AIMUHHUCTPAIIUA KYPCKOI'O MYHHUIUMITIAJIBHOI'O OKPYT'A
CTABPOITIOJIBCKOI'O KPASA

HOCTAHOBJIEHMUE

04 aBrycra 2022 r. cr-ua Kypckas No 794

OO0 yTBepkaeHUH AJMUHUCTPATUBHOTO perjiaMeHTa MpeAoCTaBlICeHUs YIPABICHU-
€M Tpy/Jla U COLMAJIbHOM 3alllUThl HAceJIeHUsa aaMUHUCTpanuu Kypckoro MgHI/ILH/I—
najgpHOro okpyra CTaBpOmoOJIbCKOTO Kpasi TOCYJAapCTBEHHOW Yycinyrn «Ocylie-
CTBJICHHE YBEJOMUTEIBHON PETUCTPALUHA KOJUIEKTUBHBIX JTOTOBOPOB, TEPPUTOPH-
aNbHBIX, OTPACIIEBBIX (MEXKOTPACIEBbIX) U MHBIX COTJAIICHUM, 3aKI0YaeMbIX Ha
TEPPUTOPUAIBHOM YPOBHE COLMAIILHOTO MMAPTHEPCTBA

B cootBercTBUM ¢ DenepanbubiM 3akoHOM OT 27 mroist 2010 r. Ne 210-®3
«O0 opraHuzalnyy NpeI0CTaBICHUS TOCYIAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYTY,
3akonoMm CtaBponoJibckoro kpas ot 11 mexadbpst 2009 r. No 92-k3 «O HaneneHuu
OpPraHOB MECTHOTO CAMOYNIPAaBJICHUS MYHUIUINAIBHBIX M TOPOJACKUX OKPYTOB B
CTaBpOIOJIbCKOM Kpae OTIACIbHBIMU IOCYJaPCTBEHHBIMU MOJHOMOUMSIMHU Pocculi-
ckon Denepanuu, NepeIaHHbIMU U1 OCYILIECTBJIEHUS OPraHaM roCyIapCTBEHHOU
BJacTu cyOBbekToB Poccuiickoit denepanuu, U OTACIBHBIMU TOCYJIAPCTBEHHBIMU
nosiHoMounusiMi CTaBpOMOJIBCKOro Kpasi B 00JaCTH TpyJa U COLMAIbHOMN 3allUThI
OTJEJIbHBIX KaTErOpuid rpaxkaaH», MPUKa30M MUHUCTEPCTBA TPYJa U COLMAIBHOM
3amuThl HaceneHus CraBponosibekoro kpas ot 20 utons 2014 r. Ne 364 «O6
YTBEPAKIAECHUU TUIOBBIX aIMUHHUCTPATUBHBIX PETJIAaMEHTOB MPEIOCTABICHUS TOCY-
JTAPCTBEHHBIX yCIYT»

agmunuctpanusi Kypckoro MyHununainbHOro okpyra CTaBpoOrnojabCKoro
Kpas

ITOCTAHOBJISET:

1. YTBepauth npunaraeMbiii AAMUHHACTPATUBHBIN PErIAMEHT IIPEAOCTABIIC-
HUs YIIPABICHUEM TPYJAa U COUMAIBHON 3alUThl HAceJIeHUs agMuHucTpaunu Kyp-
CKOI'0 MYHHIIMITAJIIBHOTO OKpyra CTaBpOMOJIBCKOrO Kpasi rOCyJapCTBEHHOU yCIIyTH
«OCyIIEecTBIEHUE YBEIOMUTEIBHON PErUCTPALIMK KOJUIEKTUBHBIX I0IOBOPOB, TEP-
PUTOPHAIIBHBIX, OTPACIEBBIX (MEXOTPACIEBBIX) U MHBIX COIJIAIICHUH, 3aKiIrovae-
MBIX Ha TEPPUTOPHAIIBHOM YPOBHE COLMAIBHOIO MapTHEPCTBa» (anee - AJIMUHU-
CTpPaTUBHBIN PETJIAMEHT).

2. YrupaBieHuIo Tpyaa U COUMAIBHON 3aluThl HaceneHuss Kypckoro myHu-
nunagbHoro okpyra CTaBpOHoOJIbCKOTO Kpasi 0O€CHeUYUTh BBINOJHEHUE AJMUHU-
CTPaTUBHOI'O PETJIaMEHTA.

3. IIpu3HaTh yTpaTUBIIMMH CUJTY CIEAYIOUIME MOCTAHOBIECHUS aIMUHUCTPA-
uuu Kypckoro MyHununanbHoro paitona CTaBpoOIoiabCKOro Kpas:



2

ot 06 anpens 2018 r. Ne 217 «O0 yTBepkJieHUH AJIMHUHUCTPATUBHOIO pe-
rJIaMEHTa MPEAOCTaBIICHUS YIIPaBICHUEM TPyAa U COLMATBHOM 3allIUThl HACEICHMS
aaMuHKCcTpanuu Kypckoro MmyHununanabHoro paitona CTaBponojabCKOM Kpae rocy-
NapcTBEeHHOW yciyru «OCyIIECTBIEHUE YBEIOMUTEIBHOW PETUCTpAlUU KOJIJIEK-
TUBHBIX JIOTOBOPOB, TEPPUTOPHUAIIBHBIX, OTPACIEBBIX (MEKOTPACIEBBIX) M HHBIX
COIJIAIIEHNH, 3aKJIFOYaEMbIX Ha TEPPUTOPHUATIBHOM YPOBHE COLIMAJIBHOTO MMapTHEP-
CTBa»;

ot 31 okts6ps 2018 r. Ne 716 «O BHeCEeHUHM M3MEHEHHUH B IMOCTAHOBJICHUE
aamuHucTpaunu Kypckoro MyHununaibHoro paoHa CTaBpONOJBCKOIO Kpas OT
06 anpens 2018 1. Ne 217 «O06 yTBepkaAeHUH AJMUHUCTPATUBHOIO pErIaMeHTa
PEeIOCTaBICHUS YIIPaBICHUEM TPYJla U COLMAIIbHON 3aIUThl HACEJIEHUS aJMUHU-
ctpaunu Kypckoro MyHununaiabHoro paiioHa CTaBpOIOIbCKOM Kpae rocynap-
CTBEHHOHN yciayru «OCyIlIecTBICHHE YBEAOMHUTEIbHON PErucTpalvy KOJUIEKTHB-
HBIX JIOTOBOPOB, TEPPUTOPUATIBHBIX, OTPACIEBbIX (MEXKOTPACIEBbIX) U HUHBIX CO-
IJIAIIEHUH, 3aKJII0YaeMbIX Ha TEPPUTOPUAIBHOM YpPOBHE COLIMAJIBHOIO MapTHEpP-
CTBa;

ot 29 nexabps 2018 r. Ne 860 «O BHeceHUH U3MEHEHUI B A IMUHHUCTPATHB-
HBI PErJIaMeHT MPEIOCTaBICHUS YIIPABICHUEM TPyAa U COLMAIBHOM 3alUThI Ha-
cenenust agmuHucTpanuu Kypckoro MmyHunmnanabHoro paiiona CTaBponoJabCKOro
Kpasi roCyJJapCTBEHHOM yciyru «OCyIeCTBIEHUE YBEIOMUTEIBHOW PETUCTPALIMH
KOJUIEKTUBHBIX JIOTOBOPOB, TEPPUTOPUAIBHBIX, OTPACIEBBIX (MEXOTPACIEBbIX) U
MHBIX COIJIAIIECHUN, 3aKIIOYAaEMbIX Ha TEPPUTOPHAIBHOM YPOBHE COLMAIBHOIO
NapTHEPCTBA», YTBEPKIACHHBIM MOCTaHOBIEHUEM aaMHUHHUCTpauuu Kypckoro my-
HULHANAIBHOrO paitona CtaBpornonabckoro kpas ot 06 anpens 2018 . Ne 217».

4. Otpeny 1O OpPraHU3alMOHHBIM M OOIIMM BOIpPOCaM aIMUHHUCTPAIIUU
Kypckoro mynunumnagsHoro okpyra CtaBpomnosibckoro kpasi opuiuaibHO OOHa-
pOJIOBaTh HACTOSIIIEE MOCTAHOBJICHUE Ha O(UIMAILHOM CalTe aJIMHHHCTpALUU
Kypckoro mynununanbHoro okpyra CTaBpOMOJILCKOTO Kpas B HH(POPMaIMOH-
HO-TEJIEKOMMYHHUKALMOHHOU ceTH «HTEpHET.

5. Hacrositiee nocTaHOBIE€HHE BCTYNAET B CUIIY CO JIHS €ro O(UIIMaIbHOrO
oOHapoaoBaHUA Ha oduuIMaIbHOM caiiTe agMuHHCTpanuu Kypckoro myHuimu-
nanxbHOTrO OKpyra CTaBpOIMOIbCKOTO Kpasi B ”HOPMAIIMOHHO-TEIEKOMMYHH-KAIIH -
OHHOM ceTu «HTEepHET”.

BpeMeHHO UCHOJHAIONIAN TOJTHOMOYMS TJ1aBbI

Kypckoro MyHUIUIIAIBLHOTO OKpYTa

CTaBpOIOJIBCKOTO Kpas, MEPBbIA 3aMECTUTENb IJ1aBbl

aagMuHUCTpannu Kypckoro MyHUIIMTIAIBHOTO

okpyra CTaBpOIoJIbCKOro Kpas I1.B.babuyes



YTBEPXJIEH
MIOCTAHOBJICHUEM AJMUHUCTpAIUU
Kypckoro MyHUIIMNanbHOTO OKpyTa
CTaBponoabCKOro Kpas

ot 04 aBrycra 2022 r. Ne 794

AIMUHUCTPATUBHBIM PETJTIAMEHT
MPEIOCTaBICHUS YIIPABICHUEM TPYAa U COIMATBHOM 3aIllUThI HACEICHHUS
agmuHucTpanuu Kypckoro mynunmnansHoro okpyra CTaBponoyibCckoro Kpas
rocyAapcTBeHHON yeiuyru « OCylIecTBICHUE YBEIOMUTEILHON perucTpaluu
KOJUIEKTUBHBIX JOTOBOPOB, TEPPUTOPHAIIBHBIX, OTPACIEBBIX (MEKOTPACIEBIX) U
UHBIX COTJIAIICHHH, 3aKITI0YaEMbIX Ha TEPPUTOPUATIBHOM YPOBHE COIIMAIIBHOTO
NapTHEPCTBA»

1. OBIIME ITOJIOXEHUA

1.1. IIpeamer perynupoBanuss AAMUHACTPATUBHOTO PETJIAMEHTA

AJMUHUCTPATUBHBIA PETIAMEHT MPEIOCTABICHHUS YIIPABICHUEM TPy/a U CO-
[IMAJIBHOM 3alUTHl HAaCEeNIeHUsI aAMUHUCTpai Kypckoro MyHUITUTIIAIEHOTO OKPY-
ra CTaBpoOmoJbCKOro Kpasi TOCyIapCTBEHHON yciyru « OCylIeCTBICHUE YBEIOMU-
TEIHHOU PErUCTPALIMH KOJIJIEKTUBHBIX JOTOBOPOB, TEPPUTOPHAIIBHBIX, OTPACIIEBBIX
(MEXOTpAcleBbIX) M HMHBIX COTJIAIICHUM, 3aKII0YaeMbIX Ha TEPPUTOPHAIBHOM
YPOBHE COILMAJIBLHOTO TMapTHEPCTBa» (1ajee COOTBETCTBEHHO - AJIMUHUCTPATUB-
HBIA perJaMeHT, TOCYJapCTBEHHAs YCIyTa, KOJJIEKTUBHBIN JOTOBOP, COTJIAIIIEHHUE)
ompeeNsieT CTaHAapT U MOPSIOK MPEIOCTaBICHUSI TOCYIapPCTBEHHON YCIyTH pa-
O6oToNaTeNAM, PEACTABUTENSAM paboTOAaTENeH, OCYIIECTRISIONUM JIEATEIbHOCTD
Ha Tepputopun Kypckoro mMyHunumamabHOro okpyra CTaBpOMOJBCKOTO Kpas u
YYaCTBYIOIIMM B 3aKTIOYEHUN KOJJIEKTUBHBIX JOTOBOPOB, COTJIAIICHUIA.

1.2. Kpyr 3aaButenei

3asBUTENISIMU SBIISIIOTCSL paboToAaTeNb, MpeAcTaBUTENN paboTonarens (pa-
o6otonareneit).

[IpenocraBinenne rocy1apCTBEHHON YCIYTH OTAEIbHBIM KAaTErOpUsM 3asiBU -
Tene, 00beAMHEHHBIX OOIMMHU IMPU3HAKAMH, 3aKOHOJATEIHCTBOM Poccuiickoi
®denepanuu 3aKk0HOIATENHCTBOM CTaBpOMOIBLCKOTO Kpasi HE MPEyCMOTPEHO.

1.3. TpeGoBanus k MOPSAAKY HHOOPMUPOBAHUS O TIPEAOCTABICHUU TOCYaap-
CTBEHHOU YCIIyTH

Nudopmarus o mecte HaXoxkAeHUS U rpaduke padOThl yIpaBlIeHUS TPyaa U
CONMAIbHOW 3alllUThl HACEJICHUS aJIMHUHHCTpanuu KypcKoro MyHHUITUIIATBLHOTO
okpyra CTaBpoIoabCKOTro Kpas (majee - oprad no tpyay): 357850, CraBpornonb-
ckuii kpaii, Kypckuii paiion, ctanuua Kypckas, nepeynok Okrsaopbckuid, 18: rpa-
(UK paboThI:

noHeaenbHUK - naTauma:; ¢ 8.00 1o 12.00 ¢ 14.00 o 17.12 yacos.

CnpaBounble TesnedoHbI oprana 1o Tpyay: (87964) 6-24-68, 6-24-74.

Anpec oduinuanibHOro caiita aaMuHHcTpanuu Kypckoro MyHUIIMIAIbHOTO
okpyra CTaBponoiibCKOTo Kpasi B HH()OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHON CETH
«uaTepuer» http://xypckuit-okpyr.pd/ (1anee - opunmanbHbIA CalT aJMUHUCTpA-
1IUN).

AJpec 3MeKTPOHHOM MOYTHI OpraHa 1mo Tpymay sobes-kur@yandex.ru.

[Tomy4enne 3asBUTENEM WHMOPMAIMH 110 BOIPOCAM MPEAOCTABICHHS TOCY-
JapCTBEHHOM YCIYTH, a TaKXKe CBEICHUN O XOJe MPeNOCTaBICHUS TOCYyJapCTBEH-



HOM YCIIYTM OCYILECTBIISIOTCS IIPU:

JUYHOM OOpAaIIeHNU! 3assBUTEIIS;

MUCbMEHHOM OOpaIlleHUH 3asBUTEIIS;

oOpareHun 3asBuTeNs 1o tenedoHam: (87964) 6-24-68, 6-24-74.

NudopmupoBanue 3asBUTENIEH 0 MPEJOCTABICHUN TOCYJaPCTBEHHOM YCIyTH
IOPOBOJUTCS TaKXKe IMOCPEACTBOM pa3MelleHUs HH(OpMAalLUKU Ha OQPHUIHATIBHOM
caiiTe amMUHUTCpaIuu, (enepaibHOW TOCYIapCTBEHHON HH(POPMAIMOHHOM
cucreMe «EauHBII mOpTan ToCyJapCTBEHHBIX M MYHUUMOAIbHBIX  YCIYT
(ynkmuit)y www.gosuslugi.ru (mamee - Enunblii moprtan), rocyaapcTBEHHOM
uHpopmanmonHoi cucteme CtaBponoiabckoro kpas «llopran rocy1apcTBEHHBIX U
MYHUIUNAIBHBIX YCIYT ((QYHKLMIT), IPEeIOCTaBIsIEMbIX (MCIIOIHSAEMbIX) OpraHaMHU
UCTIOTHUTENbHOM BiacTH CTaBpOMONBCKOTO Kpas W OpraHaMd MECTHOTO
CaMOYMIpaBlIEHUS MYHHUIMMAIBHBIX 00pazoBaHuii  CTaBpOMOJIBCKOTO  Kpash
www.26gosuslugi.ru (1anee - peruoHajgbHbBIN TOPTANI).

Ha wuHdopmanmoHHbIX cTeHAaX B 3JaHUM oOpraHa 1o Tpyay, Ha
opuIMaTbHOM caiiTe aiMUHHUCTpaluu, EAMHOM mopTae, peruoHaabHOM TopTaie
U B TOCYJIapcTBEHHON uH(popmannoHHOW cucreMe CTaBpOIOJIBCKOIO Kpas
«PervoHanbHBIM peecTp rocylapCTBEHHBIX yCayr ((QyHKIUN)» (manee - peruo-
HAJIbHBII peecTp) pa3MellaeTcsl W MOAJEPKUBAETCS B aKTyaJIbHOM COCTOSTHUH
cienyromas napopmaIus:

TEKCT AJIMHUHHUCTPATUBHOTO PETIAMEHTA;

OJIOK-CXemMa MOCIEAOBATEIbHOCTH aJMHHUCTPATUBHBIX JIEUCTBUM IpHU
MPEIOCTABIEHUHA TOCYAAPCTBEHHOM YCIyTH «OCYIIECTBICHUE YBEIOMHUTEIBHOU
PETUCTPALNU KOJUIEKTHBHBIX JIOTOBOPOB, TEPPUTOPHATBHBIX, OTPACIIEBBIX (MEXKOT-
paclieBbIX) M WHBIX COTJIAIICHUN, 3aKII0YaeMbIX Ha TEPPUTOPUATHHOM YPOBHE CO-
[IUAJILHOTO TTApTHEPCTBAY, yKa3aHHas B MPHIOKeHUU Ne 1 kK AIMUHHCTPATUBHOMY
pErjlaMeHTy;

rpaduk paboThl Oprasa mno Tpy.my, HOYTOBBIN aipec, HoMmepa TenedoHOB, aj-
peca UHTEpHET-caiTa M 3JIEKTPOHHOM MOYTHI, 10 KOTOPHIM 3asIBUTENIN MOTYT HOJY-
4aTh HEOOXOIMMYIO UH(POPMAITUIO U JOKYMEHTHI.

Wudopmarus o nmopsake U cpokax MpeaoCTaBIeHUs TOCYAapCTBEHHON yCITy-
I', OCHOBAHHAas Ha CBEACHHUAX 00 yciyrax, CoAep alluxcs B (erepabHOM rocy-
JapcTBeHHOW HMH(OpMalnOHHON cucteme «®PenepanbHbIil peecTp roCylapCTBEH-
HBIX U MYHULUIAIBHBIX YCIYT ((PYHKIMI)» U TOCYIapCTBEHHON HH(POPMALIMOHHOM
cucreme CTaBpOMNOILCKOTO Kpasi «PerrnonaipHOM peectpey, pa3melienHas Ha Enu-
HOM TOpTaje, pEeruoHaJbHOM MOpTaje W O(pHUIIMaTbHOM caiiTe aJMUHHCTpAIUH,
PEIOCTaBISAETCA 3asIBUTENIO OECIUIaTHO.

Hoctyn x wuHpOpMAIMK O CPOKax M MOPSJIKE MPEeIOCTaBICHUS TOCyAap-
CTBEHHOU yCIIyTH, pa3MelleHHol Ha EauHoM mopralie, pernoHajJbHOM MOpTaie H
opuIMaIbHOM CaiTe aJMUHHUCTPAIMH, OCYIIECTBISETCS 03 BBIMIOJHEHUS 3asBH-
TeJIeM KaKux-1ubo TpeOOBaHMIA, B TOM YHCIie 0€3 MCIOIB30BAHUS IPOTPAMMHOTO
o0ecrieueHus, yCTaHOBKa KOTOPOTro Ha TEXHUYECKUE CPEJCTBA 3asBUTENS TpeOyeT
3aKJIFOYEHHS] JIMIIEH3MOHHOTO WJIM WHOTO COMVIAIICHUs C MpaBooOiagareieM Ipo-
IrPaMMHOTO 00€CTIeUeHHsI, MPeyCMaTPUBAIOIIETO B3UMAHUE TIJIaThl, PETUCTPALIUIO
WJIM aBTOPHU3ALIMIO 3asIBUTENIS WM MIPEIOCTABICHNUE UM MEPCOHABHBIX JAHHBIX.

2. CTAHJIAPT ITPEJOCTABJIEHUS T'OCYJJAPCTBEHHOH YCJIVIU
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2.1. HanmeHOBaHME TOCYAAPCTBEHHON YCIYTU - OCYIIECTBICHHE YBEIOMH-
TEJIbHOM PErucTpauvy KOJUIEKTUBHBIX JOTOBOPOB, TEPPUTOPHUAIIBHBIX, OTPACIEBBIX
(MEXOTpacyieBbIX) M HHBIX COIJIAIICHHH, 3aKII0YAaeMbIX HAa TEPPUTOPHUATBHOM
YPOBHE COLMATIBHOIO IMAPTHEPCTBA

2.2. HammeHoBaHue oprasa, npeAaoCTaBIISIOMIETO TOCYAAPCTBEHHYIO YCIYTY

['ocynapcTBeHHas yciyra npeaoCTaBiIsieTCs OPraHoM 1O TPYAY.

