AIMUHHUCTPAIIUA KYPCKOI'O MYHHUIIMITIAJIBHOI'O OKPYTA
CTABPOITIOJIBCKOI'O KPASA

HOCTAHOBJIEHMUJE

25 suBaps 2023 r. cr-nia Kypckas Ne 63

006 YTBEPIKICHUU AJIMUHUCTPATHBHOIO pErjaMeHTa NPEJOCTaBICHUsS aIMUHU-
crpauueii Kypckoro myHunumnaabHoro okpyra CTaBpOIOJbCKOTO Kpasi MYHHUIIM-
najapHOM ycinyru «[IpueM B MyHHITMTIAIbHYIO COOCTBEHHOCTh NMPHUBATU3UPOBAHHBIX
JKUJIBIX ITOMEILICHUI

B coorBerctBuun ¢ XunumnasiM kojaekcoM Poccuiickoit denepannu, 3aKo-
HOoM Poccuiickoit @enepaunu ot 04 urosnst 1991 r. Ne 1541-1 «O npuBaTuzanuu
xuuniHoro ¢oraa B Poccuiickoit denepanun», denepanbHbIM 3aKOHOM OT
27 nrons 2010 r. Ne 210-®3 «OO6 opraHuzanuu MpeoCTaBICHHS TOCYIapPCTBEH-
HBIX U MYHHUITUIIAJIBHBIX YCIyT», [lopsakoM pa3paOOTKU U YTBEPKICHHUS aJIMUHU-
crpauueit Kypckoro myHununaibHoro okpyra CtaBpOIoibCKOTO Kpas aJMUHU-
CTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHUS MYHUIIMNAIBHBIX YCIIYT, YTBEPXKICH-
HBIM [MOCTaHOBJIEHHEM agMUHKUCTpauu Kypckoro MyHununaisHoro okpyra Cras-
ponosnbckoro kpas ot 29 mapra 2021 r. Ne 265, IlepeuHeM MyHHIIUITAIIBHBIX
yCIIYT, MPEeAoCTaBIsIeMbIX agMUHUCTpareit Kypckoro MyHHMIIMNIATIBLHOTO OKpyra
CTaBponosibCKOTO Kpasi, CTPYKTYPHBIMU TIOApa3AeieHus MU aaMuHuctpanuu Kyp-
CKOI'0 MYHUIIMIAJILHOTO OKpyra CTaBpOMOJbCKOTO Kpasi, MyHHUIIUTIAIbHBIMU YUpe-
xaeHusaMu Kypckoro mMyHununaibHoro okpyra CTaBpOIOJIBCKOTO Kpas, YTBEp-
JKJICHHBIM MOCTAHOBJICHUEM aJMUHHUCTpaluu KypCcKOro MyHUIIMIIAIBHOTO OKpyra
Craspononbsckoro kpas ot 01 mapra 2021 r. Ne 135, anpmunuctpanus Kypckoro
MYHUIUTIAIBHOTO OKpyra CTaBpOIOJIbCKOrO Kpast

I[TOCTAHOBJIAET:

1. YTBepanuTh npunaraeMblii AJIMUHUCTPATUBHBIN PErJIAMEHT MpPEIOCTaBIIe-
HUs aaMuHucTpannen Kypckoro MmyHunumnansHoro okpyra CTaBpomnosIbCKOro Kpast
MyHULUNanbHOU ycinyru «lIpuemM B MyHHIIMIAIBHYIO COOCTBEHHOCTh MPUBATH3M-
POBAHHBIX KWIbIX OMELIEHUI» (J1anee - AIMUHUCTPATUBHBIN PETIaMEHT).

2. Otnenly UMYHIECTBEHHBIX W 3€MEJbHBIX OTHOIIEHUN aJMUHHCTPALINU
Kypckoro mynunumansHoro okpyra CTaBpOIOJIBCKOTO Kpasi 00€CTIeUnTh BBITION -
HEHUE AJIMUHHUCTPATUBHOTO PETIaMEHTA.
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3. Otaeny o opraHu3allMOHHBIM U 00IIMM BOIlpocaM aaMUHUCTpauuu Kyp-
CKOr0 MYHHUIIMNAJILHOTO OKpyra CTaBpomnoJibCcKOro Kpas oQuIManibHO 0OHApOI0-
BaTh HACTOSIIEE MOCTAHOBICHHE HAa OQUIIMAIBHOM caiiTe agmMuHHcTpanun Kyp-
CKOTO MYHHIIMITAJLHOTO OKpyra CTaBpOMOJbCKOTO Kpas B HWH(OPMAIMOHHO-TE-
JIEKOMMYHUKalMOHHOM ceTH «HTepHeT».

4. Hacrositiiee mOCTaHOBIIEHHE BCTYNAET B CHILY CO JIHS €ro O(UIIUATBEHOTO
oOHapo10BaHUs Ha OPUITHATBHOM caiiTe aAMUHUCTpanu Kypckoro MyHUIUNa b-
HOro okpyra CTaBpOIMOJIbCKOTO Kpas B HWHGOPMAIMOHHO-TEIEKOMMYHHKAIU-
oHHOU ceTH «/IHTepHET.

BpeMeHHO UCIIOJHAIOMINAN TOJTHOMOYUS IJIaBbl

Kypckoro MyHHIMIIATBHOTO OKpyTa

CTaBpOIOJabCKOTO Kpas, MEPBbIA 3aMECTUTENb IJ1aBbl

agMuHHCTpanuu Kypckoro MyHUIIMNIATIbHOTO

okpyra CTaBpOInoJbCKOro Kpas [1.B.babuues



YTBEPXJEH

MIOCTAHOBJIICHUEM aIMUHUCTPALIUU
Kypckoro MyHUIIMIIAIbHOTO OKpYyTa
CraBpOonoiabCKOro Kpas
ot 25 suBapsa 2023 . Ne 63

AIMUHHUCTPATHUBHbBLIA PETJTAMEHT
IPENOCTaBICHUS aIMMHUCTPpanen Kypckoro MyHHIIMIIAIBHOTO OKpyTa
CraBponosbCKOro Kpasi MyHUIUIIAIbHOU yeinyru «lIpueM B MyHUIIMIIANIBHYIO
COOCTBEHHOCTb MPUBATU3UPOBAHHBIX KUJIBIX TOMEILICHUI

1. OBILIME ITOJIOKEHU A

1.1. IIpeamer perynupoBaHus AAIMUHUCTPATUBHOTO pETJIaMeHTa

AJIMUHUCTPaTUBHBIA  pErJaMEHT  NPEJOCTABICHUS  aJIMUHUCTpaluen
Kypckoro mynununansHoro oxpyra CTaBponoJIbCKOro Kpasi MYHHLHIAJIbHOM
ycayru «llpueM B MyHUIIMIANBHYIO COOCTBEHHOCTh MPUBATHU3UPOBAHHBIX JKHIIBIX
NOMEIIECHUID» (Aajlee COOTBETCTBEHHO - AJIMUHUCTPAaTUBHBIN  pPErIaMEHT,
MYHHUIMOAIbHAS ~ yCJIyra) YyCTAaHABIMBAET CPOKM M  IOCJIEI0BATEIbHOCTD
aAMUHUCTPATUBHBIX  mpouenyp  (nedctBuil)  agmuHuctpauuu  Kypckoro
MyHUIMNAIBHOTO  OKpyra CTaBpOINOJBCKOTO Kpas 10  MPEeAOCTaBIICHUIO
MyHULANIAIBHOW  YCIyTM  3adABUTENSAM,  YKa3aHHbIM B IIyHKTe 1.2
AJIMMUHUCTPATUBHOI'O PETJIaMEHTA.

1.2. 3asBUTENIMU MYHULIMIIAJILHON YCIYTH SABIISIOTCS TpaXkJaHe, MpUBaTH-
3UpPOBABIIUE >KUJIbIE MMOMEIICHUS, SBIISIOMIMECS Il HUX €IMHCTBEHHBIM MECTOM
NOCTOSIHHOTO TPOKMBAHUS, KEJAIOIINE MEepeIaTh MPUHAIJISKAIIME UM Ha MpPaBe
COOCTBEHHOCTH U CBOOOJHBIE OT O0S3aTE€NBCTB KUJIbIE MOMEIICHHUs B COOCT-
BEHHOCTh Kypckoro myHuIunaibHoro okxpyra CraBpoIonbCKOro kpas (na-
Jiee - 3asABUTEb ).

OT “MeHH 3asiBUTEINS 3a MIPENOCTABIEHUEM MYHHUIIMIAIBHON YCIyTy BIPaBe
o0paTUThCA €ro 3aKOHHBIM TMpEeACTaBUTEIb HJIM HHOE JOBEPEHHOE JHIO (Ja-
Jiee - PEeACTABUTEND 3asSBUTENS).

1.3. TpeGoBaHusl K NOPAAKY HHPOPMUPOBAHUS O MPEIOCTABIEHUN MYHHIIH-
NaJbHOM yCIIyTH

1.3.1. Uadopmanus o MecTe HaAXOXKJIACHUS U Tpaduke paboThl aIMUHUCTpA-
muu Kypckoro mynuiunansHoro okpyra CTaBpomnoiabCKoro kKpas (Jganee - aiMUHH -
cTparus).

Mecto Haxoxnaenus agMuHuctpamuu: 357850, CtaBpononbckuil kpai, Kyp-
ckul paiioH, cranuna Kypckas, nepeynok IIkonbnbiii, 12.

['paduk paboOTHl aAMUHUCTPAIIUN: TTOHEAEIBHUK - naTHULA: ¢ 8.00 10 12.00
u c 14.00 no 17.00 gacos.

1.3.2. CrpaBounbIit TenedoH aqxMuHACTpanuu: (87964) 6-45-06.



1.3.3. Anpec opunuanbHOrO caita aAMUHHUCTPAIMH B UH()OPMAIIMOHHO-Te-
JeKOMMYHHUKallMOHHOM cetu «UWHTepHer» (manee - cetb «MHTepHET»):
KypCKuil-okpyr.pd (nanee - opuimanbHbIil cCalT aMUHUCTPALIH).
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1.3.4. Anpec AIEKTPOHHOMN MIOYTHI aIMUHUCTPALINU:
econom-akmr-sk@yandex.ru.

1.3.5. Ilopsimok momyyeHust nHGOpPMAIMK 3asBUTENIEM 10 BOMPOCAM IMPEo-
CTaBJICHUS MYHUIIUTIAJILHOW YCIyTH, YCIYT, HEOOXOAUMBIX U OOSI3aTENIbHBIX IS
NPEIOCTABICHUSI MyHUITUTIATLHOM YCIYTH, CBEICHUM O XOJIe UX MPEAOCTABICHHUS,
B TOM YHUCJI€ C MCTOJb30BaHUEM (eJepallbHON TOCYIapCTBEHHON MH(POPMAIMOH-
HOW cucTeMbl «EMHBIN TOPTal rOCYIapCTBEHHBIX U MYHUITUTIATBLHBIX yeIyT ((pyH-
KITAH)».

[Tomy4yenre nHGOpMAIIUK 3aIBUTEIIEM 110 BOITPOCAM MIPEIOCTABICHUS MYHH-
LUNATBHON YCIIYTH, a TAKXKE CBEJICHUW O XOJI€ MPEAOCTABIECHUS MYHHIIUIIAIBHON
YCIIYTH OCYIIECTBIISIETCS TOCPEICTBOM:

JUYHOTO OOpallleHusl 3asBUTENSI B aJMUHUCTpanuio mo azapecy: 357850,
CraBpononbsckuid kpaii, Kypckuit paiton, cranuna Kypckas, nepeynok IIIkonbHBIH,
12, xkabuner 205;

MUCBMEHHOTO OOpaleHusl 3asBUTENSl MyTEM HAMpPaBJICHHUsS] MOYTOBBIX OT-
npasieHuid no aapecy: 357850, CraBpononbsckuil kpail, Kypckuil paiioH, cTaHuia
Kypckas, nepeynok [konbHbIl, 12;

oOpamienus o Tenedony anmuuuctpauu: (87964) 6-45-06;

oOparierus B hopMe IMEKTPOHHOTO JTOKYMEHTA:

C WCIOJb30BAHMEM DJJICKTPOHHOW TOYTHI aJIMUHHCTpPAlUU: econom-akmr-
sk@yandex.ru;

C HCTIOb30BaHueM ceTu « HTepHeT» myTeM HampaBieHus: oOparieHuil B de-
JEpAJIbHYIO0 TOCYAApCTBEHHYI0 MH(OPMALMOHHYI0 cucteMy «EnuHbIi mopran ro-
CYIapCTBEHHBIX M MYHUIIMNAJIBHBIX YCAYT (GyHKUUN)» (najnee - equHbIi mopTani)
no ajpecy: www.gosuslugi.ru u rocygapcTBEHHYI0 HH(POPMAIIMOHHYIO CUCTEMY
CraBpononbckoro kpast «llopranm rocymapCTBEHHBIX M MYHUIUMIAJIBHBIX YCIYT
(pyHKIIMIT), TPpEAOCTaBISIEMBIX (MCIOJIHIEMBIX) OpraHaMu HCIIOJTHUTEIBHON Bia-
cti CTaBpOMnosIbCKOTO Kpasi U OpraHaMu MECTHOTO CaMOYITpaBICHUS MyHUIUTIAIb-
HBIX oOpa3zoBanuii CTaBpOMOJIBCKOTO Kpash» (Aajiee - perdoHalbHBIN MOpTai) IO
anpecy: www.26gosuslugi.ru.

1.3.6. [Topsaok, popma u MecTo pa3MenieHuss HHPOPMAIIHH, B TOM YHCIIE Ha
CTEHJaX B MECTax MPEAOCTaBICHUS MYHUIIMINAILHON YCIyTH, yCIIyT, HEOOXOIH-
MBIX U 00S3aTEeNbHBIX ISl PEAOCTABICHNUS MYHUITUTIATBHOW yCIIYTH, a TaKXKE B
cetu «HTEpHET» Ha OQUITMATBHBIX CAUTaX aJIMHUHUCTPAIIUNA, HHBIX OpPTraHU3aIlfi,
YYaCTBYIOIIHUX B MIPEIOCTABICHUN MYyHHUITUTIATBHON YCITYTH.

Ha nadopMarimoHHBIX CTeHIaX aAMUHUCTPAIMH B JOCTYITHBIX JIsI O3HAKOM-
JICHUSI MeCTaX W Ha O(UIMAILHOM CalTe aJMUHUCTPAIlUU Pa3MEIIAIOTCS U TOJI-
JIEP>KUBAIOTCS B AKTyaJIbHOM COCTOSIHUM:


http://www.26gosuslugi.ru/
http://www.gosuslugi.ru/
mailto:econom-akmr-sk@yandex.ru
mailto:econom-akmr-sk@yandex.ru
mailto:econom-akmr-sk@yandex.ru

OJI0K-CXeMa MPEeN0CTaBICHN aIMUHUCTPAlEed MyYHULIUIIAIbHON YCIIYTH CO-
IJ1aCHO MPWJIOKEHUIO | K AAMUHUCTPAaTUBHOMY PETJIAMEHTY;
TEKCT AIMUHUCTPATUBHOIO PEIIAMEHTA;
rpaduk paboThl aAMUHUCTpPALIMH, IOYTOBBIN afpec, HoMepa TenedOoHOB, al-
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peca oUIMAIBHOTO CaiiTa M AIIEKTPOHHOW MOYTHl aAMUHHUCTPALIMH, 110 KOTOPBIM
3asIBUTEIb MOXKET MOIYYUTh HEOOXOIUMYIO0 HH(POPMAIUIO U JJOKYMEHTHI;

CBEJICHHUS O JOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MY-
HULIAMAIBHON YCITYTH.

Ha enuHOoM moprane ¥ pernoHajabHOM NOPTaje Pa3MEIIAIOTCs CIEeIYOLUe
WH(OPMAIIMOHHBIE MaTePUAIBI:

MOJTHO€ HAaMMEHOBAaHUE, TOJHBIN TOYTOBBINM agpec U rpaduk padoThl aaMHU-
HUCTpAIINH;

CIPAaBOYHBIE TEIEPOHBI, 0 KOTOPHIM MOXXHO MOJIYYUTh UH(POPMALIUIO O I0-
pAIKE IPEIOCTABICHUS MyHUIIMTNIAIbHON YCIYyTH;

aJpec IEKTPOHHOU MOYTHI;

NOPSAJIOK MOJTy4YeHUs MHGOPMAILIMK 3asBUTENIEM IO BOIPOCAM MPeI0CTaBIIe-
HUS MYHULMNAIbHOM YCIIYTH, CBEAEHUN O pe3yabTaTax Npel0CTABICHUS MyHHULIH-

MaJbHOU yCIYTH;

O MOPSAJKE U CPOKAX MPEAOCTABICHNS MYHUIUIIAILHON YCIYTH.

1.3.7 Uudopmanius o mopsiike ¥ CpoKax MPEeIOoCTaBICHUS MYHUIIUITATILHON
yCIIyTH, OCHOBaHHAsl Ha CBEICHUSAX 00 ycilyrax, colepkauuxcs B (eaepanbHOM
rocyIapcTBeHHOW WHGOPMAIMOHHON cucteMe «®DenepanbHbIl peecTp Tocyaap-
CTBEHHBIX U MYHHUITUTIATBHBIX YCIyT ((PyHKIHIA)» ¥ TOCYTapCTBEHHON WH(MOpMAITH-
OHHOM cructeMe CTaBpOIONIbCKOrO Kpast « PernoHanbHbIi peecTp rocyaapCTBEHHBIX
yeuyr (dyHKuuid)» (nanee - pervoHalibHBIA peecTp), pa3MelleHHas Ha €IMHOM
nopTaje, peruoHajIbHOM MOopTajie U O(QUIHAIBHOM CaiTe aAMUHUCTPALIMH, TIPEIO-
CTaBJISIETCS 3asIBUTENIO OECIUIATHO.

Joctyn k uHopmalm o Cpokax U MOpsAKE MPEA0CTABICHUS MyHHUIIUIATb-
HOM yCIIyTH, pa3MeIIeHHON Ha €IMHOM MopTalie, peTHOHAIBHOM MopTaje U OPUIu-
aJbHOM CaiiTe aIMUHUCTPAIIMHU, OCYIIECTBISETCS O€3 BHIMOJIHEHUS 3asBUTENIEM Ka-
KUX-JIM00 TpeOOBaHUM, B TOM YHuCIe 0€3 UCIOIb30BaHUs IPOrPaMMHOTO o0ecrieye-
HUSI, YCTAaHOBKA KOTOPOTO HAa TEXHUYECKUE CPEICTBA 3asBUTENS TpeOyeT 3aKiroue-
HUS JIMIIEH3MOHHOTO WJIM MHOTO COTJIAIIIEHUS C MPaBOO0IaIaTeIeM MPOrpaMMHOTO
obecrieueHus1, MpeIyCMaTpUBAIOIIETO B3UMAaHUE TIJIAThl, PETUCTPAIUIO WU aBTOPH -
3aLMI0 3aABUTEIIS, WU IPEJOCTABICHUE UM NIEPCOHATIBHBIX JaHHBIX.

2. CTAHJAPT ITPEJOCTABIIEHIA
MYHUNIUITAJIBHOU YCIIYTU

2.1. HaumeHoBaHMEe MYHUIIUIIAIBHON YCIYTH
HanMeHoBaHrMe MYHHITMTAIBHONW YCIYTH - TIPUEM B MYHHIIMITAIILHYIO COO-
CTBEHHOCTb MPUBATU3UPOBAHHBIX JKUJIBIX TOMEIICHUH.



2.2. HauMeHOBaHME aIMUHUCTPALMU, €€ CTPYKTYPHOI'O IOAPA3AEICHUS UIN
TEPPUTOPHUAIIBHOTO OPraHa, MPEIOCTABIISIIONIEr0 MyHUIUNAIBHYIO YCIyTy, a TaK-
K€ HAMMEHOBAHMUS BCEX MHBIX OpPraHU3alui, YYacCTBYIOIIMX B IPEAOCTABICHUU
MYHUIIMNAIBHOW YCIYTH, OOpalieHrue B KOTOpble HEOOXOAUMO IS MpeoCTaBIie-
HUSI MyHHUIIMNIATBHON yCIIyTH
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MyHununaibHas yciyra npeaocTaBiaseTcs aAMUHUCTPALIUCH.

OTBETCTBEHHBIM 32 MPEAOCTABICHUE MYHULHUIAIBHOW YCIYTH SBISETCS
OTZIEJl MMYILIECTBEHHBIX W 3€MEJIbHBIX OTHOUIEHWW aaMHUHHUCTpaiuu Kypckoro
MYHULUANAIBHOTO OKpyra CTaBpOIOIbCKOro Kpas (Jajee - OTAeNl UMYIIECTBEHHbIX
U 3€MEJIbHBIX OTHOIIIECHU).

Opransl, y4acTBYIOIIME B IPEACTABICHUA MyHULIMTIATLHONU YCIYTH:

TEPPUTOPUAIIBHBIA OpraH MuHHCTEpCTBA BHYTpEeHHUX Jies1 Poccuiickon Pe-
Jepalyu B cepe MUTpalIuy;

®denepanbHas ciy)k0a TOCYJIapCTBEHHOW pETUCTpAIlMH, KajacTpa W Kap-
torpaduu (nanee - Pocpeectp).

