AIMUHHUCTPAIIUA KYPCKOI'O MYHHUIIMITIAJIBHOI'O OKPYTA
CTABPOITIOJIbBCKOI'O KPASA

NNOCTAHOBJUEHMWE
11 dbeBpans 2022 r. cr-n1a Kypckas Ne 156

OO0 yTBepkJIeHnd AJIMHHUCTPATUBHOIO PErjaMeHTa MPEeJOCTABICHUS aJMUHUCT-
pamueit Kypckoro myHunmnanbHOro oxpyra CTaBpONOJIBCKOTO Kpas MYyHHUIU-
nanbHOU ycnyru «IIpunsitue pemieHus: 06 yCTaHOBJICHUU CEPBUTYTA B OTHOIICHHUH
3€MEJIbHOT'O y4acTKay

B coorBerctBuu ¢ 3emenbHbIM KoJekcoM Poccuiickont @enepannu, dene-
panbHbIM 3aK0HOM OT 27 utonig 2010 r. Ne 210-®3 «O06 opranuzauuu npeaocTaB-
JI€HUSI TOCYJIAPCTBEHHBIX W MYHULMMAIBHBIX yciyr», I[lopsnkom pa3zpaboTku u
yTBEPKJIEHUS aAMUHUCTpanueil Kypckoro MyHununaasHoro okpyra CtaBpomnosib-
CKOTO Kpasi aJIMUHUCTPATUBHBIX PErIaMEHTOB NPENOCTaBICHUS MYHMIIMIAIbHBIX
yCIIyT, YTBEPKJACHHBIM MMOCTAaHOBJICHHEM aJMUHUCTpannu Kypckoro MyHUnumanm b-
Horo okpyra CraBponoJibckoro kpas ot 29 mapra 2021 r. Ne 265, Ilepeunem my-
HULMINAIBHBIX YCIYT, MPEAOCTaBIIeMbIX agMuHucTpanueil Kypckoro MyHHUIM-
nanbHOro okpyra CTaBpOHOJBCKOIO Kpasi, CTPYKTYPHBIMH IOAPA3ACICHUSIMU
aaMuHUCTpaunu Kypckoro MyHHIMIaIbHOro okpyra CTaBpOIOJIbCKOTO Kpast, My-
HULMIAJIBHBIMU  yupexaeHussMu Kypckoro MyHunumnanbHoro okpyra CraBpo-
MOJIbC-KOTO Kpasi, YTBEPKIACHHBIM I[OCTAHOBJIEHUEM aAMUHUCTpauuu Kypckoro
MYHULHANIATBHOTO OKpyra CraBponosibekoro kpas ot 01 mapra 2021 r. Ne 135,

aamuHucTpanust Kypckoro myHununaiabHOro okpyra CTaBpoOIOibCKOTO
Kpas

ITOCTAHOBJIAET:

1. YTBepauTh npunaraeMbelii AJIMUHUCTPATUBHBINA PEIVIAMEHT IMPEIOCTaBIIEC-
HUA aaMuHUCTpanuend Kypckoro MyHuIMnaisHoOro okpyra CTaBponoiabCKoro Kpas
MyHHUITUNATBHOU ycryTu «lIpunsaTre perneHus 00 yCTaHOBICHUH CEPBUTYTA B OT-
HOIIICHUU 3€MEJIbHOTO y4acTKa» (Aayee - AJIMUHUCTPATUBHbBINA PETJIAMEHT).

2. Otneny MMYIIECTBEHHBIX M 3€MENBHBIX OTHOIICHUW AJIMUHHUCTPAlUU
Kypckoro mynuiunansHoro okpyra CtaBpomnojibCKOTO Kpas 00€CHeUYUTh BBIMOJI-
HEHHE AJIMUHUCTPATUBHOIO PErIaMEHTa.

3. Ilpu3Hath yTpaTUBIIMM CUTy MOCTAHOBJIEHUE aAMUHUCTpauuu Kypckoro
MyHHIMTATBHOTO paiioHa CtaBponoasckoro kpast ot 16 uronsg 2020 1. Ne 428 «O6
YTBEPKIACHUN AJMUHUCTPATUBHOTO pEriaMEHTa MPEeA0CTABICHUS aIMUHUCTPALIU-
et Kypckoro myHunumnanbHoro paiioHa CTaBpoOnoJIbCKOrO0 Kpasi MyHULIMIAIBHOM
yeayru «lIpunstue pemieHrs 00 yCTaHOBIICHUM CEPBUTYTa B OTHOILICHUH 3€MENb-
HOT'O YYaCTKa».
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4. Otneny MO OpPraHU3alMOHHBIM M OOIIMM BOIPOCaM aJMUHUCTPALIUU
Kypckoro myHununansHoro okpyra CTaBpomnosibCKOro kpasi opuiimaibHo 00Hapo-
JIOBaTh HACTOSIIEE MOCTAHOBJICHUE Ha OQUIIMAIBHOM caiTe agMuHuctpanuu Kyp-
CKOr0 MYHHIUIAIbHOTO OKpyra CTaBpoIoiabCKOro Kpas B HHGOPMAIMOH-
HO-TEJIEKOMMYHHKAILMOHHOU ceTH «HTEpHET.

5. Hacrositiee nocTaHOBJI€HHE BCTYNAET B CUIIY CO JIHS €ro o(UIHaIbHOro
oOHapoJ0BaHUA Ha O(UIIMANIBHOM caiiTe aAMUHUCTpauuu Kypckoro MyHHUIMnaib-
HOro okpyra CTaBpONOJBCKOTO Kpasi B MH(DOPMAIIMOHHO-TEIEKOMMYHHUKA-I[HOH-
HoM cetn «IHTEpHET».

I'maBa Kypckoro
MYHHUITUTIAIBHOTO OKpyTa
CTaBpOIOJIBCKOTO Kpas C.1.KananHukoB



YTBEPX/EH
IIOCTAHOBJICHUEM aJMUHHUCTPALIUU
Kypckoro MyHHIMnansHOro OKpyra

CTaBpOonoabpCKoro Kpas
ot 11 deBpans 2022 . Ne 156

AIMUHNUCTPATHUBHbLIA PETJIAMEHT
MpENOCTaBIEHNA afMUHUCTpanred Kypckoro MyHHIIMIIaTbHOTO OKpyTa
CTaBpOonoabCKOro Kpasi MyHUIUIIAIbHOW YCIYTH
«IIpundarue pemieHus: 00 yCTAaHOBJIEHUU CEPBUTYTA
B OTHOIIEHUY 3€MEIBHOTO YYacCTKa»

1. OBILIME ITOJIOKEHU A

1.1. IIpeamer perynupoBaHus AAMUHUCTPATUBHOTO PETIAMEHTA

AJIMUHUCTPaTUBHBIA  pErJIaMEHT  NPENOCTABICHUS  aIMHHHUCTpaLUen
Kypckoro mynuimnanbHoro okpyra CTaBpOnoJIbCKOrO Kpash MYHULMIAIbHON
yeiayru  «lIpunsthe pemeHus 00 YCTAaHOBJIEHHWU CEpPBUTYTa B OTHOIICHHUH
3eMeJIbHOTO y4acTKay (J1ajiee COOTBETCTBEHHO - AJIMMHMCTPATUBHBIN PErjlaMEeHT,
MYHULIMIIATbHASL ~ yCIyra) YCTAQHaBIMBACT CPOKM M IMOCJIEI0BATEIbHOCTD
aJMMHUCTPATUBHBIX  mpouenyp  (meictBuil)  agmuHuctpaiuu  Kypckoro
MYHUIMOAIBHOIO  OKpyra CTaBpOIIOJIBCKOTO Kpas 10  IPEAOCTaBIICHUIO
MYHUIMNAIBHOW  yCIIyI'M  3asBUTENSAM,  YKa3aHHBIM B IyHKTe 1.2
AJIMUHUCTPaTUBHOT'O pETJIaMEHTAa.

1.2. Kpyr 3asButeneit

3asBUTENSIMU MYHUIUIAIBHON YCIYTH SBISIOTCA (U3NYECKUE U IOpUIUYIE-
CKHE JTULA.

OT “MEHH 3asiBUTEINS 3a MPEIOCTABIEHUEM MYHHUIIMIAIBHON YCIyTy BIpaBe
00paTUThCS MPEACTABUTENb WIK UHOE JOBEPEHHOE JUIO (Janee - MpeACTaBUTENb
3asIBUTEJIA).

1.3. TpeGoBaHusl K NOPAAKY HHPOPMUPOBAHUS O MPEIOCTABICHUU MYHUIIH-
MAJIbHOU YCIIYTH

1.3.1. Mudopmanuust o Mecte HaxOKIeHUsS U rpaduke paboThl aAMUHUCTpA-
1 Kypckoro MmyHunumnaibHoro okpyra CTaBpoIoybCKoro kpas (Jajnee - afiMuHU -
cTpauus).

Mecto nHaxoxaenus: anmuauctpanuu: 357850, CtaBpononsckuil kpait, Kyp-
ckuii paiioH, cranuua Kypckas, nepeynok [IkonpHsrii, 12.

['paduk paboTHl aAMUHUCTPALINHN:

[TonenenpHuk - natHuna: ¢ 8.00 xo 17.00 gacos.

[TepepsiB Ha 00ex: ¢ 12.00 go 13.00 yacos.

Cy0060Ta, BOCKpECEHbE: BBIXOJIHBIE JHHU.

1.3.2. Undopmanus 0 Mecte HaXOXKIAEHUs U rpadrke paboTbl MyHHUIIMITAb-
HOr0 Ka3eHHOro yupexjaeHus Kypckoro mMyHununaabHOro okpyra CTaBpoOIoib-
CKOro Kpasi «MHOro()yHKIMOHAJIBHBIA LIEHTP IPEJOCTABICHUS IOCY1apCTBEHHbBIX
U MyHUIIUMTAJIBHBIX yCIyr» (nanee - MOLI).

Mecto Haxoxnaenuss MOLI: 357850, CraBpononbsckuii kpaid, Kypckuii paii-
oH, cranuna Kypckas, nepeynok OkTs0pbckuit, 22.

['padux paboter MDII:

Brophuk - cy66ota: ¢ 8.00 1o 17.00 yacos.

BockpeceHbe, MOHEACIbHUK: BBIXOHBIE THU.



1.3.3. CopaBounsrii TenedoH aamuHUCcTpanuu: (87964) 6-46-72.
CrnpaBounsiii Tenedorn MDII;: (87964) 6-58-96.
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1.3.4. Anpec odurmaabHOTO caiiTa aIMUHUCTpAIMU B HHGOPMAIIMOHHO-TE-
JeKOMMYHUKalMOHHOM cetn «uTepHeT» (Hanee - ceth «IHTEpHETY):
KypCKUH-okpyT.pd (manee - opuimaabHbli CAlT aIMUHUCTPAIIN).

Anpec odurmanbHoro caiita M®I] B cetu «MuTepuer»: kursk.umfc26.ru
(mamee - opunuanbHpiid cat M®I).

1.3.5. Anpec 37eKTpOHHOM MOYTHl IMUHUCTPALIUH:
econom-akmr-sk@yandex.ru.

Anpec anexkrpoHHoi noutsl MOLI: kurskMFC@mail.ru.

1.3.6. Ilopsinok monyyeHust MHGOpPMAIMK 3asBUTENIEM 10 BOIPOCAM MPEIO-
CTaBJIEHUS MYHULMIAJIBLHON YCIyTH, YCIYI, HEOOXOAUMBIX U O0SI3aTENbHBIX IS
pe0CTaBIECHUSI MyHUIIUNIATBLHON YCIYTH, CBEICHUM O XOJIe UX MPEAOCTaBICHHUS,
B TOM YHUCJE C MCIOJb30BaHUEM (helepalibHOM roCyIapCTBEHHON MH(POpPMAIMOH-
HOUM cuctemMbl «EIMHBIA TOpTan TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT
(pyHKITHI)».

[Tonmyuyenue nHGOpMaIIUK 3aBUTEIIEM 10 BOIIPOCAM MPEIOCTABICHUS MYHH-
LUNAIBHON YCIIYTH, a TAKXKE CBEICHUU O XOJ€ NPEAOCTABIECHUS MYHHIUIIAIBHON
YCIIYTH OCYIIECTBIISIETCS IOCPEACTBOM:

JUYHOTO OOpaIlleHusl 3asBUTENS B aJMUHUCTpauio mo aapecy: 357850,
CraBpononbsckuil kpaid, Kypckuit paiion, cranuna Kypckas, nepeynok HIkonpHbIi,
12, kabuner 202, unu M®I] no anpecy: 357850, CraBpononbckuil kpaid, Kypckuit
paiion, cranuna Kypckas, nepeynok OKTs0pbckuit, 22;

MUCBMEHHOTO OOpAaIlleHUs 3asiBUTEINS ITyTEM MOYTOBBIX OTIPABICHUH IO aji-
pecy: 357850, CraBpononibckuii kpaid, Kypckuii paiion, cranuna Kypckas, nepe-
ynok [IkonbHbIN, 12;

oOparenust o Tenedony agMuHUCTpaiuu: (87964) 6-46-72, no tenedony
MOILI: (87964) 6-58-96;

oOpartenus B hopMe IEKTPOHHOTO JIOKYMEHTA C:

MCIIOJIb30BAaHUEM DIIEKTPOHHOM MOYTHI a[IMUHUCTPALIUU:
econom-akmr-sk@yandex.ru

WCIIOJIb30BaHMEM (peepaibHOU TOCyIapCTBEHHOW MH(DOPMAIITMOHHON CHUCTE-
MbI «EIWHBINA TMOPTAJI TOCYTAPCTBEHHBIX M MYHUITUTIATBHBIX YCIYT ((QDyHKITHN)Y
(manee - equHbIi noptan) (wWwww.gosuslugi.ru) u rocyaapcTBeHHON HHGOPMAIMOH-
HOU cuctembl CraBpornosibekoro kpasi «Ilopran rocynapcTBEHHbIX 1 MyHULUIIAIb-
HBIX ycIyT ((pyHKIMIT), TpeCTaBIsAeMbIX (UCTIONHIEMbIX) OpraHaMu UCTIOJTHUTENb-
HOU BiacTu CTaBpONOJILCKOTO Kpas M OpraHaMy MECTHOTO CaMOYIIPABICHUS MY-
HULMINAJIBHBIX 0Opa3zoBaHuil CTaBpOMOJIBCKOTO Kpash» (Jajiee - peruoHajIbHBIN
noptai) (www.26gosuslugi.ru).

1.3.7. Ilopsigok, dopMa u MecTo pa3MmelneHusi UHGOpMaIuK, B TOM YUCIE Ha
CTEH/IaX B MeCTax MPEJA0CTABICHNUS MYHUIIUNTAILHON YCITYTH, YCIIYT, HEOOXOIUMBIX
U 00sI3aTEeNBbHBIX ISl MPEAOCTABICHUS] MYHUIIUIIATBLHON YCIYTH, @ TaKXKe B CETU
«HTepHET» HA OPUITMATHPHOM CaliTe aIMUHUCTPAIIMN, MHBIX OpTraHU3AINM, y4acT-
BYIOILIIMX B MPEAOCTABICHUA MYHUIUINIAILHON YCITYTH.

Ha nndopmarimoHHbIX CTeHIaX aAMUHUCTPAIINH B JOCTYITHBIX JIsI O3HAKOM-
J€HUSl MECTax U Ha O(ULIHMAIBHOM CAalTe aJMUHUCTPALMU Pa3MEILAIOTCS U MOJ-
JEP’KUBAIOTCS B AKTyaJIbHOM COCTOSIHUH:


http://www.26gosuslugi.ru/
http://www.gosuslugi.ru/
mailto:kurskMFC@mail.ru
mailto:econom-akmr-sk@yandex.ru
http://kursk.umfc26.ru/

uHbOpPMaIHs O TOPSIIKE MPEJOCTABICHUS MYyHHUITUTIATBHOW YCIIYTH B BUJIE

OJI0K-CXEeMBI IPEAOCTABICHUSI MYHUIIUIAIBHON YCIyTH, MPEACTaBICHHOU B TMPH-
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noxkeHuu Ne 1 Kk ATMUHUCTPAaTUBHOMY PEITIAMEHTY;

U3BIICUCHUS] U3 AJIMUHHCTPATUBHOTO periiamMeHTa (IOJIHAsi BEepCUsl TEKCTa
AJMUHHMCTPATUBHOIO periaMeHTa pa3memiaercs B cetu «MHTepHer» Ha oduuu-
aJbHOM caiiTe aAMUHHUCTPALIH);

rpa¢uk paboThl aAMUHHUCTPALH, TIOYTOBBIN ajJpec, HoMepa TelaePOHOB, a-
pec odunMambHOrO caiiTa M ANEKTPOHHOM MOYTHI aJIMUHUCTPALMU, TIO KOTOPHIM
3asBUTENb MOXKET MOTyYUTh HEOOXOAUMYIO HH(GOPMAIUIO U TOKYMEHTHI;

CBEICHHS O JOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3@ MPEIOCTABICHUE MY-
HULIMNAIBHOW YCIIyTH.

Ha enuHom moprane ¥ pernoHajibHOM MOpTaje pa3MEelAloTCs CeIyoLue
UH(OPMALIMOHHBIE MaTepUaIbI:

MOJIHOE€ HAaUMEHOBAaHUE, MOJHBIN MOYTOBBIN anpec U rpaduk paboThl aaMu-
HUCTpAIUH;

CIIPaBOYHbBIE TEJIEPOHDI, 0 KOTOPHIM MOXXHO MOJTYYUTh MHGOPMALIUIO O T10-
pAZIKE TIPEIOCTABICHUSI MyHUITUTIAILHOM YCIIYTH;

aZpeC IEKTPOHHOM ITOYTHI;

HOPSAZOK MONy4YeHUs WH(OPMALMU 3asBUTEIEM 10 BONPOCAM MpPeAO0CTaBie-
HUS MYHULIMIIAJIBHOW YCIIyTH, CBEACHHUI O pe3yJpTarax NpeJoCTaBICHUS MYHHIIM-
MTAJIbHOW YCIYTH.

HNudopmarus o nopsake U cpokax MpeAoCTaBICHUs] MyHULIUNIAIBHON yCiy-
I', OCHOBaHHAas Ha CBEJICHUAX 00 yciyrax, couepkaimxcs B (eaepansbHON rocy-
JapCTBEHHOW HMH(POpMaMOHHOUN cucteme «DefepalibHbI PeecTp rocyaapCTBEH-
HBIX U MyHUIUMTNIAJIBHBIX YCIyT (PyHKIMI)» U TOCyIapcTBEHHOM HH(POPMAIMOHHOM
cucteme CTaBpomnoibCKoro kpasi «PernoHanbHbIil peecTp rocy1apCTBEHHbBIX YCIyT
(pyHKIMiT)», pa3zMeleHHas Ha €IMHOM IOpTalie, PErMOHAILHOM TopTaje u odu-
IUAIBHOM CaiiTe aIMUHUCTPAIUH, IPETOCTABISAETCS 3asIBUTENIO OECIUIaTHO.

Joctyn k uHopManuu o Cpokax U NOPSAIKE MPEJOCTABICHUS MyHULUIAIb-
HOW yCITyTH, pa3MEIIEHHON Ha eIMHOM IOpTaje, peruoHaIbHOM MopTaje U opuIu-
aJbHOM caiiTe aMUHUCTPAIIUH, OCYILIECTBISETCS O0€3 BHIIOJHEHUS 3asBUTEIIEM Ka-
KHX-T100 TpeOOBaHMI, B TOM YHCIIe 0€3 UCIIOJIb30BaHUS IPOrPAMMHOIO 0OecIeye-
HUs1, YCTAaHOBKAa KOTOPOIO Ha TEXHUYECKHUE CPEJICTBA 3asABUTEINSI TPEOYET 3aKiIroue-
HUS JIMLIEH3MOHHOTO WJIM MHOTO CONNIAIEHUs C MPaBoo0IaaTeeM MporpaMMHOro
oOecreyeHus1, IpeyCcMaTprBaroOIIero B3MMaHUe IJ1aThl, PETUCTPALUIO WU aBTOPH -
3aLMI0 3aABUTEIISI, UM PEJOCTABICHUE UM NIEPCOHATBHBIX JaHHBIX.

2. CTAHJAPT ITPEJOCTABIIEHIA
MYHUNIUITAJIBHOU YCIIYTU

2.1. HammeHoBaHME MYHUIIUITIAJBHON YCIYTH

HanMeHnoBaHre MyHUIIUTIATBHOM YCIYTH - IPUHATHE pellieHuss 00 yCTaHOB-
JIEHUU CEPBUTYTA B OTHOLIEHUH 3€MEJILHOTO YUYacTKa.

2.2. HauMeHOBaHUE aIMUHUCTPALMU, €€ CTPYKTYPHOTO MOAPa3AEICHUS UIN
TEPPUTOPUATIBHOTO OpraHa, MPea0CTaBISIIONIEr0 MyHUIIMNAIBHYIO YCIYTy, a TaK-
K€ HAMMEHOBAHUSI BCEX WHBIX OpPraHU3alMi, YYaCTBYIOIIUX B MPEAOCTABICHUU



MYHHUITUTIATBHOW YCIyTH, OOpaleHue B KOTOpPbIE HEOOXOAMMO ISl MPEAOCTaB-
JICHUSI MyHUIUIIAIBHON YCIYTH

MyHnununanbHas yciyra npeaocTaBiIseTCs aAMUHUCTPALIACH.
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OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULHUNAIBHOW YCIYTH SBISETCS
OTJIeJ1 UMYIIECTBEHHBIX U 3€MEIbHBIX OTHOLICHUI aqMuUHUCTpanuu Kypckoro my-
HULMIIAIBHOTO OKpyra CTaBpoOnoJbCKOro Kpas (Jajnee - OTAEN UMYIIECTBEHHBIX U
3€MeJIbHBIX OTHOIIICHU).

Opranamu, y4acTBYIOIIMMH B MPEIOCTABICHUH MYHUIUNAIBHOW YCIYTH,
SBJISIFOTCSL:

®denepanibHast Hajmorosas ciyk0a Poccuiickoit @enepanuu (nanee - DHC);

OdenepasibHas  cayk0a TroOCyIapCTBEHHOM perucTpanuu, Kajactpa |
kaprorpaduu (aanee - Pocpeectp).

B cootBercTBUM ¢ TyHKTOM 3 yactu | crateu 7 @enepaibHOrO 3aKoHa OT 27
utonst 2010 r. Ne 210-P3 «OO0 opranuzanuu nNpeoCcTaBIeHUs TOCYAapCTBEHHBIX U
MYHUIIUTANBHBIX yCayr» (aanee - OenepanbHblil 3akoH «O0 OpraHu3anuu Npejo-
CTaBJICHUSI TOCYJIAPCTBEHHBIX U MYHHUIUIMAIBHBIX YCIyT») 3alpelieHo TpedoBaTh
OT 3asBUTEJS OCYIICCTBICHUS JCHUCTBUMA, B TOM YHCJIE COTJIACOBaHMM, HEOOXOIH -
MBIX JUISI TIOJyY€HUs MYHHULIUIIAILHON YCITYTH U CBSI3aHHBIX ¢ 0OpaIlleHUEM B UHBIC
OpraHbl U OpraHU3alM{, YYaCTBYIOIIHNE B IPEAOCTABICHUN MYHULIUIIATBHOMN yCITy-
T'Y 32 UCKJIFOUEHUEM MOJIYUCHHUS YCIYT U MOJyYeHUS JOKYMEHTOB U MH(pOpMaluH,
MIPEAOCTABISIEMBIX B PE3yJbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIOYEHHBIX B
[lepedyeHb ycayr, KOTOpbIE SIBISIIOTCS HEOOXOAMMBIMH U OOS3aTEIbHBIMM IS
OPEIOCTaBICHUS aJMUHUCTPALME MYHHUIMNAIBHBIX YCIYT U IPEIOCTaBISIOTCS
OpraHu3alysIMH, YYacTBYIOIIMMH B MPEAOCTABIECHUU MYHMIMNAIbHBIX YCIYT,
yTBepxkaaeMbii pemenueM Coseta Kypckoro mynunumnansHoro okpyra CraBpo-
MOJILCKOTO Kpasl.

2.3. Onucanue pe3yibpTaTta MpefoCTaBICHUS MYHHUIIUIIAIBHON YCIIyTH

Pe3ynbTaTOM NpenocTaBIeHUs] MyHULIUIIAIBHON YCITYTH SIBISIETCA:

1) yBenomieHre 0 BO3MOKHOCTH 3aKJIIOUYEHMsI COIVIALIeHHsI 00 yCTaHOBIIE-
HUU CEPBUTYTA B MPEIJIOKEHHBIX 3asSBUTEJIEM TPaHUIIAX;

2) mpensyoKeHUe O 3aKII0UEHUHN COTJIalleHus: 00 yCTaHOBJICHUH CEPBUTYTA B
WHBIX TPAHULIAX C MPUIIOKEHUEM CXEMBI T'PaHUI] CEPBUTYTA HA KaJaCTPOBOM ILJIAHE
TEPPUTOPHH;

3) corunaiienre 00 yCTAaHOBJIEHUH CEPBUTYTA;

4) yBenomiieHre 00 OTKa3e B MPEJOCTaBICHUA MYHHUITUTIATLHON YCIIyTH.

2.4. Cpok npeoCTaBICHUs] MyHUIIMNIATBbHON YCIYTH, B TOM YHCIIE C YYETOM
HEO0OXOIUMOCTH OOpAIllEHUs B UHBIE OPraHU3AlMK, YYACTBYIOIIUE B IIPEIOCTABIIE-
HUU MYHUIUTNAIBHOM YCIYTH, CPOK MPUOCTAHOBIIEHUS MPEJOCTABICHUS MYHHIIH-
NaJbHOM YCIYTH B CIy4ae, €CJId BO3MOYKHOCTh IIPUOCTAHOBIICHUS MPEyCMOTPEHA
HOpPMaTUBHBIMH MpaBOBbIMH akTaMu Poccuiickoii denepannivi, HOpMaTUBHBIMU
npaBOBbIMHU akTamMu CTaBpOMOJIBCKOTO Kpasi, MyHULIMIAIbHBIMU TPAaBOBBIMU aK-
TaMH, CPOKHM BbIIaud (HAIpaBIICHHS) IOKYMEHTOB, SIBISIONIUXCS PE3YIbTATOM
PEeAOCTABIEHUS MYHUIIMNIATBLHON yCIIyTH

Cpok npeocTaBiIeHUsI MyHULIUIIATbHOW YCITYTH:

1) mpu npuHATUM pemieHus 00 YCTAaHOBJIEHUM CEPBUTYTA B OTHOILUEHUU
BCEr0 3€MEJIBbHOI0 YYacTKa MJIM YaCTH 3€MEIbHOI0 YYacTKa MPHU 3aKIFOYEHHH CO-



[JIAIIEHUST HA CPOK JI0 Tpex JieT - 30 KalleHIapHbIX THEeW CO JHS MOJy4YeHUs 3asiB-
JICHMS,
2) npu NPUHSITUU PEIICHUSI 00 YCTAaHOBJIICHUU CEPBUTYTA B OTHOIICHUU Ya-

CTHU 3CMCJIBHOI'O YYaCTKa IIPpU 3aKIIFOUCHHU COIJIAIICHUSA Ha CPOK Oonee TpEX
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net - 90 KalleHIapHbIX THEW CO JTHA MOTYy4YEeHUS 3asIBJICHUS.

[IpnocTaHoBIEHNE NPEAOCTABIECHUS MYHULMIIAJIBHON YCIyTH HE MNpeny-
CMOTPEHO.

Cpok HampaBieHUsl TOKYMEHTOB, SBIIAIOIIMXCA PE3YyJIbTaTOM IMPEAOCTaBIIe-
HUS MYHULHIAJIBHON yCiIyrd, - 1 pabouuil AeHb CO AHS NPUHATUS DPELICHUS O
npeaocTaBiaeHuu (00 0TKa3e B MPEAOCTABICHUN) MYHULIUTTAIIBHOW YCITYTH.

Cpok BbIIauu JOKYMEHTOB, SBIISIFOLIMXCS PE3YJIbTATOM MPEJOCTABICHUS MY -
HULUMTIATBHOM YCIIYTH, - B IEHb 0OpalIeHUs 3asIBUTEISL.

2.5. HopmartuBHBIE MpaBOBbIE akThl Poccuiickoil denepanuu, HOpMaTUBHBIE
npaBoBbl€ akThl CTaBPOMOJILCKOTO Kpasi U MyHHIIUTIAIbHBIE TPABOBBIE AKTHI, PETY -
JUPYIOLIKE MPEAOCTABIEHNE MyHULUMIIATBHOM YCIIYyTH

[lepeueHp HOpMATUBHBIX ITPaBOBBIX akTOB Poccuiickon denepanuu, HOpma-
TUBHBIX IIPABOBBIX aKTOB CTaBPOIOJIBCKOTO Kpasi, MyHHIIMIAIbHBIX TPABOBBIX AK-
TOB, PETYJIUPYIOLIUX MPEAOCTABICHNE MYHULUIIAIBHON yCIyr (C yKa3aHUEM HX
PEKBU3UTOB M MCTOYHUKOB O(PHUIUAIBHOTO OIMYyOJIMKOBAaHUS), pa3MElleH B CETH
«HTepHer» Ha OoQUUMATBLHOM CalWTe aIMUHUCTpAllMU, HAa €JUHOM IopTajie, Ha
PErMOHAJIBLHOM MOPTAJIE U B PETHOHATILHOM PEecTpe.

2.6. VcuepnbiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBET-
CTBUM C HOPMAaTUBHBIMU MPABOBBIMHU akTaMu Pocculickoit @enepanuu, HOpMaTHUB-
HbIMU MPaBOBBIMU akTaMu CTaBpOIOIBCKOTO Kpasi U MyHUIUIIAJbHBIMUA TIPABOBBI-
MU aKTaMH JIJIs1 TPEAOCTaBICHUS MYHUIIUIIATLHON YCIYTU U YCIIYT, HEOOXOIUMBIX
U 00s3aTeNbHBIX JUISl MPEIOCTABICHUS MYHUIMNAIBHON YyCIyTd, MOAJEKAIIUX
IPEJICTABIICHUIO 3asBUTEJEM, CIIOCOOBI UX IMOIYUYEHUS 3asIBUTENIEM, B TOM UYHCIE B
AIIEKTPOHHOH (opMe, MOPSIIOK UX MPEACTABICHUS

2.6.1. Jlns nmpenocTaBiIeHUs] MyHULIMIIATIBHOW YCIYTH 3a4BUTENIb €r0 MPE-
CTaBUTENb OOpalaerca B aiMUHHUCTpauuto uian MO®IL] ¢ 3asBneHueM 00 ycTaHOB-
JIEHUM CepBUTYTa (Hajiee - 3asBJIEHUE) MO (pOpME COMNIACHO B MpUiIokeHUto Ne 2 k
AJMUHUCTPaTUBHOMY PErJIAMEHTY.

