€HHOro yupexaecHus Kypckoro MyHununaapsHOro okpyra CTaBpoIlOib-
CKOro Kpasi «MHOro(yHKIMOHAIBHBIA LIEHTP MPEJ0OCTAaBICHUS TOCYIapCTBEHHbBIX
Y MyHULUMAIBHBIX yCiayr» (nanee - MOLI).
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Mecrto Haxoxnaenuss MOLI: 357850, CraBpononsckuii kpaid, Kypckuii paii-
oH, cranuna Kypckas, nepeynok OKTsOpbCcKuid, 22.

['paduk padoTer MDII:

Bropnuk - cy66ora: ¢ 8.00 g0 17.00 yacos.

BockpeceHbe, MOHEIETbHUK: BBIXOIHBIE THU.

1.3.3. CrpaBounsIit TenedoH aqxMuHACTpanuu: (87964) 6-59-63.

Cnpapounsiii Tenedon M®PII;: (87964) 6-58-96.

1.3.4. Anpec opunuansHOTO caiiTa aAIMHHUCTPAIIMK B WH(DOPMAITMOHHO-TE-
JEeKOMMYHUKaMOHHON cetn «MHTepHer» (manee - cerb «lHTEepHET):
KypCKuil-okpyr.pd (nanee - opuimanbHbIi CalT aMUHUCTPALIHH).

Anpec odpunmanbHoro caiita MO®L] B cetu «MuTepHer»: kursk.umfc26.ru
(manee - opunuanbHbid cat MOI).

1.3.5. Anpec AIEKTPOHHOMN MIOYTHI aIMUHUCTPALINU:
econom-akmr-sk@yandex.ru.

Anpec anexktporHoit noutsl MOL: kurskMFC@mail.ru.

1.3.6. [lopsimok momyyeHust HGOpPMAIMK 3asBUTENIEM 10 BOMPOCAM TPEo-
CTaBJICHUS MYHUIIUTIAJILHOW YCIyTH, YCIYT, HEOOXOAUMBIX U OOSI3aTEIbHBIX IS
PEIOCTaBICHUS MYHHUIIMIIAIBHON YCIYTH, CBEJICHUM O XOA€ MX MPEIOCTABICHMUS,
B TOM YHCJI€ C MCTOJb30BaHUEM (elepalbHON TOCYIapCTBEHHON MH(OPMAIMOH-
HOU cuctembl «EIUHBIA MOpPTa; TOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(pyHKIIHI)».

[Tonyuenue nHbopMaIuy 3assBUTEIEM 10 BOIIPOCAM MPEAOCTABICHUS MYHH -
LIUNAJIIBHOM YCIIYTH, & TAKXKE CBEICHUU O XOJ€ NMPEAOCTABICHUS MYHULUIIAIBHOU
YCIIYTH OCYIIECTBIISIETCS TOCPEICTBOM:

JUYHOTO OOpallleHHsl 3asBUTENSI B aJMUHUCTpanuio mo azapecy: 357850,
CraBpononbsckuid kpaii, Kypckuii paiton, cranuna Kypckas, nepeynok I1IkonbHBIN,
12, kabunet 416, unmu M®I] no aapecy: 357850, CraBpomnonbckuit kpaii, Kypckuit
paiion, cranuna Kypckas, nepeynok OKTsOpbckuit, 22;

MUCBMEHHOTO OOpalieHusi 3asBUTENSl MyTEM HAMpPaBJICHHsS MOYTOBBIX OT-
npasieHui no aapecy: 357850, CraBpononbsckuil kpail, Kypckuil paiioH, cTaHuia
Kypckas, nepeynok [konbHbIl, 12;

oOpamenust o tenedony agmuHucTparuu: (87964) 6-59-63, no tenedony
M®OILI: (87964) 6-58-96;

oOparteHus B (hopMe 3EKTPOHHOTO JOKYMEHTA C:

WCIIOJIb30BAHUEM DJICKTPOHHOM MOYTHI aJMUHHUCTPALIMM MO apecy:  €co-
nom-akmr-sk@yandex.ru;

UCIIO0JIb30BaHuEM (eiepaibHOM rocyaapcTBEHHON MH(DOPMAIIMOHHON CUCTe-
Mbl «EJIUHBIN TOpTall rocylapCTBEHHBIX M MYHHUIIMNAIbHBIX yCIyT ((YHKIUN)»
(manmee - equHBIN mopTan) (Www.gosuslugi.ru) u rocygapcTBeHHONW MHGOPMAIMOH-
HOI cuctemMbl CTaBponoJibckoro kpast «Ilopran rocynapcTBEHHbIX U MYHHUIUIIAIb-
HBIX ycayr ((pyHKIMIA), MpeAcTaBIsieMbIX (UCHOMHSAEMBIX) OpraHaMU HCIIOHH-
TeapHOM BiacT CTaBpPOMOJBCKOTO Kpas U OpraHaMy MECTHOTO CaMOYIIPaBIICHHS
MYHHITUTATBHBIX 00pa3oBaHuii CTaBPOIOIBCKOTO Kpas» (jajiee - pernoHaabHBINA
nopran) (www.26gosuslugi.ru).

1.3.7. Tlopsanok, popma u MecTo pa3menieHust tHGOpMallUK, B TOM YUCIIE Ha
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CTEHJIaX B MECTaX MPEOCTABICHUS MYHUIIMTIATbHON YCIYTH, YCIYT, HEOOXOAUMBIX

1 00s13aTeIbHBIX I TIPEAOCTABICHUA MYHHHHHaHBHOﬁ YCIIyTH, a TaK:XKC B CCTU
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«HTepHeT» Ha oQUUUMANbHBIX caliTaXx aJIMUHUCTPALUU, WHBIX OpraHU3alui,
Y4YaCTBYIOIMX B IPEJOCTABICHUN MYHUIIUIIAIBHON YCIIyTH.

Ha undopmaiioHHbIX CTEH1aX aIMUHUCTPALIUU B JOCTYIHBIX JIJISI O3HAKOM-
JIeHUs] MeCTax W Ha OQUIMAIILHOM CalTe aJMUHHCTpPALMU pa3MeIlaoTcs U Moj-
JEPKUBAIOTCS B AKTYaJIbHOM COCTOSIHUU:

uHboOpMaIs O MOPSAIKE MPEIOCTABICHUS MYHUIIMIAIBLHONW YCIYTH B BHUJE
OJI0K-CXeMBbI MPEAOCTaBICHUS MYHULIMTIATbHON YCIyTH, MPEACTaBICHHON B MPHIIO-
xeHnn Ne 1 Kk AIMMHUCTPAaTUBHOMY PETVIAMEHTY;

U3BJICUEHUS] U3 AJIMHUHHCTPAaTUBHOIO periamMeHTa (IOJIHAsi BEepCusl TEKCTa
AJMUHUCTPAaTUBHOIO perjlaMeHTa pa3Melaercsa B ceTu «VHTepHeT» Ha opuiu-
aJbHOM CaiiTe a]MUHUCTpAIIN);

rpaduk paboThl aIMUHUCTPALIMH, IOYTOBBIN aapec, HoMepa TelePOHOB, aj-
pec ouIMaIbHOrO caiTa M NEKTPOHHOM MOYTHI aJMHUHUCTPALMU, IO KOTOPBIM
3asiBUTEJIb MOXKET MOJyYUTh HEOOXOAUMYIO HH(OPMALUIO U IOKYMEHTHI;

CBEICHMS O JIOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE MY-
HULMIIAJIBbHOM YCIYTH.

Ha enuHoM moprane U perMOHAJIBHOM IIOPTAJIE PA3MEILIAIOTCA CIEAYIOLIUE
UH(POpPMAIIMOHHbIE MaTepUaJIbl:

MOJTHO€ HAaMMEHOBAaHUE, TIOJHBINA TOYTOBBINA agpec U rpaduk padoThl aaMHU-
HUCTpAaly;

CIPAaBOYHBIE TEIEPOHBI, 0 KOTOPHIM MOXXHO MOJIYYUTh UH(POPMALIUIO O I0-
PSAIKE MPENOCTABICHUS MyHULIAIIAIBHON YCIIYTH;

aJpec IEKTPOHHOU MOYTHI;

NOPSAJIOK MONyYeHUs] HH(GOPMALIMK 3asBUTENIEM IO BOMPOCaM MpeAoCTaBIie-
HUS MYHUIMIIAIBHON YCIIyTH, CBEACHHUM O pe3ylbTarax IpeJoCTaBICHUS MyHHIIM-
MAJIbHOU YCIIYTH.

HNudopmanus o nopsiike U cpokax NpeAoCTaBICHUS] MyHUIIMIIAIBHON yciy-
I', OCHOBAaHHAsl Ha CBEACHHUAX 00 yciyrax, coAepialiuxcs B (erepasibHOM rocy-
JTapCTBEHHOW HMH(POpPMAIMOHHON cucTeme «DefepalibHbIii PeecTp TOCYIapCTBEH-
HBIX 1 MyHUIIUTIANBHBIX YCIYT ((QYHKIMI)» U TOCYIapCTBEHHON MH(POPMAIIHOHHOM
cucteme CTaBpOIoiIbCKOro Kpasi « PernoHaibHbIN peecTp rocy1apCTBEHHBIX YCIyT
(pyHKLMiT)», pa3MeLIEeHHas Ha €IMHOM IOpTaJie, PErHOHAJIBLHOM NopTaje u ohu-
IUaJIbHOM CaiiTe€ aIMUHUCTPALUH, IPEIOCTABISAETCS 3asIBUTENIO OECIUIATHO.

Hoctyn k uHPOpManMU O CpOKaxX M TMOPSJAKE MNPEAOCTaBICHUS MYHH-
LUITAJIbHOW YCIIyTH, Pa3MEIIEHHON Ha €IMHOM IOPTAJIe, PETHOHAJILHOM NOPTAJIE U
opuIMaTbHOM CaiiTe aAMUHUCTPALIMH, OCYILIECTBISETCS O€3 BBINOJHEHUS 3asiBU-
TEJIEM KaKUX-IH00 TpeOOBaHUM, B TOM uncie 0€3 MCHOJIb30BaHUS IPOrPaMMHOIO
o0ecrnieueHus, yCTaHOBKa KOTOPOrO Ha TEXHUUYECKHUE CPEJCTBA 3asBUTEINS TpeOyeT
3aKJIIOUEHUSl JIMIEH3MOHHOTO WM HHOTO COIJIAlIEHHs C MpaBooOaaaTesem
OpOrpaMMHOr0 00€eCIedeHHs], IPeIyCMaTPUBAIOLIETO B3UMAHUE IJIaThl, PETUCT-
palMIO WM aBTOPU3ALMIO 3asBUTENSI, WU NPEIOCTaBICHUE MM IMEPCOHAIBHBIX
JAHHBIX.

2. CTAHI%?PT ITPEJOCTABJIEHNA
MVYHUNIUITAJIBHOUN YCIIYI'U



2.1. HammeHnoBaHre MyHUIIMITAJIBHON yCIYTH
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HanMeHoBaHMe MYHHMIIMTAIBHON YCIYTH - MEPEBOJ KHIJIOTO MOMEIICHUS B
HEXXWIIOE TOMEIIEHUE UM HEXKUJIOTO MOMEIICHHS B JKHIIOE MOMEIIEHUE, Bblada
JOKYMEHTA, NOATBEPKIAAIOLIErO MPUHATHE COOTBETCTBYIOIIETO PEIICHMS O Iepe-
BOJIC MJIH 00 OTKa3e B IEPEBOJIC.

2.2. HanMeHOBaHME aIMUHHUCTPALIMH, €€ CTPYKTYPHOI'O NOAPA3AEICHUS WU
TEPPUTOPUAIBHOIO OPraHa, MPEJOCTABIISIIONIEr0 MyHULUIIAIbHYIO YCIYTy, a TaK-
K€ HAUMEHOBAHMS BCEX MHBIX OpraHU3alWi, yYaCTBYIOIIUX B MPEIOCTABICHUU
MYHULUINAIBHOM YCIyTrH, OOpalleHue B KOTOpbIE HEOO0XOAUMO ISl MPEJOCTAB-
J€HUS] MyHUIIUIAIBHON yCIIyTH

MynununanbHas ycayra npeaocTaBiseTcs aAMUHUCTpalUuen.

OTBETCTBEHHBIM 32 MPEAOCTABICHNE MYHUIIUNIATBHOW YCIYTH SIBISIETCS OT-
7€ MYHUIMOAIBHOTO  XO3SHUCTBA, AapXUTEKTypbl M IPaJIOCTPOUTEIHCTBA
aamuHucTpanuu Kypckoro MyHHIMOanbHOro okpyra CTaBpomojbCKOro Kpas
(manee - OTIEN MYHUIIUMIIATBHOTO XO3SMCTBA, apXUTEKTYPhl U TPaIOCTPOUTENHCT-
Ba).

OpranaMy, y4acTBYIOIIMMHM B IPENOCTAaBICHUM MYHULUIIAIBHOW YCIYTH,
SABJISIFOTCSL:

denepanpHas Hanorosas ciyx6a Poccun (nanee - ®HC);

@enepanpHas  cayk0a TOCYJapCTBEHHOM pPETUCTpallid  KajacTpa H
kaprorpaduu (nanee - Pocpeectp);

OpraH TEXHUYECKON MHBEHTAPU3aLIUH.

B cootBetrcTBrH ¢ myHKTOM 3 yacTu 1 crateu 7 @eaepabHOrO 3aK0Ha OT 27
utonst 2010 r. Ne 210-P3 «OO0 opranuzanuu nNpeaoCcTaBICHUs TOCYAApPCTBEHHBIX U
MYHUIIMTAIBHBIX ycayr» (aanee - DenepanbHblil 3akoH «O0 OopraHu3anuu Npejo-
CTaBJIEHUS! TOCYJIAPCTBEHHBIX U MYHHULUIMAIBHBIX YCIyT») 3alpeiieHo TpedoBaTh
OT 3asiBUTENISI OCYILECTBIIECHUS IEHCTBUI, B TOM YHCJI€ COTJIACOBAHUI, HEOOXOIM-
MBIX JJIs1 IOJTyYEHUS] MyHULIMIIAIBHON YCIYTH U CBSI3aHHBIX C OOpallleHUEM B UHbIE
OpraHsl M OpraHu3alli{, Y4acCTBYIOUIUE B MPEIOCTABICHUN MyHULIUIIAIBHON yCITy-
', 32 UCKJIIOUEHUEM MOJyUYEHUs yCIyT U MOJy4YeHUsI JOKYMEHTOB U MH(pOpMaIuH,
[PEIOCTABISIEMBIX B PE3YJbTaTe NPEIOCTABICHUS TAaKUX YCIYTr, BKIIOYEHHBIX B
[lepeueHpb ycayr, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMHU M OOSI3aTENbHBIMH IS
MIPEA0CTABIEHUS OpraHaMu, IPEIOCTABISAIOIMMHA MYHULIUIIAIbHbIE YCIYTH, YTBEP-
xnaembld pemennem Cosera Kypckoro MyHumunaiabHOro okpyra CtaBpoIosib-
CKOT'O Kpasl.

2.3. Onucanue pe3yapTata MpeaoCTaBICHNUS MYHUIUMIIAJbHON YCIYTH

Pe3ynbpTaToM npenocTaBieHusl MyHULIMITAIbHON YCITYTH SBIISETCS:

YBEJOMJICHUE O TMEPEBOJAE >KUJIOr0 (HEXKUJIOro) TMOMEIICHHUS B HEXKUIIOe
(>kuI10€) TIOMEIICHUE;

yBeJIOMJIEHHE 00 OTKa3e B MEPEBOJIE KUJIOTO (HEKHUIIOT0) MOMEIIEHUS B He-
KUJI0€ (FKUIIOE) TOMEIEHUE.

2.4. Cpok mpeaocTaBi€HUS MyHHIIMNIAIbHON YCIYTH, B TOM YUCJIE C YYETOM
HEOOXOAMMOCTH OOpalleHHs B UHbIE OpraHu3alliy, Y4acTBYIOIIME B MPEJOCTaBIe-
HUW MYHULUIIAJIBHON YCIyTH, CPOK NMPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIH -
MaJbHOM yCIIyT'H B CIIy4ae, €CJIM BO3MOXXHOCTh IPHOCTAHOBJIEHUS MPETyCMOTpPEHA



HOPMAaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickonn ®denepaunu, HOPMATUBHBIMU
MpaBoBbIMU akTaMu CTaBpPOMOJIBCKOrO Kpasi, MyHULIUNATIbHBIMU IPABOBBIMU aK-

TaMU, CPOKM BbIJauM (HAIMpaBJiCHUsS) TOKYMEHTOB, SIBISIOLUIUXCS PpPE3yJIbTATOM
IIPEAOCTABJICHUS MYHULIUIIAJIbHON YCIIYTH.

Cpoxk npefocTaBiIeHUs MyHULIUNIAIBHOW yCIyTH - 45 KalleHIapHbIX JTHEW CO
JHSI ITIOCTYIUIEHUS 3asBJICHNS U JOKYMEHTOB B JIMUHUCTPALIUIO.

IIprocTaHOBIEHHE NPENOCTABICHUS MYHMIMIAIBHOM YCIYTM HE Ipeay-
CMOTPEHO.

Cpox HampaBi€HHsI JOKYMEHTOB, SIBIIIFOLIUXCS PE3YJbTATOM IPEAOCTABIIE-
HUSL MYHULMIIAJBHOM YCIIyI'H, HE JOJDKEH NPEBBILATh 3 pabouyux AHEW co JHS
OPUHATHS PELICHUs] O MPEAOCTaBIeHUU (00 OTKa3e B MPEIOCTABICHUHN) MYHHIIH -
MAJIbHOW YCIIYTH.

2.5. HopmartuBHbIE NpaBOBbIE akThl Poccuiickoit @enepanuu, HOpMaTUBHBIE
npaBoBbI€ akThl CTaBPOMOJIBCKOTO Kpasi U MyHHIIUIIAJIbHBIE ITPABOBBIC AKTHI, PETY -
JVPYIOLMX MPEAOCTABICHUE MYHUIUMITIAIIBHON YCIYTH

IIepeueHp HOpMATHUBHBIX ITPABOBBIX akTOB Poccuiickont denepanuu, Hopma-
TUBHBIX NPABOBBIX aKTOB (CTaBpOMOJBCKOTO Kpask M MYHHMIMIAIBHBIX MPaBOBBIX
aKTOB, PETYyJIUPYIOIIMX IMPEAOCTABICHNE MYHULHIIAJBHON YCIyIH (C yKa3aHHEM
UX PEKBU3UTOB U UCTOUYHUKOB O(ULIMATBHOTO OIyOJIUKOBAHUS), Pa3MEILEH B CETH
«HTEepHeT» HAa OPUIMATBEHOM CaiiTe agMUHHUCTpAIlMU, Ha €IWHOM TMOpTaje, Ha
PETHOHAIIBHOM NOPTAJIE U B PETMOHAIIBHOM PEECTPE.

2.6. HcuepnbiBaoniuii nepevyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBET-
CTBUM C HOPMAaTUBHBIMU IPpaBOBBIMU akTaMu Poccuickon denepanyn, HOpMaTUB-
HBIMU IPaBOBBIMU akTaMu CTaBpOIOIBCKOTO Kpasi U MyHUIMITAJbHBIMA IIPABOBBI-
MU aKTaMu JUIsl IPEAOCTABICHUS MYHUIIMTAIBHON YCIYTH U YCIyT, HEOOXOUMBIX
U 00s3aTeNbHBIX JJIA TPEIOCTaBICHUS MYHUIIMIIATIBHOM YCIYTH, MOJIeKAIUX
IIPE/ICTABIICHUIO 3asIBUTEJIEM, CIIOCOOBI UX MOJTYUYEHUS 3asBUTENIEM, B TOM UYHCIIE B
AJIEKTPOHHOM (opMe, MOPSIIOK UX MPEACTABICHHUS.

2.6.1. lns npenocTaBieHUs: MyHHUIIUNIAIBHOM YCIYTH 3asBUTENb, €r0 Mpe-
CTaBHUTENIb OOpamaeTcs B aAMUHUCTpauuio win M®I] ¢ 3asBieHueM O MepeBoOj
YKUJIOTO MOMEIEHUS B HEXKWIOE NTOMELIEHNE WUIN HEXKWIOTO ITOMEILEHHUS B KUJIOE
nomMenieHue mno ¢opme, ykazaHHoi B mpuiioxkeHUH Ne 2 Kk AIMHUHUCTPATUBHOMY
pErIaMEHTYy .