3anpernieHo TpeboBaTh OT 3asiBUTENSI OCYILECTBICHUS ICUCTBUI, B TOM YHC-
Je COrJlacOBaHU, HEOOXOAUMBIX JJIsl TOJIYYEHHS TOCYIapCTBEHHOM YCIIYTH U CBSI-
3aHHBIX C OOpallleHHEM B MHBIE OPraHM3AlM{, YYaCTBYIOLIUE B IPEJOCTABICHUU
rOCyJapCTBEHHON YCIIYTH, 32 MCKJIIOYEHUEM IIOJyYEHHs YCIyr, BKIIOYECHHBIX B
[lepeueHb ycCiayr, KOTOpbIE SIBISIOTCSA HEOOXOAUMBIMU M OO0S3aTEIbHBIMHU IS
IPEIOCTaBICHUS OPraHAMM HCIIOJIHUTENBHON BiacTh CTaBpOIOIBCKOIO Kpas ro-
CYIApCTBEHHBIX YCIYyTH WM INPEIOCTABIAIOTCA OPraHU3alMsIMU, y4aCTBYIOIIMMU B
IIPEAOCTABIECHUN I'OCYIAPCTBEHHBIX YCIIYT, YTBEPKIaeMbli IPaBOBbIM akToM IIpa-
BUTENBCTBA CTaBPOIOIBCKOTO Kpas.

2.3. Onmcanue pe3ynpTaTa MpeaoCTaBIEHNs TOCYy TAPCTBEHHOM yCIIyTH

Pe3ynbraToOM npenocTaBieHUs TOCYIapCTBEHHOM YCIIYTH SIBJISIETCSL:

YBEJIOMUTEIIbHAS PETUCTPALUs KOJUIEKTUBHOTO JOTOBOPA, COMJIALIEHUS C 3a-
HECEHUEM COOTBETCTBYIOLIEH MH(OpPMALMU B )KypHAJ y4YeTa 3alpOoCOB 3asiBUTENEH
10 YBEIOMUTEIBHOM PErucTpallii KOJUIEKTUBHBIX JOTOBOPOB, COTJIAIIEHUN (1a-
Jee - )KypHaJl yueTa 3allpOCOB 3asBUTENEN) IO OpME COITIACHO MPUIIOKEHHIO Ne 2
K AJMUHUCTPATUBHOMY DPETJIAMEHTY, U BblAauya (HampaBieHHE) 3asBUTEIIO yBe-
JOMJIEHUS O PETUCTPALIMM KOJUIEKTUBHOIO I0r0OBOPA, COIVIAILICHUS;

OTKa3 B IPEIOCTABICHUHN I'OCYIapCTBEHHON YCIYTU C YBEJOMIICHUEM 3as1BH -
TN U 3aHECEHHUEM COOTBETCTBYIOLIEH MH(OpMalMK B XKypHaAJI ydeTa 3ampocoB
3asIBUTEIICH.

2.4. Cpok mpenoCcTaBIeHUs TOCYIapCTBEHHON YCIyTH, CPOK IPUOCTAHOBIIE-
HUsI IPEIOCTABIICHUS TOCYIapPCTBEHHOM YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTD IIPH-
OCTaHOBJIEHUS INPENYCMOTPEHAa HOPMATUBHBIMU IIPAaBOBBIMH akTamu Poccuiickon
@®enepanuy, HOPMAaTUBHBIMU NMPABOBBIMU aKTaMu CTaBpPOMOJIBCKOTO Kpas, CPOKH
BbIIauu (HampaBlIeHUs) JOKYMEHTOB, SIBJISIOIIUXCS PE3yJbTaTOM MPEJOCTABICHUS
FOCYJIapCTBEHHOU YCIyTH

Cpok mpenocTaBiIeHHs] IOCYJAapCTBEHHOM YCIyI'M HE MOKET IIPEBBIILIATH
17 paGouux AHEN co AHS perucTpany 3anpoca U JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIICHUS FOCY IapCTBEHHOM YCIIYT'H, B OpraHe 10 Tpyay.

B03MOXXHOCTBH NPUOCTAHOBIIEHUS MPEIOCTABICHUSA T'OCYJapCTBEHHON YCIIy-
' HOPMAaTUBHBIMH NPABOBBIMU akTamu Poccuiickont denepaunu, HOpMaTUBHBIMU
npaBoBbIMH akTaMu CTaBpONOJIBCKOrO Kpasi HE MPeyCMOTPEHA.

Cpox BbITaun (HampaBJICHHs) YBEJOMIICHHS 00 OTKa3e B MPEIOCTaBICHUHU
rOCYJIapCTBEHHOM YCIyIM HE MOXKET MPEBBINIATh 3 pabouux JHEH CO JHS peru-
CTpallMM 3arpoca M JOKYMEHTOB, HEOOXOAUMBIX JUJISl MPEAOCTaBIEHUsI rocylap-
CTBEHHOH YCIIyI'H, B OpraHe I10 TpyA4y.

2.5. HopmaruBHble npaBoBble akThl Poccuiickorn denepanuyu 1 HOpMaTHB-
HbIE MTPaBOBbIEC aKThl CTaBPOMOJIBCKOIO Kpasi, pEryIupyIOIIUE MPEJOCTABICHHUE TO-
CYIApCTBEHHOH YCIIyTH
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IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB Poccuiickon denepannii U HOP-

MaTUBHBIX MpPaBOBbIX akTOB (CTaBPOMOJILCKOIO Kpasi, peryaupyronuX Npea1ocTaB-
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JICHUE TOCYIapCTBEHHOM YCIYTH (C yKa3aHUEM UX PEKBU3UTOB U UCTOUYHUKOB O(U-
[IUAJIBLHOTO OMYOJIMKOBAHUS), pa3MellleH Ha OUIIUAILHOM CaiiTe aMUHUCTPALIHH,
Enunom nopraiie, peruoHaabHOM MOPTAJIE U B PETUOHAIIBLHOM PEECTPE.

2.6. VcuepnbiBaromuii mepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBET-
CTBUM C HOPMAaTHMBHBIMHU IpPaBOBbIMH akTamu Poccuiickon denepanuu u HOpMma-
TUBHBIMU MPABOBBIMU akTaMu CTaBpOMOJILCKOTO Kpasi Jisl MPEAOCTaBICHUS TOCY-
JAPCTBEHHOW YCIYTH U YCIYT, HEOOXOAUMBIX U 00s3aTEIbHBIX JJIs1 MPEIOCTaBIIe-
HUSI TOCYJIJAPCTBEHHOM yCIYTH, MOJJIEKAITUX MPEICTABICHUIO 3asIBUTEIIEM, CIIOCO-
OBl UX TMOJYYEHHUS 3asIBUTENIEM, B TOM UYKCJI€ B DJICKTPOHHOU (hopme, MOPSIOK UX
peACTaBICHUS

JIst mpeiocTaBiIeHs] TOCYIapCTBEHHON YCIYTM HEOOXOIUMO TMPEACTaBUTH
B OpraH o TPyJy IO MECTY TOCYyJAapCTBEHHOW PETUCTPALMM 3asBUTEIS CIEAYIO-
M€ JOKYMEHTHI:

3anpoc, oGOpMIIEHHBI 1O ¢opMe corjacHo mpwioxkeHuto Ne 3 k
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

KOJUIEKTUBHBIN 1OTOBOP - TPU IK3EMILIAPA;

COTJIAIICHHE - KOJMYECTBO SK3EMIUIIPOB HA OFMH OOJBIIE YHCIIA CTOPOH
COTJIALICHUS;

3aBEPEHHBIC 3asIBUTENIEM KOMTUU JOKYMEHTOB, MOATBEPKIAIOIINE TOJTHOMOY-
HOCTh TPEACTaBUTENICE CTOPOH KOJJIEKTUBHOIO JOTOBOpa (JOMOJHUTEIBLHO B
cooTBeTcTBUM cO crather 31 TpymoBoro koaekca Poccuiickonn denepauun, eciu
CTOpOHA PaOOTHUKOB MPEACTABICHA MHBIM MpECTaBUTENEM (MPEICTaBUTEIHHBIM
OpraHoMm), ¥ B COOTBETCTBUM co cTtatbeil 40 TpynoBoro konekca Poccuiickoii @e-
Jiepaluy, €cJiM KOJUICKTHBHBIN JIOTOBOp 3akitoyaeTcs B (uiuale, Mpe/icTaBu-
TEIHCTBE U MHOM 000COOJIEHHOM CTPYKTYPHOM TOJIpa3/ie]IeHUH OpraHU3allin );

3aBEpPEHHBIE 3asBUTEIEM KOIHMHM yCTaBa U CBUAETEIBCTBA O PErUCTpalUU
TEPPUTOPHAIBHOTO 00bEIMHEHUS pabOTOaATENEH, TEPPUTOPHATHHOTO OTPACIIEBO-
ro o0beauHEeHHUsI paboTodaTeseii, a TakKe COCTaB WICHOB OOBEIWHECHHS Ha MO-
MEHT MOAMMUCAHUS COTJIAICHUS (IOMOJHUTEIBHO B COOTBETCTBUU CO CTaTheil 33
Tpynosoro koaekca Poccuiickoit denepariu, eciiy CTOpoHa padoToAaTeNeld B Co-
[JIAIIEHUH NPE/ICTaBlIeHa TEPPUTOPUATBHBIM 00bEIMHEHUEM paboToAaTenel, Tep-
PUTOpPHUATILHBIM OTPACJIEBbIM 00bEIMHEHUEM padOTOATENEH);

3aBEpEHHAs 3asBUTEJIEM KOIHS PELICHUS] O CO3/IaHUM €IMHOTO IMPECTaBU-
TEJIBLHOI'O OpraHa Jyisl BeACHUS KOJUICKTUBHBIX MEPErOBOPOB, Pa3padOTKU €UHOTO
MIPOEKTa KOJUIEKTUBHOI'O JOTOBOpA, COTJIAIICHUS W 3aKJIIOUYEHUS KOJUIEKTUBHOIO
JIOTOBOpA, COTJIalIeHUs (JOTIOJIHUTEIBHO B COOTBETCTBUU €O cTathelt 37 TpynoBo-
ro kogekca Poccuiickoit deneparuu, ecnu ctTopoHa pabOTHUKOB B KOJUIEKTUBHOM
JIOTOBOpE TIPE/ICTaBlIeHa ABYMSl U 0oJiee IEPBUYHBIMU MPOQPCOIO3HBIMU OpPraHU3a-
IIUSIMU, B COTJIAIICHUH - IBYMsI M 00JIe€ TEPPUTOPHAILHBIMU OPTraHU3aIUsIMU TPO-
(beccuoHaAIBHBIX COI030B, 00BETUHEHUSIMH TTPO(PECCHOHATLHBIX COI30B, TEPPUTO-
pUATBHBIMH OO0BETMHEHUAMH (ACCOIMAIUSAMU) OpTaHu3aIuii MpodecCuOHaTbHBIX
COIO30B).

Bce sk3eMIuisipbl KOJUIEKTUBHOTO JOTOBOPA, COIJIAIICHUS JIOKHBI OBIThH
MPOIIUTHI, TPOHYMEPOBAHBI U CKPEIJICHBI TIEYaThIO.



JIOKYMEHTBI JOJKHBI OBITh YETKUMH ISl TPOUYTEHHSI, OPOPMIICHBI B MaIllH-
HOIMCHOM BH/JIE€ UJIM OT PYKH, HA PYCCKOM f3BIKE, 0€3 COKpAaILEHUI CJIOB U ab0pe-
BUATYD.

JIOKyMEHTBI MOTYT OBITH MPEACTABICHBI 3asIBUTEIEM MPU JTUYHOM OOpaiiie-
HUU WJIM HaIIPaBJICHBI 110 TIOYTE.

3asiBUTENb MOXKET NMPEACTaBUTh B OpPraH MO TPyAy 3ampoc B (Gopme 3iek-
TPOHHOI'O JOKYMEHTA C UCIOJIb30BaHUEM EJMHOrO nopraia U peruoHajIbHOTO MOp-
Tajla, yCTaHOBJIEHHOM noctaHoBieHuem lIpaBurenscrBa Poccuiickoit denepanuu
ot 07 utomnst 2011 1. Ne 553 «O nopsinke ohopMIeHHs U IPEACTABICHUS 3asBICHUI
U UHBIX JTOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTABICHHS TOCYJapCTBEHHBIX U
(MIM) MYHULIMOAIBHBIX YCIYT, B (POPME 3JEKTPOHHBIX JOKYMEHTOBY.

3anpoc, NpeacTaBIEHHBIN B OpraH 1Mo Tpyay B opMe 3JIEKTPOHHOTO JOKY-
MEHTAa, TOJANUCHIBAETCS MPOCTON 3JIEKTPOHHON MOAMKUCHI0 B COOTBETCTBUU C TpeE-
o6oBanusimu denepanbHoro 3akoHa «O0 37IEKTPOHHON MOJMUCKH» U TPEOOBAHUAMHU
®enepanbHoro 3akoHa «O0 opraHu3alMKM MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULHAMAIBHBIX YCIIYT.

dopMUpOBaHHUE 3alpOCa OCYLIECTBIISIETCS ITOCPEACTBOM 3aIlOHEHUS DJIEK-
TpOHHOU (opMbI 3anpoca Ha ExnHOM moprase, peruoHaaIbHOM HOopTalie Win opu-
[IUAJIbHOM CaiiTe aAMHUHHUCTpaIMK 0e3 HeOOXOIMMOCTH JOMOJHUTENBbHON MoIaduu
3ampoca B Kakou-1mbo uHoi dhopme.

Ha Exunom moprase, pernoHaIbHOM MOpTaJie pa3MeniaeTcst oopaserr 3amoJi-
HEHUs 3amnpoca B (hOpMe 3JIEKTPOHHOIO TOKYMEHTA.

Ecnu Ha EquHoM noprase 3asiBUTEN0 He 00ecneyrnBaeTcss BO3MOXKHOCTD 3a-
NOJIHEHUS 3arpoca B (opMe 3JIEKTPOHHOIO JOKYMEHTa, TO ISl (hOPMHUPOBAHHUS
3anpoca Ha EnuHoM mopTtaiie B nopsiake, onpenenasieMoM MunuctepcTBoM g po-
BOT'O Pa3BUTHUS CBSI3M U MAacCOBbIX KoMMyHHKauui Poccuiickoit denepanuu, odec-
NEYMBACTCS aBTOMATUYECKUM TEPEeX0/ K 3al0JIHEHUIO AJIEKTPOHHON (HOopMBbI yKa-
3aHHOTO 3apOCca Ha PETMOHAIBLHOM IOPTAaJIE.

dopmarHoO-JIOrHYecKasi IPOBEpKa CPOPMUPOBAHHOIO 3ampoca Ocylle-
CTBJISIETCS TIOCJIE 3aMOJIHEHUS 3asiBUTENIEM KaXKIOro U3 MOJeH 3JeKTpOHHOU (op-
Mbl 3anpoca. IIpu BBISIBIEHMM HEKOPPEKTHO 3aIllOJIHEHHOTO IOJS 3JIEKTPOHHOM
(dopMBbI 3ampoca 3asBUTENb YBEIOMIISIETCSI O XapaKTepe BBISIBICHHON OLIMOKH U
MOPSAJIKE €€ YCTPaHEHUsI MOCPEACTBOM MHGOPMAIIMOHHOTO COOOIIECHUSI HEMOCPEe -
CTBEHHO B 3JICKTPOHHOU (popme 3ampoca.

[Tpu popmMupoBaHum 3amnpoca 00ecrneynBaCTCs:

BO3MOYKHOCTbh KOITMPOBAHUS U COXPAHEHHUS 3aI1POCa;

BO3MOHOCTbh I1€4aTH Ha OyMa)KHOM HOCHUTEJIE KOMHUH 3arpoca B 3JIEKTPOH-
HOU Qopme;

COXpaHEHHUE paHee BBEJECHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HaUYCHUN B
1000 MOMEHT IO >KEJIAaHUIO 3asBUTENS, B TOM YHCIIE NMPU BO3HUKHOBEHHUH OLIU -
00K BBOJIa U BO3BpATe JUIsl IOBTOPHOI'O BBOJA 3HAYEHHUM B AJIEKTPOHHYIO (opMmy
3amnpoca;

3aIl0JIHEHUE TOJIeH AJIEKTPOHHOM (OPMBI 3allpoca 0 Hayajla BBOJIA CBEJE-
HUW 3asBUTEIEM C MCIOJb30BAaHUEM CBEACHUM, pa3MEIISHHBIX B (peaepalbHON TO-
CyZIapcTBeHHON MH(pOpMaIMoHHON cucteme «EnuHas cucreMa naeHTU(UKAITIN 1
ayTeHTH(QUKALUA B HHPPACTPYKType, odecneunBaronieil "HHOPMaIMOHHO-TEXHO-
JIOTUYECKOE B3aUMOJEHCTBUE HWH(POPMALUMOHHBIX CHUCTEM, HCHOJIB3YEMBIX IS
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IPEAOCTABIEHUS TOCYIAPCTBEHHBIX M MYHUUMIIAIBHBIX YCIYyI B JJIEKTPOHHOMN
dopmey» (manee - eauHasi cucTeMa WACHTU(DHUKAIIMN U ayTCHTHU(PHUKAIUHN), U CBEJe-

HUH, OIyOJIMKOBAaHHBIX Ha EAMHOM mopTasie, pernoHalibHOM MOpTaJie, B YacTH, Ka-
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carouieiics CBEIEHMH, OTCYTCTBYIOUIMX B €IUHOW CHCTEME HAECHTU(UKALUU U
ayTeHTU(PUKALINH;

BO3MOXKHOCTb BEPHYTBHCS Ha JHOOOW M3 3TaloB 3alOJIHEHUS 3JIEKTPOHHOU
(dopMbI 3anpoca 6e3 moTepu paHee BBEACHHON HH(POpMAIIHY;

BO3MOKHOCTh JOCTYIIA 3asiBUTENA HA ENMHOM nopraie, pernoHajabHOM IOp-
Taje K paHee IMOJAHHBIM UM 3alpocaM B TEYEHUE HE MEHEE OJHOIO I'0Ja, a TAKKe
YaCTUYHO C()OPMHUPOBAHHBIX 3aIIPOCOB - B TEUEHHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHBIN 1 OAMUCAHHBIN 3aMpPOC HAMPABIISIETCS B OpraH Mo TPyy
nocpeacTBoM EQMHOro nmopraia, peruoHalIbHOTO MOPTAJIA.

3anpoc, HanpaBJIeHHbIA B (JOpME 3JIEKTPOHHOTO JOKYMEHTa, pacrevarbiBa-
eTcsi Ha OyMa)KHbIM HOCUTEINb U PETUCTPUPYETCS CIELMAIIMCTOM OpraHa 1o Tpyay,
OTBETCTBEHHBIM 3a IIPUEM JJOKYMEHTOB, B )KypHAJIE y4YeTa IIpUeMa 3aIlpocoB 3asiBU-
TEJIEN B IEHb €T0 IIOCTYIUICHUS.

Crnenpanuct oprasa 1o TpyAy oOecreuyuBaeT MpUeM 3arpoca, HeoOX0IMMO-
ro Jjs MPEeAOCTaBICHUs TOCYJIapCTBEHHON YCIIyI'M, M PErMCTpaluio 3ampoca 0e3
HEOOXOAMMOCTH TIOBTOPHOI'O MIPEJICTABJICHUS 3asiBUTENIEM 3TOrO JOKYMEHTa Ha Oy-
Ma)KHOM HOCHUTEJIE, €CIIM MHOE HE YCTAHOBJICHO (peiepaibHbIMHU 3aKOHAMU U TPH-
HAMAacMbIMU B COOTBETCTBUU ¢ HUMU aktamu IIpaBurensctBa Poccuiickon dene-
pauny, 3akoHamMu CTaBpOINOJIBCKOIO Kpas W NMPUHUMAEMBIMUA B COOTBETCTBUH C
HuMU aktamu [IpaButenscTBa CTaBpOINOIBCKOTO Kpas.

IIpenocraBieHne rocyJapCTBEHHOM YCIIyTM HAYMHAETCS C MOMEHTA IpUeMa
U PETUCTPALMU OPraHOM [0 TPYAY 3ampoca, HEOOXOIUMOTO I MPEAOCTABICHUS
rocyJapCTBEHHON YCIYTH, MOCTYIUBIIETO B (hOPME 3JIEKTPOHHOTO JIOKYMEHTA.