K 3asBneHuto npuiararoTcs clieyronme J10KyMeHThI:

1) OJIMH U3 JOKYMEHTOB, YAOCTOBEPSIOIINX TUYHOCTD 3aIBUTEIS:

nacnopt rpaxxaanuna Poccuiickoi ®@enepanuu (mpe1ocTaBisieTcs: Tpaxia-
Hamu Poccuiickoii denepanun);

BPEMEHHOE YJIOCTOBEPEHUE JIMYHOCTHU rpakiannHa Poccuiickoit @enepaunun
(popma Ne 2I1) (mpemocraBisieTcs B Ciy4yae yTpaThl WIH NepeoPopMIICHUs mac-
nopra rpaxaanuHa Poccuiickoii @enepanuun);

YAOCTOBEPEHUE JIMYHOCTU (BOCHHBIM OWJIET) BOCHHOCHy:Xkamlero Poccuii-
ckoil @enepannu (MOXKET ObITh MPEICTABIEHO IJIsl yAOCTOBEPEHUS JIMYHOCTH BO-
eHHocykaiero Poccuiickoit @eaepaiiun);

MAacrnopT MHOCTPAHHOTO IPAKJAHMHA JTMO0 MHOU TOKYMEHT, YCTaHOBJICHHBIH
(denepanbHbIM 3aKOHOM HJIM TPU3HABAEMBIA B COOTBETCTBUU C MEXKTYHAPOIHBIM
JIOTOBOPOM B KAaueCTBE JIOKYMEHTA, YJOCTOBEPSAIONIETr0 JIMYHOCTh MHOCTPAHHOTO
rpaxxaaHuHa (IpeIoCcTaBIseTCs sl YA0CTOBEPEHUS TMYHOCTH MHOCTPAHHOTO Tpa-
KIAHUHA);



yAOCTOBEpeHNE OekeHIa (MPeaoCTaBISAETCS I YIOCTOBEPEHUS JIMYHOCTH
nun (He rpaxnan Poccuiickoii denepainn), NpU3HAHHBIX O€KEHIIAMU);
CBUJIETEIILCTBO O PACCMOTPEHUU XOJlaTailCTBa O MPHU3HAHUM OEKEHIIEM Ha
tepputopun Poccuiickoii Denepanuu 1no cyniecty (IpeaocTaBisieTcs Ui yJo-
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CTOBEpPEHMS] JIMYHOCTH JIUI], XOJIaTalICTBYIOIIMX O MPU3HAHUU OEKEHLEM Ha Tep-
putopun Poccuiickoit @eneparun);

BH/JI Ha )KUTENbCTBO B Pocculickoil @enepanuu (MpeaocTaBiseTcs s yao-
CTOBEPEHMSI INYHOCTH JIMI O€3 IPa)KIaHCTBA, €CJIM OHU MOCTOSTHHO MPOKUBAIOT HA
teppuropun Poccuiickoit denepanun);

CBUJETEIBCTBO O MPEAOCTABIECHUN BPEMEHHOI'O YOEXHILAa Ha TEPPUTOPUHU
Poccuiickoit ®enepanuun (mpeaoctaBisercs sl yIOCTOBEPEHUS JIMYHOCTH JIMILA,
NOJTyYMBILIETO BpEMEHHOE yOexulle Ha Tepputopun Poccuiickoit @enepanun);

paspenieHre Ha BPEMEHHOE MpOoKKMBaHHe (IPeloCTaBiIsSeTcs ISl yI0CTOBE-
pEHUS TUYHOCTHU JUI 0€3 rpak/IaHCTBa, BPEMEHHO MPOKUBAIOIIUX HA TEPPUTOPUH
Poccuniickoit @enepany U HE HMMEIOMIHUX JTOKYMEHTA, YIOCTOBEPSAIOUIErO JIMY-
HOCTB);

2) TOKYMEHTBI OATBEPKAAOIINE MPABO:

CXeMa rpaHMI] CEPBUTYTa Ha KaJaCTPOBOM IIJIaHE TEPPUTOPUH;

COIJIacue Ha 3aKJIIOUEHHUE CoryameHusi 00 yCTaHOBJICHUH CEPBUTYTA B ITUCh-
MeHHOH popme (enepaibHOTO OpraHa MUCTIONIHUTEIBHON BIACTH, OpraHa UCTIOJIHH-
TenbHOU BiacTh CTaBpOMOJIBCKOTO Kpasi, OpraHa MECTHOI'O CAMOYIIPABJICHUS B BE-
JI€HUU KOTOPBIX HaXOAATCS NPEANPUATHE, YUPEKICHNUE (IPEIOCTABISAETCS PHU TO-
Jlade 3asiBICHUS MPEANPUITHEM WU YUPEKIECHUEM, HAXOISIIUMCS B BeJIeHUU ¢e-
JNEPANBHOTO OpraHa HWCIIOJHUTEIBHOW BIJIACTH, OPraHa HUCIHOJHMUTEIBHON BIIACTH
cyowekra Poccuiickoil denepaliiu, oprana MECTHOT'O CaMOYTPABIICHNUS);

3) AOKYMEHT, MOATBEPKIAIOIINIA TOJTHOMOYHS TIPEJICTABUTENS 3asIBUTEIS:

JIOBEPEHHOCTD (MPEJICTABISAETCA MPU OOpaIlIEHUU TPEICTABUTENS 3asIBUTEIIS
IOPUAMYECKOr0 JUIA (32 MCKIIIOUEHHEM JIHI], 00JaJaronuX MpaBoM JIeHCTBOBATH
0€e3 JOBEepEHHOCTH);

JOKYMEHT, MOATBEPKIAAIOIIMNA MpaBo Jua 0e3 T0BEPEHHOCTH J1EHCTBOBAThH
OT UMEHHM 3asgBUTEIIS: pelieHre (MpuKa3) 0 Ha3HAYCHUH Wi 00 n3bpanuu pusuye-
CKOTO JIMIIa Ha TOJKHOCTH (IIPECTABIISIETCS MPU 00pallleHnu JHIa, 00J1aJaroero
MIPaBOM JIEMCTBOBATh OT UMEHU 3asBUTENsI 0€3 TOBEPEHHOCTH);

CBUJETEIBCTBO O POXKACHUM (MPEACTABISETCS IPU OOpAILEHUH POAUTENEH
HECOBEPIICHHOJIETHUX JCTeH);

aKT OpraHa OINEKH M MOMNEYUTENIhCTBA O HAa3HAUEHHM OINEKyHa (MpecTaB-
JSIeTCS IPU OOpAILEHUU OTIEKYHA 3asABUTENIA);

aKT OopraHa ONEKU U IMONEYUTENIbCTBA O HAa3HAYEHWM MOomeyuTens (mpen-
CTaBJISICTCS IPU OOPAILIEHUU MTOTICUUTENIS 3asIBUTENS);

4) mepeBoi Ha PYCCKHUM S3BIK JIOKYMEHTOB O TOCYJAapCTBEHHOM peructpa-
MY IOPUIUYECKOrO JIMIA B COOTBETCTBHM C 3aKOHOJATEIBCTBOM HMHOCTPAHHOIO
rocynapcTna (IpeIoCTaBIsIeTCs B CIy4yae €Clid 3asiBUTEIEM SBJISICTCSI HHOCTPAHHOE
JIILIO).

JIOKyMeHTBI, HEOOXOIuMBbIE JUIsl TOJIYYEHHs] MYHULMIAIBHOM YCIyTH,
MIPENOCTABIISAIOTCS B OPUTHHAIAX WM B HOTAPUAIBHO 3aBEPEHHBIX KOIHMSX, 34 HC-
KJIFoueHueM 3assieHus. [locime cnuueHuss opuruHajia JOKYMEHTAa M €r0 KONUHU K
JieJTy TproOIIaeTcsl KONMUsl JOKYMEHTA, a OpPUTMHAJ BO3BpAIAeTCsl 3asIBUTEIIO.



2.6.2. Crioco® monydeHus: JOKYMEHTOB, MOJABAE€MbIX 3asgBUTEIEM, B TOM
YHCJIe B DJICKTPOHHOU (hopme.
dopmy 3asABICHUS 3aIBUTETH MOXKET MOTYIUTh:

HEMOCPEACTBEHHO B aJMUHUCTpaIuu 1o ajapecy: 357850, CraBponoibCKkuit
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kpait, Kypckuii paiton, ctanuna Kypckas, nepeynok [lkonsHbiit, 12, kabuner 202;

B M®I] no anpecy: 357850, CraBpomnonbckuili kpail, Kypckwuii paiios,
cranuia Kypckas, nepeynok OKTsiOpbckuii, 22;

B cetu «VMHTEpHET» Ha OMUIIMATIEHOM CaliTe aJIMUHHUCTPALUU, HA €IUHOM
MOpTaJIE U PETUOHAIBHOM ITOPTAJIE;

B MH(opManmoHHO-1IpaBoBoil cucreme «Koncymnbrantllnrocy.

2.6.3. Ilopsimok mpencTaBieHus: 3asiBUTENIEM JOKYMEHTOB, HEOOXOJAUMBIX U
00s3aTeNbHBIX IJIs1 IPEAOCTABIECHUS MyHULIUIIAIBHOM YCIYTH, B TOM YUCJE B JJIEK-
TPOHHOM (hopMme.

3asBUTEIb UMEET MPABO MPEACTABUTH JOKYMEHTHI:

JUYHO B aJMHUHHUCTpaiuio 1o azapecy: 357850, CrtaBponoJibCKHil Kpai,
Kypckuii paiton, cranuna Kypckas, nepeynok lIkonbnslid, 12, kabuner 202;

B M®I] no ampecy: 357850, CraBpomnonbckuili kpail, Kypckwuil paiios,
cranuna Kypckas, nepeynok OktaOpbsckuid, 22;

MyTEM HAIMpABJICHUS IOYTOBBIX OTHPABICHUM (3aKa3HBIM IOYTOBBIM
OTHpaBJICHUEM) B aAMUHUCTpanuio no aapecy: 357850, CraBpomnoiabCcKuil Kpaii,
Kypckuit panon, cranuna Kypckas, nepeynok Hkonbnbii, 12;

IIyTEM HalpaBJ€HUs JOKYMEHTOB Ha €IMHBIN MOpPTajd U PErHOHAIBHBIN MOp-
Tal.

3asBiI€HUE U JOKYMEHTHI JUIs MOTYYEHUs MyHULIMIIAIbHON YCIyru B (hopme
AJIEKTPOHHOI'O JIOKYMEHTa HalpaBIISIIOTCS B MOPSIIKE, YCTAHOBICHHOM IOCTAHOB-
nenuem IIpaBurtenbcTBa Poccuiickoit @enepaunu ot 07 utong 2011 r. Ne 553 «O
nopsjike opopMICHUS U MPEACTABICHUS 3asBICHUN U UHBIX IOKYMEHTOB, HE00XO-
JUMBIX ISl TPEIOCTABICHUSI TOCYJaPCTBEHHBIX U (MJTM) MYHUIIUTIAIBHBIX YCIYT, B
(dbopMe IEKTPOHHBIX IOKYMEHTOBY.

3asBiIeHUE U TOKYMEHTHI, HAIIPaBJICHHBIC B AJICKTPOHHOU (popMe, MO ITUCHI-
BAIOTCS 3JIEKTPOHHOM MOJMUCHIO B COOTBETCTBUU € TpeboBaHusaMu denepanbHOro
3akoHa oT 06 ampens 2011 1. Ne 63-®D3 «O06 snekTpoHHON noamucuy» (manee - de-
nepaibHbIN 3aK0H «O0 3JEKTPOHHON MOANMUCHY) U TpeboBaHusIMU DenepanbHOro
3akoHa «O0 OpraHu3aluu NPeIOCTaBICHUS TOCYIAPCTBEHHBIX U MyHUIMIIATbHBIX
YCIIyT».

dopMupoBaHUE 3aABICHUS OCYIIECTBISIETCS TOCPEACTBOM 3arOIHEHUS
ANIEKTPOHHOM (DOPMBI 3asBJIEHUSI HA €IMHOM U PErMOHAJIBLHOM IMopTajax 0e3 HeoO-
XOJIMMOCTH JIOTIOJIHUTENIbHOM MO0J1auM 3asBJICHUS B KaKOW JI1M00 MHOU popMme.

Ha eauHoM mopTtajie WM peruoHaIbHOM TOpTaje pa3MeIaroTcss o0pasiibl
3aMOJHEHUS JIEKTPOHHON (OPMBI 3asBICHHUS.

Ecnu Ha enHOM mopTane 3asBUTENI0 HE 00eCTieunBaeTCsl BO3MOXKHOCTD 3a-
MIOJIHEHUS AJIEKTPOHHOU (OPMBI 3asBJICHUS], TO 7151 OPMUPOBAHUS 3asIBJICHUS HA
€IMHOM TOpTaJie B MOpsIJIKe, onpenensieMoM MUHUCTEPCTBOM IIU(PPOBOTO pa3BU-
THS, CBSI3U U MacCOBBIX KOMMYHUKalui Poccuiickoit @eneparnyu, odecrnednBaeTcs
aBTOMATUYECKUI MEePEeXo K 3alOJHEHUIO JIEKTPOHHON (OPMBI YKa3aHHOTO 3asB-
JIEHUS HAa pETMOHAIBHOM MOpTaJe.


consultantplus://offline/ref=EBB2A7731D58B416BC53E64B327BCF5EB529466940FFC6331CABB79180UD3FH
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dopmarHoO-IOTHYecKass MpoBepkKa CHOPMUPOBAHHOTO 3asBICHHS OCYyIIe-
CTBJISIETCS TIOCJIE 3aMOJIHEHUS 3asiBUTENIEM KaXKIOrO U3 MOJeH 3JIeKTpOHHOU (op-
MBI 3asBJIcHMS. [Ipy BBISBIEHHM HEKOPPEKTHO 3aIOJHEHHOIO IOJISI AIEKTPOHHON
(OpMBI 3asBJICHUS 3asIBUTENb YBEIOMIISIETCS O XapaKTepe BBISBJICHHON OIIMOKHU U

HOpSAAKE €€ yCTpaHEHMsI IOCPEICTBOM MH(POPMALIMOHHOTO COOOIIEHHS HENTOCPE-
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CTBEHHO B RJIEKTPOHHOM (popMe 3asiBICHHUSL.

[Tpu popMupoBanuy 3asiBICHHS 00ECIIEYNBACTCS:

a) BO3MOYKHOCTb KOIIMPOBAHMS U COXPAHEHUS 3asIBJICHUS M MHBIX TOKYMEH-
TOB, HEOOXOUMBIX ISl IPEIOCTABICHHS MyHHUIIUIAIBHON yCIIyTH;

0) BOBMOXHOCTb 3alIOJIHEHHS HECKOJBKUMHU 3asBUTEIISIMA OJHOW AIIEKTPOH-
HOUM (opMBbI 3asBJICHUs MPU OOpAIICHUH 32 MYHHUIMIAIBHOW yCIyrOW, IMpeanoia-
rarouieil HarpaBJIEeHHE COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMHU 3asBUTEIISIMU;

B) BO3MOKHOCTb I1€4aT Ha OYMa)KHOM HOCHUTEJE KOIUU JIEKTPOHHOU (op-
MBI 3a5IBJICHUS;

I') COXpaHEHHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (GOpMY 3asiBJICHUS 3HAUe-
HUM B JII000M MOMEHT MO KEJIAHUIO TOJIb30BATEINSI, B TOM YHCIIE NPU BO3HUKHOBE -
HUM OIIMOOK BBOJA U BO3BpaTe AJIs IOBTOPHOI'O BBOJIA 3HAUEHUN B 3JIEKTPOHHYIO
dbopMy 3asBiICHHUS;

1) 3aloJIHEHUE MOJIeH AJIEKTPOHHOM (hOpMBbI 3asiBI€HHs 10 Hadaja BBOJA
CBEJICHUI 3asBUTENIEM C HCIOJIb30BAaHUEM CBEJCHH, pa3MEUIeHHBIX B (eaepaib-
HOU ToCcyAapCcTBeHHOUW MHGOpMAIMOHHON cucteme «EnuHas cuctema uaeHTUGU-
KAl U ayTeHTU(UKAUU B UH(PPACTPYKTYpe, oOecneunBaroneid nH(popManmuoH-
HO-TE€XHOJIOTUYECKOE B3aUMOJEHCTBUE HHPOPMALIMOHHBIX CUCTEM, UCIOIb3YEMBIX
JUTSL IPEIOCTABIEHUS TOCYTApPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT B 3JIEKTPOHHOM
dopme» (nanee - enuHas cucTeMa UACHTU(PUKALUUA U ayTEHTU(UKAIUK), U CBEJe-
HUM, OMyOJIMKOBAHHBIX Ha €MHOM MOpTajie WM PETMOHAIBHOM MOpTale, B YacTH,
Kacarolleics: CBEeJCHUH, OTCYTCTBYIOIIUX B €IUHOM cUCTeMe WACHTH(PUKALMHU U
ayTeHTU(PUKALINH;

€) BO3MOKHOCTbh BEPHYTBCSI Ha JIFOOOH M3 ATAloOB 3all0JHEHUS JIEKTPOHHOU
dbopMeI 3asBiieHNs 0€3 MOTEPH paHee BBEJACHHON WH(OpMaIuy;

) BO3MOXXHOCTb JOCTyIa 3asiBUTEJS HA €IMHOM MOpTaJe WIH PErHOHaIb-
HOM MOpTajie K paHee MOJAHHBIM UM 3asBJICHHUSM B TEUEHUE HE MEHEE OJHOIO
rojia, a Tak’ke YaCTUYHO C(HOPMHUPOBAHHBIX 3asBJICHUI - B TCUCHHUE HE MEHEe 3 Me-
CSILIEB.

CdopmMupoBaHHOE U MOJANMCAHHOE 3asIBJICHUE U JOKYMEHTBI, HEOOXOIMMBbIE
JUISL IPEAOCTABIICHUS MYHULIMIIAIBLHON YCIYTH, HAMPABIIAIOTCS B aAMUHUCTPALIAIO
OCPEJCTBOM €MHOIO MOPTaJia UM PETMOHAIBHOTO MOpTaa.

AIMUHHCTpausi oOecrieunBaeT NpPHUEM JOKYMEHTOB, HEOOXOAUMBIX IS
peI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH, U PETUCTPALIMIO 3asiBlIeHUs 0€3 HeoOXo-
JUMOCTH TIOBTOPHOTO MPEJCTABICHUS 3asIBUTEJIEM TaKUX JOKYMEHTOB Ha OyMaik-
HOM HOCHTEJIE, €CJIM UHOE HE YCTAHOBJIEHO (eiepaibHbIMU 3aKOHAMHU U IPUHUMa-
€MbIMH B COOTBETCTBUU ¢ HUMU akTamu [IpaBurensctBa Poccuiickon ®Denepannm,
3akoHamMu CTaBpOMNOJBCKOrO Kpas U MPUHUMAEMBIMU B COOTBETCTBUH C HUMU aK-
TaMU BBICIIMX HCIIOJHUTENIBHBIX OPIaHOB roCyJapCTBEHHOM BiacTh CTaBpONOJIb-
CKOT'O Kpasl.



IIpenocraBneHre MyHUIIMIIAIBHOM yCIYTM HAYMHAETCSI C MOMEHTA IpueMa 1
perucTpanuy aIMUHUCTPALMEN 3asBJICHUSA U JOKYMEHTOB, IIOCTYIIMBIINX B JJIEK-
TPOHHOH (hopMe, HEOOXOAUMBIX I MPEJOCTABICHHUS] MYHULIUITAIbHON YCITYTH.

VYBenoMIIEHHE O NPUEME U PErUCTpaluy 3asBICHHUS M UHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTH, COAEp Kallee CBe-
neHust o (pakTe mpuemMa 3asBIEHUS M JOKYMEHTOB, HEOOXOJIMMBIX AJIA Mperoc-
TaBJICHUS MYHULUIIAJILHOW YCIYTM, U Hadajle MPOUEAYpbl NMPEAOCTABICHUS MY-

HULIMNIAJIBHOW YCIIYTH, a TaKX€ CBEJICHUS O JAaT€ U BPEMEHU OKOHYAHHUS IMPEIOC-
TaBJICHUS] MYHUIMIAIBHOW YCIYTH JUOO0 MOTUBUPOBAHHBIN OTKAa3 B IPUEME 3asiB-
JICHUS ¥ UHBIX TOKYMEHTOB, HEOOXOIUMBIX JIJISl PEIOCTABICHHUS MYHUIIMTIATLHON
YCIIYTH, MOCTYMUBIIMX B aJMUHUCTPALIUIO B AJIECKTPOHHON (opme, HAINPaBISICTCS
3asIBUTENIO HE MO37HEe paboyero JHsA, CIEAYIOLIEro 3a JIHEM MOAa4yd yKa3aHHOTO
3asBJICHUSI, TyTEM U3MEHEHUsI cTaTyca 3asiBJICHHUS B JUYHOM KaOWHETE 3asBUTENS
Ha mopTane, Wik B (opme 3JIEeKTPOHHOTO JTOKYMEHTa MO aApecy 3JIEKTPOHHOU
MOYThI, YKa3aHHOMY B 3asBJICHWU, WJIU B MHUCHBMEHHOW (opMe MO MOYTOBOMY
azpecy, yKa3aHHOMY B 3asIBJICHUU.

B cnyuae HampaBiieHUs 3asBJICHHUS U JOKYMEHTOB JUISl IOJIYYEHUS MYHH-
UIIAJILHOW YCIIYTHM MOCPEICTBOM IOYTOBOM CBSI3M (3aKa3aHHBIM IOYTOBBIM OT-
MIPABJICHHEM) JOKYMEHTHI OJDKHBI OBITH YJIOCTOBEPEHBI B YCTAHOBIICHHOM TOPS-
K€, 32 HCKIIFOYEHNUEM JOKYMEHTOB, ITPEIOCTABISEMbIX B TOJJIMHHUAKAX.

B cnyuae mongaum 3asiBieHus B (popme dIEKTPOHHOTO JOKYMEHTA IMOCPEICT-
BOM €IMHOTO IMOPTaja, PErMOHAIBHOIO NOPTAJIA YBEAOMIIEHUE O IPUHATOM peEIlIe-
HUU B (OpME FJIEKTPOHHOTO JOKYMEHTA B T€UEHHUE OJHOTO pabdouyero JHS MOCIe
MIPUHATUSA PELICHUSI HANPABJISAETCS 3asBUTENIO0 MOCPEACTBOM €IMHOTO TOpTaja U
PETHOHANBHOTO MOPTAJA.

OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh WM TOJHOTY IPEIOCTABISIEMbIX CBE-
JEHUN W JOKYMEHTOB, SBIISIFOIIMXCS HEOOXOAMMBIMH ISl MPEJOCTABICHUS MY-
HULIMINIAJIBHOW YCIIYTH, BO3J1aracTcsl Ha 3asBUTEIIS.

2.7. VicuepmbIBaromuii NepedyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBET-
CTBUM C HOPMAaTUBHBIMM IPaBOBbIMH akTaMu Poccuiickon denepannn, HOpMaTUB-
HbIMU MPABOBBIMU akTaMHu CTaBpPOMOJIBCKOTO Kpas, MyHUIUIIAJbHBIMA MPABOBbI-
MH aKTaMU JUIS TPEIOCTABJIEHUS MYHULMNAJIBHOW YCIIYyTH, KOTOPBIE HAXOIATCS B
pacHoOpsSKEHUHM WHBIX OPraHU3aldid, YYACTBYIOUIMX B NMPEAOCTABICHUN MYHUIIH-
MaJbHOM YCIYTH, U KOTOPBIE 3asIBUTEIb BIPABE MPEJACTABUTH, 4 TAKIKE CIIOCOOBI UX
MOJIyYEHHUSI 3asiBUTENIEM, B TOM YHUCJI€ B BJIEKTPOHHOU (popme, MOPSIOK UX Mpe-
CTaBJICHUSA

2.7.1. Cneunanuct OTAeia UMYIIECTBEHHBIX U 3€MEIbHBIX OTHOUIEHUN WU
pabotHuk M®II, oTBeTCTBEHHBIN 3a UCTpeOOBaHUE JOKYMEHTOB B MOPSJIKE MEXK-
BEJJOMCTBEHHOTO HMH(POPMALIMOHHOTO B3aWMOJCHCTBUS, 3allpalllMBacT B TEUCHHE
OJIHOTO paboyvero AHs CO JHS MOCTYIUICHUS 3asBJICHUS, B TOM YHUCJE B DJIEKTPOH-
HOU (opme, ClIeyIONTNE JOKYMEHThI, KOTOPbIE HAXOISATCS B PACTIOPSAKEHUU UHBIX
OpraHoB (OpraHu3aluii), y4aCTBYIOIIUX B MPEIOCTABICHIUN MYHHUIIUITAIILHON yCITy -
TH:

1) BbinucKy u3 EAMHOrO rocygapCTBEHHOIO peecTpa IOpUINYECKUX JIUIL O
IOpUIMYECKOM JIUIIE, SBIsAIonIeMcs 3asButenem - B OHC;



2) BhINUCKY U3 EQMHOro rocy1apcTBEHHOTO peecTpa MpaB Ha HEJBHXKHUMOE
MMYIIECTBO U cneniok ¢ HuM (nanee - EI'PII) o mpaBax Ha 3eMebHBIN y4acTOK - B
Pocpeectpe;

3) Beinucky u3 EI'PH o npaBax Ha 0OBEKThl HEABUAKUMOCTH (31aHUS U (WITH)
COOPY’KEHHUS, PAcHO0KEeHHOe(bI€) HA MCIPANIMBAEMOM 3€MEIbHOM YYacTKe) - B
Pocpeecrpe;

4) Boimucky u3 EI'PII o mpaBax Ha moMmelieHue B 3[1JaHUU, COOPY>KEHUU,
pPacnoyioKeHHOM Ha HCIPAIIMBAEMOM 3€MEIbHOM y4YacTKe, B cllydae oOpaiieHus

COOCTBEHHUKA IIOMCIICHMUS, - B Pocpeempe;
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5) BBIMKMCKY W3 FOCYJApPCTBEHHOTO KaJacTpa HEABUKUMOCTH O 3€MEIbHOM
ydactke - B Pocpeectpe;

6) BBINKMCKY W3 TOCYJapCTBEHHOrO KaJacTpa HEABM)KUMOCTH O 3JIaHUU U
(WJIM) COOpPYXKEHUM, PACIOJIOKEHHOM(BIX) Ha MCIHpaIlIMBaeMOM 3E€MEJIbHOM
yyacTtke - B Pocpeectpe.

3asBUTEIb BIIPABE CAMOCTOSTEIBHO MPEIOCTABUTh YKAa3aHHBIE JOKYMEHTHI.

B cootBerctBuu ¢ mnyHktamu 1, 2 U 4 4dactu 1 crarbu 7 ®@enepaibHOTO
3akoHa «OO0 opraHu3anuu MpPeAoCTaBICHUS TOCYIaPCTBEHHBIX M MYHUITUTATBHBIX
yCIIyr» 3anpeniaercs TpeOoBaTh OT 3assBUTEIIS:

IPEJICTaBICHUA JOKYMEHTOB W HWH(GOpPMAallMu WIM OCYIIECTBICHUS JEH-
CTBUM, NIPEICTABIICHUE UM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOpMa-
TUBHBIMM IIPaBOBBIMU akTaMu Poccuiickont denepanny, HOPMaTUBHBIMU ITPABOBBI-
MU akTamu CTaBpOIOJIBCKOTO Kpasi, MyHUIIMIAIbHBIMU PABOBBIMU AKTaMHU, PETY -
JUPYIOIIMMU OTHOILIEHHS, BOSHUKAIOIIME B CBA3M C IPEIOCTABICHUEM MYHUIM-
IIaJIHOW YCIIYTH;

MPEACTaBICHUS TOKYMEHTOB U MH(POPMaILIUU, KOTOPbIE HAXOJATCS B pacro-
PSKEHUU MHBIX OPraHOB M OpraHU3alliid, y4acTBYIOUIUX B MPEAOCTABICHUA MYHHU-
LUIIAJIbHOW YCIIYyTH, B COOTBETCTBUM C HOPMAaTHMBHBIMM MPABOBBIMH akTaMu Poc-
curickoil ®denepanyy, HOPMATHUBHBIMU MPAaBOBbIMM akTamMu (CTaBpOIOIbCKOTO
Kpasi, MyHULIMIIAJIbHBIMHA MTPABOBBIMH aKTaMHU, 3@ UCKIIOUYEHUEM JOKYMEHTOB, yKa-
3aHHBIX B yacTu 6 crateu 7 denepanpHoro 3akoHa «O0 opraHuzaluu NpegocTaB-
JICHUSI TOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT»;

NPEJCTaBICHUs JOKYMEHTOB U MH(POpPMAIUH, OTCYTCTBHE U (HJIM) HEJOCTO-
BEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MIEPBOHAYAIILHOM OTKAa3€ B IPUEME JTOKY -
MEHTOB, HEOOXOJIMMBIX IJIsl MPENOCTaBICHUS MYyHUIUNAIBHOW YCIyru, Ju0o B
PEeIOCTaBICHUU MYHULHMIIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOUINX Cilyda-
€B:

a) M3MEHEHUEe TpeOOBaHUI HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOLIUXCS
IPEAOCTABIEHUS MYHULMIIAIIBHOW YCIIYTH, MOCJE MEPBOHAYAIBHONW MOJAYN 3asIB-
JIEHUS O NPEAOCTABICHNN MyHULIMIIAIbHOW YCIYTH;

0) HanMuue OomMOOK B 3asBJIEHUU O NMPEAOCTAaBICHUH MyHULUIIAIBHOMN yCiy-
I'M ¥ JOKYMEHTAaX, MOJAAHHBIX 3asIBUTEJIEM IIOCJIE IEPBOHAYAIIBHOIO OTKA3a B IpHe-
M€ JIOKyMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABICHUS MYHUILIMIAIBHON YCIYTH,
aub0 B TMPEAOCTaBICHUMM MYHHMIMIAIBHOW YCIYyrM M HE BKIIOYEHHBIX B
[PE/ICTABJICHHBII paHEe KOMIUIEKT JIOKYMEHTOB;

B) HCTEUEHHE CpPOKa JCWUCTBUS JOKYMEHTOB WM H3MEHEHUE HH(OpMAaIiu
M0CJIe MEPBOHAYAIBHOIO OTKAa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JJsl Ipe-
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JOCTaBJICHHUS] MyHUIIUNAIBHON YCIyTH, 100 B MPEJOCTAaBICHIUH MYHUIIUIAIBHOMI
YCIIyTH;

I') BBISIBJIEHUE JTOKYMEHTAJIBHO MOATBEPKICHHOIO (hakTa (IPU3HAKOB) OIIH-
OOYHOr0 WJIM HPOTUBONPABHOIO ACHCTBUSA (O€31€HCTBUS) OJKHOCTHOIO JIMIIA
aaMuHucTpauuy, padotHuka M®II, paboTHUKa OopraHu3anuu, MpeayCMOTPEHHOM
yacTblo 1.1 ctateu 16 ®enepanbHoro 3akoHa «O0 opraHuzanuu NperoCTaBICHUS
rOCyJapCTBEHHBIX UM MYHUIMIAIBHBIX YCIyI», MPU TNEPBOHAYAIBLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABIECHUS T'OCYJapCTBEHHOMN Yyc-
JAyTH, TU00 B NPEJOCTAaBICHUM MYHULUIAIbHOM YCIyTH, O YeM B HMUCBMEHHOM
BUJE 3a noanuchio miaBel Kypckoro MyHununanbHoro okxpyra CraBpoIoJib-

CKOro
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Kpasi, aupekropa MOL[ npu nepBOHAYaIbHOM OTKa3€ B IMPHEME JOKYMEHTOB,
HEOOXOAUMBIX JUISl MPEAOCTaBICHHUSI MyHUIIUIIAIIBHON YCIyTH, TU00 PyKOBOIUTEIS
OpraHM3alry, NPEeayCMOTpeHHOU 4YacTeio 1.1 cratem 16 PenepanbHOro 3akoHa
«O0 opranuzanuu MpeaOCTaBIECHUS TOCYJaAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT»,
YBEIIOMJISIETCS 3asIBUTEIIb, 4 TAKKE MPUHOCITCS U3BUHEHUS 32 JOCTABJICHHBIE HEY-
100CTBaA.