3anpemiaercss TpeOOBAaTh OT 3asBUTENSI OCYIIECTBICHUS ICHCTBUN, B TOM
YHCJIC COTJIACOBAHUMN, HEOOXOIMUMBIX ISl TIOMYyYEHUS MYHUIIUIAIBLHOW YCIYTH |
CBSI3aHHBIX C OOpallleHHEeM B WHBbIE TOCYAAPCTBEHHBIE OPraHbl, OPraHbl MECTHOTO
CaMOyIpaBJIE€HUs, OPTaHU3AlMH, YYaCTBYIOIIME B MPEIOCTABICHUN MYHMIUIIAJIb-
HOM YCIIyTH, 3a UCKJIIOUCHHEM MOJYYEHUSI YCIYT U MOJYy4YEHUS JOKYMEHTOB U UH-
(dopMannu, NpeJoCTABISIEMBIX B PE3yJIbTaTe MPEJOCTABICHHS TAKUX YCIYT, BKIIIO-
4yeHHBIX B [lepedyeHs yciyr, KOTOphIE SBISIOTCS HEOOXOIUMBIMU U 0053aTEIbHBIMU

JUIS. TIPEIOCTaBJICHUS] aMUHUCTPALIME MYHUIUTIAIBHBIX YCIYT W TPeao-
CTaBJIAIOTCA OPraHU3alMsIMHU, YYAaCTBYIOIIMMH B IPEIOCTABICHUH MYHHUIUIIAJb-
HBIX YCIIyT, yTBepkaaeMblil pemienneM Coseta Kypckoro MyHUIIMIIATIBHOTO OKpPY -
ra CTaBpOIOJIbCKOrO Kpas.

2.3. Onucanue pe3yiabTata NpeJoCTaBICHUS] MyHUIIUIIATIbHON YCIYTH

2.3.1. Pe3ynbTaToM npeaocTaBiICHUs] MyHUIIUIIATILHOW YCIIYTHU SIBJISIETCS:

npuHATHE B coOcTBeHHOCTh Kypckoro mynurunanpHOro okpyra CraBpo-
MOJILCKOTO Kpas (fajiee - MyHHIIMIaIbHasi COOCTBEHHOCTD) MPUBATU3UPOBAHHOTO
YKUJIOTO TTOMEIIEHHS U 3aKJIIOUYCHHE C 3asIBUTENIEM JOTOBOPA COLMAIBHOTO Halima
Ha ATO JKWJIOE ITOMELIEHHUE;

YBEJOMJIEHHE 00 OTKa3€ B MPEIOCTABICHUU MYHUIIMIAIBHON YCIIyTH.

2.4. Cpok npeoCcTaBICHUs] MyHUIIMNIATbHON YCIYTH, B TOM YHCIIE C YYETOM
HEO0OXOIUMOCTH OOpAIllEHUs B UHBIE OpraHU3allMK, YYACTBYIOIIUE B IPEIOCTABIIC-
HUW MYHUIUIIAJIBHON YCIYTH, CPOK IMPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHMIIH-
NaJbHOM YCIYTH B CIy4ae, €ClId BO3MOYKHOCTh IIPUOCTAHOBIICHUS MPEyCMOTPEHA
HOPMAaTHBHBIMU MpPaBOBbIMU akTamu Poccuiickonn denepaunu, HOPMATUBHBIMU
npaBOBbIMU akTaMu CTaBpPOMOJIbCKOTO Kpasi, MyHULIMIAIbHBIMU IMPABOBBIMU aKTa-
MU, CpPOKHM BbIJaud (HAMpaBJEHUS) JOKYMEHTOB, SBISIONIUXCS PE3yJIbTaTOM
PEAOCTABICHUS MYHUIIMNIATBHON yCIIyTH



Cpok npenocTaBieHUs] MyHUIIMIAIBHON yclIyTH - 18 pabounx qHEd co aHs
perucTpauuy 3asBICHUS W NPWIAraeMbIX JOKYMEHTOB. B yKa3aHHBIM CPOK HeE
BKJIIOYAETCA MOAINMCAHUE JOrOBOpa IEpeladyd U JI0roBOpa COLMAIBHOIO HanuMma, a
TaKXe CPOK OCYLIECTBIICHUS FOCYAAPCTBEHHON PETUCTPALIMU IIEPEXOAA MpaBa co0-
CTBEHHOCTH Ha JKHJIO€ IIOMELIEHUE.
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[IpnocTaHoBIEHNE MPEAOCTABICHUS MYHULHIIAJIBHON YCIyTH HE MNpeny-
CMOTPEHO.

Cpok HampaBieHUsl TOKYMEHTOB, SBIIIOIIMXCA PE3YyJIbTaTOM IMPEAOCTaBIIEe-
HUS MYHULHIAIBHON yCiIyrd, - 1 pabouuil AeHb CO AHS NPHUHATUS DPELICHHS O
npeaocTaBieHuu (00 0TKaze B MPEAOCTABICHUN) MYHULIUTTIAIIBHON YCITYTH.

Cpok Bbl1auu JOKYMEHTOB, SIBJISIOIIMXCS PE3YyJIbTATOM MPEIOCTABICHUS MY -
HULUTNIATBHOM YCIYTH, - B IEHb OOpallleHus 3asBUTENS CO JIHS NPUHATHS PEIICHUS
O MPEJO0CTaBICHUH (OTKA3€ B MPEJOCTABICHUH ) MyHUIIMIIAIBbHON YCIYTH.

2.5. HopMartuBHBbIE NpaBoOBbIe akThl Poccuiickoit @enepanuu, HOpMaTUBHBIE
npaBoBbI€ akThl CTaBPOMOJIBCKOTO Kpasi U MyHHILIMTIIATbHBIE TPABOBBIC AKTHI, PETY -
JUPYIOUIUE MPEAOCTABIEHNE MYHULIMTIIATBHON YCIIyTH

IIepeueHp HOpMATHUBHBIX ITPABOBBIX akTOB Poccuiickont denepanuu, Hopma-
TUBHBIX NPABOBBIX AKTOB CTaBPOIOJBCKOTO Kpas U MYHHUIUMNAIbHBIX MPABOBBIX
aKTOB, PEryJUPYIOIIUX MPEAOCTABICHUE MYHULHUIAIBHON YCIyrH (C yKa3aHHEM
UX PEKBU3UTOB U UCTOYHUKOB O(PUIIMATBHOTO OMYOIMKOBAaHUA), pa3MEIIEH B CETH
«HTepHer» Ha OQUUMATBLHOM CalWTe aJIMUHUCTpAllMd, HAa €JUHOM IopTajie, Ha
PETrHOHATIBHOM NOPTAJIE U B PETUOHATIBHOM PEECTPE.

2.6. VcuepnbiBaromuii NepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBET-
CTBUM C HOPMAaTHBHBIMM IPaBOBbIMU akTaMu Poccuiickon denepannn, HOpMaTUB-
HBIMHM IIPaBOBBIMHM akTamMH (CTaBpOINOJIBCKOTO Kpas, MyHHLHUIIAJIBHBIMU IPABOBBI-
MU aKTaMU JUIsl IPEIOCTaBICHUSI MyHUIIUIAIBHOM YCIYTH U YCIyT, HEOOXOAUMBIX
U 00s3aTENbHBIX JUISI MPEIOCTABICHUS MYHUIMIAIBHON YyCIyTd, MOAJNEKAIINX
MIPEICTABIICHUIO 3asIBUTEJIEM, CIIOCOOBI UX MOJTYYEHUS 3aABUTENIEM, B TOM UYHCIE B
ANEKTPOHHOM (hopme, TOPSIIOK UX MPE/ICTABICHUS

2.6.1. [Ina mpepocraBieHUss MYHHLMIAIBHOM YCIYTM 3asBUTENb WJIH €TI0
IpeICTaBUTENb 0OpalIaeTCs B aIMUHUCTPALMIO C 3asBJICHUEM O MPEJOCTABICHUU
MYHUIIMTAIBHON YCIYTH 1O (OpME COTIACHO MPUIIOKEHUIO 2 K AJMUHUCTPATHUB-
HOMY pErjlaMeHTy MOANUCAaHHBIM BCEMU COOCTBEHHUKAMH MPUBATU3UPOBAHHOTO
YKUJIOTO TOMEUIEHHUS. 32 HECOBEPILICHHOJIETHUX, HE JOCTUTIIINX BO3pACTa YEThIPHA-
JIIATH JIET, WM HEJIEeCIIOCOOHBIX IpaXk/laH PaCIUChIBAIOTCS 3aKOHHBIE MPECTABH -
Tenu. HecoBepieHHONETHIE, JOCTUTIIME BO3PacTa YEThIPHAALATH JIET, U OIPaHU-
YEHHO JIeeCIIOCOOHbIE IpaKJaHe CTaBAT MOJIMNCH CaMOCTOSITENIbHO C COTJIacus 3a-
KOHHOT'O IIPEICTaBUTEIIS.

K 3asBneHuIo npuiararTcs ClIeIyUIe J0KYMEHTHI:

1) o1MH W3 TOKYMEHTOB, YIOCTOBEPSIIOIINX JUYHOCTD 3asIBUTENS:



nacnopt rpaxnaanuHa Poccuiickont @enepannu (MpeacTaBiaseTcs rpaxkJIaHu-
HoM Poccuiickoit @enepanun);

BPEMEHHOE YJIOCTOBEPEHUE JIMYHOCTHU rpaxkiannHa Poccuiickoit @enepannu
(popma Ne 2I1) (mpeacrapisieTcst B ciiydae yTpaThl WM epeoGopMIeHHs macnop-
Ta rpaxaanuHa Poccuiickoit denepanun);

7

YIAOCTOBEPEHUE JIMYHOCTH (BOCHHBIM OHMJIET) BOCHHOCIY:XaIlero Poccuii-
ckoit denepanuu (MOXKET OBITh MPECTABICHO /IS YAOCTOBEPEHUS JTMYHOCTH BO-
eHHocykaiero Poccuiickoit @enepaiun);

MacMopT MHOCTPAHHOTO TPaKIaHWHA TUOO WHOW JOKYMEHT, YCTAaHOBJICHHBIN
dbenepanbHbIM 3aKOHOM WJIM MPU3HABAEMBIN B COOTBETCTBUU C MEXKIYHAPOIHBIM
JOTOBOPOM B Ka4eCTBE JOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTh MHOCTPAHHOTO
rpaxaanuHa (peAcTaBiseTcs JUisl yAOCTOBEPEHUS TUYHOCTH MHOCTPAHHOIO Tpa-
KIAHUHA);

yA0CTOBEepeHue OexeHna (MpeAcTaBisieTcsl Uisl YAOCTOBEPEHUS! JIMYHOCTH
1t (He TpaxkaaH Poccuiickoit @enepaiiun), Mpu3HaAHHBIX OCKEHIIAMU);

CBUJIETENILCTBO O PACCMOTPEHUM XOJaTaicTBa O MPU3HAHUU OSKEHIIaMU Ha
teppuropun Poccuiickoii ®denepaiivu 1o CymecTBy (MpeaCcTaBIsSeTCs s yI0CTO-
BEPEHUS JIMYHOCTH, XOJATAUCTBYIONIUX O MPU3HAHUM OCKEHIIEM Ha TEPPUTOPUU
Poccuiickoit @eneparun);

BUJI Ha XUTeNIbCTBO B Poccuiickoit denepaunn (mpeacrtaBisiercs s yI0-
CTOBEPEHUS JIMYHOCTH JIUIL 0€3 TpaKJaHCTBA, €CJIM OHU MOCTOSHHO MPOXKUBAIOT HA
teppuropun Poccuiickoit denepariun);

CBUJICTEJILCTBO O MPEJOCTABICHUU BPEMEHHOTO YOEXKHUIa HAa TEPPUTOPUU
Poccuiickoit denepanuu (mpeacTaBisercs: s YIOCTOBEPEHUS JMYHOCTH JIUIIA,
NOJIYYMBIIIEr0 BpeMeHHOe yoexuile Ha Teppuropun Poccuiickoit denepaiun);

paspenieHrue Ha BpeMEHHOE NpoKUBaHuE (MIPEACTABIISIETCS JUIsl yI0CTOBEPE-
HUSl JINYHOCTH JIMI] 0€3 Tpa)KJaHCTBA, BPEMEHHO MPOXKUBAIOIIMX HA TEPPUTOPHUU
Poccuniickoit @enepauni U1 HE HMMEIOMIHUX JTOKYMEHTA, YIOCTOBEPSAIOUIErO JIMY-
HOCTb);

2) TOKYMEHTbI, MOATBEPKAAOIINE MOJTHOMOYUS MTPEACTABUTEIIS 3aIBUTES:

JIOBEPEHHOCTH (MPECTABISAETCS MPU OOPAIICHUH YIIOTHOMOYEHHOTO Tpe-
CTaBUTEIISI 3aABUTENS);

CBUJIETEIIBCTBO O POKICHUU (MPEIACTABISACTCS MpU OOpaIeHUN POaUTEICH
HECOBEPILIEHHOJIETHUX JIETEN );

aKT OopraHa OIEKU U TOMEYUTEIbCTBA O Ha3HAYCHUM ONEKyHa (Mpe/ICTaB-
JsieTCs PpU 00paIlleHUU OTIEKYHa 3asBUTEIIS);

aKT opraHa OINEKH U MOIMEUUTEIbCTBA O Ha3HAYCHUH MONeUnuTeNs (MpeICcTaB-
JISIeTCS PU OOPAIICHUHN TTOTICYUTEIS 3asIBUTEIIS).



3) KONUMU TOKYMEHTOB, MOATBEPKAAIOIIHNX POJACTBEHHbBIE OTHOLIECHUS (CBU-
JETEIBCTBO O POXKACHHUH, CBUAETEILCTBO O 3aKJIIOUEHUHU Opaka, CIIpaBKa OpraHa
3aMKMCH AKTOB T'PAXkJAAHCKOTO COCTOSIHUS 00 U3MEHEHUH (paMMIInn);

4) npaBOyCTAHABIMBAIOLIME JOKYMEHTHI Ha MEPENABAEMOE JKUIIOE MTOMEILE-
HUe (JOrOBOp MPUBATHU3ALMU KUJIOTO MOMEIICHMS, CBUJETENLCTBO(a) O rocyaap-
CTBEHHOM perucrpanuu fpaBa COOCTBEHHOCTH Ha UJIO€ MmoMelleHue (IpeacraB-
JISIFOTCSL €CJIM TPAaBO HE 3aperuCTpUPOBAaHO B EIMHOM rocyapCTBEHHOM peecTpe
HE/IBUKUMOCTH);

5) paspelilieHre opraHa ONEKH U MONEYUTENbCTBA Ha MEpeaady *KUJIoro IMmo-
MEIIEHUSI B MYHHIIUIAIbHYIO COOCTBEHHOCTH, €CIH OJHHM U3 COOCTBEHHUKOB
KUJIOTO TIOMEILIEHUS SIBJISIETCSI HECOBEPIICHHOJICTHUN TpaKJIaHUH WU HeJlee-
CIOCOOHBIN IpakJIaHUH;

6) TeXHUYECKUI macnopT U (WIM) TEXHUYECKUH TUIaH 00BhEKTa HEIBUKUMO-
CTH HUJIOTO TIOMEIIEHUs (OpUTHHAI);

7) cripaBKu 00 OTCYTCTBUU 33JI0JKEHHOCTH 10 KOMMYHAJIBHBIM TJIATEKAM;

8) cripaBKa U3 HAJIOrOBOro opraHa 00 OTCYTCTBUU 33J0JDKEHHOCTH MO HAJIO-
Iy Ha UMYIIECTBO B OTHOIIEHUHU YKUJIOTO MOMEIIECHHUS, MOJIeKAIIETO Mepeaaye B
MYHHUIIUTIATBHYIO COOCTBEHHOCTD;

9) IOKyMEHT, MOATBEP>KIAIONINNA OTCYTCTBUE (HAIMYME) TMEpEeriaHuPOBKU
KUJIOTO TTOMEIEHNUS;

10) cornacue Ha mepenadyy B MyHHUITUTIAIbHYIO COOCTBEHHOCTH YKHUJIOTO TIO-
MereHus (TIOIMMCaHHOE BCEMH COOCTBEHHUKAMM JKUJIOTO TIOMEIIICHNUS );

11) cornacue Ha 3aKJIFOYEHUE JOTOBOPA COLMAILHOTO HaiiMa Ha IrepejiaBae-
MOE€ B MYHHIIMIAIBHYIO COOCTBEHHOCTH (TIOAMUCAHHOE BCEMU COOCTBEHHHKAMHU
YKUAJIOT'O TIOMEIICHHMS).

JlokyMeHTBI, HEOOXOIUMBbIE ISl TOJYyYeHUS MYHUIUMAIBHOM YCIYyTH,
PEACTABISIOTCS B MOJJMHHUKAX WA KOMMSIX, 3aBEPEHHBIX B YCTAHOBJICHHOM I0-
pSIKe, 32 UCKITIOUEHHUEM 3asIBJICHUS.

B cnywyae mogaun JOKYMEHTOB B MOJIMHHUKAX CIEIMAIUCT CEKTOpa UMY-
IIECTBEHHBIX OTHOILIEHHUI OTAENIa UMYILIECTBEHHBIX U 3€MEJIbHBIX OTHOILLIECHH, OT-
BETCTBEHHBIN 3a MPUEM JOKYMEHTOB, CAMOCTOSATEIBHO M3rOTaBIMBAECT UX KOIIHH,
3aBepsieT U BO3BpALIAET MOJIMHHUKY 3aIBUTEIO WK €r0 MPEICTaBUTEIO.

3asiBUTENIb WM €ro MPEeACTaBUTENIb HECYT OTBETCTBEHHOCThH 3a JIOCTOBEP-
HOCTb CBEJICHUI, YKa3aHHBIX B 3asBJICHUH, B COOTBETCTBUU C 3aKOHOJIATEILCTBOM
Pocculickon @enepanum.

2.6.2. Crioco6 monydeHus: JOKYMEHTOB, MOJaBAaEMbIX 3asBUTEIEM, B TOM
YuCJe B AJIEKTPOHHOU dopme.

dopmy 3asBICHUS 3aIBUTEIb MOXKET MOTYUUTh:

HETOCPEJICTBEHHO B aIMUHUCTpaIuu 1o ajapecy: 357850, CraBponoyibCKuit

kpaii, Kypckumit paiion, cranuna Kypckas, nepeynok IIkonbHbId, 12,
kaounet 205;



B ceTH «/IHTEepHET» Ha OPHUIMATIEHOM CaliTe aIMUHUCTPALINH;

Ha €IMHOM NOpPTaJjie€ ¥ PErMOHAIIBHOM NOPTAJIE;

B MH(opManmoHHO-1IpaBoBoil cucreme «Koncynbrantllnrocy.

2.6.3. Ilopsimok mpeacTaBieHus 3asiBUTENIEM JOKYMEHTOB, HEOOXOAUMBIX U
00s3aTeNbHBIX IJIs1 IPEAOCTABIECHUSI MyHUIIMTIATIBHON YCIYTH, B TOM YUCJE B JJIEK-
TPOHHOU (hopMme.

3asBUTENIb UMEET MPABO MPEACTABUTH JOKYMEHTHI:

JUYHO B aJMHUHHUCTpaiuio 1o azapecy: 357850, CrtaBpomnojibCKHil Kpai,
Kypcxkuii paiton, cranuna Kypckas, nepeynok llIkonbnbiit, 12, kabunet 205;
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IyTEM HANpaBJIE€HUs [OYTOBBIX OTHPABICHUN (3aKa3HBIM I1OYTOBBIM
OTIIpaBJI€HUEM) B aJIMUHHCTpauuio mo ajapecy: 357850, CtaBponoiabCkuil Kpai,
Kypckuii panion, ctannna Kypckas, nepeynok [Ikonsnsri, 12;

MyTEM HaIpaBJeHUs JOKYMEHTOB Ha €IMHBIN MOPTaj U PErHOHAIBHBIN MOp-
Tal.

3asBiI€HUE U JOKYMEHTHI B GOpME 3JIEKTPOHHOTO JOKYMEHTA HAIPaBIISIOTCA

B MOPSJIKE, YCTAHOBJIEHHOM IocTaHoBiaeHueM lIpaBurenscrBa Poccuiickon dene-
paiuu ot 07 uronst 2011 r. Ne 553 «O nopsiake opopMiaeHUs: U MpeACTaBICHUS
3asIBJICHUI U UHBIX IOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS TOCYyaap-
CTBEHHBIX U (WJIM) MyHUIIUIIATIBHBIX YCIYT, B POpPME AIEKTPOHHBIX TOKYMEHTOBY.

B cityuae HanpaBiieHUs 3asBJICHUSI U JTOKYMEHTOB JUIS IOJIYYEHUS] MYyHULIM -
NaJbHOW YCIYTH IMOCPEACTBOM IOYTOBOM CBSA3M (3aKa3HBIM MHCHbMOM) KOIHUU JI0-
KyMEHTOB JOJKHBI OBITh 3aBEPEHBbl B YCTAaHOBJIECHHOM 3aKOHOAATEIbCTBOM Poc-
cuiickor denepanuu nopsake.

