AIMUHHUCTPAIIUA KYPCKOI'O MYHHUIIMITAJIBHOI'O OKPYT'A
CTABPOITIOJIbBCKOI'O KPASA

HOCTAHOBJEHME

30 HOs1Ops1 2022 T. cr-na Kypckas No 1371

O6 yTBepkIeHUM AJIMHUHHUCTPATUBHOIO PETIAMEHTa NPEJOCTABICHUS aIMUHU-
crpaiumerd Kypckoro MyHunmnaiabHOro okpyra CTaBpONOJIBCKOTO Kpask MYHHUIIH-
najbHOU yciyru «lIpuHsiTHe pemenus o MoAroToBKE JOKYMEHTALUU 110 TIJIAHUPOB-
K€ TEPPUTOPUN»

B cootBercTBuM ¢ ['pagoctpoutenibHbIM KojiekcoMm Poccuiickon denepanuu,
®denepanbHbIM 3aKk0HOM OT 27 utost 2010 r. Ne 210-D3 «O06 opraHuzamuu npeso-
CTaBJICHUS TOCYJIJAPCTBEHHBIX U MYHUIIMIIAIBHBIX ycayrT, [lopsnkom pa3zpaboTku u
yTBepxkAeHUs agmuHucTpanneil Kypckoro mynununansaoro okpyra CtaBpormnosb-
CKOro Kpasi aJIMUHUCTPATHUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIUIIAIBHBIX
YCIIYT, YTBEPKACHHBIM TOCTAHOBJIEHUEM aAMUHUCTpaunn Kypckoro MyHUIUIIab-
HOro okpyra CraBponoiibckoro kpast ot 29 mapra 2021 r. Ne 265, Ilepeunem my-
HULIMNAIBHBIX YCIYT, MPEIoCTaBisieMbIX aaMuHucTpauuen Kypckoro myHuimu-
najgbHOro okpyra CTaBpoOmoJIbCKOTO Kpasi, CTPYKTYPHBIMH MOJPA3ACICHUSIMHU
aaMuHUCTpaunu Kypckoro MyHHUIIMIanbHOTro okpyra CTaBpOIOJIbCKOTO Kpasi, My-
HULIMNAIBHBIMU yupexaeHusiMu Kypckoro MyHununansHoro okpyra CtaBpornosib-
CKOTO Kpasi, YTBEpKJACHHBIM MOCTAHOBJIEHUEM aAMUHUCTpauuu Kypckoro myHu-
numnanbHoro okpyra Crasponosbekoro kpas ot 01 mapra 2021 r. Ne 135,

aamuHucTpanus Kypckoro MyHunMnanbHOro okpyra CraBpomnoJyibCKoro
Kpas

ITOCTAHOBJIAET:

1. YTBepauts npuiaraemMblii AIMUHUCTPATUBHBIA PErJIaMEHT MPEIOCTaBIIe-
HuUs aaMuHucTpanue Kypckoro myHunumnansHoro okpyra CTaBpomnoJibCKOro Kpast
MYHUIUIAIBHON yciayru «lIpuHATHE pemieHns 0 MOATOTOBKE JTOKYMEHTAUMU I10
IJITAHUPOBKE TEPPUTOPUN» (1aliee - ATIMUHUCTPATUBHBINA PETJIAMEHT).

2. Otzmeny MyHULHUIIAIBHOTO XO3SIMCTBA, apXUTEKTYPhl U IPagOCTPOUTEND-
CTBa aAMUHHUCTpannu Kypckoro MyHHIMnaisHOTro okpyra CTaBpOInoJIbCKOro Kpas
00ecreyuTh BBINOJHEHHE AJIMUHUCTPATUBHOTO PETJIaMEHTa.

3. [Ipu3HaTh yTpaTUBIIUM CHIJIY MTOCTAHOBJICHHE aJIMUHUCTpaIuu Kypckoro
MyHUIIUMTAIBHOTO paiioHa CtaBpomnosibekoro kpas ot 05 despans 2020 r. Ne 80
«O0 yTBEepk)ACHUU AJIMUHUCTPATUBHOTO PErJlaMEHTa MPEJOCTABJICHUS AIMUHU-
ctpauueln Kypckoro MyHunmnansHOro paiioHa CTaBpOMNOJIbCKOTO Kpask MyHUIIU-
najapHOM yciyru «lIpuHsiTHE pemeHus 0 MOArOTOBKE JTOKYMEHTAlMU IO TUIaHU-
POBKE TEPPUTOPUNY.
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4. Otneny MO OpPraHU3alMOHHBIM M OOIIMM BOIPOCaM aJMUHUCTPALIUU
Kypckoro myHununansHoro okpyra CTaBpomnosibCKOro kpasi opuiimaibHo 00Hapo-
JIOBaTh HACTOSIIEE MOCTAHOBJICHUE Ha OQUIIMAIBHOM caiTe agMuHuctpanuu Kyp-
CKOT0 MYHHMITUTIAJBbHOTO OKpyra CTaBpoOIOJIbCKOTO Kpas B MH(POPMAIMOH-  HO-
TEJICKOMMYHUKAMOHHOU ceTu «HTEpHET”.

5. Hacrositiee nocTaHOBJI€HHE BCTYNAET B CUIIY CO JIHS €ro o(UIHaIbHOro
oOHapoJ0BaHUA Ha O(UIIMANIBHOM caiiTe aAMUHUCTpauuu Kypckoro MyHHUIMnaib-
HOro okpyra CTaBpONOJBCKOTO Kpasi B MH(DOPMAIIMOHHO-TEIEKOMMYHHUKA-I[HOH-
HoM cetn «IHTEpHET».

BpeMeHHO UCTIOHAIOMAN TOJTHOMOYUS IJIaBbl

Kypckoro MyHHIUIIAIBLHOTO OKpYyTa

CTaBpOIOJIBCKOTO Kpas, MEPBbIA 3aMECTUTENb IJ1aBbl

agMuHUCTpanu Kypckoro MyHUIIMIIAIbHOTO

okpyra CTaBpOIOJIbCKOIO Kpas I1.B.babuyen



YTBEPX/EH
IIOCTAHOBJICHUEM aJMUHUCTPALIUU
Kypckoro MyHHIMnansHOro OKpyra

CTaBponoabCKoro Kpas
ot 30 HosiOpst 2022 1. Ne 1371

AIMUHHNUCTPATHUBHbBIA PETJTAMEHT
IIPEIOCTaBJIEHUS aAMUHUCTpanren Kypckoro MyHuIMnaabpHOro oKkpyra
CTaBponoabCKOro Kpasit MyHUIUIanbHOU ycinyru «IIpuHsTue pemenus o

IIOATrOTOBKE JJOKYMEHTALIUU 110 TUIAHUPOBKE TEPPUTOPUN

1. OBIIUE ITOJIOXEHUA

1.1. IIpeamer perynupoBanusi AJAMUHUCTPATUBHOTO pPErjiaMeHTa

AJIMUHUCTPaTUBHBIA  pErJaMEHT  MPEAOCTABICHUS  aJIMUHUCTpaluen
Kypckoro mynununanpHoro okpyra CTaBpOmOJIbCKOTO Kpas MYHHIIMIAIbHON
ycinyru  «lIpuHsiTue pemieHus O MOATOTOBKE JOKYMEHTALMU IO IJIaHUPOBKE
TEppUTOpUM» (Jajgee COOTBETCTBEHHO - AJIMUHUCTPATUBHBIA pErJIaMEHT,
MyHULIMNAIbHASL ~ yCJyra) YCTAaHaBIMBAa€T CPOKM U  TMOCIEIOBATEIbHOCTD
aJIMUHHUCTPATUBHBIX  mpouenyp  (meictBuil)  aamuuuctpauun  Kypckoro
MyHULIIMOAIBHOTO  OKpyra CTaBpoONOJbCKOTO Kpas MO  MPeJOCTaBICHUIO
MYHULIMIQIBHOM  YCIyI'M  3asBUTEISAM,  YKa3aHHbIM B  IIyHKTe 1.2
AJIMUHHUCTPATUBHOTO PErJIaMEHTA.

1.2. Kpyr 3asBureneit

3asBUTEIISIMU MYHULIUTTAIBHOW YCITYTH SIBJISFOTCSI:

bu3nyuecKue 1A, 3a UCKIIOYEHUEM CIEAYIOIINX JINII:

1) nui, ¢ KOTOPBIMHM 3aKIIOYEHBI JOTOBOPHI O KOMIUIEKCHOM pa3BUTUU
TEPPUTOPUH;

2) mpaBooOiiaiaTeneil CymecTBYIOMNX JIMHEHHBIX 00BEKTOB, MOAJIEKAIINX
PEKOHCTPYKIIMM, B CJIydae NOATOTOBKM JOKYMEHTAIlMM 1O IUIAHUPOBKE
TEPPUTOPUH B LETSAX UX PEKOHCTPYKIMU (32 UCKIIOUEHHUEM Cllydasi, YKa3aHHOTO B
yactu 12.12 ctateu 45 I'pagoctpoutensHoro kogekca Poccutickoit denepann);

3) cyOBEKTOB €CTECTBEHHBIX MOHOIOJIUNA, OPraHU3AINsIMHA KOMMYHAILHOTO
KOMILIEKCA B CITy4ae MOATOTOBKHU JOKYMEHTAIIMH IO IJIAHUPOBKE TEPPUTOPUH JJISI
pa3MeleHus OOBEKTOB (perepanbHOr0 3HAYEHHs, OOBEKTOB PErMOHAJIBLHOTO
3HauY€HUA, OOBEKTOB MECTHOTO 3HAYEHHUS (32 UCKIIOYEHHEM Cyyas, YKa3aHHOTO B
yactu 12.12 ctateu 45 I'pagoctpoutenbHoro kogekca Poccutickoit denepaivn);

4) caOBOIUYECKUX WJIM OTOPOJHUYECKUX HEKOMMEPYECKHX TOBAPHIIECTB B
OTHOILIEHUH 3€MEJNBHOTO Y4YacTKa, MPEJIOCTAaBICHHOTO TaKOMY TOBApHUIIECTBY IS
BEJICHUSI CaJ0BOJICTBA WJIM OTOPOJIHUYECTBA;

IOpUJINYECKUE JIMIA, 32 HCKJIOYEHUEM TOCYIapCTBEHHBIX OPraHoB M HX
TEPPUTOPUATILHBIX OPTAHOB, OPTaHOB TOCYAAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB U
UX TEPPUTOPUAIIBHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJIECHUS, a TaKxKe
CJIEIyOLIUX JIULL

1) nun, ¢ KOTOPBIMHU 3aKJIIOYEHBI JOTOBOPHI O KOMILJIEKCHOM pa3BUTHU
TEPPUTOPUH;

2) mpaBooOJiaiatesield CylIeCTBYIOMUX JIMHEHHBIX 00BEKTOB, MOJJIEHKAITUX
PEKOHCTPYKIIMH, B CJydae TOATOTOBKM JOKYMEHTAI[MM 1O TUIAHUPOBKE
TEPPUTOPUH B 1IETISAX UX PEKOHCTPYKIMH (32 UCKIIOUEHHUEM Cllydasi, YKa3aHHOTO B



yactu 12.12 ctateu 45 I'pagoctpoutensHoro kogekca Poccutickoit denepaivn);
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3) cyOBEKTOB €CTECTBEHHBIX MOHOIOJUN, OPraHU3AUIMUA KOMMYHAJIBHOTO
KOMILJIEKCa B CIIy4yae MOATOTOBKU JOKYMEHTAIUU IO TJIaHUPOBKE TEPPUTOPHUH IS
pa3MenieHus OOBEKTOB (penepanbHOr0 3HA4YE€HHs, OOBEKTOB PErMOHAIBLHOTO
3HAU€HHUA, OOBEKTOB MECTHOTO 3HAYEHHUS (32 UCKIIOYEHHEM CTydas, YKa3aHHOTO B
yactu 12.12 cratbu 45 I'pagocTpoutenbHoro kojaekca Poccuiickoit deaepanun);

4) cagoBOYECKUX WA OTOPOJHUYECKUX HEKOMMEPYECKHX TOBAPHUIIECTB B
OTHOILIEHUH 3€MEJIbHOTO Y4acTKa, MPEeIO0CTaBICHHOTO TAKOMY TOBApHUIIECTBY IS
BEJICHUS CaJ0OBOJICTBA WJIK OTOPOJHUYECTBA.

OT MMeHM 3asBUTENA 3a MPEJOCTABICHUEM MYHUILIUIIAIIBHOW YCIIyTH BIIpaBe
0o0paTUTBhCS €ro 3aKOHHBIM MPEACTAaBUTEIb WJIM HHOE JOBEPEHHOE JUIO (Ja-
Jiee - IPeJICTaBUTENb 3asIBUTEIIA).

1.3. TpeGoBaHusl K NOPAAKY HHPOPMUPOBAHUS O MPEIOCTABICHUU MYHHUIIH-
NAJIHOW yCIIyTH

1.3.1. Uudopmarus o Mecte HaxoxAeHUs U rpaduke padoThl aIMUHHUCTpA-
uu Kypckoro myHuiunansHoro okpyra CTaBpomnoiasCKoro kKpas (fgajnee - aiMUHM -
cTparus).

Mecto Haxoxaenus agmuanctpanuu: 357850, CraBponosibekuid kpait, Kyp-
CKHil paiioH, cranuna Kypckas, nepeyinok [lIkonsubli, 12.

['padux paboOTHl aAMUHUCTpAITH: TTOHEAETBHUK - TiaTHUIA: ¢ 8.00 10 12.00
u ¢ 14.00 no 17.00 gacos.

1.3.2. Undopmanus 0 MecTe HaXOXKIAEHUS U rpadrke padboThl MyHHIIMITAb-
HOr0 Ka3eHHOro yupexjaeHus Kypckoro MyHuuumnaabHOro okpyra CTaBpoIojib-
ckoro kpasi «MHOTO(YHKIIMOHATBHBINA LIEHTP MPEAOCTABICHUS TOCYAapCTBEHHBIX
U MYHUIIMOAIBbHBIX yCIyr» (nanee - MOLI).

Mecrto Haxoxnenus MOLI: 357850, CraBpononsckuii kpaid, Kypckuii paii-
oH, cranuna Kypckas, nepeynok OKTsiOpbCcKuid, 22.

I'paduk padotet M®DII: BTOpHUK - cy660Ta: ¢ 8.00 10 17.00 "acos.

1.3.3. CpaBounslii TenedoH aaMuHucTpanuu: (87964) 6-59-63.

CrnpaBounsiii Teedon MDII;: (87964) 6-58-96.

1.3.4. Anpec opunuansHOTO caiiTa aAIMUHUCTPAIMK B WH(DOPMAITMOHHO-TeE-
JIEKOMMYHUKAIIMOHHOU ceTn « uTepHeT (nanee - cetb «IHTEpHETY):
KYpPCKUM-OKPYT.pd (manee - ohpuimnanbHbIi CAalT aIMUHUCTPAITNN ).

Anpec odurmansHoro caiitta M®I[ B cetn «uTepuer»: kursk.umfc26.ru
(manee - opunuanbubiii cait MOI).

1.3.5. Anpec AIEKTPOHHOMN MTOYTHI aIMUHUCTPALINU:
econom-akmr-sk@yandex.ru.

Anpec anexkrpoHHoi noutsl MOL: kurskMFC@mail.ru.

1.3.6. [lopsimok momyyeHusi MHGOPMAIMK 3asBUTENIEM 10 BOMPOCAM TMPeo-
CTaBJICHUS MYHUIIUMIIAJIBLHON YCIyTH, YCIYT, HEOOXOAUMBIX U OOSI3aTENbHBIX IS
PEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH, CBEICHUM O XOA€ UX MPEIOCTABICHMUS,
B TOM YHUCJIE C MCIOJb30BaHUEM (elepalibHON TroCylnapCTBEHHON MH(POPMAIMOH-
HON cucrtembl «EnuHBIN mopTan rocyJapCTBEHHBIX W MYHHIIMIAIBHBIX YCIIyT
(pysKIIHIT)Y.

[Tomy4yenne nHGOpMAIIUK 3aIBUTEIIEM 110 BOITPOCAM MIPEIOCTABICHUS MYHH-
UUMNAJTbHOW YCIIYTH, a TaKXE CBEACHUN O XOJAE MPEIOCTABICHHUS MYHUIUNAIbHOU
YCIIYTH OCYIIECTBIISIETCS TOCPEICTBOM:
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JUYHOTO OOpaleHus 3asiBUTEINS B aIMUHUCTPALIMIO 10 ajipecy: CTaBpoIoib-
ckuit kpaii, Kypckuii paiion, cranuna Kypckas, nepeynok [1IkonbHbIi, 12, kabuHET
416, nnu M®II no aapecy: CraBpononsckuil kpaid, Kypckuii paiioH, cranuna Kyp-
ckas, nepeynok OKTa0pbsckui, 22;

MUCBMEHHOTO OOpalleHusl 3asBUTENST MyTEM HAIMpPaBJICHHsS MOYTOBBIX OT-
npasieHuid no aapecy: 357850, CraBpononbsckuil kpail, Kypckuil paiioH, cTaHuiia
Kypckas, nepeynok [konbHbIl, 12;

oOpamenust o tenedony agmuHucTparuu: (87964) 6-59-63, no tenedony
M®OILI: (87964) 6-58-96;

oOparteHus B hopMe 3JIEKTPOHHOIO JOKYMEHTA C:

WCIIOJIb30BAHUEM 3JIEKTPOHHOW MOYTHI aJAMUHHUCTPALMM IO aApecy:  €eco-
nom-akmr-sk@yandex.ru;

UCIOJIb30BaHueM ceTH «VHTepHeT» MyTeM HampaBjieHusi oopaiieHuil B de-
JEpaJIbHYIO0 TOCYAApCTBEHHYI0 MH(MOPMAIMOHHYIO0 cucTemMy «EnuHbIi mopran ro-
CYIAapCTBEHHBIX U MYHUIIMMAJIBHBIX YCAYT (GYHKIUN)» (anee - equHbIi mopTant)
o ajpecy: www.gosuslugi.ru U rocyaapcTBeHHYI0 WH(OPMAIIMOHHYIO CHUCTEMY
Craspononbsckoro kpas «Ilopran rocynapCTBEHHBIX M MYHUILMOAIbHBIX — YCIYT
(pyHKIHIT), TpEeAOCTABIAEMBIX (MCTOTHSIEMBIX) OpraHaMW HWCIIOJHUTEIHLHOM BIIa-
ctu CTaBpOMOJIbCKOTO Kpasi 1 OpraHaMi MECTHOTO CaMOYTNPABICHUSI MYHHITUTIAIb-
HBIX 0Opa3oBaHuii CTaBpOMOJIBCKOTO Kpash» (Zajee - perMoHajbHBIN MOpTal) Mo
aapecy: www.26gosuslugi.ru.

1.3.7. Tlopsnok, popma u MecTo pa3menieHust tHGOpMallUK, B TOM YUCIIE Ha
CTEHJIaX B MeCTaX MPEeI0CTABICHUS MyHULIMTIAIBHON YCIIYTH, YCIYT, HEOOXOUMBIX
U 00s3aTeNIbHBIX I MPEAOCTABICHUS] MYHUIIMTIAIBLHON YCIYTH, a TaKKe€ B CETH
«nTepHeT» Ha oQUIMANIBHBIX CaWTax aJIMUHUCTPALMM, WHBIX OpTraHU3allNi,
YYaCTBYIOIIUX B MPEIOCTABICHUU MYHHUIIUTIATbHOU YCIyTH.

Ha undopmaiimoHHbIX CTeH1ax aAMUHUCTPALIMK B JOCTYIHBIX JJIsl O3HAKOM-
JIeHUS MeCTax W Ha O(UIMAIILHOM CalTe aJMUHUCTPAIMU PA3MEIIAIOTCS U O -
JEP>KUBAIOTCS B aKTYaJIbHOM COCTOSTHUU:

OJI0K-cXxema MPEeAOCTABIEHUS aIMUHUCTPALIMEN MYHULIUTTAIBHON YCIIYTH CO-
1acHO pwiokeHuto Ne 1 Kk AIMUHUCTPATUBHOMY PETNIAMEHTY;

TEKCT AJIMUHUCTPATUBHOTO PETIIAMEHTA;

rpaduk paboThl aIMUHUCTPALIMH, IOYTOBBII aapec, HoMepa TeIePOHOB, a-
peca opUIHAIBHOTO CailTa U AJIEKTPOHHON MOYTHI aIMUHUCTPALIMH, IO KOTOPHIM
3asIBUTEJIb MOXET MOJIYYUTh HEOOXOTUMYI0 HH(GOPMAITUIO U IOKYMEHTBHI;

CBEICHUS O JIOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a MPEI0CTABICHUE MY-
HULMIIAJIbHOU YCIIyTH.

Ha enuHom mopranie ¥ peruoHajibHOM MOpTaje pa3MEelaloTcs CleIyouue
UH(OPMAIIMOHHBIE MaTepUAIbI:

MOJIHOE HAMMEHOBAHUE, MOJHBIN MOYTOBBIN anpec U rpaduk paboThl aaMu-
HUCTpAlUH;

CIIpaBOYHBIC TEIEPOHBI, IO KOTOPHIM MOXXHO TOTYYUTh HHHOPMAIIUIO O T10-
PALIKE MPETOCTABICHUSI MyHUIIUITAIIBHON YCITYTH;

aZpec IEKTPOHHOM ITOYTHI;
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HOPSAZIOK MONy4YeHUs WH(OPMAILMU 3asBUTEIEM 10 BOPOCAM MpPEAOCTaBie-
HUsI MYHULIMIIAJIBbHOM YCIIyTH, CBEACHUMN O Pe3yJbTaTax MPea0CTaBICHUS MyHHUIH-

MaJIbHOU yCIYTH;
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O MOPSAJKE U CPOKAX MPEAOCTABIECHUS MYHHUIUIIAIILHON YCIYTH.

1.3.8. Uudopmarus o mopsiike U Cpokax MpeoCTaBICHUS MYHUIIUITATIbLHON
yCIIyTH, OCHOBaHHAsl Ha CBEACHUSAX 00 ycilyrax, colepkauuxcs B (eaepanbHOM
rocyJapcTBeHHOW WHGOpMAIMOHHON cucteMe «®DenepanbHbIil peecTp Tocyaap-
CTBEHHBIX U MYHUITUTIATBHBIX YCIyT ((PyHKIHIA)» ¥ TOCYyIapCTBEHHON WH(MOpMAIIH-
OHHOM cructeMe CTaBpOIOIbCKOrO Kpas « PernoHanbHbIil peecTp rocyaapCTBEHHBIX
yeayr (dbyHKIui)», pa3MelieHHas Ha €MHOM MopTaJie, pErHOHaIbHOM MOopTalie U
opUIMaTbHOM CaliTe aIMUHUCTPALUH, IPEJOCTABISAETCS 3asIBUTENIO OECIUIATHO.

JocTyn k uHOopMaIu 0 CpoKax U MOPSAKE MPEAOCTABICHUS MyHHUIIUIAIb-
HOM yCJIyTH, pa3MeIIeHHON Ha €IMHOM MOpTalie, peTMOHAIBHOM MopTaje U OPUIu-
aJbHOM CaiiTe aIMUHUCTPALIMHU, OCYILIECTBISETCS O€3 BHIMOJIHEHUS 3asiBUTENIEM Ka-
KUX-THUO0O0 TpeOOBaHUM, B TOM yucIie 0e3 UCIOIb30BaHus IPOrpaMMHOTO odecrieye-
HUSI, YCTAHOBKA KOTOPOTO Ha TEXHUYECKUE CPEJCTBA 3asBUTENS TpeOyeT 3aKiroue-
HUSl JIMIICH3UOHHOTO WJIM WHOTO COMAIIEHUs C MpaBooOagaTesieM MporpamMM-
HOro oOecIeueHus1, MpeayCMaTpuBaloOLIero B3UMaHNUE IUIAThl, PETUCTPALMIO WU
ABTOPU3ALINIO 3asIBUTENIS, UM IPEAOCTABICHUE UM NIEPCOHATBHBIX TAHHBIX.

2. CTAHJAPT ITPEJOCTABIIEHA
MYHUNIUITAJIBHOU YCIIYT'U

2.1. HaumeHoBaHrE MyHUITUTIATBHOM YCITYTH

HanMeHoBaH1e MyHUIIUTIATBHOM YCIYTH - IPUHSTHE PEIICHUS O MOATOTOBKE
JOKYMEHTAIIUH MO IJIaHUPOBKE TEPPUTOPHUH.

2.2. HaumeHoBaHM€e aJIMUHUCTPALINU, €€ CTPYKTYPHOTO TOJIpa3IeICHUS WU
TEPPUTOPHAILHOTO OpTaHa, MPEJOCTABIISIONIETO MYHHUIIUTIATBHYIO YCIYTY, a TaK-
K€ HAaWMEHOBAHMsI BCEX WMHBIX OpPraHU3AIMMA, YYACTBYIOIIUX B TPEIOCTaBICHUHU
MYHHUITUTIATBHONW YCIyTH, OOpaIieHne B KOTOPbIle HEOOXOIUMO MIJIsl TIPEIOCTaBIIC-
HUS MYHUITUTIATBHOW YCIYTH

MyHuIMnanspHas yciayra MpeaoCTaBIsIeTCs aIMUHACTPAITUEH.

OTBETCTBEHHBIM 3a MPEAOCTABICHNE MYyHHUITUTIATHBHOW YCIIYTH SIBISETCS OT-
JeN  MYHHUIIMIAIBHOTO  XO3SHCTBA, AapXUTEKTYpPhl M  TPaJOCTPOUTEIHCTBA
aaMuUHUCTpanuk Kypckoro MyHHIMOAIBHOTO OKpyra CTaBpOIMOJILCKOTO Kpas
(mamee -  OTHed ~ MYHUIMIIAJBHOTO  XO3SMCTBA,  apXUTCKTYpbl M|
rpaioCTPOUTENBHCTBA).

Opranom, ydYacTBYIOIIMM B TPEIOCTABICHHH MYyHHUITUNAIHHOU YCIYTH,
apisietcsa DenepanbHas Haorosas ciyxo0a (nanee - ®HC).