VYBenomieHue O NpHUEME M PETUCTPALMU 3arnpoca, HEOOXOAMMOIO s
IPEIOCTaBICHUS TOCYIapCTBEHHOM YCIIyTH, COJIepIKalllee CBEACHU O (haKTe npue-
Ma 3arpoca, He0OX0IUMOr0 ISl IPEIOCTaBICHUs TOCYJapCTBEHHOM YCIyTH, U Ha-
qajie Mpoueayphl NPEIOCTAaBICHUS ITOCYAAPCTBEHHON YCIIYTH, a TAK)KE CBEIECHUS O
JaTe€ U BPEMEHU OKOHYAHUS NPEIOCTABICHUS TOCYIAapCTBEHHOM YyCiayru JnOo
MOTHBHMPOBAHHBIN OTKa3 B MPHEME 3arpoca, He0OXOUMOTo ISl MPEAOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH, MOCTYMHUBILIEE B OPTaH MO TPYIy B POpME INEKTPOHHO-
ro JOKYMEHTA, HAIPABJISIETCS 3asBUTENIO HE MO3/IHEE paboydero JHs, CAEAYIOIIEro
3a THEM I0JIa4M YKa3aHHOIO 3ampoca, B (hopMe 3JIEKTPOHHOTO JIOKYMEHTa IO ajl-
pecy 3JEKTPOHHOM MOYTHI, YKa3aHHOMY B 3alpoCe, UJIM B MUCBMEHHON (opMe 1o
IIOYTOBOMY aJIpeECy, YKa3aHHOMY B 3aIpOCE.

dopma 3ampoca, HeoOXoauMmas JUisl MPEJOCTABJICHHS TOCYIapCTBEHHOMN
YCIIyTH, MOXET OBITh I10JIy4€HA 3assBUTEIIEM:

HEIOCPEACTBEHHO B OpraHe 110 Tpyay;

Ha oduLMaIbHOM caiiTe agMuHUCTpauuu, EquHOM noprane u permoHasib-
HOM IIOpTAJIE;

B nH(opmarmonHo-mpaBoBoii cucreme «KoncynbranT [Lmrocy.

2.7. UcyepnpiBatonuii nepeyeHb JTOKyMEHTOB, HEOOXOJUMBIX B COOTBET-
CTBMM C HOPMAaTHUBHBIMH IPaBOBBIMM akTaMu Poccuiickon denepanuu 1 HOpMma-
TUBHBIMH NPABOBBIMU aKTaMu CTaBpOIOJIBCKOIO Kpasi I MPEAOCTABIEHUS TOCY-
JAPCTBEHHOW YCIIYT'HM, KOTOPBIE HAaXOIATCS B PACHOPSHKEHWU MHBIX OpraHU3alui,



YHaCTBYOIIUX B MPCAO0CTABJICHUA FOCYI[apCTBCHHOﬁ YyCIIyId, 1 KOTOPBIC 3asIBU-
TCJIb BIIPABC NPCACTABUTHb, a@ TAKXKC CIIOCOOBI MX IMMOJIY4YCHUA 3asBUTCIICM, B TOM

YuCJie B AIEKTPOHHOM (hopme, OPSIIOK UX MPEICTaBICHUS
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[IpeacraBnenne TOKYMEHTOB, HEOOXOMUMBIX M OOS3aTENbHBIX NJIsl MPEIo-
CTaBJICHUsI TOCYJAPCTBEHHOW YCIYyI'M M KOTOPBbIE HAxXOHATCS B PaCIOPSIKCHUU
WHBIX OPraHOB (OpraHu3aIuii), He TpedyeTcs.

3anpermaercss TpeOOBATh OT 3asIBUTEIIA:

MPEICTABICHUS JTOKYMEHTOB M HWH(pOPMAIIMM WA OCYIIECTBICHUS JICH-
CTBUH, NMPEIOCTABICHHUE WA OCYIIECTBICHUE KOTOPBIX HE MPEYCMOTPEHO HOpPMa-
TUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit denepanvii ¥ HOPMAaTUBHBIMU IPABO-
BbIMM akTaMH CTaBpOIMOIBCKOTO Kpas, pEeryJupylolMMUA OTHOLICHUS, BO3ZHUKAIO-
IIME B CBA3U C MPEAOCTABICHUEM IOCYJaPCTBEHHON YCIIYTH;

MpeACTaBICHUs TOKYMEHTOB U MH(OpMaIMK, KOTOPbIE HAXOISTCS B PaCIo-
PSYKEHUU OPraHOB, MPEAOCTABIAIOIINX FOCYJaPCTBEHHBIE YCIYTH, HHBIX OpraHu3a-
L1, YYaCTBYIOIIMX B IIPEAOCTABIEHUU I'OCYIAPCTBEHHOM YCIYTH, B COOTBETCTBUH
C HOPMATHBHBIMU NPaBOBBIMU akTamu Pocculickoilt ®@enepauny, HOpMaTUBHBIMU
npaBOBbIMU akTaMu CTaBpPOMOJILCKOTO Kpasi, MyHUIIMIIATbHBIMU IIPABOBBIMU aKTa-
MU, 33 UCKJIFOUCHHEM JIOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 ctaTbu 7 PenepanbHOro
3akoHa «O0 OpraHu3anuy MPeIoCTaBICHUS TOCYIaPCTBEHHBIX U MYHUITUTIATHHBIX
yCIIyT»;

MpEeNoCTaBleHuss Ha OyMa)KHOM HOCHTENEC TOKyMEHTOB W HWHGOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM
7.2 yactu 1 crateu 16 ®enepanbHoro 3akoHa «O0 opraHU3alMK MPEAOCTABICHUS
rOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT», 34 UCKIIOUYCHUEM CIIy4aeB, €CJIM Ha-
HECEHUE OTMETOK Ha TaKWe€ JOKYMEHTHI JIM0O UX U3BATUE SBISAECTCS HEOOXOIUMBIM
YCJIOBUEM TPEAOCTABJICHUS TOCYIAPCTBEHHOMN YCIYTH, U UHBIX CIIy4aeB, YCTAHOB-
JeHHBIX (efepaIbHBIMU 3aKOHAMU;

MPE/ICTaBIICHUs TOKYMEHTOB U MH(OPMAIIMK, OTCYTCTBUE U (WJIM) HEOCTO-
BEPHOCTbH KOTOPBIX HE YKA3bIBAIMCH IIPU MEPBOHAYAJILHOM OTKA3€ B IIPUEME JTOKY-
MEHTOB, HEOOXOMUMBIX ISl MPEAOCTABICHUS] TOCYJAPCTBEHHOW yCIIyTH, JHOO B
IPEAOCTABIEHUN T'OCYIAPCTBEHHOM YCIIYTH, 3a UCKIIOYEHHEM CIECAYIOIIUX ClIyda-
€B:

a) U3MEeHeHue TpeOOBaHMN HOPMATHBHBIX IMPABOBBIX AKTOB, KACAIOIIUXCS
IIPEJOCTABIICHUS TOCYAAPCTBEHHON YCIYTH, IIOCJE MEPBOHAYAIBLHON MOJAYM 3asB-
JIEHUS O MPEAO0CTABICHUH FOCYIapPCTBEHHOMN YCIyTH;

0) HaimMuuMe OWMOOK B 3asBICHUM O MPEIOCTABIEHUU TOCYIapCTBEHHOMN
YCIIYyT'H U JOKYMEHTAaX, MOJIaHHbIX 3asgBUTENIEM I0CII€ MEPBOHAYAILHOTO OTKa3a B
npremMe JOKYMEHTOB, HEOOXOAUMBIX IS IPEOCTABICHUS TOCYIApPCTBEHHOM yCITy -
I', TUOO B MPEJOCTABIECHUHU TOCYJapCTBEHHOM yCIyTH U HE BKJIKOUEHHBIX B IIpEJ-
CTaBJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHE CpOKa JAECWCTBUSA JOKYMEHTOB WM HM3MEHEHUE HH(pOpMaIiu
HocJie ePBOHAYAJIBbHOTO 0TKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX AJIsl MIPE0-
CTaBJICHUSI TOCYJIaPCTBEHHOH YCIIyTH, TUOO B MPEIOCTaBICHUU TOCYJapCTBEHHOM
YCIIyTH;

I') BBISIBICHUE JOKYMEHTAJIBHO MOATBEPKAEHHOTO (pakTa (MPU3HAKOB) OIIH-
OOYHOI0 WJIM MPOTUBOMPABHOIO JIeCTBUS (0€31eCTBUS) JOHKHOCTHOIO JIMLA Op-
ra’a no Tpyay, MyHUIIMIAIbHOTO CITY’Kallero, Ipy MepBOHAYaIbHOM OTKA3€ B MPH-
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eMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTaBICHUS TOCYyIapCTBEHHOW YCIYTH,
100 B MPEIOCTABIEHUU IOCYIAPCTBEHHON YCIYId, O YEM B MHUCbMEHHOM BHUJE 32

IIOANMCHIO HAaYaJbHUKA OpraHa Io TPyAy IIPU NEPBOHAYAIBEHOM OTKA3€ B IIpUE-
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M€ JIOKyMEHTOB, HEOOXOIUMBIX /JIs MPEJOCTaBICHUSI TOCYIapCTBEHHON YCIyTH,
YBEIOMIIIETCS 3asIBUTEND, a4 TAKKE IIPUHOCITCS U3BUHEHHUS 34 JIOCTABIICHHBIC HEY-
n00CTBa.

2.8. NcuepnbiBaromiuii nepeueHb OCHOBAHUM JIJIs1 OTKa3a B MpHEME JOKYMEH -
TOB, HEOOXOAMMBIX JIJIsl IPEAOCTABICHUS TOCYAapCTBEHHON YCIYTH

OcHoBaHMEM JJI OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAO-
CTaBJICHHS TOCYJapCTBEHHOU YCIIYTH, SBIISIETCS HECOOTBETCTBHUE MPEICTABICHHBIX
JIOKYyMEHTOB TPEOOBaHUSM K UX O(OPMIICHUIO, MPEIYCMOTPEHHBIM MYyHKTOM 2.6
AJIMUHUCTPATUBHOI'O PEITIaMEHTA.

JlonOTHUTENBHBIMA OCHOBAaHUSAMM JJIs1 OTKa3a B MPUEME IOKYMEHTOB, HE0O-
XOIMMBIX JUIS TPENOCTAaBIEHUS T'OCYJApCTBEHHOW YCIYTW, NIPH HaIlpaBICHUU
3ampoca B JIEKTPOHHOU opMe, SBISIOTCS:

HaJu4yue MNPOTUBOPEUYUBBIX CBEJACHUW B NPEACTABICHHBIX JOKYMEHTaX M
ANIEKTPOHHOM (hopMe 3ampoca;

3arpoc, MpeCTaBICHHBIN B (hOpME SJIEKTPOHHOTO IOKYMEHTA, HE TIOIIAeTCs
MPOYTEHUIO U (WJIK) HE COOTBETCTBYIOT TpeOOBaHUSAM K (popmaTy ero mpejicTaBiie-
HUS,

3ampoC HE MOIMKUCAH MPOCTOU AIIEKTPOHHOM MOMUCHIO.

He nomyckaercst oTka3 B mprueMe 3amnpoca, HEOOXOAUMOTo JIJIsl TPeI0CTaBIIe-
HUS TOCYIapCTBEHHOM YCIYTH, & TAaKKE€ OTKAa3 B IPEJOCTABICHUM TOCYAApCTBEH-
HOM yCIIyT'H B CiIyyae, €clid 3a1poc, He0OXOIMMBIHN JIJIsl MPEAOCTaBICHUS rocynap-
CTBEHHOM YCIyru, MoJaH B COOTBETCTBUU C MH(POpPMALMEH O CPOKax U MOPSAKE
MPEIOCTaBICHUS TOCYIapCTBEHHOM yciayru, omyOnukoBaHHON Ha EjpuHom moprta-
Jie, perHOHaJIbHOM MopTaie U 0(UIUAIBLHOM caiiTe aIMUHUCTPALIUH.

2.9. HcuepnblBaronuii MmepeyeHb OCHOBAaHWW JJIsI MPUOCTAHOBICHUS WJIU
OTKa3a B MPEJIOCTABICHUU FOCYJaPCTBEHHON YCIyTH

OcHoBaHMEM MJI1 OTKa3a B MPEIOCTABICHUU TOCYIapCTBEHHOUN YCIyTH SB-
J€TCST HECOOTBETCTBUE IIPABOBOIO CTaryca IPEACTABUTENIEH OJNHOW W3 CTOPOH
KOJUIGKTUBHOTO JIOTOBOpA, comtamienus TpedoBanusMm TpymoBoro komekca Poccwuii-
ckon Denepanumn.

OcHOBaHMHN [ NPUOCTAHOBJIEHUS MPENOCTABIEHUS T'OCYIapCTBEHHON
YCIIYTH HE MPEyCMOTPEHO.

2.10. Tlepeuens ycmyr, HEOOXOAUMBIX M 00SI3aTENBHBIX JJIA MPEAOCTABIIEC-
HUS TOCYAApCTBEHHON YCIIYTH, B TOM YUCJE CBEACHUS O IOKYMEHTE (JIOKYMEHTax),
BbIJIJaBa€MOM (BBIJJaBA€MbIX) MHBIMH OPTraHU3alMsIMHU, YYACTBYIOIIUMHU B TMPEJIO-
CTaBJICHUH TOCYAapCTBEHHON YCIyTH

JlJ1st mpeiocTaBieH s TOCYAapCTBEHHON YCIYTH 0OpalieHue B UHbIE OPTaHbI
(opranuzaiuu) He TpedyeTcs.

2.11. Ilopsanok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYAapCTBEHHOMN MONIIUHbI
WJIM MHOW TUIaThl, B3UMAEMOM 3a IPEAOCTABIEHUE TOCYAaPCTBEHHOM YCIyTH

l'ocymapcTBeHHass mnOHNUIMHA WJIM HWHAs I0laTa 32 OPEJOCTaBICHUE
rOCyJJapCTBEHHOM YCIIyT'M HE B3UMAECTCH.

B cnyyae BHECEHHSI N3MEHEHHM B BBIIAHHBIN MO PE3yJbTaraM NPEAOCTAaBIIE-
HUS TOCYAApPCTBEHHOM YCIYTHM JIOKYMEHT, HAIPABJIECHHBIX HA UCIPABICHUE OLIM-



OOK, JOIYIICHHBIX [0 BUHE OpraHa Mo TPyay U (Wiu) JOHKHOCTHOTO JIMIA OpraHa
10 TPYAY, IUIara ¢ 3asBUTENS HE B3UMAETCHL.

2.12. Tlopsinok, pa3Mep U OCHOBAaHMS B3UMaHHMs IUIAThl 32 MPEIOCTABICHUE
yCIIyT, HEOOXOIUMBIX W O00SI3aTENBHBIX JUISI MPEJOCTABJICHUS] TOCYIapCTBEHHOMN
YCIIyTH, BKJIIOYasi MHGOPMAIIMIO O METOJUKAX pacueTa TaKO IUIaThl

['ocynapcTBeHHas yciyra NpeaocTaBisieTcsl OecIuIaTHO.

2.13. MakcuMalnbHbId CPOK OKHJIAaHHMSI B OYEpPEAM MpHU Iojade 3ampoca o
MPEIOCTABICHUU TOCYaPCTBEHHON YCIYTH M YCIYT, HEOOXOAUMBIX U 00s3aTelNb-
HBIX JUISl IPEIOCTABIICHUS TOCYIAPCTBEHHOM YCIIYTH, U TIPU MOJYyYEHUH pe3yJIbTa-
Ta MPENOCTABIEHUS TAKUX YCIIyT

MaxkcuMainbHbIi CPOK 0XKUIAHU:

JUISl IOJTyYEHHUsI TOCYAAPCTBEHHOM YCIYTH COCTaBISIET 15 MUHYT, 1O mpeaBa-
puTenbHOM 3anucu - 10 MUHYT;

IIpU TOJIYYEHUU DPE3ybTaTa MPEAOCTABIEHUS TOCYJIapCTBEHHON YCIYyTH -
15 MuHyT, 110 NIpeiBapUTEIbHOM 3anucH - 10 MUHYT.

2.14. Cpox u NopsAI0K PErucTpaluy 3amnpoca 3asBUTENS O MPEAOCTaBICHUN
rOCyJapCTBEHHOM YCIYTH U YCIIYT, HEOOXOAMMBIX U 00SI3aTEIIbHBIX IS MPEAOCTaB-
JIEHUS TOCYJapCTBEHHOM YCIIYTH, B TOM YHCIIE B AJIEKTPOHHOUN opme

3anpoc 0 NpeaoCTaBIEHUH TOCYJapCTBEHHOM YCIyrd PErHCTpUpPYETCs Clie-
LAAJIMUCTOM B )KypHAJIE y4eTa 3alpOCOB 3asIBUTENICH B TEUEHUE |5 MUHYT.

3anpoc 0 MpeAoCTaBIEHUN TOCYIAPCTBEHHON YCIIyTH MPU JIMYHOM oOpaiie-
HUU 3asBUTENs (IIyTEM HaIpaBJICHUs] MOYTOBBIX OTIPABICHHM, MOCTYMUBIIETO B
ANEKTPOHHOU (hopme) peructTpupyercs B AeHb oOparieHus (MOCTYIUJICHUs) B OpraH
0 TPYZY.

2.15. TpeOoBaHuUs K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABIIAETCS TOCYAAPCT-
BEHHAs yCiyra, K 3al1y OKHMJIAaHHS, MECTaM JUIsl 3allOJIHEHUS 3alPOCOB O IPEIoC-
TaBJICHUU FOCYJAPCTBEHHOMN yCIIyTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3laMu Ux
3aMoOJHEHUSI M TEepPEeYHEM JIOKYMEHTOB, HEOOXOJIMMBIX JUIsl TPEJOCTABICHUS
KaXJI0OM TOCYNapCTBEHHON YCIYTH, pa3MEHICHHI0 W O(OPMIICHUIO BU3YaJbHOM,
TEKCTOBOM M MYJIbTUMEANNHON MHGOPMAIIUN O MOPSIAKE MPEIOCTaBICHUS TaKOU
YCIyTd, B TOM YHUCJE K OOECINEUYEHHUIO JAOCTYIMHOCTU JIJIi MHBAIHMJOB YKa3aHHBIX
00BEKTOB B COOTBETCTBUM C 3aKOHOJATENbcTBOM Poccuiickoit dexepanuu o co-
HHAIBHOM 3alIUTE NWHBAJINJIOB

[loMemieHns, B KOTOPBIX OCYIIECTBIISIETCS NPHUEM 3asBUTENICH, JIOJKHBI
HaXOJUTHCS JUIS 3aBUTENIEN B MpPEIEax MEeMEeX0AHOU JOCTYITHOCTA OT OCTAaHOBOK
OOLIECTBEHHOTO TPAHCIIOPTA.

[Ipuem 3asBUTENEH OCYHIECTBISAETCS B CHELNMAIBHO BBIAEIEHHBIX IS 3THX
1eaed NTOMENIEHUSX.

[Tomenienusi, npegHa3HauYeHHbIE IS O3HAKOMJICHHS 3asiBUTENed ¢ UHQOp-
MaIlMOHHBIMHU MaTepuaIamMu, 000pyAyIOTCs HHPOPMAIIMOHHBIMU CTEHIAMH.

Mecra 1 0KuJaHus, MECTa JJId 3alO0JHEHHS 3alIPOCOB O MPEIOCTaBICHUN
TOCYJapCTBEHHOU YCIYTH JTOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIOBUSIM JIJIS
3asIBUTEJIEH.

[Imomans MECT OKMIAHUSA 3aBUCUT OT KOJIMYECTBA 3asIBUTEIICH, €KEIHEBHO
oOpamaronmxcsi B OpraH Mo TpyAy 3a MPEAOCTaBIEHUEM T'OCYIAapCTBEHHOM Yyc-
ayru. KonnyecTBo MeCT 0XKUAAHMS ONpEAesieTcs UCXolsd U3 (PaKTUUYEeCKO Har-



PY3KH U BO3MOXKHOCTEH NJIsl UX Pa3MEIICHUS B 3IaHUU, HO HE MOXET COCTaBIISITh
MeHee 5 MeCT.

[Tomenienuss nis npuema 3asaBUTENICH JOJIKHBI ObITh 000PYAOBaHbI TaOIHY-
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KaMH C yKa3aHHeM HoMmepa kaOuHeTa, paMuini, UMEHHU, OTYECTBA (MIPU HAIUYHUN)
U JOJDKHOCTU JIOJDKHOCTHOTO JIMIA, OCYIIECTBIISIOLIETO IPEIOCTABICHUE TOCY-
JApCTBEHHOM YCIYTH, peKUMa pabOThI.

[Tomemennss g mnpuema  3asBUTENEHM  JOJDKHBI  COOTBETCTBOBATH
KOM(OPTHBIM yCIIOBHUSIM [IJISl 3asBUTENICH W ONTUMAJIBHBIM YCIOBUSM PaOOTHI
CIICLIUAJIMCTOB C 3asIBUTEIISIMM.

[Tomemennss no/kHBI coOTBETCTBOBaTH CanutapHbiM mnpasunam  CII
2.2.3670-20, yTBEpKI€HHBIM NOCTAaHOBJIEHUEM | JIABHOrO rOCyJapCTBEHHOIO Ca-
HuTapHoro Bpaua Poccuiickoit @eneparnuu ot 02 nexadbps 2020 r. Ne 40 «O06 yr-
BepxkaeHnn canuTapHbIx mpaBuil CII 2.2.3670-20 «CanuTapHO-31UAEMUOIOTNYEC-
Khe TpeOOBaHUS K YCIOBUSIM TpyAa» U ObITh 00OpPYJOBaHBI MPOTHUBOIOXKAPHOM
CHUCTEMOM U CPEICTBAMM I1OKAPOTYILIECHUS, CACTEMOU OIOBEIIECHUS O BOSHUKHOBE-
HUM YPE3BBIYANHON CUTYALUH.