3asBICHUE ¥ IOKYMEHTHI, HATIPABIICHHBIE B AJICKTPOHHOU (hopMe, TOAIMICHIBA-
FOTCSI 3JIEKTPOHHOM MOJIKCHIO B COOTBETCTBHH € TpeOoBaHUAMH DeepanbHOro 3a-
koHa ot 06 ampensa 2011 r. Ne 63-D3 «O0 anekTpoHHON nognucu» (nanee - Dene-
panbHbIi 3aK0H «O0 2JIEKTPOHHOM MOANUCH») U TpeboBaHusIMU DeepaibHOTO 3a-
koHa oT 27 utonisg 2010 1. Ne 210-D3 «O06 opranuzaiuu npeaoCcTaBiIeHUs rocyaap-
CTBEHHBIX U MyHULIUNIAJIbHBIX YCIyr» (nanee - denepaiibHblil 3aK0H «O0 opranusa-
WU TIPEOCTABICHUS TOCY/IapCTBEHHBIX U MYHUIIUITAJILHBIX yCiryT»). [Ipyn Hanpas-
JICHUU 3asBJICHUS U JOKYMEHTOB B 3JIEKTPOHHOU popme hopMHUpOBAHUE 3aSIBICHUS
OCYIIECTBISIETCA TOCPEICTBOM 3aMOJHEHUS AJIEKTPOHHON (DOpMBI 3asBIeHUS Ha
€IMHOM TIOpTajie, PErMOHAIBLHOM MopTasie 6€3 HEOOXOJUMOCTH JIOMOJHUTEIHLHOM
I0JIa4 M 3asBJIICHUS B KaKOW-IMO0 MHOM dopme.

Ha enunom mopraie, pernoHaJIbHOM IMOpTalie pa3MemarTcs oOpasibl 3a-

MOJIHEHUS DJICKTPOHHON (DOPMBI 3asIBICHUSI.
Ecnu Ha equHOM TIOpTase 3asBUTETIO0 HE 00ECTIEYMBACTCS BO3ZMOXKHOCTh 3a-
MOJIHEHUS AJIEKTPOHHON (hOPMBI 3asBJICHHUS, TO 751 (OPMHUPOBAHUS 3asBJICHUS HA

€IMHOM TOpTajie B MOPsAKe, OMpeenieMoM MHUHHUCTEPCTBOM IU(GPOBOrO pa3Bu-
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THUS, CBA3M U MacCOBbIX KOMMYyHuKauui Poccuiickoit @eneparnuu, odecrneunBaet-
Csl aBTOMAaTHYECKHUI IMepexoJ]l K 3alOJHEHHUIO 3JIEKTPOHHOU (OPMBI YKA3aHHOIO
3asiBJICHUS HA PETMOHAIBHOM MOpTajie WK 0(ULIHUAIBHOM CaliTe aIMUHUCTPALIUH.
dopmarHo-JIorHYecKass MpoBepka C(HOPMUPOBAHHOIO 3asBICHMSI OCYyLIe-
CTBJISIETCS [IOCJIE 3AIIOJIHEHUS 3asiBUTENIEM Ka)KIOrO U3 MOJIEH 2JIEKTPOHHOU (op-

MBI 3asBJICHUA. HpI/I BBISIBJICHUHW HCKOPPCKTHO 3allOJTHCHHOTO ITOJIA 3H€KTpOHHOI>’I
(1)OpMBI 3a4BJICHUSA 3a4BUTCIIb YBCIOMILEICTCA O XaAPAKTCPC BBISIBIICHHOM OIIIMOKHU U
IMOpAOKE €€ YCTPAHCHUS ITOCPCACTBOM I/IH(l)OpMaHI/IOHHOFO COO6HICHPI5{ HCIIOCPC -

CTBEHHO B 2JICKTPOHHOU (popMe 3asiBJIICHUSI.
[Tpu popMupoBaHum 3asBICHUS 00ECIIEYNBACTCS:
a) BO3MOKHOCTh KOITUPOBAHMS U COXPAHEHHUS 3asIBICHUS M UHBIX IOKYMEH-

TOB HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTIATHBHOU YCITYTH;
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0) BOBMOXHOCTb 3alIOJIHEHHS HECKOJBKUMHU 3asBUTEIISIMA OJHOW AJIEKTPOH-
HOW (hOpMBI 3asBJICHUS MPU OOPAIEHUH 332 MYHUIIMIIAIBHON YCIyrol, mpeanosa-

rarolied HanpaBJICHUE COBMECTHOIO 3asIBICHUSI HECKOJIBbKUMH 3asIBUTEIISIMU;
B) BO3MOKHOCTb TI€4aTH Ha OyMaKHOM HOCHUTEJIC KOIUU AJIEKTPOHHOU (op-

MBI 3a5IBJICHUS;
I') COXpaHCHUE pPaHEE BBEJICHHBIX B JICKTPOHHYIO (POpMY 3asiBJICHUS 3HAYE-

HHUI B JI000M MOMEHT I10 JKEJIaHHUIO IMOJIB30BAaTCJIsA, B TOM YHCJIC IIPU BO3ZHUKHOBC-

HUM OIMOOK BBOJA U BO3BpATE AJIs IOBTOPHOTO BBOJIA 3HAYCHUN B DJICKTPOHHYIO
dbopMy 3asBIICHHUS;

1) 3aroJIHEHUE TOJeH 3JEKTPOHHOM (OpMBI 3asBICHHME 0 Hayajla BBOJAA
CBEJICHUI 3asBUTEJIEM C MCIIOJIb30BaHMEM CBEACHUH, pa3MEIICHHBIX B (eaepalib-

HOM TOCyJapCTBEHHON HH(pOpManMoOHHOMN cucteMe «Enunas cucrema uaeHTH(U-
Kaluu U ayTeHTUUKauu B MHPpACTpyKType, obecneunBaroiieii uHbopmalm-
OHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBME MH(POPMAIIMOHHBIX CUCTEM, UCIIOIb3YEe-
MBIX JUISI MPEAOCTABICHUSI TOCYIAPCTBEHHBIX U MYHULMIAIBHBIX YCIYI B JJIEK-

TPOHHOU PopMme» (Hasee - equHas cucTeMa UACHTU(PUKAINY U ayTeHTU(UKAIUN),
U CBEJICHUI, OMyOJIMKOBAHHBIX HA €IMHOM MOPTaJE, PETUOHATBLHOM MOPTaIe WIH
odu-

HAATBHOM CAaNTE aJIMUHUCTPAIIMU, B YaCTH, KACAIOLICHUCS CBEACHUM, OTCYT-
CTBYIOIUX B €IMHON CUCTEME UACHTH(PUKAIINA U ayTCHTU(DUKAIIHH;

€) BO3MOKHOCTh BEPHYThCS Ha JIOOOU M3 3TANOB 3aMOJHEHUS JIEKTPOHHOM
(dopMbI 3asBiIeHHs 0€3 MOTEPHU paHee BBEACHHON H(OpMauy;

’K) BO3MOXKHOCTH JIOCTYIA 3asiBUTEJISI Ha €JUHOM MOpTalie, PErHOHAIBLHOM
noprajie Wiy opUIMaIHLHOM CalTe aIMUHUCTPAIIUU K paHee MOJIaHHBIM UM 3asiBJie-

HUAIM B TCUCHHUC HC MCHCC OJHOI'O IoJa, a TaKXKC 4aCTHYHO C(l)OpMHpOBaHHBIM
3asBJICHUSAM - B TSUCHUE HE MeHee 3 MCCAILICB.



CdopmupoBanHOe, MOAMMCAHHOE 3asSBJICHUE U JOKYMEHTHI, HEOOXOIUMBIE
JUISL TIPEIOCTABJIEHNS] MYHULIMIIAIBHOW YCIIYTH, HAMPABJISIOTCS B aAMUHUCTPALINIO
MOCPEJCTBOM €JMHOTO MTOPTaIa UM PETMOHAIIBHOTO MOPTaa.

AIMUHUCTpaIus OOeCleunBaeT MpPUEeM JOKYMEHTOB, HEOOXOJMMBIX s
peI0CTaBICHUS! MyHUIIUNATBHON YCIYTH, U PETHUCTPALIMIO 3asBJIeHUs 0€3 He00X0-
JTUMOCTH TOBTOPHOTO TMPEJICTABIICHUS 3asiBUTENIEM TaKUX JOKYMEHTOB Ha OyMak-
HOM HOCHTEJIE, €CJIM MHOE HE YCTAHOBIICHO (he/lepaibHbIMU 3aKOHAMU U MPUHHUMA-
€MbIMU B COOTBETCTBUU ¢ HUMU akTamu [IpaBurensctBa Poccuiickon denepannu,
3akoHamu cyOobekToB Poccuiickoii denepaiiui 1 IPUHUMAEMBIMU B COOTBETCTBHUH
C HAMHM aKTaMHU BBICIIMX HMCIHOJHUTENBHBIX OPraHOB TOCYJAPCTBEHHOM BIIACTH
cyonekToB Poccutickoit deneparum.

[IpenocTaBneHre MyHUIIUTIAILHON YCIYTM HAYMHAETCSI C MOMEHTA MpueMa 1
perucTpanuy aiMUHUCTpaAlMEN 3asBJICHUS U JOKYMEHTOB, MOCTYMUBIINX B 3JEK-
TPOHHOU (popme.

VYBenoMiieHHEe O MIPUEME U PETUCTpalMy 3asiBICHUS] U UHBIX JOKYMEHTOB,
HEOOXOIMMBIX ISl TPEAOCTABICHUSI MYHHUIIMTIATLHON YCIIYTH, COAEpIKaIllee CBEIe-

HUA O q)aKTe ImpueMa 3asBJICHUSA W JOKYMCHTOB, H€O6XOI[I/IMBIX AJI1 Ipea0CTaB-
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JIEHUS MYHUIIMITAILHON YCIIYTH, U Hayaje MpOoLeAYypbl MPEAOCTaBICHUS MyHUIIN-
NaJbHOM YCIYTH, a TaKXE€ CBEJCHUS O JaT€ W BPEMEHM OKOHYAHMS IPEAOCTaB-
JICHUS] MyHUIIUTAIBHON YCIIYTH MO0 MOTUBUPOBAHHBIN OTKa3 B IPUEME 3arpoca U
WHBIX JIOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTABICHNUS MYHUIIUTIATBHOM yCIIyTH,
MOCTYIUBIIKUX B aJIMUHHUCTPAIIMIO B AJIEKTPOHHOU (opme, HampaBiseTcsl 3asBH-
TEJI0 HE MO3/Hee pabodero JHs, CIASAYIONIETo 3a THEM MOJIauyd YKa3aHHOTO 3asiB-
JIEHUsI, IIyTEM M3MEHEHHMsI CTaTyca 3asBICHHUS B JTUYHOM KaOWHETE 3asBUTENS Ha
noprase, Wik B opMe dIEKTPOHHOTO JOKYMEHTA 10 aJIpECy AJICKTPOHHOU MOYTHI,
YKa3aHHOMY B 3asIBJICHUU, WK B MUCbMEHHOUW (popMe Mo MOYTOBOMY aJpecy, yKa-
3aHHOMY B 3asIBJICHUM.

B cnyuae nogaum 3asBieHus B (popMe 3JIEKTPOHHOTO JOKYMEHTA MOCPEACT-
BOM €JIMHOTO MOpPTajia, perHOHAIBHOIO MOpPTajia YBEIOMIICHUE O MPUHSATOM peEIIe-
HUU B (OpME FJIEKTPOHHOTO JIOKYMEHTA B TEUEHHUE OJHOT0 pabouero JHS IMOCIe
NPUHATHS PEUICHUs HAMNPABIISIETCS 3asBUTEIIO MOCPEICTBOM €IMHOIO IMOpTana H
PETHOHANBHOTO MOPTAaA.

2.7. VicuepmbIBaromuii NepedyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBET-
CTBUM C HOPMAaTHUBHBIMM IPaBOBbIMU akTaMu Pocculickon denepannn, HOpMaTUB-
HbIMU MPABOBBIMU akTaMHu CTaBpPOMOJIBCKOTO Kpas, MyHUIUIIAJbHBIMA MPABOBbI-
MU aKTaMU JUI OPEAOCTABICHUS MYHULIUNAIBHOW YCIIYyTHM, KOTOPbIE HAaXOISITCSA B
paclopsKEHUH MHBIX OPraHU3aldid, YYACTBYIOUIMX B NPENOCTABICHUN MYHUIIH-
MajJbHOM YCIYTH, U KOTOPBIE 3asIBUTEIb BIPABE MPEJICTABUTH, 4 TAKIKE CIIOCOOBI UX
MOJIyYEHHUsI 3asBUTEJIEM, B TOM YHCIIE B SJIEKTPOHHOU (popMe, MOPSI0K UX TIpe/i-
CTaBJICHHUS.



Crenuanuct CeKTopa MMYIIECTBEHHBIX OTHOIIEHUW OT/eNIa MMYIIECTBEH-
HBIX U 3€MEJIbHBIX OTHOIIEHUN, OTBETCTBEHHBIA 32 UCTPEOOBaHUE JOKYMEHTOB B
MOPSIIKE MEXKBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, 3alpaIlINBAET
B T€UEHHE OJHOTO paboyero JHS CO JHS MOCTYIUICHUS 3asBJICHUS, B TOM YHUCIE B
AJIEKTPOHHOM (popMme, CiieayIoNe JOKYMEHThI, KOTOPhIE HaXOATCS B paclopsiKe-
HUW WHBIX OPTraHOB (OpraHu3aluii), y4aCTBYIOIIMX B MPEAOCTABICHUU MYHHIIH-
NaJbHOMN yCIIyTH:

1) BeimucKy U3 EquHOro rocyjapcTBEHHOTO peecTpa HEeJBUKUMOCTH O Mpa-
BaX Ha XWJIOE ITOMeNIeHue - B Pocpeectpe;

2) CBeIEHHUS O 3apPErMCTPUPOBAHHBIX TPaKJaHAaX B KUJIOM IOMEIICHUH,
nepenaBaeMoOM B MYHHIIMIAIBHYIO COOCTBEHHOCTh, - B TEPPUTOPUATHBHOM OpTaHe
MunucrepcTBa BHyTpeHHHX e Poccuiickoii denepanun B cepe MUTpaIuu.

3asBUTENIb WIN €ro MPEACTABUTENIb BIPABE CAMOCTOSTEIBHO MPEIOCTABUThH
YKa3aHHbIE TOKYMEHTHI.

3anpeniaeTcsi TpeOOBATh OT 3asIBUTENSL UJIU €r0 MPEICTABUTEIIS:

MpeACTaBICHUsS] JOKYMEHTOB M HWH(OpMAIMU WU OCYIISCTBICHUS JeH-
CTBMH, MPEJICTABICHUE WJIM OCYILIECCTBIECHUE KOTOPBIX HE MPEIYyCMOTPEHO HOpMa-
TUBHBIMU MPaBOBBIMU akTaMu Poccuiickoit @enepanni, HOpMaTUBHBIMU ITPABOBBI-

MH aKTaMH CT&BpOHOJ’IBCKOFO Kpast, MyYHUIUIIAJIbHBIMH IIPABOBBIMU 4AKTAMH,
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PEeryJIMpyOIKUMHY OTHOLIEHHUs], BO3HUKAIOIINUE B CBA3HU C IPEIOCTABICHUEM MYHU-
LUITAJIbHON YCIIYTH;

NPEJCTaBICHUs JOKYMEHTOB M MH(OPMaLIMU, KOTOPbIE HAXOJAATCS B PacCIIo-
PSOKEHMM AJIMUHUCTPALlMH, WHBIX OpPraHOB M OpraHM3aluid, y4YacTBYIOIIHUX B
MIPENOCTABIEHNHA MYHUIUIIAJIBHON YCIYTH, B COOTBETCTBUH C HOPMATUBHBIMU Ipa-
BOBbIMH akTaMu Poccuiickoin ®enepauuy, HOPMAaTUBHBIMHM IIPABOBBIMU aKTAMH
CTaBponoabCKOro Kpasi, MyHALIIMIAIbHBIMU [TPABOBBIMHU aKTaMU, 3a UCKJIFOYEHNEM
JOKYMEHTOB, YKa3aHHBIX B yacTu 6 crateu 7 PenepanbHoro 3akona «O06 opraHu-
3al[UU MPEAOCTABIEHUS F'OCYIapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIYT»;

IPEJCTaBICHNS JOKYMEHTOB U MH(POpPMAILUH, OTCYTCTBUE U (WJIM) HEJOCTO-
BEPHOCThb KOTOPBIX HE YKAa3bIBAIKMCh IIPU IEPBOHAYATIBHOM OTKa3€ B IIPUEME JOKY -
MEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS MYHHUIMIAIBHOW yCIIyTH, JUOO B
IIPEAOCTABICHUN MYHULMIIAIIBHOW YCIIYT'H, 3a MCKIIOUYECHHEM CIECAYIOIIUX CllyYa-
€B:

a) U3MeHeHue TpeOOBaHMII HOPMATHUBHBIX MPABOBBIX AKTOB, KaCAIOUIMXCS
IIPENOCTABICHNS MYHULIUNIAIBHOW YCIIYTH, IOCJE NMEPBOHAYAIBHON NOJAYN 3asIB-
JIEHUS O IPEAOCTABICHUN MYHHULIMIIATIBHOMN YCIIYTH;

0) HaJInuKe OIIMOOK B 3asBJICHUU O MPEJIOCTABICHUN MYHUIIUTTAIIBHOU YCITY -
I'M U TOKYMEHTAaX, [OJJaHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOTO OTKa3a B IIpUeE-
M€ JOKYMEHTOB, HEOOXOJMMBIX HJisi MPENOCTaBICHUS MYyHUIUNAIBHOW YCIYTH,
a100 B MPEOCTaBICHUN MYHULIUNATBLHON YCIYTH M HE BKJIIOUEHHBIX B MPEJCTaB-
JICHHBIA paHee KOMIUIEKT JOKYMEHTOB;



B) HCTEUCHHE CpOKa JEUCTBUS JOKYMEHTOB WM H3MEHEHUE HH(OpMAaIiu
MOCJIE€ MEPBOHAYAIBHOIO OTKa3a B IMpPHEME JOKYMEHTOB, HEOOXOAUMBIX IS IIpe-

JIOCTABJICHUS] MYHUIIMNAIBHOW YCIYTH, JUO0 B MPEJOCTABICHUH MYHHIIU-
IaJIbHOW YCIIyTH;

I') BBISIBJIEHUE JIOKYMEHTAJIBbHO MOATBEPKIECHHOTO (hakTa (MIPU3HAKOB) OIIM-
OOYHOTO WJIM TPOTHUBOMPABHOIO JACHCTBUS (O€37eHCTBUS) JOJDKHOCTHOTO JIMIIA
aAMUHUCTPALIMK, MyHUIIUTIATBHOTO CIY’Kalllero, pabOTHUKA OpraHU3allyu, TIpey -
cmoTpeHHor yacTthio 1.1 cratem 16 denepanbHoro 3akoHa «OO0 opraHu3aIUu
PEAOCTABIEHUS FOCYIaPCTBEHHBIX U MYHHIIUTNIATIBHBIX YCIYT», IPU IEPBOHAYAIb-
HOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOUMBIX /I TIPEIOCTABICHUS MYHHIIH -
NaJTbHOU YCIIYTH, JIUOO B MIPEIOCTABICHUN MYHUITUTIATHLHOW YCIYTH, O YEM B MHCh-
MEHHOM BHJI€ 3a MOJNUCHIO TMaBbl Kypckoro mynunumnansHoro okpyra CrtaBpo-
MOJIBCKOTO Kpas MO0 JUIA €ro 3aMelIaouero (J1anee - riaBa OKkpyra) Ipu nepBo-
Ha4yaJIbHOM OTKa3€ B NpPHEME JOKYMEHTOB, HEOOXOAUMBIX IJisi MPEJOCTABICHUS
MYHUIMOAIBHOW YCIyTH, JIUOO PYKOBOJAUTENS OpPraHHU3alUH, MPELYyCMOTPEHHOU
yacTblo 1.1 ctateu 16 ®enepanbHoro 3akoHa «O0 opraHU3alMK MPEJOCTABICHUS
rOCyJAapCTBEHHBIX U MYHUILIMMAJIBHBIX YCIYT», YBEIOMIIAETCS 3asBUTENb, a TAKXKe
NPUHOCATCS U3BUHEHHUS 32 JIOCTaBIIEHHbIE HEY100CTBa;

IpecTaBlIeHus Ha OYMa)KHOM HOCHUTEINE TOKYMEHTOB U MH(POpMaIIUU, dJIEK-

TPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
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gact 1 cratbu 16 @enepanpHoro 3akoHa «O0 opraHu3auy IPeIoCTaBICHUS T0-
CYapCTBEHHBIX 1 MYHUIIUMIIAJIbHBIX YCIYI», 32 UCKIIFOUEHUEM CITy4aeB, €CJIM HaHE-
CEHUE OTMETOK Ha TaKWe€ JOKYMEHTBI JUOO MX H3BSATUE SBISIETCS HEOOXOAUMBIM
YCJIIOBHEM MPEAOCTABICHUS MYHHIMIAIBHONW YCIYTH, U MUHBIX CIy4aeB, YCTaHOB-
JEHHBIX (eaepaIbHBIMU 3aKOHAMH.