3anpemniaeTcss TpeOOBaTh OT 3asiBUTEIISI OCYIIECTBICHUS JIEUCTBUN, B TOM
YHCJIC COTJIACOBAHUMN, HEOOXOMUMBIX ISl TIOJIYYEHUS MYHHUIIUTIATIBHOW YCIYTH |
CBSI3aHHBIX C OOpaIllEHWEeM B WHBIC TOCYAapCTBEHHBIC OPTaHbI, OpraHbl MECTHOTO
CaMOYIIpaBJICHUs, OPTaHU3AIlUHU, YYACTBYIOIIME B MPEIOCTABICHHN MYHHUIUTIATb-
HOM yCIIyTH, 32 UCKIIFOUEHHUEM IOJYUYEHUS! YCIYT U MOJTYy4YeHUs: JOKYMEHTOB U MH-
dbopMaiu, MpeoCTaBISIEMbIX B Pe3yJIbTaTe MPEJOCTABICHUS TAKUX YCIYT, BKIIIO-
4yeHHBIX B [lepedennb yciayr, KOTOphIE SIBISIFOTCS HEOOXOAMMBIMU U 00s13aTEIHHBIMHU
JUTSI TIPEJTOCTABJICHUS aIMUHUCTPALIMEe MYHUIIUIIATBHBIX YCIYT U MPE0CTABIISIFOT-
Csl OPTaHM3AIMSIMH, YYACTBYIOIUMH B MPEIOCTABICHUN MYHHIIMMAIBHBIX YCIYT,



yTBepxkKaaeMblii perieHneM Cosera Kypckoro myHununaibHoro okpyra CraBpo-
MOJIbCKOTO Kpasi.

2.3. Onucanue pe3yiabpTata NpeaoCTaBICHUs] MyHUIUIIAIbHON YCIYTH

Pe3ynbTaToOM NpenocTaBlIeHUs] MyHULIUIIAIBHOW YCITYTH SIBISIETCA:

1) mocraHoOBIIEHHE aAMUHUCTPALIMH O MOATOTOBKE JOKYMEHTAIMU 1O TUIAHU -
POBKE TEPPUTOPUH;

2) yBenmomieHue 00 OTKa3ze B MPEJAOCTABICHUM MYHHIIMMAIBHONW YCIyTH (C
IPWIOKEHUEM IPOEKTA 3a/IaHHsI Ha BBIIIOJHEHUE UH)KEHEPHBIX U3bICKAaHUM ).

2.4. Cpok npenocTaBlIeHUs] MyHULUIIAIbHON YCIyTH, B TOM YHUCIIE C yYETOM
HE00X0AMMOCTH OOpalleHus] B MHbIE OPraHU3alliy, YYaCTBYIOLIUE B IPEIOCTABIIE -
HUW MYHMIUIIAJBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHMIIH-
NaJbHOM YCIIYTH B CIIy4ae, €CIIM BO3MOKHOCTh ITPUOCTAHOBIICHHUS NPEyCMOTPEHA
HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickonn denepannu, HOPMATUBHBIMU
npaBoOBbIMH akTaMH (CTaBpOIIOIBCKOTO Kpas, MyHULMIAIbHBIMU ITPABOBBIMH aK-
TaMU, CPOKHM BbIJa4M (HAIMpaBJiCHUsS]) JTOKYMEHTOB, SIBISIOLIUXCS PpPE3yJIbTaTOM
PEAOCTABIEHUS MYHUIIMNIATBHON yCIIyTH

Cpok mpenocTaBieHUs MyHUITMTAIBHON yClIyTH - 15 pabounx aHe#t co aHs
IIOCTYIUICHUS 3as1BJICHUS B aJMUHUCTPALIMIO.

[IprocTaHOBIEHHE NPENOCTABICHUS MYHMIMIAIBHON YCIYITM HE Ipeay-
CMOTPEHO.

Cpok HampaBieHUsl TOKYMEHTOB, SBIIIOIINXCA PE3YyJIbTaTOM IMPEAOCTaBIIe-
HUS MYHULUIAIBHON yciyrd, - 1 pabouuil AeHb CO AHS NPHUHATUS DPELICHUS O
npeaoctaBieHuu (00 0TKa3e B MPEIOCTABICHUN) MYHUIUIIAILHON YCITYTH.

Cpok BbI1auu JOKYMEHTOB, SIBJISIOIINXCS PE3YJIbTATOM MPEIOCTABICHUS MY -
HULUTIATBHOM YCIYTH, - B IEHb OOpAaIlEHUs 3asiBUTEINSI CO JIHSA MPUHSTHS PEILICHUS
0 npejocTaBiieHud (00 0TKa3e B MPeIOCTaBICHUN ) MYHULIUITAILHON YCIYTH.

2.5. HopmartuBHbIe TipaBoBbI€ akThl Poccuiickoi denepanniv, HOpMaTUBHbBIC
npaBoBbI€ akThl CTaBPOMOJIBCKOTO Kpasi U MyHHIIUIIAJIbHBIE TPABOBBIC AKTHI, PETY -
JUPYIOUIUE MPEAOCTABIEHNE MYHULIMTIIATBHOMN YCIIyTH

IIepeueHpr HOpMATHUBHBIX MTPABOBBIX akTOB Poccuiickoit denepanuu, Hopma-
THUBHBIX IPABOBBIX aKTOB (CTaBpPONOJILCKOIO Kpas M MYHHULMNAIbHBIX MPABOBBIX
aKTOB, PEryJUPYIOIIMUX MPEAOCTABIECHNE MYHULHUIAIBHON YCIyru (C yKa3aHHEM
UX PEKBU3UTOB U UCTOYHUKOB O(UIIUATIBLHOTO OMYOIMKOBaHNUA), pa3MEIIEH B CETU
«HTepHeT» Ha OQUUMATBLHOM CalWTe aJIMUHUCTpAIlMd, HAa €JUHOM IopTajie, Ha
PETrHOHAIBHOM NOPTAJIE U B PETUOHATIBHOM PEECTPE.

2.6. UcuepnpiBatonuii nepeyeHb JOKyMEHTOB, HEOOXOAMMBIX B COOTBET-
CTBUM C HOPMaTUBHBIMM IPaBOBbIMU akTaMu Poccutiickon denepannn, HOpMaTUB-
HbIMU MPABOBBIMU akTaMHu CTaBpPOMOJIBCKOTO Kpas, MyHUIUIIAJbHBIMA MTPABOBbI-
MU aKTaMH ISl IPEAOCTABIEHUS MYHULIUIIAIBHON YCIYyTH U YCIIYT, HEOOXOIUMBIX
U 00s3aTeNbHBIX Ul MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MHOIJIEKAINX
MIPEAICTABIICHUIO 3asBUTEJIEM, CIIOCOOBI UX MOIYYEHUs 3aABUTENIEM, B TOM UYHCIE B
AIEKTPOHHOM (hopMme, OPSIIOK UX MPE/ICTABICHUS

2.6.1. [Ina mpepocTaBieHUsT MYHHULMIAIBHOM YCIyTH 3asBUTENb WIH €TI0
npeAcTaBUTENb o0palaeTcs: B aaMUHUCTpaluio win MOIL] ¢ 3asBieHremM o npuHs-
TUU PEILIEHUs O MOATOTOBKE JOKYMEHTAIMH IO IUIAHUPOBKE TEPPUTOPUH TTO POp-
M€ COTJIACHO MPUJIOKEHUI0 Ne 2 Kk AJIMUHUCTPAaTUBHOMY PErJIaMEHTY.

K 3asBJIeHUIO PUIIATaIOTCS CIEAYIOIINE JOKYMEHTHI:



1) OAWH U3 NOKYMCHTOB, YIOCTOBCPAOINX JIMYHOCTD 3aABUTCIIA:

6

nacrnopt rpaxaanuHa Poccuiickoit denepannu (MpeacTaBiseTcs rpaxiaHa-
mu Poccuiickoit @eaepannn);

BPEMEHHOE YJIOCTOBEPEHHE JTMYHOCTHU rpaxkiannHa Poccuiickoit @enepannun
(popma Ne 2I1) (mpeacrapisieTcs B cilydae yTpaThl WK epeoGopMiIeHHs Macnop-
Ta rpaxaanuHa Poccuiickoit denepanun);

YJAOCTOBEPEHUE JIMYHOCTH (BOCHHBIM OMJIET) BOEHHOCHy:Xkamero Poccuii-
ckoit @enepanuu (MOXKET ObITh MPEJICTABICHO JIsi YAOCTOBEPEHUS JIMYHOCTH BO-
eHHocyxariero Poccuiickoit deaeparun);

NacrnopT MHOCTPAHHOTO IPak/IaHWHA TUOO MHOM JOKYMEHT, YCTaHOBJICHHBIN
denepanbHbIM 3aKOHOM WJIM MPU3HABAEMbI B COOTBETCTBUU C MEXKIYHAPOIHBIM
JOTOBOPOM B KayeCTBE JOKYMEHTA, YIOCTOBEPSIOLIETO JINYHOCTh MHOCTPAHHOTO
rpakaaHnvHa (peAcTaBiseTcs JUisl yAOCTOBEPEHUS! TUYHOCTH MHOCTPAHHOIO T'pa-
KJTAHWHA);

yaocToBepeHue OexkeHia (MpeaCcTaBlIsIeTCsl I yAOCTOBEPEHUS JIMYHOCTHU
1 (He Tpaxkaan Poccuiickoit @enepaiiun), Mpu3HaAHHBIX O€KEHIIAMU);

CBUJETEIBCTBO O PACCMOTPEHHM XOJaTaiiCTBa O MpPU3HAHUU OEKEHLEM Ha
tepputopun Poccuiickoit deaepaiiuu o CymiecTBy (MpeacTaBisieTcs: Al YA0CTO-
BEPEHUSI TMYHOCTH JIUII, XOJIaTAUCTBYIOIIUX O MPU3HAHUN OCKEHIIEM Ha TEPPUTO-
puu Poccuiickoit @enepanun);

BUJI Ha XHUTeNbCTBO B Poccuiickoit denepanun (rpeacraBisieTcs: Uisl yAO-
CTOBEPEHHUSI INYHOCTH JIKI O€3 TPask/IaHCTBA, €CJIU OHH IMOCTOSTHHO MPOKUBAIOT HA
teppuropun Poccuiickoit deneparum);

CBUJIECTENILCTBO O MPEAOCTABICHWH BPEMEHHOTO YOEXKHINAa Ha TEPPUTOPUHU
Poccuiickoit ®denepannu (MpeacTaBiaseTcs Ui YJIOCTOBEPEHHUS JUYHOCTH JIWIIA,
MOJTYYHMBIIIETO BpeMEHHOE yOexuine Ha Tepputopun Poccuiickoit deneparim);

paspelieHre Ha BpEMEHHOE NMPOKUBaHUE (ITPEACTABIISIETCS ISl yI0CTOBEPE-
HUSI TUYHOCTH JIKIl 0€3 TpakJIaHCTBA, BPEMEHHO MPOKUBAIOIINX HA TEPPUTOPUU
Poccuniickoit ®denepan M HE HMMEIOMHUX JTOKYMEHTA, YJIOCTOBEPSIOLIErO JIMY-
HOCTB);

2) TOKYMEHT, MOJITBEP>KIAIOIINI TTOJITHOMOYHS MPEICTaBUTENS:

JIOBEPEHHOCTD (MPEJCTaBISAETCS MPU OOpAIllEHUH YTOJIHOMOYEHHOTO Mpe-
CTaBUTEJIS 3aBUTEIIA);

JIOKYMEHT, MOJATBEP>KAAIOIINM MpaBo Julia 6€3 JOBEPEHHOCTH JEHCTBOBAThH
OT UMEHHM 3agBUTEIIS: pelleHre (MIpruKa3) 0 Ha3HAYCHUH Wi 00 n30panuu pusuye-
CKOTO JIUIIA Ha JIOJDKHOCTH (IIPEICTaBIsAeTCS U OOpallleHUH JIUIa, 00J1a/1at01Iero
IIpaBOM JIEHCTBOBATh OT MMEHHU 3asBHUTEIISI 0€3 JOBEPECHHOCTH);

3) OpoOeKT 3aJaHusi Ha BBIIIOJIHEHWE WHXKEHEPHBIX M3bICKAaHUU (MpPE/ICTaB-
J€TCS B CydasiX, IPeayCMOTPEHHBIX MyHKTOM 2 [IpaBui BBINOTHEHUS UHKEHED-
HBIX U3bICKAHUW, HEOOXOAUMBIX JI MOATOTOBKH JOKYMEHTAIIMH IO MJIAHUPOBKE
TEPPUTOPUH, YTBEPKICHHBIX IOcTaHoBiIeHUEM [IpaBurenscTBa Poccniickon de-
neparuu oT 31 mapra 2017 1. Ne 402);

4) mepeBoj Ha PYCCKUM SI3BIK JOKYMEHTOB O TOCYJIapCTBEHHOM PEruCTpaliuu
IOpPUINYECKOTO JMIA B COOTBETCTBUM C 3aKOHOJATEILCTBOM MHOCTPAHHOIO TOCY-
napctBa (MPEACTABISIETCSl B Cllydae €Cld 3asgBUTENIEM SBISIETCSI MHOCTPaAHHOE
JIUIIO).



JIOKyMeHTBI, HEOOXOIMMBbIE /ISl TTOJIYYeHUS MyHUIIUTAIBHON yCIyTH, Ipel-

CTaBJIAIOTCA B IIOAJIMHHUKAX HUIIM KOIMUAX, 3aBCPCHHBIX B YCTAHOBJICHHOM ITOPAIKE,
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3a UCKIIFOUEHUEM 3asIBJICHUS.

B ciyuae nogaum JOKYMEHTOB B MOJJIMHHUKAX CIIEIIUATUCT CEKTOpA apXu-
TEKTYpbI U TPaJOCTPOUTEIBCTBA OTJIENIa MyHULIUIIAIIBHOTO XO3SICTBA, apXUTEKTY-
PBI ¥ TPaJIOCTPOUTENBCTBA, OTBETCTBEHHBIN 3a IIPUEM JIOKYMEHTOB, CAMOCTOSITENb-
HO M3rOTaBJIMBAET UX KOMMUU, 3aBEPSIET U BO3BPAIACT MOAJIMHHUKU 3asBUTEIIO UIN
€ro IPEICTaBUTEIIO.

3asBUTENIb WM €ro MPEeACTaBUTENIb HECYT OTBETCTBEHHOCTH 3a JIOCTOBEP-
HOCTb CBEJICHU, YKa3aHHBIX B 3asBJICHUM, B COOTBETCTBUU C 3aKOHOJIATEIbCTBOM
Poccuiickon @enepanum.

2.6.2. Crioco6 monydeHus: JOKYMEHTOB, MOJaBAaEMbIX 3asBUTEIEM, B TOM
YuCJe B AJIEKTPOHHOM dopme.

dopmy 3asBICHUS 3aIBUTEIb MOXKET MOTYUYUTD:

HEMOCPEACTBEHHO B aJMUHHCTpalMu 1o aapecy: CTaBpONOJBCKHI Kpau,
Kypckuii paiton, cranuna Kypckas, nepeynok llIkonbnslid, 12, kabuner 416;

B M®I] no aapecy: CraBpononsckuil kpaid, Kypckuil pailoH, cTaHuna
Kypckas, nepeynok OxTsi0pbckuit, 22;

B cetu «HTEpHET» HA OPUITMATHPHOM CalTe aJMUHUCTPAITUH:

Ha €JMHOM NOpPTAaJie U PETMOHATILHOM MOPTAJIE;

B MH(opManmoHHO-1TpaBoBoil cucreme «Koncynbrantlnrocy.

2.6.3. Ilopsimok mpencTaBieHus 3asiBUTENIEM JOKYMEHTOB, HEOOXOAUMBIX U
00s13aTeNbHBIX JJISI IPEI0CTABICHUSI MyHULIMTIAIIBHON YCITyTH, B TOM YKCJIE B DJICK-
TPOHHOU (popme.

3asBUTENIb UMEET MPaABO MPEJACTABUTH JOKYMEHTHI:

JUYHO B aJMUHHCTpanuio 1o aapecy: CraBponosibckuii kpait, Kypckuit
paiion, ctanuna Kypckas, nepeynok llkonpHbii, 12, kabunet 416;

B M®I[ no aapecy: CraBpononbsckuil kpaid, Kypckuii pailoH, cTaHuna
Kypckas, nepeynok OxTs0pbckuit, 22;

MyTEM HAIMpABICHUS IOYTOBBIX OTHPABICHUM (3aKa3HBIM IOYTOBBIM
OTHpPABJIEHUEM) B aJMUHHCTpanuio no azapecy: 357850, CraBponosibcKuii Kpaw,
Kypckuii paition, cranuua Kypckas, nepeynok HkonbHbIi, 12;

MyTEM HalpaBJI€HUs JOKYMEHTOB Ha €UHBIN MOPTaTI U PETUOHATIBHBIN MOP-
Tal.

3asiBJieHHE U JOKYMEHTHI B JOpME AJIEKTPOHHOTO JJOKYMEHTA HAPaBISIOTCS

B IOPSAJKE, YCTAaHOBJICHHOM noctaHoBieHueM [IpaBurensctBa Poccuiickon dene-
pauu ot 07 uronst 2011 r. Ne 553 «O nopsiake opopMieHUsT U MPeACTABICHUS
3asiBJICHUI W HMHBIX JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEIOCTABIEHUS TOCYap-
CTBEHHBIX U (WJIM) MyHULUIIATIBHBIX YCIYT, B POPME AIEKTPOHHBIX TOKYMEHTOBY.

B cinydae HanpaBieHus 3asABJICHUASI U JOKYMEHTOB IS ITOJIYYEHHs] MYHMIIH -
NajgbHOW YCIYTH MOCPEACTBOM MOYTOBOM CBS3M (3aKa3HBIM MUCHMOM) KOIUHU JI0-
KYMEHTOB JOJIKHBI OBITh 3aBEPEHbI B YCTAHOBJIEHHOM 3aKOHOJAATEIhCTBOM Poc-
cuiickon denepannu MOpsaKke.

3asiBI€HUE U IOKYMEHTBHI, HAPaBJICHHbIE B AJIEKTPOHHOM (hopMme, MOANICHIBA-
I0TCS AJIEKTPOHHOM MOJIUCHI0 B COOTBETCTBUU C TpeboBaHUsIMU DeiepaibHOro 3a-



koHa oT 06 ampenst 2011 r. Ne 63-D3 «O06 snekrporHOM noanucny» (nanee - Dene-
panbHbIi 3aKOH «O0 3JIEKTPOHHON noanucH») u TpedoBanusMu denepaibHOro 3a-
koHa «OO0 OpraHuzauuu MNPEAOCTABICHHS TOCYJapCTBEHHBIX M MYHUUMIAIbHBIX
YCIIyT».

[Ipn HampaBieHWW 3asBIICHHUS U JOKYMEHTOB B DJICKTPOHHOU (opme ¢op-
MUPOBaHUE 3aSBJIICHUSI OCYIIECTBIISIETCS MOCPEACTBOM 3alOJIHEHUSI 3JEKTPOHHOMN
(dopMBbI 3asBICHHS HA €IMHOM NOpTalie, pETMOHATILHOM HopTaie 6€3 HeoOX0IMMO-
CTH JOTOJHUTEIILHOM ITOJIa4uH 3asIBJICHUS B KaKoi J1n0o nHok dhopme.

Ha enuHom mopraie, pernoHaJIbHOM MOpTajie pa3MelarTcs oOpaslbl 3a-
MOJTHEHUS JICKTPOHHON (DOPMBI 3asIBJICHHUS.

Ecnu Ha eqMHOM noprase 3asBUTEI0 HE 00ecreyrBaeTcsi BO3MOXKHOCTD 3a-
MTOJTHCHUSI DJICKTPOHHOU (DOPMBI 3asiBICHHUS, TO I (POPMHUPOBAHUS 3asBJICHUS HA
€MHOM TIOpTaJie B MOPSAJIKE, onpeaeasieMoM MUHUCTEPCTBOM HUGPOBOTO pa3BH-
THS, CBSI3M U MacCOBBIX KoMMYyHUKaIrui Poccuiickoit denepannn, odecrneunBaeTcs
ABTOMATHYECKUN MIEPEXO0/T K 3aIMOJTHEHUIO SJIEKTPOHHON (POPMBI YKa3aHHOTO 3asiBJie-
HUS Ha PETMOHAJIBHOM MOpTaje Wik OPUIIUATIBHOM CalTe aAMUHUCTPALIUH.

dopmaTHO-JIOTUYECKasi MpoBepKa CHOPMHUPOBAHHOIO 3asBIICHUS OCYIIE-
CTBJISIETCS TIOCJIE€ 3aMOJIHEHUS 3asBUTENIEM Ka)KJIOTO M3 MOJEeH AJIEeKTpOHHOH (op-
MbI 3asBlIcHUs. [Ipy BBISIBIEHUN HEKOPPEKTHO 3AMIOJHEHHOTO MOJIS 3JIEKTPOHHOM
dbopMBbI 3asBIICHUSI 3aBUTENh YBEAOMIISIETCS O XapaKTepe BBISABICHHON OLIMOKHU U
MOPAJIKE €€ YCTPAHEHHs MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIICHHS HEMOoCpe/ -
CTBEHHO B 2JICKTPOHHOU (popMe 3asiBJICHUS.

[Tpu popMupoBanum 3asBICHUS 00ECIICYNBACTCS:

a) BO3MOXKHOCTh KOITMPOBAHMS U COXPAHEHHUS 3asIBJICHUS M MHBIX TOKYMEH-
TOB, HEOOXOIUMBIX ISl IPEIOCTABJICHHS MYHHUIIUTIAIBHON YCIIyTH;

0) BOBMOXHOCTH 3alIOJIHEHUS HECKOJBKUMH 3asSBUTEIISIMU OJHOW DJIEKTPOH-
HOU (OpMBI 3asBIICHUS MPU OOpAIICHUH 32 MyHHUITUNAIBHONW YCIYTOM, Mpearoa-
rarolieil HapaBJIE€HUE COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

B) BO3MOXKHOCTbH I€UaTH Ha OYMa)KHOM HOCHUTEJIE KOIUU JICKTPOHHOU (hop-
MBI 3asBJICHUS;

I') COXpaHEHHUE paHee BBEIICHHBIX B AJICKTPOHHYIO (OpMY 3asBIICHUS 3HAUC-
HUU B JIF000M MOMEHT TIO KEJIAHUIO TTOJIH30BATENSI, B TOM YHCIIE PU BOSHUKHOBE -
HUU OIMOOK BBOJIA M BO3BpaTE JJisl IOBTOPHOI'O BBOJIA 3HAYEHUHN B DJIEKTPOHHYIO
dbopMy 3asBiICHHUS;

J1) 3al0JIHCHUE TOJieH 3JIEKTPOHHOU (OpMBI 3asiBICHHs] 0 Haudajla BBOJA
CBEJICHUH 3asBUTEJIEM C MCIIOJIb30BAaHUEM CBEJICHUI, PAa3MEIICHHBIX B (hemepab-
HOM rocynapcTBeHHON nHpopmanmoHHol cucteme «Enunas cucrema uneHTudU-
KAl M ayTeHTU(UKAuuu B MH(OPACTPYKType, obecreuuBaromieid nH@popManu-



OHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBHME MH(POPMAIIMOHHBIX CUCTEM, HCIIOIb3YEe-
MBIX JIJIs TIPEIOCTABJICHUS TOCYJAAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT B AJICK-
TPOHHOU

dbopme» (nanee - enuHas CUCTEMa UACHTU(PUKAIIUYA U ayTEHTU(UKAIUHN), U CBEIC-
HUH, OIyOJIMKOBAaHHBIX HA €AMHOM ITOPTAJIC WM PETHOHAIILHOM MOpTaje, B YaCTH,

KaCarolIeCsl CBEJCHUHN, OTCYTCTBYIONUX B €IUHOW CHCTeME WACHTH(UKAINH H
ayTeHTH(UKAIINH,

€) BO3MOXXHOCTbh BEpPHYThCSl Ha JI000M M3 3TAanoB 3al0JHEHUS IEKTPOHHON
(dopMbI 3asBiIeHHs 0€3 MOTEPHU paHee BBEACHHON MH(OpMaIuy;

) BO3MOXXHOCTh JOCTYIA 3asiBUTENSI HAa €IMHOM IOpTaje, PErHOHAIBHOM
noprajie wid opuIraIbHOM caiiTe aIMUHUCTPALlMU K paHee MOJaHHBIM UM 3asiBJie-

HUsIM B TCUCHHC HC MCHCC OJHOI'O IoJga, a TaKiKC 4YaCTHYHO C(l)OpMI/IpOBaHHI)IX

3asBJICHUI - B TCUCHHE HE MCHEE 3 MCCAILICB.
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CdopmupoBaHHOE, MOANMUCAHHOE 3asIBJICHUE U JIOKYMEHTBI, HEOOXOJAUMBIC
JUTSL TIPEIOCTABIICHUSI MYHUILIUITAIBHOW YCIyTH, HAMPABJISIIOTCS B aIMUHUCTPAIUIO
NOCPEJCTBOM €MHOIO MOPTaJia WM PETMOHAIBHOIO MOpTaa.

AJMUHUCTpaIUs OO0eCleunBaeT MPUEM JOKYMEHTOB, HEOOXOJMMBIX s
PEeIOCTaBICHUS MYHHUIIMIAIBHONW YCIYTH, U PETUCTPAIMIO 3asBiIeHUs 0e3 HeoO-

XOJIUMOCTH TIOBTOPHOTO MPEJICTABIICHUS 3asSBUTENIEM TaKUX JOKYMEHTOB Ha Oy-
MaKHOM HOCHTEJIE, €CIM MHOE HEe YCTAaHOBJICHO (he/epaibHbIMU 3aKOHAMH U TIPH-
HUMaeMbIMHM B COOTBETCTBUU ¢ HUMHU akTamu [IpaBurennctBa Poccuiickoit dene-
paiuu, 3akoHaMu cyObekToB Poccuiickoit denepanuu U MPUHUMAEMBIMU B COOT-

BETCTBUM C HUMM AKTaMHU BBICIIMX HCIOJHUTEJIBbHBIX OPraHOB IOCYAapCTBEHHOM
BJIacTU cyOBeKTOB Poccutickoit denepanum.

[IpenocraBieHre MyHULIMTIAIBHOW yCIIYTH HAYMHAETCSl C MOMEHTA IIpUeMa 1
perucTpaluy aAMUHUCTPAIlUEH 3asBJICHUS U JIOKYMEHTOB, ITOCTYIIUBIIUX B AJIEK-
TPOHHOU (opme.