Bxox u BIX0A M3 MOMEIIEHUH O0OpPYAYIOTCS COOTBETCTBYIOIIMMH YKa3a-
TEJIAMU.

Odopmiienne BU3yadbHOM, TEKCTOBOWM W MYJIbTUMEAMHUHONW HH(POPMAINH
0 MOPSIAKE IMPEAOCTABIEHUS TOCYJIAPCTBEHHOM YCIYyTH JOJKHO COOTBETCTBOBATH
ONTHUMAIBHOMY 3PUTEIHHOMY U CIIyXOBOMY BOCIIPHUSITHIO 3TON WH(GOPMAITIH TPaXK-
JAHAMH.

Bxon B nomenieHue, npeaHa3HaueHHOE Il IPEAOCTABIEHUS T'OCY 1apCTBEH-
HOM yCIIyTH, HOMEIIECHUS, B KOTOPBIX MPEAOCTABIAIOTCS TOCYIAPCTBEHHBIC YCIIYTH,
JIOJIKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM 3aKOHOJATENLCTBOM Poccurickon Pen-
epaluy 1 3aKOHOJaTeIbCcTBOM CTaBpOINOJILCKOTO Kpasi TpeOOBaHUSIM 0OecTieueHUsI
KOM(OPTHBIMU YCIIOBUSMH, B TOM YHCIIe 00ECIIEYEHHUSI BO3MOKHOCTU pean3aliu
[IpaB UHBAIMIOB U JIULl C OTPAHUYECHHBIMU BO3MOYKHOCTSIMU Ha IOJYyYEHHUE I10 UX
3as1BJICHUSIM TOCYIAPCTBEHHOU YCIIYTH.

[lenTpasibHBIN BXOJ B 3[IaHUE JOJKEH OBITH 00OpYJAOBAaH MaHIYyCOM, YJ100-
HBIM JUJIS1 BbE3/1a B 31aHUE NHBAJIUIHBIX KPECEI-KOJIACOK.

[Topsimok obecnieueHus yCIOBUN JOCTYITHOCTH ISl HHBAIHIOB OOBEKTOB CO-
LMAaJbHOM, WHKEHEPHOW M TPAHCHOPTHOM HH(PPACTPYKTYP M MPEIOCTABISIEMBIX
YCIIYT, a TaKX€ OKa3aHWs UM IPU ITOM HEOOXOJUMOIN MOMOIIM YCTaHABIUBAECTCS
Hopmamu denepanbHoro 3akoHa ot 1 nekadpst 2014 r. Ne 419-03 «O BHeceHuu
U3MEHEHUHN B OTJEJIbHBIE 3aKOHOJATENbHbIE aKThl Poccuiickon denepanunu no BO-
pocaM COIMAIbHOM 3alllUThl MHBAIMIOB B CBSA3U ¢ paTudukanueii KoHBeHIuu o
IpaBax MHBAIMAOBY», a TAKXKE MPUHATBIMU B COOTBETCTBUU C HUM HMHBIMU HOpMa-
TUBHBIMU IIPAaBOBBIMU aKTaMH.

2.16. Iloka3aTenu HOCTYIMHOCTM M KadyecTBa T'OCYJAapCTBEHHOW YCIYTH, B
TOM YHCJIE€ KOJMYECTBO B3aUMOICHCTBUS 3asBUTENSI C JOJDKHOCTHBIMHU JIMLIAMU
IIPU MIPEIOCTABIEHUH TOCYJAPCTBEHHOW YCIYIM UM UX IPOJOJDKUTEINBHOCTH, BO3-
MOKHOCTh TOJy4eHUs WHOOPMAIIMU O XOJIe MPEIOCTaBICHHUS TOCYIapCTBEHHOM
YCIIYTH, B TOM YHUCJIE€ C HMCIOJIh30BaHHEM HH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIX
TE€XHOJIOTUH, BO3MOXKHOCTh JIMOO HEBO3MOXKHOCTH IMOJYUYEHUS] TOCYyAapCTBEHHOU
YCIYyrd B MHOTO(DYHKIIMOHAJILHOM IIEHTPE MPEIOCTABICHUSI TOCYJAPCTBEHHBIX U
MYHUILUMAIBHBIX YCIYT (B TOM YUCJE B ITOJTHOM 00BEME), B JIIOOOM TEPPUTOPHUAITH-
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HOM TOJIpa3JeJIeHUN OpraHa, MpeJOCTaBIIAIOIIEr0 IOCYIapCTBEHHYIO YCIYTy, IO
BBIOOPY 3asiBUTENS (PKCTEPPUTOPUAIBHBIA MPUHIIMII), MOCPEACTBOM 3ampoca o

MPEAOCTABIEHUN HECKOJIBKHUX TOCYAAPCTBEHHBIX U (M) MYHULIMITAJIbHBIX YCIYT B
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MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPeOCTaBICHUS TOCYAapPCTBEHHBIX U MYHUIIH -
NaJbHBIX YCIYT, TPEayCMOTpeHHOro cTatheil 15.1 denepanbHoro 3akona «O0 op-
raHu3aluy MPEJOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT»

[TokazarensiMu JOCTYIMHOCTH U KauyeCTBa rOCy/IapCTBEHHOM YCIYTH SIBJISIOT-
co:

CBOEBPEMEHHOCTb, MIOJHOTA U JOCTOBEPHOCTh MH()OPMHUPOBAHUS O TOCYIap-
CTBEHHOM YCIIyT€;

COOJII0JIEHUE CPOKOB U MOCIEAOBATEIbHOCTH aIMUHUCTPATUBHBIX MPOLEAYP
(leficTBUIA), yCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETIaMEHTOM;

JIOJIsI YJIOBJIETBOPEHHBIX MOJIHOTOM M Ka4eCTBOM IPEAOCTABJIEHUS rOCYyaap-
CTBEHHOW YCIYTd 3asBUTEIEH B YMCJIECHHOCTH MOJYYUBIIMX TOCYJAPCTBEHHYIO
YCIYTY, ONPEIETAEMYIO IyTEM UX OIPOCa;

BO3MOYKHOCTh TOJyY€HHUS 3asiBUTENEM WH(OpMaIuu O XO0j€ MpeocTaBlie-
HUSI TOCYJITAPCTBEHHOM yCIIYTH, B TOM YHUCJIE€ C UCIIOJIb30BAHUEM CPEJCTB TelaehOH-
HOWM CBSI3U, DJIEKTPOHHOM MOUTHI, cepBrca «JIMUHBIN KaOUHET.

[IpoaOMAKUTENLHOCTh B3aUMOJICUCTBUS 3asBUTENSI C JAOJKHOCTHBIM JUIIOM
opraHa mo TpyJly MpHu NpeI0CTaBICHUHN FOCY/IapCTBEHHOM YCIyry HE JOJKHA Tpe-
BBIIIATh MAKCUMAJIBHO JIOIYCTUMOI'O BPEMEHH MPENOCTABICHUS TOCYIapCTBEHHOM
YCIIyTH, TPEAYCMOTPEHHOTO A IMUHHUCTPATUBHBIM PETIAMEHTOM.

2.17. Uubie TpeOboBaHUs, B TOM YHUCJIE YUYUTHIBAIOIIUE OCOOCHHOCTH MPEJI0-
CTaBJICHUS TOCYJJAPCTBEHHOM YCIIYTH IO AKCTEPPUTOPUATBHOMY IPUHIUITY (B CIIy-
yae, €CJIM TOCYJAapCTBEHHAs yCIIyra MPEeNOCTaBISAETCS MO 3KCTEPPUTOPUATIBHOMY
OPUHIIMIY) U OCOOEHHOCTH MPEIOCTABIICHUS TOCYAApCTBEHHOW YCIIYyI'M B 3JIEK-
TPOHHOU opme

[lo >kenaHuto 3asiBUTENIS 3aPOC MOXKET OBITH MPEJCTABIECH UM B JIEKTPOHHOM
Bujie. 3arnpoc, oPOPMIICHHBINA B AJIEKTPOHHOM BUJIE, TMOAIMCHIBACTCS C IPUMEHEHUEM
CpE/ICTB YCUJICHHOW KBAIM(UIIMPOBAHHOW AIEKTPOHHOW MOMMKUCH B COOTBETCTBUH C
TpeOOBaHUSAMH, YCTAHOBJICHHBIMU DerepanbHbIM 3aKOHOM «OO0 AIIEKTPOHHOM TOIH-
cu» U cratbamu 21.1 u 21.2 denepanpHOro 3akoHa «O0 opraHM3alyy MpeaoCTaBIIe-
HUS TOCYJJAPCTBEHHBIX Y MYHUIIMITATIBHBIX YCIIYT», U HANIPABIISIETCA B OpPraH 1o Tpyay,
C UCIHOJIb30BaHUEM HH(OPMALIMOHHO-TEIEKOMMYHUKAIIUOHHBIX CETEl OOIIEro IMoJIb-
30BaHUsA, BKIItO4as CeTh «IHTEpHETY», 8 UMEHHO:

3anpoc, NPeCTaBICHHBIA B (POopMe 2JEKTPOHHOTO IOKYMEHTA, T0KEH OBITh
MOJMKUCAaH DICKTPOHHON MOANKMCEI0 U MpeacTaBiieH B popmare *.rtf, *.doc, *.odt,
*Jpg, *.pdf:

JIMYHO TIPU NTOCEUICHUN OpraHa 1o Tpyay;

nocpeacTBoM EnnHOro moprana, perioHanbHOro mnopraia (06e3 UCroab30BaHus
AIIEKTPOHHBIX HOCUTEJIEH );

UHBIM CIIOCOOOM, TTO3BOJISIOIIMM TIEpPeIaTh B JICKTPOHHOM BHIE 3aI1POC.

[Tpu oOparennu B GopMe 3IEKTPOHHOTO JOKyMEHTa MOcpencTBoM EmmHoro
[opTana, PErHOHAILHOTO MOPTAA B IENSX MOMyYeHHs] HHGOpMAIUN 3asBUTEIIEM 10
BOIPOCAM TIPENOCTABIEHUSI TOCYAAPCTBEHHOM YCIYI'M, a TAaKXE CBEICHUM O XOne
IIPEIOCTABIECHUS TOCYAAPCTBEHHOM YCIIyTH UCIIONIB3YETCS MIPOCTAst AIEKTPOHHAS 101~

IIUCb WKW YCUJICHHAs KB&J’IH!I}HQH[}OB&HH&H QJICKTPOHHAA MOJIKCh.
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[Tpu obpamiennu B hopMme IEKTPOHHOTO JOKyMEHTa MocpeacTBoM EnuHoro
roprana, peruOHANIBHOIO MOPTaja B LEAX NOJYYEHUs T'OCYIapCTBEHHOM YCIyTH

HCIIOJIB3YCTCA YCHJICHHAsA KBaJIPIgl)I/IgI/I[zOBaHHaH QJICKTPOHHAS ITOAIHCH. I[JIH Huc-
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[OJIb30BaHUs YCUICHHON KBAJIM(ULIMPOBAHHON MOANUCH 3asIBUTENI0 HEOOXOIUMO
HNOJIYYUTh KBAIM(UIMPOBAHHBIN cepTU(]UKAT KIIF0Ya MPOBEPKU 3JIEKTPOHHOMN MOJ-
IIMCH B YAOCTOBEPSIOIIEM LIEHTPE, AKKPEIUTOBAHHOM B IOPSIKE, YCTAaHOBICHHOM
denepanbHBIM 3aKOHOM «O0 IEKTPOHHON TTOITUCKY.

YBenomileHHE O NPUHATHUH 3alpoca, MOCTYNUBIIETO B OpraH IO TPyAy B
AIIEKTPOHHOM BUJIE, HAMPABISIETCS 3asBUTENIO HE MO3HEE pabodyero AHA, CIEIyIO-
IIEro 3a JHEM IOJIauM YKa3aHHOI'O 3ampoca B opMe 3IEKTPOHHOIO JOKYMEHTa 110
aZipecy SJEKTPOHHOM IOYTHI, YKa3aHHOMY B 3alpoce, WIK B MHUCbMEHHOU (opMme
110 TIOYTOBOMY aJIpECY, YKa3aHHOMY B 3aIpOCe.

Opras no TpyZIy rOTOBUT U NMPEIOCTABIAET B MUHUCTEPCTBO TPyJa U COLU-
anbHOM 3ammThl HaceneHuss CTaBpOIOJIBCKOrO Kpas CBEACHUS O KOJUIEKTUBHBIX
TPYAOBBIX CIIOpPax I10 3alPaLIMBAEMbIM (popmam.

[Tpu opranuzanuu 3anyucy Ha MPUEM B OpraHe M0 TPYAY 3asBUTEIN0 oOecIe-
YUBAETCS BO3MOKHOCTD:

O3HAKOMJIEHUS C paclucaHheM paboThl OpraHa no TpyAy Ju00 JT0JKHOCTHO-
0 JILIA OpraHa I1o TPYy, a TAKXKe C JOCTYIIHBIMM I 3alIUCH HA IPUEM JJaTaMU U
MHTEPBAJIAMU BPEMEHH IIPUEMA;

3alucu B J00bIe CBOOOHBIC JUIS MpUeMa AaTy U Bpems B Ipenaeax ycTa-
HOBJIEHHOT'O B OpraHe 1o Tpyay rpauka npuemMa 3asiBUTENEH.

[Ipu ocyuiecTBiIEHUH 3alMCH HA TPUEM OpraH Mo TPyay He Brpase Tpedo-
BaTh OT 3asIBUTENS COBEPILICHUSI MHBIX JEHCTBUN, KPOME MPOXOKACHUS UACHTHU(U -
Kallui U ayTeHTU(HUKAMU B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU aKTAMHU
Poccuiickon denepanyu, ykazaHus LENIU PUEMA, a TAKKE NPEIOCTABICHUS CBE-
JEHUH, HeOOXOIUMBIX JJIs pacueTa JUIMTEIbHOCTH BPEMEHHOIO MHTEpBaJla, KOTO-
pbIii HEOOXOUMO 3a0pOHUPOBATH IS TPUEMA.

3anuch Ha MPUEM MOXKET OCYLIECTBIISATHCS MOCPEACTBOM HH(POPMAIIMOHHOM
CHUCTEMBbI OpraHa Io TpyJy, KOoTopas 0o0ecleuyMBaeT BO3MOXHOCTb MHTETPALUU C
EnuHbIM IOPTAJIOM U pErHOHAIBHBIM TOPTAJIOM.

[Ipu mpenocTraBieHUU TOCYAApCTBEHHON YCIyTW B 3JIEKTPOHHON (opme
3asBUTEIIIO HAIIPABIIACTCS:

YBEJIOMJIEHHE O 3allMCH HAa IPUEM B OpPraH II0 TPyAYy, COAEpKallee CBEICHUS
0 J1aTe, BpEMEHU U MECTE NPUEMa;

YBEJOMIIEHHUE O IPUEME U PErHCTPalliU 3anpoca, HE0OX0IMMOTr0 ISl PEeo-
CTaBJIEHUS! TOCYAApCTBEHHOW YCIYTH, COJIepKalllee CBeleHUs O (pakTe mpuema
3anpoca, HeEO0OXOJIMMOro JUIsl MPEIOCTaBICHUS TOCYAApCTBEHHOW YCIyrH, JIMOO
MOTHBHMPOBAHHBIN OTKa3 B IIPHEME 3arpoca, HEOOXOAUMOTo JUIsl PEAOCTaBICHHUS
rOCyJapCTBEHHOM YCIIyIH;

YBEIOMJIEHHE O pe3yJIbTaTaX pPacCMOTPEHHUs JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABIICHUS TOCYIApCTBEHHOM YCIIYTH, COAEPIKalllee CBEACHUS O IIPUHS-
TUN TIOJIOKUTEIBHOIO PELICHUS O NMPENOCTaBICHUHU TOCYAApPCTBEHHOU YCIYyIM U
BO3MOKHOCTH IIOJIYYHUTh PE3yJbTaT NPEIOCTABICHUS TOCYAAPCTBEHHOM YCIIyTH
100 MOTUBHUPOBAHHBIN OTKA3 B IPEIOCTABICHUY TOCYIAPCTBEHHON YCIIyTH.

3agBUTENI0 B Ka4yeCTBE pe3ysbTaTa MPEIOCTABICHHUS TOCYIAPCTBEHHON
YCIIyT'H 00€CeYUBAETCS MO €ro BEIOOPY BO3MOKHOCTh MOJTYUEHHUS
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AJIIEKTPOHHOTO JOKYMEHTA, IOAIMCAHHOTO YIOJHOMOYEHHBIM JOJKHOCT-
HBIM JIMLIOM OpraHa mo TpyAy C HCIOJb30BaHWEM YCHJIEHHOM KBaJu()ULIMPOBAH-

HOU 3JIEKTPOHHOM MOJIIHCH;
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uH(pOpMaIlMU U3 TOCYJApPCTBEHHBIX MH(OPMALMOHHBIX CUCTEM B Cllydasx,
MPEYyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

Bo3MOXHOCTh TONTyueHUsi pe3yJibTaTa T'OCYJapCTBEHHOH yciyru B Qopme
AJIEKTPOHHOT'O JOKYMEHTA WM JOKYMEHTa Ha OyMa)KHOM HOCHUTeJe 00eCeunBaeT-
Csl 3aBUTEIIO0 B TEUEHUE CPOKa JIEUCTBHS PE3yJbTaTa IMPEIOCTaBIEHUS rOCyap-
CTBEHHOW YCITyTH.

[IpenocraBineHne rocyJapCTBEHHOM YCIYrd 4epe3 MHOrO(pYHKIMOHAIbHbBIE
LHEHTPBI MPEAOCTABICHUS TOCYJapCTBEHHBIX U MYHULIUIAJIBHBIX YCIYT HE Mpey-
CMOTPEHO.

[Ipu oOpauieHuu B 3NIEKTPOHHOU (hopMe 3a MOIYyYEHUEM TOCYAAPCTBEHHOM
YCIIYTH 3allpoC U MpUjlaraemMble K HEMY JOKYMEHTBI MOJMUCHIBAIOTCS TEM BHIOM
AIIEKTPOHHOM MOJIMUCH, JOIYCTUMOCTh UCIOJIB30BaHUS KOTOPBIX YCTaHOBJIEHA (he-
JEPAJIBHBIMU 3aKOHAMH, PEIVIAaMEHTUPYIOIIMMU IOPSAOK INPEAOCTABICHHS TOCY-
JAPCTBEHHOU YCIIyTH.

B cnyuasx ecnu ykazaHHBIMU (peiepaibHBIMU 3aKOHAMU UCTIOIb3YEMbIH BT
AJIEKTPOHHOM MOANKMCH HE YCTAHOBJIEH, BUJ JIEKTPOHHON MOJIUCH OINPEAEIAETCS
B COOTBETCTBHM C KPUTEPHUSMH ONPEIECICHUS BUIOB 3JIEKTPOHHON MOIIMUCH, UC-
MOJIb30BAaHUE KOTOPBIX JOMYCKAETCsl MPHU OOpalIeHUH 3a MOJyuYeHHUEM Trocyaap-
CTBEHHBIX M MYHMIMHNAJIBbHBIX YCIYI, COIIACHO HOCTaHoBJIeHUIO [IpaBuTensbcTBa
Poccniickoit @enepanun ot 25 urons 2012 . Ne 634 «O Buaax 3JIEeKTPOHHOU MOJ-
MUCH, UCMOIb30BaHUE KOTOPBIX JOIMYCKAETCs MpU OOpaIIeHUH 3a MOTYyYEHUEM TO-
CYIapCTBEHHBIX U MYHULIUNIAJTBHBIX YCIYI».

B cnyuae ecnu npu oOpauieHuu B 3JEKTPOHHOM (popme 3a MOJyuyeHUEM ro-
CYapCTBEHHOM YCIYIM MICHTU(PUKALMSA U ayTeHTU(PUKALUS 3asiBUTENS - pu3nye-
CKOT'O JIMIIA OCYIIECTBISIIOTCSA C MCIIOJIb30BAHUEM €AMHOM CUCTEMBbl WICHTH(HUKA-
UM ¥ ayTeHTU(UKALMU, TO 3asBUTEIb UMEET MPABO UCIOJIb30BATH MIPOCTYIO AJIEK-
TPOHHYIO MOAMUCH MPU OOpALCHUH B JIEKTPOHHOU (hopMe 3a MOTyUYEHUEM TOCy-
JApCTBEHHOW YCIIYTH IPU YCIIOBUU, YTO IIPU BbIAAYE KJIK0YA IMPOCTOU IEKTPOHHOU
HOAMKUCH JTUYHOCTH (PU3NYECKOTO JIULA YCTAHOBJICHA IIPU JIMYHOM IIPHUEME.