K 3asBJIEHUIO PUIIATatOTCs CIEAYIOIMIMUE JOKYMEHTBI:

1) o1MH U3 TOKYMEHTOB, YIOCTOBEPSIIOIIUX JTUYHOCTD 3asBUTEIIS:

nacrnopT rpaxaanuHa Poccuiickoit deaeparuu (MperocTaBisieTcsl Tpaxkia-
Hamu Poccuiickoit @eaepanun);

BPEMEHHOE YJIOCTOBEPEHUE JIMYHOCTHU IrpakiannHa Poccuiickoii denepannun
o gopme Ne 211 (nmpemoctaBisieTcst B cliy4ae yTpaThl WK niepeo@opMiIeHus mac-
nopra rpaxaanuHa Poccuiickoii @enepauun);

YIAOCTOBEPEHUE JIMYHOCTH (BOCHHBIM OHMJIET) BOCHHOCIY:XaIlero Poccuii-
ckoil denepanuu (MOXKET ObITh MPEACTABICHO Ul YAOCTOBEPEHUS JIMYHOCTU BO-
eHHocxykaiero Poccuiickoit @eaepaiun);

NacropT MHOCTPAHHOIO IPAKJAHNHA JTMOO0 MHOU TOKYMEHT, YCTaHOBJICHHBIH
(enepanbHbIM 3aKOHOM WM IPU3HABAEMBIN B COOTBETCTBUU C MEXITYHAPOIHBIM



JIOTOBOPOM B KadeCTBE JOKYMEHTA, YJOCTOBEPSIOIIEr0 JUYHOCTH MHOCTPAHHOTO
rpaxkaanuHa (MpeaocTaBiasieTcs Jisl yA0CTOBEPEHUS TMYHOCTH UHOCTPAHHOTO Tpa-
KIAHUHA);

yA0CTOBEpeHne OexkeHIa (MpeaoCTaBisieTCsl sl YOCTOBEPEHUS JIMYHOCTH
mun (He rpaxknan Poccutickoit @enepannn), IpU3HAHHBIX OSKEHIIAMU );

CBUJIETEILCTBO O PACCMOTPEHHH XOJaTaliCTBa O MpPU3HAHUU OEKEHIleM Ha
tepputopun Poccuiickoit @enepanuu 1Mo CymecTBy (MpeaocTaBiIseTcs AJisl yI0-
CTOBEPCHHUSI IMYHOCTH JIUII, XOAATANCTBYIOIINX O IPU3HAHUU OCKECHIIEM Ha TepPH-
topuu Poccuiickoit @enepaiiun);

BUJI Ha ®KUTEIbCTBO B Poccuiickoii Denepanuu (MpeaocTaBisieTcs JUisl Ya0-
CTOBEPEHUS JIMYHOCTHU JInIl 0€3 IPak/IaHCTBA, €CJIM OHU MOCTOSIHHO MPOXKUBAIOT HA
teppuropun Poccutickoit denepaiun);

CBUJICTEJILCTBO O MPEJIOCTABICHUU BPEMEHHOTO YOEXKHIIa HA TEPPUTOPHUHU
P® (mpenocraBnsieTcst Uisi yAOCTOBEPEHUS JIMYHOCTH JIUIA, MOJYYHBIIETO Bpe-
MEHHOE yOexxuiie Ha Tepputopuu Poccuiickoii denepaiun);

pa3pellieHre Ha BPEMEHHOE MPOKUBAHUE (IIPEAOCTABISIETCS JI YJIOCTOBE-
pEHUST TUYHOCTHU JUI] 0€3 rpak/IaHCTBa, BPEMEHHO MPOKUBAIOIINX HA TEPPUTOPHUH
Poccuiickonn ®depepannn ¥ HE MMEIOMIMX JAOKYMEHTA, YAOCTOBEPSIOLIETO JIMY-
HOCTB);

2) TOKYMEHTBI, MOJATBEPKIAIOIINE TPABO:

JOKYMEHTBI, YAOCTOBEpstore (yCTaHaBIMBAIOIIKE) IpaBa 3asBUTENS Ha
nepeBoMMOE MOMeEIIeHHE (TIPEIOCTaBIISIETCS. €CIIU MPABO 3asiBUTENSI HA TIEPEBOIM -
MO€ MOMEIICHUE HE 3apETUCTPUPOBAHO B €AMHOM T'OCYJIAPCTBEHHOM PEECTpPE He-
nexkuMoctH (nanee - ETPH));

MOATOTOBJIECHHBIH M O(OPMIICHHBIH B YCTAaHOBJIECHHOM TOPSJIKE MPOEKT
nepeycrpoiicTBa U (WJIM) MEPEIUIAHUPOBKHU TEPEBOAMMOro MoMeieHus (mpeo-
CTaBJISIETCSl B Cllydae, €CJH MepeyCTPONUCTBO U (M) MEepeIUIaHupOBKa TPEOYIOTCs
JUTsl 0OECTIEYEHUS UCTIONBh30BAHUS TAKOTO TTOMEIICHHS B KQUeCTBE JKIJIOTO MJTU He-
YKUJIOTO TIOMEIICHHUS );

MPOTOKOJ 0011er0o coOpaHusi COOCTBEHHUKOB IMOMEIIEHUN B MHOTOKBAPTHP-
HOM JIOME, COJEP KAl pelieHne 00 WX COTJIACHH Ha TIEPEBOJI JKUIIOTO TTOMEIIIE-
HUS B HEKUJIOE TTOMEIIEHUE (B ClIy4yae MepeBo/ia MOMEMICHU B MHOTOKBAPTUPHOM
0Me);

COTJlach€ KaXKJIOr0 COOCTBEHHHMKA BCEX MOMEIICHUN, MPUMBIKAIOMINX K
MEePEBOMMOMY TMMOMEILEHHUIO, Ha TEPEBOJI KUIJIOTO MOMEIICHUSI B HEXHUJIOE TIOME-
nieHue (B cirydae HaJaIu4us MOMEIEHHUHN, UMEIOIIHNX OOIIYI0 C ePEeBOIUMbBIM MTOME -
IICHUEM CTEHY WJIM PaCIOJIOKCHHBIC HETOCPEJCTBEHHO HAaJl WM T0J] TIEPEBOIM -
MBIM MIOMEILIEHUEM);

3) JOKYMEHT, MOATBEPKIAIOIINIA TOJTHOMOYHS TPEICTABUTEIIS:

JIOBEPEHHOCTH (MPEAOCTABIACTCS IPH OOpAIICHUH YIIOJTHOMOYEHHOTO Mpej-
CTaBUTEIIS 3aABUTENS);

CBUJIETEIBCTBO O POXKJICHUU (TIPEIOCTABIISIETCS MPU OOpAIICHUH POJUTENEH
HECOBEPIIICHHOJETHUX JIETEH);

aKT OpraHa OMNEKH W TOMEYHUTEIHCTBA O Ha3HAYEHUU OINEKyHa (MperoCcTaB-
JsileTCs MpU 00pallleHU U OTIEKYHa 3asBUTEIIS);



aKT OpraHa ONEKW W IMONEYHUTEIbCTBA O HA3HAYEHUHU Ioneuurtesns (Impeno-
CTaBJISIETCS IPU OOPAILEHNN [TONICYHUTENIS 3asIBUTENS);

JIOKYMEHT, MOATBEPKAAIOIIMIA MpaBo Jula 0€3 JOBEPEHHOCTH JEHCTBOBATh
OT UMEHU 3asiBUTEIIS:pellIeHUE (TIPUKaA3) O Ha3HAYEHUHU Uik 00 u3bpanuu pusnuec-
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KOTO JIUIA Ha JOJDKHOCTH (TIPEIOCTaBISETCS MPH 00paIeH!H JIniia, 00J1a1at0IIero
IIPaBOM JIeHCTBOBATh OT UMEHH 3asBHUTEIIS 0€3 JOBEPECHHOCTH).

JIOKyMEeHTBI, HEOOXOAMMBIC JJisi TMOJYYEHUS MYHUIIUIIATBLHON YCIyTH,
MPEOCTABISAIOTCS B OPUTHMHAIAX WJIM B HOTApUAIBHO 3aBEPEHHBIX KOIMUSIX, 32 UC-
KJIIoUeHueM 3asBieHus. [locine caudyeHus: opuruHana JTOKYMEHTa U €ro KOIMUH, K
JieTy MPUOOIIAETCS KOMUS JOKYMEHTA, & OpPUTMHAJI BO3BPAIAETCS 3asIBUTENIO.

2.6.2. Crioco6 monydeHus: JOKYMEHTOB, MOJaBAaEMbIX 3asBUTEIEM, B TOM
YuCJe B AJIEKTPOHHOM dopme.

dopmy 3asBIICHUS 3aIBUTEIb MOXKET MOTYUYUTh:

HETIOCPEJACTBEHHO B aJIMUHUCTpaIuu 1o ajapecy: 357850, CTaBponoibCKuit
kpaii, Kypckuit paiion, ctanuna Kypckas, nepeynok llIkonpHbii, 12, kabuner 416;

B M®I] no ampecy: 357850, CraBpononbckuili kpail, Kypckwuii paiios,
cranuna Kypckas, nepeynok OktaOpbsckuid, 22;

B cetu «VHTepHET» Ha OMUIIMATILHOM CaiiTe aJIMUHHUCTPALUU, HA €IUHOM
NOpTaJIe U PETMOHATIBLHOM MOPTAJIE;

B MH(opManmoHHO-1IpaBoBoil cucteme «Koncynbrantlnrocy.

2.6.3. Ilopsimok mpencTaBieHus 3asiBUTENEM JOKYMEHTOB, HEOOXOAUMBIX U
00s13aTeNbHBIX JJISI IPEI0CTABICHUSI MYHULIMTIAIIBHON YCITYTH, B TOM YKCJIE€ B JJICK-
TPOHHOU (popme.

3asBUTENIb UMEET MPaBO MPEJACTABUTH JOKYMEHTHI:

JUYHO B aJIMHUHHUCTpaiuio 1o azapecy: 357850, CraBpomnosibCKui Kpaid,
Kypckuii paiton, cranuna Kypckas, nepeynok [lIkonbnslii, 12, kabuner 416;

B M®II no anpecy: 357850, CraBpononbckuid kpail, Kypckuii paiion, cranu-
1a Kypckas, nepeymnok OktsaOpbckuid, 22;

IIyTEM HAIPAaBJICHUS MTOYTOBBIX OTIPABICHUM (3aKa3HBIM [TOYTOBBIM OTIPAB-
JIEHWEM) B aAMUHHCTpanuio 1o ajapecy: 357850, CrtaBpononbekuil kpaid, Kypckuii
paiioH, ctanuna Kypckas, nepeynok konbHbii, 12;

MyTEM HalpaBJICHUs JOKYMEHTOB Ha €UHBIN MOPTaT U PETUOHATIBHBIN MOP-
Tal.

3asBJICHHE U JOKYMEHTHI JIJIsl TIOJIyYEHUs MyHULIIMIAIBHOW yciayru B opme

AJIEKTPOHHOTO JIOKYMEHTA HAIpaBJsIOTCS B MOPSJIKE, YCTAHOBJIGHHOM IIOCTAHOB-
anenunem [IpaBurenbcTBa Poccuiickoit @enepannu ot 07 urong 2011 r. Ne 553 «O
nopsiike oopMIIeHUsI U TIPEJICTABIICHUS 3asBJICHUM U UHBIX JOKYMEHTOB, HEO0XO-
JTUMBIX TSI TPEAOCTABIICHUS TOCYAAPCTBEHHBIX U (UJIM) MYHUIIUTIATBHBIX YCIYT, B
dbopmMe IIEKTPOHHBIX JOKYMEHTOB.

3asBJIeHHE U IOKYMEHTBI, HAlIPaBJICHHBIE B 3JIEKTPOHHOM (hopMe, TOATUCHIBA-
I0TCSI DJIEKTPOHHOMU MOANMUCHIO B COOTBETCTBHUH C TpeOoBaHUsIMU DeepallbHOTO 3a-
koHa ot 06 anpens 2011 r. Ne 63-03 «O06 anexTpoHHOM noanucku» (nanee - deme-

panbHbINA 3aK0H «OO0 AIEKTPOHHON OAHCHY») U TpeOoBaHusMHu DenepabHOTO 3a-
koHa «OO0 OopraHmM3anuu MPEAOCTABICHHUS TOCYIAPCTBEHHBIX M MYHHIUIATHHBIX
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yCIIyD».
®dopMupoBaHUE 3adBICHUS] OCYIIECTBIISIETCS TOCPEACTBOM 3alOIHEHUS

ANIEKTPOHHOM (OPMBI 3asIBICHHS HA €IMHOM M PETMOHAJIBLHOM MopTanax 0e3 Heoo-
XOJIMMOCTH JIOTIOJIHUTENIbHOM MOJIa4uM 3asBJICHUS B KaKOW JTM00 MHOU popMme.

Ha eauHoM mopTtajie WM peruoHaIbHOM TOpTaje pa3MelaroTcss o0pasiibl
3aMOJHEHUS AIEKTPOHHON (POPMBI 3asBIICHHUS.

Ecnu Ha eaHOM moprase 3asBUTEII0 HE 00eCredrBaeTcsi BO3MOXKHOCTD 3a-
MOJIHEHHUSI 3JIEKTPOHHOU (DOPMBI 3asiBIEHMS, TO A1 (POPMHUPOBAHUS 3asBJICHUS Ha
€AMHOM IOpTajie B MOpsJIKe, onpenensieMoM MuHuUCTEpCTBOM HUGPOBOro pa3Bu-
THS1, CBA3U U MAacCOBbIX KOMMYHHKaui Poccuiickoit @enepannu, ooecreunBaeTcs
aBTOMATUYECKHUH Mepexo/1 K 3aM0JIHEHHIO AIEKTPOHHON (DOpPMBI YKa3aHHOTO 3asiBJie-
HUS HA pErMOHAIILHOM TIOpTaJe.

dopMmaTHO-JIOTUYECKasi TpoBepKa CHOPMHUPOBAHHOTO 3asBIICHUS OCYIIE-
CTBJISIETCS TIOCJIE 3aII0JIHEHUS 3asBUTENIEM KaXKJIOrO W3 MOJeH ANEeKTpOHHOH (op-
MbI 3asBJicHUs. [Ipy BBISIBIEHUN HEKOPPEKTHO 3AMOJHEHHOTO MOJIS 3JIEKTPOHHOM
(GopMbI 3asBIICHUS 3asBUTENb YBEJIOMIISIETCS O XapaKTepe BbISIBJICHHON OIIMOKU U
HOpSAKE €€ YCTpaHEHUs! OCPEICTBOM MH(POPMAIIMOHHOTO COOOLIEHHS HEMOCPE/] -
CTBEHHO B DJIEKTPOHHOU (hopMe 3asiBICHUSI.

[Tpu popMupoBanum 3asBICHUS 00ECIICYNBACTCS:

a) BO3MOKHOCTh KOITMPOBAHMS U COXPAHEHHUS 3asIBJICHUS M UHBIX IOKYMEH-
TOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHHS MyHUIIMNIAIBHON YCIIyTH;

0) BO3MOKHOCTb 3aIIOJIHEHUSI HECKOJIbKUMHM 3asIBUTENISIMU OJJTHOM 3JIEKTPOH-
HOW (hOpMBI 3asBJICHUS MPU OOPAIEHUH 332 MYHUIIMIIAIBHON YCIyrol, mpeanosa-
raroleil HalpaBJIEHHE COBMECTHOIO 3asIBJICHUS HECKOJIbKUMH 3asiBUTEIISIMU;

B) BO3MOXXHOCTH M€YaTl Ha OyMa)KHOM HOCHUTEJIE KOIUU dJICKTPOHHOU (op-
MBI 3a51BJICHUS;

I') COXpaHEHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMY 3asBJICHUS 3HAUeE-
HUI B 11000 MOMEHT I10 KEJIAHUIO MOJIb30BATENsl, B TOM YUCIIE MPU BOSHUKHOBE-
HUU OLIMOOK BBOJIa M BO3BpaTe ISl IOBTOPHOI'O BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO
dopmy 3asiBICHUS;

1) 3alOJIHCHUE TOJied 2JIEKTPOHHOM (OpPMBI 3asiBICHHMs] 0 Haudaja BBOJA
CBEJICHUH 3asIBUTEJIEM C MCIIOJIb30BAaHUEM CBEJICHUM, pa3MEILECHHBIX B (herepab-
HOM rocynapcTBeHHON nHpopmanmoHHou cucteme «Enunas cucrema uneHTudU-
KalluM U ayTeHTU(UKaAMU B MH(paACTpyKType, odecneunBaromeid nHpopmanmoH-
HO-TE€XHOJIOTUYECKOE B3aUMOJIEHCTBUE HHPOPMALIMOHHBIX CUCTEM, UCIOIb3YEMBbIX
JUTSL IPEIOCTABJICHUS] TOCYAAPCTBEHHBIX U MYHUIIMNANBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (manee - eaguHas cUCTeMa UISHTU(UKAIIMK U ayTeHTU(UKAIIUN), U CBEJIC-
HUM, OMyOJIMKOBAaHHBIX HA €AMHOM MOPTaJie UM PETUOHAIBHOM MOpTaJie, B YaCTH,



KaCarolIeCsl CBEJCHUHN, OTCYTCTBYIONIUX B €IMHOW CHCTeME WACHTH(UKAIMH H
ayTeHTH(UKAIINH,

€) BOBMOXXHOCTbh BEpPHYThCSl Ha JI000M M3 3TAanoB 3al0JHEHUS IEKTPOHHON
(dopMbI 3asBiIeHHs 0€3 MOTEPHU paHee BBEACHHON MH(OpMauy;

) BO3MOXHOCTb JIOCTyIa 3asBUTENS HA €IMHOM MOpTaje WIH PErHOHaNb-

HOM TIOpTaJie K paHee MOJAHHBIM MM 3asBJICHHUSIM B TEYEHHUE HE MEHEE OJHOTO
rojia, a Tak’Ke YaCTU4YHO C(hOPMUPOBAHHBIX 3a5BJICHUI - B TEUEHUE HE MEHEE 3 Me-

CSAILICB.

CdopmupoBaHHOE U MOJAMUCAHHOE 3asBJICHUE U JOKYMEHTBI, HEOOXOIUMBbIE
IUISL TIPEIOCTABJICHNSI MYHULIMIIAJIBHOW YCIIYTY, HAIPABJISAIOTCA B aAMUHUCTPALIUIO
IIOCPEACTBOM €MHOI0 ITOPTaja UM PErMOHAIIBHOTO MTOPTaa.

AnMUHHCTpaIusi oOecrieunBaeT NpPHUEM JIOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTaBICHUSI MYHHIIUIAIBHONW YCIYTH, U PETUCTPAINIO 3asBiieHUs 0e3 HeoO-

XO0OUMOCTHU ITOBTOPHOI'O IIPCACTABIICHHA 3ajABUTCIICM TAKHUX JOKYMCHTOB Ha 6y-

MaXHOM HOCHUTCJIC, CCJIM MHOC HC YCTAHOBJICHO Q)CHCPMBHBIMH 3dKOHAMU M IIpH-
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HUMAacMbIMHU B COOTBCTCTBHHU C HUMH aKTaMU HpaBI/ITeHBCTBa Poccuiickoi CDe}]e-

panry, 3aKOHaMM CTaBpOHOHBCKOFO Kpasi 1 IIPUHUMACMbIMU B COOTBCTCTBUH C
HUMH aKTaMH BBICIIHUX HCIIOJHUTCIBHBIX OPraHOB FocyI[apCTBCHHOf/'I Binactu CtaB-

POITIOJIBLCKOTO Kpasi.
IIpenocraBieHre MyHULIMITAJIBHON YCIIyTH HAYMHAETCSl ¢ MOMEHTA IIpUeMa 1
pEerucTpauy aAMUHUCTPALUEN 3asBJICHUSA U JTOKYMEHTOB, ITOCTYIIUBIIUX B DJIEK-

TPOHHOM (hopMe, HEOOXOAMMBIX IS MPEOCTABICHNUS] MYHUILIUITAILHON YCITYTH.

YBeAOMIIEHHE O MPUEME M PETUCTPALUU 3aSBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEAOCTABICHNUS MYHHUIMIIAJBLHOW YCIyTH, COJeprKallee CBe-
neHust o (pakTe mpueMa 3asBIEHUS U JOKYMEHTOB, HEOOXOTUMBIX JUIsl Mpeaoc-
TaBJICHUS MYHMIIMNIAJIBLHOM YCIyTH, U Hadalle MPOLeAYphl MPEAOCTaBICHUS MY-
HULMIIAJIBHON YCIyTH, a TaKXKE CBEIACHUS O JaTe U BPEMEHU OKOHYAHMS Ipeaoc-
TaBJICHUSI MyHULUIIATBHOW YCIIyT'H JIMOO MOTUBUPOBAHHBIN OTKa3 B IPUEME 3asB-
JIEHUS] U UHBIX JJOKYMEHTOB, HEOOXOIMMBIX JJI MPEIOCTaBICHUSI MyHULIUIIAIbHOM
YCIIyTH, TOCTYNUBIIUX B aJMHUHHCTPALMIO B 3JIEKTPOHHOU (hopme, HampaBIIseTCs
3asIBUTENIO HE MO37Hee pabouero JHs, CIEAYIOLIEro 3a JIHEM MOoAauyd yKa3aHHOTro
3asiBJICHUS], IyTEM MU3MEHEHHUS CTaTyca 3asiBICHMS B JUYHOM KaOWHETE 3asiBUTEIS
Ha mopTane, Wik B (opme 3JIEKTPOHHOTO TOKYMEHTa MO aApecy 3JIEKTPOHHOU
MOYThI, YKa3aHHOMY B 3asBJICHWU, WU B MHUCHBMEHHOW (hopMe MO MOYTOBOMY
aZpecy, YKa3aHHOMY B 3asIBJICHUMU.

B cnyuae HampaBieHus 3asBI€HUS M JOKYMEHTOB JJIS MOJIyYEHUS MYyHHU-
UIIAJIbHOM YCIIYTHM MOCPEICTBOM IOYTOBOM CBSI3M (3aKa3aHHBIM IOYTOBBIM OT-
PaBJIECHUEM) JOKYMEHTHI JIOJKHBI OBITh YI0CTOBEPEHBI B YCTAHOBJICHHOM MOPS/I-
K€, 3a HCKIIFOYEHUEM JTOKYMEHTOB, IIPEIOCTABISAEMbIX B OJINHHUKAX.

B cnyuae nogaum 3asBieHus B (pOpMeE 3JIEKTPOHHOTO JOKYMEHTA IMOCPEACT-
BOM €JIMHOTO MOpTajia, PErMOHAIBHOrO MOPTajia YBEIOMJIEHUE O MPUHSATOM pelle-
HUU B (HOpME FIEKTPOHHOTO TOKYMEHTa B T€YEHHE OJHOTO pabdoyero AHs MOcie
OPUHATUS PEUICHUS HANpPAaBIISIETCS 3asBUTEIIO MOCPEICTBOM €IMHOIO MopTaja H
PErMOHAIBLHOTO TIopTaia.

OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh M IOJHOTY HPEAOCTABISIEMBIX CBeE-



JICHUM U JIOKyMEHTOB, SIBJISIOIIMXCS HEOOXOAMMBIMH JUIS MPEIOCTABICHUS MY-
HULIMNAIBHOMN YCIIyTH, BO3JIAracTCs Ha 3asBUTEIIS.

2.7. WUcuepnbIBaonuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBET-
CTBHM C HOPMAaTHBHBIMU IIPABOBBIMM akTaMu Pocculickon @enepanuu, HOpMaTHUB-
HBIMU IPaBOBBIMU akTaMu CTaBpOIOIBCKOTO Kpasi U MyHULMITAJbHBIMA IIPABOBBI-
MU aKTaMHU JUJIs PEJOCTABICHNUS] MyHULIANIAIIBHOW YCIyTH, KOTOPBIE HaXOASATCS B
PACHOPSKEHUH WHBIX OPraHW3allvil, YY4acTBYIOLIMX B INPEIOCTABICHUU MYHULIH-
HaJIbHOM YCIIYTH, U KOTOpBIE 3asiBUTEIb BIIPaBE NMPEICTaBUTh, a TAKXKE CIIOCOOBI MX
HOJyYEHUs 3asBUTEJIEM, B TOM UYHCJE B AJIEKTPOHHOU (hopme, MOpsIOK UX Hpes-
CTaBJICHHUS.

CriennanucT ceKTopa apXUTEKTYPhl M TPaJJOCTPOUTENILCTBA OT/IEIA MyHHUILIH -
NAJIBHOTO XO3IMCTBA, APXUTEKTYPHI U IPaJOCTPOUTENILCTBA, OTBETCTBEHHBIN 3a UC-
TpeOOBaHHE JOKYMEHTOB B MOPSAIKE MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3a-
MMOJICHCTBUS, 3aIPALINBACT B TEUEHUE OJHOTO pabodero JHS CO AHS MOCTYILICHHS
3asIBJIEHMS], B TOM YHUCJIE B 3JIEKTPOHHOU (popme:

CJIIEAYIOIIUE TOKYMEHTBI, KOTOPBIE HAXOAATCS B PACHIOPSIKEHUN MHBIX Opra-

HOB (OpraHu3aluii), y4acTBYIOIIUX B MPEJOCTABICHUN MYHHUITUTIATLHON YCITyTH:
10

1) BbiucKy n3 EAMHOrO rocyJapCTBEHHOrO peecTpa IOpUINYECKUX JIUIL O
FOPUANYECKOM JIULE, SIBISIOLIEMCS 3asBUTEIIEM;

2) BBINIUMCKY W3 EAMHOTO rocyaapCTBEHHOIO peecTpa WHIWBHUAYaIbHBIX
npeanpuHuMaresie 00 MHIUBUAYAIbHOM MpeANPUHUMATENE, SIBIISIONIEMCS 3asBU -
TEJIEM;

3) BeIMKUCKY U3 EAMHOTO rocy/1apCTBEHHOTO peecTpa IMpaB Ha HEJABUKUMOE
UMYIIECTBO U CAEJIOK C HUM (CBEICHUS O 3apPETHUCTPUPOBAHHBIX MpaBax Ha OOBEKT
HEJIBIPKMMOTO UMYIIIECTBA);

4) 1m1aH MepeBoIMMOTO TOMEIIEHHUS C €r0 TEXHUYECKUM ONHCAHUEM;

5) TEeXHUYECKHUI MachopT >KUIJIOTO TOMEIICHHUS;

6) MO3TaXHBIN IJIaH JAOMa, B KOTOPOM HaXOJUTCS MEPEBOJUMOE MOMEIIe-
HUE.

3asBUTEIb BIIPABE CAMOCTOSITENILHO MPEIOCTABUTh YKAa3aHHBIE JOKYMEHTHI.