VYBenoMiieHHEe O MIPUEME U PETUCTpallMy 3asiBICHUS] U MHBIX JOKYMEHTOB,
HEOOXOJUMBIX JIJIi TPEAOCTABICHUS MYHUIMNAIBHON YCIyTH, COJEpKaliee
cBelleHHs O (akTe mnpuema 3asBJICHUS W JOKYMEHTOB, HEOOXOJIUMBIX JIsI
MPEAOCTABICHUS MYHUIIUITAIIBHOW YCIIYTH, M Hadajie PoLeayphl MPe0CTaBICHUS
MYHUIIUTTAIBHOM YCJIYyTH, a TakKe CBEJEHUS O JaTe M BPEMEHM OKOHYAHUS
MPEAOCTABICHUS MYHMIIMIAIBLHON  yCIYrd JUOO MOTHUBHUPOBAHHBIM OTKa3 B
npueMe 3asBICHUS W HMHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIUTIAJIBHON yCJIYTH, MOCTYNMUBIIUX B QJMHUHHUCTPALUI0 B DJICKTPOHHOMU
dbopme, HampaBIIeTCS 3asABHTEIIO HE TMO37HEE pabodero JIHS, CICIYIOIIEro 3a
JHEM ToJa4yu YKa3aHHOTO 3asBJICHUs, NyTEM HM3MEHEHMS CTaryca 3asBJICHHUS B
JUYHOM KaOWHETE 3asBUTENS Ha MOpTayie, Wik B (hOPME AIEKTPOHHOTO TOKYMEHTa
M0 aJpecy JJIEKTPOHHOW MOYTHI, YKa3aHHOMY B 3asiBJICHUU, WM B MUCbMEHHOMN
dbopme o MOYTOBOMY aJpeCy, YKa3aHHOMY B 3asIBJICHUHU.

B cinywae mnomaum 3asiBieHHss B (opMe DJIEKTPOHHOTO JOKYMEHTa
MOCPEJCTBOM €IMHOTO TOpTaja, PErHOHAIBHOITO TMOpTAa YBEIOMIICHHE O
NPUHATOM pEIICHUH B (OpME 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE OJIHOTO
pabouero JHsS MOCJe MPUHATHS PEIICHUS HAMPABIISIETCS 3aSBUTENIO MOCPEIACTBOM



€AUHOI0 NIOpTajla U PErMOHAIBLHOIO MOpTaa.

OTBETCTBEHHOCTh 32 JIOCTOBEPHOCTb U MOJHOTY MPEIOCTABISIEMBIX
CBEJCHUN M JIOKYMEHTOB, SBJISIOIIMUXCS HEOOXOIUMBIMU JUISl MPEAOCTABIICHUS
MYHULANIAIBHON YCIIyTH, BO3JIaracTCsl Ha 3asBUTEIIA.

2.7. WUcuepnbIBaoniuii nepeyeHb JOKYMEHTOB, HEOOXOIWMBIX B COOTBET-
CTBUM C HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickon ®Denepanuu, HopMma-
TUBHBIMHM NPABOBbIMU akTaMu CTaBpPOMOJIBCKOTO Kpasi, MyHHUIUIIAJbHBIMU MTPABO-
BBIMU aKTaMU JUI IIPEAOCTABICHUS MyHULIUIIAIBHON YCIIYTH, KOTOPbIE HAXOIATCS
B PACHOPSsKEHUU MHBIX OpraHU3allii, y4acTBYIOIIUX B IIPEIOCTABICHUN MYHMIIM-
NaJIbHOM YCIIyI'H, U KOTOpbIE 3asiBUTENb BIIPAaBE IPEACTABUTh IO COOCTBEHHOU
MHUIMATHBE, a TaKXe CIocoObl X MOJyUYeHUs 3asBUTEIEM, B TOM YHCIE B 3JIEK-
TPOHHOU (hopme, TOPATOK UX MPEICTABICHUS

CriennanucT ceKTopa apXUTEKTYPhl M IPaJJOCTPOUTENBCTBA OT/IE€TA MYHUILIH -
MTAJIBHOTO XO35IMCTBA, apXUTEKTYPbI M TPAJOCTPOUTENIBCTBA, OTBETCTBEHHBIN 32 HC-
TpeOOBaHHUE TOKYMEHTOB B MOPSIIKE MEXBEJOMCTBEHHOTO MH()OPMAILMOHHOIO B3a-

PIMOI[CﬁCTBPISI, 3arpamurBacT B TCUCHUC OJJHOI'O pa6oqero AHA CO AHSA TTOCTYII-
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JICHUS 3asIBJICHUS, B TOM YHCII€ B DJIEKTPOHHOU (dopme, Cleayrolre T0KYMEHTHI,
KOTOPBIE HAXOMSATCS B PACIOPSKEHUHM WMHBIX OpPraHoB (OpraHu3anuii), y4acTBYIO-
IIMX B IPEIOCTABICHUU MYHUIIUITAIbBHON YCIIYTHU:

1) BeImMCKY M3 EIMHOrO rocyiapCcTBEHHOIO peecTpa IOPUAMYECKUX JHL O
IOpUIMYECKOM JIHIIE, ABIsAIONIeM s 3asiBuTenem, - B ODHC;

2) BBINKMCKY U3 EAMHOTO rocyaapCTBEHHOIO peecTpa WHIWBHUAYaJTbHBIX
IpeANPUHUMATENICH O UHAUBUYAIbHOM IPEIIIPUHAMATEIE, SBISIOLIEMCS 3asBU-
teneMm, - B OHC.

3asBUTENIb WM €r0 NPEACTABUTENb BIIPABE CAMOCTOSITEIBHO IMPEICTABUTh
yKa3aHHbIE JOKYMEHTBI.

3anpemaercst TpeOOBaTh OT 3aSBUTENS WU €0 MPEICTABUTEIIS:

MPEACTaBICHUS JOKYMEHTOB M HMH(pOPMAIMM WA OCYIIECTBICHUS JIEi-
CTBUH, NPEJICTABICHUE WJIM OCYLIECTBIECHUE KOTOPBIX HE MPEIYCMOTPEHO HOpPMa-
TUBHBIMU IIPaBOBBIMU akTaMU Poccuiickont denepannv, HOpPMaTUBHBIMU ITPABOBBI-
MU akTamMu CTaBpOMOJIbCKOTO Kpasi, MyHHIIMIAIbHBIMU PABOBBIMU AKTAMHU, PETY -
JIUPYIOIIMMHA OTHOIIECHUS, BO3SHUKAIOIIME B CBSI3H C MPEIOCTABICHUEM MYHUIIU-
MTaJIbHOM yCIIYTH;

MPEACTABICHNUS JOKYMEHTOB U MH(POpPMAILIUH, KOTOPbIE HAXOJATCSA B pacro-
PSOKEHUU AJIMUHHUCTPAllMd, MHBIX OPraHOB M OpraHW3alui, y4acCTBYIOIIHUX B
IPEAOCTABIEHUN MYHHLIMIIATBHON YCIIYTH, B COOTBETCTBUU C HOPMAaTUBHBIMH ITpa-
BOBbIMU akTaMu Poccuiickorn denepanyy, HOPMATUBHBIMU IIPABOBBIMU AKTAMU
CTaBponoabCKOro Kpasi, MyHULIMIAIbHBIMU [TPABOBBIMHU aKTaMU, 3a UCKJIKOYEHUEM
JIOKYMEHTOB, yKa3aHHBIX B 4yacTu 6 cratbu 7 denepanbHoro 3akona «O06 opraHu-
3alMU NPEAOCTABICHUS T'OCYAaPCTBEHHBIX U MYHULMIIAIIBHBIX YCIIYI»;

MPEICTaBICHUS JOKYMEHTOB U MH(OpMAIMU, OTCYTCTBUE U (WJIM) HEJOCTO-
BEPHOCTH KOTOPBIX HE YKA3bIBAIUCH P MIEPBOHAYATILHOM OTKAa3€ B PUEME JOKY-
MEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHHUS MYHHIIMIAIBHOW YCIyTH, JTUOO B
PEJOCTABICHUA MYHUIUIIAIBHON YCIIYTH, 32 MCKIIOUYEHUEM CIIECIYIOUIUX Cllyda-
€B:



a) U3MEHeHHue TpeOOBaHWII HOPMATHBHBIX IPABOBBIX AKTOB, KACAOLIUXCS
MIPEAOCTABIECHUS MYHULIMIIAIIBHOM YCIIYTH, NOCJI€ MEPBOHAYAIbHOW MOJAYM 3asiB-
JIEHUS O MPEAOCTABIECHUN MyHULIMIIAIBHON YCIYyTH;

0) HaJInuKe OMOOK B 3asBJICHUU O MPEJIOCTABICHUN MYHULIUTTAIIBHOU YCITY -
I'M U IOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOTO OTKA3a B
npreMe JTOKYMEHTOB, HEOOXOJUMBIX JJI MPEAOCTABIECHUSI MyHUIIUNIATBHONU YCITy -
I'l, MO0 B MPEIOCTABICHUN MYHHUIIMIAIBHONW YCIYTHM M HE BKJIIOUEHHBIX B MpE]I-
CTaBJICHHBIN paHEee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CpOKa JEHCTBUSA JIOKYMEHTOB WJIM M3MEHEHHE WH(}opmanuu
nocjae IEepBOHAYAIBHOIO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
OpPEIOCTaBICHUS MYHHUIMIAIBHOM yCIyru, 100 B MPEIOCTaBICHUU MYHUIIH-
MaJIbHOW YCIIYyTH;

T') BBISIBJIEHUE JIOKYMEHTAIBHO MOATBEPXKICHHOTO (hakTa (MMPU3HAKOB) OIIIH-
OOYHOTO WJIM MPOTHBOIPABHOTO JEHCTBUS (0e31eWCTBUSA) IOHKHOCTHOTO JIHUIlA
AIMUHKUCTPALIM, MYHUIIMIIAIBHOTO Clly:Kaiero, padborauka M®LI, paboTHuka opra-
HU3ALMH, NpeaycMOoTpeHHoW yacTeio 1.1 cratbu 16 denepanbHoro 3akoHa «O0
OpraHu3aliy NPEeIOCTaBICHUS TOCYIAPCTBEHHBIX 1 MYHUIIUMIIAIBHBIX YCIYT», IPU

INEpBOHAYAJIbHOM OTKa3€ B IpUEME JOKYMCHTOB, HCO6XOI[I/IMI:>IX AJI IIpeaoCTaBJIC-
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HUSI MyHUIIUIAJIBHOM yCIIyTH, TMOO B MPENOCTAaBICHUH MYHMIIMIAIBHOU YCIIy-
I'M, O YeM B IIMCBMEHHOM BHJIE€ 3a MOANMCHIO I1aBbl Kypckoro MyHUIMIaIbHOTO
okpyra CTaBpOnoOJBCKOTO Kpas, Ju0O0 JIMIa, €ro 3aMelIarollero (Janee - riiaBa
okpyra), nupekropa M®II[ npu nepBoHavYalIbHOM OTKa3€ B MPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABIECHUSI MyHULIMIIAIBHOW YCIYTH, JIMOO PYyKOBOAUTEIS
OpraHM3alry, NPeayCMOTpeHHON 4YacTeio 1.1 craten 16 PenepanbHOro 3akoHa
«O0 opranuzanuu MpeA0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT»,
YBEIOMIIIETCS 3asIBUTEIb, @ TAK)KE MPUHOCATCA U3BUHEHUS 32 JOCTABJICHHbBIE HEY-
noOCTBa;

MpeCTaBlIeHus Ha OYMa)KHOM HOCHUTEINE TOKYMEHTOB U MH(POpMaIIUU, dJIEK-
TPOHHBIE 00pa3Lbl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM 7.2
gact 1 cratbu 16 @enepanbHoro 3akoHa «O0 opraHu3anyy IpeIoCTaBICHUS T0-
CYJIapCTBEHHBIX U MyHULIMIIATIBHBIX YCIYT», 32 UCKIIFOUEHUEM CIIy4aeB, €CJIU HaHe-
CeHHE OTMETOK Ha TaKHe JOKYMEHTHI JUOO WX U3BATHUE SBISETCS HEOOXOIUMBIM
YCJIOBHEM IMPENOCTABIEHUS TOCYJIApCTBEHHOM WM MYHHULMIAIBHON YCIYTH, U
MHBIX CIy4aeB, yCTAHOBJICHHBIX (peiepaabHbIMU 3aKOHAMHU.

2.8. McuepnpIBaromuil nepeyeHb OCHOBAHUM JIJIsI OTKA3a B IPUEME TOKYMEH -
TOB, HEOOXOUMBIX ISl IPEIOCTABICHUS MyHULIMIAIIBHON YCIIyTH

OcHoBaHus 171 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX I MPEIo-
CTaBJIEHUS! MyHUIIMTIAIBHON YCIIYTH, OTCYTCTBYIOT.

2.9. HcuepnpiBaromMii NEepeYeHb OCHOBAHUW ISl IPUOCTAHOBJIEHUS IIpe-
JNOCTaBJIEHUS MYHULMNAIBHOW YCIyrM WIM OTKa3a B NPEAOCTABICHUU
MYHULUNIAIBHOW YCIyTH

2.9.1. OcHoBaHus 71 TPUOCTAHOBJIEHUS MPEAOCTABICHNS MYHHUIIMIATBHON
YCIIYyTH OTCYTCTBYIOT.

2.9.2. OcHOBaHHUs U1 OTKa3a B IPEJOCTABICHUA MyHULUIIAIbHON YCIYTH:

1) 3asiBneHMe, NpEACTaBICHHOE 3aMHTEPECOBAHHBIM JIUI[OM, HE COOTBETCTBY-
10T YCTaHOBJICHHOU (hopMme;



2) OTCYTCTBHE WJIM MPEIOCTABICHHE HE B IMOJIHOM OOBEME JIOKYMEHTOB,
MOICKAIIMNX MIPEJOCTABICHUIO 3asIBUTEIIEM;

3) B OTHOIIIEHUU TEPPUTOPHUH, YKa3aHHOMN B 3asIBJICHUHU, YK€ IPUHSITO PEIIIE-
HUE 0 pa3paboTKe JOKYMEHTAINU 10 MIAHUPOBKE TEPPUTOPUH;

4) 3asBUTEJIM OTHOCSITCS K YHCITY JIMII;

C KOTOPBIMH 3aKJIFOYEHBI JIOTOBOPHI O KOMITJIEKCHOM Pa3BUTHH TEPPUTOPHUH;

npaBooOasaTeneil CyuecTBYOUMX JUHEHHBIX 00bEKTOB, MOJICKAIIUX Pe-
KOHCTPYKIIMH, B CIIy4ae MOArOTOBKM JOKYMEHTAIIMU 1O TUIAHUPOBKE TEPPUTOPHUH B
HEJSIX UX PEKOHCTPYKIMH (32 UCKIIOYEHUEM cllydas, yKa3aHHoro B yactu 12.12
cratbu 45 I'pagocTpoutenbHoro kogekca Poccuiickoit @enepannn);

CyOBEKTOB E€CTECTBEHHBIX MOHOIIOIHM, OpraHU3alUsIMH KOMMYHAIBHOTO
KOMILJIEKCA B CIy4ae MOATOTOBKH JOKYMEHTAIIMH IO MJIAHUPOBKE TEPPUTOPUH IJIS
pa3MenieHus 00beKTOB (heIepaIbHOTO 3HAYCHMS, 00BEKTOB PETHOHAILHOTO 3HAYC-
HUSI, 0OBEKTOB MECTHOI'O 3HAYEHUS (32 UCKIIIOUEHUEM Clly4asi, YKa3aHHOTO B YaCTH
12.12 cratbu 45 I'pagoctpoutensHoro kojaekca Poccuiickoit @enepanun);

CaJI0OBO/TYECKUX WJIU OTOPOJIHUUYECKUX HEKOMMEPUECKUX TOBAPUILIECTB B OT-
HOIIEHHWH 3€MEJBHOTO y4YacTKa, MPEI0CTABIEHHOIO TAKOMY TOBAPUIIIECTBY MJI BE-
JEHUS CAI0BOJICTBA WJIM OTOPOJHAYECTBA.
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2.10. Ilepeuens yciyr, HEOOXOIMMBIX B 00S3aTEIBHBIX JIJISl TPEIOCTABICHUS
MYHULIMOAIBHON YCIyTH, B TOM YHCII€ CBEACHUS O JOKYMEHTE (JOKYMEHTAaX), BbI-
JlaBaeMOM (BBbIJIaBa€MbIX) UHBIMU OpPTaHAMU U OpraHU3aIUsIMH, YYaCTBYIOIINMU B
PEAOCTABICHUN MYHULIMTIAIBHON YCITyTH

Ycenyru, HeoOXoAUMBbIE U 00513aTeNIbHBIC JISI IPEIOCTABICHUS MYHUITUTIAIh-
HOM YCIIyTH, OTCYTCTBYIOT.

2.11. Tlopsaok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCYIAPCTBEHHOM MOILITMHBI
WIM UHOM TUIaThl, B3UMAeMOM 3a MpeI0CTaBICHIEe MYHUIIMITAIbHON YCITyTH

['ocynapcTBeHHass mMOUUIMHA WM HWHAasg IlaTa 3a [PeJIoCTaBICHUE
MYHHITUTIAIBHON YCIYTH HE B3UMAETCH.

2.12. Tlopsanok, pa3Mep U OCHOBAHMS B3MMAHMS IJIAThl 32 MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M O00S3aTEeNbHBIX JUIsl MPEJOCTABICHUS MYHUIIUITATBLHON
YCIIyTH, BKITIOUYasi HHOOPMAITUIO 0 METOIMKAX pacueTa pa3Mepa TaKo# IuIaThl

VYcenyru, HeoOXoAUMBbIE U 00513aTeNIbHBIC JJIS IPEIOCTABICHUSI MYHHUIIUIAIb-
HOM yCJIyTH, OTCYTCTBYIOT.

2.13. MakcuMalIbHbIN CPOK OXHUJAHUS B OUEpPEIM NP IOJIade 3amnpoca o
MPEAOCTABICHUN MYHUIIMIAIBHON YCIYTH U YCIyT, HEOOXOIUMBIX U 00s3aTeNb-
HBIX JIJIS IPEAOCTABJICHUS MYHUITUIIAIbHON YCIYTH, U MPU MOJYYEHUU pe3yibTaTa
PEAOCTABICHUS TAKUX YCIyT

MakcuMallbHBI CPOK OKMJAHUS B OYepeau MpH Mojaye JAOKYMEHTOB O
IPEIOCTaBICHUU MYHHUIIUINAIBHON YCIYTH W MPHU MOJIYYEHUU pe3yJbTaTa Mpeso-
CTaBJICHUSI MyHUITUTIAIBHON yCIIYTH HE TOJDKEH MPEBBIMIATh 15 MUHYT.

2.14. Cpok u TOpsJI0OK PEerucTpaliiy 3ampoca 3asBUTEN O MPEAOCTABICHUN
MYHUITUTIATBHOM YCIIYTH U YCIYT, HEOOXOAMMBIX M 00s3aT€NbHBIX IS TIPEI0CTAB-
JICHUSI MyHUITUTIATLHOM YCIIYTH, B TOM YHCIIC B AJIEKTPOHHOHN (hopme

3asiBJicHHE O MPEAOCTABICHUM MYHUIUMAIBHOW YCIYyTd PErUCTPUPYETCS B
JIeHb TIOJa4M 3asBJICHUS CICIUAJINCTOM OTJejia MO OPraHU3alMOHHBIM U OOIINM
BOIIpOCaM aJMUHUCTPAIIMH, OTBETCTBEHHBIM 32 MIPUEM U PETUCTPALIUIO BXOJISI-



el KOPPECHOHJAEHIUU, B CHCTEME 3JIEKTPOHHOIO JAOKYMEHTO0OOpOTa W JIEJo-
npousBoactBa «JIEJIO», mbo paborHukom M®PI[ B nopsjake, yCTaHOBIEHHOM
MOLI.

3asBIICHHE O NPENOCTABICHUM MYHULMIIAJBHOW YCIIYI'M, HAlPaBJIECHHOE B
ANIEKTPOHHOM (hOpMe, pacrievaTbiBaeTCs Ha OyMaKHbIA HOCUTENb U PETUCTPUPYET-
Ccsl B JIEHb €ro MoCTyIuieHus. Perucrpanus 3asBiaeHus, NOCTYUBILEro B Hepabouee
BpEMS1, OCYUIECTBIISIETCS B IEPBBIM pabounii J€Hb.

2.15. TpeboBanusi K MOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISAECTCS MYHHUIIU-
najgpHas ycliyra, K 3ajly OKHJaHUsl, MECTaM JJIsl 3allOJIHEHUS 3alpOCOB O MPEIO-
CTaBJICHUU MYHUIIUTIATBLHOU YCIyTy, UHPOPMAIMOHHBIM CTEHIaM C 00pa3iamMu ux
3allOJIHEHUSI U MEePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS KaXK-
JI0OM MYHUITUTIATBHOU yCIIYTH, Pa3MEIIEHUI0 U OPOPMIICHUIO BU3YalbHOM, TEKCTO-
BOW U MYyJbTUMEIUHHON MHPOPMAIIUU O TIOPSIKE MPEIOCTABICHUS TAKOW yCIIyTH,
B TOM YHUCJIE€ K 00ECTIEUYEeHHUIO JOCTYITHOCTH JJIsl MHBAIHUIOB YKa3aHHBIX OOBHEKTOB B
COOTBETCTBHM C 3aKOHOAATENHCTBOM Poccuiickont denepanuu 0 COUUAIBHOMN 3a-
IIMTE UHBAJIHUJIOB

[leHTpasibHBI BXOJ B 3[laHUE aAMUHUCTPALMH JOJKEH ObITh 000pYyI0BaH
UH(GOPMAIIMOHHON TaOIMUYKON (BBIBECKOI), cofepkaliell nHdopmanuio o6 aamu-
HUCTpALIMK: HAUMEHOBaHUE, MECTOHAX0XKJICHUE, PEXKUM PaOOTHI.
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Bxox u BeIX0OA U3 MOMELIEHUH 000PYAYIOTCS COOTBETCTBYIOIMMHU yKa3arTe-
JSIMU.

Bxoa B 31aHMe aiMHHHCTpaUUUd 000PYIyeTCsl MaHAyCaMH, PaCIIMPEHHBIMU
IPOXO0JIaMH, TO3BOJISIIOIIMMU O0ECIEUYUTh OECHpPEensTCTBEHHBIN TOCTYN WHBAJIM-
JI0B, BKJIIOYAsi MHBAJIMOB, UCIIOJIb3YIOIIUX KPECIA-KOJSCKH.

[Inomaas MECT OXKUaHUSI 3aBUCUT OT KOJIMYECTBA 3asiBUTENEH, €KEeTHEBHO
oOpanaronmxcst B aIMUHUCTPAIIUIO 32 MPEIOCTAaBICHUEM MYHUIUIIAIBLHON yCITy-
ru. KonnuecTBo MecT 0KUAAHUS ONPEEIsIeTCs UCX0I U3 (DaKTUUECKON Harpy3Ku
Y BO3MOXXHOCTEW JUIS UX Pa3MEILECHMsS B 3JaHUN, HO HE MOYKET COCTABJISITH MEHEE 5
MECT.

[Tpuem 3asiBUTENEN OCYLIECTBIISIETCS B CIIELMAIBHO BBIACIECHHBIX IS 3TUX
1eJIel NOMELICHUSIX.

[Tomemienus s mpreMa 3asiBUTENEN JOJKHBI ObITh 000PY10BaHbI TaOIN4-
KaMU C yKa3aHHeM HOMepa KaObuHeTa, (paMUiiii, UMEHH, OTYeCTBa (MPU HAUYUH)
U JIOJODKHOCTHU CHIELUAIIMCTA, OCYLIECTBIISIOLIETO MPEA0CTABIEHNE MYHUIIUITIAIBHOM
YCIIyTH, pexkuMa padoThl.

[Tomemienus uist mprema 3asiBUTENEN JOJKHBI COOTBETCTBOBATH KOMDOPT-
HBIM YCJIOBHSIM JUJISl 3asBUTEJIEH U ONTHUMAJIBHBIM YCIOBHUSAM pabOThl CHIEIUATUCTa
aIMUHHCTPALINH C 3asIBUTEIISIMH.

[ToMemeHnss JOJKHBI COOTBETCTBOBaTh caHUTapHbIM mpasBuiam  CII
2.2.3670.20 «CaHnuTapHO-3MUAEMHOJIOTUYECKUE TPEOOBAHUS K YCIOBUSIM TPYJIay,
YTBEPKJIEHHBIM IIOCTAHOBJIEHUEM IJIABHOTO IOCYJAPCTBEHHOI'O CAaHUTApPHOI'O Bpa-
ya Poccuiickoit @eneparun ot 02 nexadbps 2020 r. Ne 40, 1 ObITh  000PYyTOBaHBI
IIPOTUBOINOKAPHON CUCTEMOM M CPEACTBAMHU IOKAPOTYILICHUS, CUCTEMOM OIOBE-
LIEHNS O BO3HUKHOBEHUHN YPE3BBIYAHON CUTYALUH.

[Tomemienusi, npegHa3HaYEHHbIE ISl O3HAKOMJIEHUS 3asBHUTENIed ¢ MHQOp-
MalMOHHBIMH MaTepuagamMu, 000pyAyIOTCsI HHPOPMALIMOHHBIMU CTEHIAMH.



Odopmienne BU3yallbHOM, TEKCTOBOM W MYJIbTUMEIUNHONW MH(DOpPMAIMH O
MOPSAJIKE MPEIOCTABIEHUS] MYHULMITAIIBHON YCIYTH JIOJIKHO COOTBETCTBOBATH OII-
TUMAJIbHOMY 3pUTEILHOMY U CIIyXOBOMY BOCIHPHUATHIO 3TOW MH(GOpPMALUU 3asIBU-
TEIISAMU.

[Tomemenust M®I[ 10MKHBI COOTBETCTBOBATh TPEOOBAHUSIM, YCTAHOBJIECH-
HbIM mocTaHoBiieHHeM [IpaButenbctBa Poccuiickoit deaeparuu ot 22 nexadps
2012 r. Ne 1376 «O6 ytBepxkaenuu IIpaBun opranuzanuu JAesSTeIbHOCTU MHOTO-
(GYHKIMOHANBHBIX LIEHTPOB MPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIUNANb-
HBIX YCIIYI».