['ocynapcTBeHHast yciayra Mo 3KCTEPPUTOPHUAIIBHOMY MPUHLIMITY HE MPEIo-
CTaBJIAETCS.

2.18. Cny4au v nopsAI0K MPEIOCTaBIEHUS TOCYIAPCTBEHHOM YCIYTH B yIIpe-
XaarouieM (IIPOAKTUBHOM) PEXHUME B COOTBETCTBUM € yacThio 1 cratbu 7.3 Dene-
panbHOro 3akoHa «O0 opraHu3aluy MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHH-
UIIATBHBIX YCIYT

ITpenocraBieHue rocyJapCTBEHHOM YCIyrM B yHpexaarolmeM (IpOoakTUB-
HOM) pEXXUME HE MPEyCMOTPEHO.

3. COCTAB, IIOCJIEAOBATEJIbHOCTbB I CPOKY BbIIIOJIHEHM A
AJIMUHNUCTPATUBHDBIX ITPOLIEAYP IgﬁEI/ICTBI/II/]IS), TPEBOBAHHMA K
[10 KY X BBUIOJIHEHM A, B TOM UNCJIE OCOBEHHOCTHU BBITTIOJI-
EHUA AIMUHUCTPATUBHBIX JIPOUEAYP (AEMUCTBUN)

B SJIEKTPOHHOHM ®OPM

3.1. IlpenocTtaBieHne rocyAapCTBEHHOM YCIYTM BKIIFOYAET B CeOsl ClIEIyIO-
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IME€ aAMUHACTPATUBHBIE IIPOLIETYPBI:
MH(OPMUPOBAHUE U KOHCYJIBTUPOBAHUE 3aABUTEIIS 110 BOIPOCY MPEAOCTAB-

JIEHUS TOCYJApCTBEHHOM YCIIyTH;
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IPUEM U PETUCTpALMs JOKYMEHTOB Ha IPEAOCTABICHUE TOCYAapCTBEHHOU
YCIIYyTH;

YBEJIOMUTEIbHAS] pETUCTPALINS KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHUS;

OTKa3 B MPEAOCTABIEHNN FOCYJapCTBEHHON YCIYTH;

UCITpaBJICHUE OMEeYaToK  (WiH) OmUOOK B BBEIAHHOM B PE3yJIbTATE MPEIO0-
CTaBJIEHUS TOCYAAPCTBEHHON YCIYTH TOKYMEHTE.

3.2. OTBETCTBEHHBIMHU 34 BBINOJIHEHUE KAXKIAOW aAMUHUCTPATUBHOM IMPOLIE-
IYpHbl SBJISIOTCS CHEUAINCTBI OpraHa Mo TpyAy, Ha KOTOPbIX BO3JI0KEHbI 3TH 005-
3aHHOCTU B COOTBETCTBHM C UX JOHDKHOCTHBIMHU pErjlaMeHTaMHM (Jlajee - crenua-
JIUCT OpraHa o Tpyay).

3.3. Onucanue aAMUHACTPATUBHBIX POLENYDP

3.3.1. NudopmupoBanrie U KOHCYJIbTHPOBAHUE 3asBUTENS MO BOIPOCY
IPEAOCTABIEHUS FOCYIapCTBEHHOMN YCIIyTH.

OcHoBaHueM I Hayalla aJMUHUCTPATUBHOM MpPOILEAYyphl SBIsETCS 00-
pallieHue 3asiBUTeNs JINYHO MJTU MTOCPEACTBOM Tele(OHHOM CBSI3U B OpraH I0 TPY-
Ay.

ConepkaHue aJIMUHUCTPATUBHOM MpoLEeayphl BKIOYaeT B cels uH)Op-
MUPOBAHUE U KOHCYJIbTUPOBAHHE 3asBUTENS MO BONPOCY MPEJOCTABICHUS TOCY-
JAPCTBEHHOU YCIIyTH.

AJIMUHHCTpaTUBHAs MPOLEAYypa OCYLIECTBISAETCA B I€Hb 0OpalleHus 3asBH-
Tens. OOLuMi MakCUMalbHBIA CPOK BBINIOJHEHUS aJIMUHUCTPATUBHON MPOLIETYPbI
20 MUHYT.

VYkazaHHas aMUHUCTPATUBHAS MPOLIEAyPa BHIMOIHAETCS CIIEHUATUCTOM Op-
raHa 1o Tpymay.

Kpurtepuem npunsatus pemenust 00 MHOOPMUPOBAHUH M KOHCYJIbTUPOBAHUU
3asIBUTEIISI TI0 BOIIPOCY MPEIOCTABJICHUS] TOCYJIAPCTBEHHON YCIyTH SIBISIETCS 00-
palieHue 3asBUTEIIS.

CrnenuanucT opraHa rno Tpyay:

MPeI0CTaBIsIeT NHGOPMAIIMIO O HOPMATHUBHBIX MPABOBBIX aKTaX, PETyJIUpPY-
IOILMX MOPSAIOK IPEIOCTaBIEHUS TOCYIAPCTBEHHON YCIIyTH;

pPa3bACHAET MOPSAOK, YCIOBUS U CPOKM IPENOCTABIEHUS FOCYJapCTBEHHOM
YCIIyTH;

BbIIaeT (OpMy 3ampoca U CHHUCOK JOKYMEHTOB, HEOOXOJIUMBIX MJisl MPEo-
CTaBJIEHUS TOCYAAPCTBEHHON YCIIyTH;

Pa3bACHSIET MOPSAIOK 3alOJHEHUs 3arpoca, MOopsAoK cOopa HEOOXOIUMBIX
JIOKYMEHTOB M TPEOOBaHUs, MPEIbSABISEMbIE K HUM.

Pe3ynbTaToOM agMUHHUCTPATUBHOMN MPOLEAYPHI SBISIETCS, B 3aBUCUMOCTU OT
crioco6a oOpalieHusi, MPeJoCTaBICHNUE 3asBUTENI0 HH(DOPMAITUU O MOPSIAKE TIPEJIo-
CTaBJICHHSI TOCYJIapCTBEHHOMN yCIyryu M (MiM) BblJaya 3asBUTENIO MEPEUHS JOKY-
MEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBIEHUS TOCYIAPCTBEHHON YCIIyTH.

CriennanucT oprana mo Tpyay peructpupyer dakt oOparieHus 3asBUTEIS B
KypHaiie o opme, yCTaHaBIUBAEMOM OPraHOM IO TPYIY.

3.3.2. Ilpuem u peructpaius NOKYMEHTOB Ha MPEJOCTABICHUE TOCyaap-
CTBEHHOW YCITyTH.



OcHoBaHueEM JUIsl HaYajga aAMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS IOCTYII-
JIEHUE 3ampoca 3asBUTENS B OPTraH MO TPYAY C KOMIUIEKTOM JIOKYMEHTOB, HEO0XO-
JUMBIX JUISl IPEIOCTABICHUSI TOCYJaPCTBEHHOW YCIIYTH, B COOTBETCTBUM C IyHK-

TOM 2.6 AIMUHUCTPATUBHOTO PETIAMEHTA.
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Conepxanvue aJIMMUHHCTPATUBHOW MPOIEAYPHl BKIIOYAET B ce0s MpUEM U
pErucTpanuio J0KyMEHTOB.

OOmuii MakCUMaJbHBIA CPOK BBITIOJIHEHUSI aJMUHUCTPATUBHON MPOLIEAYPHI
40 MUHYT.

Yka3zaHHas aJMUHHUCTPATUBHAs NPOLETyPa BBIIOJIHIETCS CIIELUATUCTOM Op-
rasa Io Tpyzay.

Kpurepuem npuHSTHS peuieHuss O MpUEME JOKYMEHTOB SIBIISIETCA OTCYT-
CTBHE OCHOBAHUS, YKa3aHHOTO B MYHKTE 2.8 AJIMUHUCTPATUBHOTO PETIAMEHTA.

CneunanucT oprasa o Tpyay:

yCTaHaBJIMBAET PEAMET 0OpallleHusl, TMYHOCTh 3asIBUTEIS;

MPOBEPSET HAIMYHME BCEX HEOOXOIUMBIX TOKYMEHTOB, MPEIYCMOTPEHHBIX B
MyHKTE 2.6 AIMUHUCTPATUBHOIO PETJIAMEHTA;

IPOBEPSIET COOTBETCTBUE IPEJICTABICHHBIX 3asBUTENEM JOKYMEHTOB, HEOO-
XOJUMBIX Ul TPEJOCTaBICHUS TOCYIapCTBEHHOM YCIyrH, TpeOOBaHUSM K HX
0(OpPMIICHUIO, TIPETyCMOTPEHHBIM ITYHKTOM 2.6 AJIMHHHCTPATUBHOTO PETJaMeH-
Ta;

BBISIBJSIET HAJMYUE OCHOBAHMS, IIPEAYCMOTPEHHOIO IyHKTOM 2.8 AJIMUHU-
CTPAaTUBHOT'O PErjaMeHTa Il OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABIIEHUS TOCYIaPCTBEHHOM YCIIYTH;

BHOCHUT B YpHaJ ydeTa 3alpoCOB 3asBUTENEH MH(OpPMALUIO O MOCTYIHUB-
KX JOKYMEHTaXx.

Pe3ynbTaTOM agMUHHCTPATHUBHOM MPOUEAYPHl SIBISETCA PETUCTPALIMS
3ampoca 3asBUTENS B )KypHAJIE yUeTa 3alpOCOB 3asBUTENCH.

3anpoc, MOCTYMUBIIMKA B 3JIEKTPOHHOH (hopMe, CHEeIUalInuCTOM OpraHa Io
TPYIy pacrieyaTbiBaeTCcsi Ha OyMaKHbI HOCHUTENb, PETUCTPUPYETCA U TOJICHKUT
PAaCCMOTPEHHIO B NOPAJIKE U CPOKH, YCTAHOBJIEHHbIE AJIMUHUCTPATUBHBIM peria-
MEHTOM.

YBenoMIIEHHE O NPHUHATHM 3ampoca, IMOCTYIIMBIIETO B OpPraH o TPyLy B
AJIEKTPOHHOM BHJIE, HAIIPABJISETCS 3asBUTEIIO HE MO3/1HEE paboyero JHs, CIEIyo-
IIEro 3a JHEM I0JIayl YKa3aHHOTO 3arpoca B (popMe JIEKTPOHHOTO JOKYMEHTA IO
aZipecy AJIEKTPOHHOM IMOYTHI, YKa3aHHOMY B 3alpoce, WIK B MUCbMEHHOW (opMme
10 TIOYTOBOMY aJpeCy, YKa3aHHOMY B 3aIIpOCE.

3.3.3. YBenoMmuTenbHasi perucTpanms KOJJIEKTUBHOTO JOTOBOpA, COTJalle-
HUSL.

OcHoBaHMEM [J1s HA4YaQJIa aAMUHUCTPATUBHOMN MPOLEAYPHI SABISIETCS PETUCT-
pauus 3arpoca 3asiBUTENS B )KypHAJIE yueTa 3alIpoCOB 3asiBUTENEH.

Copeprxanve aAMUHUCTPATUBHOW MPOLIETYphl BKIIOUAET B ceOsl perucrpa-
IO KOJUIEKTUBHOTO JIOIOBOpa, COIJIAIIEHUs, MOJArOTOBKY M BblJauy (HarpasJie-
HUE) YBEIOMIIEHUS 3aBUTEIIIO.

OOmuii MakKCUMaTbHBIA CPOK BBIMTOTHEHUS aJIMUHUCTPATUBHON MPOIIECTYPhI
cocraBisieT 14 pabounx AHEH.

VYka3zaHHas aMUHHUCTPATUBHAS NPOLETyPa BBIIOJHIETCS CIIELIUATUCTOM Op-
rasa Io Tpyay.



Kputepuem npunsaTus pemieHust 00 yBeIOMHUTEIbHON PErucTpalnnun KOJJIeK-
TUBHOT'O JOTOBOpA, COIVIAIIECHUS SIBISAETCS OTCYTCTBHE OCHOBAHMS, YKAa3aHHOTO B
IIyHKTE 2.9 AIMUHUCTPATUBHOIO PEIVIAMEHTA.

CnenunanucT oprasa 1o Tpyay:
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IIPOBOJUT IKCIIEPTU3Y COJEPKAHMS KOJUIEKTUBHOTO JI0rOBOPA, COIVIAILICHUS
U1 BBISIBJICHUS! YCJIOBHM, yXYAIIAIOUINX [TOJIOKEHHE PAOOTHUKOB MO CPABHEHMIO C
TPYZAOBBIM 3aKOHOAATEIBCTBOM M MHBIMH HOPMATUBHBIMU [IPABOBBIMU aKTAMHM, CO-
JepKallliMU HOPMBI TPYZOBOTO MPaBa;

PETUCTPUPYET KOJUIEKTUBHBIM JOrOBOp, COIVAIIEHHE B >KypHajle ydera
3aMpoOCOB 3asBUTEJNIEH C MPUCBOEHUEM PETUCTPALMOHHOTO HOMEpa M JaThl Peru-
CTpalMH;

OCYUIECTBIISIET MOJATOTOBKY YBEJOMIICHHS 3asBUTEIIO O PETUCTPALMM KOJI-
JIEKTUBHOIO JIOTOBOpA, CorjiamieHust 1no ¢gopme coriacHo mnpuioxeHuto Ne 4 k
AJMUHUCTpaTUBHOMY periamMeHTy (mmo ¢opme coriacHo npuiaokeHuro Ne 5 k
AJMUHHCTPAaTUBHOMY PETJIAMEHTY, €CJIM B KOJUIEKTUBHOM JIOTOBOPE, COTIAILIEHUH
BBISIBJIEHBI YCIIOBHS, YXY/IIIAIOIINE MTOJI0KEHHE PAOOTHUKOB 10 CPABHEHHUIO C TPY -
JIOBBIM 3aKOHO/IaT€IbCTBOM U MHBIMM HOPMATHBHBIMU IPABOBBIMH aKTaMH, COAEP-
KAIIMMH HOPMBI TPYJIOBOTO IIPaBa) U MPEACTABIISIET €T0, a TAK)KE 3alpOC U WHBIE
JOKYMEHTBI, IOCTYIMBIIUE OT 3asBUTENSI B COOTBETCTBUU C TPEOOBAHUAMU AJIMHU-
HUCTPATHUBHOI'O PErjIaMEHTa, HAYaJIbHUKY OpraHa 1o TpyAy WIH YIOJHOMOYEHHO-
MY UM JIOJ>KHOCTHOMY JIMILY JIJIS PACCMOTPEHUS U IPUHATHUS PEILICHNUS.

HavanpHuk oprana no TpyAy Wind YIIOJHOMOYEHHOE UM JOJKHOCTHOE JIULO
OpU MPUHSATUU PELIEHUS O PErHCTpalMu KOJJIEKTUBHOIO JOTOBOPA, COTJIAIICHUS
MOJMKCHIBAET COOTBETCTBYIOIIEE YBEIOMIICHHE.

CneunanucT oprasa mo Tpyay:

Ha TUTYJIBHOM JIMCTE BCEX 3K3EMIUIIPOB KOJJIEKTHBHOIO JOrOBOpa, COIJIa-
IIEHUs MIPOCTABJISET OTMETKY OpraHa I0 TPyXy, B KOTOPOM yKa3bIBaeT perucrpa-
LIUOHHBIM HOMEp, aTy perucTpanuu, NOANKUCH JINLA, IPOBEIIIErO YBEJOMUTEb-
HYI0 PETUCTPALMIO U OTMETKY O HAJIMYHUH UM OTCYTCTBUHU 3aMEYAHMIA;

BbIJIa€T (HAIpaBIISIET) 3asBUTENIO YBEJOMJICHUE O PETrHCTPALMN KOJUIEKTHB-
HOI'0 J0r0oBOpa, COTJameHus (OJUH 3K3EMIUISP KOJUIEKTUBHOIO J0r0OBOpa, corjia-
IIEHUs] OCTAaeTCs HAa XPaHEHHWE B OpraHe IO TPYJy B TEUEHHE BCETO CpOKa JCil-
CTBUS, OCTaJIbHBIE 3K3EMIUIAPHI KOJUIEKTUBHOIO JOrOBOPA, COTJIALIEHUSI BMECTE C
YBEJIOMIICHHEM O PETUCTPALMU BbIIAOTCS (HAIPABIISIOTCS) 3aBUTEIIO);

BHOCHT B JKypHaJl ydeTa 3alpocoB 3asiBUTENECH MHPOPMALIMIO O 1aT€ U UCXO-
JSIIEM HOMEpPE BBIIAHHOTO (HAMPABIEHHOTO) 3asBUTENI0 YBEIOMIICHHSI O PETH-
CTpallMK KOJJIEKTUBHOTO JIOTOBOPA, COTJIAIIEHUSI.

Pe3ynpTaToM aJIMUHHMCTPATUBHOM NpPOLEAYpHI SIBISIETCS BblJaya (HampaB-
JIEHUE) 3asBUTENI0 YBEJIOMIIEHUS O PETUCTPALUU KOJUIEKTMBHOIO JIOTOBOPA,
COTJIALICHMUSL.

B ciyuae ecnu npu 3KcrepTU3€e CoJEp KaHUs KOJUIEKTUBHOIO JOT0BOpaA, CO-
TJIAIICHUS BBISBIICHBI YCIOBUS, YXYALIAIOUINE MOJI0XKEHNE paOOTHUKOB 110 CpaBHE-
HUIO C TPYJOBBIM 3aKOHOJATEIBCTBOM U MHBIMU HOPMATUBHBIMU IIPABOBBIMM AKTAa-
MU, COJIEPKalllIMH HOPMBI TPYJOBOTO IMpaBa, CIEHHUAIUCT OpraHa Mo Tpyy coo0-
njaeTcst 00 ATOM:

MPEACTaBUTENIIM CTOPOH, MOJMUCABIINM KOJJIEKTUBHBINA 10rOBOP, COrJjalie-
HuUE 1o (popMme coriaacHo NpuiIokeHuto Ne 5 Kk AAMUHUCTPATUBHOMY PETJIaMEHTY;



B ['ocyaapcTBeHHyI0 MHCHIEKIIMIO Tpyaa B CTaBpOMOIbCKOM Kpae 1o (opme
COTJIACHO IMPUIO0KEHUIO Ne 6 K AIMUHUCTPATUBHOMY PETJIAMEHTY.
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W3MeHeHus U TONOJIHEHHSI, BHOCUMBIE B KOJUIEKTUBHBIN JJOTOBOP, COIJIAILE-
HUE B MEPUOJ ACHUCTBUS WIHM IPU NPOIJIEHUMU JICUCTBUA HA HOBBIM CPOK, a TAKKE
peleHre 0 IPOJICHUN JEUCTBUS KOJUIEKTMBHOIO JOrOBOPA, COTJIALIEHUS HA HO-
BBI CPOK, OPOPMIISIFOTCSI OT/AE€TBHBIMU JOKYMEHTaMH B COOTBETCTBUU C TpeOOBa-
HUSIMU, U3JI0)KEHHBIMHU B ITYHKTE 2.6 AIMUHUCTPATUBHOI'O PETJIAMEHTA.

IIpn npoBeneHUM YBEIOMHTEIBHOW PETHCTPALIMM M3MEHEHHU W JTOIOJIHE-
HAW KOJUIEKTMBHOTO JOTOBOPA, COIVIAIIEHMS, a4 TAKXKE KOJUIEKTUBHOI'O JOTOBOPA,
COTJIALIEHHUsI, CPOK JEUCTBUSA KOTOPBIX NPOJJIEH, CIEIUATUCT OpraHa Io TPyLy
OCYILECTBIISIET IMOCIEAOBATEIBHOCTh aAMUHUCTPATUBHBIX JEUCTBUM, MPELYCMOT-
peHHbIX noanmyHkTamu 3.3.1 - 3.3.4 nynkra 3.3 AAMUHHACTPATUBHOTO PETJIAMEHTA.

JIOKyMEHTBI O NPOJJIEHUN CPOKa JNEWCTBUS KOJUIEKTMBHOI'O JOTOBOpA, CO-
IJIAIIEHUS, U3MEHEHMSIX U JIONIOJIHEHMSIX, BHOCUMBIX B IIEPHOJ ICUCTBUS WIN IIPH
IIPOJUIEHUM JEHCTBHS HA HOBBIA CPOK, IIPWJIATAIOTCS K SK3EMIUIAPY KOJUIEKTUBHO-
ro JOrOBOPA, COTJIALIEHUS, XPAHALIErOCsl B OPraHe 1o TpyAay.

3.3.4. OTKa3 B MpeaOCTaBIECHNUU I'OCY1ApCTBEHHOMN YCIIyTH.

OcHoBaHMEM i1 Hayajla aJMUHUCTPATHUBHOM MNpPOLEAYpHl SIBIAECTCA Ha-
JU4Me B JIOKYMEHTax 3asBUTENS OCHOBAaHWUW, MPEIyCMOTPEHHBIX IYHKTOM 2.9
AJIMMUHUCTPATUBHOI'O PETJIaMEHTA.