2.8. NcuepnpIBaroniuii nepeueHb OCHOBAHUM 111 OTKA3a B IPUEME JTOKYMEH -
TOB, HEOOXOIUMBIX VISl IPEIOCTaBIACHUS MyHUIIUIAIBHON YCIIyTH

2.8.1. OcHoBaHus JyIsl OTKa3a B MPUEME JOKYMEHTOB JIJIA MPEIOCTABICHUS
MYHULANIAIBHOW YCITyTH:

1) orcyTCTBHME MOJTHOMOYMHN Yy 3asBUTENd Ha MOJavy 3asBlieHUs (B cilydae
110/1a4Y¥ 3asBJICHUS IPEJICTABUTEIIEM 3aBUTEIINA);

2) HeNpeaCTaBICHUE JOKYMEHTOB, YCTAHOBJIEHHBIX NOAIMYHKTOM 2.6.1
NyHKTa 2.6 AAMUHUCTPATUBHOTO PETJIAMEHTA;

3) DOKYMEHTBl HMMEIOT CEpPbE3HbIE IOBPEXKICHUS, HaJU4YHE€ KOTOPBIX HE
MTO3BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHHUE.

2.9. HcuepnpiBalomMii NEpeYeHb OCHOBAHUW ISl IPUOCTAHOBJIEHUS IIpe-
JIOCTABJICHUSI MYHUIIMIAIBHOW YCIYTM WJM OTKa3a B MNPEIOCTaBICHUM MYHUIU-
IaJIbHOW YCIIyT!

2.9.1. OcHoBaHMs [JI1 NPUOCTAHOBIICHUS IPEAOCTABIEHUS MYHULIMIIATBHOMN

YCIIYTH OTCYTCTBYIOT.

2.9.2. OcHoBaHus 151 OTKa3a B MPEIOCTABICHUN MYHUIIUTIAIBHON YCIIYTH:

1) HecoOmonenne TpeboBaHuM, MpeaycMOTpeHHbIX cTaThel 20 denepanb-
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HOTO 3aKoHa oT 29 aexadpst 2004 r. Ne 189-D3 «O BBenennn B Aeiictue XKumui-
Horo konekca Poccniickont @enepannn»;

2) HAJINYKE HE YTBEPKJICHHBIX B YCTAHOBJICHHOM IMOPSIKE MEPETIAHUPOBOK,
MOBJIEKIIINX U3MEHEHHS B TEXHUYECKOM XapaKTEPUCTUKE JKUIJIOTO MOMEIIICHHUS;

3) Hamuyue JEUCTBYIOLIEr0 OrpaHUYEHUs NpPaB MM OOPEMEHEHHUs, Hallo-
KEHHOT'O Ha UJIOE MOMEIIEHUE B CUITYy 3aKOHA WJIM JOTOBOpa (apecT, 3ajior, apeH -
Jia ¥ TIpouee);

4) Hanmuyhe HeNoTralleHHBIX 00S3aTENbCTB, CBA3AHHBIX C MCIOJIb30BAaHUEM
KHUJIOTO TOMEUIEHNS;

5) OTCYTCTBHE COIJIacUsl BCEX COBMECTHO IMPOKUBAIOIIUX YWIECHOB CEMbH Ha
nepeaavyy B MyHUIUIIAIbHYIO COOCTBEHHOCTh MPUBATU3UPOBAHHOTO KUJIOTO TTOME-
IICHMS;

6) K1J0€ MOMEIEHNE HaXOIUTCA B BETXOM, HEYIOBIETBOPUTEIBHOM COCTO-
SITHUM, HEKOTOpbIE OOBEKTHI KWJIOTO MOMEIIECHUS KalmuTadbHO HE PEMOHTHUPOBA-
JIUCh ¢ MOMEHTA MOCTPOMKH;

7) nmpencTaBlieHUE JOKYMEHTOB, COAEPKALUX HETOCTOBEPHbBIE CBEICHUS.

2.10. [TepeueHb ycimyr, HEOOXOAUMBIX U 00s3aTEIBHBIX JIs MPEIOCTABICHUS
MYHUIIUMTAIBHOW yCIIYTH, B TOM YHUCJIE CBEJEHUS O JIOKYMEHTE (IOKYMEHTaX), BbI-
JaBa€MOM (BBIJJaBA€MbIX) UHBIMU OPTaHAMH U OPraHU3ALMUSIMH, YIACTBYIOIIMMH B

IPEIOCTaBICHUU MYHHUITUTIAIBHON YCIIyTH
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Yciyru, HeoOXoauMble U 00s13aTeNbHbIE IS TPEIOCTABICHUS MyHHIIUIIAIb-
HOM YCIIyT'H, OTCYTCTBYIOT.

2.11. TIlopsinok, pa3mep U OCHOBAHHUS B3UMAHUS IOCYJaPCTBEHHOW MOILIHHBI
WJIM MTHOM IIJIaThl B3UMAEMOM 34 MPEIOCTABICHHNE MYHULIMITAJIBHON yCIIYTH

2.11.1. T'ocynapcTBeHHass NOLUIMHA 32 NPENOCTABICHUE MYHHULIMIAIbHON
YCIIYTH HE B3UMAETCH.

2.12. Ilopsnok, pa3Mep U OCHOBAaHHS B3UMAaHHMs IUIAThl 33 MPEIOCTABIICHUE
yCIIyT, HEOOXOAMMBIX M O00SI3aTENbHBIX JJIA NPEIOCTaBICHUS MYHHUIIMIAIbHON

yCIIyTH, BKJIIOYas HMH(OpMaLMIO O METOAMKAX pacyeTra pa3Mepa TaKoh
IUIaThI

VYcenyru, HeoOXoaumble M 00s3aTeNIbHbIE JUIsl MPENOCTABICHUS MYHHUIIU-
NaJIbHOW YCIIYT'H, OTCYTCTBYIOT.

2.13. MakcumaiabHbIN CPOK OKHJIAHUS B OUEpPEIU MpHU MoJave 3asBICHUS O
NPEIOCTAaBICHUN MYHHUIMIAIBHON YCIyTH U YCIYyT, HEOOXOJUMBIX U 00s3aTeNb-
HBIX JIJIS1 IPEJOCTABIICHUS MyHUIIMIIAIBHON YCIYTH, U NP MMOJIYYEHUN pe3yibTaTa
IIPENOCTABIEHUS TAKUX YCIIyT

MakcuManbHbId CPOK OKHMIAHUS B OYEpeaW IPHU MOJAa4Ye 3asBJICHUSA O
IPEAOCTABIEHUN MYHULIUNIAIIBHOW YCIYTHM M NPH IMOJYYEHUH pe3yJIbTara Mpeso-
CTaBJIEHUS MyHUIIUIAIBHON YCIIYTH HE TOJKEH MPEBBIATh 15 MUHYT.

2.14. Cpok ¥ NOpSAAOK PErUCTpPaliM 3asiBICHUS 3aSBUTENS O MPEAOCTABIIE-
HUM MYHMIMIIAJIBHOW YCIYTH U YCIYT, HEOOXOAUMBIX M 0053aTENbHbBIX AJIS NIPEI0-
CTaBJICHUSI MyHUIIMIIAJIbHOW yCIIyTH, B TOM UHCJIE B AIEKTPOHHOU (hopMme



3asiBJicHHE O MPEAOCTABICHUM MYHUIUMAIBHOW YCIYyTd PErUCTPUPYETCS B
JIeHb TIOJa4M 3asBJICHUSI CICIIMAJIMCTOM OTJejia MO OPraHU3alMOHHBIM U OOIINM
BOIPOCAM aJMUHUCTPALIMM, OTBETCTBEHHBIM 32 MPHUEM U PETUCTPALIMIO BXOMSIIEH
KOPPECTIOHACHIIMN, B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa M AEJIONpPOU3-
BojcTBa «JIEJIO».

3asBJI€HUE O NPEAOCTABICHUHM MYHMIMIIAIBHON YCIIYTH, HAlpPaBICHHOE B
ANIEKTPOHHOM (popme, pacredaTbiBaeTCs Ha OYMaXKHbBIN HOCUTENb U PETUCTPUPYET-
csl B JIEHb €ro MoCTyIuieHus. Perucrpanus 3asBiaeHus1, MOCTYIUBILETO B Hepabouee
BpEMSI, OCYIIECTBIISIETCS B IEPBBIN pabOUunii JCHb.

2.15. TpeboBanusi K MOMEIIECHUSAM, B KOTOPBIX MPEJOCTABISACTCS MYHHUIIU-
najibHasl yCiyra, K 3ajly OKMAAaHUWs, MECTaM Ui 3aIl0JHCHUS 3asBJIICHUM O Mpeao-
CTaBJICHUU MYHUITUTIATHLHOU YCITyTH, WH(POPMAITMOHHBIM CTEHIAM C 00pa3imamMu ux
3al0JIHCHUSI U TIEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX NJI MPEIOCTABICHUS KaxK-
JI0OM MYHUITUTIAJLHOM YCIIYTH, pa3MENIeHNI0 U 0(hOPMIIEHUIO BU3YyalbHOM, TEKCTO-
BOM U MYJIbTUMEIMUHON UHPOpPMALUU O TIOPSAJKE MPEIOCTABICHUS TAKON YCIIyTH,
B TOM YHUCJIE K 00ECIEUEHUIO JOCTYIMHOCTH JJIi UMHBAJIUIOB yYKa3aHHBIX OOBHEKTOB
B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon denepanuu 0 COlMalibHOM 3a-
IIUTE UHBAJIUJIOB
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[lenTpanbHbI BXOJ B 3/1aHUE aJIMUHUCTPALMU JOJKEH ObITH 000pYI0BaH
WH(GOPMAITMOHHON Ta0IMUYKON (BBIBECKOM), coeprKalieit nHdopmauio o0 aamMu-
HUCTpalMi: HAUMEHOBAaHUE, MECTOHAX0XKJICHHUE, PEXKUM PaOOTBHI.

Bxoa u BeIX0oA M3 MOMELIEHUH 000PYAYIOTCS COOTBETCTBYIOIIMMHU yKa3arTe-
JSIMU.

Bxox B 37aHMe aiMHHHCTpaUUUd 000PYIyeTCsl MaHAyCaMH, PaCIIMPEHHBIMU
IPOXO0JIaMH, TO3BOJISIIOIIMMU OOECIEYUTh OECHpPEensTCTBEHHBIN TOCTYN WHBAJM-
JIOB, BKJTIOYAsi MHBAJIUIOB, UCIOJIb3YIOIIMUX KPECIA-KOJSCKH.

[T1nomaas MECT OXKuJaHUSI 3aBUCUT OT KOJIMYECTBA 3asBUTENCH, €KEeTHEBHO
oOparnraronmxcs B aAMUHUCTPAIMIO 32 MPEIOCTaBICHUEM MYHUIIMIIAIBLHON yCITy-
ru. KonuuecTBo MeCT 0KuaaHus onpenensiercs Ucxoas U3 GakTHIeCKoW Harpy3Ku
¥ BO3MOXXHOCTEW ISl UX Pa3MEILECHMsS B 3JaHUN, HO HE MOYKET COCTABJISITh MEHEE 5
MECT.

[Tpuem 3asiBUTENEN OCYLIECTBIISIETCS B CIELMAIBHO BBIACICHHBIX IS 3TUX
LeJIeH ITOMELIEHHUSX.

[Tomemenust s mprema 3asBUTENEH JOJKHBI ObITh 000pYA0BAHbI TA0INY-
KaMH C yKa3aHUEM HoMepa kaOuHeTa, (paMuiIuu, UMEHHU, oTuyecTBa (MPU HATUYMH)
U JIOJDKHOCTHU CIIEHHUATIUCTA, OCYUIECTBIISIOLIErO MPEA0CTABICHNE MYHUIIUIIAIbHOM
YCIIyTH, peKuMa paboThl.

[Tomenienus uist mprema 3asiBUTENEH JOJKHBI COOTBETCTBOBATH KOMMOPT-
HBIM YCJIOBHSIM JUJISl 3asBUTEJIEH U ONTHUMAIBHBIM YCIOBHUSAM pabOThl CHEIUATNCTa
aIMUHUCTPALIMH C 3asIBUTEIISIMU.



[Tomemiennst AOKHBI COOTBETCTBOBAaTh CaHUTAapHbIM IpaBuiam CII
2.2.3670-20 «CaHuTapHO-3MUAEMHOJIOTNYECKHE TPEOOBAHMS K YCIOBUSIM TPYAd»,
YTBEPKIAECHHBIM ITOCTAHOBJICHUEM TIJIABHOTO TOCYAApPCTBEHHOI'O CAHUTAPHOTO Bpa-
ya Poccuiickoit @enepannn ot 02 nexkadbps 2020 r. Ne 40, u ObITh 000pYIOBaHBI
IIPOTUBOIOKAPHON CUCTEMON U CPEACTBAMHU IIOKAPOTYILIECHUS, CUCTEMOM OIIOBE-
HIEHUS O BOBHUKHOBEHUU YPE3BbIYAiHON CUTYaLIUH.

[Tomemenus, npenHa3HauYEHHbIE AJI1 O3HAKOMJICHUS 3asBUTENEW ¢ MHPOP-
MAaIMOHHBIMHM MaTepHajlaMu, 000pyIyt0TCsl HHPOPMALlMOHHBIMU CTEHAAMHU.

OdopmiieHne BU3yaIbHOM, TEKCTOBOM W MYJIbTUMEIUNHHON MH(MOpMAIUU O
NOPSIAKE MPEAOCTABICHNS MyHULMIIAIIBHONW YCIYTH JOJKHO COOTBETCTBOBATH OIl-
TUMAJIbHOMY 3PUTEIBHOMY U CIIyXOBOMY BOCIPHUSTHIO 3TOW MH(OpMAaLMU 3asBU-
TEJISIMH.

Bxon B nmomenenue, npeIHa3sHayYeHHOE JUIsl IPEAOCTABICHUS MYHHUIIUIIAIb-
HOHM YCIIyTH, ITIOMEIIEHHs], B KOTOPBIX NMPEAOCTABIACTCS MyHHUIMIAIbHAS yCIIyra,
JOJKHBI COOTBETCTBOBATh YCTAHOBIIEHHBIM 3aKOHOJATeNnbCcTBOM Poccuniickon Pe-
Jepali ¥ 3aKOHOAATeNbCcTBOM CTaBpOMOJBCKOro Kpas TpeOoBaHUsM olecreye-
HUSL KOM(POPTHBIMU YCIOBHUSIMH, B TOM YHUCJIE 00ECIEYEHUs] BOBMOXHOCTH peaju-
3al[My NIpaB MHBAJIMUJIOB U JIUI[ C OTPAHUYEHHBIMHA BO3MOKHOCTSIMU HA IOJTYYEHHE
10 UX 3asBJICHUSIM MYHUIIUIIAIBHON YCIIYTH.
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[Topsinok obGecrnieueHust yCIOBUM JOCTYITHOCTH JIJIsl MHBAJIUJOB OOBEKTOB CO-
MUATHHONW, WH)XCHEPHONW W TPAHCTOPTHOW WHMPACTPYKTYpP W TMPEIOCTABIISIEMBIX
YCIIYT, a TaKK€ OKa3aHUs UM IPU 3TOM HEOOXOJUMOM MOMOIIM YCTaHABIIUBAECTCS
Hopmamu DenepanbHoro 3akoHa ot 01 mexadbps 2014 r. Ne 419-D3 «O BHeceHUUn
U3MEHEHUN B OTAEIbHBIE 3aKOHOJIaTeNIbHbIE akThl Pocculickoit denepannu no Bo-
npocaM COLMANIbHOW 3alllUThl MHBAJIUAOB B CBS3U ¢ paTudukanueil KoneHuuu o
npaBax WHBAJIUJOBY, a TAKXKE MPUHATHIMU B COOTBETCTBUU C HUM MHBIMH HOpMa-
TUBHBIMU ITPABOBBIMH aKTaMHU.

2.16. Tlokazarenu JOCTYMHOCTH U KauyeCTBa MYHMIUIIAJIBLHON YCIyTH, B TOM
YUCJIE KOJMYECTBO B3aUMOJCHCTBUS 3aSBUTENS C JOHKHOCTHBIMH JIMIIAMU IIPU
[IPEIOCTAaBICHUM MYHMIMIAIBHON YCIYTH U UX NPOAOJLKUTEIBHOCTh, BO3MOX-
HOCTb MOJIy4eHUs UH(POPMAIIMH O X0JIe MPEIOCTABICHUS MyHUIIUIATBHON YCIyTH,
B TOM YHCJIE C UCIOJB30BaHUEM HMH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIO-
T'Hii, B TIOOOM CTPYKTYPHOM MOJPa3eNIeHUU WIH TEPPUTOPUATHLHOM OpraHe aJIMH-
HUCTpAIMU MO0 BBIOOPY 3asBUTENS (SKCTEPPUTOPUATIBLHBIN MPHUHIIUI), MPETyCMOT-
peHHoro crarbeil 15.1 ®@eaepanpHoro 3akoHa «O0 opraHuzanuu NpeIOCTaBICHUS
roCyJAapCTBEHHBIX M1 MYHUIIMIIAJIBHBIX YCIYT» (Janee - KOMIJIEKCHBIN 3a1poc)

K noxkazarensM JAOCTYyDHOCTM U KadyecTBa MYHHUUMUIAIBHBIX YCIYT
OTHOCSITCSI:

1) cBoeBpemenHoCTh (CB):

CB = yCTaHOBJICHHBIM AIMUHUCTPATUBHBIM PETJIAMEHTOM CPOK/BpeMmsi, (ak-
TUYECKH 3aTPAYEHHOE Ha MPEJOCTaBICHNE MyHUIIMNaIbHON yciyru X 100 %.
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[Toka3zarens 100 % wm Ooiiee SIBISIETCS MOJIOKUTENBHBIM M COOTBETCTBYET
TpeOOBaHUAM AJMUHUCTPATUBHOTO PETJIAMEHTA;

2) noctymnHocTh (Zoc):

Hoc = Hoen T Hopew T oo e T Mon T Miwg + Hocur™ Loy

rue:

Hien - HATMYKME BO3MOXKHOCTH 3aMKMCAThCS HAa MPUEM 10 TelieoHny:

Hien =5 % - MOXKHO 3amMcaThCsl HA IPUEM O TelePOHY;

Hien = 0 % - Henb3st 3anUCaThCS HA TIPUEM 0 TeledoHy.

Hspew - BOBMOKHOCTD NMPUNTH HA TIPUEM B Hepabouee BpeMs:

Hepew = 10 % - puiem (BbIIaya) JOKYMEHTOB OCYIIIECTBIIIETCS O€3 mepephiBa
Ha o0en (5 %) u B BeIXoHOM fieHb (5%).

Hoi6 . - HaTmaIme 6e30apbepHOi CpeIbl:

Hesc =20 % - oT TpoTyapa 10 MecTa mpuemMa MOKHO MPOeXaTh Ha KOJISACKE;

Heisc =10 % - oT TpoTyapa 10 MecTa mprueMa MOKHO MTPOEXATh HAa KOJIACKE C
NIOCTOPOHHEW MOMOIIBIO | "enoBeka;

Heisc =0 % - oT TpoTyapa 10 MecTa mprueMa HeJb3sl POoeXaTh Ha KOJISCKE.

I, - Hamu4Kre BO3MOXKHOCTHU MO/AATh 3alPOC B AIEKTPOHHOM (opme:

Hon = 20 % - MOKHO MOJIaTh 3aMPOC B AJIEKTPOHHOU hopme;

on =0 % - Henb3s moJaTh 3arpoc B 3JIEKTPOHHOU (popme.
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Mg - JOCTYDHOCTh HMH(POpPMAIMM O MPENOCTABICHUH MYHUIUIAIbHON
YCIIyTH:

e = 20 % - mubOpMarmss 00 OCHOBAHUSX, YCIOBUAX WM TOPSAIKE TIpe-
JOCTABJICHHUS] MyHULUIIAJIBHON yciayru pasmenieHa B cetn «MutepHeT» (5%) u Ha
nHpopMarmoHHbIX cTeHaax (5 %), eCTh JOCTYMHBIN JIJIs1 3asIBUTEINICH pa3aaTOUYHbIN

matepuan (5 %), nepuoguyecku MHPOpMaLUsg O MYHHMIMNAIBHOU YCIyre
pasmemaercs B CMU (5 %);

Huwo = 0 % - nnsg nmonydeHus uHGOpMAIMM O MPEAOCTABICHUUA MYHH-
UIIATBHOW YCIYTM HEOOXOIUMO MOJIb30BAThCS YCIyraMu, U3y4aTb HOPMaTUBHBIE
JOKYMEHTBHI.

e - BOSMOXHOCTD IOJATh 3asIBJICHHUE, JOKYMEHTBI U MOJIYYUTh PE3yJIbTaT
MYHULIUINIATBHON YCIYTH MO MECTY JKHUTEIbCTBA!