Bxox B nmoMelienue, nNpeiHa3HaueHHOE Ul PENOCTaBICHUS MYHULUAIIAIb-
HOM YCIYTH, IIOMEIIEHUs, B KOTOPBIX IPEIOCTABISACTCS MyHULIMNAIbHAS YCIIyra,
JOJKHBI COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickon Pe-
Jepaly U 3aKOHOAATeTLCTBOM CTaBpOMOIBCKOTO Kpas TpeOoBaHUsIM obecrieue-
HUS KOM(QOPTHBIMH YCIOBUSMHU, B TOM YHCIIe 00€CTIeueHNsT BO3MOKHOCTH Pealv-
3allM MPAB MHBAJIUOB U JIUI] C OTPAHUYECHHBIMHA BO3MOKHOCTSIMU Ha TMOJTYy4YECHUE
10 WX 3asIBJICHUSIM MYHULIUTIAIbHOU YCIIyTH.

[Topsinok obecnieueHus yCIOBUN JOCTYITHOCTH JJIsi HHBAJIMJIOB OOBEKTOB CO-
UATbHOW, MHXEHEPHONM M TPAHCHOPTHOU MHMPACTPYKTYp M MPEAOCTaBISEMbIX
yCIIYT, a TAaK)K€ OKa3aHWs UM MPU I3TOM HEOOXOJMMOM MOMOIIU YCTaHABIMBACTCS

Hopmamu DenepanpHoro 3akoHa oT 01 nexadbps 2014 r. Ne 419 - @3 «O BHeceHUU
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W3MEHEHUN B OTJEIbHBIE 3aKOHOATENbHBIE akThl Pocculickon denepannu no Bo-
MpocaM COLMAIbHOM 3alllMThl UHBAJIUAOB B CBS3H ¢ paTu(ukanueii KonBeHuuu o
npaBax WHBAJINUJOBY, a TAK)KE MPUHATHIMH B COOTBETCTBUU C HUM MHBIMH HOpMa-
TUBHBIMU ITPABOBBIMH aKTaMHU.

2.16. Ilokazarenu JOCTYMHOCTH U KauyeCTBa MYHMIUIIAJBLHOM YCIYTH, B TOM
YHClIe KOJIMYECTBO B3aUMOJICUCTBHS 3asBUTENSL C JIOJDKHOCTHBIMHM JIMIAMU TIPH
IIPEIOCTaBICHUN MYHMIMIAIBHON YCIYTH U UX NPOAOJKUTEIBHOCTh, BO3MOX-
HOCTb MOJIy4€HUs UHPOPMAIMK O XO0JI€ MPEIOCTABICHUS MyHULIUIAIBHON YCIyTH,
B TOM YHCJIE C UCIOJIB30BaHUEM MH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIO-
I'Mif, BO3MOKHOCTb JMO0 HEBO3MOXXHOCTh MOJTYYEHHUsS] MYyHHUIIMIIAJbHOW YCIYTH B
MHOTO(YHKIIMOHAJIBHBIX LIEHTPAX MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHUIIHU-
NaJTBHBIX YCIYT (B TOM YMCJIE B MOJTHOM 00BEME) B JIFOOOM CTPYKTYPHOM TOApa3-
JCJICHUH WM TEPPUTOPHAIIBHOM OpraHe aJMUHUCTPALMU MO BBIOOPY 3asgBUTEIIA
(3KCTEpPUTOPUATIBHBIA TMPUHIIUI), TMOCPEACTBOM 3alpoca O MPeIOCTABICHUU
HECKOJIBKUX FOCYAapCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT B MHOIO(YHKIHO-
HaJbHBIX LEHTpaxX MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHULHUIAIbHBIX YCIYT,
npeaycMoTpeHHoro cratbeit 15.1 denepanbHoro 3akoHa «O06 opranuzanuu npeo-
CTaBJEHUS! TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX yCIyTr» (ajiee - KOMIUIEKCHBIH
3ampoc)

K mokaszaTensim AOCTyIHOCTH M KadecTBa MYHMIMIAIBHBIX YCIYI OTHOCAT-
col:

1) cBoeBpemenHocts (CB):

CB = yCTaHOBJEHHBIH AJIMUHUCTPATUBHBIM PpErJIaMEHTOM CpOK/Bpems,
(akTHUEeCKH 3aTpadyeHHOE Ha MpeA0CTaBIeHHEe MyHHUIMIaIbHOM yeiryru X 100 %.

[Tokazarens 100 % wm Ooiiee SIBISIETCS MOJIOKUTENBHBIM M COOTBETCTBYET
TpeOOBaHUSIM AJIMHUHUCTPATUBHOIO PETJIAMEHTA;

2) noctymnHocTh (Zoc):



I[OC = HTCJ‘I + I[BpeM + ﬂ6/6c + I[an + ﬂI/IHCb + I[)KI/IT_'_ I[Mcbu,

rjae:

Mien - HATMYKME BO3MOXKHOCTH 3aMMCATHCS HA MPUEM 10 Telle(oHy:

Hien =5 % - MOXKHO 3amMCcaThCSl HA IPUEM 1O TeNePOHY;

Hien = 0 % - Henb3sl 3anUCaThCS HA IPUEM 1O TeAePOHY.

Hupew - BOBMOXKHOCTD MPUMTH HA IPUEM B Hepabouee BpeMs:

Hapew = 10 % - mpuem (Bbi1aua) JOKYMEHTOB OCYILECTBIISIETCSl O€3 mepephiBa
Ha o0ex (5 %) u B BeIxogHOM fieHb (5%).

Hoi6 c - HaMM4uMe 6e30apbepHOi CpeIbl:

Heisc =20 % - oT TpoTyapa 10 MecTa pruemMa MOKHO MPOeXaTh Ha KOJISICKE;

Heis. = 10 % - oT TpoTyapa 10 MecTa mprueMa MOKHO ITPOeXaTh Ha KOJISCKE C
MOCTOPOHHEN MOMOIIbI0 | yenoBeka;

Hesc =0 % - oT TpoTyapa A0 MecTa IprUeMa HeJlb3sl IPOeXaTh Ha KOJSICKE.

I, - HaTUYMEe BO3MOXKHOCTH TTOIATh 3asBJICHUE B AJICKTPOHHOU (hopMme:

Hon =20 % - MOHO MOJIaTh 3asBJIICHUE B AIEKTPOHHOU (hopme;

., = 0 % - Henb3s moJaTh 3asBJICHHUE B JIEKTPOHHOU (popme.

My - MOCTYNMHOCTh HHQOpPMAIUU O TMPEJOCTABICHUM MYHHIUTNIATIbHON

YCIIYTH:
Huwo = 20 % - unbopmanuss o0 OCHOBaHUSX, YCJIOBUSIX M TOPSIKE
IPEIOCTaBICHUS MyHULIMNIAIBHOM YCIyTH pa3MelieHa B cetu «MurepreT (5%) u
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Ha mH(popMarmoHHBIX cTeHAax (5 %), ecTh MOCTYIHBIN I 3asBHUTENCH pasja-
TO4HbI MaTepual (5 %), nepuoguuecku MHGOpPMAIUS O MyHULUIIATBHOW yCIIyre
pasmemaercs B CMU (5 %);

o = 0 % - nus momydyeHus: ©HQOpMaAMU O MPEAOCTABICHUNA MYHHIIH-
NaJlbHOW YCIYrM HEOOXOJUMO MOJIb30BAaThCS YCIyraMu, H3y4aTb HOPMaTHUBHBIE
JIOKYMEHTBHI.

Moo - BOBMOXHOCTB IOJATh 3asBJICHHUE, JOKYMEHTHI U MOJYYUTh PE3YJIbTAT
MYHUIUNAIBHON YCIIYTH 10 MECTY JKMTEJIbCTBA:

Moar = 20 % - MOKHO MOJIATh 3asBIEHUE, JOKYMEHTBI U MOJYYUTh PE3YIHTAT
MYHUIMIIAIBHON YCIIYTH 110 MECTY JKUTEIbCTBA;

Mo = 0 % - HENb34 MOAATh 3asIBICHUE, JOKYMEHTBI U MOJIYYUTh PE3YyJIbTAT
MYHHUIMIAIBHON YCIIYTH 10 MECTY JKUTEIbCTBA.

Hugn - BO3MOXKHOCTh IMOJAYU JTOKYMEHTOB, HEOOXOJUMBIX IIJIsl MPEIOCTaB-
JIEHUS MyHHLIMNAIbHON yciyru, B MOLI:

Hupn = 5 % mnpu Hanuyuu BO3MOXKHOCTH TOJIa4u JOKYMEHTOB, HE00XO-
OUMBIX JUIS IPEIOCTABICHNUS MyYHULMITAIIBHON ycinyru, B MODII;

Hupn = 0 % 1mpu OTCYTCTBHM BO3MOXKHOCTH OJIa4u TOKYMEHTOB, HEOOXO-
JUMBIX JUIS IIPEIOCTABICHNUS] MyYHULMITAJIBHON ycinyru, B MODII;

[Tokazarens 100 % cBUIETENBLCTBYET 00 OOECIEUCHUH MaKCHUMaJIbHOM J10-
IIyCTUMOCTH ITOJIyYEHUS] MyHULIMIIAIBHON YCIIyTH;

3) xauectBo (Kau):

KaLI = KLLOKyM + K06cny>1< + K06M6H + K(baKT+ KssauM +Knpon,

rue:

Kioxym = KOJIMYECTBO MPUHATHIX JOKYMEHTOB (C YUETOM YK€ UMEIOLIUXCS B
aJIMMHUCTPALIMN)/KOJTHMYECTBO MPETYyCMOTPEHHBIX A TMUHUCTPATUBHBIM pEryiaMeH-
TOM JOKyMeHTOB X 100 %.



3nadenne mokasarens 6onee 100 % roBopHT O TOM, YTO y TpaKJaHWHA
3aTpe0OBaHbI JUIIHUE TOKYMEHTHI.

3navyenue nokasarens meHee 100 % roBopuT o TOM, 4TO pEHIEHNE HE MOXKET
OBITH IPUHSATO, MOTPEOYETCS MOBTOPHOE OOpAILIEHHUE.

Kosenyx - KauecTBO OOCTY)KMBaHHUSI MPU MPEAOCTABICHUU MYHHUIIMIAIbHON
YCIIYTH:

Kosenyx = 20 %, ecnu cnenuaivcThl, MPEeAOCTaBIAIONIAE MYHUIIUNAIBHYIO
yCIIYTY, KOPPEKTHBI, T0OpOKeNaTeabHbl, AT MOAPOOHBIE TOCTYIHbIE pa3bsiCHE-
HUS,

Kosenyx = 0 %, eciin cnenualvcThl, NPeIOoCTaBISIONME MYHULUIAIbHYIO
yCIIyry, HEKOPPEKTHBI, HEelI0OpoKeiaTeabHbl, HE AAIOT MOJPOOHBIE JOCTYIIHBIE
pa3bsACHEHUS,;

Koswen = KOTMUYECTBO JTOKYMEHTOB, MOJTYYEHHBIX O€3 ydacTusi 3asBUTENS/KO-
JUYECTBO MPETyCMOTPEHHBIX AJMHUHHUCTPATUBHBIM PEINIAMEHTOM JIOKYMEHTOB,
nmerommxcst B ONB x 100 %.

3nauenue nokazarens 100 % roBopuT 0 TOM, 4TO MYyHUIIMIAJIBHOW yCiyra
IPEIOCTaBISETCS B CTPOrOM COOTBETCTBUM ¢ PDenepaibHbIM 3akoHOM «O0 opra-
HU3ALMH NIPEJOCTABIICHUS TOCYJAPCTBEHHBIX U MyHUIIUTIATBHBIX YCITYT».

Kpar = (KONMMUECTBO 3asiBUTENIEH - KOJIMYECTBO OOOCHOBAHHBIX JKa-
7100 - KOJIMYECTBO BBISIBICHHBIX HapylIeHUH )/kKonudecTBo 3asButeneit x 100 %.
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Kiamw - KOJMYECTBO B3aMMOJCHCTBUM 3asBUTEIS CO CIICLMAIMCTaMU,
MPEAOCTABISIOMIMMU MYHUIIUTTAIBHYIO YCIIYTY:

Kiamw = 50 % mpu oTCyTCTBUM B XOJI¢ MPEAOCTABICHUS MYHMIIUTATLHON
YCIIYTH B3aMMOJICHCTBUSI 3asIBUTEIISL CO CIEIUATIMCTAMU, TTPEAOCTABISIOMIUMEU MY-
HULUMAJIBHYIO YCIIYTY;

Kisam = 40 % 1pu Hanmu4uuu B XOJ€E MPEIOCTABICHHUS MYHHIUIIAIBHON YCITy -
M OJTHOTO B3aMMOJICHCTBUS 3asIBUTENS CO CHELUATMCTAMHU, MPEAOCTABISIONIMMU
MYHULUNAIBHYIO YCIIYTY;

Kisam = 20 % 1pu HanTu4uuu B XOJ€ MPEIOCTABICHHUS] MYHHUIIUIIAIBLHON YCITy -
v 0oJiee OJTHOTO B3aWMOJICHCTBUS 3aABUTEIS CO CIICIUATUCTAMU, TPEOCTABIISIO-
UMY MYHULIMTAIBHYIO YCIYTY.

Kipos - TPOAOIDKUTENBHOCTh B3aUMOJECUCTBUS 3aABUTEIS CO CIIEUAIIACTA-
MU, MPEOCTABISIONIMMU MYHULIMTIAIBHYIO YCIIYTY:

Kipor = 30 % mnpu B3auMOJIEUCTBUM 3adBUTENISI CO CHEHHATUCTAMHU,
MPEAOCTARISIOMUMU MYHUIIMIAIBHYIO YCIyTYy, B TE€UEHHUE CPOKOB, MPEIyCMOT-
PEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

Kipon = MunyC 1 % 3a KaxJple 5 MUHYT B3aUMOJCUCTBUS 3asBUTEIS CO CIIE-
UAJMCTaMH, MPEAOCTABISIOMIMMA MYHULMIAIBHYIO YCIYTY, CBEPX CpPOKOB,
IPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETIAMEHTOM.

3nauenue nokazarenst 100 % roBopuT o TOM, YTO MyHULIMNANbHAs yCIyra
PEAOCTABISIETCS B CTPOrOM COOTBETCTBUHU C 3aKOHOJATEIBCTBOM;

4) ynoieTtBopeHHOCTH (Y 1):

V=100 % - Kogx / Kaase X 100 % ,

rjae:

Kosx - KOIMYECTBO OOXalIOBaHUM NpPH MPEJOCTABICHHUH MYHHUIMIAIBHON
YCIIyTH;



Kiass - KOTMYECTBO 3asIBUTEIIEH.

3nauenne mnokaszatens 100 % cBuUaeTenbCTBYET 00 YIOBIETBOPEHHOCTHU
IpakIaHAMU Ka4€CTBOM IIPEAOCTABICHUS MYHHUIIUIIAIbHON YCIIYTH.

B mponecce npenocraBiieHUss MyHULMIIAIBHONW YCIIYTH 3asBUTENb WIH €r0
IpeICTaBUTENb BIIPaBe 0OpalarbCcs B aAMUHUCTPALIMIO 32 MOJIy4YeHHueM HHpopma-
MU O XOJ€ MPEAOCTABICHUS] MYHULMITAJILHOW YCIYTH JUYHO, IMOCPEICTBOM IIO-
YTOBOM CBSI3U WJIM C MCHOJIb30BaHUEM MH(GOPMALIMOHHO-KOMMYHUKAIMOHHBIX TEX-
HOJIOTUH.

2.17. Unble TpeboBaHUsA, B TOM 4YHCIE YUUTHIBAIOIIME OCOOEHHOCTHU IIpe-
JOCTABJICHUSI MYHULHMIIAJBHON YCIYTM IO 3KCTEPPUTOPUAIBLHOMY IPUHLMUITY (B
ClIy4ae, €Ciii MyHHULMIAIbHas YCIyra MPeIOoCTaBIIAECTCS 110 DKCTEPPUTOPUATIBHOMY
HOPUHLUITY) U OCOOCHHOCTH MPEI0CTABICHUS MyHULIUIIATbHON YCIYTH B 3IEKTPOH-
HOU popme

MyHnununanbHas yciyra 1o 3KCTEpPUTOPUAIIBHOMY IPUHLMITY HE IPENOC-
TaBJIAETCS.

2.17.1. Ilpu npenocTaBieHUM MyHULHUNAIbHON yciyru B M®IL[ pabotHu-
kamMu MO®IL[ B cooTBEeTCTBUM C AJMUHHCTPATUBHBIM PETJIAMEHTOM MOTYT OCY-
IIECTBISATHCS:

1) unpopMupoBaHUE 3asBUTENEH O MOPSAIKE PEIOCTABICHUS MYHULIUITIAIb-
HOHN yciayru B M®ILI, 0 Xxoxe BBIOIHEHHUs 3ampoca O MPEIOCTaBICHUU MYHMIIM-

IajabHOM YCIIyru, 110 HHBIM BOIIPpOCaM, CBA3AHHBLIM C IIPCIAOCTABJICHUCM MYHHIIH-
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MaJIbHOM YCIYTH, & TaKXXE KOHCYJIBTUPOBAHUE 3aABUTEIEH O MOPSAKE MPENOCTaB-
JIEHVS MyHHULIMIIATBbHOMN YCIIYTH;

2) nmpueM 3anpocoB 3asiBUTENEH 0 MPEIOCTABICHUN MYHUIIMIAIBHON YCIYTH
U UHBIX IOKYMEHTOB, HEOOXOJUMBIX JJI MPEJIOCTABICHUS MyHUIIMIAIBHON yCITy-
TH;

3) BblJaua 3asBUTEINO pe3yJibTaTa MPEAOCTaBICHNUS MYHUIIMITATILHON yCITy-
I, B TOM YHUCJE BblJauya yBEJIOMJICHUN Ha OyMa)KHOM HOCHUTEIE, MOITBEPIKIat0-
IIMX COJIEP)KAHUE JJIEKTPOHHBIX JOKYMEHTOB, HampabieHHbIXx B MO®I[ mo pe-
3yJIbTaTaM IIPEAOCTABICHUS OPTaHOM, MPEIOCTABISIOIIMM MYHUIUMIIAIBHYIO YCIIYy-
Ty, a TaKKe BbIJaya IOKYMEHTOB, BKJIIOYAsi COCTABIICHHE HAa OyMa)KHOM HOCHUTETIE
U 3aBEPEHUE BBIMHCOK U3 WH(POPMAIIMOHHBIX CUCTEM OpraHa, IMpeaoCTaBIISIOIIETO
MYHHUUUIIAIBHYIO YCIIYTY;

4) uHble AEUCTBUS, HEOOXOAUMBIE NJis MPEAOCTABICHUS MYHHIIMIATLHON
YCIIYTH, B TOM YHUCJIE CBSI3aHHBIE C MPOBEPKOU JNEUCTBUTEIBHOCTH YCUJIIEHHOM KBa-
AU(PUUIMPOBAHHOM AJIEKTPOHHOM TMOJNUCH 3asBUTENS, MCHOJIB30BAHHOW MHpHU 00-
palleHNH 3a IMOJYYEHUEM MYHULUIIAIBHOW YCIYTH, a TAKXKE C YCTAHOBICHUEM
NEPEYHS CPEACTB YIOCTOBEPSAIOIINX LIEHTPOB, KOTOPBIE AOIYCKAKOTCS ISl UCIIOIb-
30BaHMsI B LENsIX 00ecreueHusl YKa3aHHON MPOBEPKU U OMPENIESIOTCS HA OCHOBA-
HUHW YTBEPXKIaeMOW aJIMUHHUCTpaIel 1Mo coryiacoBanuto ¢ deaepanbHON CIIyKO0M
6e3onacHoctu Poccuiickoit denepanuu Moaenu yrpo3 0e30macHOCTH uH(popma-
IuU B UHGOPMAIIMOHHON CHCTEME, UCTIONb3YyEeMOH B IENsIX MpueMa oOpalieHuit 3a
MOJIyYEHUEM MYHUIUIIAIbHON YCIYTU U (WJIN) OPeI0CTaBICHUS TAKOU YCITyTH.

PaGorank MO®I] mpu ogHOKpaTHOM OOpAaIICHUH 3asBUTENS C 3alPOCOM O
MPEJOCTaBICHUN HECKOJBKUX TOCYJIapCTBEHHBIX U (MJIM) MYHMIIUIAIBHBIX YCIYyT
OpraHu3yeT MPENOCTABICHNUE 3asBUTEINIO ABYX U 00Jiee rocyJapCTBEHHBIX U (KJIN)
MYHUIIMOAIBHBIX yCIyr. B aTom cinydae pabotHuk M®IL] nnst obecniedeHus: nomy-



YEHHUS 3asBUTEJIEM MYHUIMNAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce,
MPEIOCTABISIEMBIX B TOM YHCIIE aIMUHUACTPALMEH, TEUCTBYET B HUHTEPECAX 3ASIBU-
Tensl 0e3 JOBEPEHHOCTHM M HE MO3JHEE OJHOro pabodyero IHs, CIEAYIOIIEro 3a
JTHEM TIOJIYYEHHS] KOMIUIEKCHOTO 3aMpoca, HAPABJISET B aIMAHUCTPALIUIO 3asiBJIC-
HUE, MOJNUCAHHOE YIOJIHOMOYEHHbIM paboTHUKOM MOI] u ckperuieHHOe neya-
Thi0 MO®II, a Takke NOKYMEHTHI, HEOOXOAUMBIE ISl MIPEAOCTABICHUS MYHUIIH-
NaJIbHBIX YCIIYT, MPEIOCTABISEMBIE 3aIBUTEIIEM CAMOCTOSTEIBHO, C IPUIIOKEHUEM
3aBepeHHOM MO®I] kormuu komruiekcHoro 3ampoca. [Ipu 3Tom He TpeOyroTcs co-
CTaBJICHUE U MOANUCAHUE TAKUX 3a5IBJICHUM 3aBUTEIIEM.

KomIiekCHBIN 3a1poc T0IKEH COAEpKaTh YKa3aHUE Ha TOCYJapCTBEHHBIE U
(M) MYHHIMTAIBHBIC YCIIYTH, 38 MPEJOCTABICHHEM KOTOPBIX 0OpaTHIICS 3asBH-
T€Jlb, & TAKXKE COTrJIacue 3asiBUTENA Ha ocyuiecTBieHue M®I] oT ero nmenu nei-
CTBUM, HEOOXOIUMBIX JIJISl UX MPEOCTABIICHHUS.

OOmuii CpoK BBHIMOJHEHUSI KOMIUIEKCHOIO 3alpoca UCUYUCISETCS KaK Hau-
OoJibllIasi MPOJOJKUTENILHOCTh MYHUITUTIATLHON YCIYTH B COCTABE KOMIUJIEKCHOTO
3ampoca Juis «mapajiyieIbHbIX» YCIYyT WIK KaKk CyMMa HauOOJbIIUX CPOKOB OKa3a-
HUSI MYHULUNIAIBHBIX YCIYT B COCTABE KOMIUIEKCHOTO 3ampoca JJisl «IOoCJe10Ba-
TEJbHBIX)» YCIYT.

[Ipu npueMe KOMILIEKCHOTO 3amnpoca y 3asButens paboruuku MOIL] o6s3a-
HBI MPOUH(OPMHUPOBATH €ro 000 BCEX TOCYAapCTBEHHBIX U (MJIM) MYHUIIMITAIbHBIX

yciyrax, Yycdiayrax, KOTOPBIC ABJIAIOTCA H€O6XOI[I/IMI>IMI/I U 00s3aTCIbHBIMH JIIA
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MIPENOCTABIEHNS T'OCYIAPCTBEHHBIX U MYHHLIMIAIBHBIX YCIYT, HOJyYEHUE KOTO-
pPBIX HEOOXOIMMO JJI MOIYYEHHUSI TOCYJApPCTBEHHBIX U (MJIM) MyHUIIUIAIBHBIX YC-
JYT, YKa3aHHBIX B KOMILUIEKCHOM 3ampoce.

2.17.2. TlpenocraBiieHrEe MyHUIIUITAIbHOM YCIYTH B 3JICKTPOHHOU opMme.

[Ipu npegocTaBiieHUd MYHUIIUNAIBHONU YCIYTH 3asIBUTENIO 00ECIIEUMBACTCS
BO3MOXHOCTh C HUCIOJIb30BaHUEM ceTH «HTepHeT» dYepe3 odUIMaNbHBINA CalT
aIMUHUCTPALINH, €IUHBIA IOPTaJ, PETUOHATIBHBIN OPTAIIL:

noJiydeHrue HHQPOpMalUd O TOPSAJIKE TMPEJOCTABICHUS MYHUIIUITATLHON
YCIIYTHU U CBEICHUA O XOJE MPEIOCTABICHNS] MyHULIUITAIIbBHON YCIIYTH;

IpEJICTaBICHNE 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl IPEOCTaBIIE -
HUS MYHHUIIMNIAIBLHON YCIIYTH, B MOPSAKE, YCTAHOBICHHOM NocTaHOBjiIeHueM [Ipa-
BurenscTBa Poccuiickoii @enepaunn ot 07 wmrong 2011 r. Ne 553 «O mnopsiake
opopMJIEHUSI W TIPEACTABICHUS 3asBJICHUA W HHBIX JIOKYMEHTOB, HEOOXOIH-
MBIX JUIS TIPEIOCTABIEHUSI TOCYIAPCTBEHHBIX U (WJIM) MYHHUIMIAIbHBIX YCIYT, B
(opMe NEKTPOHHBIX IOKYMEHTOBY.

[Ipu oOpatiennu 3asBUTENS MOCPEACTBOM €AMHOTO MOPTAJIa U PETMOHATIBHO-
ro mopraja B LEJsAX MOoJdy4YyeHUs WH(pOopMaAIUu O MOPSAKE MPEeIOCTABICHUS MYHH-
LUIIAJIBHOW YCITyTH, a TAKKE€ CBEAEHUW O XOAE MPEAOCTABICHUS MYHULHINAIBHOM
YCIIYTH UCTHOJIB3YETCs IPOCTast SEKTPOHHAS TIOJITUCH WM YCUJICHHAs KBATU(PUIHI -
POBaHHAasl 3JIEKTPOHHASI TIOJIIUCH.