2.8. NcuepnipIiBaroninii nepeyeHb OCHOBAHUM JIJIs1 OTKA3a B IPUEME JTOKYMEH-
TOB, HEOOXOJIMMBIX /ISl IPEIOCTaBIACHUS MyHUIIMTIAIBHON YCIyTH

OcHoBaHus I OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIUMBIX I TIPEo-
CTaBJICHUS] MyHULIUIIAJIbHOW YCIYTHU:

JOKYMEHTBl HareyaTaHbl (HAlMCaHbl) HEUYETKO M HEpa300puMBO, HUMEIOT
HNOJYUCTKH, MPUIHCKHU, HAJTMUKUE 3a4EPKHYTHIX CJIOB, HEpaclIM(ppOBaHHbIE COKpa-
IICHMS], UCIIPABJICHUS, 32 UCKIIOUYEHUEM HMCIPABICHNN, CKPEIUIEHHBIX NEYAaThIO U
3aBEPEHHBIX MOJIUCHIO YIIOJIHOMOYEHHOTO JINLA;

JOKYMEHTBI UMEIOT CEPhE3HbIEC MOBPEXKICHUS, HATMYNE KOTOPBIX HE MO3BO-
JSI€T OJHO3HAYHO MCTOJIKOBATh UX COAEPKAHUE.

2.9. HcuepnpIBaromMii NEPeYeHb OCHOBAHUW ISl IIPUOCTAHOBJIEHUS IIpe-
JIOCTABJICHUSI MYHUIIMIAIBHONW YCIYTM WMJIM OTKa3a B NPEIOCTaBICHUM MYHUIU-
IIaJIbHOW YCIIyT!

2.9.1. OcHoBaHus JIsI TPUOCTAHOBJIEHUSA MPENOCTABICHUS MYHHIIUIAIb-
HOM YCIIyT'M OTCYTCTBYIOT.

2.9.2. OcHoBaHMA AJI OTKa3a B IPEAOCTABICHUN MYHULIUTIAIBHON YCITyTH:

1) 3asiBineHne 00 YyCTAHOBJIEHWU CEPBUTYTA HAIIPABJIEHO B OpPraH MECTHOIO
caMOyIpaBJIeHUs, KOTOPHII HE BIPaBe 3aKJII0OYaTh COIVIALICHHE 00 yCTaHOBJICHUU
CEPBUTYTA;

2) MJaHUPYEMOE Ha YCIOBHSIX CEPBUTYTa HCIOJIb30BAHUE 3E€MEJBHOIO
y4acTKa He J0MyCKaeTCs B COOTBETCTBUU C (eiepanbHBIMU 3aKOHAMH;

3) yCTaHOBJIEHUE CEPBUTYTA MPUBEAET K HEBO3ZMOXKHOCTH UCIIOJIb30BATh 3€-
MENbHBIA YYaCTOK B COOTBETCTBUHU C €r0 Pa3pelICHHBIM HCIOIb30BAHUEM WM K
CYILIECTBEHHBIM 3aTPYIHEHUSM B HCIOJIb30BAHUM 3€MEJIBHOTO YYacTKa.

2.10. Ilepedensp ycayr, KOTOPBIE SBISIOTCS HEOOXOUMBIMHU U 00s3aTEIbHbI-
MU JIJISl IPEAOCTABIICHUS MYHUIIMIAIBHON YCIYTH, B TOM YHUCJI€ CBEACHUS O JIOKY-
MeHTE (JOKYMEHTax), BbIJaBaeMOM (BbIaBa€MbIX) MHBIMUA OPTaHaMH U OpraHu3a-
UUSAMH, YYACTBYIOIIMMU B MPEIOCTABICHUH MYHUIIUIIAIbHON YCIYTH

VYcenyru HeoOXoquMble U 00sI3aTeNIbHbIE JUI IPEIOCTABICHUS! MyHULIUIANb-
HOM YCIIYyTH, OTCYTCTBYIOT.



2.11. Ilopsiaok, pa3Mep U OCHOBAHUSI B3UMAHUS TOCYJAPCTBEHHOM MOILITUHBI
WJIM MHOM IJIaThl, B3UMAEMOM 34 MPEIOCTABICHHE MyHULIMITAIBHON YCIIYTH

['ocynapcTBeHHass MOLIIMHA WIM HWHAS IUIATa 32 NPEAOCTABICHUE MYHULM-
NaJbHOM yCIIyTM HE B3UMAETCS.

2.12. Tlopsanok, pasMep U OCHOBAHMS B3MMAHMS ILIATHI 34 MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M O0S3aTE€NbHBIX JUIsl MPEJOCTABICHHUS MYHULUINAIbHON
yCIIyTH, BKJIIOYasi HH(GOPMAIIMIO 0 METOJUKAX pacuera pa3Mepa TaKou Iu1aThl

Ycnyru, HeoOXoIMMBbIE M 00s13aTENbHBIE AJIs IPEIOCTABICHNS MyHHUIUIAIIb-
HOMW YCIIYTH, OTCYTCTBYIOT.

2.13. MakcuMalnbHbIid CPOK OKHMJIaHHMSI B OYEpPEAM MpHU IoAade 3ampoca o

IPEIOCTaBICHUU MYHUIIMIAIBHONW YCIYyTH U YCIYyT, HEOOXOJIUMBIX M 00513aTeNb-
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HBIX JUI IPEAOCTABICHUS MyHULUIIAIIBHOW YCIIYTH, U NPU MOJIYYEHUN pe3yJibTaTa
IPEAOCTABIEHUS TAKUX YCITYT.

MakcuMalnbHbIl CPOK OKMAAHUS B OYEPEAH IIPU M10JAYE TOKYMEHTOB U MPH
IIOJIyYEHUHU pe3ysIbTaTa IPEAOCTABICHUS MyHULIMIIAJBHOW YCIIYTH HE JOJIKEH IIpe-
BBIIIIATH 15 MUHYT.

2.14. Cpox ¥ NOpsIIOK PETUCTPALIMK 3alpoca 3asiBUTENSL O MPEIOCTABICHUN
MYHULIMIIAIBHON YCIYTH U YCIYT, HEOOXOAUMBIX U 00s3aTeIbHbIX IS MIPEJOCTAaB-
JICHUS] MyHULIUTIAIBHOM YCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOM popme

3asBiI€HUE O NPEIOCTABICHUM MYHHULMIIAIIBHOM YCIYTM PETUCTPUPYETCS B
TE€YEHHE JBYX MUHYT B JIEHb €ro OOpallleHHs CIIEHUaJIuCTOM OT/EeNa 10 OPraHHu3a-
LIMOHHBIM M OOLIMM BOIIPOCAM aJAMUHUCTPALIMH, OTBETCTBEHHBIM 32 PErMCTPALIUIO
BXOJIAILIEH KOPPECTIOHICHLIUH, B CUCTEME JIEKTPOHHOTO JJOKYMEHTOO00pOTa U JIe-
nonpouszBoacTBa «IEJIO», mubo pabotHukom M®I] B nopske, ycTaHOBIEHHOM
MOII.

3asBIICHHE O NPENOCTABICHUM MYHUUMIIAJBHOW YCIIYIM, HAalpaBJIECHHOE B
AJIIEKTPOHHOM (hopMe, pacrieyaTbiBaeTCsd Ha OyMakKHBIA HOCUTENb U PETUCTPUPYET-
Ci B JICHb €ro IIOCTYIUICHUs. B ciydae ecii yka3aHHOE 3asBJICHUE ITOCTYIIWIO B
Hepabouee BpeMs, BBIXOJIHbIE WM Mpa3gHUUHBIE THHU, €0 PEerucTpanus Ipou3BO-
IUTCS B TE€UEHHE MEPBOro yaca pabodero BpeMEHHU MEepBOTro pabodero AHs, cledy-
IOILIETO 32 THEM MOCTYILICHHUS 3asABIICHUS.

2.15. TpeboBanms K TMOMEIIEHUSM, B KOTOPBIX MPEJOCTABIISCTCS MYHHUIIH-
MaJIbHAsl YCIyTa, K 3aIy OXKUIAHUS, MECTAM IS 3aIl0JIHEHMS 3aIpoCOB O IPEIOC-
TaBJICHUU MYHULUNAIBHOW YCIYrd, HHPOPMALIMOHHBIM CTEHAAM C 00pa3uaMu Ux
3aMOJHEHUSI U MEPEYHEM JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTABICHUS KaX-
70O MYHULIMIIAJILHOM YCIIYTH, pa3MEIIeHHI0 U OQOPMIICHUIO BU3YaJbHOM, TEKC-
TOBOM U MyJNbTUMEAUMHONW MH(OPMAIMU O MOPSJIKE MPEJOCTABICHUS TaKOW yc-
JYTH, B TOM 4HCIE K OOECHEUYEHHMIO JOCTYMHOCTH JJIi WHBAIUJOB YKA3aHHBIX
00BEKTOB B COOTBETCTBUHU C 3aKOHOJAATeNbCTBOM Poccuiickoit dexepanuu o co-
AAJIBHOM 3aILUTE NHBAJIUIOB

[leHnTpanbHBI BXOJ B 3/1aHUE€ aJIMUHUCTPALMU JOJKEH ObITH 000pYI0BaH
UH(GOPMAITMOHHON TaOIMUYKON (BBIBECKOM), cojepKalieil nHdopmaiuo o0 aamMu-
HUCTpAILMU: HAUMEHOBAaHUE, MECTOHAX0XK/IEHUE, PEKUM PaOOTHI.

Bxon u BbIXOA M3 MOMEIIEHUI 000PYIyIOTCSI COOTBETCTBYIOIIMMHU yKa3aTe-
JISIMH.



Bxox B 31aHMe aniMUHUCTpaid 000PYIyeTCs TaHIyCaMH, PaCIIHPEHHBIMU
MPOXO/IaMH, TIO3BOJISIIONUMU OOECTIEYUTh OCCHPENSTCTBEHHBIN TOCTYN WHBAJU-
JIOB, BKJTIOYAsl HHBAJIUIOB, HCTIOJIB3YIOMINX KPECTa-KOJISCKH.

[Tnomaas MECT OXKUIAHUS 3aBHCHT OT KOJIMUECTBA 3asBUTENICH, €KETHEBHO
oOpararnmxcs B aAMUHUACTPAIMIO 32 MPEIOCTABICHUEM MYHUIIAIIATBLHON yCITy-
ri. KonmmuecTBo MecT 0KUAaHMS ONPEISIIeTCS UCX0 U3 (DaKTUIECKOW Harpy3KH
¥ BO3MOXXHOCTEH JIJIS X pa3MEIICHHS B 3/TaHUH, HO HE MOYKET COCTABJISITH MEHEE 5
MECT.

[Ipuem 3asiBUTENE OCYIIECTBIISIETCS B CIEIMAILHO BBIJCICHHBIX IS 3TUX
1eJIeH MOMEIICHUSIX.

[Tomenienus s mpueMa 3asiBUTENEH JOJKHBI ObITh 000PY/I0BaHbI TaOIM4-
KaMH C yKa3aHHeM HOoMepa KaOuHeTa, (pamMuiinyd, UMEHH, OTYECTBA M JOHKHOCTHU

crecoalincTra, OCYIICCTBIIAIOMICTIO HMPEAOCTABICHUC MYHHHHHaHLHOﬁ yciiyru, pe-
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&KUMa paOOThI.

[Tomemenus uist mpremMa 3asiBUTENEH JOJHKHBI COOTBETCTBOBATH KOMGOPT-
HBIM YCJIOBHSIM JUJISl 3asBUTENIEH U ONTHUMAIBLHBIM YCIOBHUSM paOOThl CHEIUATUCTA
aIMHUHUCTPALINU C 3aIBUTEIISIMHU.

[ToMmemieHnst TOJKHBI COOTBETCTBOBATH CAHUTAPHO-3MUIEMHUOJIOTHYECKUM
opaBuiiaM M HOpMmaTuBaMm «[ WMrueHmdyeckue TpeOOBaHUS K MEPCOHATBHBIM JJICKT-
POHHO-BBIYHMCIUTEILHBIM ~ MalluHaM ©  opranm3anuu  pabotel.  CanlluH
2.2.2/2.4.1340-03» («Poccwmiickas razera», 21.06.2003, Ne 120) u OvITH 00OpY-
JIOBAHbI ITPOTUBOINIOKAPHOW CUCTEMOM M CPEACTBAMH I0KAPOTYLIEHUs, CUCTEMOMN
ONOBEUIEHUS O BOSHUKHOBEHUH YPE3BbIYAHON CUTYALIUH.

[Tomemienusi, npegHa3HayYEHHbIE ISl O3HAKOMJIEHUS 3asBHUTENed ¢ MHGOP-
MalMOHHBIMHU MaTepuagamMu, 000pyAyIOTCsI HHPOPMALIMOHHBIMU CTEHAAMH.

OdopmileHre BU3yalbHOM, TEKCTOBOM W MYJIbTUMEIUNHHON MHMOpMAUU O
NOPSIAKE MPENOCTABICHNUS MYHUIMIIAIBHONW YCIYTU JOJKHO COOTBETCTBOBAThH OII-
TUMAJILHOMY 3PUTEIIbHOMY U CIYXOBOMY BOCHPUSITHIO 3TOW MHGOpMAIUU 3asiBU-
TEJIIMMU.

[Tomemennst M®L] n0mKHBI COOTBETCTBOBATH TPEOOBAHUSM, yCTaHOBIICH-
HbIM mocraHoBieHneM I[IpaBurenbcTBa Poccmiickoit depeparuu ot 22 mekadps
2012 1. Ne 1376 «O6 ytBepxaeHun IIpaBun opraHuzanuu IeITeI-HOCTH MHOTO-
(GYHKIIMOHATBHBIX IIEHTPOB TMPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUITUTIATH-
HBIX YCIyT».

Bxon B momenieHue, npeHa3sHayYeHHOE U1l TPEAOCTABICHUS MYHHIIUIIAb-
HOM YCIIyTH, IIOMELIEHHUs], B KOTOPBIX IMPEAOCTABIAETCS MyHHULMNAIbHAS yCIIyTra,
JIOJIKHBI COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickon de-
Jepalii U 3aKoHOAaTeNbCcTBOM CTaBpOMOJBCKOro Kpas TpeOoBaHUsIM olecrieye-
HUSL KOM(POPTHBIMU YCJIOBHSIMH, B TOM 4HCIEe OOECedyeHHs] BO3ZMOXKHOCTH pea-
JU3alUU [IPaB UHBAJIWJOB U JIUI C OTPAHUYECHHBIMH BO3MOKHOCTSIMU Ha MOJTY-
YEHHUE 10 UX 3asBJICHHUSAM MYHULUIAIBHON YCIyTH.

[Topsinok obGecrnieueHust yCIOBUM JOCTYITHOCTH JUIsl MHBAJIUJOB OOBEKTOB CO-
[IUATHHONW, WHXCHEPHONW M TPAHCHOPTHOW WMHMPACTPYKTYp M MPEIOCTABISIEMBIX
YCIIYT, a TaKK€ OKa3aHUs UM MPU dTOM HEOOXOIUMOI TOMOIIM YCTaHABIUBACTCS
Hopmamu DenepanbHoro 3akoHa oT 01 mexadbps 2014 r. Ne 419-D3 «O BHeceHUn
W3MEHEHUN B OTJAEJbHBIE 3aKOHHOJATENIbHBIE akThl Poccuiickor denepanuu mo
BOIIPOCaM COLIMAJIBHOM 3alIUThl MHBAJIMJOB B CBSI3U ¢ patudukanveid KoHBeHnu
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O MpaBaxX WHBAJIHNI0BY», a TAKKE MPUHATHIMUA B COOTBETCTBUU C HUM MHBIMU HOpMa-
TUBHBIMU [TPABOBBIMU aKTaMHU.

2.16. Iloka3arenn JOCTYMHOCTH U Ka4yeCTBAa MYHMIIUIIAJIBHON YCIyTH, B TOM
YHClie KOJUYECTBO B3aUMOJICHCTBHUS 3asSBUTENS C JOJDKHOCTHBIMH JIUIIAMH TIPH
NPEIOCTaBICHUN MYHUIIMIAIBHON YCIYIHM W MX TPOAODKUTEIHHOCTH, BO3MOXK-
HOCTb MOJIy4eHUS HHPOPMAIIHH O XO0JIe MPEIOCTABICHUSI MYHUIIUTATLHON YCIYTH,
B TOM YHCJIE C UCIIOJIB30BaHUEM HMH(POPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIO-
T'Mii, BO3MOKHOCTh JINOO HEBO3MOKHOCThH MOJYyYEHUS MYHUIUIAIBHOW YCIyTH B
MHOTO(YHKIIMOHAJILHOM IEHTPE MPEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHHIIHU-
NaJIbHBIX YCIYT (B TOM YKCJIE B TIOJIHOM 00BEME), B JTIOOOM CTPYKTYPHOM IOApa3-
JIeJICHUU WM TEPPUTOPHUAIBHOM OpraHe aJMHHHCTpAIMH 10 BbIOOpPY 3asBUTEINS
(3KCTEeppUTOpUATBHBIA  MPUHIUI), MOCPEIACTBOM 3alpoca O MPeAoCTaBICHUU

HECKOJIbKMX TOCYJapCTBEHHBIX U (MJIM) MyHHUIUIIAIBHBIX YCIYT B MHOTO()YHKIIHO-
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HaJBHBIX LIEHTPAX MPEJAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT,
npeaycMoTpeHHoro crateeit 15.1 denepanbHoro 3akoHa «O06 opraHuzanuu npeo-
CTaBJIEHUSI TOCYIApCTBEHHBIX U MYHUIUIAIBHBIX yCIyTr» (Jajee - KOMIUIEKCHBIH
3a1poc)

K nokazatensiMm JOCTYMHOCTH M KaueCTBAa MYHULUNAIBbHBIX YCIYT OTHOCST-
col:

1) cBoeBpemenHocTb (CB):

CB = yCTaHOBJICHHBI AJIMUHUCTPATUBHBIM PETIAMEHTOM CPOK/Bpems,
(hakTHUUYECKH 3aTPavyE€HHOE Ha MPEJOCTABICHHE MyHULIUNIAbHOHN yeiuyru X 100 %.

[Tokazarens 100 % u Ooiiee SIBISIETCS MOJIOKUTENbHBIM U COOTBETCTBYET
TpeOOBaHUAM AJMUHUCTPATUBHOTO PETJIaMEHTA;

2) noctymnHocTh (Zoc):

Hoc = Haien T Hopew T oo e T Mon + Mungy + Hocr™ Lo

rae

Hien - HATUYKME BO3MOXKHOCTH 3aMKCAThCS HAa MPUEM 10 TeleoHny:

Hien =5 % - MOXKHO 3amMcaThCsl HA TIPUEM 10 TelaePOoHY;

Hren = 0 % - Henb3sI 3amTUCaTHCS HA TIPUEM TI0 TeIedOoHy.

Hspew - BOBMOKHOCTD MPUHTH HA TIPUEM B Hepaboudee BpeMs:

Hepew = 10 % - mpuem (BbIIaya) JOKYMEHTOB OCYIIECTBIISIETCS O€3 mepephiBa
Ha o0en (5 %) u B BeIxoHOM 1eHb (5%).

Heis . - Hammuue 6e30apbepHOi Cpebl:

Heisc =20 % - oT TpoTyapa 10 MeCTa pruemMa MOKHO MPOEXaTh HA KOJISICKE;

Heisc =10 % - oT TpoTyapa 10 MecTa mprueMa MOKHO MTPOEXaTh Ha KOJIACKE C
OCTOPOHHEH MOMOIIIbIO | yenoBeka;

Heisc =0 % - oT TpoTyapa 10 MecTa mprema Hellb3sl IpoexaTh Ha KOJISICKE.

I - Hamu4YKre BO3MOXKHOCTH MOAATh 3asiBJICHUE B AJIEKTPOHHOM (hopMme:

Hon =20 % - MOXKHO TIO/IaTh 3asIBJICHUE B JIIEKTPOHHOU (opMme;

Ion = 0 % - Henmb3st moAaTh 3asBJICHUE B DJICKTPOHHOU (opMme.

Mg - JOCTYMHOCTH HMH(POPMAIMM O TMPEAOCTABICHUU MYHUIUTATHHOU
YCIIyTH:

gy = 20 % - mabOpMarus 00 OCHOBAHUSX, YCIOBUAX WM TOPSAIKE TIpe-
JOCTABJICHHUS] MyHULUIIAJIBHON yciayru pasmenieHa B cetn «MutepHeT» (5%) u Ha
nHpopMarmoHHeIX cteHaax (5 %), ecTh MOCTYNHBIM sl 3asBUTENEH pazna-
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TouHbIl MaTepual (5 %), nepuogudecku HHGOPMAITUS O MyHUITUTIATHBHOU yCIIyTe
pasmemaercs B CMU (5 %);

My = 0 % - nnsg momydyeHuss “HPOpMaUMU O MPEAOCTABICHUNA MYHHIIH-
NaJbHOW YCIYIM HEOOXOJUMO MOJb30BaThCS YCIyraMu, U3y4aTb HOPMaTUBHBIE
JOKYMEHTBHI.

o - BOBMOXHOCTB MOJATh 3asBJIEHUE, JOKYMEHTbI U MOJYYUTh PE3YJIbTAT
MYHHUIIMTIAIBHON YCIYTH MO MECTY JKUTENIbCTBRA:

owrr = 20 % - MOKHO 1IOATH 3asBJICHUE, JOKYMEHTBI U ITOIYYUTh PE3YJILTAT
MYHUIMIIAIBHON YCIIYTH 110 MECTY JKUTEIIbCTBA;

Mowrr = 0 % - HEnb34 MOAATH 3asiBICHUE, JOKYMEHTBI U MOJYYNUTh PE3YJIHTAT
MYHUIMIAIBHON YCIIYTH 110 MECTY JKUTEIbCTBA.

Hugn - BO3MOXKHOCTH IMOJAYU JIOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaB-
JICHWs] MyHUIMIIAJIbHOU ycinyru, B MOII:
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Hupn = 5 % 1pu HaTMYMU BO3MOXKHOCTH TOJIayd JIOKYMEHTOB, HE00XO-
JTAMBIX ISl IPEAOCTaBICHUS MYHULIMITAIBHOU yeinyT, B MOII;

Huen = 0 % 1ipu OTCYTCTBHHM BO3MOKHOCTH TIOJIa4U JTOKyMEHTOB, HE0OXO-
JUMBIX JUJIS IPEIOCTABICHNUS MyYHUIMIIAJIbHOMN ycinyru, B MOII;

[Tokazatens 100 % cBHAETENHCTBYET 00 OOECIICUEHHH MaKCUMAaTbHOU J0-
IyCTUMOCTH MOJTYUYEHUS] MyHUIIUIIAIbHON YCIIYTH;

3) xauectBo (Kau):

Kau = Kjoipm T Kosenyne T Koswen T Kpaer T Kasan TEKopor,

rae

Kioym = KOJIMYECTBO MPUHATHIX JOKYMEHTOB (C yUYETOM YK€ UMEIOLIUXCS B
aIMUHUCTPALINH )/ KOJTUYECTBO MPETyCMOTPEHHBIX AJMUHUCTPATUBHBIM PErjiaMeH-
TOM JOKyMeHTOB X 100 %.

3nauenue mokazarens 6onee 100 % roBoputr o TOM, YTO y TpakKJaHUHA
3aTpeOOBaHbl JTUIIHUE TOKYMEHTHI.

3naueHue nokazarens meHee 100 % roBopuT o TOM, UTO PEUIEHUE HE MOXKET
OBITH TIPUHSTO, TOTPEOYETCS TOBTOPHOE OOpaIlieHuUE.

Kosenyx - KauecTBO OOCTY>KMBaHHUSI TPU MPEAOCTABICHUU MYHHUITUTAIBHON
YCIIYTHU:

Koseayx = 20 %, ecnu cnenuanucTthl, NpeIoCTaBIISIIONME MYHUIUTAIbHYIO
YCIIYTY, KOPPEKTHBI, 100pOKeENaTeabHbl, TAOT MOAPOOHBIE TOCTYNHbBIE Pa3bsCHE-
HUS,

Koseryx = 0 %, eclin crnenuanucTsl, TPEAOCTABIISIIOIMINE MYHUIANAIBHYIO
yCIIyTY, HEKOPPEKTHBI, HEI0OpOKeNaTeabHbl, HE JaI0T MOAPOOHBIE IOCTYIHBIE
pa3bsICHEHUS,

Koswen = KOJMUYECTBO JOKYMEHTOB, MOJYYEHHBIX 0€3 ydacTus 3asBUTENS/KO-
JUYECTBO MPETyCMOTPEHHBIX AIMUHHCTPATHUBHBIM PETJIaMEHTOM JIOKYMEHTOB,
nMmeromuxcs B OMB x 100 %.

3nauyenue nokazarens 100 % roBopuT o TOM, YTO MYHULHUITAIIBHONW yciiyra
NIPEIOCTABISETCS B CTPOrOM COOTBETCTBHH ¢ DenepanbHbiM 3akoHOM «O0 opra-
HU3AIUU MPEJOCTABICHUS IT'OCYIAPCTBEHHBIX U MYHUIUIIATBHBIX YCIYT).

Kgaer = (KOTMYECTBO 3asiBUTENICH - KOJUYECTBO OOOCHOBAHHBIX JKaloO -
KOJIMYECTBO BBISBJICHHBIX HAPYIIEHU )/KonyecTBO 3asBureneit X 100 %.



Kiane - KOJMYECTBO B3aMMOJCHCTBHM 3asiBUTEHSA C CHEIHAIIMCTaMHU,
MPEIOCTABISIONINMY MyHULIUTTATBHYIO YCIIYTY:

Kiaw = 50 % mpu oTCyTCTBHM B XOJ€ NMPEAOCTABICHUS MYHMIIMIAIBHON
YCIIYTH B3aUMOJICHCTBUS 3asIBUTENISL CO CIEUUAIMCTAMU, MPEIOCTABISIIONIUMUA MY -
HULUMAIBHYIO YCIIYTY;

Kisam = 40 % 1ipu HaTU4YUU B XOJ€ MPEIOCTABICHUS MYHHUITUTIAILHON YCITY -
T OJTHOTO B3aMMOJICHCTBUS 3asIBUTENISL CO CHEIUATUCTAMHM, MPEIOCTABISIONIMMU
MYHHULUTIAIBHYIO YCIYTY;

Keaw = 20 % TIpM HAIMYMM B XOJE€ MPEIOCTABICHUS MYHUIUIIAIBHOMN
ycinyrd  0ojiee  OJIHOTO  B3aUMOJICHCTBHS  3asBUTEIS CO  CIEIHUAIUCTAMH,
MPEIOCTABISAIONIMMUA MYHUIIMTIATBHYIO YCIIYTY.

Kipos - MPOIOTIKUTEIHHOCTD B3aUMOJICUCTBUS 3asBUTENS CO CIIEMATMCTAMM,
IPEAOCTABISIOMINMU MyHULIUTTAIBHYIO YCIIYTY:

Kipon = 30 % npu B3auMOACHCTBHM 3asBUTENII CO CIHELHHUAIHUCTAMU,
MPEJOCTABISIONIMMU MYHUIIUMAIBHYIO YCIYTY, B T€UEHHUE CPOKOB, MPEIYyCMOT-
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PEHHBIX AJIMUHHUCTPATUBHBIM PETJIAMEHTOM;

Kipon = MunyC 1 % 3a KaxJple 5 MUHYT B3aUMOJICHCTBUS 3asBUTEIS CO CIIE-
OUAINCTAMH, NPEJOCTABISIIONIMMUA MYHULUIIAJIBHYK YCIYTy, CBEPX CpPOKOB,
IPETyCMOTPEHHBIX AIMUHUCTPATUBHBIM PETJIAMEHTOM.

3nauenue nokaszarens 100% roBoputr o TOM, YTO MyHULMIAIbHAs ycCIyra
MPEIOCTABIISETCSA B CTPOrOM COOTBETCTBHH C 3aKOHOIaTEIBCTBOM;

4) ynoBieTBOpeHHOCTH (Y 1):

V=100 % - Kogx / Ksase x 100 % ,

rae

Kosx - KOIMYECTBO 00XalOBaHWM NpHU MPEJOCTABICHUM MYHHUIIMIAIbHON
YCIIyTH;

Kiass - KOTMYECTBO 3asIBUTEIIEH.

3nauenue mnokazatenss 100 % cBUOETENBCTBYET OO0 YIOBIETBOPEHHOCTH
rpakJIaHaMU Kaue€CTBOM IPEAOCTABIEHUS MYHHUIIUNIATbHON YCIIyTH.

B mporecce npenocraBieHuss MyHUIUIIAIBHOW YCIYTH 3asBHUTEIb, €r0 3a-
KOHHBIM TpPEACTaBUTENb WM JOBEPEHHOE JIMIIO BIpaBe 0OpallaThCsi B aJIMUHU-
CTpaLIMIO 3a MOJIy4YeHHEeM HH(OPMAaLMU O XOJ€ MPEIOCTaBICHUS MYHHUIUIAIBHOMI
YCIIyTU JIUYHO, TOCPEACTBOM IOYTOBOM CBSI3M WIIM C MCIIOJIb30BaHHEM HH(pOpMa-
MOHHO-KOMMYHHKAIIUOHHBIX TEXHOJIOTHIA.

2.17. Vnble TpeOoBaHUSA, B TOM YHUCJE YUYHUTHIBAIOIIME OCOOEHHOCTH IMpe-
JOCTABJICHUSI MYHULHUIAIBHON YCIYrd MO 3KCTEPPUTOPUATBLHOMY MPUHLMUITY (B
cilyyae, eclii MyHUIUIIaIbHas yClIyra NpeoCTaBIsSIeTCs 10 SKCTEPPUTOPUATIEHOMY
NPUHIIUITY) U OCOOEHHOCTH MPEIOCTaBICHUSI MyHUIIMTIAILHON YCIYTH B 3JIEKTPOH-
HOU hopme

MyHununaibHas yciyra Mo 3KCTEppPUTOPUATIBHOMY IPUHIUITY HE MPENoc-
TaBIISECTCS.

2.17.1. Ilpm npemocTaBlieHHMH MyHULHMOAIbHOW yciayru B MO®I]
pabotHukamu M®I] B cooTBeTCTBUM ¢ AIMUHUCTPATUBHBIM PETIAMEHTOM MOTYT
OCYLIECTBISATHCS:

1) undopmupoBanue 3asgBUTENECH O MOPAIKE MPEAOCTABICHHS MyHHUIIUITAIE-
HOM ycimyru B M®II, 0 xoae BBINOJIHEHHs 3ampoca O MPEIOCTABICHUU MYHMIIH-
NaJdbHOW YCIYTH, 10 MUHBIM BOIIPOCAaM, CBS3aHHBIM C MPEJOCTABICHUEM MYHHIIH-



NaJbHON YCIIYTH, @ TAK)KE€ KOHCYJIbTUPOBAHUE 3asBUTENICH O MOPSAJIKE MPEAOCTaAB-
JICHUSI MHULIMITAJIBHON YCITYTH;
2) mpueM 3alpoCcoB 3asiBUTENEN O MPEOCTABICHUN MYHULIUTTAIIBHON YCIIyTH
U UHBIX JJOKYMEHTOB, HEOOXOJIUMBIX JJIS MPEOCTABICHUSI MYHUIUTIATLHON YCITy-
TH;
3) ¢opmupoBanue u HamnpasieHue M®I] MexBeTOMCTBEHHOIO 3ampoca B
OpraHu3alyy, Y4aCTBYIOIIHE B MPEIOCTABICHUN MYHUIUIIAJIBHON YCIYTH;
4) BhIaYa 3asBUTENIO PE3yJibTaTa MPEJOCTABICHUS] MYyHHUIIUIAIBHONU YCITy-
I, B TOM YHCJIE BbIJlaya YBEJOMJICHHS Ha OyMa)KHOM HOCHUTEJNE, TOJITBEPHKIAI0-
IIMX COJIEP)KAHUE DJIEKTPOHHBIX YBEIOMIIEHUW, HampasieHHbIX B M®I[ no pe-
3yJIbTaTaM MPEAOCTABICHUS OPraHOM, MPEIOCTABIISIONIUM MYHHUIUIIAIBHYIO YCITy-
Ty, a TaKKe BbIJaya IOKYMEHTOB, BKJIIOYasi COCTABIICHHE HAa OyMa)KHOM HOCHUTETIE
U 3aBEPEHMsI BHITUCOK M3 WH(GOPMAIMOHHBIX CUCTEM OpraHa MPEeA0CTaBIISIONIETO

MYHUIIMIIAJIBHYIO YCIIYTY,
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5) uHBIE ACHCTBUS, HEOOXOIMMBIE IJISi MPEIOCTABICHUS MYHUIIMITATIbHON
YCIIYyTH, B TOM YHCJIE CBSI3aHHBIE C IIPOBEPKOMN EUCTBUTEIBHOCTH YCUIICHHOU KBa-
TUGUIUPOBAHHON AJIEKTPOHHON TMOJIUCH 3asBUTENS, MCIOJIB30BAHHOW TpU 00-
pallleHUU 3a MOJYYEHHEM MYHHIMIIAIIBHOM YCIYTH, 4 TAaKXE C YCTAaHOBJICHUEM
NIEPEYHS CPEACTB YIOCTOBEPSIOIINX LEHTPOB, KOTOPBIE AOIYCKAKOTCS ISl UCIIOJb-
30BaHMS B LENSAX 00€CleUeHusl YKa3aHHOM MPOBEPKU U ONPENEIAI0TCS HA OCHOBA-
HUU yTBEPKJIAEMOM aJMUHUCTpPALMEN 1O cornacoBaHuio ¢ denepabHON Ci1yKO0M
6e3onacHoctu Poccuiickoit denepauuu Moaenu yrpo3 0e30macHOCTH MH(popma-
MY B UH(GOPMAIMOHHON CHCTEME, UCTIOJIb3yeMOU B IEJsAX MprueMa OOpallleHuil 3a
NOJIy4YeHHEM MYHULIMITAIbHON YCIIyTH U (W) NIPEAOCTABICHUS TAKOW YCIIyTH.