Moar = 20 % - MOXHO MOJIaTh 3asBI€HUE, JOKYMEHTBI U MOJTYUYUTh PE3YIbTAT
MYHULIUNATBHON YCIYTH IO MECTY KHUTEIbCTBA;

owrr = 0 % - HENb34 MOAATH 3asIBIEHUE, JOKYMEHTBI U MOJYYUTh PE3YJIbTAT
MYHULUIIATBHOM YCIYTH IO MECTY KUTEJIbCTBA.

Hupn - BO3MOXKHOCTH IOJA4d JIOKYMEHTOB, HEOOXOJMMBIX JI IPEoC-
TaBJICHUS] MyHULIUNTAIBHON yciyTH, B MOLI:

Hupn = 5 % Tpu HamuyuM BO3MOXKHOCTM TOJAayu JOKYMEHTOB, HE00-
XOAUMBIX JUIsl IPEAOCTABIIEHUs MyHULIMNIAIBbHON yciryru, B MOLI;
Hupn = 0 % mpu OTCYTCTBUM BO3MOXHOCTH MOJAa4Yu JIOKYMEHTOB, HEOO-

XOIUMBIX JJISl IPENOCTABJIEHUS MYHULIMITAJIBHOU yciryru, B MOLI;



[Toxazatens 100 % cBuaerenbcTByeT 00 oOecredyeHMH MaKCUMalIbHOU J10-
MyCTUMOCTHU MOJYYECHUS] MyHULIUTTAIbHOU YCITYTH;

3) xauectBo (Kau):

Kau = K}:LOKyM + K06cny>l< + I<06MeH + K(baKT+ KBSaHM +Knp0)1,

re:

Knokym = KOJIMUECTBO MPUHSTHIX JOKYMEHTOB (C YUETOM YK€ UMECIOIIUXCS
B aJIMMUHHMCTPAIIMHU)/KOJUYECTBO MPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM perT-
JaMeHTOM JokyMeHTOB X 100 %.

3nauenue mokazarens 6onee 100 % roBoputr 0 TOM, YTO y TpaKJaHWHA
3aTpeOOBaHbI JTUIIHUE IOKYMEHTHI.

3nauenue nokasarens meHee 100 % roBopUT o TOM, UTO PEUIEHUE HE MOXKET
OBITH TIPUHSTO, TOTPEOYETCS TOBTOPHOE OOpaIleHHUE.

Kosenyx - KauecTBO OOCHY>KMBAHUS TMPU MPEAOCTABICHUU MYHUIIMIATBHOMN
YCIIyTH:

Kosenyx = 20 %, ecnu cnenuaivCThl, MPEAOCTABIAIOIIAE MYHUIUNATbHYIO
YCIIYTy, KOPPEKTHBI, JOOPOXKENATENIbHBI, TAIOT MOAPOOHBIE JOCTYIHbBIE pa3bsCHE-
HUS;

Kosenyx = 0 %, eciau crnenuanucThbl, MPeJIOCTaBIISIIONINE MYHHUIUIIATBHYIO
yCIIyTY, HEKOPPEKTHBI, HEIOOpOKeIaTeIbHbl, HE JAaI0T MOAPOOHBIE IOCTYIHBIC

pa3bsACHEHUS],
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Koswen = KOTMYECTBO JOKYMEHTOB, MOTYYEHHBIX O€3 ydacTus 3asBUTENS/KO-
JMYECTBO MPETyCMOTPEHHBIX AJMHUHUCTPATUBHBIM PEIVIAMEHTOM JIOKYMEHTOB,
nmerouxcst B OMB x 100 %.

3nauenue nokazarens 100 % roBopuT 0 TOM, 4TO MYyHULIMNAJIBHOW yCiyra
IPEIOCTaBISETCS B CTPOrOM COOTBETCTBUM ¢ PDenepalibHbIM 3akoHOM «O0 opra-
HU3ALMH NPEJOCTABIICHUS TOCYJaPCTBEHHBIX U MyHUIIUTIIATBHBIX YCITyT».

Kgaer = (KOJIMYECTBO 3asBUTEINIEH - KOJIMYECTBO 0OOCHOBAHHBIX Kano0 - KO-
JMYECTBO BBISIBIIEHHBIX HapyIlIeHui )/konndyecTBo 3assureneit x 100 %.

Kisan - KOJIMYECTBO B3aMMOJEHCTBHUI 3asBUTEINS CO CIELUATUCTaMH, IIpe-
JOCTABIIIOIIMMHU MYHHUIMIIAIBHYIO YCIYTY:

Kyaw = 50 % mpu oTCyTCTBHM B XOJ€ NMPEAOCTABIEHUS MYHHIIMIAIBLHON
YCIIYTH B3aUMOJEHCTBUS 3asIBUTENSI CO CHEUUATUCTAMH, NTPEAOCTABIAIOIIMMHU MY -
HULMINIAIBHYIO YCIIYTY;

Kisam = 40 % npu HAIMYUM B X0J1€ TIPEIOCTABICHUSI MYHULIUIIAILHON yCITy-
I'M OJHOTO B3aUMOJEHMCTBUS 3asBHUTENS CO CIELUATUCTAMU, NMPEJOCTABIISIOIIMMUI
MYHULUTNATBHYIO YCIYTY;

KB3aum = 20 % npu Haimumu B XOAE NPEIOCTABICHHUS MYHHLMIAIbHON
yclIyru 0ojee OAHOTO B3aUMOJEWCTBHS  3asiBUTENS CO  CIELUAIUCTaMH,
PEIOCTaBISIOIIMMHA MyHUILIMIIATIBHYIO YCIYTY.

Kipon - TPOJOIKUTENBHOCTh B3aUMOJCUCTBUS 3asBUTEIN CO CIELHAIINC-
TaMU, IPEIOCTaBISIOIUMY MyHUIUIIATIBHYIO YCIYTY:



Kipor = 30 % npu B3auMOACHCTBUM 3agBUTENS CO CIEHUANINCTaMU, MPEIOC-
TaBJSIOIIMMHA MYHHULMIIAJIBHYIO YCIYTy, B T€UEHHE CPOKOB, MPELYCMOTPEHHBIX
AJIMUHUCTPATUBHBIM PEIJIAMEHTOM;

Kipon = MuHyC 1 % 3a KaxxJple 5 MUHYT B3aMMOJECUCTBHUS 3asBUTEINS CO CIIE-
UATKCTaMH, NPEJOCTABISIIOUMMUA MYHUUUIAIBHYIO YCIYTy, CBEpX CpPOKOB,
PEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3nauenue nokazarens 100 % roBopuT o TOM, YTO MyHHULMNAIbHAs yCIyra
NPEAOCTABISIETCSA B CTPOrOM COOTBETCTBUHU C 3aKOHOJATEIBCTBOM;

4) ynoBineTBOpeHHOCTh (Y 1):

V=100 % - Koo / Kaass X 100 % ,

rie:

Kosx - KOMMYECTBO 00XaJTOBaHWN TpPHU MPETOCTABICHUH MYHHIIMITAIBHON
YCIYyTH;

Kiass - KOTMYECTBO 3asIBUTEIIEH.

3nauenue mnokaszatens 100 % cBuUIETENbCTBYET 00 YAOBIETBOPEHHOCTHU
rpakJjaHaMu KauyeCTBOM IPEIOCTaBICHUS MyHUIIUNIATbHOU YCIIyTH.

B mpouecce npeaoctraBieHusi MyHUIUMIIAIBHON YCIYTH 3asBUTENIb WM €ro
IpeJICTaBUTENb BIPaBe 0Opalarbcs B aIMUHUCTPALIMIO 32 MOJIy4eHrueM HHpopma-
IUMU O XOJI€ MPEAOCTABICHUS] MYHULMIIAJILHOW YCIYTH JUMYHO, MOCPEICTBOM IIO-
YTOBOM CBSI3U WJIM C MCMOJIb30BaHUEM MH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEX-
HOJIOTHM.
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2.17. Unbie TpeboBaHUsA, B TOM YHCIE yYWUTHIBAIOIIME OCOOEHHOCTHU IIpe-
JOCTABJICHUSI MYHULHUIIAJBHON YCIYyrd MO 3KCTEPPUTOPUATIBLHOMY MPUHLUITY (B
ClIy4ae, €Ciii MyHHIIMNAIbHasl YCIyTa MPEIOCTaBIAETCS IO DKCTEPPUTOPUATBHOMY
OPUHIIUITY) OCOOEHHOCTH MPENOCTABICHUS MYHUIMNAIBHONW YCIYyTH B 3JIEKTPOH-
HOU popme

MyHununanbpHass yciayra II0 JKCTEPPUTOPUAIBHOMY MPHUHIMUITY HE
IPEAOCTABIISIETCS.

2.17.1. TlpenocraBiieHrEe MyHUITUITAIBHOW YCIYTH B DJICKTPOHHOU (popMme.

[Ipu npegocTaBieHUd MYHUITUTATBHONU YCIYTU 3asIBUTENIO 00ECIIEUMBACTCS
BO3MOXHOCTh C HUCIOJIb30BaHUEM ceTH «HTepHeT» dYepe3 odUIMANbHBIN CalT
aIMUHHCTPALIMM, €IUHBINA I10PTaJl, PETUOHAIBHBIN TOPTAIL:

nojiyueHue HHQOpPMAIMK O TMOpPsAKE NPEAOCTaBICHUS MYHUIMIAIbHOM
YCIIYTH U CBEACHUS O XOJ€ MPEAOCTABICHN MYHUIUITAJBHON yCIIYTH;

IPEICTaBICHUE 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIs TIPEAOCTaBIIe-
HUsI MyHULIMITAJIBHOW YCIYTH, B IOPSJKE, YCTAHOBIEHHOM NOcCTaHoBiIeHueM [Ipa-
BurenberBa Poccuiickonn @enepaunu ot 07 uronsa 2011 . Ne 553 «O nopsnke
oopMIIeHUSI U TPEICTABICHUS 3asABJIECHUN M UHBIX JIOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEOCTABIICHUS TOCYJAPCTBEHHBIX U (MJIM) MyHUIMIIAIBHBIX YCIYT, B opme
AIEKTPOHHBIX JOKYMEHTOBY.

[Ipu oOpatiennu 3asBUTENS MOCPEACTBOM €AMHOTO MOPTAJia U PErMOHATIBLHO-
ro noprajia B MeNIX MOoJydyeHUus HHOOpPMAIMKU O MOPSIKE MPEAOCTABICHUS MYyHU-
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LUIIAJBHON YCIyTH, @ TaKXe CBEACHHUI O XOA€ MPEJOCTABICHUS MYyHULMUIIAIbHOM
YCIIYTH UCHIOJIB3YETCS MPOCTAast AIEKTPOHHAsS MOJIKCh WU YCUJIEHHAs KBaTu(ULIU-
pOBaHHAas IEKTPOHHAS MOIHUCH.

[Ipn oOpamiennu 3asBUTENsT B QopMe 3IEKTPOHHOTO JOKYMEHTA IMOCpEN-
CTBOM €MHOTO MOPTaJla U PETMOHAIBHOTO MOpTaia B UENSIX MOIYYSHHUS] MYHUIIH-
najgbHOM YCIYyTW HMCHOJB3YETCSl MPOCTasi 3JIEKTPOHHAS MOMANUCH WIM YCHJICHHAs
KBaJIM(UIUPOBAHHAS AJIEKTPOHHAS MOANUCH. [l HCIIOIb30BaHUS YCUJIEHHOM KBa-
AUPUIMPOBAHHON 3JIEKTPOHHOM MOJAIMUCH 3asBUTENIO HEOOXOIMMO IMOJyYUTh KBa-
MUPUIMPOBAHHBIN CEPTU(UKAT KITFOUa TPOBEPKU AIEKTPOHHOM MOAMKUCH B YJIOCTO-
BEPSIOLLIEM LIEHTPE, AKKPEIUTOBAHHOM B MOPSJKE, YCTaHOBIEHHOM PenepaabHbIM
3aKOHOM «O0 3JIEKTPOHHOM MOTUCH.

B cnydae ecnu npu oOpanieHuu B 31€KTPOHHOU (opMe 3a TOTyYECHHEM MY -
HUIUTNAIBHON yCIIyTH UACHTU(UKALMS U ayTeHTU(DHUKAIHS 3asIBUTENS (PU3UIECKO-
IO JIMIa OCYLIECTBISIOTCS C UCIOJIb30BAHUEM €IMHOM CUCTEMBI UACHTU(PUKALIUY U
ayTeHTU(UKALIMK, TO 3a8BUTE]Ib UMEET MPABO MCIOJIb30BATh MPOCTYIO JIEKTPOH-
HYI0 MNOAMNKUCH MpU OOpalieHUH B 3JIEKTPOHHOM (opMe 3a MOTyUYEHUEM MYHUIHU-

NajdbHOW YCIIyTH MPHU YCIOBHUH, YTO IPH BblJaue KIt0Ya MPOCTOMN 31EKTPOH-
HOM MOJMUCH JIMYHOCTH (PU3MUECKOI0 JIMIA YCTAHOBIIEHA ITPU JINYHOM IpUEME.

ITpu noctymuieHuu 3asBICHHUS U JIOKYMEHTOB B 3JIEKTPOHHOW (opme aj-
MUHHUCTpALMEl C HCIIOJIb30BAHUEM HMEIOUIUXCS CPEJICTB AJIEKTPOHHOM MOJIUCH

WIA CPEACTB MH(POPMAIMOHHON CHCTEMbI aKKPEIUTOBAHHOTO YAOCTOBEPSIONIETO
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IIEHTPA OCYIIECTBIISICTCS MPOBEPKA HUCIIOIB3YEMON yCHIICHHON KBaTU(UIIMPOBaH-
HOW DJIEKTPOHHOM MNOAMMUCH, KOTOPOM NOANMCAHBI TMOCTYNUBIINE 3asBJICHUE U
JIOKYMEHTBI, Ha TIPEAMET €€ COOTBETCTBUS CIEAYIOIIUM TPEOOBAHUSM:

KBATU(UIIMPOBAHHBIN cepTU(UKAT CO3/IaH U BbIJIaH aKKPEIUTOBAHHBIM
YAOCTOBEPSIIOIIMM IEHTPOM, aKKPEIUTAIMSI KOTOPOro JACHCTBUTENIbHA HA JCHBb
BBIJIaYM YKa3aHHOTO cepTudukara;

KBATU(UIIMPOBAHHBIN cepTU(hUKAT JECHCTBUTEICH HA MOMEHT IOJIHMCAHUS
AJIEKTPOHHOTO JOKyMeHTa (MpH HaJWYUU JOCTOBEPHOW MH(OOpPMAIIMK O MOMEHTE
MOAMMUCAHUS JJICKTPOHHOTO JOKYMEHTA) WJIM Ha J€Hb MPOBEPKH JEHCTBUTEIb-
HOCTH YKa3aHHOTO cepTudHrKaTa, €CJIU MOMEHT IOIHMCAHMS YJIEKTPOHHOTO JOKY-
MEHTa He OIpe/ICIICH;

MMEETCS TMOJIOKUTEIbHBIA Pe3yIbTaT MPOBEPKH MPUHAICKHOCTH BIIA/ICNb-
Iy KBAUTH(PHUITMIPOBAHHOTO cepTU(PUKaTa KBATU(DUIIMPOBAHHON 3JIEKTPOHHON TMO/I-
MUCH, C TIOMOIIbIO KOTOPOU MOJNUCAH AIEKTPOHHBIN TOKYMEHT, U MOATBEPKICHO
OTCYTCTBUE M3MEHEHUH, BHECEHHBIX B ATOT JOKYMEHT IOCJI€ €r0 TMOJNHCAHUS.
[Ipu 3TOM MpOBEpKa OCYIIECTBIISIETCS C MCIOJIb30BAHUEM CPEACTB AJIECKTPOHHOMU
MOJAMUCH, TOJYUYUBIINX MOJITBEPKICHUE COOTBETCTBUS TPEOOBAHUSAM, YCTaHOB-
JIEHHBIM B cooTBeTcTBUM ¢ DenepanbHbM 3aKOHOM «O0 JIEKTPOHHOM MOIMUCH,
U C HCHOJIb30BaHUEM KBaTU(UIIMPOBAHHOTO cepTUdUKara Jiuia, MOAMUCABIIETO
AJIEKTPOHHBIN JOKYMEHT;

yCUJIEHHAs KBAJIU(PUIIMPOBAHHAS JJICKTPOHHAS IOAIHUCH HCIOJIb3yeTCs C
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Y4eTOM OTpaHUYCHUMN, COJIEPKAIINXCS B KBATM(UIIMPOBAHHOM cepTU(UKATE JINIIA,
MOJANKCHIBAIOIIETO 3JIEKTPOHHBIM JTOKYMEHT (€CJIM TaKhMe€ OrpPAHHYEHHUS YCTaHOB-
JICHBI).

VYBenomIleHHE O NMPUHATUHN 3aBJICHUS, TOCTYIUBILETO B aIMUHUCTPALIUIO B
AJNIEKTPOHHOM (hOpMe MOCPEACTBOM €IMHOTO MOpTaja U PErMOHAIBHOIO MOpTaa,
HaIpaBJIsIeTCsl 3aSBUTENI0 HE IMO3/IHEee paboyero AHs, CIEAYIOIIEro 3a JHEM IOo-
Jlaud YKa3aHHOTO 3asBIICHUS, B (OpME DJIEKTPOHHOTO JOKYMEHTa IO aJpecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asBJICHHUH, UJIU MOCPEICTBOM €IUHOTO TOp-
Taja U PErMOHaJILHOTO TIopTaa.

B03MOXXHOCTh TOJyuYeHHUs pe3yibTaTa MYHHUIMIIAIBHOW yCIyru B (opme
AJIEKTPOHHOTO JOKyMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHUTeNe oOecreyu-
BAETCs 3asABUTENIO B TEUEHHE CPOKA JEUCTBUS pe3yJibTaTa MPEAOCTaBICHUS MY-
HULUITAJIBHOWN YCIIYTH.

2.17.2. Ilpn opraHu3anyy 3alUCH HA IPUEM aJAMUHUCTPALAEH 3asIBUTEIIO
o0ecreynBaeTcs BO3MOKHOCTB:

a) O3HAKOMJIEHHSI C paclUCaHueM padOThl aAMUHUCTPALMH JIMOO YIOJIHO-
MOYEHHOTI'0 JIOJKHOCTHOTO JIMI[a aIMUHUCTPALIMH, a TAKXKE C JIOCTYIHBIMU JIJIS 3a-
MUCH Ha IPUEM JaTaMH U WHTEpBaJlaMU BPEMEHHU IIPUEMa;

0) 3amucu B JIFOObIE CBOOOJHBIC I MpHEMa JaTy W BpeMs B Ipejaesiax
YCTaHOBJIEHHOTO B aIMUHUCTpAINH Tpaduka npuema 3asBUTEIeH.

[Ipn ocyliecTBIieHHH 3aMKMCH HA MPUEM aJMUHUCTpAIMS HE BIPaBe TpeOo-
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BaTh OT 3asIBUTEJI COBEPILECHUS UHBIX JEHCTBHM, KpOME MPOXOXKACHUS UACHTU(PH-
Kallud ¥ ayTeHTU(UKAIIMA B COOTBETCTBHH C HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccniickon ®@enepannn, yka3aHus LEIU NMPHUEMa, a TAKKE IMPEAOCTABIECHUS CBeE-
JI€HUH, HEOOXOAMMBIX JUJIsl pacyeTa JUIMTEIbHOCTH BPEMEHHOrO0 WHTEpBajia, KO-
TOPbI HEOOXO0IMMO 3a0POHUPOBATH ISl PUEMA.

2.17.3. Ilpu npenocTaBIeHUU MyHUIIUITAILHONW YCIIYTH B 3JIEKTPOHHOU (op-
M€ 3asBUTEIII0 HAPaBIIAETCS:

a) yBEOMJIEHHE O 3aIIMCH HA MPUEM B aJIMUHHUCTPALIMIO, COJIEPKAIIEE CBE-
JIEHUsI O J1aTe, BpEMEHU U MECTE IIpUEMa;

0) yBeIOMJIEHUE O MIPUEME M PETUCTPALIMU 3asIBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOAUMBIX JUIsl NMPEAOCTABICHNUS MYHHUIMIIAJBLHOW YCIyTH, COJeprKallee CBe-
neHust o (pakTe mpuema 3asBlICHUS U JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEAOCTaB-
JIEHUSI MyHULUIIAJbHON YCIyTH, U Hadaje NpOLEdypbl MPEAOCTaBIECHUS MYHH-
LUIIAJIbHON YCIYTH, a TaKKE€ CBEJCHHS O JaT€ U BPEMEHH OKOHYaHHS IpPEIOCTaB-
J€HUS MYHHULMIIAJILHOM YCIyrd JMOO MOTHMBHPOBAHHBIN OTKa3 B NpUEME 3asiB-
JIEHUS! ¥ UHBIX JJOKYMEHTOB, HEOOXOIMMBIX JJI MPEIOCTaBICHUS MyHULIUIIAIbHOM
YCIIyTH;

B) YBEJIOMJIEHUE O pPe3yjbTaTaX PacCMOTPEHHUsI JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS MYHUIMIAJIBLHOM YCIyTH, COJIEp’Kallee CBEJEHUS O MpH-
HATUM TOJIOKUTENBHOIO PEHIEHHs] O MPEJOCTAaBICHUM MYHHUIMIIAJBLHOW YCIYTH,
1100 MOTUBUPOBAHHBIN OTKa3 B PEIOCTABICHUN MYHUIIUIIAIbHON yCIyTH.