[Ipu oOpamenun 3asBuTens B (opme 3IECKTPOHHOTO JOKYMEHTa IMOCPE-
CTBOM €JMHOI0 MOPTAJIA U PETHOHAIBHOTO MOPTAJIa B LENAX MOJIYUYCHUS MYHHIM-
MaJIbHOW YCIYTH HMCHOJIB3YETCS NMPOCTas AJIEKTPOHHAS MOANWCH WM yCUJICHHAs
KBaJIM()ULIMPOBAHHAS AIEKTPOHHAS MOANUCH. /{15 McTIonb30BaHMs YCUIIEHHOMN KBa-
AU(PUUIMPOBAHHOM AIIEKTPOHHOMN MOAMUCH 3asIBUTEII0 HEOOXOIUMO MOTYYUTh KBa-
AU(PUUMPOBAHHBIA cepTU(UKAT KIH0Ya NPOBEPKH 3JIEKTPOHHOW MOJNUCU B yIO0-
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CTOBEPSIIOLIEM LIEHTPE, aKKPEAUTOBAHHOM B NOpsJIKE, ycTaHOBIeHHOM Denepanb-
HBIM 3aKOHOM «O0 3J1€KTPOHHOM NOJAIUCH.

B ciyuae ecnu npu oOpallleHHH B 3JIEKTPOHHOH (popme 3a MOTyYEeHUEM My -
HULMINAIBHOMW YCIYTH UACHTUPUKALNS U ayTeHTU(UKALUS 3as1BUTEN (PU3UUECKO-
IO JIMIA OCYILIECTBISIOTCS C UCIOJIb30BAHUEM €AMHONW CUCTEMbI MACHTU(UKAIIUN U
ayTeHTU(PUKALUU, TO 3asIBUTEIb UMEET MPaBO UCIOJIb30BaTh MPOCTYIO 3JIEKTPOH-
HYIO MOJIUCH NpU OOpalIeHUH B AJIEKTPOHHON (QopMe 3a MOJyuyeHHEeM MYHUIH-
NAJIBHOW YCIYTH IIPU YCJIOBHM, YTO IPH BbIJAYE KIIOYA MPOCTOM BIIEKTPOHHOU
HOJNUCH JIMYHOCTh (PU3NYECKOTO JIMIA YCTAHOBJIEHA IPU JIMYHOM IIPUEME.

[Tpu mnocTymieHuM 3asBIEHUS MU JIOKYMEHTOB B JJIEKTPOHHOH Qopme
aAMUHUCTPALMEN C UCIIOJIBb30BAHUEM UMEIOIINXCS CPEACTB AIEKTPOHHOM MOANKCH
WIA CPEICTB MH(POPMAIIMOHHON CHCTEMBbl aKKPEIUTOBAHHOIO YJIOCTOBEPSIOIIETO
[IEHTpa OCYULIECTBIIETCS MPOBEPKA HCIOIb3yEMON YCHJIEHHOW KBaIU(PHUIIMPOBAH-
HOM DJIEKTPOHHOW IOANMCH, KOTOPOM MOJANKCAHBl ITOCTYNUBIINE 3asBICHUE U
JOKYMEHTBI, HA IPEIMET €€ COOTBETCTBHUS CIIETYIOUIUM TPEOOBAaHUSM:

KBIM(QUIIMPOBAHHBIA CEPTHUPUKAT CO3JaH M BBIJAH AKKPEIUTOBAHHBIM
YAOCTOBEPSIIOIINM LIEHTPOM, aKKPEIUTALMS KOTOPOro IEVCTBUTEIbHA HA IEHb BbI-
Jla4M YKa3aHHOTO cepTuduKara;

KBIM(PUIIMPOBAHHBIA CEPTUPUKAT NEHCTBUTEIECH HA MOMEHT MOJNUCAHUS
AJIEKTPOHHOI'O JIOKyMEHTa (IIPH HAJIMYUU JOCTOBEPHON MH(OPMALIUKA O MOMEHTE

IMoAIIMCaHuA SJICKTPOHHOI'O IIOKYM@HT&) WM Ha JOCHb IIPOBCPKHU ,HGIZCTBHTCJIB-
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HOCTHM YKa3aHHOTO CEpTH(UKATa, €CIIM MOMEHT MOANKUCAHUS 3JIEKTPOHHOIO JIOKY-
MEHTA HE OINPEEIICH;

MMEETCS MOJIOKUTENbHBIA PE3YNbTAT MPOBEPKU IPUHAIIIEHKHOCTH BIIAJIENb-
1y KBIU(QUIIMPOBAHHOTO cepTU(PUKAaTa KBATU(DUIIMPOBAHHON 3JIEKTPOHHON MOJ-
MUCH, C TIOMOIIBIO KOTOPOX MOJIMUCAH AJIEKTPOHHBIN TOKYMEHT, U OATBEPKICHO
OTCYTCTBHE W3MEHEHMI, BHECEHHBIX B JTOT JOKYMEHT IIOCJIE €ro IOANHCAHHUI.
IIpu 3TOM mpoBEpKa OCYIIECTBIISIETCS C HUCIIOIB30BAHUEM CPEACTB JJIEKTPOHHOU
HOJNUCH, MOJYYHBIIUX MOJTBEP)KJIEHUE COOTBETCTBUS TpPEOOBAHUSM, YCTAHOB-
JICHHBIM B cOOTBEeTCTBUU ¢ DenepanabHbIM 3aKOHOM «O0 3JEKTPOHHOU MOJIUCHY,
U C HUCIOJb30BAaHUEM KBaJIU(PHUIMPOBAHHOTO CEpTHU(UKATA JIMIA, MOIMUCABIIETO
AJEKTPOHHBIN JOKYMEHT;

yCHJIEHHAs! KBaIU(UIMPOBAHHAS HJIEKTPOHHAS MOJIUCH HCIONB3YETCs C
Y4YETOM OTPaHUYEHUH, COAEPIKAUXCS B KBATH(PUIIUPOBAHHOM cepTU(UKATE UL,
NOJIMUCHIBAIOIIETO 3JIEKTPOHHBIA JOKYMEHT (€C/IM TaKU€ OrpaHUYEHUs] YCTaHOB-
JICHBI).

VYBenomieHue 0 MPUHATUU 3asIBICHUS], TOCTYNHUBIIETO B aIMUHUCTPALIUIO B
ANIEKTPOHHOM (pOopMe MOCPEICTBOM €IMHOIO MOpTajia M PeruoHaIbHOrO mopraia,
HaNpaBJseTCsl 3asABUTEII0 HE IO3[HEE paboyero IHs, CIEAYIOIIEro 3a JHEM
NOJa4l YKa3aHHOIO 3asBJICHUS, B (POPME DJIEKTPOHHOTO JOKYMEHTa IO aApecy
AJIEKTPOHHOM IOYTHI, YKa3aHHOMY B 3asBJICHUH, WU IIOCPEACTBOM E€IUHOIO
noprajia U periOHaJIbHOTO IopTaia.

Bo03MOXXHOCTh TOJyuYeHHUs pe3yibTaTa MYHHUIMIIAIBLHOW yCIyru B (opme
AJIEKTPOHHOTO JOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHTeNe oOecreyu-
BAETCA 3asBUTENIIO B TEUEHHE CPOKa JEHCTBUA pe3yJibTaTa NpeJIOCTaBICHHUS MyHH-
UHUNATbHOW YCITYTH.

2.17.3. Ilpu opraHu3anuu 3amucy Ha npueM aaMuHuctpauued wim MOIL]



3asBUTEII0 00€CIeUNBACTCS BO3MOXKHOCTB!

a) O3HAKOMJICHUS C pacrucaHueM paboTsl anMuHucTpauuu win MOL] mubo
YIIOJITHOMOYEHHOT'O JOJDKHOCTHOTO Jula agMuUHUCTparuu minu MOLI, a taxxe ¢
JOCTYITHBIMU JIJIS 3aIIMCH HA NPUEM JaTaMi U UHTEpBaJlaMU BPEMEHH MIPUEMA;

0) 3amucu B JI0Oble CBOOOJAHBIC IJIsi MpUeMa AaTy M BpeMsl B Ipenenax
yCTaHOBJIEHHOTO B aaMuHucTpanuu win M®I] rpaduka npuema 3asButesnei.

[Ipu ocyuiecTBieHUWU 3anmucu Ha TnpueM agmuHuctpanus uiu MOI[ ne
BIIpaBe TPeOOBATH OT 3asBUTEJS COBEPLICHMS] MHBIX JEHCTBUM, KPOME IMPOXOXK-
JIeHUs] WICHTU(PUKAIUMU U ayTeHTU(UKAIMM B COOTBETCTBUU C HOPMATUBHBIMU
paBoBbIMU akTaMu Poccuiickoii @enepanuu, ykazaHus LEId NPUEMA, a TAKKE
IPEIOCTaBICHUS CBEACHUM, HEOOXOIMMBIX JUIsl pacyera JUIMTEIbHOCTH BpPEMEH-
HOTO MHTEpBaJia, KOTOPbIA HEOOXOAUMO 3a0pOHUPOBATH AJIs IPUEMA.

3anuce Ha npuemM B MODI[ MoOXkeT OCYHIECTBIATHCS —CIEAYIOMIUMU
CIOCOOaMHU:

1) mpu nuuHoM oOpameHuu 3asautens B MOLI, B Tom yucie nocpeacTtBom
UH(OPMAIIMOHHBIX KHOCKOB (MH(OMATOB), yCcTaHOBJIEHHbIX B MDII;

2) moCcpeICTBOM Telne(hOHHOU CBSI3U;

3) Bcetn «MHTepHeT» Ha oQUIMATBLHOM NOpTajie CETH MHOTO(PYHKIHO-
HaJIbHBIX IIEeHTPOB CTaBpoIoabcKoro kpas (www.umfc26.ru);

4) mocpecTBOM PETMOHAIBHOTO MOPTAA.
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2.17.4. llpn npenocTaBIEHWM MYHULHNAIBHOW YCIYTH B JJIEKTPOHHOM
(opMe 3asIBUTENIO HAITPaBJISIETCS:

a) yBEJOMJICHHE O 3alliCh Ha NpueM B aaMUHUCTpauuio win MOIL],
CoJiepIKalllee CBEACHUS O AaTe, BDEMEHH U MECTE IPUEMA;

0) yBelOMJIEHUE O MPUEME U PErHCTpPallMU 3asBJICHUS U UHBIX IOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEAOCTABICHNUS MYHHULMIIAIBLHOW YCIIyTH, COZAEpIKallee CBe-
JIeHUsl 0 (akTe MmpueMa 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX AJIsl Mpenoc-
TaBJICHUS] MyHULMIIAJIHOW YCIIYTH, U Ha4aJle NPOLEAYPbl IIPEAOCTABICHUSA MYHHU-
LUIIAJIHOM YCIIYI'M, & TaK)K€ CBEICHHs O JaTe M BPEMEHU OKOHYAHMS IPEerocC-
TaBJICHUS MYHMIMIAIBHOW YCIYrd JUOO MOTHUBUPOBAHHBIM OTKa3 B IpHEME
3asBJICHUS U WHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHUIIHU-
MTaJIbHOM yCIIYTH;

B) YBEJIOMJIEHUE O pe3yjbTaTaX PacCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPENOCTABICHUS MYHHULMIAIBHOM YCIYTH, COJEpIKalee CBEICHUS O IMPHUHS-
TUU TIOJIOKUTEIBHOTO PEHIEHUS O IPEIOCTaBICHUN MyHUIIMIAIBHOU YCIYTH, JIHOO
MOTUBHPOBAHHBIN OTKa3 B IPEAOCTABICHUN MYHULIUIAIBHON YCITYyTH.

2.18. Cayyau u mOpsIIOK NMPETOCTABICHNUS] MYHHUIIUIIAJBbHON YCIYTH B yIIpE-
KJawoleM (IPOaKTHBHOM) PEKUME B COOTBETCTBHU C 4dacThio 1 crathu 7 dDene-
pasibHOTO 3aKkoHa «OO0 OopraHM3aly NpeAoCTaBICHUs TOCYJapCTBEHHBIX U MYHHU-
LUIIAIBHBIX YCIIyI»

[IpenocraBneHne MyHUIMNAIBHOW YCIYI'M B YIPEXAAOIMIEM (IIPOAKTUB-
HOM) PEKUME HE MPETyCMOTPEHO.

3. COCTAB, ITIOCJIEAOBATEJIbBHOCTbH U CPOKH BbIITOJITHEHM A
AJIMMHUCTPATUBHBIX ITPOLUEAYP (AENCTBII), TPEFOBAHUA
KITOPAAKY 1X BBITOJIHEHW A, B TOM UHNCJIE OCOBEHHOCTHU


http://www.umfc26.ru/

BbHUIOJIHEHU A A IMUHUCTPATUBHBIX 1TPO EZ;IS" P (JIEMICTBUI) B
SJIEKTPOHHOU ®OPME, A TAK)KE OCOBEHHOCTH BhIITOJIHEHN A
AIMUHUCTPATUBHBIX ITPOLUEAYP (AEMCTBUI) B M®I]

3.1. IlpenocTaBieHre MyHHMIIMIAIBLHOW YCIyTd BKIIIOYaeT B cels ciemy-
IOIME AIMUHUCTPATUBHBIE POLIETYPBI:

1) mpueM u peructpanus 3asBJIEHUS U JOKYMEHTOB Ha MPEJIOCTABIECHUE MY -
HULIUTNIAJIBHOW YCIIYTH;

2) opmupoBaHHe U HAMPABIEHNE MEXBETOMCTBEHHBIX 3alPOCOB;

3) npuHATHE PEUICHHS O MPEJOCTABICHUH (OTKa3€ B MPEJOCTABICHUH) MY-
HULMIIAIBHOW YCIIYTH M MOArOTOBKA IPOEKTA PEILICHMUS,;

4) HampaBieHHE 3asBUTENIO pPe3yJibTaTa MPEAOCTaBICHHUS MYHHUIMIAIbHOU
YCIIyTH.

3.2. Onucanue aIMUHUCTPATUBHBIX MPOLIEAYP

3.2.1. Ilpuem u peructpanus 3asiBJICHUSA U TJOKYMEHTOB Ha IPEJAO0CTABICHUE
MYHHUIUIAIBHON YCIIYTH.

OcHoBaHueM Uil Hadaja aJAMUHUCTPATHUBHOW MNPOLEAYPHl SIBISIETCS
MOCTyIUIEHUE B aaMuHucTpannio nian M®IL] 3asBneHns u JOKyMEHTOB, YKa3aHHBIX
B NOANYHKTE 2.6.1 myHKTa 2.6 AIMHUHUCTPATUBHOIO PETJIAMEHTA.

CopeprxaHue aIMUHUCTPATUBHON MPOLEAYPhI BKIIOYAET B CEOI:

1) mpoBepky HOKYMEHTa, YIOCTOBEPSIOIIETO JIUYHOCTh 3asBUTENA (€ro

HpC)ICTaBI/ITeJ'ISI), a TaK)XKC JOKYMCHTA, IMOATBCPKAAIOMICTO ITOJHOMOYHUSA IpCACTa-
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BUTEJIS 3aBUTEIIS;

2) mNpoBepKy KOMILUIEKTHOCTH JOKYMEHTOB M HX COOTBETCTBUS
YCTaHOBJICHHBIM TPEOOBaHUSIM;

3) U3rOTOBJICHUE KON JJOKYMEHTOB;

4) opopmiieHHE U IPOBEPKY 3asIBICHUS O MPEIOCTABICHUU MYHUIIUTIATBLHOMN
YCIIyTH;

5) perucrpanuo 3asBjIeHUS] U JOKYMEHTOB, HEOOXOAUMBIX JJI MPEI0CTaB-
JIEHUS MYHULIMNIATBHON YCIIyTH;

6) MOATOTOBKY M BBIJAa4y pacnucku (YBEAOMJICHUS) O MpUEME 3asiBICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX JJI MPEJ0CTABICHUS MYHUIIUIIATLHON YCIyTH;

7) hbopMupoBaHKE U HANIPaBJICHUE TOKYMEHTOB B aIMUHUCTPAIIHIO;

8) mpueM makera JOKYMEHTOB (B ciydae OOpaimieHus 3asiBUTEIS
(mpexactaBuTens 3asaButelis) B M®I);

9) QopmupoBaHue ITOKyMEHTOB NpU OOpAIEHUH 4Yepe3 pPErrOHAIbHBIN
MOpTajg i BBIIOJHECHUS AJMUHHCTPATUBHBIX MPOUEAYP IO HCIOJTHEHHUIO
MYHHUIUIIAIBHON YCIIYTH.

3.2.1.1. TIpoBepka TOKyMEHTa, yIOCTOBEPSIOIIETO JIMYHOCTD 3asiBUTENS (€T0
NpeACTaBUTENA), a TakXkKe JOKYMEHTa, MOATBEP)KAAIOLIEr0  IMOJTHOMOYHUS
MPEJICTABUTEIIS 3asIBUTEIS.

[Ipu nuyHOM OOpallleHUH 3asiBUTENS B aMUHHUCTparuio win MOL cnernya-
JUCT CEKTOpA apXUTEKTYpPbl U IPaJOCTPOUTENHCTBA OTAEIA MyHUIUIIAIILHOTO XO-
3SICTBA, aPXUTEKTYPhI U TPaloCTpOUTENhCTBA Wi paboTHUK M®I] ycranasimBa-
€T JUYHOCTh 3asiBUTENS (€ro MPEeACTaBUTENA) HA OCHOBAHUU JTIOKYMEHTA, YJIOCTO-
BEPSIIOLIETO JTUYHOCTD, TPOBEPSIET CPOK ACUCTBUS MPEACTABICHHOTO JOKYMEHTA U
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COOTBETCTBHE JAHHBIX JOKYMEHTA IAHHBIM, YKa3aHHBIM B 3asIBJIEHUU O MIPEIOCTaB-
JIEHUHU MYHUIIUTIAILHON YCIIyTH.

B cnydae oOpaiiieHusi MpeaCTaBUTENs 3asBUTEINSI, MPOBEPSET JTOKYMEHTHI,
NOATBEPKAAIOIIME TOJTHOMOYHS JEHCTBOBaTh OT UMEHH 3asBUTENS, CBEPSIET JaH-
HbI€, YKa3aHHbIC B JIOKYMEHTaX, MOJTBEPKIAIOIINX MOJHOMOYHUS MPEIACTABUTEIIS
3asBUTEIIA C JJAHHBIMU JIOKYMEHTA, YJOCTOBEPSIONIETO JIMYHOCTh MPEICTaBUTENS
3asBUTEJIS.

[1po10KUTENLHOCTD BBIMOJHEHUS! aIMUHUCTPATUBHOIO ACUCTBUS - 1 MH-
HYyTA.

3.2.1.2. IIpoBepka KOMIUIEKTHOCTH JAOKYMEHTOB U UX COOTBETCTBUS yCTa-
HOBJICHHBIM TPEOOBaHUSM.

3.2.1.2.1. IIpu nuyHOM OOpAIlIEHNU B aIMUHUCTPAITHIO.

CrenuanucT CeKTOpa apXUTEKTYpPbl U TPaIOCTPOUTENBCTBA OT/I€NIa MYHHUIIH -
MaJbHOTO XO3SIMICTBA, apXUTEKTYPhl U TPaJIOCTPOUTENILCTBA MPOBEPSET KOMILIEKT-
HOCTh JIOKYMEHTOB, MPaBUJIbHOCTh 3alOJHEHUS 3asBICHUS, COOTBETCTBUE MPE/I-
CTaBJICHHBIX JOKYMEHTOB CIEIYIOIIUM TPEOOBAHUSIM:

JIOKYMEHTBI CKPETJICHBI MOIMUCHIO U TIeYaThIO (MPU HAJIUYUN);

B JJOKYMEHTaX HET MOJYUCTOK, MPUITUCOK, 3aYEPKHYTHIX CJIOB U MHBIX HEO-
TOBOPEHHBIX HCIIPABIICHU;

JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEXKIECHUMN, HAJTUUME KOTOPBIX HE M03-
BOJISIET OJJHO3HAYHO MCTOJIKOBATh €0 COJIEp KaHHeE.

B ciyuae ecnu 1OKyMEHTHI HE COOTBETCTBYIOT YCTaHOBIIEHHOH (opme, He

[MOoAAAar0OTCsA IMMPOYTCHUIO WJIM COACPKAT HCOIOBOPCHHBIC 3asABHUTCIICEM 3a4YCPKHUBA-
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HUS, UCTIPABJICHUS, TTOJUYUCTKY U YKa3aHHbIC HAPYIICHUS MOTYT ObITh YCTpaHEHBI
3asBUTEJIEM B XOJI€ MpHUEMa JOKYMEHTOB, 3aSBUTEIIO MPEAOCTABIISIETCS BO3MOX-
HOCTb JIJI1 UX YCTPAHEHUS.

[IpoAOMKUTENBHOCTD BBIIIOTHEHNUS aIMUHUCTPATUBHOIO JIEWUCTBUS - 3 MU-
HYTHI.

3.2.1.2.2. Tlpu oOpaiieHun Yepe3 eIuHBIN MopTal U (UJK) perdoHaATbHBIN
opTal.

[Ipu mocTyIuIeHUM 3asBJICHHS U MMAKETa JOKYMEHTOB B 3JIEKTPOHHOM BHJIE
4yepe3 eAUHBIA MOPTaT U (WJIN) PETHOHATBHBIN TOPTAT B TUYHBIA KaOMHET Ccrierua-
JIACTA CEKTOPa apXUTEKTYPHI U TPAJOCTPOUTEIBCTBA OTAEIAa MYHUIIUNAIBHOIO XO-
3SIUCTBA, APXUTEKTYpPbl U TPaJOCTPOUTENHCTBA B PETMOHATILHON U (WUJIM) BEIOM-
CTBEHHON HMH(POPMALIMOHHON CHCTEME B CJIy4a€ YCTAHOBJICHHS OCHOBAaHUW IS
OTKa3a B MPEJAOCTABICHUN MYHUIIUNIATBLHON YCIYTH CIEHIHAIUCT CEKTOPa ApXUTEK-
TYpbl U TPAJOCTPOUTENHCTBA OT/I€JIA MYHUILIMIIAIBHOTO XO35IMCTBA, ApXUTEKTYPhI U
IPaJIOCTPOUTENIHCTBA HAIPABIIACT 3asIBUTEIIO Yepe3 JIMUHbIA KaOWHET Ha eUHBIN
noprai u (WiIu) peruoHaNbHBIA MOpTal yBeAOMIIEHHE 00 OTKa3e B MpeloCTaBiie-
HUY MYHULIMIAIBHOM YCIYTH C YKa3aHUEM IIPUYUH OTKa3a.

[Tpo10KUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOTO JieicTBUA - 1 pabo-
YU JICHb CO JHS MOCTYIUIEHUS IOKYMEHTOB.

3.2.1.2.3. ITpu mmanom obpamenuu B M®II.

PaGotank M®I] mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABJIEHNS] MYHULIMIIAIBHOW YCIIYTH.

[IpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 3 MU-
HYTHI.



3.2.1.3. M3roroBieHue KONUH JOKYMEHTOB.

3.2.1.3.1. [Ipu nuuHOM OOpaIIEHUH B aIMUHUCTPALIHUIO.

B cnydae npencraBieHus 3asiBUuTeneM (€ro MpeacTaBUTENEM) MOJIMHHUKOB
JOKYMEHTOB CIIELIMAJIUCT CEKTOPAa aPXUTEKTYpPbl M T'PaJOCTPOUTEIHCTBA OTHAENA
MYHUIIMTIAIBHOTO X031UCTBA, APXUTEKTYPhI U IPalOCTPOUTEIHCTBA:

OCYUIECTBIISIET KOTUPOBAHUE TOKYMEHTOB;

3aBepsieT KONUU JOKYMEHTOB IITAMIIOM JJis 3aBEPEHUSI JIOKYMEHTOB U
MOJIMUCHIO C YKa3aHWeM (paMWIINK U MHULIMATIOB CHEIUAINCTA U JaThl 3aBEPEHUSI.

B ciywae npencraBieHus 3asBUTelieM (€r0 MPEACTaBUTENIEM) KOMHM JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapHAJIBHO, CIELUAIUCT CEKTOpPa apXWUTEKTYphl H
IPaJOCTPOUTENBCTBA OTAEIA MYHHUIMIAIBHOIO XO34KiCTBa, ApPXWUTEKTYpPhl U
IPaJOCTPOUTENBCTBA POBEPAET COOTBETCTBUE KONHW IMOUIMHHUKAM U 3aBEPSIET
IITAMIIOM JIJIsl 3aBEPEHMsI TOKYMEHTOB M TMOJIMNHCHIO C YKa3aHHEeM (paMHuIuu |
VMHULMAJIOB CHEUAINCTA U JaThl 3aBEPEHUSI.

B cnydae mpencrtaBieHusi 3asBUTENEM (€ro MPEACTaBUTENEM) KOMHUI
JIOKYMEHTOB, 3aBEPEHHBIX HOTApPHAJIBbHO, CIELHAIUCT CEKTOpa apXUTEKTYphbl U
IpaJOCTPOUTENBCTBA OT/AENIa MYHHUIMIAIBHOIO XO34iCTBAa, ApPXUTEKTYpPhl U
IPaJlOCTPOUTENBCTBA JEJIaeT KOMMI0 W 3aBEpsieT IITAMIIOM [UJIsl 3aBEpEeHMUs
JOKYMEHTOB M MOJIHUCHIO C YKa3aHueM (pamMwiik MU MHHUIMAJIOB CIEUUATUCTa U
JIaThl 3aBEPEHMUSL.

[TpoIOKUTETLHOCTh  BBIMOJIHEHUSI AJMUHUCTPATUBHOTO JAEUCTBUS - 3
MUHYTBHI.

3.2.1.3.2. [Ipu nuunom o6pamenun B MDII.
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3.2.1.3.2.1. Ilpu OTCYTCTBUM ANEKTPOHHOTO B3anuMoneucTBus Mexay MOIL]
Y aJIMUHUCTPALIEH.

B ciyuae npencraBneHust 3agButesieM (€ro nNpecTaBUTENIEM) MOUIMHHUKOB
JIOKYMEHTOB paboTHUK MODII;

OCYILECTBIISIET KONMMUPOBAHKUE TOKYMEHTOB;

3aBepsE€T KONUU JIOKYMEHTOB IITAaMIOM JUISl 3aBEPEHUsS IJOKYMEHTOB M
MOJIMUCHIO C YKa3aHWeM (paMIINK U MHUIIAAJTIOB CTICI[UAINCTA U JJAThl 3aBEPEHUSL.