PabotHuk MO®I] npu ogHOKpAaTHOM OOpAIICHUH 3asBUTEIS C 3alpPOCOM O
PEIOCTaBICHUN HECKOJIbKUX TOCYJAPCTBEHHBIX M (WJIM) MYHUIIMITAIBHBIX YCIyT
OpraHu3yeT MPE0CTABICHUE 3asIBUTENIO JIBYX U 00Jee roCyJapCTBEHHBIX U (MJIH)
MYHHUIIUTAIBHBIX yCIyT. B aTom cnydae pabotHuk MO®IL] nnst oGecniedeHus: momy-
YEHHUS 3asBUTEJIEM MYHULIMNAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce,
IIPEIOCTABIISIEMBIX B TOM YHUCJIE aIMUHUCTPALIUEN, JEUCTBYET B MHTEPECAX 3asBU-
Tess 0e3 JOBEpEHHOCTH M HE MO3JHEE OJHOro padodero AHs, CIASAYIOLIEro 3a
JTHEM ITIOJIyYEHHsI KOMIUIEKCHOTO 3alpOoca, HAIPABIIIET B aIMUHUCTPALUIO 3asBIIC-
HUE, MOANKMCAHHOE YIIOJIHOMOYEHHbIM paboTHHKOM MO®IL] u ckpemyieHHoe reya-
Thi0 MO®II, a Takke NTOKYMEHThI, HECOOXOAUMBIE JUIsl MPEAOCTABICHUS MYHUIIH-
NaJbHBIX YCIIYT, IPEAOCTABISIEMBIE 3aBUTEIIEM CAMOCTOSATENBHO, C IPUIIOKEHUEM
3aBepeHHOM MO®I] komuu komrmuiekcHoro 3ampoca. [Ipu 3Tom He TpeOyroTcs co-
CTaBJICHHE U MOJNHUCAHUE TAKUX 3a5BJICHUI 3asIBUTEIIEM.

KoMruiekcHbIN 3an1poc JOJKEH COAEPKATh YKa3aHUE HAa TOCYJapCTBEHHbBIE U
(U1M) MYHHIIMTAIbHBIE YCIIYTH, 32 MPEJOCTABICHHEM KOTOPBIX 0OpaTHIICs 3asBH-
T€JIb, & TAKXKE COTJIacue 3asiBUTEN Ha ocyuiecTBiieHue M®I[ ot ero umMmeHn geucT-
BUM, HEOOXOIUMBIX JIJISl UX MPEIOCTABICHHUSI.

OOmuii CpoK BBIMNOJHEHUS KOMIUIEKCHOTO 3alpoca MCUYUCISETCS Kak Ha-
MOOJBIIas TMPOJAOIIKUTEIPHOCTh MYHUITUTIATFHOW YCIYTH B COCTaBE KOMIUIEKCHO-
0 3ampoca JUIsl «IapajulesIbHbIX» YCIYT WM KaK CyMMa HauOOJIbIIUX CPOKOB OKa-
3aHUS MYHULUIIAIBHBIX YCIYyT B COCTaBE€ KOMIUIEKCHOTO 3ampoca Ui «I0CIIe0-
BaTEJIbHBIX» YCIIYT.



[Ipu mpreMe KOMILIEKCHOTO 3ampoca y 3asButens pabotanku MOI] o6s3a-
HBI IPOMH(OPMHUPOBATH €T0 000 BCEX TOCYAAPCTBEHHBIX U (MJIM) MYHHUITMITAIEHBIX
yCiayrax, yciayrax, KOTOPbI€ SIBIISIFOTCS HEOOXOJMMBIMU U OO0s3aTEIbHBIMU TS
IPEIOCTABIIEHUS] TOCYAAPCTBEHHBIX U MYHULMIIAIBHBIX YCIYT, MOJYYEHUE KOTO-
pPBIX HEOOXOIUMO [JIsi TOJYYEHHUSI TOCYJAApCTBEHHBIX W (WUJIM) MYHHUIUMAIbHBIX
YCIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3aIIpOCe.

2.17.2. TlpenocraBiieHre MyHUIIUITAIbHOW YCIYTH B 3JIGKTPOHHOU (popMme.

[Ipu npegocTaBieHUd MYHUIIUTATBHONU YCIYTH 3asIBUTENIO 00ECIICUMBACTCS
BO3MOXHOCTh C HUCIOJIb30BaHUEM ceTH «HTepHeT» dYepe3 odUIMANbHBIN CalT
aIMHUHUCTPALIUH, EAMHBIA OPTAJL, PETUOHAJIBHBIN ITOPTAJ:

noJiydeHue HHQPOPMalUd O TOPSAJIKE TMPEJOCTABICHUS MYHUIIUITATBHON
YCIIYTHU U CBEICHUS O XOJE MPEIOCTABICHUS] MyHULIUITAIIBHON YCIIYTH;

MPEICTAaBIICHNE 3asBICHUS U JTOKYMEHTOB, HEOOXOMUMBIX ISl PEAOCTaBIIC-
HHSI MyHUIUIIAJIBHON YCIYTH, B TIOPSIJIKE, YCTAHOBICHHOM IOCTaHOBIIeHUEM [Ipa-
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obopMIICHHS U TIPEACTABICHUS 3asABJICHUM W HHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJTIOCTABJICHUS TOCYJITAPCTBEHHBIX M (MJIM) MyHUIIUITAIBHBIX YCIYT, B (hopme
BJIEKTPOHHBIX TOKYMEHTOB).

[Ipu oOpameHny 3assBUTENS IMOCPEACTBOM €IUHOTO ITOpTaia U perioHaIbHO-
ro TopTaja B IEJIX MOdydeHus WH(pOpMAIUu O MOPSAKE MPEIOCTABICHUS MYHH-
UHUMNAJbHOW YCIIYTH, a TaKXE CBEACHUN O XOAE MPEAOCTABICHHUS MYHULUNAIbHOU
YCJIYTYd UCTIOIb3YETCS POCTAast ANEKTPOHHAS MOANUCH U YCUJIEHHAs] KBAIUPUIIU-
pOBaHHAs 3JIEKTPOHHAS MOJIIHCH.

[Ipu oOpatieHnu 3asBUTENSI B GOpME ANEKTPOHHOTO JTIOKYMEHTa MOCPEACT-
BOM €JMHOI0 MOpTAJia U PETMOHAIBLHOrO MOpTajia B LENSAX MOJTYYEHUS MYHUIIH-
NaJbHOW YCIYyTW MCHOJIB3YETCS MPOCTas AJIEKTPOHHAs MOANUCH WM yCUJICHHAs
KBaTM(UIIMPOBAHHAS JIEKTPOHHAS TOAMKUCH. J1JIs1 UCTIOIB30BaHUS YCUIICHHON KBa-
TUGUITMPOBAHHOMN AJIEKTPOHHON TMOJAMKMCH 3asSBUTEIII0 HEOOXOAMMO TMOJTYYUTh KBa-
TUGUIIMPOBAHHBIN CepTU(HUKAT KIIFOYa MPOBEPKU SJICKTPOHHOU TMOJIUCH B yA0-
CTOBEPSIOIIEM LIEHTPE, aKKPEAUTOBAHHOM B MOPSJKE, yCTaHOBIIEHHOM Denepalib-
HBIM 3aK0HOM «O0 3JIEKTPOHHOM ITOITACH).

B cnyuae ecnu npu oOpaiieHnn B 3JIEKTPOHHOUN (popme 3a MoTydeHueM My -
HUIUTIATFHON yCIyru wuaeHTuuKanus v ayTeHTupukanus 3asButens  (usu-
YECKOro JIMIA OCYIIECTBISIOTCS C UCIOJIb30BAaHUEM €AUHON CUCTEMbl UJICHTU(U-
Kalluu U ayTeHTU(UKAIMU, TO 3asBUTEIb UMEET IMPaBO KCMIOJb30BATHh MPOCTYIO
AJIEKTPOHHYIO TMOJINUCH MPU OOPAIICHUU B AJIEKTPOHHOU (dopme 3a MOoTydeHHEM
MYHHUIUMIIAIBHON YCIYyTW TPU YCIIOBUH, YTO IMPU BbIJA4Ye KJKOYa MPOCTOM DJICK-
TPOHHOM MOJIMUCH JTUYHOCTH (PU3UYECKOTO JIMIIA YCTAHOBJICHA MPH JIMYHOM IpHe-
Me.

[Ipu mocTymieHUU 3asBICHUS] M JOKYMEHTOB B DJICKTPOHHOU opMe aamu-
HUCTpALMEN C UCITOJIb30BAHUEM MMEIOIIUXCS CPEJICTB AJICKTPOHHOM MOIKUCH WITH
cpeacTB MHOOPMAIIMOHHOW CHCTEMBI aKKPEAUTOBAHHOTO  YIOCTOBEPSIOIIETO
IIEHTPa OCYIIECTBIISACTCS MPOBEpPKA MCIIOIB3YEMOM yYCHUICHHON KBaau(HUITUPOBaAH-
HOM DJIEKTPOHHOM NMOANMUCH, KOTOPOW MOANMMUCAHBI MTOCTYIHUBIINAE 3aBJICHUE U JI0-
KYMEHTBI, Ha IPEJIMET €€ COOTBETCTBUS CIEIYIOIIUM TPEOOBAHUSIM:

KBATU(UIIMPOBAHHBIN cepTU(UKAT CO3/IlaH U BBIJIaH aKKPEIUTOBAHHBIM
YAOCTOBEPSIOIIUM LEHTPOM, AKKPEAUTALIUS KOTOPOro ACUCTBUTENIbHA HA JICHb BbI-
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Jla4M YKa3aHHOTO cepTudukara;

KBaJM(UIIMPOBAHHBIN CepTHU(PHUKAT IEUCTBUTEICH HA MOMEHT MOIIUCAHUS
ANIEKTPOHHOI'O JTIOKYMEHTa (IpU HAJIIMYUU JTOCTOBEPHOM MHMOpPMalUUA O MOMEHTE
NOJMUCAHUS DJIEKTPOHHOIO JOKYMEHTAa) WJIM Ha JI€Hb INPOBEPKU JEHCTBUTEIb-
HOCTH yKa3aHHOTO cepTU(UKaTa, €CJIM MOMEHT MOAMHCAHUS JIEKTPOHHOIO J10-
KyMEHTa HE OIPEIEIIEH;

UMEETCS MOJIOKUTEIbHBIA pe3yabTaT MPOBEPKU MPUHAJJICKHOCTH BIIaJCIIb-
Iy KBIU(QUIIMPOBAHHOTO CepTUPUKATAa KBATU(DUIIMPOBAHHON 3JIEKTPOHHON MO/I-
IIMCH, C TOMOILbIO KOTOPOW MOANUCAH AJIEKTPOHHBIN TOKYMEHT, U MOATBEPKIECHO
OTCYTCTBHE W3MEHEHMI, BHECEHHBIX B 3TOT JOKYMEHT IIOCJIE €ro NOANHCAHHUI.
IIpu 3TOM mpoBepKa OCYIIECTBIIIETCS C HUCIIOIB30BAHUEM CPEACTB JJIEKTPOHHOU
HOJMUCH, MOJYYHUBIIUX MOJITBEPXKJIEHUE COOTBETCTBUSA TPEOOBAHUSAM, YCTAHOB-
JICHHBIM B co0TBeTCTBUU ¢ DenepanabHbIM 3aKOHOM «O0 3JEKTPOHHOU MOJITUCHY,
U C UCHOJb30BAaHUEM KBaTU(PUIIMPOBAHHOTO CEepTHU(UKATA JIMIA, MOAMUCABIIETO

ANEKTPOHHBIN JOKYMEHT;
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YCWJICHHAs] KBaTU(UIMPOBAHHASL AJIEKTPOHHAS TOJIUCH HUCIOJB3YETCS C
YY€TOM OIpaHUYEHHUH, COJAEPKAIMXCS B KBAIM(UIIMPOBAHHOM CepTHU(UKATE JINLIA,
HOJIKCHIBAIOIIETO 3JIEKTPOHHBIA JOKYMEHT (€C/IM TaKHE€ OrPaHWYEHUs] yCTaHOB-
JICHBI).

VYBenoMIIEHHE O NMPUHATUHN 3asBJICHHS], TOCTYIIHUBILETO B aJMUHUCTPALIMIO B
AIIEKTPOHHON (DOpME MOCPENCTBOM €AMHOTO MOpTaia M PETHOHAJIBHOTO MOpTaja,
HaIpaBJIsieTCsl 3asBUTEII0 HE NOo374HEe padodero IHs, CIEAYIOIIEro 3a JHEM
[0JIaYyu YKAa3aHHOT'O 3asBJi€HUS, B (POpPME AJIEKTPOHHOIO JIOKYMEHTa IO aJIPeCy
AJEKTPOHHOM IOYTHI, YKA3aHHOMY B 3asBJICHUH, WM MTOCPEACTBOM €IUHOIO MOp-
Taja ¥ PETHOHAIIBHOTO TOPTAJIa.

Bo3MOXHOCTh TIOJTydeHMsI pe3yJibTaTa MyHUIUMNAIBHOW yCiayru B (opme
ANIEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMa)kKHOM HocuTesie oOecreyu-
BAETCs 3asBUTEII0 B TEYEHUE CPOKA JIEUCTBUS pE3yJIbTaTa MPEIOCTABICHUS MY-
HULIMIIAJIbHOW YCIIYTH.

2.17.3. Ilpu opraHuzanuu 3alydcH Ha MpueM agMuHUcTpanued win MOIL]
3asBUTEII0 00€CIEeUNBAETCS BO3MOXKHOCTB!

a) 03HAKOMJICHUS C pacrucaHueM padoTsl aaMuHUCTpanmu win MO mmbo
YIIOJJHOMOYEHHOTO JIOJKHOCTHOrO Juua aamuHuctpauuu win MOIL], a takxe ¢
JOCTYTIHBIMM JUUIS 3aIIMCH HA IPUEM JIATaAMU U MHTEPBAJIAMU BPEMEHHU IIPUEMA;

0) 3amucu B J1t00bIe CBOOOAHBIC Ui MpUeMa JaTy U BpeMsl B Mpejenax ycra-
HOBJICHHOTO B aqMuHucTpauuu i M®I] rpapuka npuema 3asiButenei.

IIpn ocymiecTBiieHMH 3amuCch Ha IpueM aamuHucTpauuu uinu MOI] He
BIIpaBe TPeOOBATh OT 3asBUTENSI COBEPUICHUS WHBIX JIEUCTBHUM, KPOME MPOXOXK-
JeHUs UACHTU(PUKAIMK U ayTEHTU(UKAIMM B COOTBETCTBHM C HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickoit ®@enepanuu, yKazaHus LEIU MpPUEMa, a TaAKKe
IPEIOCTaBICHUS CBEACHUM, HEOOXOIMMBIX JUIsl pacyera JUIMTEIbHOCTU BpPEMEH-
HOT'O MHTEpBaJa, KOTOPbIA HEOOXOAUMO 3a0pOHUPOBATH AJIs IPUEMA.

3anuck Ha npueM B M®PI[ MOXKeT OCyIIEeCTBIAThCA CIEAYIOIIMMHU CIIOCO-
O6amu:

1) npu nuuHOM oOpamenuu 3asutess B MOLI, B Tom ducie nocpeacTBoM
MH(OPMAMOHHBIX KHOCKOB (MH()OMATOB), yCTaHOBIEHHBIX B MPIL;

2) moCpeICTBOM TeNe(POHHOU CBSI3U;


consultantplus://offline/ref=B52FFB47573B10ACCC5D1D1E7EE7130F476D8E8CAD629D0E79ECE2E58C58z9M

3) B cetn «MlHTEpHET» HAa OPUIIMATBEHOM MOPTAJIE CETU MHOTOQYHKIIMOHAIb-
HBIX LeHTpoB CTaBponoascKoro kpas (www.umfc26.ru);

4) mocpecTBOM PErMOHAIBLHOTO OopTaia.

2.17.4. llpn npenocTaBlIeHUM MYHULHUINAIBHOW YCIYTM B 3JIEKTPOHHOM
(dopMe 3asIBUTENIO HAITPaBIISIETCS:

a) YBEJIOMJICHHE O 3aliCH Ha IpUeM B aaMUHHUCTparuio uiu MOILI, coaep-
JKallee CBEJICHUS O J1aTe, BPEMEHU U MECTE MPUEMA;

0) yBeIOMJICHHE O NIPUEME M PETUCTPALIUU 3asIBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUIsl MIPEAOCTABICHNUS MYHHULMIIAIBHOW YCIIyTH, COJAEpIKallee CBe-
JIeHUsl 0 (akTe MmpueMa 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIsi IMpenoc-
TaBJICHUS] MyHULMIIAJILHOW YCIIYTH, U Ha4yaJle NPOLEAYpPbl IIPEAOCTABICHUS MYyHHU-
LUITAJIBHON YCIIYI'M, & TaK)K€ CBEICHHs O JaTe M BPEMEHM OKOHYAHMS IPENoC-
TaBJICHUS MYHHUIMIIAILHOW yCIyry MO0 MOTHUBUPOBAHHBIA OTKa3 B MpPUEME 3asiB-
JI€HUS ¥ UHBIX JOKYMEHTOB, HEOOXOAMMBIX JJISl IPEIOCTABICHUSI MyHUIIUIAIBHOM
YCIYTH;
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B) yBEJIOMJICHHE O pe3yJibTaTaX pacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX
IUI TPENOCTABICHUS MYHUIMIIAIBHOW YCIYTH, COJIEpIKAIIEe CBEICHUS O IIPUHS-
THM TOJIOKUTEIIBHOTO PEIICHUs O MPEAOCTABICHUN MYHUIMIIAIBHON YCIIyTH, JIU-
00 MOTHBUPOBAHHBIN OTKa3 B MPEAOCTABICHUH MYHHUIIUIIAIBLHON YCIIyTH.

3. COCTAB, ITIOCJIEAOBATEJIbBHOCTbH U CPOKH, BbIITOJITHEHM A
AJIMMHUCTPATUBHBIX ITPOLUEAYP (AENCTBII), TPEFOBAHUA
KIIOPAAKY MX BBIITOJIHEHW A, B TOM UNCJIE OCOBEHHOCTU1
BBUIOJIHEHW S, AIMNHUCTPATHIBHBIX HPOLIEI;IY P gIEI/ICTBI/H/I B
SJIEKTPOHHOU ®OPME, A TAKJKE OCOBEHHOCTU BBITTOJIHEHUA
AIMUHUCTPATUBHBIX ITPOLUEAYP (AEMCTBUI) B M®I]

3.1. IlpenocraBneHne MyHUIMIAIBHONW YCIYTH BKIIIOYaeT B ceds Clenyro-
1€ aAMUHUCTPATUBHBIE IPOLIETYPBI:

1) mpueM u peructpanus 3asBJIEHUS U JOKYMEHTOB Ha MPEJIOCTABIECHUE MY -
HULIUTNIAJIBHOW YCIIYTH;

2) noaroroBka, GOpMHUPOBAHUE U HAIIPABICHHE MEXBEIOMCTBEHHBIX 3aIpO-
COB B OpPraHbl M OpraHu3alyy, YYaCTBYIOUIUE B MPEIOCTABICHUH MYHHUIIMIIAIbHON
YCIIyTH;

3) mpoBepka npaBa 3asBUTENS HA [IPEIOCTABICHNE MyHULIMITAILHONW YCIIyTH,
NPUHATHE PELICHUs O MPEeAOoCTaBIeHUU (00 OTKa3e B MPEJOCTABICHUM) MYHUIIU-
IaJIBHOW YCIIYyTH;

4) HarmpaBJ€HHUE 3asBUTENIO pe3yJbTaTa MPEIOCTaBICHUS MYHHIMNAIbHON
YCIIYTH;

5) HampaBieHUE 3asBUTEIIO COTJAIICHUSI 00 YCTAaHOBJIEHUH CEPBUTYTa WU
MPUHATUE PELICHHS] O BO3BpATE 3asBICHUS U JOKYMEHTOB (IIpH NPUHATHHU pellie-
HUSl 00 YCTAHOBJIEHUU CEPBUTYTA B OTHOIIEHHH YaCTHU 3€MEJIBbHOI0 y4acTKa B CIIy-
yae 3aKJIF0UEHHUS COTJIallleHUsl Ha CPOK OoJiee Tpex JIeT).

3.2. Onucanve aIMMHUCTPATUBHBIX MPOLEAYpP NPU NPUHATUHU PELICHUS 00
YCTAHOBJIEHUH CEPBUTYTA B OTHOLIEHUH 3€MEJIBHOIO y4acTKa Ha CPOK JI0 TPEX JIET.

3.2.1. Ilpuem u peructpanms 3asBICHUSA U JOKYMEHTOB HA IIPEIOCTABICHUE
MYHUIUNAIBHON YCIIYTH.


http://www.umfc26.ru/

OcHoBaHueEM JUIsl HaYajga aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS IOCTYII-
JICHHE 3a5BJICHUS U JOKYMEHTOB, YKAa3aHHBIX B IMOANYHKTE 2.6.1 myHkTa 2.6 AnMu-
HUCTPATUBHOTO PETJIaMEeHTa B aAMUHUCTpauio nin MOII.

CopeprxaHue aIMUHUCTPATUBHON MPOLEAYPHI BKIIOYAET B CEOI:

1) npoBepky HOKYMEHTa, YIOCTOBEPSIOIIETO JUYHOCTh 3asABUTENA (€ro
NPEICTaBUTENSA), & TAKXKE JTOKYMEHTa, MOATBEPKIAIOLIEr0 MOJTHOMOYUS MpecTa-
BUTEJIS 3aBUTEIS;

2) IpoBepKY KOMIUJIEKTHOCTU JOKYMEHTOB U UX COOTBETCTBHUS YCTaHOBJICH-
HBIM TPeOOBaHUSIM;

3) U3rOTOBJIEHHE KONUI JOKYMEHTOB;

4) odopMieHHE U POBEPKY 3asBICHUS O NMPEAOCTABICHUN MYHULIUIAIBHOM
yCIIyTH;

5) peructpanuio 3asBICHUS U JOKyMEHTOB, HEOOXOIMUMBIX JJIsi IPEIOCTaB-
JIEHUSI MyHULMTNIATbHOM YCIyTH;

6) MOATrOTOBKY M BbLJAUy PACIHMCKUA O MPHUEME 3asBJICHUS U JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MyHULMIIAIBHOU YCITYTH;
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7) dbopMupoBaHHE U HamNpaBiCHUE JOKYMEHTOB B aJMHUHUCTpanuio (B
ciydae oOpatieHus 3asButens (peactaButens 3assutens) B MOI).

3.2.1.1. TIpoBepka TOKyMEHTa, yI0CTOBEPSIOIIETO JIMYHOCTD 3asiBUTENS (€T0
peACTaBUTENIA), a TAKXKE JOKYMEHTA, MOATBEPXKIAIONIECTO MOJTHOMOYHUS TIpeCTa-
BUTEIIA 3aIBUTEIIS.

[Ipu nmuuHoM oOparneHun B aaMuHUCTpaluio win M®I] cneruanuct ot/e-
Ja UMYIIIECTBEHHBIX M 3eMENIbHBIX OTHOIIECHUI 1in paboTHuk M®IL] ycranaBnuBa-
€T JUYHOCTh 3asiBUTENS (€r0 MPEeACTaBUTENA) HA OCHOBAaHUU JTOKYMEHTA, YJIOCTO-
BEPAIOUIETO JIMYHOCTh, IPOBEPSET CPOK ACHCTBHUS MPEICTABICHHOTO TOKYMEHTA U
COOTBETCTBHE JAHHBIX JJOKYMEHTA IAHHBIM, YKAa3aHHBIM B 3asIBJIEHUU O MPEIOCTaB-
JIEHUHU MYHUIUTIATBLHON YCIIyTH.

B cnydae oOpaiiieHusi MpeaCTaBUTENS 3asBUTEINSI, MPOBEPSET JTOKYMEHTHI,
NOATBEPKAAIOIIME MOJTHOMOYHS JEHCTBOBaTh OT UMEHH 3asBUTENS, CBEPSIET JaH-
HbI€, YKa3aHHbIC B JIOKYMEHTaX, MOJTBEPKIAIOIINX MOJHOMOYHUS MPEIACTABUTEIIS
3asBUTEJIA C JJAHHBIMU JIOKYMEHTA, YJOCTOBEPSIONIETO JIMYHOCTh MPEICTaBUTENS
3asIBUTEJIS.

[IpoAOMKUTENBHOCTD BBIIIOIHEHNS aIMUHUCTPATUBHOIO NEWUCTBUA - 1 MU-
HyTa.

3.2.1.2. IIpoBepka KOMIUIEKTHOCTH JAOKYMEHTOB U UX COOTBETCTBHS yCTa-
HOBJICHHBIM TPEOOBaHUSM.

3.2.1.2.1. IIpu nuyHOM OOpAIlIEeHNN B IMUHUCTPAITHIO.

CrenuanucT oTJena UMYIIECTBEHHBIX U 36MEIbHBIX OTHOIICHUN MPOBEPSET
KOMIUIEKTHOCTh JIOKYMEHTOB, MPaBWJIBLHOCTH 3alOJHEHUS 3asBJICHUS, COOTBET-
CTBHE MPEJICTABICHHBIX TOKYMEHTOB CJIECAYIOIINM TPEOOBAHUSIM:

JIOKYMEHTBI CKPETICHBI MOIMChIO U NIeYaThIO (MPU HAJIUYUN);

B JJOKYMEHTaX HET MOJYUCTOK, MPUIHUCOK, 3a4YEPKHYTHIX CJIOB U MHBIX HEO-
TOBOPEHHBIX HCIIPABIICHU;

JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHHH, HATUIME KOTOPBIX HE T03-
BOJISIET OJJTHO3HAYHO MCTOJIKOBATh €T0 COJIEPIKAHHUE.
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B cnywae ecnu MOKyMEHTHI HE COOTBETCTBYIOT YCTaHOBIIEHHOH (opme, He
MOJAAIOTCS. MPOUTCHHUIO WIIA COJIEPXKAT HEOTOBOPEHHBIE 3asBUTENIEM 3auepKHUBa-
HUSI, UCTIPABJICHUS, MOAYUCTKA U YKa3aHHbIE HAPYUIEHUSI MOTYT OBITh YCTPaAHEHbI
3asBUTEJIEM B XOJI€ MpHeMa JOKYMEHTOB, 3asBUTEIIO MPEIOCTABIISICTCS BO3MOXK-
HOCTb JJIsl UX YCTpPaHEHUS.

[1poAOMKUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.2.1.2.2. ITpu oOparliieHun yepe3 peruoHaIbHbIN MopTall.

[Ipu mocTyrmieHny 3asBJICHUS M TMaKeTa JOKYMEHTOB B 3JIEKTPOHHOM BHU/IE
Yyepe3 pPEerduoHaIbHBIM MOPTaN B JMYHBIA KAaOMHET CHEHaNCTa OTAeNa HUMYIIe-
CTBEHHBIX U 3€MEJIbHBIX OTHOIIIEHUH B pETMOHAIBLHOM U (WJIM) BEJOMCTBEHHOW HH -
(dbopManMOHHOM CUCTEME B CITy4ae yCTAaHOBIICHUS OCHOBAaHMI JIJIsi OTKa3a B MPEJO-
CTaBJICHUM MYHUIMIAJIBHOW YCIYyTH CHEUUATUCT OTAela UMYIIECTBEHHBIX U 3€-
MEJIbHBIX OTHOIICHWA HANPABIISICT 3asBUTEIIO Yepe3 JUYHBIA KaOWMHET Ha PEeTHo-
HaJIbHBIA TOpTAJl yBEIOMJIEHHE 00 OTKa3e B MPEIOCTABICHUM MYHUIUIAIbLHOU
YCIIYTH C yKa3aHWEM MPUYUH OTKa3a.

[1poAOIKUTETLHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO IEUCTBUA - 1 pabo-

e 1707 ACHDb CO JHJ IMOCTYINUICHUA JOKYMCHTOB.
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3.2.1.2.3. IIpu nmuunom o6pamennn B MDII.

PaGorank M®I] mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIMMBIX
JUTSl IPEI0CTABJICHUSI MYHUIIMTIATBHON YCIIyTH.

[IpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHUCTBUA - 3 MU-
HYTHI.

3.2.1.3. U3roToBiieHrE KON JOKYMEHTOB.

3.2.1.3.1. ITpu 1uuHOM OOpAIlIEHUHU B aIMUHUCTPAITUIO.

B cinydyae npepocraBieHust 3asButesieM (€ro mpeacTaBUTENIeM) TMOIMHHU-
KOB JIOKYMEHTOB CIIELHAIUCT OTAENa UMYIIECTBEHHBIX U 36MEIbHBIX OTHOIIECHUN:

OCYILECTBIISIET KONMMUPOBAHKUE TOKYMEHTOB;

3aBepsieT KOMHUH JIOKYMEHTOB IITAMIIOM JIJI 3aBEPEHUSI IOKYMEHTOB U MO/JI-
MUCKIO C yKa3aHueM (aMUITUU U MHUITMAJIOB CIICIIMAIIMCTA U AaThl 3aBEPEHUS.

B cnydae npenocraBieHus 3asBUTeNieM (€ro MpeACTaBUTENIEM) KO JTOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapUAIbHO, CIELHUAIUCT OTAENa MMYIIECTBEHHBIX U
3eMEIbHBIX OTHOILICHHN MPOBEPSET COOTBETCTBUE KOMUU MOJJIMHHUKAM W 3aBe-
pS€T MITAMIIOM JIJIsl 3aBEPEHUS JOKYMEHTOB U MOJIKUCHIO ¢ YKa3aHueM haMUIuU U
VWHHIIMAJIOB CTIIEUAIINCTA U JAThl 3aBEPECHUSL.