2.18. Cnyyan ¥ mopsSAOK NPEIOCTaBICHUS MYHUIMNAIBHOW YCIYI'H B YII-
pexnaroiieM (ITPOAKTUBHOM) PEXUME B COOTBETCTBUU € 4acThio 1 ctathu 7 De-
JepalibHOTO 3aKoHa «O0 opraHu3aluy NPEJOCTABICHHS TOCYAAPCTBEHHBIX U MY-
HULUTATBHBIX YCIyT»

[IpenocraBineHrne MyHUIIUNIATBHOW YCIYTH B YIIPEXAAOUIEM (IIPOAKTUBHOM)

pexuMe HE MPEyCMOTPEHO.

3. COCTAB, ITOCJIEAOBATEJIbHOCTb . CPOKI,BbIITOJIHEHMA
AIMNUHUCTPATUBHBIX ITPOLUEAYP (AEMCTBII), TPEBOBAHI
K ITOPAAKY MX BBIIIOJIHEHM A, B TOM UNCJIE OCOBEHJHOCTY
BBITTOJIHEHU A Aé[MI/IHI/ICTPATI/IBHbIX [MPOLEAYP (AEMCTBUN)
SJIEKTPOHHOU ®OPME

3.1. IlpenocraBieHne MyHHULMIAIbHON YCIYTH BKJIIOYAET B ceOs CIenyro-
1€ aIMUHUCTPATUBHBIE IPOLEAYPHI:

1) mpueM W peructpauusi 3asBICHUS U JOKYMEHTOB, HEOOXOJIMMBIX IJIs
[IPEIOCTABICHUS MyHULMIIATBHON YCIIYTH;

2) hopmupoBaHHEe 1 HAMPABIEHNE MEXBEIOMCTBEHHBIX 3aPOCOB;

3) npoBepka npasa 3asiBUTENS HA MPEJOCTABICHUE MYHUIIMIAIBHON YCIYTH,
MIPUHATUE PELIEHUs] O MPENOCTaBICHUH (00 OTKa3e B MPEIOCTAaBICHUU) MYHULIU-
MTaJIbHOM yCIIYTH;

4) HampaBJIeHUE 3asBUTEIIO PE3yJbTaTa MPEJOCTABICHHUS MYHHUIIMIAIbHON
YCIIyTH.
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3.2. Onucanue aIMUHUCTPATUBHBIX MPOLIEAYP

3.2.1. [lpuem u peructpanus 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX IS
PEAOCTABIEHUS MYHUIIMIIATBbHON YCIIyTH.

OcHoBaHMEM J1s1 Hayaia aAMUHUCTPATUBHOMN MPOLIEAYPHI SBIISETCS MOCTYII-
JIEHWE B QJMHUHUCTPALIUIO 3asBJIEHUS U JIOKYMEHTOB, YKa3aHHBIX B TMOJIYHKTE
2.6.1 nynkra 2.6 AAMUHUCTPATUBHOTO PErJIaMeHTa.

ConeprkaHue aAMUHUCTPATUBHON MPOLEAYPHI BKIIOUAET B CEOSI:

1) mpoBepky HIOKYMEHTa, YIOCTOBEPSIOIIETO0 JIUYHOCTh 3asABUTENA (€ro
NPEICTaBUTENSA), @ TAKXKE JTOKYMEHTA, MOATBEPKIAIOLIErO MOJIHOMOYUS MpecTa-
BUTEJIS 3asBUTEINS (TIPU JIMYHOM OOpAIICHUH B IMUHHUCTPALIHIO);

2) TpPOBEPKY KOMIUIEKTHOCTH JIOKYMEHTOB M HMX COOTBETCTBUSI yCTaHOB-
JICHHBIM TPEOOBAHUSIM;

3) U3roTOBJIEHUE KOMHUI NOKYMEHTOB (IIpU JTUYHOM OOpaIieHUH B aaMU-
HUCTPAIIUIO);

4) ohopmiieHre ¥ TPOBEPKY 3asIBJICHUS O MPEJOCTABICHUA MYHUIIUITAILHON
ycIIyTH (MIPU JIMYHOM OOpaIlleHUH B aIMUHUCTPAITHUIO);

5) peructpanuio 3asBJICHUS U JOKYMEHTOB, HEOOXOAMUMBIX JUIsl TIPEIOCTaB-
JICHUSI MyHUIUTIAJIbHOW YCITYTH.

3.2.1.1. TIpoBepka TIOKyMeHTa, yA0CTOBEPSIIOLIETO JIMYHOCTh 3asiBUTENS (€Tro
MIPEACTABUTENIA), a TAKKE JOKYMEHTA, MOATBEPKIAIOIIET0 OJHOMOYHUS MpeCcTa-
BUTEJIS 3a4BUTENA (IPU JIMYHOM OOpaIIeHUH B aIMUHUCTPALIUIO)



[Tpn nuuHOM OOpaIeHUH 3asiBUTENS B aIMUHUCTPALUIO CIIELMAIIACT CEKTO-
pa UMYILECTBEHHBIX OTHOIICHHUI OT/esIa UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIIE-
HUM yCTaHABIMBAET JIMYHOCTH 3aABUTENSI WIM €ro MPEJCTAaBUTEISI HAa OCHOBAHHUH
JOKYMEHTAa, YJOCTOBEPSIOIIET0 JMYHOCTh, IPOBEPSAET CPOK JIEHCTBUS MPEICTaB-
JIEHHOTO JAOKYMEHTAa M COOTBETCTBHE JAHHBIX JOKYMEHTA JaHHBIM, YKa3aHHbBIM B
3asIBJICHUH O MPEAO0CTABIEHUN MYHULIUIIAILHON YCIYTH.

B cinydae oOparieHust npeacTaBUTENsl 3asBUTEINS, MPOBEPSET TOKYMEHTHI,
NOATBEPXKAAKOLINE TIOJHOMOYHNS JIEHCTBOBATh OT UMEHHU 3asiBUTENS, CBEPSET JaH-
HblE, YKa3aHHbBIE B JJOKyYMEHTaX, INOATBEPKAAOLIUX MTOJHOMOYHS IPEACTABUTEIS
3asIBUTENSI C JAHHBIMHU JIOKYMEHTA, YJIOCTOBEPSIOLIETO JIMYHOCTH MPEACTABUTEIS
3asIBUTEIISL.

[IpOoAOIKUTENBHOCTD BBIIIOIHEHN aIMUHUCTPATUBHOIO JIEUCTBUA - 1 MuU-
HyTa.

3.2.1.2. IIpoBepka KOMIUIEKTHOCTH AOKYMEHTOB M HX COOTBETCTBHUS yCTa-
HOBJICHHBIM TPEOOBaHUSM.

3.2.1.2.1. IIpu n1uyHOM OOpAILIEHNHU B aIMUHUCTPALHIO.

CrenuanucT CeKTopa MMYIIECTBEHHBIX OTHOIICHUW OT/eNa MMYLIECTBEH-
HBIX U 3€MEJIbHBIX OTHOIIECHUI MPOBEPSIET KOMILJIEKTHOCTh IOKYMEHTOB, MTPaBUJIb-
HOCTbh 3aIlIOJIHEHUS 3asBJICHUS, COOTBETCTBHE IPEACTABICHHBIX JOKYMEHTOB CIIE-
IYIOLUM TPEOOBAHUSM:

JIOKYMEHTBI CKpPEIUIEHBI OJIHUCHIO U MeYaThio (MpU HAINYHH);
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B JJOKYMEHTaX HET MOJYUCTOK, MPUIIHUCOK, 32a4YEPKHYTHIX CJIIOB U MHBIX HEO-
TOBOPEHHBIX UCIPABIICHUII;

JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHUM, HATMYNE KOTOPBIX HE MO3-
BOJISIET OJJHO3HAYHO MCTOJIKOBATh €r0 COJIEPKaHHE.

B cnyuae ecnu 1OKyMEHTHI HE COOTBETCTBYIOT YCTaHOBIEHHOH (opme, He
MOJIAI0TCA MPOUYTEHUIO WJIU COJIepKaT HEOTOBOPECHHBIC 3asBUTEIEM 3a4epPKUBA-
HUS, UCTIPABJICHUS, TTOJUYUCTKN U YKa3aHHbIC HAPYIICHUS MOTYT OBITh YCTpaHEHBI
3asiBUTEJIEM B XOJI€ MpHeMa JIOKYMEHTOB, 3asBHUTEIO MPEAOCTABIAECTCS BO3MOXK-
HOCTb JIJISl UX YCTPAHECHHUS.

[Tpo10KUTETFHOCTh BBIMOTHEHUS! aJIMUHUCTPATUBHOIO JEHCTBUA - 3 MHU-

HYTBHI.

3.2.1.2.2. Tlpu oOpaiieHun Yepe3 eIUHBIN MopTal U (WIK) pEeruOHATbHBIN
nopTall.

[Ipu mocTyrmjeHuu 3asiBICHUS W MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIE
yepes3 eMHbBIN mopTal U (WIK) peruOHaIbHBIN MOPTa B TUYHBIN KaOMHET crienua-
JIUCTa B PETUOHATLHOM U (MJIM) BEIOMCTBEHHON MH(DOPMAIIMOHHOM CUCTEME B CIIy-
Yyae YCTAHOBJICHUSI OCHOBAHUW JUIsl OTKa3a B MPEJOCTABICHUM MYHMIIUIAIbLHOMN
YCIIYTH CIEUHUAIUCT HAMPABISIET 3aABUTEII0 Yepe3 JUYHBIM KaOWHET Ha eJUHBIN
noptay v (WIK) 4yepe3 JUYHbIA KaOWHET Ha PErMOHAJIBHBIM MOPTall YBEIOMIICHUE
00 OTKa3e B MPEJOCTABICHUH MYHHUIIMIAILHON YCIYTH C YKa3aHUEM MPUYUH OTKa-
3a.



[Tpo10IKATENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YUl IeHb CO JHS MOCTYIUIEHUS TOKYMEHTOB.

3.2.1.3. U3roTtoBiieHHE KONUU JOKYMEHTOB (MpHU JIMYHOM OOpaIllEHUU B
aIMUHUCTPAILIHIO).

B ciyuae npencraBneHust 3aaBuTesieM (€ro mpeacTaBUTENEM) MOUIMHHUKOB
JOKYMEHTOB  CHEIMAJINCT CEKTOpa HWMYIIECTBEHHBIX OTHOLIEHUH  OTxaena
UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOILICHUN:

OCYULIECTBIISIET KOITMPOBAHUE JOKYMEHTOB;

3aBepseT KONUM JOKYMEHTOB WITAMIIOM JUIS 3aBEPEHUS JIOKYMEHTOB U
HOJNUCHIO C YKa3aHUeM (paMHJIMU U MHULMAJIOB CHEIHAJINCTa U IaThl 3aBEPEHUsI.

B ciydae npencraBiieHus 3asgBUTENIEM (€r0 MPEACTABUTENIEM) KOMMM JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTAPHAIBHO, CHELUUAIUCT CEKTOpa HMMYIIECTBEHHBIX
OTHOUIEHUH OTJIe]a UMYIIECTBEHHBIX U 3€MEJbHBIX OTHOILIEHUW MPOBEPSET COOT-
BETCTBHE KOMHI MOJJIMHHUAKAM M 3aBEPSIET IITAMIIOM JJIsl 3aBEPEHUs JOKYMEHTOB
U TOANMUCHI0 C yKa3aHUEM (PaMWIMM W MHUIMAIOB CHEUUalucTa W JaThl 3a-
BEpEHUSI.

B ciywyae npencraBienus 3asBUTeNIeM (€ro MpeacTaBUTENIeM) KOMHM JOKY-
MEHTOB, 3aBEPEHHBIX HOTAPUAIBHO, CHEIHAINCT CEKTOpPAa MMYIIECTBEHHBIX OTHO-
IICHUI OT/e]Ia UMYLIECTBEHHBIX U 36MEJIbHBIX OTHOLLIECHUN JI€JIaeT KOIHIO U 3aBe-
pSIeT IITaMIIOM JJISl 3aBEPEHUsl JOKYMEHTOB U MOANHUCHIO C YKazaHUuEM (paMUINU U
MHULMAJIOB CIIEHUAJINCTA U AAThl 3aBEPEHHUSI.
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[1poAOMKUTENLHOCTh BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.2.1.4. OdopmneHue u npoBepka 3asiBICHUS O MPETOCTABICHUN MYHHIIH-
NaJgbHOW YCIYyTH (MPY JTMYHOM OOpaIieHUH B aIMUHUCTPALIHIO).

B cnyyae oOparmenus 3asBUTeNsl (€ro NPEACTaBUTENSA) C 3asBICHUEM,
0(OPMIICHHBIM CaMOCTOSITEIILHO, CIIEIMAIUCT CEKTOPa UMYIECTBEHHBIX OTHOIIIE-
HUW OTJieJla UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHHWM MPOBEPSET €ro Ha Co-
OTBETCTBUE YCTAHOBJIEHHBIM TPEOOBAHUSIM.

B cnywae, ecnu 3asBiIeHHE HE COOTBETCTBYET YCTAHOBIEHHBIM TpeOo-
BaHUSM, a TAKXKE B CIIydae, €CJIM 3asiBUTENb (€ro MpecTaBuTesh) oopamaercs 6e3
3asBJICHUS], CIEHUAIIUCT CEKTOPa UMYIIECTBEHHBIX OTHOUIEHUW OTJE]a MMYIIECT-
BEHHBIX U 3€MEJIbHBIX OTHOIIECHUM OOBSCHSET 3asABUTENIO (€ro IMpeICTaBUTEIIO)
COJIepKaHKE BBISIBICHHBIX HEJIOCTATKOB, OKA3bIBA€T MOMOILb M0 UX YCTPAHEHUIO U
npejyiaraeT 3asBUTENIO (€ro MPEJACTABUTENI0) HAMUCaTh 3asBICHUE IO YyCTa-
HOBJIEHHOU (popme.

3asBUTENIO (€ro MPEICTaBUTENI0) TpeACTaBiseTcsl oOpasel] 3asBICHUS U
OKa3bIBAETCS MOMOIIb B €70 COCTaBJICHUHU.

[TpOoIOIKUTENBHOCTD BBITIOJHEHUS aIMUHUCTPATUBHOTO JIEMCTBUS - 5 MH-
HYT.

3.2.1.5. Peructpanus 3asBiAeHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIsl TIPEI0-
CTaBJICHUSI MyHUITUTIAIBHON yCIIYTH.



3.2.1.5.1. IIpu nuuHOM OOpAIIEHUH B aIMUHUCTPALHUIO.

[Ipu mocTymiieHuu 3asBJICHUS B aJMUHUCTpALUI0 HA OyMa)KHOM HOCHUTEJE
CIEHUAIIUCT OTJIeNla MO OPraHU3AIMOHHBIM U OOILIMM BOIPOCAM aIMUHHUCTpAIIUH,
OTBETCTBEHHBIN 3a PErucTpalyio BXOMSIIEH KOPPECHOHJCHIIMU, PETUCTPUPYET
3asiBJIEHHME B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa M JENONpPOM3BOACTBA
«JIEJIO».

[IpoAOMKUTENBHOCTD BBIIIOTHEHNUS aIMUHUCTPATUBHOIO JIEWCTBUS - 2 MU-
HYTHI.

3.2.1.5.2. Tlpu oOpaiieHun Yepe3 eIuHBIN MopTal U (WJK) pEeruOoHATbHBIN
nopTall.

[Ipu nocTyrmeHuu 3asBIEHUS U MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIE
4yepe3 eAUHBIA MOPTaT U (WJIN) PETHOHATBHBIN TOPTAT B TUYHBIA KaOWMHET Ccrierua-
JIUCTa CEKTOpa MMYIIECTBEHHBIX OTHOILICHUM OT/ieNla UMYIIIECTBEHHBIX U 3eMelb-
HBIX OTHOIIEHUN B PETHMOHAILHOW U (WJIM) BEIOMCTBEHHON MH(OPMAIMOHHON CH-
creMe:

perucTparius 3asBjieHus, OCTYIUBIIETO B pabouee BpeMsi, OCYIIECTBIACTCS
B JIEHb MMOCTYIUJICHUS,

perucTpaiys 3asBJICHHS, TOCTYUBIIEr0 B Hepabouee BpeMs OCYIIIECTBIISCT-
Csl Ha CIEAYIONUNA pabounii 1CHb.

[Tocne peructpanuu cTaTyc 3asBICHHUS B JIMYHOM KaOWMHETE 3asBUTENS Ha

€IMHOM TopTaJie U (WJI1) PETHOHAIBHOM MOPTaJie OOHOBIISETCS AaBTOMAaTUYECKH.
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[IpoAOMAKUTETLHOCTD BBIMOJHEHHS aIMUHUCTPATUBHOTO I€UCTBUA - 1 pabo-
YUl J€Hb CO AHS MOCTYIUICHUSI JOKYMEHTOB.

3.2.1.6. Pe3ynbTaTroM aJMUHHCTPATUBHOM MPOLEIYPHI SBISIETCA PETHCTpPA-
1S 3as1BJICHUSL.

3.2.1.7. Cnocobom ¢ukcauuu pesyiabTaTa aIMHUHUCTPATUBHOM MPOLIETYpPbI
SIBJISIETCS PETUCTpallUsl TOCTYMUBIIETO 3asBJICHUS C MPOCTABICHUEM pPErucTpaliu-
OHHOTO HOMEpa Ha 3asIBJICHUE U YKa3aHUEM JIaThl IpHUeMa.

3.2.1.8. TIpoaoKUTENbHOCTh BBIMOJHEHUS aAMUHUCTPATUBHOW MPOLEHY-
peI - 1 pabounii n1eHb.

3.2.2. ®opMUpOBAHKE U HAITPABJIECHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.2.2.1. OcHoBaHuEM ISl HA4YaJIa aIMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
HEIPEJCTABICHUE 3asBUTENIEM JIMYHO JIOKYMEHTOB, YKa3aHHbIX B MYHKTE 2.7
AJIMUHUCTPATUBHOIO pErjiaMeHTa.

Coneprxanvue aIMUHHCTPATUBHON MPOIEAYPHI BKIIOYACT B ce0sl HampaBiie-
HUE 3a1poca B OpraH U (WIK) OpraHu3aiiio, B pacloJIOKEHUHU KOTOPBIX HAXOATCS
JIOKYMEHTBI, KOHTPOJIb HaJ] CBOEBPEMEHHBIM MOCTYIUICHUEM OTBETA HAa HAIIpaBJICH-
HBII 3ampoc, MOJydYeHUE OTBETa U MPHUOOIIEHUE K AaKEeTy JOKYMEHTOB JIJIsl MPEI0-
CTaBJICHUS] MyHUITUIIAIbHON YCITYTH.

OOmuit MakCUMaJIbHBIA CPOK MOATOTOBKH M HAIPaBJIEHUS 3aImpoca O Mpe-
CTaBJICHUH JIOKYMEHTOB B paMKaX MEXBEJIOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3au-
MOJICUCTBHS HE JOJHKEH MpeBbIaTh 1 pabounii IeHb CO JHS MOCTYIICHUS 3asiBJIe -



HUS U JOKYMEHTOB, IPEAYCMOTPEHHBIX TYHKTOM 2.7 AIMUHUCTPATUBHOIO pEriia-
MEHTa, B aIMUHUCTPAILIHIO.

HamnpagiieHne MeXBEJOMCTBEHHOIO 3alpOca B paMKaX MEXBEIOMCTBEHHOTO
UH()OPMAIIMOHHOTO B3aUMOJICHCTBUSI OCYIIECTBIAECTCS B DJIEKTPOHHOM BHUJIE C UC-
MOJIb30BAHUEM JJICKTPOHHOTO TMOYTOBOI'O CEpPBHCA TApaHTUPOBAHHOM JOCTaBKHU C
MPUMEHEHHEM CPEJCTB KpunTorpadguueckon 3amuThl UHGOPMAIUA U DJIEKTPOH-
HOU TTOJIIHUCH.

[Ipy OTCYTCTBUM TEXHUYECKOM BO3MOYKHOCTH HAIIPABICHUS MEXKBEIOM-
CTBEHHOT'0 3alIpoca C UCMOJb30BAHUEM CHUCTEMBI JIEKTPOHHOTO MOYTOBOTO CEPBU-
ca rapaHTHUPOBAHHOM JIOCTAaBKM MEKBEJIOMCTBEHHBIN 3arpoc popmupyercs Ha Oy-
MaKHOM HOCHUTEJIE B COOTBETCTBUU C TpeOoBaHUeM MyHKTOB 1 - 6 u 8 yactu 1 cra-
Teu 7 DenepanbHOro 3akoHa «OO0 OpraHHM3aIuy MPEIOCTABICHUS TOCYIAPCTBEH-
HBIX U MYHUIIUTNIAJIBHBIX YCIYT» W HAIPaBJISETCA B OpraH U (WJIM) OpraHu3aluio, B
pacHoOpsIKEHUNU KOTOPHIX HAXOMASITCS YKa3aHHbIE JOKYMEHTHI, IO TTOYTE WIH Kyphbe-
pOM.