B cnydae mnpencrtaBieHusi 3asBUTENEM (€ro MPEACTaBUTENEM) KOMHUI
JOKYMEHTOB, HE 3aBEPEHHBIX HOTapuaiabHO, padoTHuk MO®I[ mnposepser
COOTBETCTBHE KOMHI MOUIMHHUKAM M 3aBEpseT IITaMIOM [JIsi 3aBEPEHHUS
JOKYMEHTOB U MOAMNKCHIO C YKa3aHWEeM (paMWIMKM U MHULMAIOB paboTHHKa M®IL]
U J1aThl 3aBEPEHUS.

B cnydae mpencrtaBieHusi 3asBUTENEM (€ro MpeACTaBUTENEM) KOMHUM
JIOKYMEHTOB, 3aBEPEHHBIX HOTapuaibHO, paboTHHUK MODI] nenmaer komuw u
3aBepsieT IITaMIIOM JJisi 3aBEPEeHUs] JOKYMEHTOB M TMOJIMUCHI0O C YKa3aHHEM
dbaMUIMU 1 UTHUIMAIOB paOOTHUKA U JIaThl 3aBEPEHUSL.

[IpoAOIKUTENBHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MHU-
HYTHI.

3.2.1.3.2.2. IIpyn HaJIMYUK FNEKTPOHHOTO B3auMoAecTBUS Mexay MOIL] u
aIMUHHUCTpPAILUECH.

Pa6orank MOII:

dbopMupyeT 31EKTPOHHBIE 00pa3bl (CKaH-KOMHK) 3asIBJICHUS U JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asSBUTEIIEM;

pacrieuaTbIBaeT JIEKTPOHHbBIE 00pa3bl (CKaH-KOMUH) JOKYMEHTOB, IPEACTaB-



JICHHBIX 3aBUTEJIEM;

3aBepsieT KOMUU JOKYMEHTOB, MIPEJCTABICHHbBIC 3asBUTENIEM, U pacrieyaTaH-
HBIE DJIEKTPOHHBIE 00pa3bl (CKaH-KOMUK) IITAMIIOM JUIsl 3aBEPEHUS TOKYMEHTOB U
MOJAMUCKIO C YKa3aHueM (paMuINu U MHULMAJIOB pa0OTHUKA U 1aThl 3aBEPEHUSI.

[1poAOIKUTETLHOCTh BBITIOTHEHUS aIMUHUCTPATUBHOIO JIEHUCTBUS - 3 MU-
HYTEHI.

3.2.1.4. OdopmieHue U mpoBepKa 3asiBICHUS O MPETOCTABICHUN MYHMIIH-
MAJIHOW YCIIYTH.

3.2.1.4.1. ITpu tuaHOM OOpAIICHUHU B aIMUHUCTPAITUIO.

B cnyuae oOpamienust 3asButens (€ro MpPEICTABUTENsA) C 3asBICHUEM,
O(pOpPMJICHHBIM  CaMOCTOSITEJIbHO,  CICIHAIUCT CEKTOpa apXUTEKTYpPhl H
IpaJlOCTPOUTENBCTBA OT/AEIIA MYHULMNAIBHOTO XO3SIMCTBA, ApPXUTEKTYphl U
IpaloCTPOUTENBCTBA  MPOBEPSIET €ro Ha COOTBETCTBHE  YCTAHOBJIECHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHUSIM.

B ciyuae, ecnu 3asBlieHHE HE COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHU-
SIM, a TAaKXKE B CiIydae, €clivd 3asBUTEINb (€ro MpeCcTaBUTENb) oOpamaeTcs 0e3 3asiB-
JICHUS, CIEHUAIUCT CEKTOpa apXUTEKTYphl U T'PalOCTPOUTENIHCTBA OT/ENIa MyHHU-
IIUIIAJILHOTO X035UCTBA, apXUTEKTYPhI U TPAIOCTPOUTEIILCTBA OOBICHSIET 3asBUTE-
10 (€ro MpeACTABUTEII0) COJIEPKAHUE BBISBICHHBIX HEJIOCTATKOB, OKa3bIBACT I0-
MOIIIb TI0 MX YCTPAaHEHHUIO U MpeJiaraer 3asBUTENI0 (ero MpeacTaBUTEN0) Halu-
caTh 3asBJIEHUE IO YCTaHOBJEHHOUW (dopme. 3asBUTENO (€r0 MPEACTABUTEINIO)
npenocTaBisieTcs 00pasell 3asBICHUS U OKa3bIBAECTCS MOMOIIb B €T0 COCTABIICHUU.
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[TpOoOIKUTENBHOCTD BBITIOJHEHNUST AIMUHUCTPATUBHOTO JIEMCTBUS - 5 MH-
HYT.

3.2.1.4.2. Ilpu nuunom o6pamenun B MOII.

B cnyuae oOpamienust 3asButenis (€ro MpeICTaBUTENsA) C 3asBIICHUEM,
0(OpPMIIEHHBIM CaMOCTOSITENBHO, paboTHUK M®I] mpoBepsieT ero Ha COOTBETCTBHE
YCTaHOBJICHHBIM AJIMUHUCTPATUBHBIM PETIIAMEHTOM TPEOOBaHUSIM.

B ciydae, ecnu 3asBlieHHE HE COOTBETCTBYET YCTAHOBJICHHBIM TpeOOBaHU-
SM, a TaK)Ke B CIIydae, €ClId 3asBUTENh (€r0 MPeICTaBUTElb) oOpaiaeTcs: 6e3 3asB-
nenust, pabotHuk M®I] camocTosTeNnbHO (OPMUPYET 3aIBICHUE B aBTOMATU3UPO-
BaHHOU nH(OpMarronHoi cucrteme (nanee - AUUC) M®L], pacnieyaTsiBaeT 1 OT/11a-
€T Ha MOAMUCH 3asIBUTEIIIO (€r0 MPEJCTABUTEINIO).

[TpoaomKUTENHHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 5 MU-
HYT.

3.2.1.5. Peructpanus 3asiBJ€HUS U JTOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEJI0-
CTaBJICHUSI MyHULIMTIAJIbHOU YCIIyTH.

3.2.1.5.1. ITpu nmuunom o6pamenuu B MDII.

Pabotauk MO®II peructpupyet 3asBienue B AUUC M®I] ¢ nmpucBoeHnem
PErUCTPAallMOHHOTO HOMEpA Jiejla U YKa3bIBaeT AaTy PErUCTpalUu.

[TpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JNEUCTBUS - 2 MU-
HYTHI.

3.2.1.5.2. Ilpu nuyHOM OOpAIlIEeHNN B IMUHUCTPAITHIO.

[Ipu mocTymieHUH 3asBJICHUS B aJMUHUCTpPALUI0 HA OyMa)KHOM HOCHUTEJE
CIEUAIIUCT OTJIeNla MO OPraHU3AIMOHHBIM U OOLIMM BOIPOCAM aIMUHHUCTpAIIUH,
OTBETCTBEHHBIN 3a PETUCTPALMIO BXOMSIIEH KOPPECHOHIACHIIMHU, PETUCTPUPYET



3asiBJICHHE B CHUCTEME DJIEKTPOHHOIO JOKYMEHTOOOOpOTa M JEeIONPOM3BOICTBA
«JIEJIO».

[IpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 2 MU-
HYTHI.

3.2.1.5.3. Tlpu oOparmieHun 4epe3 €AUHBIN mopTail U (WIM) PErHOHATbHBIN
nopTall.

[Ipu mocTyryieHuu 3asiBJIEHUS W MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIC
yepe3 eIUHbIN mopTai v (UIU) perHOHAJIbHBIN OpTajl B JIMYHBIN KAOMHET crielua-
JUCT CEKTOpA apXUTEKTYpPbl U IPaJOCTPOUTENBCTBA OTAEIA MyHUIUIIAIILHOTO XO-
3SICTBA, apXUTEKTYPhl U TPAJOCTPOUTETHCTBA B PETHOHAILHON W (WIJIM) BEIOM-
CTBEHHOU MH(GOPMAIIMIOHHON CUCTEME:

perucTpanus 3asBJIeHUs, IOCTYUBIIETO B pabodee BpeMsi, OCYIIECTBISETCS
B JICHb MMOCTYIUJICHUS,

perucTpais 3asBJICHHs, TOCTYIHUBIIETO B Hepabodee BpeMs, OCyIIe-
CTBJISIETCS HA CJIEYyIOIUI paOouHii 1EHb.

[Tocne peructpauuu CTaTyc 3asiBJICHHS B JIMYHOM KaOWHETE 3asiBUTEIISI Ha
€MHOM TIOpTaJie U (WJIK) PETUOHAILHOM MOpTajie OOHOBIISIETCSI aBTOMATHYECKHU.

[1poAOIKUTETLHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO IEUCTBUA - 1 pabo-
YUl JIEHb CO JHS MOCTYIUICHUS JJOKYMEHTOB.

3.2.1.6. IloaroToBKa u BbIJIaua PacHUCKU (YBEIOMJICHHS) O TIpHEME 3asiBJIe-
HUS ¥ IOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH.

3.2.1.6.1. [Ipu nuunom o6pamenun B MDII.

Pa6orank MOII:
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TOTOBUT PACIHCKY, O NPUEME M PETUCTPALMH KOMIUIEKTa JTOKYMEHTOB M
ONMKCh TOKyMEHTOB B gene, popmupyembie B AVUIC MO®ILI. B pacnucky BkIito-
YaroTCsl TOJIBKO JOKYMEHTBI, MPEICTABICHHBIE 3asiBUTEIEM. DK3EMILISAP PACIIUCKHU
noanuceiBaercss paboTHUKOM M®LI, OTBETCTBEHHBIM 3a IpPUEM JIOKYMEHTOB, U
3asBUTEJIEM (€r0 MPEICTaBUTEIIEM);

BbIJIaCT 3asBUTENIO (IIPEICTABUTENIO 3asiBUTEINA) PACIUCKYy O MpUEME U
perucTpanuy KOMILIEKTa JOKYMEHTOB.

Omnuch GpopmupyeTcst B 2-X IK3eMIUIpax U MOANUCHIBACTCS 3aBUTEIIEM.

[Tpu BBIOOpE 3asiBUTENEM croco0a yBEAOMIICHHS O XOJE MPEAOCTaBICHUS
MYHULUIIATBHOM YCITYTH «B 3JIEKTPOHHOM BHJI€» Ha YKA3aHHBIN 3asIBUTEIIEM AJICK-
TPOHHBIN aJpec HamNpaBIIAETCsS 3JIEKTPOHHBIM 00Opa3 pacnucku Oe3 BblAaud pac-
NUCKH B popMe OYMa)KHOTO JJOKYMEHTA.

[Tpo10KUTENBLHOCTD BBIMOJIHEHUS! aIMUHUCTPATUBHOIO ACUCTBUS - 1 MH-
HyTa.

3.2.1.6.2. IIpu oGpaiieHnn 3asiBUTENS Yepe3 eIMHbIN NopTal U (MIM) PEeruo-
HaJIbHBIN [TOPTAIL.

IIpu mocTyIuIeHNHN 3asBJICHUS M ITAKeTa JOKYMEHTOB B 3JIEKTPOHHOM BHJE
4yepe3 eAUHBIN MopTal U (W) pErMOHATIBHBIN MOPTal B JUYHBIA KaOMHET crierua-
JIUCTA CEKTOpa apXUTEKTYPbl U IPaJOCTPOUTENBCTBA OT/IE]a MyHULIUIIAIBHOTO XO-
3SICTBA, apXUTEKTYPbl U IPaJlOCTPOUTEIBCTBA B PETMOHAIBHOM W (MJIM) BEIOM-
CTBEHHON HMH(OPMAIIMOHHON CHUCTEME IOCNie PEerucTpaliy CTaTyC 3asBICHHUS B
JUYHOM KaOMHETe 3asiBUTENSI Ha €AMHOM HopTalie U (WIK) perHoHaIbHOM MopTale
OOHOBJISIETCS AaBTOMaTUYECKHU.



[1poAOIAKUTETLHOCTD BBIMOJHEHHS aIMUHUCTPATUBHOTO IeUCTBUA - 1 pabo-
YUl IeHb CO JHS MOCTYIUIEHUS TOKYMEHTOB.

3.2.1.7. ®opMupoBaHUE U HANPABICHUE JOKYMEHTOB B 4IMUHUCTPALUIO.

3.2.1.7.1. IIpn OTCYTCTBUM JIEKTPOHHOTO B3auMOAEHCTBUS Mexay MOL] n
aIMUHHUCTPALIUECH.

Pabotnuk MOI[ dopmupyer makeT AOKYMEHTOB, MPEICTaBICHHBIX
3asiBUTENIEM, NIl TIepeladyd B aIMUHUCTPALMIO, MEPEAAEeT C COMPOBOJIUTEIbHBIM
peecTpoM B aIMHUHHUCTPAIMIO NAKET JOKYMEHTOB, BKIIIOYAIOLIMKA 3asBJICHUE,
JIOKYMEHTBI, HEOOXOIUMBbIE JJIs MPEOCTABICHNUS] MYHULIUTIAILHON YCIYTH.

[IpoAOMAKUTENBHOCTD BBINOJHEHHUSI AJAMUHUCTPATUBHOTO JEHCTBUSL - HE
no3aHee 2 pabouynx JHEH CIeAYIOMUX 3a JHEM OOpalleHHs.

3.2.1.7.2. Tlpu Hanmu4uu 3IAEKTPOHHOTO B3aUMOJEHCTBUSL Mexay MODI] u
aIMUHHUCTPALIUCH:

3.2.1.7.2.1. B aneKTpOHHOM BHJIE.

Paborark M®I] nepenaer no 3aliMIEHHBIM KaHaJIaM CBSI3U B aJIMHUHHCTpA-
10 CPOPMHUPOBAHHBIE IEKTPOHHBIE 00pa3bl (CKaH - KOMUMU) 3aiBJICHUS U JIOKY-
MEHTOB, MPEJICTABJICHHBIX 3asIBUTEIIEM.

[Ipo10KUTENLHOCTD BBIMIOJHEHUS aIMUHUCTPATUBHOTO JeicTBUA - 1 pabdo-
YUl IeHb CO JAHS MOCTYIUICHUS JTOKYMEHTOB.

3.2.1.7.2.2. Ha 6yMa>xHOM HOCHTEJIE.

Pa6otauk MO®IL] dopMupyeT nmaker HOKYMEHTOB, IIPEACTaBICHHBIX 3asBH-
TEJIEM, U HAIIPABIISIET B IMUHUCTPALIMIO C COTPOBOIUTEIIBHBIM PEECTPOM.

[IpoAOMAKUTENLHOCTh BBINOJHEHUS] AJMUHUCTPATUBHOTO JEHCTBUS - HE

yamie 1 pasza B Hezelo.
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3.2.1.8. [Ipuem naketa JOKyMEHTOB (B ciiy4ae oOpallieHust 3asiBUTeNs (1pe;t-
craButels 3asButensi) B MOII).

[IpyHUMaET NakeT JOKYMEHTOB CIIEHAIUCT OTJENA IO OPraHU3allMOHHBIM U
oOlMM BOIMpOCaM aJMUHHUCTPAIlMU, OTBETCTBEHHBIM 3a PErUCTPAIUIO BXOISIICH
KOPPECTOHACHIUU.

[TpoAOMAKUTENLHOCTD BBIOJHEHUS] aIMUHUCTPATUBHOIO ACHCTBUS - B JICHb
npuema JoOKyMeHToB nu3 MOII.

3.2.1.9. ®opMupoBaHuE TOKYMEHTOB IPU OOpAIIEHUHN Yepe3 pEeruOHaATbHBIN
MOpTaN JUIsl BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOLEIYpP MO HCIOJHEHUIO MYHU-
LUANAIBHOU YCIIyTH

3.2.1.9.1. Ilpu oOpalieHru 3asBUTEIIS Uepe3 €AUHBIN NopTal U (W) PEeruo-
HaJIbHBIW TOpPTAaJl.

[Ipu mocTyrmjieHuH 3asBIEHUS W MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIE
4yepe3 eIMHBIN mopTal U (WIM) peruoHaIbHbIN MOPTa B TUYHBIN KaOMHET clienua-
JIUCTa CEKTOPa apXUTEKTYPhI U TPAJOCTPOUTENIBCTBA OT/I€Na MYHUIUIIAIBHOTO XO-
3SICTBA, apXUTEKTYpPhl U TPaJOCTPOUTEIHCTBA B PETHOHAIBHON W (WIJIM) BEIOM-
CTBEHHOUN MH(OPMAIIMOHHON CHUCTEME, CTICIIMAIIMCT PaclieyaThIBACT Ha OyMaKHBIH
HOCUTENb 3asiBJICHHE U BCE MPUIIOKEHHBIE TOKYMEHTBI, TOCTYIUBIINE B AJIEKTPOH-
HOM BH/JI€, JJI BBIMOJHEHHS aJMUHHUCTPATUBHBIX MPOLEAYP MO UCIOIHEHUIO MY-
HULIMINIAJIHOW YCIIYTH.

3.2.1.10. Pe3ynpraToM agMHUHUCTPATUBHOW MPOLEAYPHI SBISIETCS PETUCTPA-
1Ml 3asIBJICHUSL.



3.2.1.11. Cocobom (uxcaruu pe3yibTaTa aMUHUCTPATUBHON MPOIIETYPhI
ABJISIETCSI PETHCTPALUs MOCTYIIMUBILETO 3asiBJICHUSI C MPOCTABICHUEM PErHUCTpPaLIH-
OHHOT'O HOMEpA Ha 3asIBJICHUHU C YKA3aHUEM JaThl IPUEMA.

3.2.2. ®opMHpOBaHKE U HAIPABJIEHUE MEKBEJOMCTBEHHBIX 3aIPOCOB.

3.2.2.1. OcHOoBaHMEM T Hayajaa aIMUHUCTPATUBHOU MPOUELYPHI SBISACTCS
HEIPEJCTABIICHUE 3asBUTENIEM JIMYHO JIOKYMEHTOB, YKa3aHHBIX B IYHKTe 2.7
AJIMUHUCTPATUBHOTO perjiaMeHTa.

ConepxaHne aIMUHUCTPATUBHOM HpOLEAYpbl BKJIHOYAET B ceOs Hampasie-
HUE 3aIpoca CHEUAINCTOM CEKTOpa apXUTEKTYPhl U IPaJOCTPOUTEILCTBA OTIENA
MYHUIMNAIBHOTO XO3SMCTBA, APXUTEKTYpbl M I'PaJOCTPOUTENIHCTBA B OpraH H
(MyIM) OpraHU3alMIo0, B PACIOPSHKEHUH KOTOPBIX HAXOAATCS JOKYMEHTBI, KOHTPOJIb
HaJl CBOEBPEMEHHBIM IOCTYIUIEHUEM OTBETA HAa HAIPaBJIEHHBIN 3aIlpocC, MOJIyYe-
HUE OTBETA W MNPHUOOIIECHHE K MMAKETY JTOKYMEHTOB JUISl TPELOCTABICHUS MYHHULIN -
ITaJIbHOM yCIIYTH.

OO1mMii MAaKCUMaJIBbHBIN CPOK MOArOTOBKH M HAPABIICHUS 3a1Ipoca O Mpeio-
CTaBJIEHUHU JIOKYMEHTOB B paMKaxX MEKBEJIOMCTBEHHOI0 MH(OPMAIIMOHHOIO B3au-
MOJIEUCTBHS B JIEHb MOCTYIUJICHUS 3asBJICHUS U JOKYMEHTOB, MPEIyCMOTPEHHBIX
NOAMYHKTOM 2.6.1 myHKTa 2.6 AAMUHHACTPATUBHOTO PETJIAMEHTA.

HamnpaBienne MeXBEAOMCTBEHHOIO 3aIpOCa B PAMKAaX MEXBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aUMOJICHCTBUS OCYIIECTBISETCS B 3JIEKTPOHHOM BUJE C UC-
[I0JIb30BAHUEM €IMHON CUCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWUMOJEH -
CTBUS W CUCTEMBI 3JIEKTPOHHOIO ITIOYTOBOI'O CEPBHUCA FapAHTHUPOBAHHOM JOCTAaBKU
C MPUMEHEHUEM CPEICTB KpUNTOrpaguuecKoi 3amuThl HHPOPMALIUU U 3JIEKTPOH-
HOM TOJIINCH.
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[Ipy OTCYTCTBMM TEXHUYECKON BO3MOKHOCTH HAIpPABICHUS MEXBEIOM-
CTBEHHOT'0 3alIpoca C UCMOJIb30BAHUEM CHUCTEMBI JIEKTPOHHOTO IMMOYTOBOTO CEPBU-
ca rapaHTHUPOBAHHOM JIOCTaBKM MEKBEJIOMCTBEHHBIN 3arpoc popmupyercs Ha Oy-
Ma)KHOM HOCHTEJIE B COOTBETCTBHM C TpeOOBaHUAMH MYHKTOB 1 - 6 u 8 vactu 1
cratbu 7 @DenepanbHOro 3akoHa «OO0 opraHuzaluy MPeIOCTaBICHUS TrocyAap-
CTBEHHBIX U MYHUIIMIAJIbHBIX YCIYT» U HAMNPABISIETCS B OpraH U (W) opraHu3a-
LU0, B PACIOPSHKEHUH KOTOPBIX HaXOAATCS YKa3aHHbIE JOKYMEHTHI, IO MOYTE WU
KYpPBEPOM.

Vka3aHHas aJIMHHHCTPAaTUBHAs MpPOLEIypa BBINOJIHAETCA CHELUATHCTOM
CEKTOpa apXMUTEKTYpbl M TI'PaJOCTPOUTENBCTBA OT/EJAa MYHHUIMIIAIBHOIO XO3si-
CTBa, APXUTEKTYPbl U IPaIOCTPOUTEIBCTBA, OTBETCTBEHHBIM 3a UCTPEOOBAHUE JI0-
KYMEHTOB B MOPSIIKE MEXBEAOMCTBEHHOTO HH(OPMALIMOHHOTO B3aMOIEACTBHSL.

3.2.2.1.2. KputepueMm NpUHATHS pEUICHUS O HANpPaBJICHUM 3arpoca 00 uc-
TpeOOBaHUM JOKYMEHTA B MOPSAJKE MEKBEIOMCTBEHHOIO MH()OPMAIIMOHHOTO B3a-
UMOJEHCTBHS SIBIISIFOTCS OCHOBAHUSA, MPEAYCMOTPEHHBIE MYHKTOM 2.7 AJIMHWHU-
CTPaTUBHOIO pErJIaMEHTA.

3.2.2.1.3. Pe3ynbraroM aJMHUHUCTPATUBHOW MPOLEAYPHI SABIAETCS MOJIyYe-
HUE CIEUATNCTOM CEKTOPa apXUTEKTYPhI U IPATOCTPOUTENBCTBA OTAEIA MYyHHIIH-
NaJIbHOIO XO35MCTBA, APXUTEKTYPhl U I'PaJOCTPOUTENIHCTBA OTBETA HA MEXKBEIOM-
CTBEHHBIU 3aIPOC.

3.2.2.1.4. CnocoboM (pukcanuu pe3ysibTaTra BBITOJIHEHHS aJIMUHHCTPATUB-
HOW mpolenypsl SABISETCS MPUOOLIEHUE K MAKETy JOKYMEHTOB JUIsl IPE1OCTaBIIe-



HUS MYHULHMOAIBHON YCIYyTH JOKYMEHTA, MOJIYYEHHOrO B TMOPSJKE MEXBEIOM-
CTBEHHOT'O MH(OPMALIMOHHOTO B3aUMOJICHCTBHSL.

3.2.2.1.5. MakcumanbHbll CPOK BBIITOJHEHUS AIMUHUCTPATUBHON MTPOLETY -
pbl - 7 pabouux nHeH (HampaBiieHHe 3ampoca - 1 pabouyuil 1eHb, HaMpaBJIeHUE OT-
BETa Ha 3arpoc - 5 pabouux JHEH, npruoOLIeHue OTBETa K ey - 1 pabounii 1eHb).

3.2.3. [lpunstue peuieHus O MpPeaoCTaBIeHUH (0TKa3e B MPEIOCTABICHUH )
MYHUIIUTIAIBHON YCIYTH U MOATOTOBKA MPOEKTA PEIICHUS.

CopeprkaHue aIMUHUCTPATUBHON MPOLEAYPHI BKIIOYAET B CEOsI:

1) mpuHsTHE pelleHus O MPEJOCTABICHUH MYHULIUITAILHON YCITyTH;

2) npuUHATHE pelIeHUs 00 0TKa3e B MPEJOCTABICHUN MYHHUIIMIIAIILHON YCITy-
TH;

3) yTBepXKIeHHE pelIeHHus] O MpeaocTaBiIeHuHn (00 OTKa3e B IPEaoCTaBIe-
HUW) MYHULIUTTATIBHOU YCITYTH;

4) HampaBlIeHHE yBEAOMIJICHHS 3asBUTENIO (MpU OOpallleHnuu 3asBUTENS Ye-
pe3 peruoHaIbHBIN MOPTA).

3.2.3.1. [IpuHATHE pELIEHUS O MPEIOCTABICHUN MyHULIUITAIBHON YCIYTH.

[Ipn ycTaHOBIEHUH OTCYTCTBUSI OCHOBAHUM ISl OTKa3a B MPEAOCTaBICHUU
MYHUIIMTAIBHOW YCIYTH CHEUUATUCT CEKTOpAa apXUTEKTYpbl U T'PajOCTPOUTEIh-
CTBa OTJIeJa MYHUIIMITAJILHOTO XO3SMCTBA, apXUTEKTYphl U T'PAJOCTPOUTENILCTBA,
OCYILIECTBIISIET MOJATOTOBKY IMPOEKTA MOCTAaHOBIICHUS aIMUHUCTPALMU O MOATOTOB-
K€ JOKYMEHTAlHUH 0 TUIAHUPOBKE TEPPUTOPUU U NIEPEAAET B MOPAJIKE AEIONPOU3-
BOJICTBA I'JIaB€ OKpPyTa Ha MOJIHKCH.

3.2.3.2. [Ipunstue pemenus o0 oTKaze B MPEIOCTABICHUN MYHUIIUITATILHON
YCIIyTH.
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[Ipy HanMMUMKM OCHOBAHWM JIJII OTKa3a B MPEIOCTABICHUH MYHMIIUTIAILHON
YCIIYTH CHEIHUATUCT CEKTOpa apXUTEKTYphbl M TPAJOCTPOUTENILCTBA OTIE]a MYHH-
[UTNIATBLHOTO XO035MUCTBA, ApXUTEKTYPhl U IPaJOCTPOUTETHCTBA OCYIIECTBIISET MO/ -
TOTOBKY YBEJIOMJICHMS 00 OTKa3ze B MPEJAOCTaBICHWU MYHHUIUIAIBLHON YCIyTH
(mpunioxenue Ne 3 Kk AIMUHUCTPATUBHOMY PETNIAMEHTY) U MEPENAET B MOPSIKE
JEIOMPOU3BOACTBA [VIaBE OKpyra Ha HOIHKCH.