CopeprxaHue aIMUHUCTPATUBHOM MPOLIETypbl BKIKOYAET B C€0s1 MOATOTOBKY
U BblIauy (HAINpaBJiEeHUE) YBEIOMJICHUS 3asBUTENI0 00 OTKa3€ B MPEJOCTABICHUH
rOCyapCTBEHHOM YCIIyIH.

OO1muii MakCUMaNbHBIA CPOK BBIMOIHEHUS aMUHUCTPATUBHON MPOLIETYPbI
cocTaBiisieT 3 paboumx JHS.

VYkazaHHas aJIMHHHMCTPAaTUBHAs IPOLELYpa BBINOJIHACTCA CIIELHUAINCTOM
oprasa 1o Tpyxny.

Kputepuem mnpusstus perieHus o0 OTKa3e B IPEIOCTABIEHUU TOCynap-
CTBEHHOW YCIIYTH SIBISIETCA HAJIUYUE OCHOBAHMS, YKa3aHHOTO B MyHKTE 2.9 A/MHU -
HUCTPATUBHOI'O PETJIAMEHTA.

Crneumanuct opraHa Mo TPyAYy OCYIIECTBIISIET MOArOTOBKY YBEIOMIICHHMSI
3asgBUTENIO 00 OTKa3e B MPEAOCTaBICHUH TOCYIaPCTBEHHOHN yCiIyru 1o ¢opMme co-
IJIACHO NMpUIOKEHUI0 Ne 7 Kk AIMHHUCTPATUBHOMY PETJIaMEHTY U NPEICTABISIET
€ro, a TaK)Ke€ 3alpOoC U UHBIE JIOKYMEHTBI, TIOCTYIIUBIINAE OT 3aBUTENS B COOTBET-
CTBUU C TPeOOBaHUSAMU AJIMUHUCTPATUBHOTO pErjiaMeHTa, HaYaJIbHUKY opraHa 1o
TPYAy WX YHOJHOMOYEHHOMY WM JOJDKHOCTHOMY JIMIY JUISI PACCMOTPEHHUS U
NPUHATHUS PELLICHUS.

HavanpHuK Ooprana no Tpyay Win YIIOJHOMOYEHHOE UM JOJDKHOCTHOE JIMIO
IOpU NPUHATHM pelieHHs] 00 OTKa3e B MPEAOCTaBICHUN TOCYAAPCTBEHHOW YCIyIH
IIOAIMCHIBAET COOTBETCTBYIOLIEE YBEIOMIICHHUE.

CrnenuanucT oprasa 1o Tpyay:

BBIJIAET (HANpPaBiIsET) YBEAOMIICHHE 3asBUTENI0 00 OTKa3e B MPEAOCTaBIIE-
HUU rOCYJTapCTBEHHOM YCIIyTH;

BHOCHT B JKypHaJl yyeTa 3alpOoCOB 3asBUTENCH HHPOPMAIIHIO O JaTe U UCXO-
JSIIEM HOMEpPE BBIJIAHHOTO (HAMpPaBJIEHHOI'O) 3asBUTEIIO0 YBEIOMIIEHHUS 00 OTKa3e
B [IPEOCTABJIEHNN I'OCYIAPCTBEHHOMN YCIIyTH.



Pe3ynpraTomM aIMHUHHUCTPATUBHOM MPOLEAYPHI SABISETCS BblAada (HAIpaBJiie-
HUE) 3asBUTEII0 YBEIOMJIEHUS 00 OTKa3e B NPEIOCTaBICHUH TOCYIAapCTBEHHOM

YCIIyTH.
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3.3.5. Wcnpasnenue one4yarok U (MiM) OmUOOK B BBIJAHHOM B PE3yibTaTe
[IPEIOCTABIEHUS TOCYJapCTBEHHOM YCIIYTH JIOKYMEHTE.

OcHoBaHMeEM 11 Ha4aJla aJMUHHACTPATUBHON MPOLEAYPHI SIBISIETCS IPE.-
CTaBJICHUE (HaIlpaBJIEHUE) 3asiBUTENIEM B OpraH MO TPYAY B IPOU3BOJIBHON (popme
3asiBIIEHUS] 00 MCIPABICHUH OIEYaTOK U (MJIM) OMIMOOK, JOMYIICHHBIX B BHIAAHHOM
YBEJOMJIEHUN O PETUCTPALMHU KOJUIEKTUBHOIO JOTOBOPA, COMIAIEHUS C U3JI0KEHHU-
€M CYTH ON€YaTOK M (MJIM) OLIMOOK.

3asBUTENb BOpPABE MPEACTABUTH 3asBICHHE OO0 HCIPABICHUM OIEYATOK M
(1) oMOOK B OpraH Mo TPYyAY HEMOCPEACTBEHHO, HAIPABUThH MOYTOBBIM OTIPAB-
naeHueM Wik opopMuTh B (hOpMe JIEKTPOHHOIO JOKYMEHTA, MOAMMCAHHOTO AJIEeK-
TPOHHOM MOJIUCHIO.

Conep:xaHue aJMUHHUCTPATUBHOM MpOIenypbl BKIIOYAET B ce0sl MCIpaBiie-
HUE U 3aMEHY paHEe BBIIAHHOTO YBEJOMIICHUS! O PETUCTPALUH KOJJIEKTUBHOTO JI0-
roBOpa, COIIAIICHUS UM COOOIIEHNE 00 OTCYTCTBUHU ONEYATOK U (MJTH) OITHOOK.

OOmuii MaKCUMaJIbHBIN CPOK BBIMOTHEHUS aJIMUHUCTPATUBHON MPOIIETYPhI
coctaBisieT 3 pabouux AHS C MOMEHTa PErucTpaluy 3asBJICHUS 00 UCHpPaBICHUU
OTIeYaToK u (MJIM) OITMOOK B OPTAaHE 110 TPYIY.

VYka3aHHas aIMUHUACTPATUBHAS MPOLEAYPa BBIIOJIHAETCS CIEUATNCTOM Op-
rasa 1o Tpymy.

Kpurepuem npuHATHS pelIeHus 0 aIMUHUCTPATUBHOMN MpOILEaype ABIAECT-
Csl HAJIMYME WM OTCYTCTBHE OINEYATOK M (WJIM) OIIMOOK B YBEJOMJIEHUU O PEru-
CTpALMK KOJUJIEKTUBHOTO JIOTOBOPA, COTIAIIEHUSI.

Creuuanuct oprana mo Tpy[ay paccMarpuBaeT 3asBiieHHE 00 HCIpaBICHUU
OMeyaToK U (W) OIMOOK U MPOBOJUT MPOBEPKY YKAa3aHHBIX B 3asBIICHUU CBEJE-
HUW.

B ciydae BbISIBIEHUS JOMYIIEHHBIX ONEYATOK M (MJIM) OIIMOOK B BBIIAHHOM
YBEAOMJIEHUHU O PETUCTPALMHU KOJJIEKTUBHOIO JOrOBOPA, CONIAIIECHUS CIEIUATUCT
opraHa 1o TpyAy OCYIIECTBIISIET UCIIPABICHUE U BbIJauy (HAIpPaBIEHUE) 3asBUTE-
JIIO WCIIPABJIEHHOIO YBEAOMJIEHUS O PErMCTPALMM KOJUJIEKTUBHOTO JOrOBOpA, CO-
IJIAllIeHHs B3aMEH paHee BBIAAHHOTO.

HNudopmarus o 3aMeHe yBEIOMIIEHHUS O PETUCTPALMU KOJUIEKTUBHOTO JOTO-
BOpa, comIalieHus: (PUKCUPYETCsl B )KypHaJe ydyeTa 3alpocoB 3asiBUTENEH B rpade
Ne 11 «IIpumeuanuey.

B ciyuyae orcyTcTBUS omeyaTrok W (MJIM) OIIMOOK B YBEJOMJIEHUU O PEru-
CTpalMM KOJUIEKTUBHOTO JIOTOBOPA, COMIALIEHUS CIEUUATUMCT opraHa Mo Tpyay
MUCBMEHHO COOOIIAeT 3asBUTENIO0 YKA3aHHBIM B 3asBJICHUU CIIOCOOOM 00 OTCYT-
CTBUU TaKHX OMEYaToK M (MWiIHM) OMMOOK B CPOK, HE MpeBbIIArONui 3 padounx
JTHEN C MOMEHTA PETHCTPALIMA COOTBETCTBYIOILETO 3asIBIICHUS B OPraHe 10 TPYAHY.

Pe3ynpraTomM aIMHUHHCTPATUBHOM MPOLEAYPHI SABISAETCS BblAada (HAIpaBiie-
HUE) 3a8BUTEIIO UCIIPABIECHHOIO B3aMEH PaHEE BBIJIAHHOIO YBEJIOMIICHHS O PETH-
CTpallMu KOJUIEKTUBHOTO JOTOBOPA, COTJIAIICHUS WM COOOLIEHUS 00 OTCYTCTBHUH
TaKUX OINEYaTOK U (WJIM) OIINOOK.

4. ®OPMbI KOHTPOJIA 3A NUCIIOJIHEHUEM



AIMUHUCTPATUBHOI'O PEIJTTAMEHTA

4.1. Tekymunii KOHTPOJIb 3a:
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MOJIHOTOM, JOCTYIHOCTBIO U Ka4€CTBOM IPEAOCTABJIEHUS IOCYIAPCTBEHHON
YCIIYyTH OCYIIECTBIISIETCS] 3aMECTUTEIEM HadallbHUKa OpraHa mo Tpyay Jubo Ha-
YAJIbHUKOM OTJIeJIa KWJIUIHBIX CYOCHAMM, TPy/Ia U COIMAILHO-TIPABOBBIX TrapaH-
TUI OpraHa 1o Tpyay o ero Nopy4YeHHUIO MyTeM MPOBEIECHUS BHIOOPOYHBIX IIPOBE-
POK COOJIIO/IEHUSI W UCTOJHEHMs CIelUaIiNCcTaMHu OpraHa Mo TpyAy, HpeaocTaB-
JSOIKMMHA TOCYJApCTBEHHYIO YCIYTY, NOJIOXKEHHM AJIMHHHCTPATUBHOIO periia-
MEHTAa U ONPOCa MHEHMS 3asiBUTEIIEH;

COOJIIOICHUEM TOCIE0BATEIbHOCTA aJIMUHUCTPATUBHBIX JIEUCTBUM, OMpe-
JEIEHHBIX AaJMUHUCTPATUBHBIMU IIPOLIEAYPAMH IO MPEIOCTABICHUIO TIOCYAap-
CTBEHHOMW YCIIyTH, CPOKAMHU PACCMOTPEHUS JOKYMEHTOB OCYLIECTBIIIETCS 3aAMECTH -
TeJeM HayaJlbHUKaA OopraHa Mo Tpyay Ju0o HaYaJIbHUKOM OT/AeJa >KUIIMIIHBIX Cy0-
CUIUH, TpyJa U COLMAIbHO-IIPABOBBIX TAPAHTUI OpPraHa Mo TpyAy IO €ro nopyye-
HUIO MOCTOSTHHO ITyTEM MPOBEACHUS MTPOBEPOK COOIIOACHHS U UCIIOJIHEHUS CTICIIH -
aluCTaMU OpraHa Io Tpyay, NPEAOCTaBISIOIMINMU FOCYIapCTBEHHYIO YCIYTY, IO-
J0KEHUN AJMUHHUCTPATUBHOIO PETVIAMEHTA, UHBIX HOPMATHBHBIX MPABOBBIX AKTOB
Poccuiickoit @enepauMd U HOPMATHUBHBIX MPABOBBIX aKTOB (CTaBpOMOJIBLCKOTO
Kpas.

[To pe3ynbpTaTam HpOBENEHUS MPOBEPOK B CIydyae BBISBICHUS HapyLIEHUI
BUHOBHBIE JIMIA NPUBJIEKAIOTCSA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOJA-
TenbCcTBOM Poccuiickorn @enepanmn M 3aKOHOAATENHCTBOM (CTaBpOINOIBCKOTO
Kpas.

4.2. Ilocnenyromuii KOHTPOJIb 32 UCIOIHEHUEM ITOJOKEHUN AMUHUCTpA-
TUBHOTO pErJaMEHTa OCYILIECTBISETCA ITOCPEACTBOM NPOBEAECHUS IPOBEPOK
COOJII0/IEHUs TOCTEA0BATEILHOCTH aIMUHUCTPATUBHBIX JIEUCTBUM, ONPEAeIIEHHbBIX
aIMUHUCTPATUBHBIMU TPOLIETypPAMH, COOJIOJIEHUS CPOKOB, MPOBEPKH IMOJHOTHI,
JOCTYITHOCTH M KadyeCTBa MPEIOCTABICHUS TOCYIapCTBEHHON YCIIYTH, BBISABICHUS
Y YCTPAHEHUs HApyUIEHUU NIPaB 3asiBUTEJIEH, PACCMOTPEHUSI, TIPUHATUS PELICHUN
U TOJTOTOBKM OTBETOB HAa MX OOpaIlleHUs, COAEprKallhe >KajJoObl Ha peLIeHHUs,
neiicTBus (6e31ecTBUS) JOHKHOCTHBIX JIMI OpTraHa Mo Tpyady.

[leproagn4HOCTh OCYLIECTBICHHS IOCIEAYIOIIEr0 KOHTPOJS COCTaBIISIET
OJIMH pa3 B TPU IroJa.

4.3. JIns npoBeAeHMs POBEPKU B OpraHe Mo Tpyay (popMUpyeTcst KOMHUC-
cusi. Pe3ynpTaThl 1€AT€IbHOCTH KOMUCCUU O(OPMIIIOTCS B BUJIE€ CIIPABKH, B KOTO-
PO OTMEYAIOTCS BBISBICHHBIE HEIOCTATKU U IMPEIJIOKEHUSA MO WX YCTPAHECHMIO.
CnpaBka NOANMUCHIBAETCS MPEACENATENEM KOMUCCHH, CEKPETApPEM KOMHMCCUU H
BCEMH WICHAMU KOMHCCHUH, YYaCTBOBABIINMH B ITIPOBEPKE.

4.4. [InaHOBBIE TPOBEPKU OCYIIECTBISIOTCS HA OCHOBAaHWHU TOJIOBOTO IUIAHA
paboThI OpraHa mo Tpymay.

BHenaHoBbIE TPOBEPKH OCYILECTBIISIIOTCS HA OCHOBAHUM IPABOBBIX aKTOB
IIPUKA30B opraHa 1o tpyay. lIpu nposepke paccMaTrpuBaroTCs BCe BOIIPOCHI, CBsI-
3aHHBIE C MPEAOCTABICHUEM I'OCYJIaPCTBEHHON YCIyTH (KOMIUIEKCHBIE IPOBEPKN)
WJIM OTJEIbHBIC BOIPOCHI (TEMATHYECKHUE TTPOBEPKH).

[TpoBepku Takxke IPOBOIAT IO KOHKPETHOMY OOPAIICHUIO 3asIBUTEISL.



BHemaHOBbIE MTPOBEPKHU IMOJTHOTHI M KAa4eCTBA MPEJOCTABICHHS rocynap-
CTBEHHOH YCITyTH MTPOBOJATCA Ha OCHOBAaHUM OOpAaIlleHHsI TPaXk/1aH.
4.5. B mo0oe BpeMsi ¢ MOMEHTa PEruCcTpalry TOKYMEHTOB B OpPraHe 1o Tpy-

Ay 3asBUTCIIb HMMCCT IIPpaBO 3HAKOMHUTBLCA C NOKYMCHTAMHM M MAaTCpUuaJIaMH, Ka-
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CaIOIMMHUCS €r0 PaCCMOTPEHHS, €CIIM 3TO HE 3aTparuBaeT IpaBa, CBOOOMBI U 3a-
KOHHBIE UHTEPECHI IPYTUX JUI U €CIIM B YKa3aHHBIX JOKYMEHTAaX U MaTepuaiax He
COJZIEpKaTCs CBEICHUS], COCTABIIAIONIUE FOCY/IAPCTBEHHYIO WIIM UHYIO OXPaHSIEMYIO
dbenepanbHBIM 3aKOHOM TaiHY.

4.6. Opran no Tpyay, HOKHOCTHBIE JIUIIA OpraHa Mo Tpyay, MyHULIUNAb-
HBIE CIyXallUe, IPeI0CTaBISAIOIINE TOCYIAPCTBEHHYIO YCIYTY, HECYT OTBETCTBEH-
HOCTb 3a pelleHus u JiercTBus (0e31eicTBIe), MPUHUMAaeMbIe (OCYIECTBIISIEMBIE)
UMU B XOJI€ IPEIOCTABIEHUS TOCYJapCTBEHHOW YCIIYTH, 3a COOMIOAEHUE U UCTION-
HEHHE TOJIOKEHUN AJIMUHUCTPATUBHOIO PETIAMEHTA, MPAaBOBBIX akTOB Poccuii-
ckoil denepanuy U MPaBOBBIX akTOB CTaBPOMOJIBCKOTO Kpasi, YCTaHABIUBAIOIINX
TpeOOBaHUSI K PEOCTABICHUIO TOCYIapCTBEHHOM YCITyTH.

[lepcoHanpHass OTBETCTBEHHOCTh CIELUUAIMCTOB OpraHa Mo TPYyAY, OTBET-
CTBEHHBIX 32 HCIIOJIHEHHWE AJMUHHUCTPATHBHBIX MPOUEAYP, 3aKPEIUISIETCI B HUX
JOJIKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUHU C TPEOOBAHUSIMU 3aKOHOJATEIIbCTBA
Poccuiickoit @enepanuu u 3akoHoAaTeNbCTBa CTaBpOIOIBCKOTO Kpasi.

B ciyuae BbISIBIEHUSI HapyILICHUsS MpaB 3asiBUTENEH, MOpSAJIKAa U CPOKOB
pacCMOTPEHUSI 3alIPOCOB 3asIBUTENIEH, YTPAThl JOKYMEHTOB 3asBUTEJIC BUHOBHbBIC
JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOJATEILCTBOM PocCcHICKOM
®denepaluy, B TOM YUCIE JTUCHUIUIMHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
3aKOHOJIATEIBCTBOM O MYHULIMIIATIBHOM ciTyX0e.

4.7. YOpuauyeckue aula, UHAUBUAYAIbHBIC TIPEANPUHUMATENN, TPaXKIaHe,
UX OOBCAMHEHUS W OpraHu3alliu, KOTOPBIM MPEIOCTaBISICTCS TOCYAapCTBEHHAs
ycllyra, UMEIOT IIPaBo Ha JitoOble MPEeayCMOTPEHHBIE 3aKOHOJAaTENbCTBOM Poccuii-
ckoit Denepanuu GopMbl KOHTPOJSL 32 ACATENBHOCTBIO OpraHa Mo Tpyay IpH
PEAOCTABIEHUN UM F'OCYIAPCTBEHHOM yCIYTH.

4.8. FOpuauyeckue nuia, MHAMBUAYaIbHbIE TPEANPUHUMATEN, TPaKIaHe,
X OOBEAVMHEHUS U OPTaHU3AIMH B CIIy4ae BBISBICHUS (DAKTOB HAPYIIIEHUS MTOPS-
Ka MPEeJOCTaBICHUS TOCYJapCTBEHHOW YCIYrd WM HEHAJJIeKAIIEer0 UCIOJHEHUS
AJIMUHUCTPaTUBHOTO pETJaMeHTa BIIpaBe OOpPaTUTHCSA C KAJIOOOW B OpPTaHbl U
K JIOJDKHOCTHBIM JIMIIaM, YKa3aHHBIM B NMYHKTE 5.2 AJIMUHUCTPATUBHOIO peria-
MEHTA.

Kanoba MokeT ObITH MpEACTaBICHA HA JUYHOM IpPHUEME, HAMpaBieHa IO-
YTOBBIM OTIPABJICHUEM WU B JICKTPOHHOM BHUJIE CIIOCOOOM, IIPETYCMOTPEHHBIM B
NyHKTE 5.3 AAMUHUCTPATUBHOTO PETJIAMEHTA.

3. I[OCSE’%_]IEBHB BHECY, EBI:H)H/I) [HOPAJOK OBXAJIOBAHUA
EHMA ENC BE3/IEMCTBU ) OPTAHA,
I[TPEJOCTABJIAIOLIEIO F O YIAPCTBEHHYIO YCJIYIY,

MHOTI'O®YHK I/IOHAJ'H:HOF O LLEHTPA ITPEJJOCTABJIEHU S
TOCYAAPCTBEHHBIX 1 MYHULMITAJIBHBIX YCJIVT, OPTAHU3 AL,
YKA3AHHBIX B UACTHU 1.1 CTATBU 16 ®EJEPAJILHOIO 3AKOHA «Ob

OPTAHU3ALIVU ITPEJOCTABJIEHUA TOCYJAPCTBEHHBIX 1

MYHUIAITAJIBHBIX YCIIYI», A TAKXKE UX JOJDKHOCTHBIX JIUL, MV -
HI/H_II/IHAJ'H:HI)IX CIIY KAIINX, PABOTHHUKOB



5.1. NUudopmarus 15 3auHTEPECOBAHHBIX JIMI 00 MX MpaBe Ha J0CyaeOHOe
(BHECyneOHOe) oOxanoBaHue nercTBui (Oe3meicTBrs) U (MIN) pelIeHUuH, TIPUHS -
ThIX (OCYILIECTBIEHHBIX) B X0JI€ MIPEAOCTABICHUS TOCYIapCTBEHHOMN yCIyru

3asBUTENIb UMEET NpaBO Ha JocyaeOHoe (BHecyneOHOoe) 00KalloBaHUE pe-
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meHuit u (i) aercTBuil (0e3neicTBUS ), TPUHSITHIX (OCYIIECTBICHHBIX) OPraHOM
0 TPYAY, €r0 JIOJKHOCTHBIMHU JUUAMH, MYHUIIMIAIbHBIMHA CIIYXAllUMU B XOJ€
PENOCTABICHUS TOCYJAPCTBEHHOW YCIYIM B MOpPSAJIKE, MPEIyCMOTPEHHOM IJia-
Boi1 2.1 ®@enepanbHoro 3akoHa «O0 opraHu3aIy MPeA0CTaBICHHS TOCYIAPCTBEH -
HBIX 1 MyHULMINIAJIBHBIX yCIyD» (Aaliee - xkanooa).