VYka3zaHHas aJIMUHUCTpPATUBHAs MpOLEIypa BBIMOJHACTCS CIEIHUATUCTOM
CEKTOpa UMYIIECTBEHHBIX OTHOIICHUHN OT/ieJla UMYIIECTBEHHBIX U 3€MEIbHBIX OT-
HOIIICHUH, OTBETCTBEHHBIM 3a HCTpeOOBaHUE JIOKYMEHTOB B TOPSIKE MEKBEIOM-
CTBEHHOTO MH(OPMAITMOHHOTO B3aUMOCHCTBUSI.

3.2.2.2. KpurtepreM NpUHITHS PEIICHUS O HAMPAaBJICHUH 3arpoca o0 UcTpe-
OOBaHMM JIOKYMEHTA B MOPSIJIKE MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aHMO-
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JEUCTBUS SIBJSIIOTCS OCHOBAHUSA, MPEIyCMOTPEHHbIE MyHKTOM 2.7 AJMUHHUCTpa-
TUBHOI'O PETJIaMEHTA.

3.2.2.3. Pe3ynbTaToOM aAMUHHACTPATUBHOMN NPOLEAYPHI SABISAETCSA MOTyYCHUE
OTJIEJIOM MMYUIECTBEHHBIX U 3€MEJIbHbIX OTHOIIEHW OTBETa HA MEXBEIOMCTBEH-
HBIW 3a1poc.

3.2.2.4. Cnocobom (ukcauuu pe3yibTara BbIITOJIHEHHUS aIMUHUCTPATUBHON
OpOLEIYphI SIBISETCS MPUOOIIEHUE K MAKeTy JOKYMEHTOB /I MPEJOCTABICHUS
MYHULIMINIATBHON YCIYyTU JOKYMEHTA, OJIYYEHHOIO B MOPSJIKE MEKBEJOMCTBEHHO-
ro “HGOPMAIIMOHHOTO B3aUMOICUCTBHUS.

3.2.2.5. TlpogoKUTENbHOCTh BBINOJHEHUS aIMUHUCTPATUBHON IPOLETY-
pHI - 3 pabouux JHS.

3.2.3. I[lpoBepka mpaBa 3asBUTENS Ha NPEJOCTABICHHE MYHHIIMIIAIbHOU
yCIIyTH, IPUHATHE PEIICHUsI O MpeAocTaBieHUH (00 OTKa3ze B IMPEIOCTABIICHUN)
MYHHIIUIIAJIbHON yCITyTH.

CopeprkaHue aIMUHUCTPATUBHOM NPOLEAYPHI BKIOYAET B CEO:

1) mpoBepKy IpaBa 3asiBUTENS Ha MPEJOCTABICHUE MYHULIUITAIbHON YCITyTH;

2) BHecenue B CoBeT Kypckoro MyHHIMNanbHOTo okpyra CTaBpOIOIbCKO-
ro kpas (manee - CoBer) mpoekra pemieHuss CoBeta 0 IPUHATHU B MYHUIIMITAIb-
HYI0 COOCTBEHHOCTb MPUBATU3UPOBAHHOTO KHIJIOTO TOMEIICHHUS;

3) npuHATHE peleHus 00 OTKa3e B PEAOCTaBICHUH MYHHMIMIIAJIbHON yCITy-
'Y,



4) 3aKJIOYeHUE JIOrOBOpa O Mepeliaye >KUJIOTO TMOMEIICHUS B COOCTBEH-
HOCTBb;

5) 3aKJII0YEHHE 10rOBOPa COLIMAIIBHOTO HaliMa HUJIOTO MOMEIICHUS;

6) HarmpaBJeHUE yBEAOMJICHUS 3asBUTEIO (IIpU OOpaIleHUH Yepe3 €MHBII
nopTtai U (MIn) peruOHAIbHBIN MTOPTAI).

3.2.3.1. IIpoBepka mpaBa 3asBUTENS HAa NPEAOCTABICHUE MYHHUIIMIAIBHOU
YCIIYTH.

CrnenuanucT ceKropa MMYIIECTBEHHBIX OTHOUIEHUW OT/AENIa MMYLIECTBEH-
HBIX W 3E€MEJIbHBIX OTHOIIECHHMI MPOBEPSET 3aABIICHUE W IPEICTaBICHHBIE JTOKY-
MEHTBI Ha COOTBETCTBUE YCTAHOBJICHHBIM TPEOOBAHUSM.

[Tpo10KUTETFHOCTh AIMUHUCTPATUBHOTO JEHCTBUA - | pabouuii neHb co
JIHSI IOCTYIUIEHUS 3aBJICHUSI U TOKYMEHTOB.

3.2.3.2. Buecenue B CoBet npoekra pemieHus CoBera 0 MPUHATHA B MYHU-
LUIAJbHYI0 COOCTBEHHOCTh MMPUBATU3HUPOBAHHOIO KHUJIOTO MOMEIIEHHUS.

[Ipn ycTaHOBIEHHWH OTCYTCTBUSI OCHOBAaHUM JUIsl OTKa3a B MPEIOCTaBICHUU
MYHUIIMTAIBHOW YCIYTH, CHEUHUATUCT CEKTOpa HMYUIECTBEHHBIX OTHOIICHHI
OTJieJla UMYILIECTBEHHBIX M 3€MEJIbHBIX OTHOLUIEHUH OCYIIECTBISET ACHCTBUS IO
NOJrOTOBKE MpoekTa peuieHust CoBeTa 0 NPUHATUH B MYHHUIIUNAIbHYIO COOCTBEH-
HOCTh KWJIOTro nmomenieHus (aanee - pemenue Cosera) U BHOCUT perieHne CoBera
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B COOTBETCTBHH C PETJIAMEHTOM paboThl agMuHucTpanui B COBET Ha paccMoTpe-
HUE.

[Tpo10KUTENPHOCTh AAMUHUCTPATUBHOTO ACHCTBUSA - 5 pabouux JHEH cO

JTHS! IOCTYIUIEHUS 3aBJICHUS U TOKYMEHTOB.
3.2.3.3. IIpunsatue pemenuss 006 oTKaze B MPEAOCTABICHUNA MYHHIIMIIAIb-
HOM yCIIyTH.

[Ipy Hamuuuu OCHOBAHUM ISl OTKa3a B MPEJAOCTAaBICHUU MYHMIIMIAIbHON
YCIIyTH, CIIEHAIUCT CEKTOPA UMYIIECTBEHHBIX OTHOIICHUM OTZAENIa UMYLIECTBEH -
HBIX U 36MEJIbHBIX OTHOIIEHUH OCYIIECTBISAET MOArOTOBKY IIPOEKTA YBEIOMIICHHUS
00 0TKa3e B MPEJOCTAaBICHUN MyHULIUIIAIILHON YCIIyTH 110 (pOpME COIJIaCHO MPHUIIO-
KEHUIO 3 K AJIMUHHUCTPAaTUBHOMY PEIVIAMEHTY U IIEPEAAET IJ1aBe OKpyra Ha IoJ-
IIUCh.

[TpoaomKUTEeTbHOCTh AIMUHUCTPATUBHOTO NEUCTBUS - 2 pabouyux IHS CO
JIHSI TOCTYIJIEHUSI TOKYMEHTOB, HEOOXOUMBIX JIJISl TPEAOCTABICHUS MyHULIAIIAIIb-
HOM yCIIyTH.

3.2.3.4. 3akiroueHue JOTOBOpa O Mepeaaye KUIoro MOMENIeHUs B MyHUIIH -
NaJlbHYI0 COOCTBEHHOCTb.

CrenuanucT CeKTopa MMYIIECTBEHHBIX OTHOILIECHUW OT/eNa MMYLIECTBEH-
HBIX U 3€MEJbHBIX OTHOIIEHHM, OTBETCTBEHHBIN 3a MPEJOCTABICHUE MYHHUIUIAb-
HOW YCJIyTH, IIOCIIE NOJIy4eHUs IPUHATOro penieHus: CoBeTa OCyIecTBIsAET OAT0-
TOBKY IPOEKTa JOTOBOpa O Mepeade KUJIOro NOMEIEHUS B MyHUIIMIIAIBHYIO COO0-



CTBEHHOCTH (Jjajiee JiJIsl HACTOSIIIETO MOJIIIYHKTa - MPOEKT JOTOBOPa) U NEpPEeAacT B
MOPSJIKE AETONPOU3BOACTBRA INIABE OKPYra Ha MOJIIHCH.

CnenuaiucT CEeKTOpa MMYIIECTBEHHBIX OTHOIICHUWA OTJENa MMYILECTBEH-
HBIX U 3€MEJbHBIX OTHOIICHUHN, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIUTIAb-
HOM YCIIyTH, MOCJIE MOJYYEHHS MOANMUCAHHOTO IJIaBOM OKpyra MpOeKTa JI0roBopa
YBEJAOMJIIET 3asBUTENS] MUCBMEHHO M (MJK) MO TeiaedoHy O HEOOXOJIMMOCTH
SIBUTHCS JIJIs1 TIOATMCAHUSI MPOEKTa JIOTOBOpa B TeueHue 2 pabouux gHew. [Ipoekt
JIOTOBOpPA MOAMUCHIBAETCS BCEMU COOCTBEHHUKAMU KUJIOTO TIOMEIICHUS.

[TpoAOMKUTETLHOCTh QJIMUHUCTPATUBHOTO JEUCTBUS - 5 pabodux AHS CO
nHs npuHATHs perenus Copera.

B cimydae yknoHeHus 3asBUTENS (OJHOTO M3 COOCTBEHHHKOB JKHUJIOTO ITOME-
IICHUS) OT 3aKJIIOUYEHHUSI IPOEKTA JOTOBOPA CHEIUATUCT CEKTOPA UMYIIIECTBEHHBIX
OTHOUIIEHHUM OTJIeJIa UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLICHUN B TeueHue 30 Ka-
JEHJAPHBIX JHEW co AHS NpuHATUS perieHuss CoBeTa TOTOBUT MPOEKT PEIICHUS
CoBeTa 00 ero oTMeHeE.

[Tocne moanucanus MPOEKTa JOroBOpa BCEMU CTOPOHAMH CHELUAIHUCT CEK-
TOpa UMYIIECTBEHHBIX OTHOIICHUN OTJEJIa UMYIIECTBEHHBIX U 3€MEIbHBIX OTHO-
IIEHUM, OTBETCTBEHHBIM 32 MPEJOCTABICHUE MYHHUIUIIAIBHON YCIyru, OCylle-
CTBJISIET MEPONPHUATHUS O MEpeaadye 0roBopa B OpraH, OCYIIECTBIISIONIMN TOCy-
JAPCTBEHHYIO PErUCTPALIMIO MPAaB Ha HEABUKUMOE UMYIIIECTBO U CHICJIOK C HUM.
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['ocynapcTBeHHasi peructpaius NpaB OCYUIECTBISAECTCS B CPOK, YCTAHOBJICH-
HBIN (pefepaTbHbIM 3aKOHOAATEITHCTBOM.

3.2.3.5. 3akm04eHre 10roBopa CONMAIbHOIO HaMa KUJI0TO MMOMEIIEHUS.

CrenuaiucT CeKTopa MMYIIECTBEHHBIX OTHOIIECHUN OT/elIa MMYIIECTBEH-
HBIX U 3€MEJbHBIX OTHOIICHUHN, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHUIIUTIAb-
HOM yCIyTH, TOCJI€ TOCYAapCTBEHHON PETrUCTpalMM MpaBa MYHMIIUIAIBLHON COO-
CTBEHHOCTH Ha HWJIO€ NIOMEIIEHHE OCYIIECTBISET MOJOTOBKY MPOEKTa JI0roBOpa
COLIMAJILHOTO HaiiMa >KWJIOro IMOMeNIeHusl (Janee i HACTOSLIEro MOIIMYyHK-
Ta - MIPOEKT JOTOBOPA) U MepeaeT B MOPSIKE JAEIONPOU3BOJICTBA TJIaBE OKpyra Ha
HOJMMUCH.

CrnenuanucT CeKTopa MMYIIECTBEHHBIX OTHOIIEHUW OT/AENIa MMYLIECTBEH-
HBIX ¥ 3€MEJIbHBIX OTHOIIIEHUH, OTBETCTBEHHBIN 32 MPEIOCTABICHUE MYHUIIUIAb-
HOH yCJIyTH, MOCJE MOJYUYEHHUs] MOANUCAHHOIO IJaBOM OKpyra MpOEeKTa J0roBopa
YBEIOMJISICT 3asBUTENS MUCBMEHHO W (Wwin) 1o TenedoHy O HEe0OXOAMMOCTH
SIBUTHCSI JIJIs1 TIOANUCAHUSI MPOEKTa JI0roBOpa B TeueHue 2 padbouux aHew. [Ipoekt
JIOTOBOpPA MOJIMHUCHIBAETCS BCEMH MPOKUBAIOIIUMU B KHJIOM MTOMEIIEHUU Tpak/ia-
HaMH.

[IpoAOIKUTETLHOCTh AJAMUHUCTPATUBHOTO JEUCTBUS - 3 pabodux AHS CO
JIHS. TOCYJIapCTBEHHOM perucTpamnuu mpaBa coOcTBeHHOCTH Kypckoro MyHuim-
najabHOro okpyra CTaBpoIoiIbCKOTro Kpas Ha RKUJI0€ MOMEIICHHE.



3.2.3.6. HampaBneHnue yBeqomyIeHUS 3asgBUTEII0 (IIPU OOpAIllEHUH Yepes
€MHBIN opTal U (WIK) perMOHATBHBIN TOPTAI).

Crenuanuct CeKTopa MMYIIECTBEHHBIX OTHOIIECHUW OT/eNla MMYIIECTBEH-
HBIX U 3€MEJIbHBIX OTHOIIICHUIN HaNpaBiseT YBEIOMIICHUE Yepe3 JIMUHbIA KaOUHET
Ha €JWHBIN mopTan U (WIM) PEeruoHANBHBIN MOPTal B BUAEC JIEKTPOHHOIO JTOKY-
MeHTa (YBEIOMJICHHE O IMOJOXKHUTECIHHOM PEIICHUU TMPEAOCTABICHUS MYHHIIHU-
NaJbHOW YCIYTH WK 00 OTKa3e B MPEJIO0CTAaBICHUN MyHUIIUTIATBLHOM YCIIYTH C yKa-
3aHHMEM MPUYUH 0TKa3a).

[Tpo10KUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOTO JieicTBUs - 1 pabo-
YUl J€Hb CO JHS NPUHSATUSA PEUIEHUs O MPEeAOCTaBlIeHUU (0TKa3e B MPEAOCTaBIIE-
HUW) MYHUIIUTTAIGHON YCITyTH.

3.2.3.7. Pe3ynbTaToOM aAMUHUCTPATUBHOMN MPOLIEAYPHI SIBISETCS:

NOJANKCAHKME TJIABOM OKpyra MPOEKTa JAOroBopa O Mepefayde >KHIOro nomMe-
IIEHUS B MYHUIUNAIBbHYI0 COOCTBEHHOCTh M IMPOEKTa JOTOBOPa COLUAIBHOTO
HaliMa >KHJI0r0 ITIOMEIICHUS,

YBEJOMJIEHHE 00 OTKa3€ B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIyTH.

3.2.3.8. Cnocobom ¢ukcauuu pesyiabTaTa aIMUHUCTPATUBHOM MPOLIETYpPbI
SIBJISICTCSL:

perucTpanus OTACIOM UMYIIECTBEHHBIX U 3€MENbHbBIX OTHOIICHUN TOTOBO-
pa o mepenave KUJIOro MOMEIICHHsS] B MyHUITUTIATBHYI0 COOCTBEHHOCTh U JIOTOBO-
pa COLMAIILHOTO HaliMa KUJIOTO MTOMEIICHHUS;
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3apETUCTPUPOBAHHOE B COOTBETCTBUU C MPABUIIAMU JIETOTPOU3BOJICTBA YBE-
JnomiieHue 00 O0TKa3e B MPEIO0CTABICHUN MYHUIIUTTAIIBHOW YCITYTH.

3.2.3.9. IIpoaomKUTENbHOCTh BBIMNOJHEHUS AAMUHUCTPATUBHOW MPOLEHY-
phI - 18 pabounx gHEH.

3.2.4. Hanpagnenue 3asBUTEIO pPe3yJibTaTa MPEIOCTABICHUS MYHUIUANIAb-
HOM YCIIyTH.

3.2.4.1. Cneunaauct CEKTopa UMYIIIECTBEHHBIX OTHOILICHUHN OT/IENIa UMYIIIC-
CTBEHHBIX M 3€MEJbHBIX OTHOUIEHUN PETUCTPUPYET pEe3yJIbTAT MPEAOCTaBICHUS
MYHULUNAIBHOW YCIyTH B YCTAaHOBJIEHHOM TMOPSAKE W HAMPABISIET 3asBUTEIIO
Croco0OM, YKa3aHHBIM B 3alPOCE: MTOYTOBOM CBSI3bI0; BPyYaeT JIMYHO; HAIIPABIISET
€My BJIEKTPOHHBIM JOKYMEHT, MOJINHUCAHHBIA 3JICKTPOHHOW IMOJINKCHIO, HA aJpec
3JICKTPOHHOM IMOYTHI.

3.2.4.2. IIpoaoymKUTENbHOCTh BBIMNOJHEHUS AAMUHUCTPATUBHOW MPOLEAY-
pbl - 1 pabouuii neHb CO AHS MPUHSITHUSL PEIICHUS O peaocTaBieHuu (00 OTKaze B
PEAOCTABICHUN ) MYHUILIUTTAIBHOW YCITYTH.

3.2.4.3. Pe3ynpraToM aAMHUHUCTPATUBHOW MPOULEIYPHI ABISETCS HAIpPaBIC-
HUE 3asBUTENIO CIIOCOOOM, yKa3aHHBIM B 3ampoce, pe3ysibTaTa MYyHUIMNAIbHOM
YCIIYTH.

3.2.4.4. CnocoboM (ukcamuu pesyibTaTa aIMUHUCTPATHBHON IPOIEAYPhI
SABJISIETCS OATOTOBKA CIELIMAIIMCTOM CEKTOpa UMYIIECTBEHHBIX OTHOLIEHUW OT/IE-



Jla IMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOIICHUN Ha OyMa)XHOM HOCHTEJE COMPOBO-
JUTEIBHOIO IHCHhbMa C IPUIOKEHUEM PE3yJIbTaTa MYyHULHINAIBHOW YCIYTH WU
BPYUYEHHUE €0 3asIBUTENIO TP JIMYHOM OOpAILEHUU.

3.3. BapuaHTbl NpenoCTaBiICHUs MYHULMNAIBHOW YCIYTH, BKIIIOYAIOIINE
NOPSIAOK TPENOCTABIEHUSA YKAa3aHHOM YCIYTM OTHENbHBIM KaTErOpUsAM 3asiBU-
Tened, 0ObeIMHEHHBIX OONIMMM MpHU3HAKaMU, B TOM 4YHUCJIE B OTHOIICHUU pe-
3yJbTaTa MyHUIIMTIAIBHON YCIIYTH, 32 MOJYy4YE€HHEM KOTOPOro OHU OOpaTHIINCh

[IpenocraBneHre MyHULIUMIIAIIBHON YCIYTU OTACJIBHBIM KaTETOPUsAM 3asBU-
Tene, OObeIMHEHHBIX OONIMMHU MpPHU3HAKAMH, B TOM YHCJIE B OTHOIIECHUU PE-
3yJbTaTa MyHUIIUIIAJIBHON YCIIYTH, 32 TIOJyYeHUEM KOTOPOTO OHU OOpaTHIINCh, HE
IIPEAYCMOTPEHO.

4. ®OPMbI KOHTPOJIA 3A NCITOJIHEHWUEM
AIMHNHUCTPATHBHOI'O PEITTAMEHTA

4.1. Tekymunii KOHTPOJIb 3a:

ITOJIHOTOM, JOCTYNHOCTBIO M Ka4eCTBOM IPEAOCTABJIEHUS MYHHIMIAIBHON
YCIYTM OCYIIECTBIISIETCS 3aMECTUTEIEM TJIaBbl aJIMHHHUCTPALMU, KYPHUPYIOIIUM
NEATEIbHOCTD OTJI€JIa UMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOLICHHM, IIyTEM IMPOBE-
JI€HHsI BBIOOPOUHBIX IPOBEPOK COOJIIO/IEHNUS U UCIIOJTHEHUS CIELIMATUCTAMU CEKTO-
pa MMYIIECTBEHHBIX OTHOLICHHWH OTHEJ]a UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHO-
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HIEHUN TMOJOKEHUH AJIMHUHUCTPATUBHOIO pPErjaMeHTa M ONpOCca MHEHUS 3asBU-
TEJeH;

cOOJII0ICHUEM TOCIE0BATEIbHOCTA AJIMUHUCTPATUBHBIX JIEUCTBUM, OMpe-
JEJICHHBIX AaJMUHHUCTPATUBHBIMU NPOLEAYpPAaMU MO MPEIOCTABICHUID MYHUIIU-
NaJlbHOW YCITyTH, CPOKAMH PACCMOTPEHHUS IOKYMEHTOB OCYILECTBISECTCS Hayalb-
HUKOM OT/]IeJIa UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHUM MOCTOSTHHO MyTEM MpPO-
BEJICHUS TTPOBEPOK COOJIFOACHUS U UCTIOJHEHUS CIEUATIUCTAMU CEKTOpa UMYIIe-
CTBEHHBIX OTHOIIEHUI OTAEJIa UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLLICHH, IPEI0-
CTaBJIAIOIIMMU MYHHUIIUNIAIBHYIO YCIYTY, OJIOXKEHUN AJIMUHUCTPATUBHOIO periia-
MEHTa, UHBIX HOPMATHUBHBIX MPABOBBIX aKkTOB Poccuiickon denepaunu u HOpma-
TUBHBIX MTPABOBBIX aKTOB CTaBpOIOILCKOTO Kpasi.