B cootBerctBUU ¢ myHkTamMu 1, 2 u 4 wyactu 1 crateu 7 PenepanbHOro
3akoHa «O0 OpraHu3anuy MPeIOCTaBICHUS TOCYIapPCTBEHHBIX U MYHUITUTIATHHBIX
YCIIyT» 3amlpeinaeTcss TpeboBaTh OT 3assBUTEIIS:

MpEeACTaBICHUS] JOKYMEHTOB M HWH(OpMAIMU WU OCYUIECTBICHUS JeH-
CTBUH, MPEACTABICHUE WM OCYUIECTBJICHUE KOTOPBIX HE MNPEAYCMOTPEHO HOP-
MAaTUBHBIMU NIPABOBBIMU akTaMH Poccuiickont denepany, HOpMaTUBHBIMU ITPABO-
BbIMM akTaMud CTaBpOMOJIbCKOTO Kpasi, MyHUIIMIIAJbHBIMU TMPABOBBIMHU AKTAMHU,
PETYIUPYIOIIUMHU OTHOUIEHHUS, BOSHUKAIOIIUE B CBSI3U C MPEIOCTABICHUEM MYHHU-
LANAJIbHON YCIIYTH;

MPEACTaBICHUS TOKYMEHTOB M MH(POPMaIIUU, KOTOPbIE HAXOJSITCS B pacro-
PSUKEHUN UHBIX OPTAaHOB U OPraHU3alyi, YYaCTBYIOLIMX B IIPEIOCTABICHUA MYHHU-
LIUNAIBHON YCIYTHU, B COOTBETCTBUM C HOPMATUBHBIMHU NPaBOBBIMU akTamu Poc-
cutickoit denepany, HOPMATHUBHBIMU MPAaBOBbIMU akTamMu (CTaBpOIOILCKOTO
Kpasi, MyHULIAIIAIbHBIMH ITPABOBBIMU aKTaMH, 32 UCKIIOUYEHUEM JOKYMEHTOB, yKa-
3aHHBIX B 4acTu 6 cratbu 7 PenepanbHOro 3akoHa «O0 opraHu3aluy MpeocTaB-
JIEHHS TOCYIAPCTBEHHBIX U MYHUILIMTNIAJIBHBIX YCIYT»;
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IPEJCTaBICHUS JOKYMEHTOB U MH(POpPMAIMH, OTCYTCTBHE U (MJIM) HEIOCTO-
BEPHOCTb KOTOPBIX HE YKa3bIBAJIUChH IIPU IEPBOHAYAIILHOM OTKAa3€ B IIPUEME JOKY -
MEHTOB, HEOOXOJIMMBIX IJIsl NPENOCTaBICHUS MYyHUIUNAIBHOW YCIyru, Ju0Oo B
IIPEIOCTaBICHUN MYHULAINIAIBHOM YCIIyTH, 32 UCKIIOYEHUEM CIICAYIOLIUX Cilyda-
€B:

a) U3MEHEHUEe TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOLIUXCS
[IPEIOCTABJICHNs] MYHULMIAJIBHOW YCIIYT'd, IIOCIIE IIEPBOHAYaJIbHON NOJAAYM 3as1B-
JICHUS O IIPEAOCTABICHUN MYHULIMIIAIBHON YCIIyIH;

0) Hanure OMKMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIIUIIAIbHON yCITy-
I U JJOKyMEHTaXx, ITIOJaHHbIX 3asgBUTEIIEM I10CIIE [IEPBOHAYAIIBHOIO OTKa3a B IIpue-
M€ JIOKyMEHTOB, HEOOXOAMMBIX Ul IMPEIOCTABIICHUS MYHUILIMIAIBHON YCIYTH,
a0 B MPEIOCTABICHUN MYHULMIIATBHON YCIYTH U HE BKJIIOUEHHBIX B MPEACTaB-
JICHHBIM paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUCHHE CpOKa JEUCTBUS JOKYMEHTOB WM H3MEHEHUE HH(OpMAaINH
MOCJIe MEPBOHAYAJIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJIMMBIX IS
OpEeIOCTaBICHUS MYHHULIMNAIBHONW YCIyrd, JUOO B NMPEJOCTABICHUU MYHMIIM-
IaJIHOW YCIIyTH;
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T') BBISIBJIEHUE JIOKYMEHTAIBHO MOATBEPXKICHHOTO (hakTa (MPU3HAKOB) OIIIH-
OOYHOTO WJIM MPOTHUBOIIPABHOTO JEHCTBUS (0€31eHCTBUSA) IOHKHOCTHOTO JIHUIIA
aaMuHucTpauuy, padbotHuka M®II, paboTHUKa opraHu3anuu, MPeayCMOTPEHHOM
yacTblo 1.1 ctateu 16 ®@enepanbHoro 3akoHa «O0 OopraHu3aluy NPeIOCTaBICHUS
rOCyJAapCTBEHHBIX M MYHUUMINAIBHBIX YCIyI», MPU NEPBOHAYAIBHOM OTKa3e B
npreMe JTOKYMEHTOB, HEOOXOJUMBIX AJIA MPEAOCTaBICHUS MyHUIIUNAIBHONW YCITy-
I'l, MO0 B MPEIOCTaBICHUN MYHULIUIIAIBLHON YCIYTH, O YeM B MMMCbMEHHOM BHU/IE
3a moanuchio rnaBbl Kypckoro MmyHunmnansHoro okpyra CTaBpomnojabCKOro Kpas
(manee - rmaBa okpyra), aupekropa M®Il npu nepBoHavyaIbHOM OTKa3e B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTABICHUS MyHULMIIAIIBHOW yCIIyTrH, J100
PYKOBOJUTENSL OPraHU3ALNH, TPEAYCMOTpeHHOU YacThio 1.1 crateu 16 denepans-
Horo 3akoHa «OO opraHu3aluu MPEeIOCTABJICHUS TOCYAAPCTBEHHBIX W MYHUIH-
NaJbHBIX YCIYT», YBEIOMIISIETCS 3asBHUTEINb, & TAK)KE INPUHOCATCS U3BUHEHHS 3a
J0CTaBJICHHbBIE HEYJ00CTBaA.

2.8. McuepnpiBaroniuil nepeyeHb OCHOBAHNUM I OTKA3a B IPUEME JTOKYMEH-
TOB, HEOOXOUMBIX VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH.

OcHoBaHusl Uil OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOUMBIX AJI IPeio-
CTaBJIEHUS MyHUIUIAIbHOU yCIIYTH:

1) nokyMeHTbI HareyaTaHbl (HaMCaHbl) HEYETKO M HEpa300pUMBO, UMEIOT
NOJYUCTKH, TMPUIUCKHU, HAJIMYME 3a4YEePKHYTBIX CJIOB, HepacludpoBaHHBIE
COKpAILCHHsI, HCIIPABICHUSA, 3a MWCKIIOYCHUEM HCIPABICHUM, CKPEIUICHHBIX
[I€YaThI0 ¥ 3aBEPEHHBIX IMOJAIUCHIO0 YIIOJHOMOYEHHOIO JINIIA;

2) NOKYMEHTBl HMMEIOT CEpPbE3HBIE IOBPEXKACHUS, HAINYUE KOTOPBIX HE
NO3BOJISIET OJJHO3HAYHO UCTOJIKOBATh €r0 COJNEPKAHUE.

2.9. UcuepnpiBaonnii MepedyeHb OCHOBAaHUM ISl MPUOCTAHOBIICHUS TIpe-
JIOCTABJICHUSI MYHUIMNAIBHOW YCIYTM WJM OTKa3a B NPEIOCTaBICHUM MYyHULU-
MaJIbHOU yCIIyTH

2.9.1. OcHoBaHus UIsI TPUOCTAHOBJIEHUS MPENOCTABICHUS MYHHIUIIAIb-
HOM yCJIYTH OTCYTCTBYIOT.



2.9.2. OcHOBaHHUs JUIsl OTKa3a B IPEJOCTABICHUH MYHULIUIIAJIbHON YCITyTHU:

1) HempezacTaBieHUE TOKYMEHTOB, O0S3aHHOCTH IO MPEACTABICHUIO KOTO-
PBIX BO3JIO’)KEHA HA 3asIBUTEJIS;

2) NOCTYIJIEHUE B OpraH, OCYLIECTBISIOIIMNA MEepeBO MOMENIEHU OTBETa
OpraHa rocy1apCTBEHHOMN BJIACTH, OpraHa MECTHOTO CaMOYIIpaBJIeHUs 100 MoaBe-
JIOMCTBEHHOM OpraHy rocyAapCTBEHHON BJIACTH WJIM OPraHy MECTHOTO caMOyIpaB-
JIEHUS] OpraHu3allMi Ha MEXXBEJIOMCTBEHHBIN 3aIIPOC, CBUJIETEIBCTBYIOLIETO 00 OT-
CYTCTBUU IOKYMEHTa U (MJ1) HHPOpMALIMU, HEOOXOAUMBIX Ul MIEPEBOAA KUIIOTO
IIOMEILEHHS] B HEXKWIIOE TIOMEILEHUE WIM HEKUIIOTO TIOMEIIEHUS B KUAJIO€ ITOMeNIe-
HHUE, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE MpEACTaBIIEH 3asBUTEIEM IO COO-
CTBEHHON uHMIMaTHBe. OTKa3 B MEpEBOJAE MOMELIEHUS N0 YKa3aHHOMY OCHOBa-
HUIO JIOIYCKAaeTCs B Clydae, €Cu OpraH, OCYIIECTBIISIFOIINI EPEBOT TOMELIECHUH,
[OCJIE MOJIYYEHUSI YKa3aHHOTO OTBETA YBEJIOMMUJI 3asIBUTENSI O MOJYYEHUU TaKOTro
OTBETA, MPEAJIOKUI 3aABUTEIIO MPEACTaBUTh JOKYMEHT W (WiHM) MH(OpMAIHIO,
HE0OXOAMMBIE JIJISl IEPEBO/IA JKUIIOTO TOMEIICHHS B HEKUII0€ IOMEILEHUE WUIIU He-
KUJIOTO TIOMEILEHUS B )KMJIO€ MTOMEIIEHUE, U HE TIOJNYYUJT OT 3asIBUTENS TAKUE JI0-
KyMEHT W (WiM) MHQOpMalMIO B TEYEHHE MATHAALATH pabodyMx IHEH CcO JHA

HaIpaBJICHUA YBEAOMIICHU S,
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3) npeacraBlieHHE JOKYMEHTOB B HEHAAJISKAILIUM OpraH;

4) mecoOmo/IeHne TPEIYCMOTPECHHBIX cTaThed 22 JXKunumHoro kKojekca
Pocculickon @enepanum ycaoBruil NEPEBOIA MOMELICHHUS;

5) HECOOTBETCTBHUE MPOEKTA MEPEYCTPOICTBA U (UIK) TEPEITIAHUPOBKH T10-
MEIIEHUSI B MHOTOKBAPTUPHOM JIOME TPeOOBaHUSIM 3aKOHOIATEILCTBRA.

2.10. [Tepeuenb ycimyr, HEOOXOAUMBIX U 00s3aTEIBHBIX JIs MPEIOCTABICHUS
MYHULIUTTAIBHOW YCIIYTH, B TOM YHUCJIE CBEJEHUS O JIOKYMEHTE (IOKYMEHTax), BbI-
JaBaeMoM (BbIJaBa€MbIX) HHBIMU OpraHU3AIUsSIMM, YUYaCTBYIOIIUMH B MPETOCTaB-
JIEHUY MYHULIMIAIBHOMN YCITyTH.

VYceayru, HeoOxoauMble U 00s13aTebHbIE JJIs MPEJOCTABICHUS] MYHHUIIUIAb-
HOH YCIIyTH, OTCYTCTBYIOT.

2.11. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUA TOCYJaPCTBEHHOW MOIIMHBI
WJIM MHOW IUIaThl, B3UMAeMOM 3a MPEAOCTABICHUE MYHULUIIAIBHON YCIYTH

['ocynapcTBeHHasi MOLIMHA WM HWHAS IUIaTa 32 MPEAOCTABICHUE MYHUIU-
MajJbHOM yCIYTH HE B3UMAETCH.

2.12. Ilopsanok, pa3Mep M OCHOBAHHWs B3MMaHUs IUIATHI 3a MPEIOCTABICHHUE
yCIIYT, HEOOXOAUMBIX W 00s3aTEIbHBIX JIJISl IPEOCTaBICHUS MYHUIUIIAIBLHON yC-
JyTH, BKJIOYas UHGOPMAIMIO O METOJIMKAX pacueTa pa3Mepa TaKou IJIaThl

Yenyru, HeoOXoauMBbIE U 00s3aTeNbHBIC ISl TPEAOCTABICHUS MYHHUIUTIAIb-
HOM YCIIyTH, OTCYTCTBYIOT.

2.13. MakcuMalnbHbIid CPOK OKHJIaHHWS B OYEPEAM IPHU IoAade 3ampoca o
NIPEIOCTABICHUU MYHMIIMIAIBHONW YCIYTU U YCIyT, HEOOXOAUMBIX U 00s13aTelb-
HBIX JJI1 IPEAOCTABICHUS MyHUIUMIIAIbHOW YCIIYTH, U MPU MOJIyYEHUHN pe3yJibTaTa
IPEAOCTABIEHUS TAKUX YCIIyT

MakcuManbHbld CPOK OKHUJIAaHHMSI B OYEPEAW IpU MoAadye JOKYMEHTOB O
IPEAOCTABICHUM MYHUIIUNAIBHOW YCIYTM U HPH MOJYYEHUH pe3yJibTaTa Mpejo-
CTaBJICHUS] MyHUIIMNIAJIbHOW YCIYTH HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpok u mOPSAOK PETUCTPALMA 3aIIPOCa 3asABUTENSA O MPEAOCTABICHUN
MYHUILIUMATIBHON YCIYTU U YCIIYT, HEOOXOAUMBIX U 00s3aTEIbHBIX ISl MPEI0CTaB-



JICHUS] MyHULIUTIAIBHOM YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOM (popme

3asBi€HUE O NPEIOCTABICHUM MYHUUMNAIBHOW YCIYyTd PETHCTPUPYETCS B
JI€Hb €ro oOpalleHus CIeUaINCTOM OT/AEa O OPraHU3alMOHHBIM U OOIUM BO-
npocaM aJMUHUCTPALIMKM, OTBETCTBEHHBIM 3a IPHUEM M PErHCTPALMIO BXOSIICH
KOPPECTIOHACHIIMN, B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa M AEJIONpPOU3-
BojicTBa «JIEJIO», mu6o pabotHukom M®I] B nopske, ycranoBieHHOM MOII.

3asBIICHHE O NPENOCTABICHUM MYHUUMIIAJBHOW YCIIYTM, HAalpaBJIECHHOE B
AJIEKTPOHHOM (hOopMe, pacrievyaTbIBacTCsl HA OyMayKHbI HOCUTEIb U PETUCTPUPYET-
Ccsl B ICHb €r0 NMOCTyIUIeHusl. Peructpanus 3asiBiieHus, IOCTyIUBIIETO B HEpaboyee
BpEMSI, OCYIIECTBIISIETCS B IEPBBIN pabOUunii JCHb.

2.15. TpeboBaHUs K MOMELIEHUSIM, B KOTOPBIX MPEJOCTABISAETCS MYHUIU-
nanbHas yciayra, K 3aidy O0KHMJIaHHs, MECTaM JJIs 3allOJHEHUs 3alpOCOB O MPEIO0C-
TaBJICHUU MYHHUIMIIAIBHON yCIyTHd, HUHPOPMAIMOHHBIM CTEHJaM C 00pa3liaMH UX
3aM0JHEHUSI U MEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABICHUS KaX-
7O MYHULIMIIAJIBHOM YCIIYTH, pa3MEIICHHI0 U OQOPMIICHHUIO BU3YaJbHOM, TEKC-
TOBOM M MYyJbTUMEAMMHOW MH(OPMALMU O MOPSJIKE MPEJOCTABICHUS TAKOW yc-
JYTH, B TOM 4HCIE K OOECHNEYEHHUIO JOCTYNHOCTH JUJIsi MHBAIHMIOB YKA3aHHBIX
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00BEKTOB B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoit denepanuu o co-
[[MaJILHOM 3allIUTe UHBAIUIOB

[{eHTpasIbHBIN BXOJ B 3/laHWE aAMUHUCTPAIMH JOJDKEH OBITH 000pyI0BaH
nH(pOpMAITMOHHON TaONIMUKO# (BBIBECKOH), coaepKaieid nHhopmMalu 00 agmMu-
HUCTpallUi: HAUMEHOBAHUE, MECTOHAXO0XKJICHUE, PEKUM PaOOTHI.

Bxon u BeIX0 U3 OMEIIEHU 000pYAYIOTCS COOTBETCTBYIOIIUMU yKa3aTe-
JISIMH.

Bxon B 31aHue agMuHUCTpali 000pyayeTcs maH ycamMu, paciIupeHHbIMU
IPOXO0JIaMU, TO3BOJISIIOIIMMHU O0ECIEYUTh OECHPEensTCTBEHHBIN TOCTYN WHBAJU-
JIOB, BKJTIOYAsi MHBAJIUIOB, UCTIOJIb3YIOIIUX KPECIA-KOJSCKH.

[Inomanbs MECT 0KUAAHUS 3aBUCUT OT KOJIMYECTBA 3asBUTENICH, €KEIHEBHO
oOparmarnmxcs B aMUHUCTPAIMIO 32 MPEIOCTAaBICHUEM MYHUIIMIIAIBLHON yCITy-
ri. KonmuecTBo MeCcT OKUAaHUS OMPEIEsIeTCs UCX0 I U3 (DaKTUIECKOW Harpy3KH
¥ BO3MOXKHOCTEH JJIsl UX pa3MEUIECHUs B 3IaHUH, HO HE MOXXET COCTaBJISATh MEHEE 5
MECT.

[Ipuem 3asBuTENEH OCYIIECTBISAETCS B CHEIUAIBHO BBIJICTCHHBIX ST ATUX
HeJIe NOMENICHUSIX.

[Tomemienus s mprueMa 3asiBUTENEN JOJIKHBI ObITh 000PY10BaHbI TaOIN4-
KaMH C yKa3aHueM HoMmepa kKaOuHeTa, (paMuiIuu, UMEHHU, OTYECTBA U JOJDKHOCTH
CIIEIMAIIUCTA, OCYIIECTBIISIONIETO MPEAOCTaBICHNEe MYHUIIMNAIBLHON YCIyTH, pe-
KUMa pabOTHI.

[Tomemienus uist mpreMa 3asiBUTENEH JOHKHBI COOTBETCTBOBATH KOMGOPT-
HBIM YCJIOBHSIM JUJISl 3asBUTENICH U ONTUMAIBLHBIM YCJIOBHUSM paOOThl CIEIUATNCTA
aIMUHHCTPALINU C 3aIBUTEIISIMH.

[ToMeleHnst TOJKHBI COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHUOIOTHYECKUM
npaBuiiaM M HOpMaTuBaMm «[ MrueHudeckue TpeOOBaHUS K MEPCOHATBHBIM JJICKT-
POHHO-BBIUMCIIUTENIBHBIM ~ MaliMHaM W opranu3auuu  pabotsl.  CanlluH
2.2.2/2.4.1340-03» («Poccuiickas razera», 21.06.2003, Ne 120) u ObiTh 000pY-
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JIOBAHBI IPOTUBOIIOKAPHOW CUCTEMOM M CPEACTBAMU IOXKAPOTYLICHHS, CUCTEMOU
ONOBEIICHUS O BOSHUKHOBEHNUH YPE3BbIYAHON CUTYALUU.

[Tomerenusi, nmpeaHa3HAYEHHbIE JJIsI O3HAKOMJICHHS 3asBUTENIed ¢ uHDOP-
MallMOHHBIMU MaTepHuaniamMu, 000pyayroTcsi HHPOPMAIIMOHHBIMU CTEHIAMHU.

OdopmiieHne BU3yaldbHOM, TEKCTOBOM W MYJIbTUMEIUHHON MHMOpMaAuu o
MOPSIIKE TPEAOCTABICHUS MYHULIIMIIAIBHOW YCIYTH JOJDKHO COOTBETCTBOBATH OII-
TUMaJIbBHOMY 3pUTEILHOMY U CIIyXOBOMY BOCIIPUSATHUIO dTOH MH(pOpMAIUU 3asBU-
TEISIMH.

[Tomemenuss M®IL[ 10MKHBI COOTBETCTBOBATh TPEOOBAHUSIM, YCTAHOBJICH-
HbIM mocrtaHoBieHueM I[IpaBurenbctBa Poccmiickoii depeparuu ot 22 jnexadps
2012 r. Ne 1376 «O06 ytBepxaenuu IIpaBun opranuzanuu IeaTeIbHOCTH MHOTO-
(YHKIIMOHAIBHBIX IIEHTPOB TPEJIOCTABICHUS TOCYAApPCTBEHHBIX M MYHHITUIIAIb-
HBIX YCIIYT».

Bxon B nmoMenieHue, NpeIHa3HaueHHOE [T MPEAOCTABICHUS MYHULIAIIAb-
HOW YCJIYTH, MOMENIEHUS, B KOTOPBIX MPEIOCTABISAECTCS MYHHUIUIIATIbHAS yCIyTa,
JIOJ>KHBI COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJIATENbCTBOM Poccuiickon de-
Jepaluy ¥ 3aKOHOJATeILCTBOM CTaBpOMOJILCKOTO Kpas TpeboBaHUsM obecreye-
HUS KOMGOPTHBIMH YCIOBUSIMHU, B TOM YHCJI€ 0OeClieueHUs] BOBMOXKHOCTU peaju-
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3al[My MPaB UHBAIUOB U JIUI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMU Ha MOJy-4EHUE
10 UX 3aBJICHUSIM MYHHUIIUTIATLHON yCIIyTH.

[Topsinok obecnieueHus yCIOBUN JOCTYITHOCTH ISl HHBAJIMIOB OOBEKTOB CO-
UaJIbHOW, MHXXEHEPHOHM M TPAHCHOPTHOM MH(MPACTPYKTYp M IMPEAOCTaBISEMbIX
YCIIYT, a TAaK)K€ OKa3aHWsl UM MPU 3TOM HEOOXOJMMOM MOMOIIM YCTaHABIMBAETCS
Hopmamu PenepanbHoro 3akoHa ot 01 mexadbpst 2014 r. Ne 419-D3 «O BHeceHUH
M3MEHECHUHN B OTJICJIbHBIE 3aKOHOJATENbHbIE aKThl Poccuiickon denepannu mno Bo-
IpocaM COIMAIbHOM 3alllUThl MHBAJIUAOB B CBSI3U ¢ paTudukaiueil Konsenuuu o
paBax MHBAJINUJIOBY», 4 TAK)KE MPUHITHIMU B COOTBETCTBHHU C HUM MHBIMU HOpMa-
TUBHBIMHU IIPABOBBIMU AKTAMH.

2.16. Tlokazarenu JOCTYMHOCTH U KaueCTBa MYHHIIUIIAIBLHON YCIYTH, B TOM
YUCJIE KOJMYECTBO B3aUMOJCHCTBUS 3asBUTENS C JOHKHOCTHBIMH JIMIIAMU TPHU
IPEAOCTABICHUN MYHULMNAIBHON YCIYIM M UX MNPOJOJIKUTEIBHOCTh, BO3MOXK-
HOCTb MOJy4eHUs: ”HHOPMAIIUU O XOJI€ NMPEOCTABICHUSI MyHULIMTTIAIIBHOW yCIIyTH,
B TOM YHUCJE C MCIOJIb30BaHHEM MH(DOPMAIIMOHHO-KOMMYHUKAIITMOHHBIX TEXHOJIO-
Ui, BO3MOXKHOCTb JTUOO HEBO3MOXHOCThH TMOJIYUYEHUS] MYHHUIIUNIAILHON YCIIyTH B
MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHUIIU-
NajJbHBIX YCIOYT (B TOM YHCJE B IOJHOM 00beME) B J0OOOM CTPYKTYPHOM IO/Apas3-
JICJICHUW WM TEPPUTOPUAIIBHOM OpraHe aJMUHHUCTpPAIMU IO BBHIOOPY 3asBUTEIIS
(9KCTEppPUTOPUATIBHBIN TPUHIKIT), MOCPEACTBOM 3ampoca O MPeAoCTaBICHUU
HECKOJIBKUX TOCYJapCTBEHHBIX U (MJIM) MYHUIIMTAIBHBIX YCIYT B MHOTO(YHKITHO-
HaJIBHBIX LEHTpaxX MPEAOCTABIEHUS TOCYAApPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT,
penycMOTpeHHOro cratheit 15.1 denepanbHoro 3akona «O06 opraHnuzanuu npeo-
CTaBJICHHSI TOCY/IapCTBEHHBIX U MYHHIIMIAIBHBIX yCIyr» (fanee - KOMIUIEKCHBIM
3a1poc)

K nokazatensiM JOCTYMHOCTH M KaueCTBa MYHUIIUMAIBHBIX YCIYT OTHOCSIT-
col:

1) cBoeBpemenHocTh (CB):
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CB = yCTaHOBJICHHBI AJIMUHUCTPATUBHBIM PETIAMEHTOM CPOK/Bpems,
(akTHUeCcKH 3aTpadyeHHOE Ha MpeAO0CTaBICHNEe MyHHUIUIaIbHOU yeiyru X 100 %.