5.2. Oprassl MECTHOTO CaMOYTIPABJIEHUS U YIIOJITHOMOYEHHBIE HA PACCMOTpE-
HUE KaJ00bI JIMIIa, KOTOPBIM MOXKET ObITh HalpaBjeHa jkano0a 3asBUTENS B 10CY-
neOHOM (BHECYIEOHOM) TIOPSIIKE

Kanmoba mMoxeT ObITh TIOJIaHA 3asBUTEJIEM WUJIM €r0 YIIOJTHOMOYEHHBIM MIpe-
CTaBUTEJIEM B MUCbMEHHOHN (DOpMe Ha PYCCKOM S3bIKE Ha OyMa>KHOM HOCHUTEJIE T10-
YTOBBIM OTIIPABJICHUEM JIMOO B JEKTPOHHOM BHUJE, a TAKXKE MPU JTUYHOM IpHEMe
3asIBUTEJS WK €r0 YIOJTHOMOYEHHOTO MPEICTABUTES:

Ha uMs raBbl Kypckoro MyHHIIMNaabHOTO oKpyra CTaBpoOnoJIbCKOTO Kpas,
B ClIy4ae e€Clu 00XKaIIyI0TCS pelleHus U AercTBus (0e3/elicTBIE) HaYallbHUKA Op-
raHa o Tpyny;

Ha UMs HadaJIbHUKA OpTaHa 1Mo TPYILY, B CIIydae eCiid 00KaITyIOTCS PEIICHUS
u nerctBusa (Oe3eiicTBHE) OpraHa 1o TpyOy, €ro JOHKHOCTHBIX JIML, MYyHHUIM-
MaJbHBIX CITYXKaIUX.

B cinydae nmogaum xanoObl YIOJIHOMOYEHHBIM MPEICTABUTENEM 3asiBUTENS
IPEJICTABISAIOTCS TOKYMEHT, YAOCTOBEPSIIOUIUN €ro JIMYHOCTh, U JIOKYMEHT, MOA-
TBEPKIAIOLIUI €r0 TTOJTHOMOYHS Ha OCYIIECTBICHUE ACUCTBUM OT UMEHU 3aBUTE-
751, o)OPMIICHHBIN B COOTBETCTBHM C 3aKoHOnaTeabcTBoM Poccuiickoit denepa-
1007078

’Kanoba paccmarpuBaeTcsi B COOTBETCTBUU C MOCTAHOBIEHUEM aIMUHUCTpPA-
uun Kypckoro MyHunmnaiabHOro okpyra CTaBpomoJbCKOro Kpas oT 28 ampens
2021 . Ne 376 «O6 ytBepxaeHuu IlomokeHuss 00 OCOOCHHOCTSAX IOIAYH M
paccMOTpeHus xKano0d Ha pemieHus U JercTBus (0e31ecTBUE) aIMUHUCTpAIUU
Kypckoro mynunumnaneHoro oxkpyra CTaBpOIOJIBCKOTO Kpasi, €€ CTPYKTYPHBIX
MO/IPA3ICNICHUI U TEPPUTOPUATILHBIX OPTraHOB, OOJAJAIOIINX MPaBaMH IOpUIAYE-
CKOTO JIMIla, MyHULIMOAIbHBIX yupexaeHuit Kypckoro MyHUIIMIAIbHOTO OKpyra
CraBponoasCKOro Kpasi, IpeoCTaBISIONIUX TOCYIapCTBEHHbIE U (MJIM) MYHUIIU-
najbHbIE YCIYTU, U UX JOJDKHOCTHBIX JIMI, MYHUITUTIAJIBHBIX CIY>KaIlUX, MYHHIIH -
NajabHOTO Ka3zeHHOro yupexaeHusi Kypckoro MynununaibHoro okpyra CraBpo-
NOJILCKOTO Kpasi « MHOTro(yHKIIMOHAIBHBINA LIEHTP NPEIO0CTABICHUS TOCYIapCTBEH -
HBIX U MYHUIIMTAIbHBIX YCIYT» U €r0 paOOTHUKOBY.

5.3. Cnoco6bl UHPOPMUPOBAHUS 3aSIBUTEINSI O MOPSIKE MOJAYU U PACCMOT-
peHus xKajnoObl, B TOM YKCJIE C UCTHOJIb30BaHUeM EnuHOro moprana u permoHalib-
HOTO TopTalia

NudopmupoBanre 3asBUTENS O MOPSAKE MONAYM M PACCMOTPEHUS JKa0ObI
OCYIIECTBIISCTCS MPU JUYHOM TpHeMe, mo TenedoHy, Ha OPUIIMATHLHOM CaiTe
aJMUHUCTpALNKU, EAMHOM MOpTaje u peruoHaIbHOM MOpTAaJeE.

5.4. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIMX MOPAIOK J10-
cyaeoHoro (BHeCy1e0HOro) 00anoBaHusl pelIeHU U AeicTBUM (0e3aeiicTBUS) Op-



ra”a, MpeI0CTaBISIONIETO TOCYIapCTBEHHYIO YCIIYTY, a TaKKe €Tr0 JOKHOCTHBIX
JIUT], MyHUITITAJTBHBIX CITYKaITAX
[Topsimok nocyne6Horo (BHECYyneOHOT0) 00KamoBaHUs PEIICHUN U JeHCTBUI

(Oe3nelicTBUs) opraHa IO TPYAY, €ro JAOHKHOCTHBIX JIML, MyHUIIMIAIbHBIX CIIy-
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KalUX, pEryJIupyeTcs:
®denepanbabiM 3akoHOM OT 27 mrons 2010 . Ne 210-d3 «O6 opranuzaiuu
PEIO0CTABIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIIYI»;

nocrtaHoBieHneMm IlpaBurensctBa Poccuiickoit denepauuu or 16 aBrycra
2012 . Ne 840 «O mopsinke Momaund U pacCMOTPEHHUS KajJo0 Ha pelIeHUs U Jei-
cTBus (Oe3nericTBue) (penepaibHbIX OPraHOB UCTIOJHUTEIBHON BIACTH U UX JOJIXK-
HOCTHBIX JIMII, (pesiepanbHbIX TOCYAaPCTBEHHBIX CIIY>KAILKX, TOJKHOCTHBIX JIUI TO-
CYIapCTBEHHBIX BHEOIOMKETHBIX (oHIOB Poccuiickoit denepaiyu, rocy1apcTBEH-
HBIX KOpPIOPALMid, HAJIEJIEHHBIX B COOTBETCTBUU C (efepalibHbIMU 3aKOHAMU TOJI-
HOMOYMSIMH T10 MPEJOCTABICHUIO TOCYIAPCTBEHHBIX YCIYT B YCTAaHOBJIEHHOU ce-
pe AEATENbHOCTH, U UX JOJKHOCTHBIX JIMI, OPTaHU3ALMHI, IPETyCMOTPEHHBIX Ya-
cteio 1.1 crarpu 16 denepanbHoro 3akoHa «O0 OpraHU3alvK MPEA0CTABICHUS T0-
CYIapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT», U UX PAOOTHUKOB, a TaKKe€ MHOTO-
(YHKITMOHAIBHBIX LIEHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX W MYHHIIUMAIb-
HBIX YCIIYT U UX PaOOTHUKOBY;

nocranoBiieareM IlpaButenbcTBa Poccuiickoit denepanum ot 20 HOSOPs
2012 . Ne 1198 «O ¢enepanpHON rocyaapcTBEHHON MH(POPMAILIMOHHON CcHCTEME,
obecrnieunBarolei npouecc a0cynedHoro (BHeCyaeOHOro) 00kaioBaHus PEIICHUN
u JeiicTBuil (0e31eMCTBUS), COBEPILCHHBIX MPU MPEIOCTABICHUU TOCYAapCTBEH-
HBIX U MYHUIIUIAIbHBIX YCITYT»;

noctaHoBienreM IIpaBurenbctBa CTaBpOIMOIBCKOTO Kpas oT 22 Hog0ps
2013 1. No 428-nm «O6 ytBepxkjaenuu IlonokeHus 00 OCOOCHHOCTSAX MOAAYU U
paccMOTpeHus kajno0d Ha pelieHust u nerlcTBus (0e3neicTBre) OpraHOB UCIIOIHU -
TeapHOM BiacTH CTaBPOMOJIBCKOTO Kpas, MPEIOCTAaBISIOMINX TOCYyJapCTBEHHbIE
YCIYTH, U WX JOJDKHOCTHBIX JIMI, TOCYJAPCTBEHHBIX TPaXTAHCKUX CIYKaIUX
CTaBpoIoNIbCKOTO Kpasi, MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTaBICHUS TOCy-
JTApCTBEHHBIX W MYHUIIMITAIBHBIX yCIyT B CTaBpOIOIBCKOM Kpae M WX pabOTHU-
KOBY;

MOCTAHOBJIICHHMEM aJIMHUHHUCTpauuu Kypckoro MyHUIMIIAIBHOTO OKpyTa
Craspononsckoro kpas ot 28 anpens 2021 r. Ne 376 «O6 yrBepxkaenun [lonoxe-
HUSL 00 OCOOEHHOCTSX MOJAYM M PACCMOTPEHUS KaJI00 Ha peleHUs U JEHCTBUS
(Oe3nerictBue) anmMuHucTpauuu Kypckoro MmyHununanbHoro okpyra CraBporiosb-
CKOTO Kpasi, €¢ CTPYKTYPHBIX NOJpa3AesIeHUid U TEPPUTOPHUAIIbLHBIX OpraHOB, 00Ja-
JA0UX MPaBaMU IOPUIMYECKOTO JIMIA, MyHUIIMNANIbHBIX yupexaeHuid Kypckoro
MYHULHANAIBHOTO OKpyra CTaBpOITONIBCKOTO Kpas, MPEIOCTABISIONIUX TOCyAap-
CTBEHHbIC W (WJIM) MYHULHUIAIbHBIE YCIYTH, U UX JOHKHOCTHBIX JIMI, MYHHIIU-
NaJbHBIX CIY’KAIIUX, MYHUIIMIIAJBHOIO Ka3eHHOTo yupexaeHus Kypckoro mMmyHu-
munanbHoro okpyra CraBpomnosibckoro kpas «MHOTroQyHKIIMOHAIbHBIA LIEHTP
IpPEJOCTABICHUS! TOCYJApPCTBEHHBIX U MYHULUNAIbHBIX YCIYT» U €ro paboTHH-
KOBY.

5.5. Pazmenienne napopmannu Ha EquHOM moprasie U permoHajJbHOM MOP-
Tajne



Nudopmanus, ykasanHas B pasnene 5 AJIMUHHCTPATHBHOTO PETIAMEHTA,
MOJUICKUT 00s3aTeIbHOMY pa3MelleHUI0 Ha EanHOM mopTane M pernoHalbHOM
ropraie.

HavanpHuk oTaema no opraHu3aiiOHHBIM

1 00IIUM BOIIPOCaM aIMUHUCTpAIIUU

Kypckoro MmyHAIMnagssHOro okpyra

CTaBponoabCKoro Kpas JLA Ky

[Ipunoxenne Ne 1

K AJIMHHUCTPAaTUBHOMY PpErJaMEeHTy IPeIOCTaBICHUs
YIPaBJICHUEM TPYyJa U COLMAIbHOMN 3alIUThl HACEICHHUS
aaMuHHACTpanuu Kypckoro MyHHMIUNAIbHOTO OKpyTa
CTaBpomnonbCcKOro Kpas TOCYJapCTBEHHOM  yCIIyru
«OcCylIecTBICHUE YBEJOMUTEIbHON PErHCTPALUN KOJI-
JEKTUBHBIX JIOTOBOPOB, TEPPUTOPUANIBHBIX, OTpacie-
BbIX (MEKOTPACJIEBBIX) U MHBIX COIVIALIEHUM, 3aKItoya-
€MBIX Ha TEPPUTOPHATIBHOM YPOBHE COLUAIBHOIO MapT-
HEPCTBa»

BJIOK-CXEMA
MOCJIEIOBATENBHOCTH aIMUHUCTPATUBHBIX IEUCTBUI MPU IPEIOCTABICHUU
YIOPABJICHUEM TPYAa U COUMATbHON 3aIlIUThl HACEJIEHUS aIMUHUCTPALUN
Kypckoro mynununanisHoro okpyra CTaBponosibCKOro Kpast roCy1apCTBEHHON
yciyru « OcyliecTBI€HHE YBEIOMUTENbHOW PErUCTPALlMN KOJUIEKTUBHBIX
JOTOBOPOB, TEPPUTOPUATIBHBIX, OTPACIEBBIX (MEXKOTPACIEBBIX) U UHBIX
COTJIALIEHNH, 3aKIIFOYAEMBIX Ha TEPPUTOPUAIIBHOM YPOBHE COLIMAIBHOTO
NapTHEPCTBA»

NudbopmupoBaHre U KOHCYIETHPOBAHUE 3aBUTEINS 110 BO-
IIPOCY MPENOCTABICHHSI TOCYTAPCTBEHHON YCIYTH
[Ipuem u perucrpanus JOKyMEHTOB Ha MPEAOCTABICHHE
rOCYIApCTBEHHOW YCIYTH

VYBenoMuTeNnbHasE pErucTparus KouieK- OTKa3 B Ipe10CTaBICHUN FOCYJapCTBEH-
TUBHOTO JIOTOBOPA, COTJIAIICHUS HOM yCIyTH

VYBenomIieHHe 3asBUTENISI O PETUCTPAIIIT VBenomiienne 00 OTKase

KOJIJIEKTUBHOTO JJOTOBOPA, COTIAIICHUS

O6>xaioBaHue AeUCTBUM (Oe31eHCTBHA) yIIpaBIECHUs TPY-
Jla ¥ COLMAJIbHON 3aIlIUThl HACEJICHUS aIMUHUCTPAIIUU

Kypckoro mynunumnanbHoro okpyra CTaBpoInoyibCKoro
Kpas, a TaKKC €ro JOJKHOCTHBIX JIMI, MYHUIIUTIAJIbHBIX

CITYXKaIUX

| |

YIOBIECTBOPEHHE 5KaJT0O0BI | | OTKa3 B yAOBICTBOPCHUH JKAJIOOBI
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[Tpunoxenue No 2

K AJIMUHUCTPATUBHOMY DETJIAMEHTY MpPEeIOCTaBICHUS
yIOpaBlIeHUEM TPyJa U COIMAIbHOM 3alUThl HACEICHUS
aaMuHHUCTpanu Kypckoro MyHUIMIATIBHOTO OKpyra
CTaBpoOIONIbCKOTO  Kpas TOCyAapCTBEHHOM  YCIyTH
«Ocy1iecTBiIeHHE YBEAOMUTEIBHON perucTpanuu Koi-
JIEKTUBHBIX JIOTOBOPOB, TEPPUTOPUAIBHBIX, OTpacie-
BbIX (MEXOTpACJIEBbIX) U UHBIX COIJIALICHUM, 3aKItoya-
€MbIX Ha TEPPUTOPUATBHOM YPOBHE COLIMAIBHOIO MapT-
HEPCTBa»

OOPMA

YKYPHAIJI YUETA 3AIIPOCOB 3ASIBUTEJIEM
10 YBEJOMUTEIBHON PETUCTPALIMU KOJUIEKTUBHBIX JOTOBOPOB, COTJIAILICHUN

[lopsnkoBbI HOMED 3anUCH

Jlara u Bxoasmuii Homep 3anpoca 3asiBUTENS

HanmenoBaHne u nmpaBoOBOM CTATYC 3asABUTENS, IOYTOBBIN
azpec, KOHTaKTHbIE HOMepa TeleoHOB, Qakca, ajapec
AIIEKTPOHHOM NOYTHI

HanMeHoBaHuEe KOJIJIEKTUBHOI'O A0roBopa, COTrJIalcCHUs,
CpPOK ACUCTBUA, daTa MMOAITMCAHNA

CBeneHusl O CTOPOHAX, 3aKJIIOUMBIINX KOJIJIEKTUBHBIN J10-
rOBOp, COIVIALIEHHE, IOPUINYECKUE aapeca, HOMepa KOH-
TaKTHBIX TeJIe(pOHOB, (akca, agpeca 3JIEKTPOHHOU MOYTHI

YucneHHOCTh pa0OTHHUKOB, HA KOTOPBIX PacIpOCTPaHSECT-
Csl KOJUIEKTUBHBIN JOTOBOP, COTIAIICHUE

Jlata peructpauuu M PErucTpalMOHHBIA HOMEP KOJUICK-
THUBHOT'O JIOTOBOPA, COTJIAIICHUS

JlaTta u ncxonsuui HOMEP BBIOAHHOIO (HAIIPaBJIEHHOIO)
3asIBUTENIO YBEAOMIICHUSL O PETUCTPALIMN KOJUIEKTUBHOTO
JIOTOBOpA, cornamieHus (0e3 3aMmeyaHuil)

JlaTta 1 UCXOASAIIUH HOMEDP BBIJAHHOTO (HAIMPaBJIEHHOIO)
3asBUTEIIO YBEJOMIJICHUSI O PETUCTPALMHU KOJUICKTUBHOTO
JIOTOBOpA, CoTJianieHus (¢ 3aMeYaHusIMu )

JlaTa 1 UCXOASIIMM HOMEDP BBIIAHHOIO (HAIpPaBJIEHHOIO)
3asBUTENIO YBEJAOMJICHUSI 00 OTKa3ze B MpPEIOCTaBICHUHU
rOCyAapCTBEHHOU YCIyTH

[Ipumeuanue




ITpunoxxenue Ne 3

K AJMHUHUCTPAaTUBHOMY DEIJIAMEHTY INpEI0CTaBICHHUS
rOCYJJapCTBEHHOM YCIIyTH yINpaBlIeHUEM TpyZa U COLHU-
aJIbHOW 3aIlUThl HaceleHus agMuHucTpanuu Kypckoro
MYHUIUNAIBHOTO OKpyra CTaBpoOIOJIbCKOTO — Kpas
«Ocy1ecTBIeHHE YBEJOMUTEIBHON PErucTpaluy KO-
JIEKTUBHBIX JIOTOBOPOB, TEPPUTOPUANBHBIX, OTpacie-
BBIX (MEXOTpACIEBBIX) U MHBIX COIJIAIICHUH, 3aKII04a-
eMbIX Ha TEPPUTOPHATIBHOM YPOBHE COLIMAIBHOTO MapT-
HEpPCTBa»

dopma

Ha Gmanke nucema VYrpasiieHue Tpyla U COUUAIBHON 3aIlUTHI
3asIBUTEIIA HacesleHns: aamuHucTpanuu Kypckoro my-
HALMNAIBHOTO OKpyra CTaBpOnojbCKOro

Kpas

3AITIPOC

[Ipomry nmperocTaBUTh TOCYJaPCTBEHHYIO YCIYTY 10 YBEIOMUTEIBHON PEru-
cTpauuu

(moJIHOE HAaMEHOBAHKE KOJUIEKTUBHOI'O JOTOBOPA, COTTIAILICHHS)

HaumenoBaHne u mpaBoOBOM CTATYC 3asiBUTEIIS:

[TouToBBIi aapec 3asaBuTENS (IO KOTOPOMY JOJIKEH OBITh HAIPABIIEH OTBET):

Afpec 3IIeKTPOHHOMN MOYTHI 3asBUTEJIS:
KonTtaktHble HOMEpa TenedoHOB, pakca 3asiBUTENS:

Coob11aro cineayrone CBeICHUs:

(cBeneHust 0 CTOPOHAX, 3aKJIFOUUBIIMX KOJUIEKTUBHBIN JOTOBOP, COTJIAIICHHE,
IOpUINYECKUE a/ipeca, HoMepa KOHTAaKTHBIX Tese(oHOB, (akca,
azipeca 3JIEKTPOHHOM IOYTHI)

(4uceHHOCTh paOOTHUKOB, HA KOTOPBIX PACHPOCTPAHIETCS KOJUIEKTUBHBIN
JIOTOBOP, COTJIAIIEHUE)

JaTta COCTaBJICHHUA 3aIIipoca



3asiBUTEIIb (IpeCTABUTEND 3aBUTENS):

(1OJIKHOCTBD) (moamucek) (pammnus, uMs, OTYECTBO
(pu HANTUYWH))



[Tpunoxxenne Ne 4
K AJMHUHUCTPAaTHUBHOMY DEIJIAMEHTY INpeI0CTaBICHUS
yIpaBJI€HUEM TPYyJla U COLMAIbHOM 3alUThl HAaCEJICHUs
anMuHHcTpaunu Kypckoro MyHHIMNAIbHOTO OKpyTa
CraBpoInoNbCKOro Kpas TOCYJapCTBEHHOW  YCIIyIH
«OcCylIeCTBIEHUE YBEJOMUTENBHON PETUCTPALUU KOJI-
JIEKTUBHBIX JIOTOBOPOB, TEPPUTOPUANIBHBIX, OTpacie-
BBIX (MEXOTpAC]EBbIX) U MHBIX COIJIAIIEHUH, 3aKiI04a-
eMbIX Ha TEPPUTOPHATILHOM YPOBHE COLIMAIBHOTO MapT-

HEPCTBA»
dopma
Ha 6manke nucema
YIIPABJICHUA TPYJia U COLMAIIBHOMN (HauMeHOBaHUE 3asBUTEIIS)
3aIUTHl HACEJICHUS aIMUHUCTPAIIUU
Kypckoro myHunmnaspHOro okpyra (anpec sasBuTes)
CraBponoabCcKoro Kpas
YBEJAOMJIEHUE

O perucTpanuu

(HaI/IMeHOBaHI/Ie KOJUICKTHUBHOI'O A0Ir0OBOpAa, COFJ'IaI_HeHI/ISI)

VYrpasieHue TpyJa ¥ COLMAJIbHOM 3aIUTHl HACEJICHHS aJMUHHCTPALUU
Kypckoro MmynununansHoro okpyra CTaBponojabCKOro Kpasi COo0IIaeT, 4To

(HaI/IMeHOBaHI/Ie KOJUICKTHUBHOI'O 10Ir0BOpa, COFJ'IaI_HeHI/Iﬂ)
3apEruCTPUPOBAHO 20 1., perucTpaniOHHbIN HOMED
(1aTa peructparum)

VYcnoBusi  KOJUIEKTUBHOTO — JIOTOBOpA,  COIVIALLICHMS,  YXYALIAIONIUE
MOJIO)KEHHE PAOOTHUKOB IO CPABHEHUIO C TPYAOBBIM 3aKOHOJATEIHCTBOM H
UHBIMA HOPMAaTUBHBIMH IPABOBBIMH aKTaMH, COJEPKAIIMMH HOPMBI TPYAOBOTO
MIpaBa, HE BBISIBJICHBI.