3.2.3.3. VYTBepxkaeHue peuieHus o TnpepoctaBieHun (00 oOTkaze B
MPEJOCTaBICHNN ) MYHULIUTIATBHON YCIIyTH.

[lognucanHble TJaBOM  OKpyra IIOCTAHOBJICHHE AIMUHHCTPAIMU O
MOJATOTOBKE JIOKYMEHTAIMU MO IUIAHUPOBKE TEPPUTOPUM WIM YBEIOMIICHHE 00
OTKa3e B MPEJOCTaBICHUM MYHHIUIAILHON YCIYTd TMepealoTcs B MOPSIKE
JIJIOTPOU3BOCTBA CIEIUATUCTY CEKTOpa apXUTEKTYpbl U TPaJOCTPOUTEIHbCTBA
OT/ieJla MYHMUIIMTIAIBHOTO XO3MMCTBA, apXUTEKTYphl M TPaIOCTPOUTEIbCTBA IS
oOecrieueHusi ONMyOJUMKOBAHMSI TIOCTAHOBJIEHUS AJMUHUCTpAIlMM B TMOPSIIIKE,
YCTAaHOBIIEHHOM JJIs1 O(PUIIMATBHOTO OIYOJIMKOBAHUS MYHUIIMIIATBHBIX MPaBOBBIX
aKTOB, B TEUEHHE 3 KaJICHJIAPHBIX JAHEH CO JIHA €ro MPUHITUS U Pa3MEIICHHS Ha
opuIManbHOM caiTe aJAMHUHHCTpauuu B ceTu «WHTepHeT» W HampaBiIeHUS
pe3yJibTaTa MyHUIUIIAIbHON YCIYTH 3asIBUTEIIO.

3.2.3.4. ITpoAOKUTEIBLHOCTh BBITIOJHECHHUS! aIMUHUCTPATUBHBIX JIECUCTBUM,
MpeyCMOTPEeHHbIX noamyHkramu 3.2.3.1 - 3.2.3.3 noanynkra 3.2.3 myHkTa 3.2
AJIMUHUCTPATUBHOIO perjaMenta, - 30 KaJIeHAapHbBIX JHEH ¢ JaThl OOpallleHHs



3agButens. ObecrneyeHne omyOIMKOBaHUS OCTAaHOBIICHUS aIMUHUCTPAINH - 3 Ka-
JEHAAPHBIX JTHA C AaThbl IPUHATHUSA OCTAHOBIICHUS aIMUHUACTPALUU.

3.2.3.5. HampaBneHnue yBeqoMJICHUS 3asBUTENI0 (TIpU OOpaIllEHUH Yepe3
pPErHOHAJIBHBIN MOpTAaI).

CrienuanucT ceKTopa apXUTEKTYphl U TPaJOCTPOUTENHCTBA OT/I€TIa MYHUIIH -
NaJIbHOTO XO34MCTBA, APXUTEKTYPHI U IPATOCTPOUTENBCTBA HANIPABJISET yBEAOMIIE-
HUE Yepe3 JIMYHbIM KaOMHET HAa PEerHOHaJbHBIN MOpTal B BUAE JIEKTPOHHOTO J10-
KyMeHTa (YBEIOMJIEHHE O MOJIO)KUTEIBHOM PELIEHUH MPEJOCTaBICHUS MYHUIIH-
HaJIbHOM YCIIyT'M UM 00 OTKa3e B MPEAOCTaBICHUHY MyHHUIIUIIATIBHON YCIIYTH € yKa-
3aHUEM MPUYUH OTKA3a).

[TpoIOJKATENBHOCTh  BBIMOJIHEHUS AJMUHUCTPATUBHOIO JAevcTBus - 1
pabounii JeHb CO [JHS MPHUHATHS pEIIeHUus O TNPeJoCTaBiIeHUH (OTKa3e B
IPEI0CTaBICHUN) MYHULIUITAJIbHON YCITYTH.

3.2.3.6. Pe3ynbTaTOM BBINIOJIHEHUS aIMUHUCTPATUBHOM ITPOLIEAYPHI SABIIAET-
csl:

1) mocTaHOBJIEHHE aIMUHUCTPALIMU O MOJArOTOBKE JTOKYMEHTALUH I10 TUIAaHH-
POBKE TEPPUTOPHH;

2) yBeomIieHHe 00 OTKa3e B MPEIOCTABICHUU MYHUIIUIIAIBHON YCIIyTH;

3.2.3.7. Cnocobom ¢ukcanuu pesyibTaTa aIMUHUCTPATUBHOM MPOLIETYpPbI
ABJIIETCS TIOJIUCaHHbIE TJIABOM OKpyTa:

1) nocraHoBIIEHNE AAMUHHUCTPALIMH O TIOATOTOBKE JOKYMEHTAIMH T10 TUIaHU -
POBKE TEPPUTOPHH;

2) yBegomIieHne 00 OTKa3e B MPEIOCTABICHUU MYHHUITUTIAIBHON YCIIYTH.

3.2.4. HampaBiieHue 3asBUTENI0 pe3yJibTaTa MPEeA0CTABICHUSI MYHHUIIUIATb-
HOM YCIIyTH.

ConeprkaHue aAMUHUCTPATUBHON MPOLIEAYPHI BKIIOUAET B CEOSI:
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1) HampaBieHHe 3asBUTENO0 pe3yjibTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH;

2) noay4eHue pe3ysibTaTa IpPeAoCTaBICHUSI MyHUIIMNAIbHON yciyru MOL];

3) BbIAAYy pe3yJibTaTa MPEAOCTABICHNS MyHULIUIIAIBHON YCIYTH 3asIBUTENIO
(B cimydae oOpaienus yepe3s MOI);

4) nepenady HeBOCTpeOOBAaHHBIX TOKYMEHTOB B a]IMUHUCTPAIIHIO.

3.2.4.1. HampaBiieHue 3asBUTENI0 PE3ybTaTa IMPENOCTaBICHUS MYHMIIU-
MAJIBHOM YCIIYTH.

3.2.4.1.1. IIpu 1uyHOM OOpAILEHNHU B aIMUHUCTPALHIO.

CrienuanucT ceKTopa apXUTEKTYPhl U TPaJOCTPOUTENBCTBA OT/I€TIa MYHUIIH -
NaJbHOTO XO3SMCTBA, APXUTEKTYpPbl U T'PaJOCTPOUTEIBCTBA PETHCTPUPYET pe-
3yJbTaT MPEJOCTABICHUS] MYHULUINAIBHON YCIYTd B YCTAaHOBJIEHHOM MOPSAKE U
HAIpPaBJISIET 3asSBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU: MOYTOBOW CBS3bIO;
BPYYAeT JIMYHO; HANPABISET €MY SJEKTPOHHBIA JOKYMEHT, MOJMHUCAHHBIN 3IIEK-
TPOHHOU IOJIMUCHIO, HA aJIpeC JICKTPOHHOM MOYTHI.

[TpoaomKUTENHLHOCTD BBIIOTHEHHS aIMUHUCTPATUBHOTO AeicTBus - 1 pado-
YU I€Hb CO JTHS MPUHATHS PELIeHUs O MPEeAOCTaBIeHUU (00 OTKa3e B MPEAOCTaB-
JIEHUW) MYHHULIUIIAJIGHON YCITYTH.

3.2.4.1.2. lIpu nuunom obpamenun B MOLI.



B ciydyae ykazaHus B 3asBJIEHUM MECTOM IMOJYYEHHUs pe3yJbTaTa MYyHHULIH-
najgpHOM yciyru «B M®LI» pe3ynbrar nperocTaBiIeHUs] MyHULIMITAJIBHON yCIIYTH
HamnpasiisieTcsi B M®IL] o conpoBoguTeIbHOMY peecTpy Ha OyMa>KHOM HOCHUTEJIE.

[Tpo10KUTENBHOCTD BBIMIOJHEHUS aIMUHUCTPATUBHOTO JeicTBUA - 1 pado-
YUl IEHb CO JTHS NPUHSTHS PEIICHHs O MPEAOCTaBlIeHUH (00 OTKa3e B MPEIOCTaB-
JI€HUH ) MYHULIUTIAJILHON YCITYTH.

3.2.4.2. TlonydyeHue pe3yibTara MPEJOCTABICHUS MYHUIMIAIBHON YCIyrH
MOII.

Pabotauk M®IL] npuHMMaeT pe3ysbTaT MPeaoCTaBICHUS MYHHUIIMIATbLHON
YCIIYTH.

[Tpo10IKATENBHOCTD BBIIOJHEHNS aJIMUHUCTPATUBHOIO JAEUCTBUSA - B JI€Hb
MOJIyYEHHUS pe3yJibTaTa MyHUIUIIAIbHOW YCIYTH U3 aAMUHUCTPALIUH.

3.2.4.3. Bplgaua pe3yapTaTa MPEAOCTaBICHUS MYHHUIMIAIBHONW YCIYTH
3asBUTEIIO (B cityuyae oOpaiienus: yepez MOII).

[Ipu oOpamenuu 3aaButens (mpeacraButens 3asutens) B M®PI] 3a Bbiga-
Yeil JIOKYMEHTOB, SIBJSIOLIMXCS PE3YyJbTaTOM MPEJOCTABICHHUS MYHHUIIMIIATIBHON
yciyru, pabotHuk MOILI;

a) yCTaHABJIMBAET JIMYHOCTH 3asiBUTENS (JIMUHOCTH M MOJTHOMOYMS MPECTa-
BUTENS);

0) BBIJIaCT pe3yJIbTaT 3asBUTEIIO (IIPEACTABUTEIIO 3asIBUTENS);

B) OTKa3bIBAET B BbIJ]au€ pe3yjIbTaTa B CiIydae, €Cliv 3a BblJjaueil 00paTuioch
JIMII0, HE SIBJISIFOIIEECS 3asiBUTENEM (TPEICTAaBUTEIEM 3asiBUTENS ), TMOO 0OpaTHB-
1Ieecs JINLIO OTKAa3aJ0Ch MPEAbSIBUTh JOKYMEHT, YAOCTOBEPSIOIINANA €ro JUYHOCTb.

[Tpo10IKATENBHOCTD BBIITOTHEHUS! aIMUHUCTPATUBHOIO JIEMCTBUS - B J€Hb
oOpareHust 3assBUTEIIS.

3.2.4.4. Ilepenaua HeBOCTPEOOBAHHBIX JOKYMEHTOB B aJIMUHUCTPALIUIO.
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Pa6orauk M®I] nepenaer mo conpoBoAUTEILHOMY PEECTPY B aJIMHUHHUCTpA-
[IUI0 HEBOCTPEOOBAHHBIE 3asBUTEIEM PE3YJIbTAaThl MPEIOCTABICHUS MYHUIIUIIAIb-
HOU YCIIyTH.

[Tpo10IKATENBHOCTD BBINOJIHEHUST aJMUHUCTPATUBHOIO ACMCTBUSA - IO MC-
TeyeHnH 30 KaJeHIAapHBIX JHEW CO JHS MOJYyYEeHHUS pe3ysibTaTa MyHHIIMIAIbHON
YCIIYTH U3 aIMUHUCTPALIIH.

3.2.4.5. Pe3ynbTaToM BBINIOJTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIET-
Csl HAIIPABJICHHE 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, PE3YJIbTATA MY-
HULMIIATBHOW YCITYTH.

3.2.4.6. Cnocobom ¢ukcanuu pesyjibTaTa aIMUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCSI TTOATOTOBKA CIIEHUAJIMCTOM CEKTOPA apXUTEKTYpbl M T'PaJOCTPOUTEIIb-
CTBa OTJZI€JIa MyHUIIMIIAIBHOIO X03WCTBA, APXUTEKTYPHI U TPAJOCTPOUTENILCTBA HA
OyMa)XHOM HOCHUTEJIE COIPOBOAMTEIHLHOIO MHUChbMa C NMPUIIOKEHHEM pe3yjibTaTa
MYHULIMIIATBHON YCIYTH WK BPYUYEHHE €r0 3asiBUTEIIO MIPU JIUYHOM OOpAILEHUH.

3.3. BapuaHTbhl NpeAoCTaBICHUS MYHUIMNAIBHOW YCIYTH, BKJIHOYAIOLIUE
NOPAJIOK MPEAOCTABIECHNS YKa3aHHOM YCIyTH OTAEIbHBIM KaTErOpHsM 3asiBU-
Tesel, OOBbeIUHEHHBIX OOUIMMH TMPU3HAKAMH, B TOM YHUCJIE€ B OTHOLICHHH pe-
3yJbTaTa MyHUIIMIAIBHON YCIIYTH, 3a MOJYyYE€HUEM KOTOPOrO0 OHU OOPaTHIIHCh



[IpenocraBneHre MyHULIMIIAIBHON YCIIYTH OTJCIbHBIM KATETOPUSIM 3asBU-
Tele, OObCIMHEHHBIX OOIIUMHU TMPU3HAKAMH, B TOM YHCJIE B OTHOIICHUU PE-
3yJibTaTa MyHUIIMTIATBHON YCIIYTH, 32 MOJIYYEHUEM KOTOPOrO0 OHU OOpaTHIINChH HE
IIPEAYCMOTPEHO.

4. ®OPMbI KOHTPOJIA 3A UCITOJIHEHEM
AIMNHUCTPATHBHOI'O PEITTAMEHTA

4.1. Tekymuii KOHTPOJIIb 3a:

IIOJIHOTOM, JOCTYNHOCTBIO M Ka4eCTBOM IIPEAOCTABIICHUS MYHMIMIIAIbHON
YCIYTH OCYIIECTBISAETCS MEPBBIM 3aMECTUTENIEM TJIaBbl AIMUHUCTPALUU, KYPUDPY-
IOIMM JEATEIBHOCTD OT/IENIa MyHUIMITAJBHOIO X035MCTBA, apXUTEKTYPBI U I'Paso-
CTPOUTENBCTBA, ITyTEM IPOBEIECHUS BBHIOOPOYHBIX MPOBEPOK COOIIOJEHUS M HC-
NOJIHEHUS CHEHUAINCTAMU CEKTOpPAa ApPXUTEKTYpPhl M IPaJOCTPOUTENBCTBA OTIEA
MYHULANIAIBHOTO XO35MCTBA, APXUTEKTYPbl M TPAaJOCTPOUTEIBCTBA IOJIOKEHUN
AJIMHUHUCTPATUBHOIO PETJIaMEHTAa U OITPOCa MHEHHUS 3asABUTENEH;

COOJIIOJIEHUEM T0CIIEeI0BATEIbHOCTH aJIMUHUCTPATUBHBIX ACHCTBUH, ompe-
JICJICHHBIX aJMUHHUCTPATUBHBIMHU MPOLEAYpPAaMU II0 IPEIOCTaBICHUIO MYHHULHU-
NAJIbHOW YCIIyTH, CPOKAMHM PACCMOTPEHUS JOKYMEHTOB OCYLIECTBIISIETCS HA4Yallb-
HUKOM OTJ€J1a MYHMIUIIAJIBHOIO XO35A1UCTBA, APXUTEKTYPBI U I'PaJOCTPOUTEILCTBA
MOCTOSIHHO ITyTEM NPOBEIEHUS MPOBEPOK COONIOACHUS U HUCIIOJHEHUS CHeINaliu-
CTaMH CEKTOPa apXUTEKTYPBI U IPALOCTPOUTENBCTBA OTIE]Ia MYHHUIUIIAIBHOTO XO-
351MCTBA, APXUTEKTYPBI U TPAJOCTPOUTENBCTBA, MOJOKEHUN AJMUHUCTPATUBHOTO
perilaMeHTa, MHBIX HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickon denepanuu u
HOPMAaTUBHBIX ITPABOBBIX aKTOB CTaBpOIIOIBCKOTO Kpasl.

Tekymuii KOHTpoJIb 3a coOmoaeHruemM padbotHukamu M®IL] nocnegoBaTenb-
HOCTH JEWCTBUM, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM U HHBIMH
HOPMAaTHBHBIMU TPABOBBIMH AKTaMH, YCTAHABIMBAIOUIUMHU TpeOOBaHUS K Ipe-
JNOCTAaBJIECHUIO MYHULIMNIATBHON YCIYTH, OCYLIECTBIAECTCS PYKOBOJAUTEIEM KIUEHT-

ckoi cimyx061 M®DI] exxenHeBHO.
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[Io pe3ynbTaTaM IPOBEAEHUs NMPOBEPOK B CIIy4yae BBISBICHUS HApYyLICHUN
BUHOBHBIE JINIIA IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHMM C 3aKOHOJA-
TenbCcTBOM Poccuiickorn @enepaumm M 3aKOHOAATENHCTBOM (CTaBpOIOIBCKOTO
Kpas.

4.2. Ilocnenyromuii KOHTPOJIb 32 UCIOJIHEHUEM IOJOKEHUN AIMUHUCTpA-
TUBHOTO pErJaMEHTa OCYUIECTBISETCA ITOCPEACTBOM NPOBEACHUS ITPOBEPOK
COOJIIOIEHUS MTOCIIEI0BATEIbHOCTH aIMUHUCTPATUBHBIX JEHCTBUI, ONpeneIeHHbIX
aJIMMHHUCTPATUBHBIMU IPOLEAYPAMH, COOIOJEHUEM CPOKOB, IPOBEPKU MOJHOTHI,
JOCTYITHOCTH M KadecTBa IIPEAOCTABICHUS MYHULIMIIAJIIBHON YCIIYTH, BBISIBICHUS U
YCTPaHEHUsI HApYyUICHHUM NPAB 3asiBUTEJIEH, PACCMOTPEHUS MPUHATUS PEIICHUN U
HOJrOTOBKM OTBETOB HA MX OOpallleHHus, COAEprKaIIKe KaloObl Ha peleHus, aeil-
cTBUS (0€3eHCTBUS) TOJKHOCTHBIX JIUI AMUHUCTPAIIH.

[leprogM4YHOCTh OCYIIECTBICHHS IOCIEAYIOIIEr0 KOHTPOJISA COCTABIISET
OJIMH pa3 B TPU I'oJa.

4.3. Jlna npoBeAeHUs] TPOBEPKHU B aIMUHUCTPALIMHU (POPMUPYETCS KOMUCCHS.
Pe3ynbTaThl A€SITETBHOCTH KOMUCCHH O(DOPMIISIFOTCS B BUJE CIPABKU, B KOTOPOU
OTMEYAIOTCS BBISIBIICHHBIE HETOCTATKU U NIPEMJIOKEHHUS 10 UX YCTPAHEHUIO.



CrnpaBka NOJMKUCHIBAETCS MpeJiceiaTesIeM KOMUCCHH, CEKPETAPEM KOMUCCUU
Y BCEMU WICHAMU KOMHCCHUH, yYaCTBOBABIIIMMU B IMPOBEPKE.

4.4. IlnanoBble TPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHWUU PACHOPSIKEHUM
aIMUHUCTPALINH.

BHeniaHOBbIE MPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUHU PACTIOPSIKEHUIN
anmMuHuctpanuu. [Ipu mpoBepke paccMaTpuUBAIOTCS BCE BOMPOCHI, CBA3AHHBIE C
PEAOCTABJICHUEM MYHUIIUNAIBHOW YCIyrd (KOMIUIEKCHBIE TPOBEPKH) WU
OTJIeJIbHBIE BOIPOCHI (TeMaTHdeckue mpoBepkH). [IpoBepku Takke MPOBOIAT MO
KOHKPETHOMY OOpaIllEHUI0 3aMHTEPECOBAHHOIO JIUIIA.

BHenaHOBbIE MPOBEPKU MOJHOTHI M KayecTBa IMPEIOCTABICHHUS MYHHIIH-
NaJbHOW YCIYyTH TPOBOJSATCS HA OCHOBAHMHM OOpaleHUsi 3aWHTEPECOBAHHOTO
Iuua.

4.5. B mob6oe BpeMs ¢ MOMEHTa PETUCTPAINK JOKYMEHTOB B aJMUHUCTpA-
[IUU 3asIBUTEJ]Ib UMEET MPABO 3HAKOMUTHCS C JJOKYMEHTaMU M MaTepHalamMu, Kaca-
IOIIUMUCS €r0 PACCMOTPEHUS, €CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOH-
HbIE UHTEPECHI APYTUX JIUIl U €CJIM B YKa3aHHBIX JIOKYMEHTaX U MaTepuaiax He CO-
Jep>KaTcsl CBEJCHUS, COCTABIIAIONIME TOCYJAPCTBCHHYIO WJIM HWHYIO OXPaHIEMYIO
dbenepaibHbIM 3aKOHOM TalHY.

4.6. AnMuHUCTpaIus, ee JOJDKHOCTHBIE Jiuiia, M®IL, opranuzanuu, yka3aH-
Hele B 4actu 1.1 cratbu 16 @enepanbHoro 3akoHa «O0 opraHu3aluy MpeI0CTaB-
JICHUS] TOCYJAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT», U UX pa0OTHUKHU, YIaCTBYIO-
IIME B MPEJOCTABICHUHA MYHULIUIIAIIBHOW YCIIYyTH, HECYT OTBETCTBEHHOCTh 3a IOJI-
HOTY U KQ4€CTBO MPEIOCTABICHUS MYHUIIUITAILHON yCIIYTH, 3a edcTBUs (O6e371eil-
CTBHE) U PEIICHHUS, MPUHUMAEMBbIE (OCYIIECTBISIEMbIE) B XOJE IMPEIOCTABICHHUS
MYHHUITUTIATBHOW YCIYTH, 3a COOJIIOJICHWE W WCIIOTHEHHUE IOJIOKEHUN AJIMUHH-
CTPAaTHUBHOTO pErjJaMeHTa, MpaBoOBbIX akToB Poccuiickoit Penepaunn, CraBpo-
MOJILCKOTO Kpasi, MyHUIUIIAJIbHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TpeOOBa-
HUS K IPEJI0CTABJICHUIO MYHUITUTIATLHON YCIIyTH.

[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, MyHUIIUTTAIBHBIX CITY-

JKaluXx aAMUHUCTpAal, OTBECTCTBCHHBIX 3a HMCIIOJJHCHUC aIMHUHHCTPATHBHBIX
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IIPOLIEAYP, 3aKPEIUIAETCA B UX NOKHOCTHBIX MHCTPYKLUAX B COOTBETCTBUM C Tpe-
OoBaHUSAMH 3aKoHOAaTelabcTBa Poccuiickoii denepanyi M 3aKOHOJATEIIBCTBA
CtaBponoJyibCcKOro Kpas.

[lepcoHanbHas OTBETCTBEHHOCTh paboTHHUKOB M®II, opranuzanmii, ykazaH-
HbIX B yactu 1.1 crateu 16 @enepanbHoro 3akoHa «O0 opraHuzalu MpeaocTaB-
JIEHUS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYyI», YYaCTBYIOIIUX B IIPENOCTAB-
JIEHUA MYHULHUNAIBHOW YCIIYTH, 3aKpEIUISIETCS HOPMAaTUBHBIMH ITPABOBBIMM aKTa
MU YKa3aHHBIX OpraHU3aluil B COOTBETCTBUH C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA
Poccuiickoit @enepaiuu U 3akoHoAaTebCTBa CTaBpOIOIBCKOTO Kpas.

B ciyuae BbIsBIEHUS HapylIeHUS MpaB OOPATUBIIUXCS 3asABUTENICH, TTOPSI-
Ka U CPOKOB PacCMOTPEHHUs 3alpOCOB 3asBUTEIICH, YTPaThl JOKYMEHTOB 3asBH-
TeJIe BUHOBHBIE JIMLA HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATENb-
ctBoM Poccuiickoit @enepannu.

4.7. KoHTposb 32 IPEIOCTaBICHUEM MYHHUIMIAIBHON YCIYTH, B TOM YHCIIE
CO CTOPOHBI IPaXKJIaH, UX 0ObEIMHEHNI 1 OpraHU3allid, OCYIIECTBIIAECTCS OCPE -
CTBOM IOJIyYEHHS MOJIHOM, aKTyaJbHOM M JOCTOBEPHON MH(MOpPMALUU O MOPSAJIKE



NPEAOCTABICHUS MYHUIIMIIAIBHOW YCIYTH U BO3MOXHOCTH JIOCYA€OHOTO PacCMOT-
penust obpareHuit (;kano0) 3asBUTENCH (MX MPECTABUTEIICH ).

['paxxpaHe, KOTOPBIM NPEAOCTABISIETCS MYHUUHNAIbHAS YCIyra, HMEIOT
paBo Ha JII0ObIE MPETyCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickoit dexnepanu
(GbOpMBI KOHTPOJISI 3a JIESITEIIbHOCTHIO QJIMUHUCTPALUU TPU MPEAOCTABICHUU UM
MYHULHUNIAJIBHON YCIIYTH.

4.8. FOpuanyeckue nuna, MHAMBUAYAIbHBIE NPEANPUHUMATENN, TPAXKIAHE,
X OOBEAMHEHUS U OpPraHU3allii B CIIy4ae BBISBICHUS (DAKTOB HAPYIIEHUS MOPS-
Ka IPEIOCTABJICHUS MYHULUIIAIBHOM YCIYIM WIM HAJICKAIIETO HUCIIOJHECHUS
AJMUHUCTPATUBHOTO PErjlaMEHTa BIpPaBe OOPATUTHCS C KaIo0Ol B OpraHbl U K
JOJKHOCTHBIM JIMIIaM, YKa3aHHBIM B IIYHKTE 5.2 AJIMUHUCTPATUBHOI'O pEriaMeEH-
Ta.

’Kanoba Moxetr OBITH MpEACTaBICHA HA JUYHOM IMPHEME, HAMpaBlieHa TO-
YTOBBIMH OTTIPABIICHUSIMH WUJIU B JIEKTPOHHOU (hOpPME C UCIOJIb30BaHUEM HH(OP-
MAI[MOHHBIX pecypcoB B cetu «MHTepHEeT», €QuHOro mnoprana, pPerHOHAIBHOTO
nopraa.