[Tokazarens 100 % u Ooiiee SIBISIETCS MOJIOKUTENBHBIM M COOTBETCTBYET
TpeOOBaHUSIM AJIMHUHUCTPATUBHOIO PETJIAMEHTA;

2) noctymnHocTh (Zoc):

Hoc = Hien T Hopew T oo e T Mon T Miwgp + Hocur™ Loy

rae

Hien - HATUYKME BO3MOXKHOCTH 3aMKMCAThCS HAa MPUEM 10 TelieoHny:

Hien =5 % - MOXKHO 3amMcaThCsl HA IPUEM 10 TelaedOoHY;

Hren = 0 % - Henb3st 3anTUCaTHCS HA TIPUEM TI0 TeledoHy.

Hspew - BOBMOKHOCTD MPUNTH HA TIPUEM B Hepabouee BpeMs:

Hepew = 10 % - mpuem (BbIaya) JOKYMEHTOB OCYIIECTBIIIETCS O€3 mepephiBa
Ha o0en (5 %) u B BeIXoHOM n1eHb (5%).

/s« - Hamuare 6e30apbepHO CpeIbl:

Heisc =20 % - oT TpOoTyapa 10 MecCTa MpruemMa MOKHO MPOEXaTh HA KOJISICKE;

Heisc =10 % - oT TpoTyapa 10 MecTa mprueMa MOKHO MTPOEXATh Ha KOJIACKE C
NOCTOPOHHEH MOMOIIIbIO | YenoBeka;

Heisc =0 % - oT TpoTyapa A0 MecTa mprueMa HeJb3s TPOoeXaTh Ha KOJISCKE.

In - HATMYKME BO3MOXKHOCTH T0JIaTh 3asBJICHUE B JICKTPOHHOU opme:
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o = 20 % - MOXKHO MOJIaTh 3asBIICHUE B AIICKTPOHHOM hopme;

H.n = 0 % - Henb34 oIaTh 3asBJICHUE B DJIEKTPOHHOM QopMme.

Mg - JOCTYHNHOCTH HMH(POPMALMM O MPEAOCTABICHUH MYyHULUIAIbHOU
YCIIyTH:

Mg = 20 % - undopmamus 06 OCHOBaHUSAX, YCIOBUAX M TOPSAIKE Ipe-
JOCTABJICHUS] MyHULIMIIAJIbHOM yciayru pa3menieHa B cetu «utepuer» (5%) u Ha
uHpoOpMaIMOHHbIX cTeHaax (5 %), ecThb JOCTYNHBIM i 3asBUTENEH pas3fa-
TouHbIl MaTepual (5 %), nepuoguuecku UHGOPMAIUS O MyHUIIUTIATBHOM yCIIyTe
pasmemaercs B CMU (5 %);

g = 0 % - st momyuyeHus: uHGOpMalMu O MPEJOCTABICHUN MYHHUIIU-
NaJIbHOM yCIyrn HEoOXOJUMO IMOJIb30BaThCs yCIyraMu, U3ydaTb HOPMAaTHUBHBIC
JOKYMEHTBI.

M - BOBMOXHOCTB IOJATh 3asBJICHUE, JOKYMEHTBI U MOJYYUTh PE3YJIbTAT
MYHULUIIATBHON YCIIYTH IO MECTY >KMTEJIbCTBA:

Moarr = 20 % - MOKHO 1IO/IATh 3as1BJICHUE, JOKYMEHTBI U MMOIYYUTh PE3YJIbTAT
MYHUIUTAIBHON YCIIYTH 110 MECTY JKUTEIbCTBA;

Hoarr = 0 % - HENB34 MOAATH 3asiBICHUE, TOKYMEHTHI U MOJYYUTh PE3YJIbTAT
MYHUIIUTIAIBHON YCIYTH 110 MECTY JKUTEIbCTBA.

Hugn - BOBMOXKHOCTh TOJIa4u JOKYMEHTOB, HEOOXOAMMBIX /ISl MPEAOCTaB-
JICHUSI MyHULIMITIATBHOU yceinyr, B MOLI:

Huon = 5 % mpu HaMMYMU BO3MOXKHOCTH TOJIaY¥ JIOKYMEHTOB, HE00XO-
JUMBIX JUJIS IPEIOCTABICHNUSI MyHULMITAJIbHOMN ycinyru, B MODII;

Huon = 0 % mpu oTCyTCTBMM BO3MOKHOCTU MOAAYM JOKYMEHTOB, HEOOXO-
JUMBIX JUJIS IPEIOCTABICHNUS MyYHUIMITAIIbHON ycinyru, B MOII;

[Toxazatens 100 % cBuaerenbcTByeT 00 0OecredyeHMH MaKCUMalIbHOU J10-
IIyCTUMOCTH IMOJTYYEHUSI MyHULUIIAIbHOU YCIYyTH;

3) xauectBo (Kau):

Kaq = KJ:LOKyM + Ko6cny>1< + K06MeH + Kd)aKT+ KBsaHM +Knpo;{,



rnae

Kioxym = KOJTMYECTBO MPUHATHIX JOKYMEHTOB (C YUETOM YK€ UMEIOLIUXCS B
aAMUHUCTPALIMH )/KOJIMYECTBO MPEAYCMOTPEHHBIX AIMUHUCTPATUBHBIM perjaMeH-
TOM JOKyMeHTOB X 100 %.

3nauenue nokazarens 6onee 100 % roBoputr o TOM, YTO y Tpa’KJaHUHA
3aTpeOOBaHbl JUIIHUE TOKYMEHTHI.

3HaueHue nokazarensa meHee 100 % roBopuT o TOM, UTO pEUIEHUE HE MOXKET
OBITh IPUHSATO, NOTPEOYETCSI HIOBTOPHOE OOpPALLEHHE.

Kosenyx - KauecTBO 0OCITYKHMBAaHUSA IPU IPEJOCTABICHUM MYHUIMIAIBHOU
YCITyTH:

Koseayx = 20 %, ecnu cneuuanucThl, NPeIoCTaBISIIOINE MYHULIHUNAIbHYIO
yCIIyTy, KOPPEKTHBI, JOOpOXKEIaTeNbHbI, JalOT NOIPOOHBIE JOCTYIHbIE pPa3bsCHE-
HUS;

Kosenyx = 0 %, eciin cnenuaincTbl, NpeIoCTaBISIOIUME MYHULHUIAIbHYIO
YCIIYTy, HEKOPPEKTHBI, HEA0OpOXkeNaTelbHbl, HE AAl0T MOAPOOHBIE TOCTYITHBIE
pa3bACHEHHUS,;

Koswen = KOIMUYECTBO JOKYMEHTOB, MOJYYEHHBIX 0€3 ydacTus 3asBUTENS/KO-
JUYECTBO MPETYCMOTPEHHBIX AJMHHUCTPATUBHBIM PErJIAMEHTOM JIOKYMEHTOB,

nMmeromuxcs B OMB x 100 %.
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3nauenue nokaszarenss 100 % roBoput o TOM, YTO MYHHMIMIAIBHON ycCiryra
MIPEIOCTABIISIETCS B CTPOTOM COOTBETCTBUH ¢ DenepanbHbM 3akoHOM «O0 opra-
HU3ALUH PEJOCTABICHHS T'OCYIapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYI».

Kgaer = (KOJIMYECTBO 3asBUTENIEH - KOJIMUECTBO OOOCHOBAHHBIX ajlo0 - KO-
JMYECTBO BBISBIIEHHBIX HAapyIlIeHU )/KoandyecTBo 3asBurene x 100 %.

Kisan - KOJIMYECTBO B3aMMOJICUCTBHUI 3asBUTENS CO CHEUUATUCTaMH, Mpe-
JOCTABJISIOIIMMHU MYHUIIUTIAIBHYIO YCIYTY:

Kusanw = 50 % 1mpu OTCYTCTBUM B XOJi€ MPEJOCTABICHUS MYyHULMIAIBHOM
YCIyTU B3aUMOJAEUCTBUS 3asBUTENS CO CHEIUATMCTaMU, [IPEIOCTABIAIOIIUMU MYy-
HULUNAIBHYIO YCIYTY;

Kisaumm = 40 % mpu Hamu4uuu B XOJ€ MPEIOCTABICHHUS] MYHHUIIUIIAIBHON YCITy -
I'M OJHOTO B3aUMOJEHUCTBHS 3asSBHUTENS CO CIELUAIUCTAMU, MPEJOCTABIISIOIIMMUI
MYHUIMIAIBHYIO YCIYTY;

Kuam = 20 % mnpu Hanuumu B XOJ€ NPEIOCTaBICHUS MYHHIIMNAIbHON
yCcIyru 0ojiee OJHOTO B3aMMOJECWUCTBHS 3asIBUTENS CO CIEUUAIMCTaMH, Mpenoc-
TaBJISIOIIMMHA MYHULIUIIAJIBHYIO YCIIYTY.

Kipox - TPOAOIKUTENHHOCTh B3aUMOJICUCTBUSL 3asBUTENL CO CIeEIura-
JUCTaMHU, MPEOCTABISIONIMMY MyHULIUTIATBHYIO YCIYTY:
Kipor = 30 % mpu B3aUMOJECUCTBUM 3ad4BUTENISI CO CHEHHATMCTAMHU,

NPEAOCTABISIOINMU MYHULUIIAJIBHYIO YCIYTY, B T€YEHHUE CPOKOB, MPELYyCMOT-

PEHHBIX AIMUHHUCTPATHUBHBIM PETJIAMEHTOM;

Kipon = MunyC 1 % 3a KaxJple 5 MUHYT B3aUMOJICHCTBUS 3asBUTEIS CO CIIE-
OUAINCTAMH, NPEJOCTABISIIONIMMUA MYHULUIIAJIBHYK YCIYTy, CBEPX CpPOKOB,
IPETyCMOTPEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

3nauenue nokazarens 100 % roBopuT o TOM, 4TO MyHUUMIAIbHAs yciIyra
MPEAIOCTABIISETCSA B CTPOrOM COOTBETCTBHH C 3aKOHOIaTEIbCTBOM;

4) ynoBieTBOpeHHOCTH (Y 1):

Ya=100 % - Kogx / Ksase x 100 % ,



rnae

Kosx - KOMMuecTBO 00’kajOBaHUN MPH MPEAOCTABICHUH MYHHUIIUIAIBHOM
YCIIyTH;

Kiass - KOTMYECTBO 3asIBUTEIIEH.

3nauenue mnokazatenss 100 % cBugeTenbCTBYET 00 YAOBIETBOPEHHOCTHU
rpakJjaHaMu KauyeCTBOM IPEIOCTaBICHUS MyHUIIUNIATBHONU YCIIYTH.

B mporecce npenocraBieHuss MyHUIIMNIAIBHOM YCIYTH 3asBHUTEIb, €ro 3a-
KOHHBIM IPEICTaBUTENb WIM JOBEPEHHOE JIMIIO BIPAaBE 0OpaIlaThCcsl B aAMUHUCT-
paluio 3a HojaydyeHueM HHGOpMaluu O XOJ€ MPEeIOCTaBICHHUS MYHULUIATbHON
YCIyTH JIMYHO, TIOCPEACTBOM IOYTOBOM CBSI3M WJIM C HUCIIOJIb30BaHUEM HH(pOpMa-
IMOHHO-KOMMYHHKAI[UOHHBIX TEXHOJIOTHM.

2.17. Unple TpeOOBaHUsA, B TOM YUCIIE YUYUTHIBAIOIINE OCOOEHHOCTH MPE0-
CTaBJIEHUS! MyHULIMIAIBHON YCIYyTH IO 3KCTEPPUTOPUAIILHOMY IPUHLHUITY (B CITy-
yae, €CIM MYHHIMNAIbHAS yCIyra MNpPeJOCTABISIETCS MO AKCTEPPUTOPUAIBHOMY
MPUHIUIY ) U OCOOCHHOCTHU MPEAOCTABIECHUS MYHULIUIIAIbHON YCIYTH B 3JIEKTPOH -
HO QopMe.

MyHunnanbHas yciayra Mo 3KCTeppUTOPUAIbHOMY NPUHIIMITY HE Mpeaoc-
TaBJISETCA.
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2.17.1. Tlpu mpenocraBieHnu MyHuLIMNaiabHou yciyru B M®I[ paboTHu-
kamu MOI[ B cooTBeTcTBUM C AJIMUHHCTPATHBHBIM PETIAMEHTOM MOIYT OCY-
HIECTBIIATHCA:

MH(OPMUPOBAHKE 3aBUTENIEH O MOPSIIKE MPEAOCTABIECHUS MYHULIUITAIbHON
ycayru B MOL, 0 Xxoz€e BBINOJHEHUS 3a11poca O IPEAOCTABICHUN MYHULIUIIAIbHON
YCIIYTH, IO UHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEAOCTABIEHUEM MYHUIMITIAJIBHON yC-
JYTH, a TAKKE€ KOHCYJIbTUPOBAHUE 3asBUTEIIEH O TOPSIKE MPENOCTABICHUS MyHU-
LUIAJIbHON YCIIYTH;

IIPUEM 3aMPOCOB 3asIBUTENIEN O MPEIOCTABICHUN MYHULUIIAIILHONW YCIYTU U
UHBIX IOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHUS MyHUIIUIIAILHON YCIIyTH;

BbIJIa4a 3asBUTEIIIO PE3yJIbTaTa MPENOCTABICHUS MYHUIUIIAIBHON YCIYTH, B
TOM YMCJIE BblIaya YBEJOMJICHHUS Ha OyMa)kHOM HOCHTEJIE, MOITBEPKIAIOUINX CO-
JEPAKAHUE DIICKTPOHHBIX YBEAOMJIEHUM, HanpaBieHHbIX B M®I] no pesynpratam
IIPENOCTABIEHUS OPTaHOM, NPENOCTABIAIOIIMM MYHULIMITAIIBHYIO YCIYTY, a TaKkKe
BblJla4a JIOKYMEHTOB, BKJIFOYAsi COCTaBJICHHE HA OyMa>KHOM HOCUTEJE U 3aBEPEHHE
BBIITMCOK U3 HH(POPMALIMOHHBIX CUCTEM OpraHa, IPeIOCTaBISIOLEr0 MyHUIUIIAb-
HYIO YCIYTY;

WHBIE IeWCTBUSI, HEOOXOIUMBIE JJIsl TPEAOCTABIECHUS MyHUIIUMIIAIBHON yCITy-
M, B TOM YHUCJE CBSI3aHHBIE C IPOBEPKOW JEHCTBUTEIBHOCTH YCHJICHHOW KBa-
TUGUIMPOBAHHOM AJIEKTPOHHOM TMOJIUCU 3asBUTENS, MCIOJIB30BAHHONW MpU 00-
palleHUH 3a TMOJYYEHUEM MYHULUIIAIBHOW YCIYTH, a TAKXKE€ C YCTAaHOBJICHUEM
IIEPEYHS CPEACTB YIOCTOBEPSIOIIUX LIEHTPOB, KOTOPBIE JAOIYCKAIOTCS ISl UCIIOIb-
30BaHUs B LEJSIX OOecreueHusl yKa3aHHON MPOBEPKU U ONPEEIIAoTCS Ha OCHOBA-
HUU YTBEPKIAEMOM aJIMUHUCTPAIIMEH 110 corjiacoBaHuto ¢ DenepaibHON CITyKO0M
6e3omacHoctu Poccuiickoit deneparuu Moaenu yrpo3 0e30macHOCTH WHpoOpMa-
MY B HHOOPMAITMOHHON CUCTEME, UCTIOJIB3YeMON B LIETISIX IIpreMa oOparieHui 3a
MOJIyYEHUEM MYHHUIIMIAIBHON YCIIYTH U (MJIM) PEAOCTABICHUS TAKOW YCIyTH.



PaGorank MO®I] mpu ogHOKpaTHOM OOpAaIICHUH 3asBUTENS C 3alPOCOM O
MPEJOCTAaBICHUN HECKOJBKUX TOCYJIapCTBEHHBIX U (WJIM) MYHHMIIUNAIBHBIX YCIYyT
OpraHU3yeT MPEIOCTABICHHUE 3asBUTEINIO ABYX U 00Jiee rocyJapCTBEHHBIX U (KJIN)
MYHHUIIMNAIbHBIX yCIyr. B aTom cinydae pabotHuk M®IL] nnst obecniedeHus: nomy-
YEHUS 3asBUTEIEM MYHUIMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3aIpoce,
MPEAOCTABISIEMBIX B TOM YHCJIE OPraHOM MECTHOI'O CaMOYIIPaBJICHHUS, ICHCTBYET B
MHTEpEecax 3asBUTENs 0€3 JOBEPEHHOCTH U HE MO3/IHEE OJHOI0 paboyero JHs, cie-
OYIOLIETO 3a JHEM MOJIYYEHHUs KOMIUIEKCHOTO 3alpoca, HalpaBIIsieT B aIMUHU-
CTpallMIO 3asBJICHHE, TOJIMUCAHHOE YIOJIHOMOYEHHBbIM pabdoTHukoM MODI] wu
ckperuieHHoe redatbio M®PII, a Takke JOKyMEHTBI, HEOOXOIUMBIE JJIsl TPEAOCTaB-
JICHUSI MyHULIMNAIBHBIX YCIIYT, TPEAOCTABISIEMbIE 3asIBUTEIIEM CAMOCTOSITEIBHO, C
npwioxkenuem 3aBepeHHord MODI] konmu komruiekcHoro 3ampoca. I[Ipu stom He
TpeOYIOTCSA COCTABIICHUE U TOANUCAHUE TAKUX 3aABICHUMN 3asBUTEIIEM.

KomrmuiekcHbIi 3an1poc A0KEH COAEpKaTh YKa3aHUE Ha TOCYJapPCTBEHHBIE U
(M) MYHHMIMOAIBHBIE YCIYTH, 3a NPEJOCTABICHHUEM KOTOPBIX 0OpaTUIiCs 3asBH-
TE€Jlb, 4 TAKXKE COIJIacue 3asiBUTEINS Ha ocyliecTBieHne M®LI ot ero uMmenu aencr-
BUM, HEOOXOAUMBIX ISl UX MPEIOCTABIICHHUS.

OOmuii CpoK BBIMOJHEHUS KOMIUIEKCHOTO 3alpoca MCYUCISAETCS Kak Ha-
MOOJIbIIIAsT TPOJIOJDKUTEIIBHOCTh MYHUITUIIAIBHOW YCIYTH B COCTaBE KOMIUIEKCHO-

I'o 3alipoca g «IapaJlICJIbHBIX» YCIYT HIIX KaK CyMMa HanOOIBIINX CPOKOB OKa-
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3aHMSI MyHULUIAJIBHBIX YCIYT B COCTaBE KOMIUIEKCHOTO 3ampoca i «I0CIeN0-
BaTEJIbHBIX» YCIYT.

[Ipu nprueMe KOMILIEKCHOIO 3amnpoca y 3asButens pabotauku MO®IL] o6s3a-
HBI MPOUH(OPMHUPOBATH €ro 000 BCEX MOCYAAPCTBEHHBIX U (MJIM) MYHULIMITAIbHBIX
ycllyrax, ycilyrax, KOTOpbI€ SIBJIIIOTCS HEOOXOAMMBIMU M O0S3aTE€IbHBIMU IS
PEeIOCTaBICHUS! TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, MOJy4YE€HHUE KOTO-
pPBIX HEOOXOIUMO MJI TOJIYYEHHUS TOCYNAapCTBEHHBIX MU (WJIM) MyHUIUIAIbHBIX
YCIIYT, YKa3aHHBIX B KOMILIEKCHOM 3aIpoce.

2.17.2. TlpenocraBieHue MyHHUIIMTAIBHON YCIYTH B 3JIEKTPOHHOM (popme.

[Tpu npenocTaBieHUN MyHUIIMIAIBHON yCIyTH 3asSBUTENI0 00€CTIeYBACTCS
BO3MOXHOCTh C HUCIOJIb30BaHUEM ceTH «HTepHeT» dYepe3 odUIMaIbHBIN CalT
aJMUHUCTPALINY, €IUHBIA MOPTaJ, PETUOHATIBHBIN MOPTAI:

NOJIy4YeHHEe HH(POPMalUU O TNOPSAIKE MPEJOCTABICHUS MYHHULHIIAIBHON
YCIIYTH U CBEICHHS O XOJI€ PEIOCTABIECHUS MyHUIMIIATBHON YCITIYTH;

MPE/ICTAaBIICHUE 3asBJICHUS U TOKYMEHTOB, HEOOXOIUMBIX ISl PEAOCTaBIIE-
HUSL MyHUIIMNATbHOW YCIIYTH, B MOPSJKE, YCTAHOBIEHHOM MocTaHoBieHueM [lpa-
ButenbcTBa Poccuiickoit @enepaunu ot 07 urons 2011 . Ne 553 «O mopsiake
oopMIIEHUSI U TPEICTABICHUS 3asABJICHUN M UHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUTS TIPEOCTABIICHUS TOCYJAPCTBEHHBIX U (MJIM) MyHUIIMTNIATIBHBIX YCIYT, B opme
AIEKTPOHHBIX JOKYMEHTOBY.

[Tpu oOpatiennu 3asBUTENS TOCPEICTBOM EAMHOTO MOPTAJia U PErMOHATIBLHO-
ro moprajia B LHEJsIX MOJydeHUs: HHPOpMAIMKU O HOPSAKE MPEAOCTAaBICHUS MyHH-
LUNAIBHON YCIIYTH, a TAKXKE CBEICHUU O XOJI€ NMPEAOCTABIECHUS MYHHIUIIAIBHON
YCIIYTH UCTIONB3YETCSI MPOCTast 3JEKTPOHHAS MOAMKUCH WU YCUJICHHAS KBATU(DHIIN-
pOBaHHas EKTPOHHAS MOJIHUCH.

[Tpu oOpamienun 3asaBUTENs B (POpME ANEKTPOHHOTO JTOKYMEHTA MOCPEICT-
BOM €JMHOIO MOPTajla U PETMOHAIBHOIO MOPTaja B LESAX MOITYYEHUS MYHULU-
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NaJIbHOW YCIYTM MCHOJB3YETCS MPOCTast 3JIEKTPOHHAS MOANKMCH WIM yCHICHHAsS
KBaJIM(DULIMPOBAHHAS AIEKTPOHHAs MOANUCH. /{715 McTIonb30BaHMs YCUIIEHHOMN KBa-
AU(PUUIMPOBAHHOM AIIEKTPOHHOMN MOAMMUCH 3asIBUTEII0 HEOOXOIUMO MOTYYUTh KBa-
AU(PUUMPOBAHHBIA cepTU(UKAT KI0Ya NPOBEPKH SJIEKTPOHHOW MOJNUCU B yIO0-
CTOBEPSIOIIEM LIEHTPE, aKKPEIUTOBAHHOM B IOPSJIKE, YCTAaHOBIEHHOM Denepanib-
HBIM 3aKOHOM «O0 3JIEKTPOHHOMN MOJMUCHY.