B cnydae nmpenoctaBieHus 3asBuTesieM (€ro mpeAcTaBUTENIeM) KOMUM JTOKY -
MEHTOB, 3aBEPEHHBIX HOTAPHUAIbHO, CHEHHAIUCT OT/EJIa MUMYIIECTBEHHBIX U 3€-
MEJIbHBIX OTHOIIICHUMN JIEJIACT KOMHUIO M 3aBEPSIET IITAMIIOM JIJIsl 3aBEPEHUSI JOKY-
MEHTOB U MOJINUCHIO C YKa3aHWeM (aMUIMU U MHUIMAJIOB CIEIHAIMCTa W JaThl
3aBEpEHUS.

[IpoAOIAKUTENLHOCTD BBIIIOTHEHUS aJIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTBI.

3.2.1.3.2. Ilpu nuunom o6pamennu B MDII.

3.2.1.3.2.1. Tlpu OTCYTCTBUM 3JIEKTPOHHOTO B3auMojiecTBus Mexay MOI]
Y aIMUHUACTPALUECH.

B cnywyae npenocraBieHust 3asButesieM (€ro mpeacTaBUTENEM) MOAJTMHHU-
KOB JJOKYMEHTOB paO0THUK M®I] ocyiecTBISIET KOMUPOBAHUE MPEACTABICHHBIX



JOKYMEHTOB, 3aBEPSIET KOIMMHM JOKYMEHTOB IITAMIIOM JIJIsl 3aBEPEHUS JOKYMEHTOB
Y TIOJIUCHIO C YKa3aHHeM (paMUJIMU U MHULMATIOB paOOTHHUKA U IaThl 3aBEPEHUSI.

B cnydae npenoctaBieHus 3asButTesieM (€ro mpeAcTaBUTENIeM) KOMUM JTOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapuajabHO, paboTHUK M®I] npoBepseT COOTBETCTBHE
KONUM TMOJJIMHHUKAM M 3aBEpsieT IITAMIOM JUJISl 3aBEPEHHs] JOKYMEHTOB H
NOJIMHUCHIO C YKa3aHueM (paMIIINK ¥ MHULMAJIOB pa0OTHHUKA U AAaThl 3aBEPEHMUS.

B ciyuae npenocraBiieHus 3asiBUTENEM (€ro MpeICTaBUTENIEM) KOMUMA JOKY-
MEHTOB, 3aBEPEHHBIX HOTapHalbHO, paboTHUK M®I] nemaer xomuio u 3aBepseT
HITAMIIOM JIJIsl 3aBEPEHUs JTIOKYMEHTOB U TOJIMUCHIO C YyKa3aHWeM (QaMWind U
WHUIMATIOB paOOTHUKA U 1aThl 3aBEPEHUS.

[TpoAOMKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JNEUCTBUS - 3 MU-
HYTHI.

3.2.1.3.2.2. Ilpn HaJIM4UK FNEKTPOHHOTO B3auMoAeicTBUs Mexay MOIL] u
aJIMUHHCTPALIUEN.

PaboTtank M®L1I;

dbopMupyeT JIeKTPOHHBIE 00pa3bl (CKaH-KOIMUM) 3asBJIICHUS U JJOKYMEHTOB,
IPEICTABJICHHBIX 3asBUTEIIEM;

pacrneyvarbiBaeT 3NEKTPOHHbIE 00pa3bl (CKaH-KOMUU) TOKYMEHTOB, IIPEICTaB-
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JICHHBIX 3aBUTEJIEM;

3aBepsieT KOMUU JOKYMEHTOB, MIPEJCTABICHHbBIC 3asIBUTENIEM, U paclieyaTaH-
HBIE 3JICKTPOHHBIE 00pa3bl (CKaH-KOMHUK) ITAMIIOM JUIsl 3aBEPEHUS TOKYMEHTOB U
MOMUCHIO C YKa3aHueM (paMuIuy U MHULIMAIOB pa0OTHUKA U 1aThl 3aBEPEHUSI.

[TpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO AECUCTBUA - 3 MU-
HYTBI.

3.2.1.4. OdbopmiieHUEe U TPOBEpPKa 3asBICHUS O MPEIOCTABICHUU MYHHUIIM -
MAJIHOW YCIIYTH.

3.2.1.4.1. ITpu 1uuHOM OOpAIICHUHU B aIMUHUCTPAITUIO.

B cnyuae oOpamieHus 3asButens (€ro MpeNCTaBUTENsA) C 3asBICHUEM,
O(OPMJICHHBIM CaMOCTOSITEJIBHO, CIIEIUAIKUCT OT/IeNIa UMYIIIECTBEHHBIX U 3E€MEb-
HBIX OTHOIIEHUH TIPOBEPSET €ro Ha COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHUSIM.

B ciydae, ecnu 3asBlieHHe HE COOTBETCTBYET YCTAHOBJIECHHBIM TpeOOBaHU-
SIM, a TaK)KE B CIIydae, €ClId 3asBUTENh (€r0 MPeICTaBUTEIb) OOpamaeTcs: 0e3 3asaB-
JICHUS, CTICITUATNCT OT/ENIa UMYIIECTBEHHBIX W 3eMEIbHBIX OTHOIICHUN OOBSICHICT
3asBUTEIIIO (€T0 MPEICTABUTENI0) COACPKAHUE BBISIBICHHBIX HEJIOCTATKOB, OKa3bl-
BaeT MOMOIIb M0 UX YCTPAHEHUIO U MpeJjiaraeT 3asBUTENIO (€ro MpeCTaBUTEIIO)
HaIKUCATh 3asBJIECHUE 0 YCTAHOBJICHHOUN hopMe. 3asgBUTENIO (€r0 MPEICTABUTEIIO)
peAoCTaBIsIeTCA 00pa3ell 3asBJICHUS U OKa3bIBAE€TCS MOMOIIb B €T0 COCTaBJICHUH.

[1poAOMKUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 5 MU-
HYT.

3.2.1.4.2. ITpu nmuunom o6pameHuu B M®II.

B cnyuae oOpamieHust 3asButens (€ro MpPEICTABUTENsA) C 3asBICHUEM,
O0(OPMJICHHBIM CaMOCTOSITENIbHO, paboTHUK M®IL] mpoBepsieT ero Ha COOTBETCT-
BH€ YCTAaHOBIICHHBIM TPEOOBAHUSM.

B ciydae, ecnu 3asBlieHHEe HE COOTBETCTBYET YCTAHOBJICHHBIM TpeOOBaHU-
AM, a TaK)KE B CIly4ae, €ClId 3asiBUTENb (€ro MpeacTaBUTelb) oOpamaeTrcs 0e3 3asaB-
nenus, pabotauk M®IL] camocroarensHo Gopmupyert 3asiieHue B AUUC MO®I],
pacrieyaTbiBaeT U OTJAET Ha MOJIUCH 3asBUTENIO (€ro MPeICTABUTEINIO).



[Tpo1OKUTENBHOCTD BBITIOJHEHHUS! aIMUHUCTPATUBHOTO JICMCTBUS - 5 MH-
HYT.

3.2.1.5. Peructpanus 3asiBJ€HUS U JTOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIO-
CTaBJICHUSI MyHULIMTNIAJIbHOW YCIIYTH.

3.2.1.5.1. IIpu nuunom o6pamennn B MDII.

Paborauk MO®IL] peructpupyer 3asBienue B AUC MO®I] ¢ npucBoeHuem
PETUCTPAILIMOHHOTO HOMEpA JIela U YKA3bIBAET JIaTy PETUCTPALUU.

[TpoaomKUTENBHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHCTBUA - 2 MU-
HYTHI.

3.2.1.5.2. ITpu 1uaHOM OOpAIICHUHU B aIMUHUCTPAITUIO.

[Ipy mocTyIuieHHH 3asBJICHUS B aJIMHUHHCTpAIUI0 Ha OyMa)KHOM HOCHUTEJIE
CIICIMAIIUCT OTJIeJIa MO0 OPraHU3AIMOHHBIM M OOIIMM BOIPOCAM aIMHHHCTPAITUH,
OTBETCTBEHHBIN 3a PETUCTPALMIO BXOMSIIEH KOPPECHOHIACHILIMHU, PETUCTPUPYET
3asBJICHUE B CHUCTEME JJIEKTPOHHOTO JOKYMEHTO00OpOTa U JACJIONPOU3BOJICTBA
«JIEJIO».

[TpoaomKUTENHHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHUCTBUA - 2 MU-
HYTBI.

3.2.1.5.3. ITpu oOpareHun yepe3 peruoHaabHbIN MOopTall.
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[Ipu mocTymieHnn 3asBJIEHUS M MAKETa JOKYMEHTOB B 3JIEKTPOHHOM BHJE
yepe3 perroHaNbHBIN MOpPTaJl B JIMYHBIA KaOWMHET CHelHMaTucTa OTAeNla WMYIIe-
CTBEHHBIX U 3€MEJIbHBIX OTHOLLIEHU B PETUOHAIBHON U (MJIM) BEJOMCTBEHHOW HH-
dbopmManMoOHHON CUCTEME:

peructpanus 3asBJIEHUs, IOCTYIUBUIETO B padouee BpeMsi, OCYILECTBISAETCS
B JIEHb OCTYIUICHHUS;

peructpanus 3asBJICHHs, TOCTYINHUBILIEro B Hepabodee BpeMms, oOcylle-
CTBJISIETCS HA CJIETyIOUN pabouHii 1EHb.

[locne peructpanuu cTaTyc 3asBICHHUS B JIMYHOM KaOWMHETE 3asBUTENS Ha
PErMOHAILHOM MOPTaJie OOHOBIISIETCS ABTOMATHUYECKH.

[Tpo10KUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOTO JieicTBUA - 1 pabo-
YUl IEHb CO JHS MOCTYIUIEHUS JTOKYMEHTOB.

3.2.1.6. [ToaroroBka M BblJjaya PacHUCKU O MPHUEME 3asIBJICHUS U IOKYMEH-
TOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH.

3.2.1.6.1. [Ipu nuuaom oOpamenuu B MODLI.

PaboTtank M®L1I;

TOTOBUT PACIUCKYy O NMPUEME M PErMCTPAlUU KOMIUIEKTA JOKYMEHTOB, (op-
mupyemyto B AIC M®II. B pacnucky BKIFOYArOTCS TOJIBKO JOKYMEHTHI, ITPELC-
TaBJICHHBbIE 3asBUTEIEM. OK3EMIUISIp PACHUCKU MOAMKUCHIBAETCS PAOOTHUKOM
M®OII, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, U 3asBUTENEM (€ro MmpeacTaBuTe-
aem);

BBIJIACT 3asBUTENIO (TIPEICTABUTENIO 3asBUTENS) PACIUCKY O IMpUEeMEe U
perucTpanuy KOMILIEKTa JOKYMEHTOB.

[Tpo1OJKATENBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHOIO ACUCTBUA - | MHu-
HyTa.

3.2.1.6.2. Ilpu oOpaiennn 4epe3 peruOHATBHBINA TOPTAI.

[Ipn mocTymiieHnn 3asBJIEHUS M MAKeTa JOKYMEHTOB B 3JIEKTPOHHOM BHJE
Yyepe3 perruoHalbHbIA MOPTal B JUYHBIA KaOMHET CHEelHaINCTa OTAENIa HUMYILE-
CTBEHHBIX U 3€MEJIbHBIX OTHOLLIEHUI B PETUOHAIBHOM U (MJIM) BEIOMCTBEHHOW MH-



(opMaIMOHHOI CHCTEME TOCJIe PETUCTPalMK CTaTyC 3asBJICHUS B JMYHOM KaOH-
HETE 3asBUTEIISI HA PErMOHAJILHOM NOpTajie OOHOBIISIETCS aBTOMATHYECKHU.

[Tpo10IKUTENBHOCTD BBINIOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YUl IeHb CO JHS MOCTYIUIEHUS TOKYMEHTOB.

3.2.1.7. ®opmupoBaHUE U HANPABJIECHUE JOKYMEHTOB B aIMUHUCTPALIHIO.

3.2.1.7.1. Ilpu oGpatiennn yepe3 peruoHaNbHBINA MOPTAI.

IIpu MOCTYIUIEHNHU 3asBJICHHS W IAKETa JOKYMEHTOB B JJIEKTPOHHOM BUJEC
yepe3 pervoHalbHbIN MOpTaJl B JIMYHBIA KaOMHET CHelMa]ucTa OTAesia UMYILe-
CTBEHHBIX U 3€MEJIbHBIX OTHOLLIEHUN B PETHOHAILHON U (MJIM) BEJIOMCTBEHHOW MH-
(opMaMOHHON cHUCTEME CIIEUUAINCT OT/eNIa UMYLIECTBEHHBIX U 3€MEJIbHBIX OT-
HOILIEHUW pacrevyaTbiBaeT Ha OyMaKHbII HOCHUTEIb 3asiBJIEHUE U BCE MPHIIOKEH-
HbIE JOKYMEHTBI, ITOCTYIIHUBIIKNE B 3JIEKTPOHHOM BHJE, Ul BBIITOJIHEHUS aJMUHU-
CTPATUBHBIX MPOLEAYP MO UCTIOTHEHUIO MYHULIUIIAIBHON YCIyTH.

[Tpo10IKATENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YUl IeHb CO JHS MOCTYIUIEHUS TOKYMEHTOB.

3.2.1.8. Pe3ynbTaToM aJMUHHCTPATUBHOM MPOLEIYPHI SBISIETCA PETUCTpa-
sl 3asIBJICHMUS.
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3.2.1.9. Cnocobom ¢ukcauuu pesyiabTaTa aIMHUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCS] PETUCTPAllMs MOCTYIUBILETO 3asiBJICHUSI C MPOCTaBICHUEM PErUCTpallU-
OHHOI'0 HOMEpa Ha 3asiBJICHUU U YKa3aHHUEM JIaThl pUEMA.

3.2.2. TloaroroBka, (hOpMHUpPOBAHME W HAIMpPaABIECHUE MEKBEIOMCTBEHHBIX
3aMpoCOB B OpraHbl M OpraHU3allid, YYaCTBYIOIIME B MPEIOCTABICHUU MYHUIIH-
MAJIBHOW YCIIYTH.

Copneprxanve agMUHUCTPATUBHOM MPOIEAYPHl BKIIOYAET B CEOS:

1) dbopmMupoBaHHe U HaIIPaBICHHE MEKBEIOMCTBEHHBIX 3aIPOCOB;

2) ¢hopmMupoBaHHE U HAIIPABIICHUE JOKYMEHTOB B aIMUHHCTPAILIUIO;

3) npuem maketa JOKYMEHTOB (B cllydae OOpallleHus 3asBUTENS (PEICTaBH -
Tens 3asBurenis) B MOLI).

OcHoBaHueM Jyisl Hauajaa aAMUHUCTPATUBHOM MPOIEAYPHI SABISIETCS HEMPE/I-
CTaBJICHUE 3asBUTEJIEM JIMYHO JIOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE 2.7.1 MyHK-
Ta 2.7 AIMUHUCTPATUBHOTO PETJIaMEHTA.

3.2.2.1. ®opMupoBaHUE U HAMPABICHUE MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

3.2.2.1.1. ITpu mmaroM oOpamernnu B M®DII,

Pabotauk MO®IL] dopmupyer MexBEIOMCTBEHHBINA 3ampoc B ¢GopMe dIieK-
TPOHHOT'O JIOKYMEHTA, MOJMUCAHHOIO 3JIEKTPOHHOM MOAMKUCHIO, U HAIIPABJISET €ro
[0 KaHaJlaM CUCTEMbI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJIEUCTBHS B Op-
raHbl U OpraHu3allii, YYacTBYIOUIME B MPEAOCTABICHUN MYHUIIUIIAIbHOW YCIIYyTH,
0 TPEIOCTaBICHUU JOKYMEHTOB (CBEIEHUM), YKA3aHHBIX B MOANMYHKTE 2.7.1 MyHK-
Ta 2.7 AIMUHUCTPATUBHOI'O PErjaMeHTa, B ClIydyae, €clidi OHU He ObLIU MpeCcTaB-
JICHBI 3asIBUTEJIEM CaMOCTOSATEIBHO.

[Tpo10KUTETLHOCTD BBITIOTHEHUST aIMUHUCTPATUBHOTO JieicTBUA - 1 pabo-
YUl IeHb CO JHS MOCTYIUICHUS IOKYMEHTOB.

3.2.2.1.2. Ilpu nuyHOM OOpAIllEHNUU B aIMUHUCTPAITHIO.

CrienuanucT oTaena UMYIIECTBEHHBIX U 3€MENIbHBIX OTHOIICHUN (HopMupy-
€T ¥ HaMpaBIIAE€T B OPTaHbl U OPTAaHU3AIMH, YIACTBYIOIINE B TPEIOCTABICHUN MY -
HULMIIAJIBHON YCIYTH, MEKBEIOMCTBEHHbBIE 3allpOChl O MPEAOCTABIECHUU JOKY-



MEHTOB (CBEJEHMI), YKa3aHHbIX B NoAnyHKTe 2.7.1 myHkTa 2.7 AJMUHUCTPATHUB-
HOT'O PErVIaMEHTa, B Clly4ae, €CJIM OHU HE ObLIM MPEICTABICHBI 3asIBUTEIIEM CaMO-
CTOSITEIBHO.

[Tpo10KUTENBHOCTh AIMUHUCTPATUBHOIO JAeHCTBUA - | paboumii neHb co
ITHS TTIOCTYIUIEHUSI TOKYMEHTOB.

3.2.2.2. ®opMuUpOBaHUE U HANPABJIECHUE JOKYMEHTOB B aIMUHUCTPALIHIO.

3.2.2.2.1. TIlpu OTCYTCTBHM 3JEKTPOHHOTO B3aumoAechcTBusa Mexay MOILI u
aIMUHHCTPALIUEN.

PaGotauk M®IL] dhopmupyeT maker JOKYMEHTOB, MPEICTABISIEMBbIN 3asBH-
TEJNeM, JUIS NEpelayd B aAMUHUCTPALMIO, IEPENAaeT B aJMUHUCTPALMIO TOJIHBIA
HakeT JTOKyMEHTOB, BKJIIOYAIOIIMNA 3asBIIEHUE, JIOKYMEHTHI HEOOXOIHUMBIE IS
IIPEAOCTABJICHUS MYHULIMIIAIBHON YCIYTH C COIPOBOIUTEIBHBIM PEECTPOM.

B ciyuyae HenomydeHuss M®IL[ oTBETOB Ha MEXBEIOMCTBEHHBIM 3alpoC B
TeueHue S5 (nsatu) padounx qHei MOI] HanpaBiaseT B aAIMUHUCTPALIMIO 3asIBIICHHE
Y HEOOXOAMMBIE TOKYMEHTHI C YBEAOMJIEHUEM 00 OTCYTCTBUU OTBETAa HA MEXKBE-
JIOMCTBEHHBIN 3aIpoc.

B cnydae nosrydeHust OTBETa Ha MEXBEIOMCTBEHHBIN 3aIPOC NOCIIE NEepeaa-

YH TIaKeTa JOKYMEHTOB B aJIMUHUCTPAIMIO B CPOK HE OoJiee 2 pabouux gHEH nepe-
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JAeT OTBET B aJIMUHUCTPALMIO JUIsl IPUHATHUS PELICHUS 10 MyHULIUIIAIBHOW yCITy-
re.

[TpoaomKUTENBHOCTD BBIIOJHEHUS aIMUHUCTPATUBHOTO AeicTBus - 1 pado-
YUU ICHb:

B Clly4yae HaIpaBJICHUsS MEXBEIOMCTBEHHOI'O 3alpoca - CO JHS IOIYYEHMs
OTBETa Ha MEKBEJOMCTBEHHBIN 3aI1pOC;

B Clly4yae IpEJOCTABICHUsS JOKYMEHTOB, yKa3aHHbIX B MOANYHKTE 2.7.1
IyHKTa 2.7 AIMUHUCTPATUBHOI'O PETJIIAMEHTA, 3aABUTEIIEM CaMOCTOSITEIBHO, - HE
no3/iHee 2 pabouux JHEH, CASAYIONIUX 3a THEM O0palleHusl.

3.2.2.2.2. Ilpy HaIW4YMK SIAEKTPOHHOTO B3auMOJEHUCTBUSA Mexay MOPL] u
aIMUHHUCTPALIUECH:

3.2.2.2.2.1. B 31eKTpOHHOM BHJE.

PaGotauk M®I] nepegaet mo 3aniuieHHbIM KaHajlaM CBSI3U B aIMUHHUCTpA-
10 c(OPMUPOBAHHBIE BJIEKTPOHHBIE 00pa3bl (CKaH-KOMHU) 3asBJICHUS U JOKY-
MEHTOB, MPEJICTABICHHBIX 3asBUTEIEM U IOJIYYEHHBIX ITOCPEICTBOM MEKBEIOM-
CTBEHHOI'0 B3aUMOJCHCTBUSL.

[TpoaomKUTENHLHOCTD BBIIOTHEHHS aIMUHUCTPATUBHOTO AeicTBus - 1 pado-
YUH JCHB:

B ClIy4yae HaIpaBJICHUsS MEXBEIOMCTBEHHOI'O 3alpoca - CO JHS IOIYYEHHs
OTBETa Ha MEKBEJOMCTBEHHBIN 3aI1pOC;

B CJy4Yae MpENOCTaBICHUsS TOKYMEHTOB, YKa3aHHBIX B NOAMYHKTe 2.7.1
IyHKTA 2.7 AJIMUAHHUCTPATUBHOTO PEIVIAMEHTA, 3asIBUTEIIEM CaMOCTOSITENBHO, - HE
no3aHee 2 pabouux AHEH, CIeAYIONINX 3a JHEM OOpaIlleHHUS.

3.2.2.2.2.2. Ha OyMa)XxHOM HOCHUTEJIE.

Paborauk MO®IL] dopmupyeT makeT JOKYMEHTOB, MPEACTABICHHbBIX 3asBU-
TEJIEM U HAMPABJIAET B aIMUHUCTPALUIO C COIPOBOAUTEIBHBIM PEECTPOM.

IIpoIOJKATENBHOCTh BBIIIOJIHEHUS aJAMUHUCTPATUBHOIO JEHUCTBHUS - HE
yanie 1 paza B HEJENIO.



3.2.2.3. Ilpuem makeTa JOKYMEHTOB (B ciiydae 0OpaieHus 3asiBUTes (mpe;-
craButes 3aaputens) B MOI)

[IpuHUMaeT makeT JOKYMEHTOB CIIEHUAIUCT OTJEa M0 OPraHUu3alMOHHBIM U
o0IIMM BOIPOCAM aJMUHUCTPAIIMHN, OTBETCTBEHHBIM 3a PErUCTpaII0 BXOMASIICH
KOPPECIIOHACHITUH.

[1poAOMKUTETLHOCTD BBIMOJHEHUSI aIMUHUCTPATUBHOTO JACHCTBUS - B JICHb
npuema J0KyMeHToB u3 MOII.

3.2.2.4. KputepueM NPUHITHUS PEIICHUS O HAMPaBJICHUH 3arpoca 00 UcTpe-
OOBaHUM JOKYMEHTA B MOPSAKE MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO-
JNEUCTBUS SABJISIIOTCSI OCHOBAHUS, IPEAYCMOTPEHHbBIE NOAMYHKTOM 2.7.1 myHkTa 2.7
AJIMHUHUCTPATUBHOIO PErIaMEHTA.

3.2.2.5. Pe3ynbTaToM aAMUHUCTPATUBHON MPOLIEAYPHI SBISETCA MOTYYCHUE
OTAEJIOM UMYILIECTBEHHBIX U 36MEJIbHBIX OTHOLICHUN win M®I] orBera Ha MexBe-
JOMCTBEHHBIN 3a1poc.

3.2.2.6. Cnocobom (ukcauuu pe3ynbTara BbITOJIHEHHS aIMUHUCTPATUBHON
IPOLIEAYPHI SIBISETCS MPUOOIICHUE K MAaKEeTy JOKYMEHTOB JIJIsi MPEOCTaBIICHUS
MYHUILIUMAIBHON YCITYTH JOKYMEHTA, MOJIYyUYEHHOTO B MOPSJIKE MEKBEIOMCTBEHHO-
0 B3aUMOJCHUCTBHUSL.
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3.2.2.7. MakcuMainbHbIii CPOK BBIIIOJTHEHUS aJMUHHUCTPATUBHON MPOLETY -
pBI cocTaBisieT 7 pabounx JAHEH (HampaBieHHUE 3ampoca - 1 pabounii 1eHb, OTyde-
HUE OTBETA - 5 pabounx AHEH, MpuoOIeHne OTBETA K Ay - 1 pabouuil 1eHb).

3.2.3. IlpoBepka mpaBa 3asBUTENS HA MPEIOCTABICHUE MYHUIMNAIbHOU
YCIIYTH, NPUHATHE PEIICHUsI O MpeocTaBieHUU (00 OTKa3e B MPEIOCTaBICHUN)
MYHULHUTNIAIBHON YCIIYTH.

CopeprkaHue aIMUHUCTPATUBHON MPOLEAYPHI BKIIOYAET B CEOSI:

1) mpoBepKy IpaBa Ha MOJYYCHHE MYHULIUIIATLHON YCIyTH;

2) NIpUHSATHUE PEIICHUS O PEIOCTaBICHUN MYHUIIUTIAIBHON yCIIyTH;

3) npuHsATHE penieHus: 00 0TKa3e B MPEJAOCTABICHUN MYHHUIIUIIATBLHON yCITy -
TH;

4) yTBEp)KIIEHHE PEIICHHsS O MpeaocTaBlieHuu (00 OTKaze B MPEIOCTaBIie-
HUW) MYHULIUTTATIBHOU YCITYTH;

5) HampaBleHUE YBEIOMIICHUS 3asiBUTEINIO (IIPH OOpaIeHUH 3asBUTENS Ye-
pe3 peruoHaIbHBIN MOPTA).

3.2.3.1. [IpoBepka npasa Ha MMOIYYECHHE MYHULMITAJIBHON YCIYTH.

CrenuanucT oTAesia UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLIEHUHN MPOBEPSIET
3asiBJICHHE W TMPEACTABICHHbIE JOKYMEHThl Ha COOTBETCTBHE YCTAHOBJIEHHBIM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHUSIM.

3.2.3.2. [IpunsiTue peuieHus 0 NpeAOCTaBICHUN MyHULIMTIIATLHOW YCIYTH Ha
CPOK A0 TpEX JIET.

[Ipu ycTaHOBIEHUH OTCYTCTBUSI OCHOBAHUM AJIsI OTKa3a B MPEIOCTABICHUH
MYHULUANAIBHOW YCIYTH CHEUUAIUCT OT/ENIa UMYIIECTBEHHBIX U 3€MEIbHBIX OT-
HOILIEHUH OCYILIECTBISET NOATOTOBKY:

1) mpoekta yBeIOMJIEHUS O BO3MOXKHOCTH 3aKJIIOUEHHS COTJIalIeHUs 00
YCTaHOBJICHUH CEPBUTYTA B MPEIOKEHHBIX 3asIBUTEIIEM IPaHULIAX;



2) mpeUIoKEHUS O 3aKIIFOUCHUH COTJIANICHUS 00 YCTAHOBIICHUU CEPBUTYTA B
MHBIX TPAHUIIAX C MPUIIOKEHUEM CXEMbI TPAHUI] CEPBUTYTA HA KaJaCTPOBOM IIaHE
TEPPUTOPUH;

3) mpoeKTa coryameHus 00 yCTaHOBICHUHN CEPBUTYTA
U TEepeaeT B MOPSAKE eJONpOU3BOJCTBAa TiaBe Kypckoro MyHHIIMIAIBHOIO
okpyra CTaBpoIoJIbLCKOro Kpas (JIMIy ero 3aMelniaronemMy) (1ainee - riaBa okpyra)
Ha TOJIIHUCH.

3.2.3.3. Ilpunsarue pemieHus 00 0TKa3ze B MPEIOCTABICHUN MYHHUIIUTIATLHON
YCIIYTH.

[Ipn HanWuMM OCHOBAHMM JJIsl OTKa3a B IPEIOCTABICHUM MYHHUIUNAJIBHON
YCIYTM CHEUUANMCT OT[eNla MMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUHN
OCYIIECTBISIET MOATOTOBKY MPOEKTa yBEAOMJIEHHS 00 OTKa3e B MPEJOCTaBICHHUU
MYHUIMNAIBHON yciyTy (nmpuioxkeHne Ne 3 kK AIMUHUCTPaTUBHOMY PETJIAMEHTY )
Y TIEpEeIaeT B MOPSAKE ACIONPOU3BOICTBA IJ1aBE€ OKPYra Ha MOJIHUCh.

3.2.3.4. YTBepk/ieHHE pelIeHUs] O MPeOCTaBIeHUH (00 OTKa3e B MPEAOCTaB-
JICHUW) MYHULIUTTAIBHOW YCITyTH.

[ToanucanHble TJIaBOW OKpYyra yBEJOMIIEHHE O BO3MOXHOCTH 3aKJIIOYEHUS
corjamieHusi 00 yCTaHOBJIEHUHM CEPBUTYTa B MPEJIOKEHHBIX 3asIBUTEJIEM TpaHU-
ax, Npe/yIo’KeHWEe O 3aKJIIOUYEHHUU COTJIallleHuss 00 YCTaHOBJIEHUU CEPBUTYTa B
MHBIX TPAHULIAX C IPUIOKEHUEM CXEMbI TPaHUIl CEPBUTYTA HA KAaJaCTPOBOM IUIaHe

TCPPUTOPUH, COTIIAIICHHUC 00 YCTAHOBJICHHUU CCPBUTYTA, YBCAOMIICHHUC 00 oTKa3e B
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MPEJOCTaBIECHUH MYHUIIUTIATBLHON YCIIyTH, IEPEAAoTCs CIENUANIMCTY OT/AeNIa UMY-
IIECTBEHHBIX U 3€MEJIbHBIX OTHOIIECHUM, OTBETCTBEHHOMY 3a HaIpPaBIICHHUE JOKY-
MEHTOB 3asBUTEIO.

3.2.3.5. IIpoAOJKUTENBHOCTD BBITOJIHEHHUS aIMUHUCTPATUBHBIX JECUCTBUM,
peayCMOTPEeHHBbIX noAanyHkTtamu 3.2.3.1 - 3.2.3.4 nmoanynkra 3.2.3 nyHkra 3.2
AJMUHUCTPATUBHOTO perjiaMenTta, - 30 KaJleHIapHBIX JHEH CO JHA TOJy4YEeHHS
3asiBJICHMUS.

3.2.3.6. HampaBnenue yBeIOMJICHHS 3asBUTEIIO TIpU OOpaIeHUH 3asBUTENS
yepe3 peruoHaJbHBIN MOpTAal.

Crnenuanuct oTiena MMYIIECTBEHHBIX U 3€MEJbHBIX OTHOIICHWN HampaB-
JSIET YBEOMJICHUE Yepe3 INYHBIM KAOWHET Ha PETHOHATILHBIN MMOPTAN B BUJIE DJICK-
TPOHHOTO AOKyMEHTa (yBEIOMJIEHHE O MOJIOKUTEIbHOM PEUICHUU MPETOCTaBIIe-
HUSI MYHUIUMINAIBHOW YCIYyTU WIK 00 OTKa3e B MPEAOCTABICHUU MYHUIIMIATBHOMN
YCIIYTH C yKa3aHWEM MPUYUH OTKa3a).

[1poAOIKUTETLHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO IeUCTBUA - 1 pabo-
YUl J€Hb CO JHS MPUHSATHS PElIeHUs O MPeAOoCTaBiIeHUN (0TKa3e B MPeAoCTaBIIe-
HUW) MYHULIUTTATBHOW YCITyTH.