5. JIQCYIEBHBIM (BHECY IEBHBII) ITOPAJIOK OBXKAJIOBAHM S
PEIIIEHUIN U IEMCTBUH (BE3NENCTBUSA) AIMUHUCTPAIIY, M®I],
OPTAHU3AIIMN, VKASAHHBIX B YACTH 1.1 CTATBH 16
®EJIEPAJIBHOI'O 3AKOHA «Ob OPTAHU3ALINH ITPEJIOCTABIJIE-
HUA TOCYIIAPCTBEHHBIX I MYHULIMIIAJIBHBIX VCIIYT». A TAKXKE
X JOJDKHOCTHBIX JIWILI, MYHUILIUITAJIBHBIX CJTYKAIIMX,
PABOTHUKOB

5.1. 3asgBuTENs UMEET MPABO Ha JOCyJeOHOE (BHECylneOHOE) 00X)aloBaHHE
pemieHnid u (wnaM) pAedcTBuil (0€3MeHCTBUS), NPUHATHIX (OCYIECTBICHHBIX)
aIMUHUCTPALINEN, €€ IOJXKHOCTHBIMU JIUIIAMU, MyHUIIMIIAIbHBIMU CITy KallUMU, a
takke MOLI, opraumzanusamu, ykazanasIMM B 4acTu 1.1 craten 16 denepanbHOro
3akoHa «O0 OpraHu3aluu NpeIOCTaBICHUS TOCYIAPCTBEHHBIX U MyHUIMIIATbHBIX
yCIIyr», HMX JOJDKHOCTHBIX JIMI, PaOOTHUKOB B XOJE MPEAOCTaBICHUS TIOCY-

JAPCTBEHHOW YCIIYTH, B MOPAJKE, MPEIyCMOTPEHHOM IaBou 2.1 demepanbHOro
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3akoHa «OO0 OpraHu3alyy NPeJOCTaBICHUS TOCYJapCTBEHHBIX U MYHHUIIUIATbHBIX
yciyr» (manee - kanooa).

5.2. Kanoba MoxeT ObITH MOJIaHa 3aSBUTEJIEM UJIU €TO MPEJACTABUTEIIEM:

Ha MM TJIaBbl OKpyra - B Cily4dae €ciu 0oOKalmyroTcs nerctBus (0e3neicT-
BH€) aIMUHUCTpPALNH, €€ TOJKHOCTHBIX JIUL, MyHUIIMIAIBHBIX CIIyKalllUX, TUPEK-
Topa MOLI;

Ha uMsa aupektopa MOII - B cioydae eciu 00XKanyrTCs pelieHus U IeUCT-
Bus (Oe3aeiicTBue) padbotHuka MOILI.

XKanoObl Ha pemienus u aeicTBus (6e3aeiicTBue) pabOTHUKOB OpraHU3aIui,
npeayCcMOTpeHHBIX YacTbio 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHuza-
WU TMPENOCTABICHUS TOCYJAAPCTBEHHBIX M MYHHUIUIAJIBHBIX YCIyI», MOAAIOTCS
PYKOBOJHTEISAM TaKMX OpTraHU3ALMM.

B cnydae mogaum xanoObl MpencTaBUTENEM 3asBUTENS MPEACTABISIOTCA:
JOKYMEHT, YJOCTOBEPSIIOIIUN €ro JWYHOCTb, W JIOKYMEHT, YJIOCTOBEPSIOIIMMA
MOJITHOMOYHUS Ha OCYIIECTBIICHUE JIEHCTBUIA OT UMEHU 3asBUTENS, 0OPMIICHHBIN B
COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickon denepanun.



XKanoba moxer ObITh TIOaHa 3asBUTeNeM 4yepe3 M®DII, koroperiii obecre-
YMBAET €€ Mepeiayy B aIMUHUCTPALUIO.

XKanoba MoxeT ObITh NOJJaHA B MHUCbMEHHON (pOpME Ha PYCCKOM SI3BIKE HA
OyMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIPABICHUEM, MPU JIUYHOM IPHUEME 3asBUTEIIS
WIH €T0 MPEJCTAaBUTENS, a TAKXKE B DJIEKTPOHHOM BUJIE.

Kanoba Ha pemienus u (win) aercTBus (6e31eHCTBUE) aIMUHUCTPALIUN, €€
JOJDKHOCTHBIX ~ JIMI, MYHULHUIAJIBHBIX  CIyXallMX  paccMaTpuBaeTcsi B
cootBeTcTBUM C [lonokeHneM 00 0COOCHHOCTSAX MOAAYM U PACCMOTPEHHUS K00
Ha pelleHus u JedctBus (OesnmedictBue) agMuHucTpanuu Kypckoro MyHuUIu-
najgbHOro Ookpyra CTaBpOIOJIBCKOTO Kpasi, €€ CTPYKTYPHBIX MOAPA3ACICHUN U
TEPPUTOPHAIBHBIX OPTraHoB, 00JaJal0MIUX MpaBaMH IOPUAUYECKOTO JHIA, MYyHH-
munanbHbIX yupexaeHnid Kypckoro myHunumnanbsHoro okpyra CTaBponoJibCKOTO
Kpasi, IPEeIOCTaBISAIOIINX TOCYAAPCTBEHHbIE U (MJIM) MYHHULIMIIAJIBHBIE YCIYTH, U
UX JOJDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CIY’KalUX, MyHUIIMIAIBHOTO Ka3€HHOTO
yupexaeHuss Kypckoro MyHununaibHoro oxpyra CTaBpoOHoOJbCKOro —Kpas
«MHOroyHKIMOHAJIBHBINA LIEHTP MPEJOCTABICHUS FOCYJapCTBEHHBIX M MYHULU-
NalbHBIX YCIYr» M €ro pabOTHUKOBY», YTBEPKIECHHBIM MOCTAaHOBJICHHUEM
aaMuHucTpauuu Kypckoro MyHHIMnaabHOro okpyra CTaBpOIOJIBCKOTO Kpas OT
28 anpensa 2021 r. Ne 376.

Kanoba Ha pemenus u (win) nericteus (0e3aeiicteue) M®ILI, opranuzanuid,
yKazaHHbIXx B 4acTu 1.1 crarbu 16 ®DenpepanbHoro 3axkoHa «OO0 opraHu3aIUH
IPEIOCTaBICHUSI TOCYJApPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIYT», UX JOHKHOCTHBIX
auil, pabOTHUKOB, TPUHATHIE (OCYIIECTBICHHBIE) B XOJA€ IMPEIOCTABIICHUS
rOCyJAapCTBEHHOW YCIIyTH, PACCMAaTPHUBAETCSI B COOTBETCTBUU C IOCTAHOBIECHUEM
[IpaButensctBa Poccuiickoii @enepanuu ot 16 aBrycra 2012 r. Ne 840 «O
MOPSIZIKE MOJAaYM U PACCMOTPEHHUs kajno0 Ha pelleHus U AeicTBus (0e3aeiicTBue)
(enepanbHbIX OpPraHOB MCIOJHUTENBHOW BIACTH M HUX JIOJDKHOCTHBIX JIMIL,
(enepanbHbIX TOCYJAAPCTBEHHBIX CIYKalUX, AOHKHOCTHBIX JIMI] TOCYdapCTBEH-
HBIX BHEOIO/KETHBIX (oHmoB Poccuiickoit @exepanuu, TOCYAapCTBEHHBIX
KOpHopauui, HaJIeJIeHHbIX B COOTBETCTBUH C (peiepajIbHbIMU 3aKOHAMU MOJTHOMO-
YUSIMU TI0 TMPEAOCTABIECHUIO TOCYJAapCTBEHHBIX YCIYyT B YCTAHOBJIEHHOH cdepe
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JESATEeTbHOCTU, U X JIOJHDKHOCTHBIX JIMII, OPTaHU3AIMHI, TPEAYCMOTPEHHBIX YaCThIO
1.1 cratem 16 ®denepanpHoro 3akoHa «OO0 oOpra"u3amuu MNPeIOCTaABICHUS
rOCyJapCTBEHHBIX W MYHHUIUIMAIBHBIX YCIyr», U HUX pPaOOTHUKOB, a TaKke
MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHHUITUTAIBHBIX YCIYT U UX PAOOTHUKOB.

5.3. UndopmupoBanue 3asBUTENEH O TOPSJKE MOJAYU U PACCMOTPEHHUS
KAIOOBI OCYIIECTBISETCS 10 TeNePOHy, MPU JIUIHOM MPUEME, C UCTIOTb30BAHUEM
AIEKTPOHHOM MOYTHI yIIPABJIEHHUS, HA €IMHOM MOPTaJe U PETMOHATIBHOM MOpTAaJe.

5.4. IlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLIMX IMOPSIOK
nocyie0Horo (BHECY1e0HOTr0) 00XKaJIOBaHUsI PEIICHUN U IeUcTBUi (Oe31eiicTBuS)
agmMuaacTpaunu, ML, opraHmszannii, yka3aHHbIX B 4Yactu 1.1 crarem 16
®enepanbHOro 3akoHa «O0 opraHu3alMKM MPEIOCTABICHUS TOCYJIAPCTBEHHBIX U
MYHUIUMAIBHBIX YCIYT», UX JOJDKHOCTHBIX JIUIl, MYHHUIIMIIAIBHBIX CITYKaIIUX
PabOTHUKOB:

®enepanbHbIi 3ak0H «O0 OpraHu3aluy MPeAoCTaBIEHUs TOCYAapCTBEHHbIX



Y MYyHULUMAIBHBIX YCIIYI»;

nocraHoBiieHne IlpaBurensctBa Poccuiickon ®enepaunu ot 16 aBrycra
2012 r. Ne 840 «O mopsiake Mojayd M PacCMOTPEHHUs Kajao0 Ha pPEIIeHHs U
nevctBust (Oe3zaeiicTBue) (enepanbHbIX OPraHOB HCIOJHUTEIBHOW BJIACTH M UX
JOJKHOCTHBIX JIMIL, ()eAepajbHbIX TFOCYJIAPCTBEHHBIX CIIyKalllUX, JOJKHOCTHBIX
JUI[ TOCYJapCTBEHHBIX BHEOIKETHBIX (oH0B Poccuiickoit depepaiuuy,
roCyJapCTBEHHBIX KOPHOpalUi, HAJEICHHBIX B COOTBETCTBUU C (eaepaibHbIMU
3aKOHAMHM TIOJIHOMOYHMSMHM IO TPEAOCTABIEHUIO TOCYIJAPCTBEHHBIX YCIYT B
YCTaHOBIIEHHON cdepe NesATENbHOCTU, U UX JOJKHOCTHBIX JIMI, OpraHu3aIui,
npeaycMoTpeHHbIX yacThio 1.1 crarbu 16 denepanbHoro 3akona «O0 opraHuza-
UMW TPEOCTABICHHUS] TOCYJAapCTBEHHBIX M MYHUIUINAIBHBIX YCIAYIr», W HUX
pabOTHUKOB, a TaK)kK€ MHOTO()YHKUIHMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCY-
JTApPCTBEHHBIX M MYHHIIUTAIBHBIX YCIYT U UX PAOOTHUKOBY;

nocta”oBiieHne [lpaBurensctBa Poccuiickoit @enepauuu ot 20 HOAOps
2012 r. Ne 1198 «O (enepanbHOl  TroCyJapCTBEHHOW  HMH(POPMALMOHHOM
cucreMme, odecreynBaroniel mporecc A0CcyaeOHOro (BHECY1e0HOTO0) 00KaIOBaHUS
pemieHUt W AedcTBUM  (0e31eHCTBUSA), COBEPIICHHBIX MpPH MPEIOCTaBICHUU
roCyJAapCTBEHHBIX M MYHUIIMITAIbHBIX YCIYT;

NOCTAHOBJIEHWE aaMUHUCTpaluu Kypckoro MyHUIMIAIBHOTO OKpyra
CraBpononbekoro kpast ot 28 ampenss 2021 r. Ne 376 «OO6 yTBepkJIeHUH
[Tonoxenuss 00 0COOEHHOCTAX MOJAYM U PACCMOTPEHUS Kajlo0 Ha pelieHus u
neiictBus (Oe3neiicTBue) agMuHUCTpanuu Kypckoro MyHUIIMIIAIBHOTO OKpyTa
CraBponoJIbCKOr0 Kpasi, €€ CTPYKTYpPHBIX MOJPA3ACICHUA M TEPPUTOPHAIBHBIX
OpraHoB, OOJAJAOIIMX TMpPaBaMHU IOPUIUYECKOrO JIMIA, MYHULHUIMAIbHBIX
yupexaeHuii Kypckoro MyHununaasHOro okpyra CTaBpoOIONbCKOTO —Kpas,
MPEAOCTABISAIOIINUX TOCYIapCTBEHHbIE U (WJIM) MYHHUIMNAIbHBIE YCIYTH, U UX
JOJDKHOCTHBIX JIMI, MyHUIMOAIbHBIX CIY’KallUX, MYHHUIMIAIBHOIO Ka3€HHOIO
yupexaenuss Kypckoro wmyHununaibHoro okxkpyra CTaBpOIOIBbCKOTO — Kpas
«MHOroQyHKIMOHAIBHBIA ~ IIEHTP  MPEJOCTaBIEHUS  TOCYAAPCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT» U €70 paOOTHUKOBY.
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5.5. Uudopmarnus, ykazaHHas B HACTOSIIEM pasielie, MOAJICKUT 0053aTeIb-
HOMY Pa3MEIICHUIO Ha €IMHOM NOPTAJIE U PETMOHAJIBLHOM NOpPTAJIE.

3aMeCTUTENb IJ1aBbl AJIMUHUCTPAIIUN
Kypckoro MyHUIIMTIaILHOTO OKpyTa
CTaBpOIOJIBCKOTO Kpas O.B.boraesckas



ITpunosxenue Ne 1
K AJIMUHUCTPAaTUBHOMY pETJIaMEHTy IpeNOCTaBiie-
HUs agMuHHMCTpanued Kypckoro MyHMIMIAmbHOTO
okpyra CTaBpoOIlOJIbCKOIO Kpas MYHMIMIAIbHOU
yciayru «lIpuHsATHE pelieHus O NOArOTOBKE JOKY-
MEHTAIMH T10 TUNIAHUPOBKE TEPPUTOPUNY

BJIOK-CXEMA
[IOCJIEIOBATEIBHOCTH aAMUHUCTPATUBHBIX IIPOLEAYP U aAMUHUCTPATUBHBIX
JNEUCTBUN IIPU NIPEAOCTABICHUHA MyHULIMIIAJBHON YCIIyTU

IIpuem u perucrpanus 3asBiICHUSA U JOKYMEHTOB Ha IIPEJOCTABIICHUE
MYHMIMIIAJIBHON yCIIyTH

|

(DOpMI/IpOBaHI/Ie H HaITpaBJICHHUEC MCKBECAOMCTBCHHBIX 3aIlIpOCOB

I




[Ipunsitue pemeHus o nNpeaocTaBiIeHnu (0TKa3e B MPEAOCTaBICHUN)
MYHUIUNAIBHON YCIIyTH U MOATOTOBKA MPOEKTA PEIIeHUs

/

/

[TocTanoBneHnEe aAMUHUCTPALIMH O
MOATOTOBKE JJOKYMEHTAIUH TI0
IUIAHUPOBKE TEPPUTOPUU

VYBenomiieHre 00 0TKa3e B peocTaBlie-
HUU MYHUIIUTAIBHOMN YCIyTH

Hanpasnenue 3asaBuTento pe3ysibTaTa IpeAOCTaBICHUS MyHULIUITAITBHON

yCIyTu

[punoxxenne Ne 2
K AJIMUHUCTPATUBHOMY pEIJIAMEHTy IpEJOCTaBJe-
HUs aaMuHHCTpanuend Kypckoro MyHMIMIIAIbHOIO
okpyra CraBpoOnoJIbCKOrO0 Kpasi MYyHHUIMIIAJIbHOU
yciyru «IIpuHsATHE pelieHns O MOATOTOBKE JOKY-
MEHTALMHU T10 [JIAHUPOBKE TEPPUTOPUN

OOPMA

3ASBJIEHUE

O MPUHSITUU PEIICHUSI O OJATOTOBKE IOKYMEHTAIMH IO TIJIaHUPOBKE TEPPUTOPUU
(s FOPUAMYECKUX JIUIT)

3AJBJIEHUE ot Ne

B apmununctpanuio Kypckoro myHumnu-
najabHOro okpyra CTaBpoOnoJIbCKOTO Kpast

CBC,Z[GHI/IH O 3adBUTCIIC

IMIOJIHOC HAUMCHOBAaHHEC

OI'PH

N NN~ — —_—




NHH

JlaTa rOCyAapCTBEHHON perucTpaluu

MECTO HaAXOXKJICHHUA

CBG)IGHPI?I O IpCACTABUTCIIC 3asABUTCIIA

bamuust, UMs1, 0TYECTBO (TIPH Ha-
JIMYHUN)

PEKBHM3UTHI JOKYMEHTA, YAOCTOBEPSIIO-
IIE€r0 JINYHOCTh

~ WM~ NN~ =N~ N~ BN~ W

PEKBU3UTHI JOKYMEHTA, YA0CTOBEPSIIO-
IIE€r0 IOJTHOMOYHMS ITPEICTABUTEIIS
3asiBUTEIS

3. | [Ipoury mpuHATH pelieHre O MOArOTOBKE JOKYMEHTAIMU 0 TUIAHUPOBKE TEPPUTOPHUH B LIi€-
JISIX
(cTpouTenbCTBA, PEKOHCTPYKIMH 00bEKTa KATUTAIEHOTO CTPOUTEIHCTBA)
(cTpouTenbCTBa, PEKOHCTPYKIINU JTHHEHHOTO 00BEKTA)
Ha TEPPUTOPUU
(omucanue rpaHMIl)
4. | Anpeca u TenedoHbI 3aABUTENS WIH €T0 MPEICTABUTEIS
3asBUTEID:
TenedoH
azapec
aJIpeC AIEKTPOHHOMN MOYTHI
[IpencraBurens 3asBUTEIS:
TenedoH
aJpec AIEKTPOHHOU
MOYTEI
5. | Croco6 nony4eHwus pe3ynbTrara IpeaoCcTaBIeHUs MyHUIIUTIANBHON YCIyTH

MMOYTOM Ha aapeC MECTOHAXOKACHU A

3JIEKTPOHHOM MOYTOW, YKa3aHHOM B 3asBlle-
HUU

IpOIIy HE HaNpaBlATh, a COOOLIUTH IO
Tesie)OHy, YKa3aHHOMY B 3asBJICHUU

B MODI]

(TIOATIHCH) (MHUTUAITBL, (haMPITHST)




OOPMA

3ASBJIEHUE
O MPUHITUU PEIICHUS O OJATOTOBKE IOKYMEHTAIMH T10 TIJIaHUPOBKE TEPPUTOPUHU
(1 pU3HYECKUX JIHIY)

3ASBJIEHUE ot Ne B agmununctpanuto Kypckoro MyHununans-
HOro okpyra CTaBpoOIIOJIbCKOrO Kpast

1. | CBemenus o 3asgBUTEIE

bamunus, uMs, 0OTYECTBO (MPU HATTUUHHN)

N —

2 | peKBU3UTHI TIOKYMEHTA, yIOCTOBEPSIOIIe-




I'0 JIMYHOCTD

MCCTO XUTCJIBCTBA

CBeI[eHI/IH O MPCACTABUTCIIC 3aABUTCIIA

bamuus, uMs, 0OTYECTBO (TIPU HATTMYHHN)

PEKBU3HTHI JOKYMEHTA, YAOCTOBEPSIOIIIE-
ro JIMYHOCTH

PEKBU3UTHI JOKYMCHTA, YAOCTOBCPAIOIIC-
T'O IMOJIHOMOYUS NPCACTABUTCIIA 3asIBUTC-
JIsA

3. | IIpoury mpHHATH pelieHre O MOATOTOBKE TOKYMEHTAIMH TI0 IJIAHUPOBKE TEPPUTOPHUH B TIE-
TSIX
(CTpOI/ITeJ'IBCTBa, PEKOHCTPYKI NN 00BbeKTa KallUTaILHOIO CTpOI/ITeJ'IBCTBa)
(cTpouTenbcTBa, PEKOHCTPYKLUH JIMHEHHOT0 00BHEKTa)
Ha TEPPUTOPUU
(omucanue TpaHMII)
4. | Anpeca u TenedoHbI 3aBUTEIIS WK €0 MPEJCTaBUTENS
3asBUTEIIb!
TeneoH
azapec
aJpeC AIEKTPOHHOM MOYTHI
[TpencraBuTenb 3asiBUTEIS:
TenedoH
aJIpec AIEKTPOHHOM
MIOYTHI
5. | Cnoco6 nosrydeHust pe3yJibTata mpea0CTaBIeHNs MyHULIUIIATLHON YCIIyTH

IOYTOM Ha aapeCc MECCTOHAXOXKACHUA

JJIEKTPOHHOM IIOYTOM, YKAa3aHHOM B 3asiBlIC-
HUU

MIPOIITy HE HAIPaBJIATh, @ COOOUTUTH IO TeJe-
¢doHy, YKa3aHHOMY B 3asIBJICHUU

B M®I]

(TIOATINCH) (vHULIMAIBL, aMITHS)

[Tpunoxenue Ne 3
K AJMHWHUCTPAaTHBHOMY pErJIaMEHTY IpEeAOoCTaBIIe-
HUs aJIMHUHHCTpauuerd Kypckoro MyHUIIMIIaIbHOTO
okpyra CraBpoOIoJIbCKOrO Kpasi MYHHIMIIaJIbHON
ycinyru «lIpuHATHE pemeHus O MOATOTOBKE JIOKY-
MEHTAIUH I10 TUIAHUPOBKE TEPPUTOPUN»




O®OPMA

bnank agmMuHHUCTpanuu
Kypckoro MyHMIUNAIIBHOTO OKpyTra (HauMEHOBAHKE 3asBUTEIIA)
CTaBponoabCcKoro Kpas

(ampec 3asaBUTEINS)

YBEJAOMJIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUITAILHON YCIyrn

YBaxxaemblii(as) !

PaccmoTpeB Baiiie 3asBiieHre U JOKYMEHTBI, HEOOXOAUMBIE JUISl TPETOCTAB-
JIEHWs] MyHHLIMNAIBHON ycinyru «lIpuHsATHE pemeHns 0 moAroToBKE NOKyMEHTa-
AN IO TUIAHUPOBKE TEPPUTOPUM» MO neiy Ne OT . . W IPHUHATO

pelieHre 00 0TKa3e B MPEAOCTABICHHH MyHHUIUITATEHON YCIIYTH.
(Hanee Texct u 000CHOBaHME OTKa3a B MPEAOCTABICHUN MyHULIMTIAIBHOM YCIYTH)

%%OJDKHOCTHOG: JUIO0 aAMUHHUCTPAIIH
YPCKOT'0 MyHHIIMIIAJILHOTO OKpYyTa
CtaBponoyIbCcKOro Kpas ®.1.0.

®.1.0. uctiomauTens
Tell.
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	Жалоба на решения и (или) действия (бездействие) администрации, ее должностных лиц, муниципальных служащих рассматривается в соответствии с Положением об особенностях подачи и рассмотрения жалоб на решения и действия (бездействие) администрации Курского муници-пального округа Ставропольского края, ее структурных подразделений и территориальных органов, обладающих правами юридического лица, муни-ципальных учреждений Курского муниципального округа Ставропольского края, предоставляющих государственные и (или) муниципальные услуги, и их должностных лиц, муниципальных служащих, муниципального казенного учреждения Курского муниципального округа Ставропольского края «Многофункциональный центр предоставления государственных и муници-пальных услуг» и его работников», утвержденным постановлением администрации Курского муниципального округа Ставропольского края от 28 апреля 2021 г. № 376.
	Жалоба на решения и (или) действия (бездействие) МФЦ, организаций, указанных в части 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», их должностных лиц, работников, принятые (осуществленные) в ходе предоставления государственной услуги, рассматривается в соответствии с постановлением Правительства Российской Федерации от 16 августа 2012 г. № 840 «О порядке подачи и рассмотрения жалоб на решения и действия (бездействие) федеральных органов исполнительной власти и их должностных лиц, федеральных государственных служащих, должностных лиц государствен-ных внебюджетных фондов Российской Федерации, государственных корпораций, наделенных в соответствии с федеральными законами полномо-чиями по предоставлению государственных услуг в установленной сфере
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	деятельности, и их должностных лиц, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», и их работников, а также многофункциональных центров предоставления государственных и муниципальных услуг и их работников».
	5.3. Информирование заявителей о порядке подачи и рассмотрения жалобы осуществляется по телефону, при личном приеме, с использованием электронной почты управления, на едином портале и региональном портале.
	5.4. Перечень нормативных правовых актов, регулирующих порядок досудебного (внесудебного) обжалования решений и действий (бездействия) администрации, МФЦ, организаций, указанных в части 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», их должностных лиц, муниципальных служащих работников:
	Федеральный закон «Об организации предоставления государственных и муниципальных услуг»;
	постановление Правительства Российской Федерации от 16 августа 2012 г. № 840 «О порядке подачи и рассмотрения жалоб на решения и действия (бездействие) федеральных органов исполнительной власти и их должностных лиц, федеральных государственных служащих, должностных лиц государственных внебюджетных фондов Российской Федерации, государственных корпораций, наделенных в соответствии с федеральными законами полномочиями по предоставлению государственных услуг в установленной сфере деятельности, и их должностных лиц, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона «Об организа-ции предоставления государственных и муниципальных услуг», и их работников, а также многофункциональных центров предоставления госу-дарственных и муниципальных услуг и их работников»;
	постановление Правительства Российской Федерации от 20 ноября 2012 г. № 1198 «О федеральной государственной информационной системе, обеспечивающей процесс досудебного (внесудебного) обжалования решений и действий (бездействия), совершенных при предоставлении государственных и муниципальных услуг»;
	постановление администрации Курского муниципального округа Ставропольского края от 28 апреля 2021 г. № 376 «Об утверждении Положения об особенностях подачи и рассмотрения жалоб на решения и действия (бездействие) администрации Курского муниципального округа Ставропольского края, ее структурных подразделений и территориальных органов, обладающих правами юридического лица, муниципальных учреждений Курского муниципального округа Ставропольского края, предоставляющих государственные и (или) муниципальные услуги, и их должностных лиц, муниципальных служащих, муниципального казенного учреждения Курского муниципального округа Ставропольского края «Многофункциональный центр предоставления государственных и муниципальных услуг» и его работников».
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	5.5. Информация, указанная в настоящем разделе, подлежит обязатель-ному размещению на едином портале и региональном портале.
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