B ciyuae ecnu npu oOpallieHuH B 3JIEKTPOHHOU (popme 3a MoiayyeHueM my-
HUIUMTNIATBHOW YCIYTH HMIEeHTU(DUKAIMS U ayTeHTUPUKaLus 3asBUTeNs duznyuec-
KOTrO JIMIa OCYIIECTBIAIOTCS C MCIOJIb30BAHUEM EIUHOW CHCTEMbl HICHTU(U-
Kallud W ayTeHTU(UKALMU, TO 3asABUTENIb HUMEET MPaBO HCIOIb30BaTh MPOCTYIO
AJIEKTPOHHYIO MOJIUCH MPU OOpAILEHUH B 3JIEKTPOHHOU (opMe 3a MOTyyeHUEM
MYHUIMNAIBHONW YCIYTM IPHU YCIOBUH, YTO MPHU BbLAAYE KIFOYA MPOCTOM 3JIEK-
TPOHHOM MOJIMUCH JTUYHOCTH (PU3UUECKOrO JIMIIA YCTAaHOBJICHA MPU JIMYHOM TpHe-
Me€.

[Ipu noctymieHuu 3asBJICHUS U TOKYMEHTOB B AJIEKTPOHHOHM (hopMe aiMHu-
HUCTpALKEN C UCITOJIBb30BAHUEM UMEIOIIMUXCS CPEJICTB JIEKTPOHHOW MOAIUCH WIH
CpelcTB MH(MOPMAIMOHHOW CHCTEMBI aKKPEIUTOBAHHOTO YIOCTOBEPSIOIIETO
LEHTPA OCYUIECTBIISIETCS MPOBEPKA HUCIOIb3YEMON YCUIEHHON KBaIU(pUIMPOBaH-
HOM 3JIEKTPOHHOW MOJIMCH, KOTOPOU MOJINUCAHBI TOCTYIIMBILINE 3asBJIICHUE U JI0-

KYMCHTHI, Ha ITPEAMET €€ COOTBCTCTBUA CIICAYIOIIUM TpC6OBaHI/I$IM:
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KBaJM(UIIMPOBAHHBIN cepTUPHUKAT CO3MaH M BbIIaH aKKPEIUTOBAHHBIM
YAOCTOBEPSIOIINAM LIEHTPOM, AKKPEIUTALUSA KOTOPOrO ACMCTBUTENIbHA HA JACHD BbI-

Ja4M YKa3aHHOTO CEpTU(PUKATA;

KBTU(PUIIMPOBAHHBIA CEPTUPUKAT NEHCTBUTEICH HA MOMEHT MOAMHCAHUS
AJNIEKTPOHHOI'O JTOKYMEHTa (MpU HAJIMYUU JOCTOBEPHOM MHPOpPMALUA O MOMEHTE
NOJMUCAHUS DJIEKTPOHHOTO JOKYMEHTAa) WJIM Ha JIeHb MPOBEPKU JEHCTBUTEIb-
HOCTH YKa3aHHOIO cepTU(UKaTa, €CIM MOMEHT MOANMCAHUS AJIEKTPOHHOIO J0-
KyMEHTa HE OIIPE/IEIICH;

MUMEETCS MOJIOKUTENBHBIA pe3ysIbTaT MPOBEPKU IPUHAJUICKHOCTH BIIAJCIIb-
Iy KBATU(PUIIMPOBAHHOTO cepTU]PHUKaTa KBATU(DUIIMPOBAHHON 3JIEKTPOHHON MO/I-
IIMCH, C TIOMOILBIO KOTOPOU ITOANMCAH IEKTPOHHBIM TOKYMEHT, U ITOATBEPKIECHO
OTCYTCTBHME W3MEHEHHM, BHECEHHBIX B JTOT JOKYMEHT IIOCJIE €ro IOIINMCAHMUS.
IIpy TOM TpOBEpPKA OCYIIECTBIAETCS C MCHOJIB30BAHMEM CPEACTB AJIEKTPOHHOMN
MOJANKCH, MOJYYUBUIMX MOATBEPKIECHUE COOTBETCTBHS TpPEOOBAHUSM, YCTaHOB-
JIEHHBIM B COOTBETCTBUM ¢ DenepanibHbIM 3aKOHOM «O0 3JEKTPOHHON MOANUCH,
U C UCIOJIb30BaHWEM KBaJIU(PUUIMPOBAHHOTO CEpTHU(PHUKATA JUIA, MOANHUCABILIETO
3JIEKTPOHHBIN JOKYMEHT;

YCWJICHHAs] KBaTM(UUIMPOBAHHAS AJIEKTPOHHAS TOJIUCH HUCIOJB3YETCS C
Y4€TOM OIpaHUYEHHUH, COAEPIKAIIMXCS B KBAIM(UIIMPOBAHHOM CepTU(UKATE JINLIA,
HOJMUCHIBAIOIIETO AIEKTPOHHBINA JTOKYMEHT (€CIM TaKhe OTpaHUYEHUs] YCTaHOB-
JICHBI).

YBenomieHue 0 NPUHATHH 3asIBICHUS, TIOCTYNMBIIETO B aIMUHHUCTPALIMIO B
AIIEKTPOHHOHN (hOpMe MOCPENCTBOM €AMHOIO MopTaia U PErHOHAJIBLHOrO MOpTaja,
HaMpaBIseTCs 3asABUTEIIO0 HE IMO3qHee padouero MHS, CIEAYIOIIEro 3a JHEM
MoJIayll yKa3aHHOTO 3asBIICHUS, B (OPME AJIEKTPOHHOTO JTOKyMEHTa IO aapecy
AJEKTPOHHOM ITOYTHI, YKA3aHHOMY B 3asBJICHUM, WU ITOCPEACTBOM €IUHOIO IMOp-
Taja ¥ PETMOHAIIBHOTO NOPTAJIA.
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Bo3MOXHOCTh TIONTydeHHsI pe3yJibTaTa MyHUIIUTIATBHOU yCIyrd B (opme
AIIEKTPOHHOTO JOKYMEHTa WM JOKyMEHTa Ha OyMa)kKHOM HOCHTeNe oOecredu-
BAETCS 3asBUTEIIO B TEYEHHE CPOKA JEUCTBUS PE3yJIbTaTa NPEIOCTABICHUS MY-
HULIMNIAJTBHOW YCIIYTH.

2.17.3. Ilpu opraHu3anuu 3amucy Ha npueM aaMuHuctpauued wim MOIL]
3asIBUTENI0 00€CIIeYnBAETCS BO3MOKHOCTB:

a) 03HAKOMJIEHHUS C paclUcaHueM paboThl agMUHUCTpanuu win M®I] 1ubo
YIOJIHOMOYEHHOT'O JOJKHOCTHOTO JIMIA agMUHUCTpauuu uin MOLI, a Takxke ¢
JOCTYIHBIMM JIJI 3alIMCH HA MPUEM JIaTaMU U UHTEPBAJIaMHU BPEMEHHU MPUEMa;

0) 3anucu B a00bie CBOOOAHBIC ISl IPUEMa JIaTy U BpeMs B Mpejienax ycra-
HOBJICHHOTO B anMunuctpainuu i M®I] rpaduka npuema 3asiButenei.

[Ipu ocymiecTBaeHUM 3anmucyd Ha npueM agMuHuctpauus win MOIL[ nHe
BIIpaBe TPeOOBATh OT 3aSBUTEISI COBEPIICHUS WHBIX JIEUCTBHM, KPOME MPOXOXK-
JeHUsT UACHTU(PUKANNN U ayTEHTU(UKAIIUA B COOTBETCTBHHM C HOPMATHUBHBIMU
nmpaBoBeIMM akTamu Poccuiickonn denepannu, ykasaHus LEJIM NPUEMA, & TAKKE
NPEIOCTaBICHUS! CBEICHUI, HEOOXOIUMBIX Uil pacyera JJIMTEIbHOCTH BPEMEH-
HOT'O MHTEpBaJia, KOTOPbIA HEOOXOIMMO 3a0pOHUPOBATH ISl IPUEMA.

3anuch Ha MPUEM MOXKET OCYILIECTBISATHCS MOCPEICTBOM MH(OPMAIMOHHON
cucteMbl agMuHuctpanuu win MOLI, kotopas obecrieunBaeT BO3MOKHOCTb WH-

TCTpav C CAUHBIM ITIOPTAJIOM U PCTUOHAJIbHBIM IIOPTAJIOM.
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3anuce Ha npueM B M®PI[ MokeT OoCylecTBIATHCA CIEAYIOIIMMHU CIOCO-
Oamu:

1) nmpu nuuHoM oOpaueHuu 3aasutens B MOLI, B Tom uucie nocpeacTtBom
UH(OPMAIIMOHHBIX KHOCKOB (MH(POMATOB), yCcTaHOBJIEHHbIX B MDII;

2) mocpecTBOM Tene(OHHOU CBSI3U;

3) B cetu «HTEpHET» HA OPUIIMATBHOM MOPTAJIE CETU MHOTO(YHKIIMOHAIIb-
HBIX 1IeHTpOoB CTaBpOMoIbCKOro Kpast (www.umfc26.ru);

4) mocpeCcTBOM PETMOHAIBLHOTO MOPTAA.

2.17.4. llpu npegoCTaBIECHUHM MYHULUUNAIBHOW YCIYTH B 3JIEKTPOHHOMN
(opme 3asBUTEINIO HANIPABIISETCS:

a) YBEJIOMJICHHE O 3alUCU Ha IpUEM B agMUHHUCTparuio uin MOILI, conep-
JKallee CBEICHMs O JaTe, BPEMEHH U MECTE MTPUEMA;

0) yBeIOMJIEHUE O MPUEME U PETHCTPALMU 3a8BICHUS U UHBIX TOKYMEHTOB,
HEOOXOAMMBIX JJIsi MPENOCTABICHUS MYyHULMIAIBHOW YCIYT'H, COAEpKallee CBe-
neHust o (pakTe mpuemMa 3asBIEHUS M JOKYMEHTOB, HEOOXOJIMMBIX AJIA MpPEeIoc-
TaBJICHUS MYHUIIMIAIBHOW YCIyTH, U Hadajle NpoUeayphl NMPEAOCTaBICHNUS MyHH-
UIATbHOW YCIIYT'H, a TaK»e CBEJEHUS O JIaTe€ U BPEMEHU OKOHYAHUS MPEJOCTaB-
JeHUS MYHUIIMITAJIbHOM YCIyrd J1MOO MOTHMBHPOBAHHBIN OTKa3 B MpUEME 3asiB-
JIEHUs U UHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEIOCTABIICHUSI MyHULIUIIAIBHOM
yCIIyTH;

B) YBEJOMJICHUE O pe3yjIbTaTax pacCMOTPEHUS TOKyMEHTOB, HEOOXOAUMBIX
JUISL TIPEJOCTABIICHUS] MYHHULMIIAJILHOM YCIYTH, COJEp Kalllee CBEICHHS O IPUHS-
TUU TOJIOKUTEIBHOTO PELIEHUS O MPEIOCTaBICHUN MyHUIMIIAIBbHON YCIIyTH, 100
MOTHBHUPOBAHHBIN OTKAa3 B MPEJOCTABICHUN MYHUIIMITAIIBHON YCIIyTH.

3. COCTAB, ITIOCJIEAOBATEJIbHOCTDb U, CPOKH,BbIITOJIHEHI A
AIMUHUCTPATUBHBIX [TPOLEAYP (AIEUCTBUM), TPEBOBAHUA
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KIIOPAAKY X BHIIOJIHEHW A, B TOM UNCJIE OCOBEJHOCTHU
BBITOJIHEHUA AJIMUHUCTPATUBHBIX TTPOLEAYP (AEMCTBUN)
B DJIEKTPOHHOHM ®OPME, A TAKXKE OCOBEHHOCTHU BBITOJIHEHU A
AIMUHUCTPATUBHBIX ITPOLUEAYP (AEMCTBUI) B M®I]

3.1. IlpenocraBneHne MyHUIMIAIBHONW YCIYTH BKIIIOYAaeT B ceOs Clemyro-
1I1€ aIMUHUCTPATUBHBIE IPOLEAYPHI:

1) mpuem u perucTpanus 3asBJICHUA U JOKYMEHTOB Ha MPEJOCTABICHUE MY -
HULIUTNIAJIBHOW YCIIYTH;

2) opmupoBaHHe U HAMPABIEHNE MEXBETOMCTBEHHBIX 3alPOCOB;

3) nmpoBepka npaBa 3asBUTENSI HA MPEIOCTaBICHIUE MyHUIIUIIATBHONW YCIYTH,
NPUHATHE PEIICHHsS O MPEeAOoCTaBleHnU (00 OTKa3e B MPEIOCTaBICHUH) MYHHUIIH-
NaJbHOM yCIIYTH;

4) HampaBJ€HHUE 3asBUTEINIO pe3yJbTaTa MPEJOCTaBICHUS MYHHIMNAIBHON
YCIIyTH.

3.2. Onucanue aAMUHUCTPATUBHBIX MPOLELYP

3.2.1. Ilpuem u peructpansi 3asiBJICHUS U JIOKYMEHTOB Ha MPEAOCTaBICHUE
MYHULMIAIBHONW YCITYTH.

OcHoBaHueM JJi1 Hayana aJMUHHUCTPATUBHON MPOLEAYpHI SIBISETCS MOC-
TyIUIEHHE B aAMHUHHMCTpauuto win M®L] 3asBiaeHuss 1 JOKYMEHTOB, YKa3aHHBIX B

noAnyHkre 2.6.1 nmyHkra 2.6 AAIMUHHACTPAaTUBHOTO PETJIAMEHTA.
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Copeprkanve aMUHUCTPATUBHON MPOIEAYPHI BKIIOYAET B CEOsI:

1) mpoBepKy AOKYMEHTa, YJIOCTOBEPSIONIETO JHYHOCTh 3asiBUTENs (€ro
OpEeACTaBUTENA), & TaKKE JOKYMEHTa, MOATBEPKAAIOLIEr0 MOJIHOMOYHS MpeJC-
TaBUTEJIS 3asIBUTEIIS;

2) NpOBEPKY KOMIUIEKTHOCTU JIOKYMEHTOB M MX COOTBETCTBUSI YCTAHOBJICH-
HBIM TPEOOBaHUSIM;

3) U3rOTOBJICHUE KOTTUI JJOKYMEHTOB;

4) oopmiieHHE U POBEPKY 3asIBICHUS O MPEJIOCTABICHUN MYHUIIUTIATBLHON
YCIIYyTH;

5) peructpainuio 3adBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX [UIsl Tpe-
NOCTAaBJIECHUS MYHUIUIIAJBbHON yCIYTH;

6) OATOTOBKY M BBIJa4y pacnucku (YBEAOMIICHHUS) O MPUEME 3asiBICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX JJI MPEJ0CTABICHUS MYHULIUIATILHON YCITyTH;

7) hbopMupoBaHKE U HANIPABIEHUE JOKYMEHTOB B aIMUHHUCTPAIIHUIO;

8) mpueM makera TOKYMEHTOB (B Ciydae OOpaleHus 3asBHUTENs (MpeacTa-
Butens 3aaButens) B MOII);

9) dbopmupoBaHue rakera JIOKYMEHTOB TSt BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP MO HUCHOJHEHHIO yCIyru (Impu oOpallleHuH udepes
€UHBIN TopTall U (MJIN) peTHOHATBLHBIN TTOPTAI).

3.2.1.1. TIpoBepka TOKyMEHTa, yIOCTOBEPSIOIIETO JIMYHOCTD 3asiBUTENS (€T0
NpeACTaBUTENIA), a TAKXKe JOKYMEHTA, MOATBEPKIAIOIIEeTO MTOJTHOMOYHUS MpeIcTa-
BUTEIIA 3aIBUTEIIS.

[Ipu nuyHOM OOpaIeHry 3asBUTENS B aAMUHUCTpanuio niu MOI] cnerma-
JUCT CEKTOpa apXUTEKTYpPbl U IPaJOCTPOUTENHCTBA OTAEIA MyHUIUIIAIILHOTO XO-
3SICTBA, aPXUTEKTYPhI U TPaIOCTPOUTENHCTBA Wi paboTHUK M®I] ycranasiuBa-
€T JMYHOCTh 3asiBUTENsS (€ro MpeACTaBUTENA) HA OCHOBAHUU JIOKYMEHTA, YJIOCTO-
BEPSAIOUIETO JIMYHOCTh, IPOBEPSAET CPOK JACHCTBUS MPECTABICHHOTO IOKYMEHTA U
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COOTBETCTBHE JAHHBIX JOKYMEHTA IAHHBIM, YKa3aHHBIM B 3asIBJIEHUU O MIPEIOCTaB-
JIEHUHU MYHUIIUTIAILHON YCIIyTH.

B cnydae oOpaiiieHusi MpeaCTaBUTENs 3asBUTEINSI, MPOBEPSET JTOKYMEHTHI,
NOATBEPKAAIOIIME TOJTHOMOYHS JEHCTBOBaTh OT UMEHH 3asBUTENS, CBEPSIET JaH-
HbI€, YKa3aHHbIC B JIOKYMEHTaX, MOJTBEPKIAIOIINX MOJHOMOYHUS MPEIACTABUTEIIS
3asBUTEIIA C JJAHHBIMU JIOKYMEHTA, YJOCTOBEPSIONIETO JIMYHOCTh MPEICTaBUTENS
3asBUTEJIS.

[1po10KUTENLHOCTD BBIMOJHEHUS! aIMUHUCTPATUBHOIO ACUCTBUS - 1 MH-
HYyTA.

3.2.1.2. IIpoBepka KOMIUIEKTHOCTH JAOKYMEHTOB U UX COOTBETCTBUS yCTa-
HOBJICHHBIM TPEOOBaHUSM.

3.2.1.2.1. IIpu nuyHOM OOpAIlIEHNU B aIMUHUCTPAITHIO.

CrenuanucT CeKTOpa apXUTEKTYpPbl U TPaIOCTPOUTENBCTBA OT/I€NIa MYHHUIIH -
MaJIbHOTO XO3SIIICTBA, apXUTEKTYPhI U TPAJIOCTPOUTENILCTBA MPOBEPSET KOMILIEKT-
HOCTh JIOKYMEHTOB, MPaBUJIbHOCTh 3alOJHEHUS 3asBICHUS, COOTBETCTBUE MPE/I-
CTaBJICHHBIX JOKYMEHTOB CIEIYIOIIUM TPEOOBAHUSIM:

JIOKYMEHTBI CKPETJICHBI MOIMUCHIO U TIeYaThIO (MPU HAJIUYUN);

B JJOKYMEHTaX HET MOJYUCTOK, MPUITUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEO-
TOBOPEHHBIX HCIIPABIICHU;
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JOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHUM, HATMYNE KOTOPBIX HE M03-
BOJISIET OJJHO3HAYHO HCTOJIKOBATh €r0 COACPKAHUE.

B cnyyae ecnu 1OKyMEHTHI HE COOTBETCTBYIOT YCTAaHOBJIEHHOH (opme, He
NOJJAI0TCS MPOYTEHHUIO WJIM COJAEPkKAT HEOTOBOPEHHBIE 3asBUTEIEM 3auepKuBa-
HUSl, UCIIPABJICHUS], IOAYUCTKU M YKa3aHHbIE HAPYIIEHUS] MOTYT OBbITh YCTPaHEHBI
3asiBUTEJIEM B XOJI€ MpHeMa JIOKYMEHTOB, 3asBUTEIIO MPEAOCTABIAECTCS BO3MOXK-
HOCTb ISl UX YCTPAHEHUS.

[IpoAOMKUTENBHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.2.1.2.2. Tlpu oOpaiieHun Yepe3 eIUHBIN MmopTai U (WiK) perdoHaATbHBIN
nopra.

[Ipu mocTymieHnn 3asBJIEHUS M MAKETa JOKYMEHTOB B 3JIEKTPOHHOM BH/[E
yepes3 eMHbIN NopTal U (WIK) peruOHaIbHBIN MOPTa B TUYHBIN KaOMHET clienua-
JUCTa CEKTOpa apXUTEKTYPhl U IPaIOCTPOUTEIBCTBA OTAENA MyHUIIUIAIBHOTO XO-
3SCTBA, apXUTEKTYpPhl U T'PaJlOCTPOUTEIHCTBA B PETMOHAIIBHOM W (WJIM) BEIOM-
CTBEHHON HMH(POPMALIMOHHON CHCTEME B CIy4ae YCTAaHOBJICHHS OCHOBAaHUW IS
OTKa3a B MPEJIOCTAaBICHUN MYHUIIUIIAILHON YCIYTH CHELHAINUCT CEKTOPA apXUTEK-
TYPbI U TPaJIOCTPOUTENHCTBA OT/I€TIa MyHUIIUTIATBHOTO XO35IIICTBA, apXUTEKTYPhI U
IPaJOCTPOUTENHCTBA HAIPABISET 3aABUTENI0 Yepe3 JIMYHBIM KaOWHET Ha Peruo-
HaJBHBIA TOpPTaj YBEIOMJIEHHE 00 OTKa3e B MPEJOCTABICHUH MYHHUIIMIAILHOM
YCIIYTH C YKa3aHUEM IIPUYMH OTKA3a.

[TpoaomKUTENHLHOCTD BBIIOTHEHHS aIMUHUCTPATUBHOTO AeicTBus - 1 pado-
YUil I€Hb CO JHS MOCTYIUIEHUS TOKYMEHTOB.

3.2.1.2.3. ITpu muarom obpamenun B M®II,

Pab6otHuk MOIL] mpoBepsieT KOMIIEKTHOCTh JOKYMEHTOB, HEOOXOAMMBIX
JUTSI IPEOCTABIICHUSI MYHULIMITAJIbHON YCITYTH.



[Tpo10JKATENBHOCTD BBIITOJHEHUS aIMUHUCTPATUBHOIO ACHCTBUA - 3 MH-
HYTHI.

3.2.1.3. U3roToBiieHre KON JOKYMEHTOB.

3.2.1.3.1. ITpu 1iuHOM OOpAIllEHUHU B aIMUHUCTPAIIUIO.

B cnyuyae mpenocrtaBieHust 3asBUTENEM (€ro MpeACTaBUTENIEM) MOAJIUHHU-
KOB JIOKYMEHTOB CIICLIMAIUCT CEKTOpa AaApXUTEKTYypbl U T'PajoCTPOUTENHCTBA
OTJie]la MyHUIIMIAJILHOTO X035MCTBA, apXUTEKTYPhI U IPaIOCTPOUTEIHCTBA!

OCYUIIECTBIISIET KOMUPOBAHUE TOKYMEHTOB;

3aBepsieT KOMHUU JOKYMEHTOB IITAaMIIOM JIJISl 3aBEPEHUsI JOKYMEHTOB U TOJI-
IHUCHIO C YKa3aHHEM (paMUIIMU ¥ MHULMAJIOB CHELHAJINCTA U JIaThl 3aBEPEHUSI.

B cinyuae npenocraBiieHHs 3asiBUTENEM (€r0 MPEICTABUTENIEM) KOIIUMA JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTAPHUAIBHO, CHELHUATUCT CEKTOPA apXUTEKTypbl H
IpaJlOCTPOUTENBCTBA OT/AENIa MYHHUIMIIAIBHOIO XO34KiCTBa, ApPXUTEKTYpPhl U
IPaJOCTPOUTENBCTBA POBEPSET COOTBETCTBUE KOMWUW IMOUIMHHUKAM U 3aBEPSIET
ITAaMIIOM JUIsl 3aBEPEHUs] JOKYMEHTOB M MOJIHUCHIO C yKa3aHUEM (paMWINU U
MHUIMAJIOB CIELHAIIMCTA U AaThl 3aBEPEHHUS.