3.2.3.7. Pe3ynbTraroM BBINOJHEHUS AAMUHUCTPATUBHOW MPOLEIYPHl SB-
JSI€TCS TIOJIMKMCAHHBIE!

1) mpoeKT yBEOMIICHHSI O BO3MOKHOCTH 3aKJIIOUYEHUS COTJaleHust 00 ycra-
HOBJICHUU CEPBUTYTA B MPEAJIOAKEHHBIX 3aIBUTEIIEM IPAHULAX;

2) MPOEKT MPEIIOKEHUS O 3aAKITFOYCHUH COTJIAIICHHsI 00 YCTAaHOBJICHHUH Cep-
BUTYTa B MHBIX TPAHUIIAX C IPUIOKEHUEM CXEMBbI TPAHUI] CEPBUTYTA HA KaJlacTpPO-
BOM ILJIaHE TEPPUTOPUH;

3) mpoeKT cornamieHus: 00 yCTaHOBJIICHUU CEPBUTYTA;



4) mpoekT yBeqoMJIeHHS 00 OTKa3e B MPEIOCTABICHUU MYHHUIUMAIBHON
YCIIyTH.

3.2.3.8. Cnocobom ¢ukcauuu pesyibTaTa aIMHUHHCTPATUBHOM MPOLIETYpPbI
ABJISIETCSI MOJIIMCAHHBIE I1aBOM OKpyTa:

1) yBenomieHre 0 BO3ZMOXHOCTH 3aKJIIOYEHHS COTJIalIeHUs 00 yCTaHOBIIE-
HUU CEPBUTYTA B MPEIOKEHHBIX 3asIBUTEIIEM I'PAaHULIAX;

2) npeuiokKEHUE O 3aKJIIOUEHUU COTJIAIIEHUsI 00 YCTAaHOBJICHUU CEPBUTYTA B
MHBIX TPAHULIAX C TPUIOKEHHEM CXEMbI T'PAaHUIl CEPBUTYTA HAa KaJaCTPOBOM IUIaHe
TEPPUTOPUH;

3) cornamienue 00 YCTaHOBJICHUU CEPBUTYTA;

4) yBegomiieHre 00 OTKa3e B MPEIOCTABICHUU MYHHUITUTIAIBHON YCIIYTH.

3.2.3.9. MakcumanbHbIi CPOK BBIIOJIHEHUSI AIMUHUCTPATUBHOM MPOLIEAYPHI
coctapiisieT 30 KaJleHIapHbIX JHEH CO THS MOJYUYEHUS 3asBIICHHUS.

3.2.4. HampaBiieHHE 3asBUTENIO PE3yJIbTaTa NPEAOCTABICHUS MYHHIIUIIAIb-
HOM yCIIyTH.

CopeprkaHue aIMUHUCTPATUBHON MPOLEAYPhI BKIOYAET B CEOI:

1) HampaBieHHe 3asBUTENIO0 pe3yjbTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH;

2) nosty4eHue pe3yJibTara MpeaocTaBIeHUs MyHUIUNaabHOU yciayru MOL;

3) BbIAauy pe3yJibTara MpeA0CTaBICHUS MyHUIIUIIAIBHON YCIYTH 3asiBUTEINIO
(B ciryuae oOpamenus yepe3 M®DII);

4) nepenady HEBOCTPEOOBAHHBIX TOKYMEHTOB B aIMUHUCTPAIIHIO.
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3.2.4.1. HampaBiieHue 3asBUTENI0 PE3yJbTaTa MPEAOCTABICHUS MYHMIIU-
MAJIbHOW YCIIYTH.

3.2.4.1.1. [Ipn nuyHOM OOpAaIlEHUHU B aIMUHHUCTPAIIHIO.

Cnenuanuct OTAeNna UMYLIECTBEHHBIX M 3€MENBbHBIX OTHOLUEHHM, OTBET-
CTBEHHBII 3a HAIPABICHUE TOKYMEHTOB 3asBUTENI0, PETUCTPUPYET PE3YIbTAT MY -
HULAMAIBHOW YCIYTH B YCTAHOBJIICHHOM TMOPSOKE M HANpPaBISET 3asIBUTEIIO
Croco0OM, yKa3aHHBIM B 3asBIICHUU: MOYTOBOW CBSI3bI0; BPYYaeT JIMYHO; HAIPAB-
JIIET €EMY JJIEKTPOHHBIN TOKYMEHT, IOANMCAHHBIN 3JIEKTPOHHOM MOJANMUCHIO, HA aj-
PEC IEKTPOHHOM TTOYTHI.

[IpoaomKUTENBHOCTD BBITIOJHEHUSI aIMUHUCTPATUBHOTO JECUCTBHUS - B JCHb
NPUHATHSA PEUICHHUs] O MpeaocTaBiIeHUH (00 OTKa3ze B MPEIOCTAaBICHUN) MYHHUILIU-
MAJIBHOM YCIIYTH.

3.2.4.1.2. IIpu nuunom obpamennu B MPII.

B cnydae ykazaHus B 3asBJICHMM MECTOM IOJIyYEHUs PE3yJbTaTa MYHMIIH-
najgbHOU ycinyru «B M®Lly» pesynbrar npenocTaBieHUss MyHULUIAIbBHON YCIIYyTH
Harpasisercs B MOII o conpoBoAUTEIbHOMY peecTpy Ha OyMaKHOM HOCHUTEJIE.

[IpoAOMKUTENEHOCTD BBIIIOJIHEHUSI aAMUHUCTPATUBHOTO JAeCTBUS - | pa-
O0ouuil neHb CO JHS MPUHATHUS PEIICHHS O MpenocTaBieHuH (00 OTKa3e B Mpeio-
CTaBJICHHH ) MYHUIUIIAJbHON YCIYTH.

3.2.4.2. TlonydyeHue pe3yibTaTa MPEIOCTABICHHUS MYHULMNAIBHON YCIyrH
MO®ILI.

PaGorank MO®I] mpuHUMaeT pe3ysibTaT MPEOCTABICHUS MYHUIIMITAILHON
YCIYTH.



[Tpo10KUTENBHOCTD BBITIOJHEHUSI aAMUHUCTPATUBHOTO AEUCTBUS - | pa-
O00uMii JIeHb CO JAHSA TMOMYy4YeHHs pe3yibTaTra MPEAOCTABICHUS MYHHUIUNAIbHOM
YCIIYTH U3 aAMUHUCTPALIIH.

3.2.4.3. Bplgaua pesynpTara OPEAOCTABICHUS MYHULHUNAIBHOW YCIYIH
3asBUTEIIO (B cityuae oopatienus: yepez MOII).

[Ipu oOpamenuu 3asButens (npeacraButens 3asButens) B M®IL] 3a Bbiaa-
Yeil JIOKYMEHTOB, SIBJSIOLIUXCS PE3yJbTaTOM MPEJOCTABICHUS MYHUIIMITATbHON
yciyru, pabotauk M®II;

a) yCTaHaBJIMBAET JIMYHOCTH 3asSBUTEINS (JIMUHOCTH M MOJTHOMOYHS MPECTa-
BUTEJS);

0) BbIIAET pe3yiabTaT 3asiBUTENIO (IIPEICTABUTEIIO 3asIBUTENS);

B) OTKa3bIBAa€T B BblJaue pe3yjbTara B cIyyae, €CiH 3a Bblgaueld 00paTHioch
JMIIO0, HE SBJISIONIeecs 3asBUTENEM (IIPEeICTaBUTENIEM 3asiBUTEN), JTM00 00paTuB-
HI€eCs JINLO OTKA3AJIOCh NPEIBABUTH IOKYMEHT, YIOCTOBEPSAIOIIHI €ro JINYHOCTD.

[Tpo10KUTENBHOCTD BBIOTHEHUS! aIMUHUCTPATUBHOIO JIEUCTBUS - B J€Hb
oOpallieHust 3assBUTENS.

3.2.4.4. Tlepenaya HeBOCTPEOOBAaHHBIX JOKYMEHTOB B aIMUHHCTPALIUIO.

PaGotnuk M®I] nepenaer mo conpoBOAUTEILHOMY PEECTPY B aJIMUHUCTpA-
U0 HEBOCTPEOOBAHHBIN 3asBUTEIEM pE3yJbTaT MPEJOCTABICHUS MYHUIUIIATb-
HOU YCIIYTH.

[IpoAOMKUTENBHOCTD BBINOJHEHHS] aAMUHUCTPATUBHOTO JEUCTBUS - IO UC-
TeueHnd 30 KaJeHJApHBIX THEW ¢ MOMEHTA MOJIyYEHHUs pe3yJibTaTa MyHHUIUIIAJb-
HOW YCJIYTH U3 aJJMUHUCTPALINH.
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3.2.4.5. Pe3ynbTaToM BBINIOJTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIET-
Csl HalpaBJIEHUE 3asBUTEII0 CIOCOOOM, YKA3aHHBIM B 3asiBJICHUH, PE3yJIbTaTa My -
HULAMAIBHOMN YCITyTH.

3.2.4.6. Cnocobom ¢ukcanuu pesyibTaTa aIMUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCS IOJArOTOBKA CIELMAIINCTOM OT/IE€]a UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHO-
HIEHUH Ha OyMa)>XHOM HOCHUTEJE COIPOBOJAUTEIBHOIO MUChbMA C MPHUIIOKEHUEM pe-
3yJbTaTa MyHUIIUNIAIBHOM yCIyTH UM BPYyYEHHUE €ro 3asBUTENIO MPU JIMYHOM 00-
palCHUH.

3.3. Onucanuve aAMUHUCTPATUBHBIX MPOLEYp NPHU HNPUHATHH PELIECHUs 00
YCTAaHOBJICHMM CEPBHUTYTa B OTHOIIEHHHM YacTH 3€MEJIBHOIO0 Y4YacTKa B Cilydae
3aKJIFOYEHUS COrJIAllleHHs Ha CPOK OoJiee TpeXx JIeT.

3.3.1. Ilpuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHULUTNIAJIBHON YCITYTH.

OcHoBaHueM Jyisl Hauajaa aAMUHUCTPATUBHON MPOILEAYPHI SIBISIETCS] TTOCTYII-
JeHue B agMuHHuCTpanuio win M®L] 3asBieHNns 1 TOKYMEHTOB, YKa3aHHBIX B MOJ-
nyHKTe 2.6.1 myHkTa 2.6 AIMUHUCTPATUBHOTO PErJIaMEHTa.

Copeprkanve aIMUHUCTPATUBHOM MPOIEAYPHI BKIIOYAET B CEOSI:

1) mpoBepky [OKyMEHTa, YAOCTOBEPSIOLIErO JUYHOCTh 3asBUTENs (ero
IPEICTaBUTENS), & TAKXKE JTOKYMEHTa, ITOATBEPKIAIOLIEr0 MOJIHOMOYUS MpeACTa-
BUTEJIS 3aBUTEIS;

2) NpoOBEPKY KOMIUIEKTHOCTU JOKYMEHTOB U UX COOTBETCTBHUSI YCTAHOBJICH-
HBIM TpPEOOBaHUSIM;

3) U3roTOBJIEHUE KON JJOKYMEHTOB;
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4) ohopmiieHre ¥ TPOBEPKY 3asBIICHUS O MPEAOCTABICHUNA MYHHITUITAIEHON
YCIYyTH;

5) peructpanuio 3asBJIEHUS U TOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTAB-
JICHHUS] MyHULIUTIAJIBHOMN YCIIYTH;

6) MOJATOTOBKY W BBIJJauyy PAcCHUCKH O MpHUEME 3asiBIICHHUS U JJOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABICHUS MyHUIIUTTAIBHOU YCITYTH;

7) dopMupoBaHHE M HamNpaBieHUE JOKYMEHTOB B aJIMHHHUCTpaIuio (B
ciydae oOpatieHus 3asButTens (mpeactaButens 3assutens) B MOI).

3.3.1.1. IIpoBepka AOKYMEHTa, YOCTOBEPSIOIIETO JIMYHOCTh 3asIBUTENS (€ro
NPEJICTABUTENSA), @ TAKXKE JIOKYMEHTA, MOATBEPKIAIONIET0 MOJTHOMOYUS MpecTa-
BUTEJIIS 3asIBUTEIIS.

[Tpu muaHOM OOpaIeHNHN 3asBUTENS B aAMUHUCTpanuio nin M®I] cnerma-
JUCT OTHENa UMYLIECTBEHHBIX M 3€MEJIbHbIX OTHOLIEHUH uian paboTHUK MOIL]
YCTaHABJIMBAET JIMYHOCTh 3asBUTENS (€r0 MPECTABUTENs]) Ha OCHOBAaHUU JIOKY-
MEHTA, YIOCTOBEPSAIOIIETO JUIHOCTh, IPOBEPSIET CPOK AECHUCTBUS MPEACTABICHHOTO
JOKYMEHTA U COOTBETCTBUE JAHHBIX JOKYMEHTA IAHHBIM, YKa3aHHBIM B 3asIBJICHUU
0 MPEAOCTABICHUY MYHUIIUNIAIBHON YCITYTH.

B cnywae oOpauieHusi npeiactaBuTeNsl 3asBUTENS, MPOBEPSIET JOKYMEHTHI,
MOATBEPKIAIOIINE TTOJTHOMOYHS JI€MCTBOBATh OT UMEHU 3asiBUTENIS, CBEPACT JaH-
HbI€, YKa3aHHbIE B JIOKYMEHTaX, IMOATBEPKIAIOIINX MOJIHOMOYUS MPEACTABUTEIIS
3asBUTEIIA C JAHHBIMHU JIOKYMEHTA, YJOCTOBEPSIOIIETO JIMYHOCTh MPEICTABUTENS
3asIBUTEIIA.

[TpoAOMKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JNEWUCTBUA - 1 MU-

HyTa.
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3.3.1.2. IIpoBepka KOMIUIEKTHOCTH AOKYMEHTOB U HX COOTBETCTBHS yCTa-
HOBJICHHBIM TPEOOBAHUSIM.

3.3.1.2.1. ITpu 1uHOM OOpAIICHUHU B aIMUHHUCTPAITUIO.

CrienuanucT OT/eNia UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOILIEHUN MPOBEPSET
KOMILUIEKTHOCTh JOKYMEHTOB, IPaBWIbHOCTh 3allOJHEHUS 3asBJICHUS, COOTBET-
CTBHUE TIPE/ICTABIICHHBIX IOKYMEHTOB CJIETYIONTUM TPEOOBAHUSAM:

JIOKYMEHTBI CKPETICHBI MOJIMUCHIO U NIEYaThIO (MPU HAJIUYUN);

B JJOKYMEHTAaX HET MOJYUCTOK, MPUIIHUCOK, 3a4YEPKHYTHIX CJIIOB U MHBIX HEO-
TOBOPEHHBIX UCIIPABIICHUII;

JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHUM, HATUUNE KOTOPBIX HE T03-
BOJISIET OJIHO3HAYHO UCTOJIKOBATH €0 COJICpKaHHUE.

B cnydae ecnu JOKYMEHTHI HE COOTBETCTBYIOT YCTAHOBIICHHOM (hopme, HE
MOJIAI0TCA MPOUYTEHUIO WJIU COJIep>KaT HEOTOBOPECHHBIC 3asBUTEIEM 3a4epKUBaA-
HUS, UCTIPABJICHUS, TTOJIUYUCTKY U YKa3aHHbIC HAPYIICHUS MOTYT OBITh YCTpaHEHBI
3asiBUTEJIEM B XOJI€ MpHeMa JIOKYMEHTOB, 3asBHUTEIO MPEAOCTABIAECTCS BO3MOXK-
HOCTb JIJISl UX YCTPAHECHHUS.

[IpoAOIAKUTENLHOCTD BBIIIOTHEHUS aJIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.3.1.2.2. Ilpu oOpatennn yepe3 peruoHaIbHBINA MOPTAI.

[Ipu mocTyrmieHuu 3asiBICHUS U MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIE
Yyepe3 pervoHaJIbHbIM MOpPTal B JIMUHBIA KAaOWHET CHeluanucTa OTIeNa UMYIIe-
CTBEHHBIX U 3€MEJIbHBIX OTHOIIICHUHN B pETMOHAIBLHON U (WJIM) BEJOMCTBEHHOW HMH-
dbopMaInMOHHON CUCTEME B CiIyyae YCTAaHOBJICHUS OCHOBAHUU JJIsl OTKa3a B MPeEJI0-



CTaBJICHUM MYHUIMIAIBHOW YCIYyTH CHEUUATUCT OTAe]a UMYIIECTBEHHBIX U 3€-
MEJILHBIX OTHOIICHWA HANPABIISICT 3asSBUTEIIO Yepe3 JTUYHBIA KaOWMHET Ha PEeTHo-
HaJIbHBIA TOpTaJl yBEJIOMJIEHHE 00 OTKa3e B MPEIOCTABICHUM MYHUIUIAIbLHOU
YCIIYTH C YKa3aHUEM MTPUYMH OTKAa3a.

[1poAOIKUTETLHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO IEUCTBUA - 1 pabo-
YUl JI€Hb CO AHS MOCTYIUICHUS JJOKYMEHTOB.

3.3.1.2.3. [Ipu nuunom o6pamenun B MOII.

PaGotauk M®I[ npoBepsieT KOMIUIEKTHOCTh JTOKYMEHTOB, HEOOXOJIUMBIX
JUTSl IPEAOCTABIICHUSI MYHULIMNIATBbHOM YCIIyTH.

[IpoAOIKUTENLHOCTD BBIIIOIHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.3.1.3. U3roToBiieHre KONMUNA JTOKYMEHTOB.

3.3.1.3.1. IIpu nuyHOM OOpAIIEeHNN B IMUHUCTPAITHIO.

B cinywyae npenocraBieHust 3asBUTelieM (€ro MpeacTaBUTENEM) MOIIMHHU-
KOB JIOKYMEHTOB CIIEHIMAIUCT OTJI€]a UMYIIECTBEHHBIX U 36MEIbHBIX OTHOIIECHUA:

OCYUIECTBIISIET KOMUPOBAHUE TOKYMEHTOB;

3aBepsieT KOMUM JIOKYMEHTOB IITAMIIOM JIJIS 3aBEPEHUs IOKYMEHTOB U MO/I-
MUCHIO C YKa3aHueM (paMUJIMK U MHUIMAJIOB CIIEIUAIMCTa U JIaThl 3aBEPEHUSL.

B ciyuae npenocrapiieHus 3asiBUTENEM (€ro NpeICTaBUTENIEM) KOMUMA JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTApPUAIbHO, CIIEIUAIUCT OTIEJa HUMYIIECTBEHHBIX U
3€MEIbHBIX OTHOLIECHHI MPOBEPSET COOTBETCTBUE KOMUU IMOJJIMHHUKAM M 3aBe-
pSIET MITAMIIOM JJIS 3aBEPEHUS IOKYMEHTOB U TOJIIUCHIO C yKa3aHueM (pamMuiiuu u
WHULIMAJIOB CIIEIUAINCTA U JaThl 3aBEPEHUS.
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B ciyuae npegocraBiieHus 3asiBUTENEM (€ro MpeCTaBUTEIEM) KOMUMA JOKY-
MEHTOB, 3aBEPEHHBIX HOTAPHAIBHO, CHELUUAIUCT OTJEJa MUMYIIECTBEHHBIX U 3€-
MEJIbHBIX OTHOILECHHI JEJIaeT KOMUIO U 3aBepsieT IUITAMIIOM /I 3aBEPEHUS JOKY-
MEHTOB U TOJIIUCHIO C YKa3aHWEM (aMUINU U MHHUIIMAIOB CHEIHAINCTAa U JaThl
3aBEpEHUS.

[TpoAOMKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JNEUCTBUS - 3 MU-
HYTHI.

3.3.1.3.2. IIpu muunom o6pamennn B MDII.

3.3.1.3.2.1. Ilpu OTCYTCTBUM ANEKTPOHHOTO B3anMoueucTBus Mexay MOIL]
Y aIMUHUACTPALUECH.

B cinywyae npepocraBieHust 3asButesieM (€ro MpeacTaBUTENEM) MOAJIMHHU-
KOB TOKYMEHTOB paO0THUK M®I] ocyiecTBIsIET KOMUPOBAHUE TPEACTABICHHBIX
JTOKYMEHTOB, 3aBEPSIET KOMUHU JOKYMEHTOB LITAMIIOM JIsl 3aBEPEHUSI JOKYMEHTOB
U TIOJAMUCHIO C YKa3aHueM (paMuIuu U MHULIMAJIOB pa0OTHUKA U 1aThl 3aBEPEHUS.

B ciyuyae npenocraBiieHus 3asiBUTENEM (€ro MpeICTaBUTENEM) KOMUMA JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapuadbHO, paboTHUK M®I] nmpoBepsieT cOOTBETCTBHE
KONMM MOJJIMHHUKAM M 3aBEpsieT IUTaMIIOM JUIsl 3aBEPEHUs] JOKYMEHTOB U
MOJMUCHIO C YKa3aHWeM (paMmiuy ¥ MHUIIMAJIOB paOOTHHUKA U AaThl 3aBEPEHMUSI.

B cnydae npenocraBieHus 3asBUTeNieM (€ro MpeACTaBUTENIEM) KON JTOKY-
MEHTOB, 3aBEPEHHBIX HOTapHaAIbHO, paboTHUK M®I] nemaer xomwrio W 3aBepseT
MITAaMIIOM JIJIs 3aBEPEHHsI JTOKYMEHTOB W TOAMKCHIO C yKazaHwem GaMuiIuu U
WHUIINAIOB paOOTHUKA U 1aThl 3aBEPEHUSI.



[IpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHIL.

3.3.1.3.2.2. IIpn HaIM4KUK DIEKTPOHHOTO B3auMoAeHCTBHS Mexay MOPL[ u
aMUAHHUCTPALIUEN.

PaGoTtank M®I1I;:

dbopMupyeT JIEKTPOHHBIE 00pa3bl (CKaH-KOMUM) 3asBJIICHUS U JOKYMEHTOB,
IIPE/ICTABJICHHBIX 3asBUTEIIEM;

pacrneyaTbiBaeT 3JIEKTPOHHBIE 00pa3bl (CKaH-KOMHUU) JJOKYMEHTOB, MPECTaB-
JICHHBIX 3asBUTEJIEM;

3aBepseT KOMUU JOKYMEHTOB, IIPEJCTABICHHbBIC 3asIBUTENIEM, U paclievyaTaH-
HBIC AJIEKTPOHHBIE 00pa3bl (CKaH-KOMHUM) IITAMIIOM IS 3aBEPEHHS IOKYMEHTOB H
MOJIMMUCHIO C YKa3aHWeM (paMIiuy ¥ MHUIIAAJIOB pa0OTHHUKA U AaThl 3aBEPEHHUS.

3.3.1.4. OdbopmiieHre W TIPOBEpPKA 3aSBJICHUS O MPEIOCTABICHUN MYHUITH -
ITaJIbHOM yCIIYTH.

3.3.1.4.1. ITpu 1uHOM OOpAIllEHUHU B aIMUHUCTPAIIUIO.

B cinyuyae oOpamienusi 3asButensi (€ro MPEeJACTABUTEINS]) C 3asBICHHUEM,
O(OPMJIEHHBIM CaMOCTOSITENIBHO, CIIEUANKNCT OT/AENIa UMYILIECTBEHHBIX U 3EMENb-
HBIX OTHOIIEHUH MPOBEPSET €ro Ha COOTBETCTBUE YCTAHOBJIICHHBIM TPEOOBAHUSIM.

B ciyuae, ecnu 3asBlieHHEe HE COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHU-
M, a TaK)Ke B CIIly4ae, eclid 3asiBUTENb (€ro MpeIcTaBUTellb) oOpalaeTcs: 6e3 3asaB-
JI€HUS], CIICIUAIUCT OT/eJIa UMYIIECTBEHHBIX U 3€MEIbHBIX OTHOLIEHUN OOBACHSET
3asIBUTEINIO (€T0 MPEACTABUTENIO0) COACpKaHNE BBISIBJICHHBIX HEJIOCTATKOB, OKA3bl-
BaeT MOMOIIb TI0 WX YCTPAHEHUIO U MpeJiaraeT 3asgBUTENI0 (€0 MPeACTaBUTEINIO)
HAIMCATh 3asBJICHUE M0 YCTAHOBIEHHOU (hopme. 3agBUTEINIO (€T0 MPEACTABUTEIIO)

IpcaoCTaBIACTCA 06p33€1_[ 3asBJICHHUA U OKA3bIBACTCA IIOMOIIB B €0 COCTAaBJICHUU.
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[1poAOMKUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 5 MU-
HYT.

3.3.1.4.2. ITpu muunom o6pamenun B M®II.

B cnyuae oOpamienust 3asButens (€ro MpPEICTABUTENsA) C 3asBICHUEM,
O0(OPMJICHHBIM CaMOCTOSITENIbHO, paboTHUK M®IL] mpoBepsieT ero Ha COOTBETCT-
BH€ YCTAaHOBIICHHBIM TPEOOBAHUSM.

B ciydae, ecnu 3asBlieHHEe HE COOTBETCTBYET YCTAHOBJIECHHBIM TpeOOBaHU-
M, a TAaKXKE B ClIydae, €clivd 3asBUTEINb (€ro MpeCTaBUTENb) oOpamniaeTcs 0e3 3asiB-
nenus, padbotauk M®IL] camocroarensHo popmupyert 3assieHue B AUC MO®I],
pacrieyaTbiBaeT U OTJAET Ha MOJIUCH 3asBUTEINIO (€ro MPeICTABUTEINIO).

[TpOoOIKUTENBHOCTD BBITIOJHEHNUS AIMUHUCTPATUBHOTO JIEMCTBUS - 5 MH-
HYT.

3.3.1.5. Perucrpanus 3asiBJeHUS U JIOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEJI0-
CTaBJICHUSI MyHUIIUIIAJIbHOW YCITYTH.

3.3.1.5.1. ITpu mmunom o6pameHun B MDII.

PaGorauk MO®I] peructpupyer 3asBienue B AUC MO®I] ¢ mpucBoeHuem
PErUCTPAlIMOHHOTO HOMEpA Jiejia U YKa3bIBaeT AaTy PErUCTpalUu.

[IpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JNEUCTBUS - 2 MU-
HYTHI.

3.3.1.5.2. IIpu nuuHOM OOpAIIEeHNY B aIMUHUCTPAITHIO.

[Ipu mocTymiieHuu 3asBJICHUS B aJMUHUCTpALUI0 HA OyMa)KHOM HOCHUTEJE
CIEUUAIIUCT OTJIeNla MO OPraHU3AIMOHHBIM U OOLIMM BOIPOCAM aIMUHHUCTpPAIIUH,



OTBETCTBEHHBII 3a PErucTpalyi0 BXOMSIIEH KOPPECHOHICHIIMU, PETUCTPUPYET
3asBJICHUE B CHUCTEME JJIEKTPOHHOTO JOKYMEHTOO00OpOTa U JACJIONPOU3BOJICTBA
«JIEJIO».

[TpoaomKUTENHHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 2 MU-
HYTBI.

3.3.1.5.3. ITpu oOpalieHun yepe3 peruoHaabHbIN MOopTall.

[Ipu mocTyryieHuu 3asiBJIEHUS W MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIC
yepe3 perduoHalbHbIM MOpPTal B JUYHBIA KaOMHET cHelUalicTa OTAeNa HUMYIIE-
CTBEHHBIX U 3€MEJIbHBIX OTHOILIEHUN B PETHOHAILHON U (MJIM) BEJIOMCTBEHHOW MH-
dbopmaImoHHON cUCTEeME:

perucTpanus 3asBJICHUs], TTOCTYUBIIErO B paboyee BpeMs, OCYIIEeCTBISACTCS
B JICHb MMOCTYIUJICHUS,

perucTpanus 3asBJICHHs, TOCTYIHUBIIETO B Hepabodee BpeMs, OCyIIle-
CTBJISIETCS HA CIIEAYIOIUN paboUunii IEHb.

[locne peructpauuu cTatyc 3asiBICHHS B JIMYHOM KaOWHETE 3asiBUTEISI Ha
pPErHOHAILHOM TOpTaJie OOHOBJISETCS ABTOMATUYECKHU.

[1poAOIKUTETLHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO IEUCTBUA - 1 pabo-
YUl JIEHb CO JAHS MOCTYIUICHUS JJOKYMEHTOB.

3.3.1.6. [ToaroroBka u BbIJaya PacCUCKU O MPUEME 3ASBICHUA U TOKYMEH-
TOB, HEOOXOIUMBIX VISl IPEIOCTaBICHUS MyHUITUTIAIBHON YCIIyTH.

3.3.1.6.1. ITpu mmunom o6pameHun B MOII.

Pa6otnux MO®ILI:

TOTOBUT PACHUCKY O MPUEME U PETHCTPALMU KOMIUIEKTA JTOKYMEHTOB M
OTHCh TOKYMEHTOB B zienie, hopmupyemyto B AUC M®II. B pacniucky BKIrO9aroT-

Cs1 TOJIBKO JOKYMCHTDI, IIPCACTABJICHHBIC 3asABUTCIICM. BKSGMHHﬂp PaCIuCKn I101-
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nuckiBacTCs paboTHUKOM ML, OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, W 3as-
BUTEJIEM (€T0 MPEeICTaBUTEIEM);

BBIJIACT 3asABUTENIO (MIPEICTABUTENIO 3asABUTEINSA) PACIUCKYy O TIpUEME H
perucTpanuy KOMIIEKTa JOKyMEHTOB.

[Tpo10KUTETFHOCTD BBIIOTHEHUS aIMUHUCTPATUBHOTO ACHCTBUS - 1 MH-
HYyTA.

3.3.1.6.2. IIpu oOpateHnn 3asBUTENS Yepe3 PErHOHATBHBIN TOPTAal.

[Tpu mocTyrmieHnr 3asBICHUS W TMaKeTa JOKYMEHTOB B JJIEKTPOHHOM BHUIE
yepe3 PerHOHANBHBIA MOPTAT B JUYHBIA KAaOWHET CHEIHAIMCTa OTACIa MMYIIE-
CTBEHHBIX W 3€MEJIbHBIX OTHOIICHNWN B PETHOHAIILHON 1 (MJIM) BEIOMCTBEHHOW MH-
(hOpMaIMOHHON CHUCTEME TTOCIIE PETUCTPAIMHN CTATyC 3asBICHUS B JTUYHOM KaOW-
HETE 3asBHUTEIISI Ha PETHOHAJIBLHOM MOPTaJIe OOHOBIISIETCS aBTOMATHUECKH.

[Tpo10KUTETLHOCTD BBITIOJTHEHUS aIMUHUCTPATUBHOTO JielcTBUS - 1 pado-
YHii IEHb CO JHS MOCTYIUICHHUS TJOKYMEHTOB.

3.3.1.7. ®opMmupoBaHUE U HAIIPABJICHNE JOKYMEHTOB B aIMUHUCTPAITHIO.

3.3.1.7.1. ITpu oOparieHun yepe3 peruoHaIbHbIN MOpTall.

[Ipu mocTymiieHnu 3asBIICHUS W MAaKeTa JTOKYMEHTOB B AJIEKTPOHHOM BUJIE
yepe3 PerHOHANBHBIA MOPTANT B JUYHBIA KAaOMHET CHEIHAIMCTa OTACIa MMYIIE-
CTBEHHBIX U 3€MEJIbHBIX OTHOIIIEHUN B PETUOHAIILHON U (MJIM) BEJIOMCTBEHHOW MH-
(bOopMaIMOHHON CHCTEME CIEIHAIMCT OT/EeNa UMYIIECTBEHHBIX U 36MEIbHBIX OT-
HOIIIGHUW pacrevyaThiBaeT Ha OyMa)KHbBIN HOCHUTEIb 3asBJICHUE U BCE MPHIOKCH-



HbI€ JOKYMEHTBI, TOCTYNHBIIKE B 3JIEKTPOHHOM BHJE, JUISI BHINOJTHEHUS aJMHHU-
CTPATUBHBIX IPOLEAYP MO UCTIOTHEHUIO MYHULIUIIAIBHON YCIyTH.