OnHOBpEMEHHO peKOMEHyeM (YKa3bIBaCTCs IPU HEOOXOAMMOCTH):

Havansank
(YnoJIHOMOYEHHOE JIHIIO)

(moanuce) (pamumnus, uMst, OTIECTBO
(Tpy HAJTUYHH) )



IIpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY DEIJIAMEHTY NPEIOCTaBICHUS
YIPaBIEHUEM TPyAa U COLMAIBHON 3allIUThl HACEICHMUS
agMuHHCTpanun Kypckoro MyHHMIMIIaIbHOTO OKpyTa
CraBpoIoibCcKOro Kpas TrOCyAapCTBEHHOW  YCIyTH
«OcCylIeCTBIEHUE YBEJOMUTEIBHON PETUCTPALIUU KOJI-
JIEKTUBHBIX JIOTOBOPOB, TEPPUTOPUAIBHBIX, OTpacie-
BBIX (MEXOTpACIEBBIX) U MHBIX COIJIAIICHUH, 3aKiI0va-
€MBIX Ha TEPPUTOPUATIBHOM YPOBHE COLIMAIBHOIO MapT-
HEPCTBA»

OOPMA

Ha Ganke nucema
YIIPaBJIEHUS TPYJla U COLMAJIbHOU
3alUThl HACCJICHUA aIMUHUCTPALlNU (HauMeHOBaHHE MPEACTaBUTEICH CTOPOH,
KprKOFO MYHHHHHaHI)HOFO Oprra IIOAIINCAaBIINX KOJIIEKTUBHBIN AO0TroBOp,
COTJIallIeHue, aapeca)
CTaBpOnoJbCKOro Kpas

(HaMeHOBaHUE 3asBUTEISI, apec)

YBEJAOMJIEHUE

O perucTpauuu

(HaI/IMCHOBaHI/Ie KOJUICKTHBHOI'O 10Ir0BOpa, COFJ'IaH_IeHI/IH)

VYrpasiieHHe TpyJa W COLMAIBHOM 3aIIUTHI HACEJICHHS aJMUHUCTPALUU
Kypckoro mynununansHoro okpyra CTaBpomnoiabCKOro Kpast COo0IaeT, 4To

(HamMeHOBaHWE KOJUIEKTUBHOTO JIOTOBOPA, COTJIAIIICHUS )
3apErucCTPUPOBAHO 20 r., perucTpanuoHHbII HOMED
(maTta peructparum)

[Ipu peructpanuu KOJJIEKTUBHOTO JOTOBOPA, COTJIAIICHUS BbISIBICHBI
CICAYIOIIUE YCIOBUS, yXY/IIAIOMIUE IOJO0KEHHE PAOOTHUKOB IO CPABHEHUIO C
TPYZOBBIM 3aKOHOJIATEIHCTBOM M HWHBIMH HOPMATHUBHBIMH IIPAaBOBBIMH aKTaMH,
COAEpIKAIMMU HOPMBI TPYAOBOI'O IIpaBa:

(ycrmoBHs KOJUIGKTHBHOTO IOTOBOPA, COTJIAIICHHMS, YXYAIAOIINE TTOJI0KEHNE paOOTHUKOB
(Ne myHKTa, CTaTHH, pa3zena u T.II., B 3aBUCHMOCTH OT CTPYKTYPhI KOJUIEKTHBHOTO JIOTOBOpA,
COTJIAIICHUS) 1 HOPMATUBHBIN TIPABOBOM aKT, IO CPABHEHUIO C KOTOPHIM YCIOBUS
KOJJICKTHBHOTO JIOTOBOPA, COTJIAIICHUS YXYAIIAIOT MMOJI0KeHHE pabOoTHUKOB (N myHKTa, CTaThH
HOPMAaTUBHOT'O MPABOBOT'O aKTa))

VYcnosusa CornamieHusi, yxyAlIalONIME MOJ0KEHUE pPaOOTHUKOB 10
CPaBHEHHMIO C TPYJOBBIM 3aKOHOJIATEIbCTBOM M HWHBIMH HOPMATHUBHBIMHU
MPABOBBIMU aKTaMU, COACPKAIMMHU HOPMBI TPYJIOBOTO MpaBa, HEJIEUCTBUTEIbHbI
Y HE MOJIeKaT MPUMEHEHUIO.

OnHOBpEMEHHO peKOMEHAYeM (YKa3bIBaeTCs IIPU HEOOXOIUMOCTH):

Havaneauk
(YTIO-THOMOYEHHOE JIUIIO)

(moamuce) (pammnus, uMs, OTYECTBO
(pu HANTUYUN))



[Ipunoxenne Ne 6

K AJIMAHUCTPAaTHBHOMY PETJIaMEHTY NpPEeIOCTaBICHHUSI
YIIPaBICHUEM TPyAAa U COLMAIBHOM 3allUTHI Hacelle-
HUS  agMUHACTparu  KypcKoro MyHHIMIIAIBHOTO
okpyra CTaBpOmoJbCKOTO Kpasi TOCYJIapCTBEHHOMN
yenyru «OcyIecTBIeHHE YBEIOMHUTEIBHON perucTpa-
LUA KOJUIEKTUBHBIX JOTNOBOPOB, TEPPUTOPUAIBHBIX,
OTpacjeBbIX (MEXKOTPACIECBBIX) U WHBIX COTJIAIICHHH,
3aKJIF0YaEMBIX Ha TEPPUTOPUATHHOM YPOBHE COIUAIIb-
HOTO MTAPTHEPCTBA»

O®OPMA

Ha Onanke nmucema
yIPABJICHUSI TPYIa U COITUATBHON
3aIATHI HACCIICHHSI aIMUHHUCTPAIIAN
Kypckoro MyHUIIMIIaIbHOTO OKpyTa
CTaBpOMOJILCKOTO Kpast

(T"'ocynapcTBeHHast HHCTIEKIMSI TPY1a B
CraBpoIonbCKOM Kpae, aJipec)

COOBIIEHHME
O BBISIBJIEHHBIX YCJIOBHUAX KOJUIEKTUBHOI'O JOTOBOPA, COTJIAIICHHS,
YXYIIAOIINX MTOJIOKEHUE PAOOTHUKOB

VYrpaBienue TpyAa U COIMAIBHOW 3alllUThl HACENIEHUS aIMUHUCTpAILUU
Kypckoro mynununansHoro okpyra CTaBpomnoiasCKOro Kpast COo01aeT, 4To

(HaI/IMeHOBaHI/IC KOJUICKTUBHOI'O 1OT0OBOpa, COr J'IaI_HeHI/ISI)
3apEruCTPUPOBAHO 20 1., perucTpauMOHHbIN HOMED
(laTa peructpanum)

[Ipn perucrtpauuy KOJUIEKTMBHOIO JOTOBOPA, COIVIAIICHUS BBISBICHBI
CIIEYIOIINE YCIOBUA, YXYIIIAIOIIKUE TMOJOKEHHE PaOOTHUKOB MO CPAaBHEHUIO C
TPYZIOBBIM 3aKOHOJATEIbCTBOM M WHBIMH HOPMATHBHBIMU IIPABOBBIMHM AKTAMM,
COJIEpKAIMHU HOPMBI TPYIOBOTO MPABA:

(yci1oBHsI KOJJIEKTUBHOT'O I0TOBOpA, COTJIAIIECHUS, YXYALIAIOIIUE MOJI0KeHHe paOOTHUKOB (Ne
IYHKTa, CTaThbH, pa3jiena | T.II., B 3aBUCHMOCTH OT CTPYKTYPBI KOJUIEKTUBHOTO I0TOBOPA,
COTJIAIIICHNUS) U HOPMATUBHBIN MMPABOBOM aKT, 110 CPABHEHUIO C KOTOPHIM YCIIOBHS
KOJIJIEKTUBHOTO JIOTOBOPA, COTJIAIIEHHs] YXYALIAIOT MOJI0KeHHEe paboTHUKOB (Ne MyHKTa, CTaThbH
HOPMAaTHUBHOTO MPABOBOTO aKTa))

Havaneauk
(YrOTHOMOYEHHOE JIHIIO)

(moanuce) (pamuus, UMs1, OTYECTBO
(mpu HANTUYKHK) )



IIpunoxenue Ne 7

K AJIMUHUCTPAaTUBHOMY DEIVIAMEHTY NPEIOCTaBICHUS
YIPaBIEHUEM TPyAa U COLMAILHON 3alIUThl HACEICHMUS
agMuHMCTpanuu Kypckoro MyHUIMIAIBHOTO OKpyra
CraBpoIoibCKOro  Kpas TIOCyJapCTBEHHOM  YCIIyIH
«OcCyLIeCTBIEHUE YBEJOMUTEIBHON PETUCTPALIUU KOJI-
JIEKTUBHBIX JIOTOBOPOB, TEPPUTOPUANIBHBIX, OTpaciie-
BBIX (MEXOTpACIEBBIX) U MHBIX COIJIAIICHUH, 3aKI04a-
€MBIX Ha TEPPUTOPUAIBHOM YPOBHE COLIMAIBHOIO MapT-
HEPCTBA»

OOPMA

Ha 6manke nucema
yHOpaBJIeHUs TPyla U COLUATbHON
3alIUTHl HACEeJIEHUS aIMUHUCTPALIUU (azpec 3asBHTENS)
Kypckoro MyHUIIMIANBHOTO OKpyTa
CtaBponoJyibCKOro Kpas

(HaMMEHOBAHUE 3asIBUTEIIS)

YBEJAOMJIEHUE
00 OTKa3e B IIPEIOCTABICHUU FOCY1aPCTBEHHOMN yCiryru « OCyIeCTBIEHHE
YBEJAOMUTEIBHOU PETUCTPALUU KOJJIEKTUBHBIX JIOTOBOPOB, TEPPUTOPUAIIBHBIX,
OTpacieBbIX (MEKOTPACICBBIX) M MHBIX COTJIAIICHU, 3aKITI0YaeMbIX Ha
TEPPUTOPUAIIBHOM YPOBHE COLIMATIBLHOTO NTAPTHEPCTBAY»

PykoBoacTBysice HOpmamu 3akoHojarenbcTBa Poccuiickon ®enepanuu u
IOJIOXKECHUAMU AJMUHUCTPATUBHOIO PEIVIAMEHTA MPEIOCTABICHUS TOCYIAPCTBEH-
HOM yciayru «OCyIecTBIEHUE YBEAOMUTEIBHON PETUCTPALMN KOJUIEKTUBHBIX J0-
rOBOPOB, TEPPUTOPUAIBHBIX, OTPACIIEBBIX (MEKOTPACIIEBBIX) U UHBIX COTJIAIICHUH,
3aKJII0YAaEMbIX Ha TEPPUTOPUATIBHOM YPOBHE COLIMAIBHOTO ITAPTHEPCTBA» B IIPEO-
CTaBJICHUH TOCYyAapCTBEHHOM yciyru no Bamemy 3ampocy ot 20
____roja OTKa3aHo

(ocHOBaHME OTKa3a)

HavansHuk
(YIOJIHOMOYEHHOE JIHIIO)

(moamuce) (pamunus, uMst, OTIECTBO
(pu HANMTM4MMK))
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	На информационных стендах в здании органа по труду, на официальном сайте администрации, Едином портале, региональном портале и в государственной информационной системе Ставропольского края «Региональный реестр государственных услуг (функций)» (далее - регио-нальный реестр) размещается и поддерживается в актуальном состоянии следующая информация:
	текст Административного регламента;
	блок-схема последовательности административных действий при предоставлении государственной услуги «Осуществление уведомительной регистрации коллективных договоров, территориальных, отраслевых (межотраслевых) и иных соглашений, заключаемых на территориальном уровне социального партнерства», указанная в приложении № 1 к Административному регламенту;
	график работы органа по труду, почтовый адрес, номера телефонов, адреса интернет-сайта и электронной почты, по которым заявители могут получать необходимую информацию и документы.
	Доступ к информации о сроках и порядке предоставления государственной услуги, размещенной на Едином портале, региональном портале и официальном сайте администрации, осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.

	​ 2. СТАНДАРТ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННОЙ УСЛУГИ
	3
	2.1. Наименование государственной услуги - осуществление уведомительной регистрации коллективных договоров, территориальных, отраслевых (межотраслевых) и иных соглашений, заключаемых на территориальном уровне социального партнерства
	Государственная услуга предоставляется органом по труду.
	Запрещено требовать от заявителя осуществления действий, в том числе согласований, необходимых для получения государственной услуги и свя-
	занных с обращением в иные организации, участвующие в предоставлении государственной услуги, за исключением получения услуг, включенных в Перечень услуг, которые являются необходимыми и обязательными для предоставления органами исполнительной власти Ставропольского края государственных услуги и предоставляются организациями, участвующими в предоставлении государственных услуг, утверждаемый правовым актом Правительства Ставропольского края.
	уведомительная регистрация коллективного договора, соглашения с занесением соответствующей информации в журнал учета запросов заявителей по уведомительной регистрации коллективных договоров, соглашений (далее - журнал учета запросов заявителей) по форме согласно приложению № 2 к Административному регламенту, и выдача (направление) заявителю уведомления о регистрации коллективного договора, соглашения;
	отказ в предоставлении государственной услуги с уведомлением заявителя и занесением соответствующей информации в журнал учета запросов заявителей.
	2.4. Срок предоставления государственной услуги, срок приостановления предоставления государственной услуги в случае, если возможность приостановления предусмотрена нормативными правовыми актами Российской Федерации, нормативными правовыми актами Ставропольского края, сроки выдачи (направления) документов, являющихся результатом предоставления государственной услуги
	Срок предоставления государственной услуги не может превышать 17 рабочих дней со дня регистрации запроса и документов, необходимых для предоставления государственной услуги, в органе по труду.
	Срок выдачи (направления) уведомления об отказе в предоставлении государственной услуги не может превышать 3 рабочих дней со дня регистрации запроса и документов, необходимых для предоставления государственной услуги, в органе по труду.
	Запрещается требовать от заявителя:
	представления документов и информации или осуществления действий, предоставление или осуществление которых не предусмотрено нормативными правовыми актами Российской Федерации и нормативными правовыми актами Ставропольского края, регулирующими отношения, возникающие в связи с предоставлением государственной услуги;
	представления документов и информации, которые находятся в распоряжении органов, предоставляющих государственные услуги, иных организаций, участвующих в предоставлении государственной услуги, в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Ставропольского края, муниципальными правовыми актами, за исключением документов, указанных в части 6 статьи 7 Федерального закона «Об организации предоставления государственных и муниципальных услуг»;
	г) выявление документально подтвержденного факта (признаков) ошибочного или противоправного действия (бездействия) должностного лица органа по труду, муниципального служащего, при первоначальном отказе в приеме документов, необходимых для предоставления государственной услуги, либо в предоставлении государственной услуги, о чем в письменном виде за подписью начальника органа по труду при первоначальном отказе в прие-
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	ме документов, необходимых для предоставления государственной услуги, уведомляется заявитель, а также приносятся извинения за доставленные неудобства.

	Запрос о предоставлении государственной услуги регистрируется специалмистом в журнале учета запросов заявителей в течение 15 минут.
	Вход в помещение, предназначенное для предоставления государствен-ной услуги, помещения, в которых предоставляются государственные услуги, должны соответствовать установленным законодательством Российской Фед-ерации и законодательством Ставропольского края требованиям обеспечения комфортными условиями, в том числе обеспечения возможности реализации прав инвалидов и лиц с ограниченными возможностями на получение по их заявлениям государственной услуги.
	Центральный вход в здание должен быть оборудован пандусом, удоб-ным для въезда в здание инвалидных кресел-колясок.
	Порядок обеспечения условий доступности для инвалидов объектов социальной, инженерной и транспортной инфраструктур и предоставляемых услуг, а также оказания им при этом необходимой помощи устанавливается нормами Федерального закона от 1 декабря 2014 г. № 419-ФЗ «О внесении изменений в отдельные законодательные акты Российской Федерации по вопросам социальной защиты инвалидов в связи с ратификацией Конвенции о правах инвалидов», а также принятыми в соответствии с ним иными нормативными правовыми актами.
	Показателями доступности и качества государственной услуги являются:
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	прием и регистрация документов на предоставление государственной услуги;
	уведомительная регистрация коллективного договора, соглашения;
	3.3. Описание административных процедур
	Специалист органа по труду регистрирует факт обращения заявителя в журнале по форме, устанавливаемой органом по труду.
	осуществляет подготовку уведомления заявителю о регистрации коллективного договора, соглашения по форме согласно приложению № 4 к Административному регламенту (по форме согласно приложению № 5 к Административному регламенту, если в коллективном договоре, соглашении выявлены условия, ухудшающие положение работников по сравнению с трудовым законодательством и иными нормативными правовыми актами, содержащими нормы трудового права) и представляет его, а также запрос и иные документы, поступившие от заявителя в соответствии с требованиями Административного регламента, начальнику органа по труду или уполномоченному им должностному лицу для рассмотрения и принятия решения.
	выдает (направляет) заявителю уведомление о регистрации коллективного договора, соглашения (один экземпляр коллективного договора, соглашения остается на хранение в органе по труду в течение всего срока действия, остальные экземпляры коллективного договора, соглашения вместе с уведомлением о регистрации выдаются (направляются) заявителю);

	Результатом административной процедуры является выдача (направ-ление) заявителю уведомления о регистрации коллективного договора, соглашения.
	В случае если при экспертизе содержания коллективного договора, соглашения выявлены условия, ухудшающие положение работников по сравнению с трудовым законодательством и иными нормативными правовыми актами, содержащими нормы трудового права, специалист органа по труду сообщается об этом:
	представителям сторон, подписавшим коллективный договор, соглашение по форме согласно приложению № 5 к Административному регламенту;
	в Государственную инспекцию труда в Ставропольском крае по форме согласно приложению № 6 к Административному регламенту.
	3.3.4. Отказ в предоставлении государственной услуги.
	Указанная административная процедура выполняется специалистом органа по труду.
	Специалист органа по труду осуществляет подготовку уведомления заявителю об отказе в предоставлении государственной услуги по форме согласно приложению № 7 к Административному регламенту и представляет его, а также запрос и иные документы, поступившие от заявителя в соответствии с требованиями Административного регламента, начальнику органа по труду или уполномоченному им должностному лицу для рассмотрения и принятия решения.
	Результатом административной процедуры является выдача (направление) заявителю исправленного взамен ранее выданного уведомления о регистрации коллективного договора, соглашения или сообщения об отсутствии таких опечаток и (или) ошибок.
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