B cnyuae npegocraBiieHus 3asiBUTENEM (€ro NpeCTaBUTEIEM) KOMUMA JAOKY-
MEHTOB, 3aBEPEHHBIX HOTApPHUAJIBbHO, CHEIUAINCT CEKTOpa apXUTEKTYPhl U Ipasio-
CTPOUTENBCTBA OT/EJIAa MyHUIIMIAIBHOTO X035 HUCTBA, APXUTEKTYPhI U TPAIOCTPOU-
TEIbCTBA JIEJACT KOIHUIO U 3aBEPSeT MITAMIIOM JUIsl 3aBEPEHHS JOKYMEHTOB U MO/ -

IMMCBIO C YKA3aHHUCM (1)aMI/IJ'II/II/I N MHUIIHUAJIOB CIICHUATINCTA U OAaThl 3aBCPCHUS.
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[IpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHUCTBUA - 3 MU-
HYTHI.

3.2.1.3.2. IIpu nuunom obpamennn B MPII.

3.2.1.3.2.1. Ilpu OTCYTCTBUM ANEKTPOHHOTO B3auMojeucTBus Mexay MOIL]
Y aJIMAHUCTPALMEH.

B cnyuyae mpenocrtaBieHusi 3asBUTENEM (€ro MpeACTaBUTENEM) MOAJIMHHU-
KOB JOKYMEHTOB paboTHUK M®DI] ocyiecTBisieT KOMUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB, 3aBEpsI€T KOMHUHU JTOKYMEHTOB IITAMIIOM JJIsl 3aBEPEHUS TOKYMEHTOB
U TIOJIMKCHIO C YKa3aHueM (DaMHIIMY ¥ MHUIIMAJIOB paOOTHHUKA U AAaThl 3aBEPECHMUS.

B cnydae npenocraBieHus 3asBUTeNieM (€ro MpeACTaBUTENIEM) KO JTOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapUadbHO, paboTHUK M®I] mpoBepsieT COOTBETCTBHE
KOMHUI TO/JIMHHUKAM U 3aBepseT IITaMIIOM Jis 3aBEPEHUs] JIOKYMEHTOB U
MOMUCHIO C YKa3aHueM (paMuIuy U MHULIMAIOB pa0OTHUKA U 1aThl 3aBEPEHUSI.

B cnydae npenoctaBieHus 3asButesieM (€ro mpeAcTaBUTENIeM) KON JTOKY-
MEHTOB, 3aBEPEHHBIX HOTapHalibHO, paboTHUK M®IL| nemaer komuio U 3aBepseT
ITAaMIIOM JJIs 3aBEpPEHUs JOKYMEHTOB W TMOJIHUCHIO C yKa3zaHueM (aMIinu U
WHUILIMAJIOB pa0OTHUKA U 1aThl 3aBEPEHUSI.

[IpoAOMKUTENBHOCTD BBIIIOTHEHNUS aIMUHUCTPATUBHOIO JIEWCTBUS - 3 MU-
HYTHI.

3.2.1.3.2.2. IIpyn HaJIMYUK FIEKTPOHHOTO B3auMoAeHCTBUS Mexay MOIL] u
aJIMUHHUCTPALUECH.

Pa6orank MOII:

dbopMHpYET IIEKTPOHHBIE 00pa3bl (CKAaH-KOMUH) 3asBICHUS W JIOKYMEHTOB,
MIPEJICTABIICHHBIX 3asIBUTEIICM;

pacrieyaTbIBaeT JEKTPOHHbBIE 00pa3bl (CKaH-KOMUH) TOKYMEHTOB, IPEACTaB-
JICHHBIX 3asSBUTEJIEM;



3aBepsieT KOMUU JOKYMEHTOB, MIPEJCTABICHHbBIC 3asIBUTENIEM, U paclieyaTaH-
HbIE JJICKTPOHHBIE 00pa3bl (CKaH-KOMUU) MITAMIIOM JJIsl 3aBEPEHUSI JOKYMEHTOB U
MOMUCHIO C YKa3aHueM (paMuIuy U MHULIMAIOB pa0OTHUKA U 1aThl 3aBEPEHUSI.

[TpoaomKUTENHHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 3 MU-
HYTBI.

3.2.1.4. OdbopmiieHUEe U TPOBEpPKA 3asBJICHUS O MPEIOCTABICHUU MYHHUIIM -
MAJIHOW YCIIYTH.

3.2.1.4.1. ITpu 1uuHOM OOpAIICHUHU B aIMUHUCTPAITUIO.

B cnydyae oOpamenus 3asBuTeNs (€ro IPEeACTaBUTENSA) C 3asBICHUEM,
0pOPMIICHHBIM  CaMOCTOSITCJIBHO,  CHCIMAJIUCT CEKTOpa  apXHTEKTyphl U
rpajoCTPOUTENLCTBA OTJAENa MYHULMIAIBHOTO XO35UCTBA, ApPXUTEKTYpPhl U
rpajoCTPOUTEILCTBA MPOBEPSET €ro Ha COOTBETCTBUE  yCTAHOBJICHHBIM
TpeOOBAHUSM.

B ciydae, ecnu 3asBlieHHEe HE COOTBETCTBYET YCTAHOBJIECHHBIM TPeOOBaHU-
SIM, a TAaKXKE B CIIydae, €clid 3asBUTEINb (€ro MpeCTaBUTENb) oOpaniaeTcs 0e3 3asiB-
JICHUS, CIICIIMAINCT CEKTOpa apXUTEKTYpbl U TPaJOCTPOUTENIHLCTBA OT/AC/IA MYHH-
IIUIIAJILHOTO X035UCTBA, apXUTEKTYPhI U TPAIOCTPOUTEIILCTBA OOBICHSIET 3asBUTE-
10 (€ro MpeACTaBUTEII0) COJIEPKAHUE BBISBICHHBIX HEJIOCTATKOB, OKA3bIBAET I10-
MOIIIb TI0 UX YCTPAHEHUIO U MpeJIaracT 3asBUTENI0 (€ro MPEeJCTABUTEII0) HAIIH -
caTh 3asBJICHHME II0 YCTaHOBJIEHHOU (opme. 3asBUTENIO (€ro MpeCTaBUTEIIO)

MpeaoCTaBIIACTCA 06p213€[[ 3asBJICHUA U OKA3bIBACTCA ITIOMOIIL B €0 COCTABJICHHUU.
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[IpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHUCTBUA - 5 MU-
HYT.

3.2.1.4.2. Ilpu nuunom obpamennn B MOII.

B cnyyae oOparmenus 3asBuTeNst (€ro NPEeACTaBUTENsA) C 3asBICHUEM,
0(OPMIICHHBIM CaMOCTOSITEIbHO, paboTHUK M®I] nmpoBepsieT ero Ha COOTBETCT-
BHE€ YCTAaHOBJICHHBIM TPEOOBAHUSM.

B ciyyae, ecnu 3asBlieHHEe HE COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHU-
M, a TaK)Ke B CIIy4ae, €clid 3asiBUTENb (€ro MpeICcTaBUTelb) oOpalaeTcs: 6e3 3asB-
nenust, pabotHuk M®IL] camocTosTeNbHO (OPMUPYET 3aABJICHUE B aBTOMATU3UPO-
BaHHOU nH(popmarmonHo cucreme (nanee - AIC) MOILI, pacniedatbiBaeT u oTAa-
€T Ha MOAMUCH 3asIBUTEIIIO (€r0 MPEJICTABUTEIIO).

[IpoaomKUTENBHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 5 MU-
HYT.

3.2.1.5. Peructpanus 3asiBJ€HUS U JIOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEJIO-
CTaBJICHUS] MyHUITUIIAIbHON YCITYTH.

3.2.1.5.1. IIpu nuunom o6pamennn B MDII.

Paborauk MO®IL] peructpupyer 3assienue B AUC MO®IL] ¢ npucoeHuem
PETUCTPAlIMOHHOTO HOMEpA Jeja U YKa3bIBAET AaTy PErUCTPaLUU.

[IpoAOMKUTENBHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEWUCTBUS - 2 MU-
HYTHI.

3.2.1.5.2. Ilpu nuyHOM OOpAaIlleHUU 3asIBUTENS B aIMUHUCTPAIIHIO.

[Ipu mocTymiieHnu 3asBJICHUS B aJMUHUCTPAIMIO HA OyMa)kKHOM HOCHUTEJIE
CHEIUATHNCT OTJeNa M0 OPraHU3alMOHHBIM U OOIIMM BOMPOCAM aIMUHUCTpPAIINH,
OTBETCTBEHHBII 3a PEruCTpalyi0 BXOMSIIEH KOPPECHOHJCHIIMU, PETUCTPUPYET
3asBJICHUE B CHUCTEME JJIEKTPOHHOTO JOKYMEHTO00OpOTa U JAEJIONPOU3BOJICTBA
«JIEJIO».



[IpoAOIAKUTENLHOCTh BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 2 MU-
HYTHI.

3.2.1.5.3. Tlpu oOpanieHun 4epe3 €AUHbIN nopTail U (WIM) PErHOHATbHBIN
nopra.

[Ipu mocTyrmjieHuH 3asiBIEHUS W MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIC
4yepes3 eIUHBIA mopTal U (WIK) peruoHaIbHbIN MOPTa B JTUYHBIN KaOMHET clienua-
JIUCTa CEKTOPa apXUTEKTYPhI U TPAIOCTPOUTEIIHCTBA OT/IeNIa MyHHUITUIIAILHOTO XO-
3SICTBA, apXUTEKTYphl U T'PaJlOCTPOUTEIHCTBA B PETHOHAIILHON W (MIJIM) BEIOM-
CTBEHHOUN MH(GOPMAIIMIOHHON CUCTEME:

perucTpanus 3asBJICHUs], TOCTYUBIIErO B paboyee BpeMs, OCYIIEeCTBISACTCS
B JICHb MMOCTYIUJICHUS,

perucTpaIus 3asBIeHUs, TOCTYIIUBIIETO B HEpabodee BPeMs OCYIIECTBIISIET-
Csl Ha CJICTYIONTUH paboyuHii IEHb.

[locne peructpauuu ctatyc 3asiBICHHS B JIMYHOM KaOWHETE 3asiBUTEISI HA
€IMHOM TIOpTaJie U (WIK) PETHOHATILHOM MOPTajie OOHOBIISIETCS aBTOMATHYECKHU.

[Tpo10KUTENBHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO JeicTBUA - 1 pabdo-
YUl JIEHb CO AHS MOCTYIUICHUS JOKYMEHTOB.

3.2.1.6. IloaroTroBka u BbIJIauya PacHUCKU (YBEIOMJICHHS) O TIpUEME 3asiBJIe-
HUS U TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

3.2.1.6.1. ITpu tuunom o6pamenuu B MDII.

Pa6orank MOII:
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TOTOBUT PACHUCKy O MPUEME U PErHCcTpaldyd KOMIUIEKTa JIOKYMEHTOB U
OMKCh JOKYMEHTOB B jeine, popmupyembie B AUC MO®ILI. B pacnucky BKIHO4arOT-
Csl TOJIbKO JOKYMEHTBI, IPE/ICTABIICHHbIE 3asBUTENEM. DK3EMILUISAP PACIUCKHU MO/I-
nuckiBaeTcsi paboTHUKOM MO, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, U 3as-
BUTEJIEM (€T0 MPEICTABUTEIIEM );

BBIJIACT 3asBUTENIO (TPEICTABUTEIO 3asBUTENS) PACIUCKY O IMpUEMEe U
pEerucTpanuy KOMIUIEKTa JOKYMEHTOB.

[Tpo1OJKATENBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHOIO ACUCTBUA - 1 MHu-
HYTa.

3.2.1.6.2. Tlpu oOparmeHun Yepe3 €IWHBbIN MmopTai W (WIK) perHOHATbHBIN
nopra.

[Ipn mocTymiieHun 3asBJIEHUS U MAKeTa JOKYMEHTOB B 3JIEKTPOHHOM BHJE
yepe3 eMHbBIN mopTal U (WIM) peruOHaIbHBIN MOPTa B TUYHBIN KaOMHET crienua-
JUCTa CEKTOpa apXUTEKTYPhl U IPaOCTPOUTEIBCTBA OTAENIA MyHUIIUIAIBHOTO XO-
3SICTBA, apXUTEKTYphl U TPaJlOCTPOUTEIHCTBA B PETHOHAIIBHOM W (MJIM) BEIOM-
CTBEHHON HMH(POPMALIMOHHON CHCTEME IOCJIE€ PEruCTpaluu CTaTyC 3asBICHUS B
JUYHOM KaOWHETe 3asBUTENS HAa PETMOHAIBHOM IOpTajie OOHOBISETCS aBTOMATH-
YECKH.

[Tpo10KUTETLHOCTD BBITIOJHEHUS aIMUHUCTPATUBHOTO JieicTBUA - 1 pabo-
YUl IEHb CO JHS MOCTYIUICHUS JTOKYMEHTOB.

3.2.1.7. ®opMupoBaHUE U HAMPABICHUE JOKYMEHTOB B aJIMUHUCTPALUIO.

3.2.1.7.1. Ilpu OTCYTCTBUU ANEKTPOHHOTO B3auMoJieicTBUs Mex 1y MO u
aJIMUHHUCTPALUECH.

Pabotauk MO®IL] ¢popmupyer maker JOKYMEHTOB, MPEACTaB-TISEMbIN 3asiBU-
TeleM, I MepeJayd B aIMUHUCTPAIUIO, IEpedaeT C CONPOBO-IAUTEIbHBIM
pEECTpOM B aJIMUHUCTPALIUIO MOJHBIA MAKET JOKYMEHTOB, BKIIIO-YAIOLIUI 3asBlie-



HUE, JOKYMEHTbI, HEOOXOAUMBIE JJIsl TPEAOCTABICHUS MYyHU-IIUIIAILHOW YCIIYTH,
OIMCHU JOKYMEHTOB.

3.2.1.7.2. Ilpy HaMW4YMK SIAEKTPOHHOTO B3aMMOJEHUCTBUA Mexay MOPDL] u
aIMHUHUCTpALINEN:

3.2.1.7.2.1. B 3neKTpOHHOM BHJE.

PaGotauk M®I] nepeaaeT mo 3aniuieHHbIM KaHallaM CBSI3U B aIMUHHUCTpA-
U0 chOPMHUPOBAHHBIE AIEKTPOHHBIE 00pa3bl (CKAH-KOMUU) 3asiBICHUS U JIOKY-
MEHTOB, MPEJCTABIICHHBIX 3a5BUTEJIEM U OMUCH IOKYMEHTOB.

[Ipo10KUTETLHOCTD BBITIOTHEHUST aIMUHUCTPATUBHOTO JeicTBUs - 1 pabo-
YU JICHb CO JHS MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB.

3.2.1.7.2.2. Ha GymaxHOM HOCHUTEE.

PaGorank MO®I] dbopmupyeT makeT JOKYMEHTOB, MPEICTABICHHBIX 3asBU-
TEJIEM U HaIPaBJISET B aAMUHUCTPALIMIO C CONPOBOAUTEIBHBIM PEECTPOM.

[IpoaOMmKUTENBHOCTh BBINOJHEHUS AJAMUHHUCTPATUBHOTO JIEUCTBUSL - HE
yanie 1 paza B HEZENo.

3.2.1.8. [Ipuem naketa JOKyMEHTOB (B ciydae oOpallieHust 3asiBUTENs (TIpe/-
craBuTens 3asButens) B MOI).

[IpyHMMaeT makeT HOKYMEHTOB CIEHHUAIUCT aJIMUHUCTPAIUU, YIIOJTHOMO-
YEHHBIW Ha IIPUEM JIOKYMEHTOB, IipeocraBisieMbix MOLI.

[IpoAOMKUTENHHOCTD BBIIOJHEHUS aIMUHUCTPATUBHOTO ACHCTBUS - B JICHb

npruemMa J0KyMeHTOB n3 MOII.
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3.2.1.9. ®opmupoBaHue nakeTa JOKYMEHTOB JUIS BBIIIOJHEHUS aIMUHUCTpPA-
TUBHBIX MPOLIEAYP MO UCIOJHEHUIO YCIyTH (IIPU OOpallleHUH Yepe3 €IMHbIN Mop-
Taja v (WIK) peruoHaIbHBIN mopTai).

[Ipu mocTymiieHun 3asBJIE€HUS U MaKeTa JOKYMEHTOB B 3JIEKTPOHHOM BHU/E
yepe3 eAUHbIN MopTal U (WIK) perMoHaIbHBIM MOpPTal B JUYHbIA KaOMHET crerua-
JIUCTa CEKTOPa apXUTEKTYPhI U TPAJOCTPOUTENIBCTBA OT/I€NIa MyHUIUMIIAIBHOTO XO-
3SICTBA, apXUTEKTYPhl U TPaJOCTPOUTEIHCTBA B PETHOHAILHON W (WIJIM) BEIOM-
CTBEHHON MH(OPMALIMOHHOW cHCTEME, CHELUAINUCT CEKTOpa apXUTEKTYphl U Ipa-
JOCTPOUTENIBCTBA OTJIENa MYHHUIMIAIBHOIO XO3MCTBA, apXWUTEKTYpbl M TI'pajo-
CTPOMTENBCTBA paclevyaTbiBaeT Ha OyMa)KHBIM HOCUTENb 3asBJICHUE U BCE MPHIIO-
KEHHBIE JIOKYMEHTBI, IOCTYIUBLIME B 3JIEKTPOHHOM BHJIE, JUISl BBIIIOJIHEHUS aIMU -
HUCTPATUBHBIX MPOLIETYP M0 UCIIOJHEHUIO YCIYTH.

[Tpo10KUTENBHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO JeHCcTBUA - 1 pado-
YUl IeHb, CO IHS MOCTYIUICHHS IOKYMEHTOB.

3.2.1.9. Pe3ynbTaToM aJMUHHCTPATUBHON MPOUEIYPHI SBISIETCA PETUCTpa-
sl 3asIBIICHMUSL.

3.2.1.10. CnocoboMm (ukcanuu pe3yibraTta aIMUHUCTPATUBHON MPOLIETYPbI
ABJISIETCSA PETUCTPALMS MOCTYNUBUIETO 3asIBJIEHUS C MPOCTABICHUEM PETUCTPALU-
OHHOT'O HOMEpA Ha 3asIBJICHUU U YKa3aHHEM JaThl IpUeMa.

3.2.2. ®opMupoBaHKE U HAIPABJIECHUE MEKBEJOMCTBEHHBIX 3aPOCOB.

3.2.2.1. OcHOoBaHMEM /JI Hayajga aIMUHUCTPATUBHOU MPOUEAYPHI SIBISETCS
HENPEICTaBICHNUE 3asBUTENIEM JIMYHO JTOKYMEHTOB, YKa3aHHBIX B IMOAMYHKTE 2.7.1
NyHKTA 2.7 AAMUHUCTPATUBHOTO PErJIaMeHTa.

CopepkaHue aJMHUHHCTPATHUBHOW MpPOLEAYpHl BKIIOYAET B ceOs hopmupo-
BAaHME U HANPABJIEHUE 3alpoca B OpraH W (WIM) OpraHU3alMI0, B PaCIOPSKEHUN
KOTOPBIX HAXOAATCS JOKYMEHTBI, KOHTPOJb HaJ CBOEBPEMEHHBIM MOCTYIUICHHUEM



OTBETA Ha HAIPABJICHHBIN 3aMpPOC, MOIYYSHHE OTBETa U MPUOOILICHHE K TAKETy J10-
KYMEHTOB ISl IPEIOCTABICHUS MyHULIMIAIIBHOW YCITyTH.

OO1Mii MAaKCUMaJIBbHBIN CPOK MOATOTOBKH M HAPABIICHUS 3a1Ipoca O Mpeio-
CTaBJIEHUH JIOKYMEHTOB B paMKaxX MEKBEJIOMCTBEHHOI0 MH(OPMAIIMOHHOIO B3au-
MOJIEUCTBUSI HE JIOJDKEH MPEBBINIATh OJIMH pAa0OUYMi JI€Hb CO JHS MOCTYIUICHUS
3asBJICHUS. M JOKYMEHTOB, IPEIyCMOTPEHHBIX MNOANMYHKTOM 2.6.1 myHkta 2.6
AJIMHUHUCTPATUBHOI'O PETJIaMEHTA.

HampaBieHnue MeXBEJOMCTBEHHOTO 3aIIpoca B paMKax MEKBEJIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aUMOJIEUCTBUS OCYIIECTBISETCS B 3JIEKTPOHHOM BUJE C UC-
II0JIb30BAHUEM €IUHON CUCTEMBI MEXBEIOMCTBEHHOIO JIEKTPOHHOIO B3aUMOJEH -
CTBHsI U CUCTEMBI 3JIEKTPOHHOI'O IIOYTOBOI'O CEPBUCA FapaHTUPOBAHHOM JOCTaBKU
C MPUMEHEHHUEM CPEJICTB KpUNTOrpapuuecKoi 3amuThl HHPOPMALIUU U IJEKTPOH-
HOM TOJIIMCH.

[Ipr OTCYTCTBUM TEXHUYECKOM BO3MOKHOCTH HAIIPABICHUS MEXBEIOM-
CTBEHHOI'0 3aIpOCca C UCMOJb30BAHUEM CHUCTEMBI JIIEKTPOHHOT'O IOYTOBOTO CEPBU-
ca rapaHTUPOBAHHOM JIOCTaBKM MEKBEJIOMCTBEHHBIN 3arpoc (popmupyercs Ha Oy-
Ma)KHOM HOCHTEJIE B COOTBETCTBHM C TpeOOBaHUAMM NMYHKTOB 1 - 6 u 8 wactu 1
cratbu 7 PenepanbHOro 3akoHa «OO0 opraHuzanuy IMPENOCTABICHUS TocyAap-
CTBEHHBIX U MYHHULIMNAJIBHBIX YCIyT» U HAIPaBJISETCS B OPraH U (WUJIM) OpraHusa-
LU0, B PACHOPSKEHUH KOTOPBIX HaXOAATCS YKa3aHHBIE JOKYMEHTHI, 110 TIOYTE WIH

KYPbhEPOM.
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VYka3zaHHasg aJMUHUCTPAaTHBHAs IpOLEAypa BBIIOJIHIECTCS CHELUATUCTOM
CEKTOpa apXUTEKTYpbl M TI'PAaJOCTPOUTENBCTBA OTHENAa MYHHLIMIIAIBHOIO XO3SH-
CTBa, apXUTEKTYPbl U TPAJOCTPOUTENHCTBA, OTBETCTBEHHBIM 32 UCTpEOOBaHUE J10-
KyMEHTOB B MTOPSAIKE MEKBEIOMCTBEHHOTO0 HH()OPMALIMOHHOTO B3aUMOICHCTBHSL.

3.2.2.2. KpurepueM NpUHITHS pElIEHUs] O HAPABJIECHHUH 3ampoca 00 HcTpe-
OOBaHMM JOKYMEHTA B MOPSIKE MEKBEIOMCTBEHHOIO HH(POPMALIMOHHOTO B3aUMO-
JEUCTBUS SABIJISIIOTCS. OCHOBAHUS, IIPELYCMOTPEHHBIE MOAITYHKTOM 2.7.1 myHkTa 2.7
AJIMHUHUCTPATUBHOI'O PETJIaMEHTA.

3.2.2.3. Pe3ynbTaToOM aAMUHUCTPATUBHON MPOLEAYPHI SABISETCA IMOTyYCHUE
CEKTOPOM apXUTEKTYPhbl U IPAJIOCTPOUTENHCTBA OTIENIA MYHUIUIAIBHOTO XO35H-
CTBa, apXUTEKTYPBI U I'PaJOCTPOUTENBCTBA OTBETA HA MEKBEIOMCTBEHHBIN 3aIIpOC.

3.2.2.4. Cnocobom ukcanuu pe3ysbTara BBITOJIHEHHS aIMUHUCTPATUBHON
OpoLEAypbl SABISETCS NPUOOIIEHUE K MAKETy JOKYMEHTOB JUIsl MPEJOCTaBICHMUS
MYHUIMNAIBHON YCIYTH JOKYMEHTA, IIOJIyYEHHOT'O B MTOPSIIKE MEXBEIOMCTBEHHO-
ro “HOPMAIIMOHHOTO B3aUMOICHCTBUS.