[Tpo10IKATENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pabdo-
YUil IEHb CO JHS MOCTYIUIEHUS TOKYMEHTOB.

3.3.1.8. Pe3ynbTaTOM aAMUHUCTPATUBHOU NPOLENYPHI ABISETCS PErUCTpa-
LU 3asIBJICHUS.

3.3.1.9. Cnocobom ¢ukcauuu pesyiabTaTa aIMHUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCS] PETUCTPAllMs MOCTYIUBILETO 3asiBJICHUS C MPOCTaBICHUEM PErHUCTpalU-
OHHOI'0 HOMEpa Ha 3asBJIEHUU U YKA3aHHUEM JIaThl IpUeMa.

3.3.2. IloaroroBka, dbopMupoBaHHWE U HANpPaBICHUE MEXBEIOMCTBEHHBIX
3alpOCOB B OPraHbl M OpraHU3alMy, YYacCTBYIOIIHME B MPEIOCTABICHUH MYHUIIU-
MAJIbHOW YCIIYTH.

ConepxaHue aJMUHUCTPATHBHOM MpOLIETYpbl BKIIIOYAET B CEOs:

1) dbopmupoBaHHE 1 HAPaBIICHHE MEKBEJIOMCTBEHHBIX 3aIPOCOB;

2) ¢hopMupOBaHHE U HaNpaBlIeHUE TOKYMEHTOB B aIMUHHUCTPAIIHIO;

3) mpuem makeTa JTIOKyMEHTOB (B citydae oOpaIieHus 3asBUTeINs (IPEACTaBH -
Tens 3asBurenis) B MOLJ).

OcHoBaHueM Uil Havajga aAMUHUCTPATUBHON MPOLEAYPHI SABIISIETCS HEMPEI-
CTaBJICHHE 3asiBUTEJIEM JINYHO JOKYMEHTOB, YKa3aHHBIX B MOAIYHKTE 2.7.1 myHKTa
2.7 AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2.1. ®opmupoBaHUE 1 HAIPABICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.2.1.1. IIpu nuynom obpamenun B MOLI.

PaGotauk M®IL[ dbopmupyer mMexBEeIOMCTBEHHBIN 3ampoc B (opMme dJiek-
TPOHHOT'O TOKYMEHTA, MOJIMNUCAHHOTO 3JIEKTPOHHOM MOJNUCHIO, U HAMPABISET €TI0
10 KaHAJIaM CHUCTEMBl MEXBEAOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUSA B Op-
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raHbl U OpraHU3allii, YYacTBYIOIIME B MIPEAOCTABICHUN MYHUILIMIIAIIBHOW YCIIYTH,
O MIPEAOCTABIECHUN JOKYMEHTOB (CBEJEHUI), YKa3aHHBIX B MOJAMYHKTE 2.7.]1 MyHK-
Ta 2.7 AIMUHUCTPATUBHOTO PETJIaMEHTa, B Clydae, €Clid OHU He OBLIN MpeJCTaB-
JIEHBI 3asIBUTEJIEM CAMOCTOSATEIBHO.

[Tpo10IKATENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YUl I€Hb CO JHS MOCTYIUIEHUS TOKYMEHTOB.

3.3.2.1.2. IIpu 1uyHOM OOpAILEHUHU B aIMUHUCTPALHIO.

CreunanucT otaena UMYLIECTBEHHBIX U 3€MEJIbHbIX OTHOIIEHUN (hopmMupy-
€T U HaMpaBJIe€T B OPraHbl U OPraHU3alUK, YYACTBYIOIINE B NPEIOCTABICHUN MY -
HULUIIATBHOW YCIIYT'M, MEKBEIOMCTBEHHbBIE 3allPpOChl O MPEJAOCTABIECHUU JOKY-
MEHTOB (CBEJCHMI), YKa3aHHBIX B MOANyHKTE 2.7.1 myHkTa 2.7 AIMUHUCTPATHUB-
HOTO periiaMeHTa, B cllydae, €CJIM OHU He ObUIM MPEACTABJICHBI 3aIBUTEIIEM CaMO-
CTOSITEIBHO.

[Tpo10KUTETLHOCTh AIMUHUCTPATUBHOTO JeHCTBUA - 1 paboumii neHb co
JHS! IOCTYIUIEHUS JOKYMEHTOB.

3.3.2.2. ®opMupoBaHUE U HAMPABJICHUE JOKYMEHTOB B aJIMUHUCTPALUIO.

3.3.2.2.1. IIpu OoTCyTCTBUM 3JIEKTPOHHOrO B3auMoaeucTsus mexay MOL] u
aIMUHUCTPALIUEN.

PaGotHuk MO®I] dhopmupyeT maker JOKYMEHTOB, MPEICTABISIEMbIN 3asBU-
TeNeM, JUIS Mepelayd B aAMUHUCTPALMIO, TEpeaeT B aJMUHUCTPALMIO MOJIHBIN



NaKkeT JTOKyMEHTOB, BKJIIOYAIOIIMNA 3asBIICHUE, JTIOKYMEHTHl HEOOXOAHUMBIE IS
MIPEAOCTABIECHUS MYHULIUMIIAIBHON YCIYTH, C COTPOBOIUTEIBHBIM PEECTPOM.

B ciyuyae HenomydeHuss M®L[ oTBETOB Ha MEXBEIOMCTBEHHBIN 3ampoc B
TeueHue S5 (msatu) padounx qHeit MOI] HanpaBiseT B aIMUHUCTPALIMIO 3asIBJICHUE
U HEOOXOJUMbIE TOKYMEHTHI C YBEIOMJIEHHEM 00 OTCYTCTBHUU OTBETa Ha MEXKBE-
JIOMCTBEHHBIM 3aIpOC.

B ciiydyae nosydueHust oTBeTa Ha MEKBEIOMCTBEHHBIN 3apoc Mocie nepea-
YM MaKkeTa JOKyMEHTOB B aIMUHUCTPAIMIO B CPOK He Oosiee 2 pabouux JHEH mnepe-
JAeT OTBET B aJIMUHUCTPALMIO JUIsl IPUHATHUS PEIICHUS 10 MyHULIUNIAIBHOW yCITy-
re.

[1po10KUTETLHOCTD BBITIOTHEHUST aIMUHUCTPATUBHOTO JieicTBUs - 1 pabo-
YUU JICHB:

B Clly4ae HalpaBJICHUs] MEXBEJOMCTBEHHOI'O 3ampoca - CO JAHS MOJyYESHUS
OTBETA Ha MEKBEJOMCTBEHHBIN 3aMpoOC;

B CJy4Yae MpPENOCTaBICHUsS TOKYMEHTOB, YKa3aHHbBIX B NOAMYHKTe 2.7.1
NyHKTA 2.7 AJIMUHHCTPATUBHOTO PEIVIAMEHTA, 3asBUTEIIEM CaMOCTOSITENBHO, - HE
no3aHee 2 pabouux AHEH, CIeAYIONIMX 3a JHEM OOpaIlleHHUs.

3.3.2.2.2. Ilpu Hamu4MU SNEKTPOHHOTO B3auMoAeucTBUS Mexay MOPI] u
aIMHUHUCTpALIUEN:

3.3.2.2.2.1. B 31eKTpOHHOM BHJE.

Pa6otauk M®I] nepegaeT mo 3aniuieHHbIM KaHajlaM CBSI3U B aIMHUHHUCTpA-
U0 cPOPMUPOBAHHBIE DJEKTPOHHBIE 00pa3bl (CKaH-KOMHUM) 3asBICHUS U JIOKY-
MEHTOB, MPEJICTABICHHBIX 3asBUTEIEM M IOJIYYEHHBIX IOCPEICTBOM MEKBEIOM-
CTBEHHOT'O B3aUMOJICUCTBHUS.

[1poAOMAKUTETLHOCTD BHIMOJHEHHS aIMUHUCTPATUBHOTO IeUCcTBUA - 1 pabo-
YUU JICHB:
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B ClIy4yae HalpaBJICHUS MEXBEIOMCTBEHHOIO 3alpoca - CO JHS IMOJIYYEHHUS
OTBETa Ha MEKBEJOMCTBEHHBII 3aI1pOC;

B CJy4dae MpEIOCTaBICHUS TOKYMEHTOB, YKa3aHHbIX B HOAMYHKTe 2.7.1
NyHKTA 2.7 AJIMUHHUCTPATUBHOTO PEIVIAMEHTA, 3asIBUTEJIEM CaMOCTOSITENbHO, - HE
no3aHee 2 pabounx THEH, CIeIYIONUX 3a JHEM OOpaIieHUs.

3.3.2.2.2.2. Ha GymaxHOM HOCHUTEE.

PaGotHuk MO®I] popMupyeT naker NOKYMEHTOB, IPEACTABICHHBIX 3asBU-
TEJIEM M HaIPAaBJISET B aAMUHUCTPALIMIO C COMPOBOJAUTEIBLHBIM PEECTPOM.

[IpoAOMKUTETLHOCTh BBIMOJHEHUS] AJAMUHUCTPATUBHOTO JEHCTBUS - HE
yamie 1 pa3za B Hezelo.

3.3.2.2.3. IIpu oOpaliieHun yepe3 peruoHaabHbIN MOopTall.

[Ipu nocTyruieHUH 3asiBJICHUS] U MAKETa JIOKYMEHTOB B 3JIEKTPOHHOM BHUJIE
Yyepe3 pervoHaJIbHbIA MOpPTal B JIMUHBIA KAaOWHET CHeluaiucTa OTIeNa UMYIIe-
CTBEHHBIX U 3€MEJIbHBIX OTHOIIIEHUH B pETMOHAIBLHOM U (W) BEJJOMCTBEHHOW HH-
(bOpMaIMOHHON CHCTEME CIEIHAIUCT OT/eNa UMYIIECTBEHHBIX U 36MEIbHBIX OT-
HOIIIGHUW pacredyaThiBaeT Ha OyMa)KHbBIN HOCHUTEINb 3asBJICHUE U BCE MPHIOKCH-
HbIE JIOKYMEHTBI, OCTYNHUBIINE B 3JIEKTPOHHOM BHJIE, JIJISl BBIIIOIHEHUS aJIMUHU-
CTPaTUBHBIX MPOLIEAYP IO UCIIOJHEHUIO MYHUIIMIIATbHON YCIIyTH.

[IpoAOMAKUTENLHOCTD BBINOIHEHUS aIMUHUCTPATUBHOTO NEUCTBUA - 15 Mu-
HYT.



3.3.2.3. Ilpuem makeTa JOKYMEHTOB (B ciiydae oOpaiieHus 3asiBUTes (mpe/t-
craButes 3aaputens) B MOI)

[IpuHUMaeT makeT JOKYMEHTOB CIIEHUAIUCT OTJEa M0 OPraHUu3alMOHHBIM U
o0IIMM BOIPOCAM aJMUHUCTPAIIMHN, OTBETCTBEHHBIM 3a PErUCTpaII0 BXOMASIICH
KOPPECIIOHACHITUH.

[1poAOMKUTETLHOCTD BBIMOJHEHUSI aIMUHUCTPATUBHOTO JACHCTBUS - B JICHb
npuema J0KyMeHToB u3 MOII.

3.3.2.4. KputepueM NPpUHITHUS PEIICHUS O HAMPaBJICHUH 3arpoca 00 UcTpe-
OOBaHUM JOKYMEHTA B MOPSAKE MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMO-
JNEUCTBUS SABJISIIOTCSI OCHOBAHUS, IPEAYCMOTPEHHbBIE NOAMYHKTOM 2.7.1 myHkTa 2.7
AJIMHUHUCTPATUBHOIO PErIaMEHTA.

3.3.2.5. Pe3ynbTaToM aAMUHUCTPATUBHON MPOLIEAYPHI SBISETCA MOTyYCHUE
OTAEJIOM UMYILIECTBEHHBIX U 36MEJIbHBIX OTHOLICHUN win M®I] orBera Ha MexBe-
JOMCTBEHHBIN 3a1poc.

3.3.2.6. Cnocobom (ukcanuu pe3yJibTara BHIMOJHEHUS aIMUHUCTPATUBHOM
IPOLIEAYPHI SIBISETCS MPUOOIICHUE K MAaKEeTy JOKYMEHTOB JIJIsi MPEOCTaBIICHUS
MYHUILIUMAIBHON YCITYTH JOKYMEHTA, MOJIYyUYEHHOTO B MOPSJIKE MEKBEIOMCTBEHHO-
0 B3aUMOJCHUCTBHUSL.

3.3.2.7. MakcumaibHbIN CPOK BBITIOJIHEHUST aJIMUHUCTPATUBHOM MPOIICTYPHI
cocTaBiisieT 7 pabouux AHel (HampasieHue 3amnpoca - 1 pabouuil JeHb, MOJIyYeHHe
OTBeTa - 5 pabouux JHEH, MpuoOIeHne OTBeTa K Aeiy - 1 pabouunii 1eHb).

3.3.3. IlpoBepka mpaBa 3asBUTENS Ha MNPEAOCTABICHUE MYHULIMNAIbHOM
yCIIyTH, MPUHATHAE PEUICHUs O MpenocTaBiIeHUH (00 OTKa3e B MPEIOCTaBICHUN)
MYHULUANAIBHON YCITYTH.

CopeprxaHve aMUHUCTPATHBHON MPOTEAYPHI BKIIOYAET B CEOSI:

1) mpoBepKy npaBa Ha MOJYyYEHUE MYHULIUTIATBHOMN YCIYTH;
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2) IpUHATHE PELIECHUS O MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIyTH;

3) mpuHsTHE perieHns 00 0TKa3e B MPEAOCTaBICHUH MYHUIIMTIAIBHON yCITy-
W,

4) yTBepKJIEHHUE PEIIeHHs O MpeaocTaBieHuu (00 OTKaze B MPEaOCTaBIIe-
HUH) MyHUIUITATEHOU YCITYTH;

5) HampaBlieHUE yBEJIOMIICHHUS 3asSBUTENIO (MPU OOpaIlleHUn 3assBUTENS de-
pE3 pErMOHaIbHBIN TIOpPTAI).

3.3.3.1. IIpoBepka npaBa Ha MOJYYEHUE MYHULIMTIATBHON YCIIYTH.

Crnenuanuct oT/esa UMYIIECTBEHHbBIX M 3€MEJIbHBIX OTHOLIEHUH IpOBEpseT
3asBJICHUE W TMPEJICTaBJICHHbIE JOKYMEHTbl Ha COOTBETCTBHE YCTAHOBJICHHBIM
AJIMUHHCTPATUBHBIM PETIIAMEHTOM TPEOOBAHUSM.

3.3.3.2. IIpuHATHE pPELICHHs O IPEIOCTABICHUN MyHULMIIAIBHOW YCIyTH Ha
CpOK 0oJiee Tpex JIeT.

[Tpu ycTaHoBIEHHH OTCYTCTBHUSI OCHOBAHMI I OTKa3a B MPEAOCTaBICHUU
MYHUIIMNIATBHON YCIYTH CHEIHMATUCT OT/eNa UMYIIECTBEHHBIX U 3€MENbHBIX OT-
HOIIIEHUH OCYIIECTBIISAET MOJATOTOBKY:

1) mpoekta yBemOMIIEHHS O BO3MOXKHOCTH 3aKIIOUCHHS COTJIalIeHUs 00
YCTaHOBJICHUH CEPBUTYTA B MPEUIOKCHHBIX 3asiBUTEIIEM TPaHUIIAX;



2) mpeUIoKEHUS O 3aKIIFOUCHUH COTJIANICHUS 00 YCTAHOBIICHUU CEPBUTYTA B
MHBIX TPAHUIIAX C MPUIIOKEHUEM CXEMbI TPAHUI] CEPBUTYTA HA KaJaCTPOBOM IIaHE
TEPPUTOPUH
U TiepeacT B MOPSIKE JIETONPOU3BOJICTBA I1aBE€ OKpyra Ha MOJIMKCH.

3.3.3.3. [Ipunstue peueHus o0 oTKaze B MPEIOCTABICHUU MYHHUILIUIIATILHON
YCIIYTH.

[Ipy HanMMUMKM OCHOBAHWM JIJII OTKa3a B MPEIOCTABICHUH MYHMIIUTIAILHON
YCIAYTH CHEUUAINCT OTHAEJIa HMYIIECTBEHHBIX M 3€MEJbHBIX OTHOIICHUU
OCYIIIECTBIISIET MOJMOTOBKY IPOEKTa YBEAOMJICHHS 00 OTKa3e B MPEIOCTABICHUH
MYHUIIUTTAIBHOM ycnyru (nmpuiioxkeHnrue Ne 3 Kk AIMUHUCTPAaTUBHOMY pPETrJIaMeHTY)
U TIepeIacT B MOPAJIKE JSTOMPOU3BOACTBA TJIaB€ OKPyra Ha MOJIMKCH.

3.3.3.4. YTBepxIeHHE PeIIeHHs O MPeI0CTaBIeHUH (00 OTKa3e B IIPEAOCTaB-
JIEHUH ) MYHULIUTIATBHOMN yCIIyTH.

[lognucanHble T1aBOM OKpyra YBEAOMIICHHME O BO3MOXKHOCTH 3aKJIIOUCHHS
corjlalieHusi 00 YCTaHOBJICHUU CEPBUTYTA B MPEJIOKECHHBIX 3asIBUTENIEM TI'paHU-
1ax, MpeUIoKeHHEe O 3aKJIIOUCHUHU COIJIalleHusi 00 YCTAaHOBJICHUU CEPBUTYTa B
MHBIX TPAHUIIAX C MPUIIOKEHUEM CXEMBI TPaHMI] CEPBUTYTA HA KaJaCTPOBOM ILJIaHE
TEPPUTOPUH, YBEIOMIIEHHE 00 OTKa3€ B MPEJOCTABICHUN MYyHUIIUITAIbHON YCIYTH,
nepeaarTcs CIeUAIUCTY OT/ea UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUM, OT-
BETCTBEHHOMY 3a HaIPABJICHUE IOKYMEHTOB 3asBUTEIIO.

3.3.3.5. ITpoAOKUTENBHOCTDh BBITIOJIHEHUS! aIMUHUCTPATUBHBIX JECUCTBUM,
npeaycMoTpeHHbix nomanyHkramu 3.3.3.1 - 3.3.3.4 nmoanynkra 3.3.3 mynkra 3.3
AJIMUHHUCTPATUBHOTO periiameHTta, - 30 KaJeHAapHBIX JHEW CO AHS TOJTy4YCHUS
3asBJICHUA.

3.3.3.6. HammpaBnenue yBeTOMJICHHS 3asBUTEIIO TIpU OOpaIeHUH 3asBUTEIS
4yepe3 PErMOHANIbHBIN MOPTAall.

Crenuanuct oTaenaa MUMYIIECTBEHHBIX U 3€MEJbHBIX OTHOIICHUN HampaB-
JSI€T YBEJIOMJICHUE Yepe3 TUYHBIN KaOUHET Ha perMOHAIbHBIN OPTAJl B BUJE DJICK-

TPOHHOI'O JOKYMCHTA (YBCI[OMHGHI/IC O IIOJIOKUTCIIbHOM PCHICHHUU IIPEA0CTAaBIIC-
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HUSI MyHUITUTIATBHOW YCIYTH WM 00 OTKa3e B MPEIOCTABICHUU MYHUIUTIATHLHOU
YCIIYTH C YKa3aHUEM MPUYHUH OTKAa3a).

[Tpo10KUTETLHOCTD BBITIONHEHUS aIMUHUCTPATUBHOTO JieicTBUS - 1 pado-
YUl IEHb CO JHSA MPUHATHSA PELICHUS O MPEeIoCTaBIeHUH (OTKa3e B IPEIOCTaBIe-
HUW) MyHUIUTATEHON YCIIYTH.

3.3.3.7. Pe3ynbTaTOM BBINOJHEHUS AJAMUHUACTPATHUBHOM NPOLEIYpPHI SB-
JsieTCs MOANKUCAHHBIC TIIABOM OKpyTa:

1) mpoeKT yBeOMIIEHHS O BO3MOXXHOCTH 3aKJIFOUEHUS CoTjameHus 0o ycra-
HOBJICHUU CEPBUTYTA B MPEAJIOKEHHBIX 3asSBUTEIEM IPAHUIIAX;

2) MPOEKT MPEIOKEHUS O 3aKIIOUCHUH COTJalleHHs] 00 YCTaHOBJICHHUH Cep-
BUTYTa B MHBIX TPaHUIAX C MPUIIOKEHUEM CXEMbI I'PAHUI] CEPBUTYTA HA KaJacTPO-
BOM IUIaHE TEPPUTOPUH;

3) yBegomiieHrne 00 OTKa3e B IPEIOCTABICHUU MYHHUITUTIAIBHON yCIIYTH.

3.3.3.8. Cnocobom ¢ukcanuu pe3yibTaTa aIMHUHHUCTPATUBHON MPOIIETypPhI
SIBJISICTCSI TIOJIITUCAHHBIC TIIaBOM OKpyTa:

1) yBegoMieHHe O BO3MOXXHOCTU 3aKJIIOUYEHHUS COTJIAIICHHs] 00 yCTaHOBJIE-
HUU CEPBUTYTA B MPEAJIOKEHHBIX 3asBUTEIEM IPAHULIAX;



2) mpeUIoKEHUE O 3aKIIOUYCHUN COTJIANEHUS 00 YCTAaHOBIICHUU CEPBUTYTA B
MHBIX TPAHUIIAX C MPUIIOKEHUEM CXEMbI TPAHUI] CEPBUTYTA HA KaJaCTPOBOM IIaHE
TEPPUTOPUH;

3) yBenomieHue 00 OTKa3e B MPEJOCTaBICHUN MYHUIIUTIATBLHON YCIIyTH.

3.3.3.9. MakcumanbHbIN CPOK BBIIOJIHEHUS AIMUHUCTPATUBHOM MPOLIEAYPHI
coctaisieT 30 KaJleHAaApHBIX AHEN CO JHA MOJYUYEHHUS 3asBJICHUS.

3.3.4. HanpagiieHue 3aBUTEIIO PE3YyJIbTaTa MPEAOCTABICHUS MYHUIUATNAb-
HOU YCIIYTH.

Copeprkanve aMUHUCTPATUBHON MPOIEAYPHI BKIIOYAET B CEOSI:

1) HampaBieHUE 3asIBUTEINIO pe3yJibTaTa MPEAOCTABICHUS MYHULIMNAIbHON
YCIIYTH;

2) nonay4deHue pe3ysbTaTa IpeAoCTaBICHUsI MyHUIIMNAIbHON yciyru MOL];

3) BblIauy pe3yJibTaTa IPEeAOCTABICHUS MYHUIIMNIATBHON YCIIYTH 3asIBUTEITIO
(B cimyuae oOpatenust yepez M®PII);

4) nepenayy HEBOCTPEOOBAHHBIX JOKYMEHTOB B aIMUHUCTPAIIHUIO.

3.3.4.1. HampaBiieHne 3asBUTENI0 PE3yJbTaTa MPEAOCTABICHUS MYHMIIU-
MAJIbHOW YCIIYTH.

3.3.4.1.1. ITpu 1uuHOM OOpAIlIEHUHU B aIMUHUCTPAITUIO.

Crenuaiauct OTAela UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUM, OTBET-
CTBEHHBII 3a HAIPABICHUE TOKYMEHTOB 3asBUTENI0, PETUCTPUPYET PE3YIbTAT MY -
HULAMAJIBHOW YCIYTH B YCTAHOBJIICHHOM TMOPSIKE M HANpPaBISET 3asIBUTEIIO
Croco0OM, yKa3aHHBIM B 3asBJIICHUU: MOYTOBOW CBSI3bI0; BPYYaeT JIMYHO; HAIPAB-
JIIET €EMY JJIEKTPOHHBIN TIOKYMEHT, IOANMCAHHBIN 3JIEKTPOHHOM MOJANMUCHIO, HA aj-
PEC IEKTPOHHOM TTOYTHI.

[1poAOMAKUTETLHOCTD BHIMOJHEHHS aIMUHUCTPATUBHOTO IeUCcTBUA - 1 pabo-
YUl JIEHb CO JIHSI TIPUHATHS PEIICHUSI O MpeIoCcTaBIeHUH (00 OTKa3e B MPEJOCTaB-
JIEHUW) MYHULIUTTAIBHOW YCITyTH.

3.3.4.1.2. IIpu nuunom obpamennn B MPII.

B cnydae ykazaHusi B 3asBJICHUM MECTOM IOJIyYEHUS pe3ysibTaTa MYHHIIH-

najgbHOU yciryru «B MOLl» pesynbraT NMpeaocTaBiCHUs MYyHULMIIAIBHOW YCIIyTU
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HanpasisieTcss B MOIL o conpoBouTenbHOMY peecTpy Ha OyMa)KHOM HOCHUTETIE.

[Tpo10IKUTENBHOCTD BBITTOJHEHUSI AAMUHUCTPATUBHOTO AEUCTBUS - | pa-
00uMii 1eHb CO JHSA MPUHATHS PELICHUS O MpeAocTaBieHuH (00 OTKaze B Mpeo-
CTaBJIEHUHN) MYHULIUITAIbHON YCITYTH.

3.3.4.2. TlonydyeHue pe3ynbTara MPEJOCTABICHUS MYHUIMIIAIBHON YCIyTH
MOII.

Paborauk MO®IL] npuHuMaeT pe3ysbTaT MPEJOCTaBICHUS MYHUIIMIIATIbHON
YCIIYTH.

[Ipo10KUTETBLHOCTD BBIMIOJHEHUS aIMUHUCTPATUBHOTO JieicTBUA - 1 pabo-
YUl JIEHb CO JHS IMOJYYEHHUs pe3yJibTaTra MPeJOCTABICHUS MYHUIUIIAJbHON YCIIy-
T'Y U3 aIMUHUCTPALUU.

3.3.4.3. Bpigaua pe3ynpTara OPEAOCTABICHUS MYHULUINAIBHOW YCIyrU
3asiBUTEINIO (B cirydae oOpamenus yepe3 MOILI).

[Ipu oOpamenuu 3asButens (npencraButens 3asputens) B M®I] 3a Bbiga-
Yyell JOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTaTOM MPEIOCTABICHUS MYHUIUIIATBHON
yciyry, pabotauk MOLI:



a) yCTaHABJIMBAET JIMYHOCTh 3asBUTENS (JIMUHOCTh M IOJTHOMOYMS MPEICTa-
BUTEJIS);

0) BBLAAET pe3yJbTaT 3asABUTEIIO (IPEACTABUTENIO 3aABUTEIIA);

B) OTKa3bIBa€T B BbIJJaU€ pe3yJjibTaTa B CiIy4ae, €Cliv 3a BblJaueil 00paTuiioch
JUI0, HE SABJISIONIEECs 3asiBUTENIeM (MPEICTaBUTEIEM 3asBUTENS), JIMOO 0OpaTUB-
1Ieecs JIMLO 0TKa3aJoCh MPEIbIBUTh JOKYMEHT, YOCTOBEPAIOIINNA €ro JUYHOCTb.

[Tpo10KUTETLHOCTD BBIMOTHEHUS! aIMUHUCTPATUBHOIO JIEUCTBUS - B JIEHBb
oOparieHus 3asiBUTEJIS.

3.3.4.4. [lepenaua HeBOCTpEeOOBAHHBIX JOKYMEHTOB B aJIMUHUCTPAIIUIO.

Paborauk M®I] nepenaer mo conpoBOAUTENLHOMY PEECTPY B aIMUHUCTpA-
[IUI0 HEBOCTPEOOBAHHBIN 3asBUTENIEM Pe3yibTaT MPEJOCTABICHUS MYHHIIMIIAIb-
HOU YCIIyTH.

[Tpo10JKATENBHOCTD BBINOJHEHUSI 3 IMUHUCTPATUBHOTO JACHCTBUS - 1O HC-
TedeHUH 30 KaJeHAApHBIX JHEH C MOMEHTA MOJIYYEHUs Pe3yJIbTaTa MyHULUIIAIb-
HOH yCIyry U3 aIMUHUCTPALUU.

3.3.4.5. Pe3ynbTaToM BBINIOTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIET-
Csl HAIpaBJICHHE 3asBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, PE3YJIbTATA MY-
HULMITIATIBHOW YCITYTH.

3.3.4.6. Cnocobom ¢ukcanuu pesyibTaTa aIMUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCS OJITOTOBKA CIEIIMAIIUCTOM OT/IeJIa UMYIIIECTBEHHBIX U 3€MEebHbBIX OTHO-
HmIeHU Ha OyMa)XHOM HOCHUTEJIE COMPOBOJAUTENHLHOTO MUChMa C MPUIIOKEHUEM Pe-
3yJbTaTa MyHULMNIAIBHON yCIyTy UM BPYyUEHHUE €ro 3asBUTEINIO MPU JIMYHOM 00-
palcHNH.

3.3.5. HampagmieHue 3asBUTEIO COTJIAIICHHUS 00 YCTaHOBJICHUH CEPBHUTYTA
WIH NIPUHATHE PELLIEHHS O BO3BPATE 3asIBJICHUS U JIOKYMEHTOB.

CopeprxaHue aMUHUCTPATUBHON MPOLEAYPHI BKIIOYAET B CEOS:

1) OArOTOBKY M HaNpaBJi€HUE COrJalleHHs] 00 YCTAHOBJIEHUU CEPBUTYTA,

2) NpUHSATHUE PELICHUS O BO3BpATE 3asBICHUS U JIOKYMEHTOB.

3.3.5.1. IlogroroBka 1 HampaBJI€HHE COTJIALIEHUSI 00 YCTAHOBJICHUH CEPBU-
TyTA.
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[Tocnie mpenocTaBiaeHUs: B aIMUHUCTPALMIO 3asIBUTEJIEM YBEJOMIICHHUS O TO-
CyJIJapCTBEHHOM KaJaCTPOBOM y4Y€T€ YacTed 3€MEIbHBIX YYACTKOB, B OTHOILIECHHH
KOTOPBIX YCTaHABIMBAETCS CEPBUTYT, COIVIALIEHHWE 00 YCTAaHOBJIEHUH CEPBHUTYTA,
NOJNMCAaHHOE TJIaBOM OKpyra, HalpaBiisIeTCs 3asiBUTENIO CIIOCOOOM, YKa3aHHBIM B
3asBJICHUMU.

3.3.5.2. [IpuHsATHE peLICHNUs O BO3BPATE 3asBJICHUS U JOKYMEHTOB.

B cnydae He npejcTaBiieHUs 3asBUTENIEM B aIMUHUCTPAIIMIO YBEJOMIICHUS O
rOCy/JapCTBEHHOM KaJaCTPOBOM YUYE€T€ YacTeil 3€MENIbHbIX YYacTKOB, B OTHO-
IIEHUN KOTOPBIX YCTaHABJIMBAETCS CEPBUTYT (I1OCIJIE€ HAIIPABJIECHUS YBEJOMJICHUS O
BO3MOKHOCTH 3aKJIIOYEHMs COIJIAIIEHHUs 00 YCTAHOBJIEHMM CEpBHUTyTa B Ipe.-
JIO’)KECHHBIX 3asBHUTEJIEM I'DAHMIAX WJIM MPEIIOKEHHS O 3aKIIOUYEHUN COTJIALICHUS
00 YCTaHOBJICHUU CEpPBUTYTa B MHBIX I'PAHULAX C MPUIOKEHUEM CXEMbl TPaHUII
CEpPBUTYTAa Ha KaJacCTPOBOM IUJIAHE TEPPUTOPUM) CHELUUATUCT OTHAEIa MUMYLIECT-
BEHHBIX M 3€MEJbHBIX OTHOLIEHUI OCYIIECTBIISIET MOArOTOBKY YBEAOMIICHHUS O
BO3BpATE 3asBJIEHUS U JOKYMEHTOB C YKa3aHMEM NPHUYMH BO3BpaTa M MeperacT
IJIaBE OKPyra Ha MOJIIUCK.