3.2.2.5. MakcumanbHbIi CPOK BBIOJIHEHUSI aJIMUHUCTPATUBHOM MPOLIEAYPhI
cocTaBisieT 5 pabounx qHEH (HampaBieHue 3amnpoca - 1 pabounii 1eHb, TOTyYeHUE
OTBeTa - 3 pabouux JAHEH, MpuoOIeHne OTBETA K A€y - 1 pabounii 1eHb).

3.2.3. IlpoBepka mpaBa 3asBUTENS HA MPEIOCTABICHUE MYHULIHMNAIbHOU
yCIIYTH, NPUHATHE PEIICHUsI O MpeaocTaBieHUU (00 OTKa3e B MPEIOCTaBICHUN)
MYHULHUTNIAJIBHON YCIIYTH.

CopeprkaHue aIMUHUCTPATUBHON MPOLEAYPhI BKIIOYAET B CEOSI:

1) npoBepky npaBa Ha MOJIy4EHUE MyHULMIIAJIbHON yCIIyTH;

2) IpUHATHE PELIEHUS O IPEIOCTaBIEHUN MyHULIMIIAIBHON YCIyTH;

3) mpuHsTHE perieHus 00 oTKa3e B MPEAOCTaBICHUY MYHUIIMIIAIBHON yCITy-
TH;



4) yTBEp)KIIEHHE PEIICHHs O MpeaocTaBlieHnu (00 OTKaze B MPEIOCTaBIIe-
HUW) MyHULIUTIATBHOMN YCIIyTH;

5) HampaBieHUE yBEIOMJICHUS 3asiBUTENIO (IIPU OOpallleHUH 3asiBUTENS 4e-
pe3 eauHBIN nopTall U (WIK) pErHOHAIBHBINA TOPTAI).

3.2.3.1. IIpoBepka npasa Ha MMOJIYYEHUE MYHUIUITAJIBHON YCIYTH.

CrienuanucT ceKTopa apXUTEKTYphl U TPaJJOCTPOUTENBCTBA OT/I€NIa MyHUIIU-
NaJbHOTO XO3SMCTBA, apXUTEKTYPhl U IPaJOCTPOUTENHCTBA MPOBEPSET 3asIBICHUE
U TPEACTABJICHHbIE JIOKYMEHTHI Ha COOTBETCTBHE YCTAHOBJIECHHBIM AJMUHUCT-
PATUBHBIM PETIaMEHTOM TPEOOBAHUSIM.

3.2.3.2. [IpuHsTHE pEUICHUS O MPEIOCTABICHUN MyHULIUIIAIbHOW YCIYTH.

[Ipu ycTaHOBIIEHNH OTCYTCTBUSI OCHOBAaHWH JUIsl OTKAa3a B MPEAOCTaBICHUN
MYHULUANAIBHON YCIYTH, CIEUUAIUCT CEKTOpa apXUTEKTYPhl U IPajoCTPOUTEND-
CTBa OTJieJla MYHHUIMIIAILHOTO XO35MCTBA, apXUTEKTYPhl U TPajoOCTPOUTEIHCTBA
OCYLIECTBJISIET NOJATOTOBKY MPOEKTa YBEAOMIICHHS O MEPEBOJAE JKUIIOTO (HEXKHIIO-
ro) MoMelieHus: B Hexxuoe (Kuioe) nomenieHue (npuioxenue Ne 3 k AiMuHU-
CTPAaTUBHOMY PETJIAaMEHTY) U MEpEeacT B NOPSAIKE JETONPOU3BOJICTBA IJIaBE OKPY-
ra Ha MOJIHUCH.

3.2.3.3. [Ipunsitue pemenus o0 oTKaze B MPEIOCTABICHUU MYHULIUIIATIbHON
YCIIyTH.

[Ipy Hamuuuu OCHOBaHUM ISl OTKa3a B MPEJAOCTAaBICHUU MYHMIIMIAIbHON

YCIYIru, CIICHUAIUCT CCKTOpA apXUTCKTYPLI U I'PaA0OCTPOUTCIIBCTBA OTACIIA MYHHU-
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LUIIAJIBbHOrO X035ICTBA, apXUTEKTYPhI U TPAJOCTPOUTENIBCTBA, OCYIIECTBIISIET MO/ -
TOTOBKY IIPOEKTa YBEJOMIIEHHsI 00 OTKa3€ B NMEPEBOJIE KUIOTO (HEKHUIIOTO) IOME-
HnieHus: B HexuiIoe (kuinoe) nomenieHue (mpuioxenue Ne 3 Kk AIMUHUCTPATUBHO-
My pErjlaMeHTy) U MepeaacT B MOpsSAKE ASIONPOU3BOACTBA I1aBe OKpyra Ha IMoj-
IUCh.

3.2.3.4. YTBepxKaeHue penieHus o mpeaoctaBieHuu (00 oTkase B IMpeaoc-
TaBJICHUW) MYHUIIUTIAIBHON YCITYTH.

3.2.3.4.1. lloanucanHoe TJIaBOM OKpyra yBEIOMIIEHHE O IMEPEBOJIE KUIIOTO
(HeKUJIOT0) TIOMEIIEHUS B HEXMIoe (KHIIOe) TIOMEIIeHUe JTU00 yBEIOMIICHHE 00
OTKa3€ B MEPEBOJE KUIOTO (HEKUIOr0) MOMEUIEHUS B HEKWIIOE (AKUII0€) MOMellle-
HUE TNEpelaeTcs CIEHHAIUCTY CEKTOpa apXUTEKTYypbl M TIPaJOCTPOMUTENIHCTBA
oTJeJa MYHHULMIAIBHOIO XO3SMCTBA, AapXUTEKTypbl W TPagOCTPOMUTENIHCTBA,
OTBETCTBEHHOMY 3a HalpPaBJICHUE JOKYMEHTOB 3asBUTEIIIO

3.2.3.5. HampaBneHnue yBeqOoMIJICHUSI 3asgBUTENIO (IIpU OOpaIlleHUH Yepes
pPErMOHAJIBHBIN MOpTAa).

CrienuanucT ceKTopa apXUTEeKTYphl U TPaJJOCTPOUTENBCTBA OT/I€TIa MYHUIIH -
NaJbHOTO XO3SMCTBA, APXUTEKTYPhl U IPaJOCTPOUTENHCTBA HAMNPABIAET YBEIOM-
JeHUEe uepe3 JUYHbIA KaOWHET Ha PEerMOHaJIbHBIM MOPTa B BUAE JIEKTPOHHOTO
JOKyMeHTa (yBEIOMJICHHE O MOJIOKUTEIHHOM PEIICHUU TPEIOCTaBICHUS yCIyTH
WK 00 OTKa3e B MPEAOCTABICHUHN YCIYTH C YKa3aHUEM MPUYHUH OTKa3a).

[Tpo10KUTETEHOCTD BRIMIOJIHEHUST IMUHUCTPATUBHOTO IeUCTBUS - 1 pado-
YUl I€Hb CO JHS NPUHATHS PELIEHUs O MPEJOCTABICHHM (OTKa3e B MPEIOCTaB-
JIEHUH ) MYHULIUTIATBHON yCIIyTH.

3.2.3.6. Pe3ynbpTaTOM BBINIOJIHEHUS IMUHUCTPATUBHOMN ITPOLEAYPHI SABIIAET-
csl:



YBEJOMIICHHE O IMEPEBOAE JKUJIOr0 (HEXWIOro) MOMEIICHHS B HEXKUIIOE
(>kuI10€) MOMENICHUE;

yBeJIOMJIEHHE 00 OTKa3e B MEPEBOJIE KUJIOTO (HEXKHUIOr0) MOMENIECHUS B He-
KUJI0€ (GKUJI0€) TOMEIIEHUE.

3.2.3.7. Cnocobom ¢ukcauuu pesyiabTaTa aIMHUHUCTPATUBHOM MPOLIETYpPbI
SABJISIETCSL:

MOJNKUCAHHOE IJIABOM OKpyTra YBEIOMJIEHHE O MEPEBOJIE )KUIIOTO (HEXKHUIIOr0)
MOMEIIICHUS B HEXKUIIOE (FKUJI0€) TOMEIICHHE;

MOJNKUCAHHOE TJIABOM OKpyra yBeAOMJIEHHE 00 OTKa3e B MEPEBOJE >KUIIOTO
(HEKWIJIOr0) MOMEIIEHUS B HEKWIIOE (KHIJIOE) TOMEILEHHUE.

3.2.3.8. MakcuManbHbIi CPOK HMCHOJHEHUS HPOLENyphbl COCTaBIAeT 45 Ka-
JEHAAPHBIX JHEW CO JHS MOCTYIUICHUS 3asBJICHUS U JTOKYMEHTOB B aJIMHUHHCTpA-
LUIO.

3.2.4. HampaBiieHHE 3asBUTENIO PE3yJIbTaTa NPEAOCTABICHUS MYHHIIUIIAIb-
HOM yCIIyTH.

CopeprkaHue aIMUHUCTPATUBHON MPOLEAYPhI BKIOYAET B CEOI:

1) HampaBieHHe 3asBUTENIO0 pe3yjbTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH;

2) nosty4eHue pe3yJibTara MpeaocTaBIeHUs MyHUIUNaabHOU yciayru MOL;

3) BbIAauy pe3yJibTara MpeA0CTaBICHUS MyHUIIUIIAIBHON YCIYTH 3asiBUTEINIO
(B ciryuae oOpamenus yepe3 M®DII);

4) nepenady HEBOCTPEOOBAHHBIX TOKYMEHTOB B aIMUHUCTPAIIHIO.
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3.2.4.1. HampaBiieHue 3asBUTENI0 PE3yJbTaTa MPEAOCTABICHUS MYHMIIU-
MAJIbHOW YCIIYTH.

3.2.4.1.1. Ilpu oOpaliieHuy B aIMUHUCTPALIUIO.

CrienuanucT CeKTopa apXUTEKTYpPbl U IPaIOCTPOUTENBCTBA OT/I€NIa MYHHIIH -
NAJbHOTO XO3SIMCTBA, APXUTEKTYpPbl WU TIPaJOCTPOUTEIBCTBA PETHCTPHUPYET pe-
3yJbTaT MPEAOCTABICHUS MYHHUIUIIAJBbHON YCIYIM B YCTAHOBJIECHHOM IOPSAKE U
HampaBJIsieT 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBJIEHUH: MIOYTOBOM CBSI3bIO;
BPY4YaeT JIMYHO; HAMPABIAET €MY JJIEKTPOHHBIA JOKYMEHT, IOIINHUCAHHBIN JJIECK-
TPOHHOU MOJINKUCHIO, HA aJIpEC AIICKTPOHHOM MOYTHI.

[Tpo10JKATENBHOCTD BBINIOJHEHUS aIMUHUCTPATUBHOIO JEHCTBUA - 3 pado-
YHUX JAHS CO JHA MPHUHIATHS PEIICHUs O IPeIoCTaBIeHUH (00 0TKa3e B MPeI0CTaBIIe-
HUW) MYHULIUTAIBHON YCIIyTH.

3.2.4.1.2. IIpu nuunom obpamennu B MPII.

B cnydae ykazaHus B 3asBJICHMM MECTOM IOJIyYEHUs PE3yJbTaTa MYHMIIH-
najgbHOU yciyru «B MOL]» pesysbraT IpeaoCcTaBiICHUs] MyHULIMIIAIBHON YCIIyT U
Harpasisercs B MOII o conpoBoAUTEIbHOMY peecTpy Ha OyMaKHOM HOCHUTEJIE.

[Ipo10KUTETLHOCTD BBIMIOJHEHUST aIMUHUCTPATUBHOTO JIeHCTBUA - 3 pabo-
YUX JTHS CO IHS NMPUHATHS PEIIeHUs O MpeocTaBlieHnu (00 0TKa3e B IPe10CTaBIIe-
HUW) MYHULIUAIBHON YCITyTH.

3.2.4.2. TlonydyeHue pe3yibTaTa MPEIOCTABICHHUS MYHULMNAIBHON YCIyrH
MOII.

PaGorank MO®I] mpuHUMaeT pe3ysibTaT MPEOCTABICHUS MYHUIIMITAILHON
YCIYTH.

[Tpo10KUTENBHOCTD BBINIOJHEHUS aIMUHUCTPATUBHOTO JeHCcTBUA - 1 pado-
YUH JEHb CO JHS NOJYYEHHUs pe3yJibTara U3 aAMUHUCTPALIUH.



3.2.4.3. Bplgaua pesyipTaTa MNPEAOCTABICHUS MYHHUIMIAIBHONW YCIYTH
3asBUTEIIO (B ciiyuyae oOpaiienus: yepez MOII).

[Ipu oOpamenuu 3aaButens (mpeacraButens 3assutens) B M®I] 3a Bbiga-
Yeil JIOKYMEHTOB, SIBJSIOIIMXCS PE3YyJbTaTOM MPEJOCTABICHHUS MYHHULIMIIAIBHON
yciyru, pabotHuk MOII;

a) yCTaHABJIMBAET JIMYHOCTh 3asBUTENS (JIMUHOCTH M MOJTHOMOYMS MPECTa-
BUTENS);

0) BBIJIaCT pe3yJIbTaT 3aBUTEIIO (IIPEACTABUTEIIO 3asIBUTENS);

B) OTKa3bIBaET B BbIJ]au€ pe3yjIbTaTa B CiIydae, €Cliv 3a BblJaueil 00paTuioch
JIMII0, HE SIBJISIFOIIEECS 3asiBUTENEM (TPEICTAaBUTEIEM 3asiBUTENS), MO0 0OpaTHB-
IIe€ecs JINLO OTKAa3aJ0Ch MPEAbSIBUTH JOKYMEHT, YAOCTOBEPSIOIINANA €0 JUYHOCTb.

[Tpo10KUTETLHOCTD BBITOTHEHUS! aIMUHUCTPATUBHOTO JIEHCTBUS - B JICHB
oOpareHust 3assBUTEIIS.

3.2.4.4. Ilepenaya HeBOCTPEOOBAaHHBIX JOKYMEHTOB B a/IMUHHCTPALIUIO.

PaGotnuk M®I] nepenaer no conpoBOIUTEILHOMY PEECTPY B aIMHUHUCTpA-
UI0 HEBOCTPEOOBAHHBIN 3asBUTEIEM pE3YyJbTaT MPEJOCTABICHUS MYHULUIAb-
HOM YCIIyTH.

[Ipo10KUTENBLHOCTD BBIMOJHEHUSI A]MUHUCTPATUBHOTO ACHCTBUS - MO MC-
TedeHn 30 KajdeHJApHBIX JTHEH C MOMEHTA MOJIYYEHUsl Pe3ysibTaTa MyHUIUIIAJb-
HOU YCIIYTH.
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3.2.4.5. Pe3ynbTaToM BBINIOJTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIET-
Csl HAIIPaBJICHHE 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, PE3YJIbTATA MY-
HULMIIATBHOW YCITYTH.

3.2.4.6. Cnocobom ¢ukcanuu pesyibTaTa aMHUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCSI TTOATOTOBKA CIIELUAJIMCTOM CEKTOPAa apXUTEKTYpbl M T'PaJOCTPOUTEIIb-
CTBa OTJI€JIa MyHUIIMIIAJIBHOIO X03UCTBA, APXUTEKTYPHI U TPAJOCTPOUTENILCTBA HA
OyMa)XHOM HOCHUTEJIE CONPOBOAMTEIHLHOIO MHUChbMa C NMPHIIOKEHHEM pe3yjibTara
MYHULIMIIATBHON YCIYTH WK BpYUYEHHE €r0 3asiBUTEIIO P JIUYHOM OOpAILEHUH.

4. ©OPMbI KOHTPOJIA 3A NCITOJIHEHUEM
AJIMUHUCTPATUBHOI'O PEIJTAMEHTA

4.1. Tekymunii KOHTPOJIb 3a:

IIOJIHOTOM, JOCTYNHOCTBIO M Ka4€CTBOM IPEAOCTABIECHUS MYHHIIMIAIbHON
YCIYTH OCYIIECTBISETCSA MEPBBIM 3aMECTUTENIEM TJIaBbl aIMUHUCTPALIUU, KYypUDPY-
IOIMM JEATEIBHOCTh OTAENa MyHULHIIAIBHOTO XO34MCTBA, ApXUTEKTYPhI U Ipa-
JOCTPOUTEIIbCTBA, ITyTEM IPOBEICHUSI BHIOOPOUHBIX MPOBEPOK COOMIOACHUS U
UCIIOJTHEHUS CIIEIIUATMCTAMU CEKTOPAa apXUTEKTYpPbl U IPaJOCTPOUTEIBCTBA OT/IE-
Ja MyHUIUIAIBHOIO X031CTBa, apXUTEKTYPBI U TPAJOCTPOUTENBCTBA TOJI0KECHUM
AJIMUHUCTPaTUBHOTO PErjaMeHTa U Olpoca MHEHUS 3asIBUTEIICH;

COOJIIO/IEHHEM TOCIIE0BATEIBHOCTH aJIMUHUCTPATUBHBIX JIEUCTBUH, OIpe-
JEJICHHBIX AaJMUHUCTPATUBHBIMU IPOLEAYPAMHU IO IPEAOCTABICHUIO MYHUIM-
NAJIbHOM YCIIyTH, CPOKaMHM PACCMOTPEHHUs JOKYMEHTOB OCYILECTBIISAETCS Hadajb-
HUKOM OTJ€JIa MYHMIMIIAJIBHOIO XO35MCTBA, APXUTEKTYPHI U IPagOCTPOUTEILCTBA
MOCTOSTHHO MyTEeM MPOBEACHUS MPOBEPOK COOIIOACHHS M MCIIONHEHUS CIICIUaNN-



CTaMH CEKTOPa apXUTEKTYPBI U IPATOCTPOUTENBCTBA OT/IE]Ia MYHHUIIMIIAIBHOTO XO-
35IMCTBA, APXUTEKTYPHI U IPATOCTPOUTENBCTBA, MPEIOCTABIIOIMMHA MYHHUIUIIAIIb-
HYIO YCIIYTY, IOJIOKEHNH AJIMHUHHUCTPATUBHOIO PETIAMEHTA, HHBIX HOPMATUBHBIX
npaBoBbIX akTOB Poccuiickon denepany 1 HOPMATUBHBIX TPaBOBBIX akTOB CTaB-
POMOJIBCKOTO Kpasl.

Texymuii KOHTPOJIb 3a cobmoaeHrnemM padotnukamu M®L nocnenoBa-Tenb-
HOCTHU JIEMCTBUN, YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETIaMEHTOM U WHBI-MHU
HOpPMaTUBHBIMU ITPABOBBIMU aKTaMH, YCTAHABIMBAIOIIMMU TPEOOBAHHUS K IIpe-
JOCTABJICHUIO MYHULMITIAIBHOW YCIyTH, OCYIIECTBIISIETCSI PYKOBOJIUTEIEM KIIMEHT-
ckol cimyx061 M®I] exxenHeBHO.

Ilo pesynbraTaM IPOBEAEHUs NMPOBEPOK B CIy4yae BBIABICHUSA HapYLICHUN
BUHOBHBIE JIMLA IPUBJICKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUH C 3aKOHOJA-
TenbcTBOM Poccuiickoii @enepanuu U 3akoHOAATENbCTBOM (CTaBpOIOIBCKOTO
Kpasl.

4.2. Ilocnenyromuil KOHTPOJIb 32 UCIOJIHEHUEM ITOJOKEHUM AIMUHUCTpA-
TUBHOTO pEIrJaMEHTa OCYIIECTBISETCA ITOCPEACTBOM NIPOBEACHUS ITPOBEPOK
COOJII0/IEHUS TTOCIEA0BATENbHOCTH aIMUHUCTPATUBHBIX IEUCTBUMA, ONPEACIICHHbBIX
aIMUHUCTPATUBHBIMU MPOLEAYpPaMHU, COOJIIOICHUEM CPOKOB, MPOBEPKU MOITHOTHI,
JOCTYITHOCTH Y Ka4E€CTBA MPENOCTABIECHNS MyHULIUNIAIIBHON yCIIYTH, BBISIBICHUS U
YCTPAaHEHHsI HapyLICHUH IIpaB 3asBUTENEH, pACCMOTPEHUS NIPUHATHUS PEILICHUN U
HOJArOTOBKM OTBETOB HA MX OOpallleHus1, COAEeprKaIIKe KaloObl Ha peleHus, aeil-

cTBUs (0€3AeHCTBHS) JOKHOCTHBIX JIUIl aIMUHUCTPAIUH.
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[TeprOAMYHOCTD OCYIIECTBICHUS TMOCIEIYIONIEr0 KOHTPOJISI COCTABIISIET
OJIMH pa3 B TPH roja.

4.3. J1ns mpoBeJieHUs MPOBEPKHU B aJIMUHUCTPAIIUUA (OPMHUPYETCSI KOMUCCHSL.
Pe3ynbTaThl A€STEIBHOCTH KOMUCCHUU O(DOPMIISIOTCS B BHUJI€ CHPABKH, B KOTOPOI
OTMEUAIOTCSl BBISIBJICHHBIC HENOCTAaTKM M TPEJIOKEHUS MO HMX YCTPAHEHUIO.
CnopaBka NOANUCHIBAETCS TMpeaceaaTeIeM KOMHUCCHH, CEKpEeTapeM KOMHUCCHUHM U
BCEMM WIEHAMU KOMUCCHH, YYACTBOBABIIIMMHU B IIPOBEPKE.

4.4. TlnaHoBble TPOBEPKU OCYIIECTBIISIIOTCS Ha OCHOBAaHWUU PACHOPSHKEHUM
aIMUHHUCTpPALUH.

BHermaHoBblE TPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUU PACIOPSKEHUN
agMuHUCTpanuu. IIpu mpoBepke paccMaTpuBAKOTCS BCE BOMPOCHI, CBSI3AHHBIE C
MPEJOCTaBICHUEM MYHULMNAIBHON YyCIyrd (KOMIUIEKCHBbIE MPOBEPKH) WIIU
OTJICJIbHBIE BOIPOCHI (TeMaTUyeckue NpoBepku). [IpoBepku Takxke MPOBOAAT IO
KOHKPETHOMY OOpaIieHuI0 3aMHTEPECOBAHHOTO JIUIIA.

BHeraHnoBble NMPOBEPKU MOJHOTHI M KA4YE€CTBA MPENOCTABICHHUS MYHUIIM-
NajJbHON YCIyTH MPOBOISTCA HAa OCHOBaHWM OOpalleHUs 3auHTEPECOBAHHOTO
JvIa.

4.5. B mo0oe BpeMsi ¢ MOMEHTa PErucTpaluy JTOKYMEHTOB B aJMUHHUCTpA-
UM 3asIBUTEJIb MUMEET MPABO 3HAKOMUTHCA C JOKYMEHTaMH U MaTepuhajlaMu, Ka-
CaIOIIMMHUCS €T0 PAaCCMOTPEHHMsI, €CIM TO HE 3aTparuBaeT IpaBa, CBOOOJBI U 3a-
KOHHBI€ MHTEPECHI JPYTUX JIUI] U €CJIU B YKA3aHHBIX JIOKYMEHTAX U MaTepUaiax He
COAEPKATCS CBEAECHUSI, COCTABJISIOIINE TOCYJAPCTBEHHYIO WA UHYIO OXPAaHSAEMYIO
denepanbHBIM 3aKOHOM TaiHY.

4.6. AnMuHUCTpanus, €€ JOJKHOCTHBIE Jnia, M®LI, opranu3anuu, ykazaH-
Hble B yacTu 1.1 crateu 16 @eaepanbHoro 3akoHa «O0 opraHu3aluu NpeaocTaB-



JICHUSI TOCYJITAPCTBEHHBIX U MyHUITUTIATBHBIX YCIYT», U UX paOOTHUKU, YIACTBYIO-
M€ B MPEAOCTABICHUA MYHHUIUIIAIIBHON YCIIYTH, HECYT OTBETCTBEHHOCTH 32 MOJI-
HOTY U Ka4ye€CTBO MPEJOCTaBICHUS MYHUIIUTIATLHON YCIIyTH, 3a elcTBus (0e3
JEHUCTBUE) U PEIICHUS, IPUHUMAaEMbIE (OCYIIECTBIISIEMBIE) B X0/1€ MPEIOCTABIICHUS
MYHUILIUMTAIBHOW YCIIYTH, 3a COOJIOJICHHE U HUCIIOJTHEHUE TOJIOKEHUM AJIMHUHU-
CTPaTUBHOI'O pErJIaMEHTa, NMpaBoBBIX akToB Poccuiickonn depepauuu, CraBpo-
MOJILCKOT'O Kpasi, MyHHIIUTIAIbHBIX MMPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPeOOBa-
HUS K IPEIOCTABICHUIO MYHHUIIUIIAIbHON YCIIyTH.

[lepcoHanpHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIL, MyHULIUNAIBHBIX CIIY-
KalUX AIMHUHUCTPALIMM, OTBETCTBEHHBIX 3a WCIOJIHEHHUE aJMUHUCTPATUBHBIX
IIPOLEAYDP, 3AKPEIUIIETCA B HUX JOJKHOCTHBIX HHCTPYKLIHUSAX B COOTBETCTBUMU C
TpOOBaHUSAMH 3aKOHOAATENbCTBA Poccuiickort denepani W 3aKOHOJATEIIHCTBA
CTaBpomnoabCcKoro Kpas.

[lepconanbHas oTBETCTBEHHOCTh paboTHHKOB M®LI, opranusanmii, ykazaH-
HbIX B yactu 1.1 cratbu 16 @enepanbHoro 3akoHa «O0 opraHuzaiu MpeaoCcTaB-
JIEHUS TOCYJAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT», YYACTBYIOIIMX B MPEAOCTaB-
JIEHUW MYHUILIMIIAIIBHON YCIIYTH, 3aKPEIUIS€TCS HOPMATUBHBIMU MTPABOBBIMH aKTa-
MU YKa3aHHBIX OpraHu3aluii B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu u 3akoHoAaTeNbCTBA CTaBPOIOJIBCKOTO Kpas.

B ciiydae BbIsIBJI€HUS HapyIlIEHUs MPaB OOpPaTUBIINXCS 3asiBUTEINEH, MO-PsiJi-
Ka U CPOKOB pacCMOTPEHHS 3alPOCOB 3asIBUTEIIEH, yTPaThl TOKYMEHTOB 3asIBU-
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TeJIe BUHOBHBIE JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHO]1a-TE€JIb-
ctBOM Poccuiickoit Penepannu.

4.7. KoHTpOib 32 MPEIOCTABICHUEM MYHULUINAIBHOW YCIYTH, B TOM YHUCIE
CO CTOPOHBI TpaXkaaH, UX 00bEAMHEHUN U OpPTraHU3allUM, OCYIIECTBIISIETCS TIOCPE/I-
CTBOM IOJIyYEHUS MOJIHOM, aKTyaJbHOM M JOCTOBEPHOUN MH(MOpPMAIUU O MOPSJIKE
IIPEIOCTaBICHUSI MYHHUIIUIIATBLHON YCIIYTH U BOBMOXXHOCTH JOCYAEOHOI0 paccMOT-
penust oOparnieHuit (;kano0) 3asgBuTeNe (MX MpeacTaBUTENCH ).

['paxxane, KOTOPBIM MPEAOCTABISETCS MYyHULMNAIbHAs YCIyra, HUMEIOT
IPaBoO Ha JIFOOBIE TPETYCMOTPEHHBIE 3aKOHOIaTENhCTBOM Poccuiickoit denepamnmu
(OpMBI KOHTPOJISL 32 AESITEIBHOCTHIO aJIMUHHUCTPAIMN TPU MPEIOCTABICHUU WM
MYHULIMOAIBHON YCITyTH.

4.8. FOpuanyeckue nuna, MHAMBUAYAIbHBIE NPEANPUHAMATENN, TPAXKIAHE,
uxX OOBEIMHEHUS U OpPraHU3allMU B Clly4ae BbIABJICHUS (PAKTOB HapyILIECHUS TO-
pAIKa MPEAOCTABICHUS MYHHUIIMIIAIIBHON YCIYTHM WIM HAJIEKAIIErO0 MCIOJIHEHUS
AJIMUHUCTPATUBHOIO perjiaMeHTa BIpaBe OOpaTUTHCS C KaIOOOW B OpraHbI U K
JOJDKHOCTHBIM JIMIAM, YKa3aHHBIM B MYHKTE 5.2 AJIMUHUCTPATUBHOIO pErjiaMeH-
Ta.

’Kanoba MoxeT ObITH MPEACTABICHA HA JIMYHOM MpHUEME, HalpaBlieHa MOY-
TOBBIMHM OTIPABJICHUSIMU HIIA B DJIEKTPOHHOU (opMe ¢ UCIIOIb30BaHUEM UH(DOP-
MAallMOHHBIX pecypcoB B ceTu «MHTepHeT», eauHOro mnoprana, peruoHajJIbHOrO
nopTana.

5. JIQCYIEBHBIM (BHECY IEBHBII) ITOPAJIOK OBXKAJIOBAHM S
PEIIIEHUI 1 IEMCTBUM (BE3IEUCTBUS) AIMUHUCTPALIY, M®I],
OPTAHU3AIINN, VKASAHHBIX B YACTH 1.1 CTATBH 16



OEJIEPAJIBHOI'O 3AKOHA «Ob OPTAHU3ALUWU ITPEJOCTABJIEHA
I'OCYJAPCTBEHHbBIX U MYHULIUITAJIBHBIX YCIIVI», A TAKXE UX
JOJDKHOCTHBIX JINL, MYHULHUITAJIBHBIX CJIY)XXAILNX,
PABOTHUKOB

5.1. 3agBuTens uMeeT MpaBo Ha AocyaeOHOe (BHecyaeOHOe) o0KaloBaHUE
pelieHnii u aercTBuit (0e31elCTBUS) aAMUHUCTPALINY, €€ JOJIKHOCTHBIX JIUII, MY-
HUIUTNIATBHBIX CIYKaIUX, TPUHATHIX (OCYHIECTBISEMBIX) B XOJI€ MIPEAOCTABICHUS
MYHUIIAITAIBHOM YCITyTH (J1ajee - xayooa).

5.2. Kanoba MoxeT ObITh MOJAaHA 3asBUTENIEM WJIH €0 YIOJIHOMOYEHHBIM
IPEICTaBUTEIIEM:

Ha jaeiictBusa (Oe3aeiicTBUE) TOMKHOCTHBIX JIUI, MYHUIUMIAIbHBIX CIyXKa-
X aJIMUHUCTpAIMU IJ1aBe OKPYTa;

Ha AeicTBus (0e31eiCTBUE) AOKHOCTHBIX JInL, paboTHUKOB M®II nupek-
Topy MPLI;

Ha neictBus (0e3nelicteue) aupexropa MOI] B aiMUHUCTpAIHIO;

Ha MMsI PYKOBOJMTENEH OpraHu3alui, yKa3aHHbIX B 4dactu 1.1 cratem 16
®enepanbHoro 3akoHa «O0 opraHu3alMKM MPEIOCTABICHUS TOCYJIAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIyI», B Cllydae eciau oOxalayroTcsi JeicTBus (Oe3nericTBHe)
opraHu3aluii, pabOTHUKOB JIaHHBIX OpPTraHMU3alUM, IPEITyCMOTPEHHBIX YacThio 1.1
cratbu 16 @exnepanbHoro 3akoHa «OO0 opraHU3alMK MPEIOCTABICHUS TOCYaap-
CTBEHHBIX U MYHULIMAIBHBIX YCIYT».
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B ciyyae mogaum xajioObl YIOJTHOMOYEHHBIM MPEACTaBUTENIEM 3asBUTEINS
MPEACTABISACTCS JOKYMEHT, YJAOCTOBEPSIOUIMNA €r0 JUYHOCTh, U JOKYMEHT, MOJ-
TBEP>KAAIOIINI €r0 MOJHOMOYHS Ha OCYIIECTBICHUE ICMCTBUN OT UMEHU 3asBUTE-
751, opOPMIICHHBIM B COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoii denepa-
1105058

5.3. XKanoba paccmarpuBaercsi B coorBeTcTBUM ¢ [lonoxkennem 06 ocobeH-
HOCTSIX TIOJIaYM U PACCMOTPEHUS Kamob Ha pernieHus u AeicTBus (0e3neicTBue)
aagMuHucTpanuu Kypckoro MyHununaibHOro okpyra CTaBpOIOIBCKOTO Kpasi, €€
CTPYKTYPHBIX MOAPA3ICICHUN U TEPPUTOPUATHHBIX OpPTaHOB, 00JIAJAIONITNX TIpaBa-
MU HOPUIUYECKOrO JHUIA, MyHUIIMNAIBHBIX yupexaeHuil Kypckoro MmyHunumnanmb-
HOro okpyra CTaBpOmOJILCKOTO Kpasi, NPEAOCTABIISIIOIINX TOCYJAapCTBEHHBIE H
(WJI1) MYHUIIUTIATbHBIE YCIIYTH, U UX JOJDKHOCTHBIX JIUI, MyHULIUITAIBHBIX CITyKa-
IMX, MYHUIUMAIBHOTO Ka3eHHOro yupexjaeHus Kypckoro MyHUIIUMNAIbHOTO
okpyra CTaBpoIoabcKoro kpas « MHOrohyHKIITMOHATBHBIN HEHTP MPE0CTaBICHUS
rOCYJIapCTBEHHBIX W MYHUILIMIAIBHBIX YCIYT» U €r0 PaOOTHUKOB, YTBEPKIACHHBIM
NIOCTAHOBJIEHHEM aaMHUHUCTpauuu Kypckoro myHunumnanbHoro okpyra CraBpo-
nosibckoro kpas ot 28 anpens 2021 r. Ne 376.

5.4. UudopmupoBanue 3asiBUTENCH O TIOPAJIKE MOJIaYU U PACCMOTPEHUS Ka-
700bI OCYIIECTBIISIETCS MO TesNeQOHy, P JIMYHOM TPHEME, €IUHOM IopTalie U
pPErHOHAIBLHOM TIOpTAJIE.

5.5. IlepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PETYJHPYIOIIUX HOPSIIOK
nocyieOHoro (BHeCy1e0HOTr0) 00XKaJIOBaHUsI PEIICHUN U 1ecTBUi (0e31elicTBuS)
aIMUHUCTPALINH, a TAKXKE €ro JTOHKHOCTHBIX JIUI, MYHUIUMAIBHBIX CIY>KaIUX:



®enepanbHblif 3ak0H «O0 OpraHu3aly NPeJOCTaBICHHS TOCYIapCTBEHHBIX
Y MyHUIUNAIbHBIX YCITyT»;

nocraHoBineHue IIpaBurensctBa Poccuiickon ®denepannu or 16 asrycra
2012 r. Ne 840 «O mopske nojjauyu U pacCMOTPEHUS KaJI00 Ha pelIeHusl U Jeil-
ctBusl (Oe3nelicTBue) peaepasbHBIX OPraHOB UCTIOJHUTEIBHON BIACTH U UX JOJIXK-
HOCTHBIX JIUI, (perepanbHbIX TOCYJAPCTBEHHBIX CIIYXaIUX, JAOHKHOCTHBIX JIMII
rocyJapCTBEHHBIX BHEOIOKETHBIX (QoHI0B Poccuiickoit denepanuu, rocynap-
CTBEHHBIX KOpPIOpaIuii, HaJEJICHHbIX B COOTBETCTBUHU C (he/lepaibHbIMU 3aKOHAMU
MOJIHOMOYHUSAMM IO MPEAOCTABICHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAHOBJIEHHOM
chepe IeATENbHOCTH, U UX JAOJKHOCTHBIX JIML, OPTaHU3alMN, TPEyCMOTPEHHBIX
gacTpio 1.1 ctateu 16 denepanpHoro 3akoHa «O0 opraHU3aIMK MPETOCTABICHUS
rOCy/IapCTBEHHBIX U MYHULUIAIBHBIX YCIYT», U UX paOOTHUKOB, a TAKKE MHOTO-
(YHKIIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHMIIUIIAJb-
HBIX YCIIYT U UX paOOTHUKOBY;

nocranosenue [IpaBurensctBa Poccuiickoii @enepaunn ot 20 HOSOps
2012 r. Ne 1198 «O denepanbHOil rocy1apcTBEHHON MH(OPMAILIMOHHON CUCTEME,
obecrnieunBaroIIeii mpouecc A0Cyae0HOTO (BHECYAEOHOT0) 00kKaToBaHUs PEIICHUN
u aeiictBuil (0e3AeiCTBUs), COBEPIIEHHBIX MPU MPEAOCTaBIECHUU TOCYdapCTBEH-
HBIX U MYHUIIUTAIBHBIX YCIYT»;

MIOCTAHOBJIEHHE agMUHHUCTpauu Kypckoro MyHununaibHoro okpyra Cras-
pornonbckoro kpas ot 28 anpens 2021 r. Ne 376 «O6 yrBepxaeHuu [Honoxenus oo
O0COOEHHOCTSIX TO/aYM U PacCMOTPEHUS Kajlod Ha pelleHus U AercTBus (Oe3meii-
ctBue) agmuHucrpaiuu Kypckoro myHununaisHoro okpyra CTaBpomoJibCKOTO

Kpasi, €€ CTPYKTYPHBIX MOJpa3AeICHU W TEPPUTOPUATLHBIX OPraHoOB, 00Iagar0-
34

IIUX MMPaBaMH IOPUIUIECKOTO JIUIA, MYHUITUTIATBHBIX YupexaeHuii Kypckoro my-
HUIUTIATBHOTO OKpyra CTaBpOMOIbCKOTO Kpasi, MPEI0CTABISIONINX TOCY1apCTBEH -
HbIC W (MJIM) MYHUIIUITAJILHBIC YCIYTH, H UX JOJDKHOCTHBIX JIUII, MYHHIIMITAIbHBIX
CITyXaIlMX, MyHHUITUIAIBHOTO Ka3eHHOTO yUpexkaeHus Kypckoro MyHHIIAITAIBEHO-
ro okpyra CTaBponosibCcKoro Kpas « MHOroyHKIIMOHAIBHBIN IIEHTP MPEe0CTaBIe-
HUS TOCYJIapCTBEHHBIX M MYHHITUTIAIBLHBIX YCIYT» U €r0 paOOTHHUKOBY.

5.6. Undopmanus, yka3aHHas B HACTOSIIEM pas3feie, IMOUICKHUT 00s13a-
TETHLHOMY Pa3MEIIEHUIO Ha €IUHOM TIOPTAJIC U PETHOHAILHOM TIOpTAJIe.

HavanbHuk oTena no opraHu3aliiOHHbBIM

1 O0IIMM BOMIpPOCaM aJMUHUCTPALINH

Kypckoro MyHUIIMNaabsHOTO OKpyTa

CTaBpOIOabCKOro Kpas JL.A Kynuk
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ITpunoxenue Ne 1

K AJIMUHUCTPAaTUBHOMY pErjaMeHTy IpeaocTaBiie-
HUsA aaMHUHHMCTpanued Kypckoro MyHHIHIIAIbHOTO
okpyra CTaBpONOJBCKOTO Kpas MYyHULHIAIbHON
yeinyru «llepeBox KMIIOrO NMOMELIEHUS B HEXWIIOE
MTOMENICHUE WIH HEKNUJIOTO TIOMEIIEHUS B )KHUJIO€ MO-
MEIIEHUE, BblJaya JOKYMEHTA, MOJITBEPKAAIOLIETO
MIPUHATHE COOTBETCTBYIOLIETO PELIEHUS O NIEPE-BOJIE
WM 00 OTKa3e B MEPEBOIEN

BJIOK-CXEMA
HOCJ'EGIIOB&TCJIBHOCTI/I AIMHUHHUCTPATHBHBIX H\POHGIIyp U AIMUHUCTPATHBHBIX I[Gﬁ-
CTBHH IIPH ITPCAOCTABJICHUHY MYHHUIIUIIAJIBHON YCIIYT'H «HepeBozl ZKHJIO0Iro 1mmomMemce-
HU B HCKHNJIOC ITOMCIICHUC MJIM HCXHNJIOTO ITIOMCIICHHA B )KHNJIOC IIOMCIICHUC, BbI-
davda JOKYMCHTA, IIOATBCPIKAAOIICTO IMTPUHATHUC COOTBCTCTBYIOLICTO PCUHICHU S
O IIepeBOAC HUIIN 00 OoTKa3e B ImepeBoaAc»

ITpueM n perucTpanus 3asBJICHUS U JOKyMEHTOB
Ha NPEeO0CTaBICHNE MyHUIIMIIAILHON YCIIyTH

®opMHpOBaHUE U HAIIPABICHUE
MEXXBEJIOMCTBEHHBIX 3aIIPOCOB




IIpoBepka mmpaBa 3asiBUTEINS HA IPEJIOCTABICHUE
MYHULUIIATIBHOU YCIyTH

IIpunsaTue peienys o npeaocTaBlie-
HUW MyHULMIIAIBHOM YCIyTH

[TpunsiTHe pemenus o6 oTkase B
MIPEAOCTABICHUA MYHHLIUIIAIIb-
HOU yCIyTH

HanpasiieHue 3asBUATENIO pe3yabTaTa
IIPEIOCTABICHUS] MyHULIUIIAIBHON yCIyTH

ITpunoxenne Ne 2

K AJIMUHUCTPAaTUBHOMY pErjaMeHTy IpeaoCTaBiie-
HUA aaMHUHMCTpanued Kypckoro MyHHIHIIAIBHOTO
okpyra CTaBpoOIlOJIbCKOTO Kpasi MYHHMIMIAIbHON
yciyru «llepeBon *KWIIOrO NMOMEHICHHUS B HEXHIIOE
MTOMELICHUE WIA HEKUJIOTO TIOMEILEHUS B )KHUJIO€ T10-
MEIIEHUE, BblJa4ya JOKYMEHTA, IOITBEPKIAAIOLIETO
MIPUHATHE COOTBETCTBYIOLIETO PELIEHUS O IIEPE-BOJIE
WM 00 OTKa3e B EPEBOJIE»

O®OPMA

I'maBe Kypckoro
MYHUIUIIATBHOTO OKpyTa
CTaBponoabCKOro Kpas

(®.1.0. dwus. muira, HAUMEHOBAHKE
0p. JINIIA)

(ampec GU3NYECKOTO WITH FOPUINICCKOTO
JUTA)

(mmst Gu3. nuI, - NacnoOpTHBIE TaHHEIE,



st top. un - OI'PH, THH)

(TemedoH, aapec ITEKTPOHHOMN MTOYTHI)

3asaBiieHUE

[Ipoiry mOATOTOBHTH PEIICHWE M yBEAOMIICHHWE O IEPEBOJE KUIOro (He-
YKUJIOT0) TTOMEIIEHHUS B HEXXMIIOE (PKUJIOE) MOMEIIICHHUE TI0 aJIpecy:

(HEHY>XKHOE 3a4ePKHYTh)

(mata)

(moamuce)

Pe3ynpTar yciyru npounry HarpaBuTh

MCCTO OJIs1 OTMCTKH:

MMOYTOM Ha apcC MCCTOHAXOXACHUA

DJIEKTPOHHOM II0YTOM, YKa3aHHOW B
3asBJICHUU

MpOIy HE HaIpamisaTh, a COOOUIUTH
no TeiedoHy, YKa3aHHOMY B 3asiBlie-
HUU

B M®I]

ITpunoxenue Ne 3

K AJIMUHUCTPAaTUBHOMY pErjaMeHTy IpeJocTaBiie-
HUA aaMHUHMCTpanued Kypckoro MyHHIHINIAIBHOTO
okpyra CTaBpoOIlOJIbCKOTO Kpasi MYyHHMIMIAIbHON
ycinyru «Bpltaya akra mprueMOYHOM KOMHUCCHUM O 3a-
BEPILIECHUHU MEpPEeyCTPOCcTBA U (WIN) NeperIiaHupOB-
KM IIOMEIIEHUS B MHOTOKBAPTUPHOM JIOME

O®OPMA

Komy

(pamunus, UMs1, OTYECTBO —

JUTSL TPaK/IaH,

IMMOJIHOC HAUMCHOBAHUC OPraHU3aIluu —

JUISL FOPUIMYECKUX JINIL)

Kyna

(IOYTOBBIN UHIIEKC U aJIpeC

3asBUTCIISA COTJIACHO 3asABJICHHUIO

0 TIepeBO/IE)




YBEJIOMJIEHUE
0 MepeBojie (0TKa3e B MEPEBOJIC) KUIIOTO (HEKHUIIOTO)
TIOMEIICHHS B HEOXKMIIOE (3KUJI0€) TIOMEITICHHE

(HOJ'IHOC HaMMCHOBAHUE OpTraHa MECTHOI'O CaMOYIIpaBJICHU,

OCYIIECTBJISIONIETO TEPEBO;] TOMEIIICHHUS )
PaccMoTpeB npencTaBiieHHbIE B COOTBETCTBUHU C 4acThio 2 crathu 23 XKu-
JUIIHOTO Koaekca Poccuiickorn Denepanuy JOKYMEHTBHI O MEPEBOJIE MTOMEIICHUS
oOIIel TIoMaaAbi0  KB. M, HAXOISIIETOCS 10 apecy:

(HaMEeHOBaHME TOPOJICKOIO WM CEIbCKOTO IMOCEJICHNUS)

(HaI/IMCHOBaHI/Ie yJinpl, II10MaAau, mpocCIieKTa, 6yJ1LBapa, npoe3naa u T.H.)

JIOM , Kopryc (BlIaJICHHE, CTPOCHHE), KB. ,
(HEHY)KHOE 3a4EPKHYTh)
W3 KHIIOTO (HEXKUIIOT0) B HEXKHMIIOE (GKUJI0€) B IEIISIX UCIIOIH30BaHUS
(HEeHy>KHOE 3a4EepKHYTh)
IIOMEIICHUS B KQUECTBE

(BUI MCTIONIE30BaHUS TOMEIIEHUS] B COOTBETCTBHHU
C 3asBJICHHEM O TIEPEBOJIC)

PEILIVJI ( ):

(HauMEHOBaHUE aKTa, JaTa ero NPUHITUS U HOMEp)
1. HOMCHICHI/IG Ha OCHOBAHUU MMPUIIOKCHHBIX K 3da4BJICHUIO JOKYMCHTOB!

a) IepeBeCTH M3 JKUJIOrO (HEXKUIIOr0) B HEXMII0E (kuiloe) Oe3 mpeaBapu-
(HEeHY)KHOE 3aYEePKHYTh)

TEJIbHBIX YCIIOBUH;
0) mepeBecTH U3 KUJIOTO (HEKUIIOTO) B HEXKWIOE (GKUIIOE) TPU YCIOBUU
NPOBEJICHHSI B YCTAHOBICHHOM TMOPSIKE CIETYIOIINX BUAOB PaboT:

(mepeueHp paboT MO MEPEYCTPOUCTBY

(meperyaHupOBKE) TOMEIICHHS

WJIM UHBIX HEOOXOIUMBIX pabOT MO PEMOHTY, PEKOHCTPYKIIHH,
pecTaBpaiuy MoMeIieHus )

2. OTka3aTh B MepeBOJIC YKa3aHHOTO MOMEIICHHS U3 KHIOTO (HEXHUIOro) B
HEXKUJI0€ (3KUIIOE) B CBSI3U C

(ocHOBaHME(s1), yCTAHOBIIEHHOE YacThio 1 cTaThu 24
KunmuniHoro xoaekca Poccutickoit @eneparmmn)
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(TOMKHOCTD JTUIIA,
MOJIITMCABIIECTO YBEIOMIICHHE)

« » 20 T

ML.IL

(moanucy)

(pactmdpoBKa MOMUCH)
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