[TonnucanHoe yBEJOMIIEHHE O BO3BpATE 3asBJICHUS U JOKYMEHTOB CII€LIAA-
JUCT OTZEJIA 3€MEJIbHBIX U UMYLIECTBEHHBIX OTHOIICHHI HANpPABIISIET 3aBUTEIIIO
CrocoOOM yKa3aHHBIM B 3asIBJICHUMU.

[Tpo10KUTENBHOCTD BBINOJHEHUSI aIMUHUCTPATUBHBIX JE€HCTBUN, MPEAyC-
MOTpeHHBIX noxamyHkramu 3.3.5.1, 3.3.5.2 noamynkrta 3.3.5 nmynkra 3.3 An-
MUHUCTPATUBHOIO periiaMenta - 90 kajeHAapHbIX AHEH €O [HSA MOJyYeHHUs
JIOKYMEHTOB.

3.3.5.3. Pe3ynbTaToM BBINOTHEHUS a[IMUHUCTPATUBHON MPOLEAYPHI SBIISET-
Csl HAIPaBJICHHUE 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, PE3YJIbTATa MY-
HULIMIIAJIbHOW YCIIYTH.

3.3.5.4. Cnocobom ¢ukcanuu pesyiabTaTa aIMHUHHUCTPATUBHON MPOLIETYpPbI
ABJISIETCS IOArOTOBKA CIELUAIINCTOM OT/IE€Ja UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHO-
HMIEHUH Ha OyMa)>KHOM HOCHUTEJIE CONMPOBOAUTEIHHOIO MUChbMa C MPHIIOKEHUEM pe-
3yJbTaTa MyHULUIIAIHON YCIIyTH WM BPYYEHUE €0 3asBUTEIIO IIPH JIMYHOM 00-
palCHUH.

4. ®OPMbI KOHTPOJIA 3A NCITOJIHEHEM
AIMNHUCTPATHBHOI'O PEITTAMEHTA

4.1. Tekymunii KOHTPOJIb 3a:

MOJIHOTOM, JOCTYNHOCTBIO W Ka4eCTBOM IPEAOCTABJIEHUS MYHHIMIAIBHON
YCIIYTH OCYIIECTBIISICTCS 3aMECTUTENEM I1aBbl aAMUHHUCTPALINH, KYPUPYIOLIUM JIE-
ATEJIBHOCTh OTJIEJIa UMYIIECTBEHHBIX U 3€MENbHBIX OTHOILIEHUM, ITyTEM IIPOBEE-
HUSI BBIOOPOYHBIX MPOBEPOK COOIIOACHUS U MCIIOJHEHUS CIEUUAINCTaMU OTJeNa
MUMYILIECTBEHHBIX U 3€MEJIbHBIX OTHOLIEHUH IOJIO0KEHNH AJMUHUCTPATUBHOIO pe-
[JIAMEHTA U OIIPOCA MHEHUS 3asBUTEIIEH;

COOJIIOJIEHUEM II0CIIEI0BATEIbHOCTH aJMUHUCTPATUBHBIX ACHCTBUM, ompe-
JICJICHHBIX AaJMUHUCTPATUBHBIMU IPOLEAYPAMH IO NIPEAOCTABICHUIO MYHHIIM-
MTaJIbHOM YCIIYT'M, CPOKAMH PACCMOTPEHHsI JOKYMEHTOB OCYILECTBIISAETCS Hadajb-
HHAKOM OT/EJIa UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOLIEHUH ITOCTOSTHHO ITyTEM MPO-
BEJICHUS ITPOBEPOK COOJIIOICHHS U UCTIOTHEHUS CIIEUAIMCTAMU OTENIa UMYLIECT-
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BEHHBIX U 3€MEJIbHBIX OTHOLIEHUI NOJIOKEHNH AIMUHUCTPATUBHOIO PETJIAMEHTA,
VHBIX HOPMAaTHUBHBIX IIPaBOBBbIX akTOB Poccuiickonl denepann 1 HOPMATUBHBIX
paBoOBbIX aKTOB CTaBpPOITOIBCKOTO Kpasi.

Texymuii  KoHTposib 32 coOmogeHuemM pabotHukamu MOI[  no-
CJIEI0BA-TENBHOCTA ACUCTBUM, YCTAaHOBJIICHHBIX AJIMHUHHMCTPAaTUBHBIM pEIJIaMEH-
TOM U UHBI-MH HOPMAaTHUBHBIMM IIPABOBBIMHU aKTaMH, YCTaHABJIUBAIOIIUMHU TPeOO-
BaHMs K IIpe-

JNOCTAaBJICHUIO MYHULIMIIAIBHON YCIYTH, OCYLIECTBIAECTCS PYKOBOAUTEIEM KIUEHT-
ckoit ciryx061 MOIL] exenHeBHO.

Ilo pesynbTaTaM IPOBEAEHUs NMPOBEPOK B CIIy4yae BBISBICHUS HAPYLICHUN
BUHOBHBIE JIMIA NPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHMM C 3aKOHOJIA-
TenbCcTBOM Poccuiickorn @enepaumy M 3aK0HOAATENHCTBOM (CTaBpOIOIBCKOTO
Kpas.

4.2. Ilocnenyromuii KOHTPOJIb 32 UCIOIHEHUEM ITOJOKEHUN AMUHUCTpA-
TUBHOI'O perJaMeHTa OCYIIECTBIIETCS IOCPEACTBOM IIPOBEACHUS MPOBEPOK
COOJII0O/IEHUS TTOCIIEA0BATENbHOCTH aIMUHUCTPATUBHBIX JIEUCTBUIMA, ONPEACIIEHHbBIX



aIMUHUCTPATUBHBIMH TIPOIEAypaMHU, COOJIIOICHUEM CPOKOB, MPOBEPKHU MOITHOTHI,
JOCTYITHOCTH Y Ka4eCTBA MPEJOCTABICHUS MyHUILIUNIAIIBHOW yCIIYTH, BBISIBICHUS U
YCTpaHEHHsI HAPYILICHUW IPaB 3asBUTENECH, pPACCMOTPEHUS IPUHATHS PEIICHUN U
NOJITOTOBKM OTBETOB HA UX OOpalleHusl, COJIepKalllie KaloObl HA pelIeHus, Aei-
cTBUs (0€34eHCTBYS) OMKHOCTHBIX JIUIl aIMUHUCTpPAIUH.

[leproaAMYHOCTh OCYUIECTBICHUS MOCIEAYIOLIIEr0 KOHTPOJS COCTaBIISIET
OJIVH pa3 B TPU Irojia.

4.3. Jlna npoBeAeHUs] TPOBEPKH B aIMUHUCTPALIMN (POPMUPYETCS KOMUCCHS.
Pe3ynbraThl A€SITENTbHOCTH KOMUCCUU O(DOPMIISIFOTCS B BUJE CIPABKU, B KOTOPOM
OTMEYAIOTCSI BBISIBIICHHBIE HEJOCTAaTKM M TMPEIJIOKEHUS MO HX YCTPaHEHUIO.
CnpaBka NOAMNMUCHIBAETCA MpEACeaaTeIeM KOMHUCCHH, CEKPETapeM KOMHCCUU H
BCEMU WICHAMU KOMHUCCHUH, YYaCTBOBABIIUMH B ITPOBEPKE.

4.4. TInaHoBbIE POBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUU PACTIOPSKEHUIN
aIMUHHUCTPALINH.

BHenaHOBbIE NMPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUM PACTOPSKEHUN
agmMuHHAcTpauuu. [Ipy mpoBepke paccMaTpuUBarOTCs BCE BONPOCHI, CBA3AHHBIE C
IPEAOCTABICHUEM MYHUIUNAIBHOU YCIyrd (KOMIUIEKCHBIE TMPOBEPKH) WU
OTJICJIbHBIC BOIPOCHI (TeMaTH4yeckue MpoBepku). [IpoBepku Takxke MPOBOAAT IO
KOHKPETHOMY OOpaIlEHUI0 3aMHTEPECOBAHHOIO JIUIIA.

BHennaHoBbIE NMPOBEPKU MOJHOTHI M KayecTBa IMPEIOCTABICHHUS MYHMIIH-
NajgbHOW YCIYyTH TPOBOJSATCS HA OCHOBAHUM OOpalIeHUsi 3aWHTEPECOBAHHOTO
aUua.

4.5. B moboe BpeMs ¢ MOMEHTa PETUCTPAIMH JOKYMEHTOB B aJMUHUCTpA-
MU 3asIBUTEIb UMEET MPABO 3HAKOMUTHCS C JOKYMEHTaMH U MaTepuajlaMH, Kaca-
IOIIUMUCS €r0 PACCMOTPEHUS, €CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOObI U 3aKOH-
HBIE€ UHTEPECHI APYTUX JIUI] U €CJIU B YKa3aHHBIX JOKYMEHTaxX U MaTepualiax He CO-
JEPKATCSA CBENECHUS, COCTABILIIONIME IOCYJAPCTBEHHYIO WJIM HMHYIO OXPaHAEMYIO
dbenepaibHbIM 3aKOHOM TaliHy .

4.6. AnMuHUCTpaLys, €€ JOJLKHOCTHBIE Jnia, M®LI, opranu3anuu, ykazaH-
Hble B yacTu 1.1 cratbu 16 deaepanbpHOro 3akoHa «O0 opraHuzaluu MpeaocTaB-
JICHUS TOCYJapPCTBEHHBIX U MYHUIIUMTAIBHBIX YCIYT», U UX PAOOTHUKHU, Y4aCTBYIO-

mue B MPCAOCTABJIICHUHN MYHHHHHaHBHOﬁ YCIyTH, HCCYT OTBCTCTBCHHOCTD 3a
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MOJTHOTY M KaueCTBO MPEAOCTABICHUS MyHUIUIIATLHON YCITYTH, 3a JIecTBuUs (0€3-
NEUCTBUE) U PEIICHUS, IPUHUMAaEMBbIE (OCYIIECTBIISIEMBIE) B X0/1€ MPEIOCTABIICHUS
MYHULUMAIIBHOW YCIIYTH, 3a COOJIOJICHHUE U HUCIIOJTHEHUE TOJIOKEHUM AJMHUHU-
CTPaTUBHOIO PErJIAMEHTA, NMPaBOBBIX akTOB Poccuiickonn denepanuu, CraBpo-
MOJILCKOT'O Kpasi, MyHHUIIUTIAIbHBIX MMPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPeOOBa-
HUSI K IPEIOCTABJICHUIO MYHUIIUIATLHOW YCITYTH.

[lepcoHanpHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIML, MyHULUNTAIBHBIX CIIY-
XKalUxX aJIMHUHUCTPAlMU, OTBETCTBEHHBIX 3a MCIOJIHEHUE AJIMUHUCTPATUBHBIX
POLIEAYP, 3aKPEIUISETCA B UX JIOJPKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUH C TpE-
OoBaHUAMH 3aKoHomaTelabcTBa Poccuiickoit denepanyii U 3aKOHOJATEIIBCTBA
CraBponoabCcKoro Kpas.

[lepconanbHass OTBETCTBEHHOCTHh paboTHHKOB M®II, opranuzanmii, ykazaH-
HbIX B yactu 1.1 cratbu 16 @enepanbHoro 3akoHa «O0 opraHu3aluu MpeaoCTaB-
JIEHHS] TOCYJAPCTBEHHBIX U MYHULUNIAIBHBIX YCIYT», YYACTBYIOIIMX B MPEAOCTaB-
JIECHUW MYHULIMIIAIIBHON YCIIYTH, 3aKPEIUISCTCS HOPMATUBHBIMU MTPABOBBIMH aKTa-



MU YKa3aHHBIX OpraHu3aluii B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA
Poccuiickoit @enepanuu u 3akoHogaTeabcTBa CTaBpOIOILCKOTO Kpasi.

B ciyuae BbIsIBIEHUS HApYIICHUS MPaB OOPATUBIIUXCS 3asIBUTEINEH, MO-PSiI-
Ka U CPOKOB PAaCCMOTPEHHUS 3aMPOCOB 3asBUTEIICH, yTpPaTbl JIOKYMEHTOB 3asBU-
TeJIe BUHOBHBIE JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHO]1a-TEJIb-
ctBoM Poccuiickon denepanuu.

4.7. KoHTposb 3a IPeAOCTABICHUEM MYHULIMIAIBHOW YCIYTH, B TOM YHCIIE
CO CTOPOHBI TpakaaH, UX 00bEAMHEHUN U OpPTraHU3allUM, OCYIIECTBIISICTCS TIOCPE/I-
CTBOM TIOJIYYCHUS TOJHOM, aKTyaJIbHOM W JIOCTOBEPHON HMH(POpPMAITUU O MOPSIKE
PEAOCTABICHUS MYHHUITUIIAIBHONW YCIYTH U BO3MOXHOCTH JIOCYA€OHOTO PacCMOT-
penust oOparieHuit (;kano0) 3asgBuTeNe (X MpeCTaBUTENCH ).

['paxxmane, KOTOpBIM NPEIOCTABISIETCS MYHHIUNAIbHAs yCIyra, HUMEIOT
IPaBO Ha JIFOOBIE TTPETYCMOTPEHHBIE 3aKOHOIATENHCTBOM Poccuiickoit denepanmn
(OpMBI KOHTPOJISL 32 AESITEIBHOCTHIO aJIMHUHHUCTPAIIMN TPU MPEIOCTABICHUU WM
MYHHUIUITATBHON YCIYTH.

4.8. FOpuanyeckue nuna, MHAMBUAYAIbHBIE NPEANPUHAMATENN, TPAXKIAHE,
uX OOBEIMHEHUS U OpPraHU3allMU B Cllydae BBIABJICHUS (PAKTOB HapylIEHUs TO-
pAIKa MPEAOCTABICHUS MYHHUIIMIIAIIBHON YCIYTM WIM HAJIEKAIIErO0 MCIOJHEHUS
AJIMUHUCTPATUBHOIO perjlaMeHTa BMpaBe OOpPaTUTHCS C KaJlOOOW B OpraHbI U K
JOJDKHOCTHBIM JIMIIAM, YKa3aHHBIM B MYHKTE 5.2 AJIMUHUCTPATUBHOTO pErjiaMeH-
Ta.

JKamoba MoxeT ObITh IIPEACTaBICHA HA JIMYHOM IMPUEME, HaIlpaBJieHa IMOY-
TOBBIMU OTIIPABJICHUSIMHA WJIM B JJICKTPOHHOM (hopMe C HCIOIb30BaHUEM HHOOP-
MAIMOHHBIX PeCcCypcoB B ceTh «HHTEpHET», €AMHOro MnopTajia, PEruOHAIBHOIO
noprasa.

5. I[OCYI[EEHI)H/I ( BHECVI[EBHBH/I) ITOPAJI0OK OBXAJIOBAHU S
PEILIEHUN U I[EI/ICTBI/H/I (BE3JIEVICTBUS) AIIMMUHUCTPALNU, M®II,
OPFAHI/I3ALII/II/I VYKA3AHHbBIX BYACTU 1.1 CTATBU 16
OEJIEPAJIBHOI'O 3AKOHA «Ob OPTAHU3ALIMU ITPEJIOCTABJIEHN A
I'OCYJAPCTBEHHBIX U MYHUILIUITAJIBHBIX YCIIYI», A TAKXE NX
JOJDKHOCTHBIX JIML, MYHUILIUITAJIBHBIX CJIYV X XKAIINUX,
PABOTHUKOB
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5.1. 3asBuTENH UMEET MPABO Ha JMOCyaeOHOe (BHecyaeOHOe) 0OkamoBaHUE
pereHuit u aecTBuil (0e31eHCTBYS) aAMUHUCTPAIINH, €€ TOJDKHOCTHBIX JIUII, MY-
HULIMNAIBHBIX CITyKalIUX, MPUHITHIX (OCYIIECTBISIEMbIX) B XOJI€ MPEIOC-TaBlie-
HUS MYHUIMOAIBHOW YCIYTH (Jajnee - xanooa).

5.2. Kanoba mMoxeT ObITh MOAAaHA 3asIBUTEIEM WJIM €ro YNOJIHOMOYEHHBIM
pEeACTaBUTEIIEM:

Ha JeicTBus (Oe37eiCcTBHE) JOKHOCTHBIX JIMI, MYHUIIMIAIBHBIX CIIyXKa-
IIUX aJIMUHUCTPAIIMU TJ1aBe OKPYTa;

Ha nercTBus (6e3nericTeue) padotHukoB M®II nupexkropy MOIL];

Ha nercTBus (6e3nericTBue) aupexropa MOI] B anMuUHUCTpAITHIO;

Ha UMS1 pYKOBOJIUTEJI OpraHu3aluid, yKka3aHHblX B yactu 1.1 crareu 16 @e-
JepalibHOTO 3aKoHa «O0 opraHW3aluy MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MY-
HUIUTIATBHBIX YCIIYT», B CIIy4ae eclid 00KallytoTcs nercTBus (Oe3aeiicTBue) opra-
HU3aIMi, paOOTHUKOB JaHHBIX OpPraHW3allui, IPEITyCMOTPEHHBIX YacThio 1.1 cTa-



Teu 16 DenepanpHOro 3akoHa «O0 opraHU3ayy MPEJOCTABICHUS TOCYIAPCTBEH -
HBIX 1 MYHUITUTIATBHBIX YCIYT).

B cnyudae momaum xanoObl yIOJHOMOYEHHBIM IPEICTABUTENIEM 3asiBUTENS
NPEACTABISACTCS JTOKYMEHT, YIOCTOBEPSIOIIMMI €r0 JIMYHOCTh, U IOKYMEHT, ITOJ-
TBEPKJAIOLIUI €T0 TTOJITHOMOYMS HAa OCYLIECTBIICHUE JEUCTBUM OT UMEHU 3asBUTE-
751, oOPMIICHHBIM B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoii denepa-
1117078

5.3. XKanob6a paccmarpuBaeTcsi B cooTBeTcTBHM ¢ [lonoxeHnueM o0 ocoOeH-
HOCTSIX TI0JIaY¥ U PACCMOTPEHUS Kanod Ha pernieHus: u AeicTBus (Oe3neicTBue)
agmMuHucTpaunu Kypckoro MyHununaibHOro okpyra CTaBpOIOJIBCKOTO Kpasi, €€
CTPYKTYPHBIX MOAPA3ICICHUN U TEPPUTOPUATHHBIX OpPTraHOB, 00JIaJAONTUX MpaBa-
MU IOPUJIMYECKOTrO JIMIA MYHHUIIMNAIBHBIX yupexaeHuil Kypckoro MyHUIIMna€b-
HOTO OKpyra CTaBpOMOJIbCKOIO Kpasi, MPEJOCTABIAIONIUX TOCYJAAPCTBEHHBIE U
(WJIM) MYHUIIMTIATBHBIE YCIYTH, U UX JOJKHOCTHBIX JIUI, MyHULIUMTAIBHBIX CITyKa-
IUX, MYHULIUNAIBHOTO Ka3eHHOTo yupexaeHuss Kypckoro MyHUIHUNAIBHOTO
okpyra CraBponoiabckoro kpas «MHOroQyHKIMOHAIBHBIM LEHTP MpPEeIOCTaBIIe-
HUS TOCYAapPCTBEHHBIX U MYHUITUIIAJILHBIX YCIYT» U €r0 PA0OTHUKOB, YTBEPHKICH -
HBIM MOCTAHOBJIEHUEM aaMuHucTpanuu Kypckoro MynunumnaasHoro okpyra Cras-
pononbckoro kpas ot 28 anpens 2021 r. Ne 376.

5.4. UudopmupoBanue 3asiBUTENCH 0 OPAJIKE MOJAYN U PACCMOTPEHUS Ka-
7100BI OCyHIECTBIISIETCS TIO0 TeledoHy, MpU JTUYHOM IMpPUEMEe, €TUHOM TopTajie U
pPErMOHAIBHOM TIOPTAJIE.

5.5. IlepeueHb HOPMATHUBHBIX NPABOBBIX AKTOB, PETYJIHUPYIOIIUX HOPSIIOK
nocyneoHoro (BHeCy1e0HOT0) 00KaJIOBaHUS PEIICHUN U IeUCTBUN (Oe31eliCTBUS)
aJIMUHUCTPALINH, a TAKKE €ro JTOHKHOCTHBIX JIUL, MYHUIMITAJIBHBIX CIYKaIUX:

®enepanpHblii 3akoH «O0 OpraHu3aluy NPeAOCTaBICHHS TOCYIaPCTBEHHBIX
Y MyHULIMOAIBHBIX YCIYT»;

nocraHoBieHue IIpaBurensctBa Poccuiickon ®denepaunu or 16 asrycra
2012 r. Ne 840 «O mnopsike mojgayu U pacCCMOTPEHUS Kaao0 Ha PEIICHUS U IeUCT-
Bus (Oe3nelicTBre) (penepanbHbIX OpraHOB UCIOJHUTEIBLHOM BIACTH U UX JOJIKHO-
CTHBIX JIMII, (perepanbHbIX TOCYAAPCTBEHHBIX CITYKAIIUX, JOKHOCTHBIX JIUI TOCY -
JapCTBEHHBIX BHEOMOKETHBIX (oHAOB Poccuiickoit denepainuu, rocynapcTBEH-

HBIX Kopnopaunﬁ, HaACJIICHHBIX B COOTBCTCTBHUH C q)ellepaﬂbHBIMI/I 3aKOHaMH
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MOJIHOMOYMSIMHU 110 MPEJOCTABICHHUIO I'OCYIaPCTBEHHBIX YCIYyT B YCTAHOBJIEHHOMN
chepe NeAaTebHOCTH, U UX JIOKHOCTHBIX JIMII, OPraHU3alii, IpeayCMOTPEHHBIX
yacTblo 1.1 ctateu 16 ®enepanbHoro 3akoHa «O0 opraHu3alMK MPEJOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT», U UX paOOTHUKOB, a TaKKe MHOTO-
(GYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAApPCTBEHHBIX M MYHUIIUIATIh-
HBIX YCIIYT U UX paOOTHUKOBY;

noctaHoBieHnue I[IpaButensctBa Poccuiickoit ®depeparuu ot 20 HOSOps
2012 r. Ne 1198 «O ¢enepanbHOI rocyqapcTBEHHOW MH(POPMAIIMOHHON CHUCTEME,
o0ecreunBaroIeil mpolece 10cyae0HOro (BHECYIeOHOT0) 00KaTOBaHUS PEIICHHM
U aecTBuil (06e3AeCTBUS), COBEPIIEHHBIX MPU MPEIOCTABICHUN TOCYIapCTBEH-
HBIX U MYHHUIIUTIAJIBHBIX YCIYT»;

MOCTAaHOBJIIEHUE afMUHHUCTpauu Kypckoro MyHuIMnaisHoro okpyra Cras-
ponosibckoro kpas ot 28 ampenst 2021 r. Ne 376 «O6 yrepxkaenuu [lonoxenus o0
OCOOCHHOCTSIX MOJa4M U PaCCMOTPEHHUS Kao0 Ha pelieHus: u aeiictus (0e3aeil-
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cTtBue) aamuHuctpauun Kypckoro MyHHIMnaibHOTO okpyra CTaBpOIOIbCKOTO
Kpasi, €¢ CTPYKTYPHBIX MOAPA3JCICHUNA U TEPPUTOPUATBHBIX OPraHOB, 00Jagaro-
UX [PaBaMu OPUANYECKOrO JHUIA, MyHUIIMTAIBHBIX yupexaenuit Kypckoro my-
HULMIAJIBLHOT0 oKpyra CTaBponoyibCKOro Kpasi, Ipe10CTaBISIOIMX IOCYy 1apCTBEH -
HbIE U (WJIM) MYHUIIUTIAJIbHBIC YCIYTH, U UX JOJKHOCTHBIX JIUI, MyHUIIUIIATbHBIX
CITyXalluX, MyHUIIUIAIBHOTO Ka3eHHOTo yupexaeHus: Kypckoro MyHUIIUNAIbHO-
ro okpyra CTaBponoibcKkoro kpas «MHOropyHKIMOHAIbHBINA LIEHTP MPEA0CTaBIIE-
HUS TOCYAAPCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT» U €r0 pAOOTHUKOB.

5.6. Undopmanusi, ykazaHHas B HACTOSIIEM pasJiesie, MOMIEKUT 00s13aTeNb-
HOMY pa3MEIIECHUIO HA €JUHOM MOPTAJI€ U PETMOHAIBLHOM MTOpTAaJIE.

3amMecTuTeNb IJIaBbl aIMUHUCTPALIUN
Kypckoro MyHUIIUITIAIBHOTO OKpYTa
CTaBponoyibcKOro Kpas O.B.boraesckas

ITpunosxxenune Ne 1
K AJIMUHUCTPAaTUBHOMY pErJIaMEHTY IPENo-
cTaBjieHUsl agMuHHcTpanueil Kypckoro my-
HUIMNAIBHOTO  oKpyra (CTaBpoOmoibCKOro
Kpas MyHUIMNaabHOW yciayru «lIpunsatue
penieHus 00 YCTaHOBJIIGHUHM CEpBUTYTa B OT-
HOILIEHUH 3€MEJIBHOTO YYacTKa»

BJIOK-CXEMA
ITOCJIEA0BATENBHOCTH aIMUHUCTPATUBHBIX MPOLEIYP U AIMUHUCTPATUBHBIX JEH-
CTBUH IIPU NMPEJOCTABICHUH MyHULUNIAIbHOUN yciayru «lIpunstue pemenus 0o
YCTaHOBJICHUH CEPBUTYTAa B OTHOLICHUH 3€MEJIBHOTO y4aCTKa»

ITpuem u perucTpanus 3asBJIECHUS U TOKyMEHTOB
Ha IIPEI0CTaBICHNE MyHULIMIIATBHON YCIyTH




[ToxroroBka, hopmMupoBaHKE U HAIIPABJICHUE
MEKXBEJOMCTBEHHBIX 3aIIPOCOB B OPTraHbl U OpraHU3alH,
Y4YacTBYIOIIME B IIPENOCTABIEHUN MYHULIUIIATIbHON yCIyTH

MaJbHOM yCIyru

[TpoBepka mpaBa 3asBUTENS HA MIPEIOCTABICHUE MY-
HULIANIAJIBHOM YCIIyTH, IPUHATUE PEILICHUS O IIPENO-
ctaBieHUH (00 OTKa3e B MPEIOCTABICHUN) MYHHIIH-

YBenomieHne 0 BO3MOKHOCTH 3aKJIFOUEHUS CO-
IJIalleHuss 00 YCTaHOBJIEHUU CEPBUTYTA B MPEIJIOKEH-
HBIX 3asBUTEJIEM IPAHULIAX;

IpPEeJIOKEHHE O 3aKIIOYEHUM COIJIAIleHHs 00
YCTaHOBJICHMH CEPBUTYTAa B WHBIX I'DAHMLAX C MPUIIO-
KEHHEM CXEMbl TpaHMI] CEpPBUTYTa Ha KaJacCTPOBOM
IUIAHE TEPPUTOPHH;

COIJIAIIEHUE 00 yCTaHOBICHUU CEPBUTYTA

VBenomienne 00 OTKase B
MPeI0CTaBICHUN
MYHULMIIATBHON YCIyTH

HamnpasneHue 3asBuTento pe3ynbrara
MPEAOCTABIICHUS] MyHUIIMITAIBHON yCIIyTH

K AJIMUHUCTPAaTUBHOMY perjlaMeHTy Ipeio-
cTaBiieHus: agmuHHcTpanueit Kypckoro my-
okpyra CTaBpoOIIOJIbCKOTO
Kpass MyHUIMNaabHOW yciayru «llpunstue
pelieHuss 00 yCTaHOBJIGHUU CEPBUTYTA B OT-

HUIIMITIAJIBHOI'O

ITpunosxenune Ne 2

HOIICHUHN 3€MCJIBHOT'O Y4acCTKa»

I'maBe Kypckoro MyHMIIMIIAJBHOIO OKpyra

OOPMA

CtaBponoyibcKOro Kpas

Jlna husznueckux i - pamMunus, uMsi, OTYECTBO,

MMaCIIOPTHBIC JaHHBIC



JUI FOpUIMYECKHX JIMI] - ITOJITHOE HAUMEHO-
BaHUE
Anipec 3asBUTEIS:

MECTOHAXO0XACHUE FOPUINYECKOTO JTUIA
MHH/(KTIIT)
OI'PH

(1 FOPUAMYECKUX JTHIT)
[IpencraBuTensb 1Mo JOBEPEHHOCTH
OT « » 20 No

®.1.0.
Tenedon 3asBUTENS:

3asBJICHUC

[Ipomry npuHATH pelieHne 00 YCTaHOBJICHUH CEPBUTYTa B OTHOIICHUH 3€-
MEJIBHOTO Y4YacTKa KaJacTPOBBI HOMEP 3€MEIBHOr0 y4acTKa WM YYETHBIA HO-
MEpP YaCTH 3€MEJBHOI0 yYacTKa, MPUMEHUTEIBHO K KOTOPOM YCTAaHABIMBAECTCSA
CEpPBUTYT: , PacoJIOKEHHOTO ,

(aZpec WM MECTOPACIIONOKEHHE 0OBEKTA)

SN U OCHOBAHUS YCTAHOBJICHUS CCPBUTYTA

5

IIPEAIIOIaracMblii CPOK JECUCTBUS CEPBUTYTA

Jlaro cBoe coryacue Ha 00pabOTKy M UCTIOJIB30BAHUE MOMX MEPCOHANBHBIX JaHHBIX HAa OCHOBA-
Hun @3 «O nepcoHaNbHBIX TAHHBIX», HE A0 COTJIACHE Ha Mepeaady, pas3rialleHHe MOUX Iep-
COHAJILHBIX JIAHHBIX MHBIM JIMI[aM 3aUHTEPECOBAHHBIM B MPUOOPETEHUH YKAa3aHHOTO 3€MEeIbHO-
ro y4acTKa.

« » 20 1.
(®.1.0.) (moamuck) (mara)

[Tpunoxenune Ne 3
K AJIMUHUCTPAaTUBHOMY perjlaMeHTy Ipeio-
craBieHus agMuHHCTpanuen Kypckoro my-
HUIUOAIbHOTO  oKpyra (CTaBpoOnoiIbCKOro
Kpasg MyHMIMNAIbHOW yciuyru «lIpunsatue
pemeHns 00 YCTaHOBJICHUHM CEpBUTYTa B OT-
HOILIEHUH 3€MEJIBHOTO Y4aCTKa»

O®OPMA

birank agMuHHMCTpauu
Kypckoro MyHHIMIAILHOIO OKPYyTa (HAMMEHOBAHUE 3a5BUTEIIS)
CTaBponoabCKOro Kpas

(ampec 3asiBUTENS)



YBEJAOMJIEHUE
00 OTKa3e B MPEJOCTaBICHHS MyHUIIUIAIBHON YCIyTH

YBaxkaemblii(as) !

PaccmoTtper Baiiie 3asBiieHre U JOKYMEHTBI, HEOOXOUMBIE JIJIs1 TIPEOCTaB-
JIeHUs MYyHULIMOaNbHOU ycinyru «lIpuHsitue pemeHus 00 yCTaHOBIICHUH CEPBUTY-
Ta B OTHOILIEHUU 3€MEJIbHOTO y4yacTka» (Bxoj. Ne oT . . ), aIMUHHU-
ctpanueit Kypckoro MyHunumnaibHoro okpyra CTaBpOIOJIbCKOrO Kpas MPUHSTO
pemieHre 00 OTKa3ze B MPEJOCTABICHUM 3E€MEIBHOTO Y4acTKa IO CIIETYIOIUM
OCHOBAHUSIM:

(manee TeKCT U 0OOCHOBAaHUE OTKa3a B MPEIOCTABICHUN MYHHUIIMIIATBHON YCITyTH)

(TOIKHOCTB) (moamuck, revyaTh) (pacmmdpoBKa MOAMKUCH)

d.N.0. ucniomuuTes
TenedoH
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