[Io pe3ynbraTaM NpoOBEAEHUS] MPOBEPOK B CIy4ae BBIABICHUSI HApYIICHUN
BHHOBHBIC JINI]A MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJIA-
TenbcTBOM Poccuiickoii @enepanuu U 3aKk0H01aTelIbcTBOM CTaBpOIOIBLCKOTO Kpasl.

4.2. Ilocnenyromuil KOHTPOJIb 32 WUCIIOIHEHUEM ITOJOKEHUM AMUHUCTpA-
TUBHOI'O PErjJaMeHTa OCYIIECTBISIETCA TOCPEACTBOM IPOBEACHUS MNPOBEPOK
COOJIIOICHUS TIOCIIEIOBATEIbHOCTH aIMUHUCTPATUBHBIX JCHUCTBUM, ONPEIeICHHBIX
aIMUHUCTPATUBHBIMU MPOILETypPaMH, COOIOJIEHUEM CPOKOB, MPOBEPKH IMOJHOTHI,
JOCTYITHOCTH Y KaueCTBa MPEIOCTABICHUS] MYHUIIUNIAIBHON YCIIYTH, BBISIBICHUS U
YCTpPaHEHUs HapyUICHUH NpaB 3asBUTENICH, PACCMOTPEHUS NMPUHATHS PELICHUNA U



MOJATOTOBKM OTBETOB HA WX OOpAIICHUS, COACPKAIIHE KAJTOObl Ha PEIICHMUS, JICH-
cTBUs (0€34eHCTBYS) JOMKHOCTHBIX JIUIl aIMUHUCTPAIUU.

[lepnoIMYHOCTh OCYILIECTBIEHUSI MOCIEAYIOIIEr0 KOHTPOJIS COCTaBIIAET
OJIVH pa3 B TPU Trojia.

4.3. J1ns mpoBeJieHUs MPOBEPKHU B aJIMUHUCTPAIIUUA (OPMHUPYETCSI KOMUCCHSL.
Pe3ynbTaThl A€STEIBHOCTH KOMUCCHUU O(DOPMIISIOTCS B BHUJI€ CIPABKH, B KOTOPOI
OTMEUYAIOTCS BBISIBJICHHBIE HEAOCTATKM U MPEMIOKEHHUS MO MX YCTPAaHEHHIO.
CrpaBka MOAMKCHIBACTCS TpejceaTeIeM KOMHCCHH, CEKpeTapeM KOMHUCCHUU U
BCEMU WICHAMU KOMHUCCHUH, Y4aCTBOBABILIUMHU B ITPOBEPKE.

4.4. TInaHoBbIE POBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUU PACTIOPSIKEHUIN
aIMUHHUCTPALINH.

BreniaHOBbIE NPOBEPKU OCYILECTBIISIIOTCS HA OCHOBAHUU PACHOPSIKEHUI
aagmMuuauctpanuu. [Ipu mpoBepke paccMaTpuUBAIOTCS BCE BOMPOCHI, CBA3AHHBIE C
MPEJOCTaBICHUEM MYHULMNAIBHON YyCIyrd (KOMIUIEKCHBIE MPOBEPKH) WIIHU
OTJICJIbHBIE BOIPOCHI (TeMaTUyeckue NpoBepku). [IpoBepku Takxke MPOBOAAT IO
KOHKPETHOMY OOpaIlEHUI0 3aMHTEPECOBAHHOIO JTUIA.

BHeniaHoOBbIE MPOBEPKU MOJHOTHI M KauyecTBa MPEIOCTABICHUS MYHHITHU-
NajJbHOM YCIyTM MPOBOASTCA HAa OCHOBaHWU OOpalleHUs 3auHTEPECOBAHHOTO
JuLA.

4.5. B moboe BpeMs ¢ MOMEHTa PETUCTPAIMKU JOKYMEHTOB B aJMUHUCTpA-
MU 3asBUTE]Ib MUMEET MPABO 3HAKOMUTHCA C JOKYMEHTAaMH M MaTepuaiamu, Ka-
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CaIOIIMMUCS €r0 PaCCMOTPEHHUsI, €CIIU A3TO HE 3aTparuBaeT mpaBa, CBOOOJbI U 3a-
KOHHBIE MHTEPECHI APYTUX JIUI] U €CIIM B YKA3aHHBIX IOKYMEHTAaX U Marepuanax He
COAEPKATCS CBEAECHUSI, COCTABJISIONINE TOCYJAPCTBEHHYIO WK UHYIO OXPAaHSAEMYIO
dbenepaibHbIM 3aKOHOM TaliHy .

4.6. AnMuHHCTpanus, €€ JTOJKHOCTHBIC JIMIA, OpraHW3alliM, YKa3aHHbIC B
gactu 1.1 crateu 16 denepanbHoro 3akoHa «O0 opraHu3aluu Mpea0CTaBICHUS
rOCyJapCTBEHHBIX U MYHUIMUIAIBHBIX YCIYI», U UX PaOOTHUKH, YYaCTBYIOIIKE B
IPEAOCTABIEHUN MYHULIMNAIBHON YCIIYyTH, HECYT OTBETCTBEHHOCTh 3a MOJHOTY U
Ka4yeCTBO MPEJIOCTABICHUS MYHUIIUITAILHON yCIIYTH, 3a JeHCcTBUA (0e3/1elicTBHE) U
pelieHus, MpUHUMaeMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEIOCTaBICHUS MYHHUIIH-
NaJTbHOU YCIIYTH, 32 COOTIOJICHUE U UCTIOTHEHUE TTOJIOKEHU A IMUHUCTPATUBHOTO
periiameHTa, npaBoBbiX akTOB Poccuiickoit ®enepanuu, CTaBpoOIoiabCKOro Kpas,
MYHUITUTIATHHBIX TTPABOBBIX aKTOB, YCTAaHABIMBAIOIMINX TPEOOBAHUS K TMPEIOCTAB-
JIEHUIO MYHULANIAIBHON YCITYTH.

[TepconanbHast OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIl, MYHUIUITAIBHBIX CITY-
KalUX AIMHUHUCTPALIMU, OTBETCTBEHHBIX 3a MCIOJHEHHE AJIMUHHUCTPATUBHBIX
MPOLEIYP, 3AKPEIUISIETCA B MX JOJDKHOCTHBIX MHCTPYKIHSX B COOTBETCTBUHU C TpE-
OoBaHUAMHM 3akoHojaTenbcTBa Poccuiickoit denepanyii U 3aKOHOIATENIbCTBA
CTaBponoabCcKoro Kpas.



[lepconanpHass OTBETCTBEHHOCTh OPraHU3AlMM, YKa3aHHbBIX B yacT 1.1 cra-
teu 16 denepanbHoro 3akoHa «O0 opraHu3alliy MPEOCTABICHUS TOCYAapCTBEH-
HBIX 1 MYHUIHUNAIbHBIX YCIYT», YYACTBYIOIINX B MPEIOCTABICHUN MYHHIUIIAIIb-
HOW YCIIyTH, 3aKPEIUISETCS HOPMATUBHBIMU MTPABOBBIMU aKTAMM YKa3aHHBIX Opra-
HU3aIMi B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOAaTeNbcTBA Poccuiickont dene-
pauuu 1 3akoHojaTeabcTBa CTaBpOIOIbCKOTO Kpas.

B ciyuae BbIsBIEHUS HapylIeHUS MpaB OOpAaTUBIIUXCS 3assBUTENICH, OPSI-
Ka U CPOKOB PacCMOTPEHHUS 3alpOCOB 3asBUTEINICH, YTPaThl JTOKYMEHTOB 3asBH-
TeJIE BUHOBHBIC JIMI]A HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEIb-
ctBoM Poccuiickoit @enepannu.

4.7. KoHTpoab 32 MPEJOCTAaBICHUEM MYHUIMIAIBHOW YCIYyTHU, B TOM YHUCIIE
CO CTOPOHBI IPaXKJIaH, UX 0ObEIMHEHNI W OpraHU3alnid, OCYILECTBIIAETCS OCPE -
CTBOM IOJIyYEHHS MOJIHOM, aKTyaJbHOM M JOCTOBEPHON MH(pOpPMALUMU O MOPAJIKE
MPEAOCTABIEHUS MYHULIUITAIbHON YCIIYTH U BO3MOKHOCTH JOCYJE€OHOTO PacCMOT-
peHust oOpanieHuit (xano0) 3asBuUTeNel (UX mpeAcTaBUTENeH).

['paxxane, KOTOPBIM HPEAOCTABIAETCS MYyHULMNAIbHAS YCIyra, HMMEIOT
paBo Ha JII0ObIE MPETyCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickoit denepanu
(GOpMBI KOHTPOJISL 3a AESITENbHOCTHIO aJIMUHHUCTPALMU TMPU MPEIOCTABICHUU UM
MYHULHANAIBHON YCITyTH.

4.8. IOpuauyeckue nuua, UHANBUAYAIbHBIE MPEANPUHUMATEINN, TPaXKIaHE,
X OOBEAMHEHUS U OPTaHU3aIMH B CIIy4ae BBISIBICHUS (DAKTOB HAPYIIEHUS MOPS-
Ka IPEIOCTABJICHUS] MYHULUIIAIBHOM YCIYIM WIM HAJICKAIIETO0 HWCIOJHECHUS
AJMUHUCTPAaTUBHOTO pErjaMeHTa BIpaBe OOpPaTUTHCSA C kKajgo0Oil B OpraHbI
U K
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JOJKHOCTHBIM JIMIIAM, YKa3aHHBIM B MMyHKTE 5.2 AJIMUHHUCTPATUBHOI'O PErjaMeH-
Ta.

Kanoba MoxkeT ObITH MpEACTaBI€HA HA JUYHOM IpPHUEME, HAMpaBieHa IO-
YTOBBIMU OTHPABJICHUSIMU WJIM B 3JIEKTPOHHOU (popme C MCIOJb30BaHUEM HH-
(dop- MaLMOHHBIX pecypcoB B cetu «lMHTepHeT», enumHOro mnoprana, peruo-
HaJIBHOTO

nopraJa.

5. JJOCYAEBHBII (BHECY JIEBHBIN) TTOPSIJIOK OBXAJIOBAHUS
PELLIEHWN U AEVCTBUH (BE3AENCTBUS) AAIMUHUCTPALIMY, EE
JIOJDKHOCTHBIX JIUL], MYHULTUTTAJILHBIX CJTY KAILIAX

5.1. 3asBUTENns MMEET MpaBO Ha JocynebHoe (BHecyaeOHOe) 00kamoBaHUE
perieHuit u (Miam) nercTBuil (0e31eHCTBUS), TPUHATHIX (OCYIIECTBICHHBIX) aJIMU-
HUCTpAIMEH, €€ JOIKHOCTHBIMU JIMIIAMH, MyHUITUNATBHBIMU CITYXKAIIUMH, B XO€
MPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH, B TIOPSAIKE, MPEAYCMOTPEHHOM TJIaBOM

2.1 ®denepanbHoro 3akoHa «O0 opraHMU3aIMK MPEJIOCTABICHHS TOCYIAPCTBEHHBIX
Y MYHUIIMOAIbHBIX YCAYD» (aliee - xano0a).


https://docs.cntd.ru/document/902228011#7D20K3
https://docs.cntd.ru/document/902228011#7D20K3

5.2. XKanoba MoxxeT ObITh MO/IaHa 3asBUTEJIEM WIIHM €ro MPEJCTaBUTEIEM Ha
UMS [J1aBbl OKpYTa, B ClIydae €clid 00KallyloTcs AelcTBus (0e31eiiCTBUE) aJMUHU -
CTpAaLMH, €€ JOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CITyXKaIIHUX.

B cayuyae monmaum >xanoObl MpeaCTaBUTENEM 3asBHUTENS MPEACTABISIFOTCS:
JOKYMEHT, yOCTOBEPSIIOLUIUN €ro TUYHOCTh, U IOKYMEHT, YAOCTOBEPSIOIIUNA TOJI-
HOMOYHSI Ha OCYIIECTBJICHHE ACHCTBUN OT UMEHHU 3asBUTENSA, ODOPMIICHHBIN B CO-
OTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

Kamo6a MoxeT ObITh MojiaHa 3asputerneM yepes MOLI, koTopelit obecrieyn-
BAaECT €€ Mepeavy B aIMUHUCTPALHUIO.

Kanoba MoxeT OBITH MOJaHA B MUCBMEHHON (hOpMe Ha PYCCKOM SI3BIKE Ha
OyMa)KHOM HOCHUTEJIE TIOYTOBBIM OTMPABICHUEM, MPU JTUIYHOM TPHUEME 3assBUTEIIS
WM €T0 MPEJCTABUTEIS, a TAKKE B SJIEKTPOHHOM BHJIE.

Kanoba Ha pemenust u (wim) neictBusa (0e3aeicTBUE) aIMUHUCTPAIUH, €€
JOJKHOCTHBIX JIMI, MYHUIIMIAJIbHBIX CIY’Kal[UX pPAacCMAaTPUBAETCS B COOTBET-
ctBun ¢ I[lonoxkeHruem 00 0COOCHHOCTSX MOJAaYM PACCMOTPEHUS Kajno0 Ha perie-
HUsA JneicTBus (Oe3aeiicTBue) anMuHucTpanuu Kypckoro MyHHITMTIAILHOTO OKpyTa
CTaBponoJIbCKOTO Kpasi, €€ CTPYKTYPHbBIX MOAPA3AEICHUN U TEPPUTOPUATBHBIX Op-
raHoB, 00JIaJAOIIMX MpaBaMHU HOPUAMYECKOrO JIMIA, MYHUIIMIAIbHBIX YUPEKIe-
HUW aaiMuHUCTpauuu Kypckoro MyHuIUNaibHOro okpyra CTaBponosabCcKoro Kpas,
IIPEIOCTABISIONIUX TOCY/IapCTBEHHbIE W (WJIM) MYHUILMIAIbHBIE YCIYTH U UX
JNOJKHOCTHBIX JIML, MYHUIMIAIbHBIX CIyXallUX, MYHULUIIAIBHOTO Ka3eHHOTO
yupexaenuss Kypckoro MyHununaibHoro okpyra CraBpOINOJIbCKOrO —Kpas
«MHOTOQYHKITMOHAIBHBIN TIEHTP MPEIOCTABICHHS TOCYJApPCTBEHHBIX M MYHUIIHU-
HNAJbHBIX YCIYI» U €ro pabOTHUKOBY», YTBEPKJICHHBIM MOCTAHOBICHUEM aIMUHU-
ctpaunu Kypckoro MmyHununanbHoro okpyra CtaBponoJyibCKoro Kpast ot 28 arpe-
nst 2021 r. Ne 376.
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5.3. UadopmupoBaHue 3asBUTEIEH O MOPSIKE MOJIa4l U PACCMOTPEHUS Ka-
700BI OCYHIECTBISICTCS O TeledOHy, MpU JIMYHOM MpHEME, C HCIOJIb30BAHUEM
ANEKTPOHHOM MOYTHI yIIpaBJieHUs, Ha ENMHOM mopTasie U peruoHaIbHOM MOPTAaJE.

5.4. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJUPYIOLUIUX MOPSIOK
nocynebHoro (BHeCyZeOHOro) o0xanoBaHus penieHuil u aeicTBuil (0e3aeicTBus)
aIMUHUCTPALINH, €€ TOKHOCTHBIX JIUI, MyHULIUMTAIBHBIX CIYKAIIHX:

®denepanbHbIil 3aKk0H «O0 OpraHu3aIiy MPeIOCTABICHHS TOCYIapCTBEHHBIX
Y MYyHULUMAIBHBIX YCIIYI»;

nocranoBieHne [IpaBurenscTBa Poccuiickoin @enepaunu ot 16 aBrycra
2012 r. Ne 840 «O mopsake mojgadyd M pacCMOTPEHHMs Kajao0 Ha peleHus u

nevictBus (Oe3aeiicTBre) enepaabHbIX OPraHOB UCTIOJHUTEIBHONW BIACTU U
UX JOJDKHOCTHBIX JIHIl, (DelepalbHbIX TOCYAapCTBEHHBIX CIY>KaIllUX, JOJAKHOCT-
HBIX JIMI] TOCYJJAPCTBEHHBIX BHEOWKETHBIX (oHI0B Poccuiickoit denepanuu,
rOCYJIapCTBEHHBIX KOPHOpaIMi, HAJCICHHBIX B COOTBETCTBUU C (eJepaibHbIMU
3aKOHAMH ITOJIHOMOYHUSMHU IO MPEIOCTABICHUIO TOCYAAapPCTBEHHBIX YCIYT B yCTa-
HOBJICHHOU c(pepe NeATeTbHOCTH, M UX JOKHOCTHBIX JIMI, OpTaHU3AIMM, peTy -
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CMOTpeHHBbIX 4acTblo 1.1 cratem 16 @epepanpHoro 3akoHa «OO0 opraHu3aLMH
MPEOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT», U UX paOOTHUKOB,
a Tak)Ke MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEJAOCTABJICHUSI TOCYJAPCTBEHHBIX U
MYHUIIUMAIBHBIX YCIYT U UX paOOTHUKOBY;

nocranoBienue [IpaBurensctBa Poccuiickoii ®enepaunu ot 20 HOSOps
2012 1. Ne 1198 «O denepanbHOl rocy1apcTBEHHON MH(DOPMAIIMOHHONW CUCTEME,
obecrieurBaroIIeHi mMpoIece A0Cyae0HOTO (BHECYACOHOT0) 00KaTOBaHUs PEIICHUN
u aeiicTBuil (06e37AeiCTBUS), COBEPIIEHHBIX MPU MPEIOCTABICHUU TOCYAapCTBEH-
HBIX U MYHHUIIUTAIBHBIX YCIYT»;

nocTaHoBlieHue aaMuHUcCTpanmu Kypckoro myHurnunaipHoro okpyra Cras-
pornonbckoro kpas ot 28 anpens 2021 r. Ne 376 «O06 yrBepxaenun [lomoxxenus 06
O0COOEHHOCTSIX TO/IaYM U PACCMOTPEHUS Kallod Ha pemeHus u AercTBus (6e3meii-
cTtBue) aamuHuctpauun Kypckoro MyHHIMnaibHOTO okpyra CTaBpOIOILCKOTO
Kpasi, €€ CTPYKTYPHBIX MOAPA3JCICHUN U TEPPUTOPUATBLHBIX OpPraHoOB, 00Jajaro-
HIMX MpaBaMy IOPUIMYECKOTO JINIA, MyHUIIMNAIBHBIX yupexaeHui Kypckoro my-
HULUMAIBHOTO OKpyra CTaBpOMOJILCKOTO Kpasi, MPe0CTaBISIONINX TOCY1apCTBEH -
Hble U (WJIM) MYHULIUITAIbHBIE MYHUITUTIATBHON YCIYTH, U UX JOJDKHOCTHBIX JIMII,
MYHUIIUMTAIBHBIX CITY>KaIllMX, MYHUIIUTIATLHOTO Ka3eHHOTO yupexaeHus: Kypckoro
MyHHUIIMNaNbHOro oKpyra CraBpomnosibckoro kpas «MHOroyHKIIMOHATBHBIN
HEHTP MPEAOCTaBICHUS TOCYJAapPCTBEHHBIX U MYHMIIMIAIBHBIX YCIYT» U €ro pa-
OOTHHUKOBY.

5.5. Uadopmanus, ykazaHHas B HACTOSIIEM pas3fieie, MOICKUT 00sS3aTeIIb-
HOMY pa3MEIIECHUIO HA €JMHOM MOPTaJIe U PETUOHAIBLHOM MOpTAaJIE.

3aMecTUTEND IJIaBbI AJIMUHHUCTpAIHN

KprKOFO MYHUIUIIAJIBHOI'O OKpYyTa

CTaBpoIoIbCKOTO Kpast O.B.boraesckast
[Tpunoxenue 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MpeoCTaBICHUs amMUHUCTpanued Kypckoro
MYHUIUITIATIBHOTO OKpyra CTaBpOIobCKOro
Kpass MyHHIMIIAJIbHOM yciryrH «[Ipuem B
MYHHIIUIATIbHYIO COOCTBEHHOCTD
MPUBATU3UPOBAHHBIX JKUJIBIX TTOMEIICHUI»

BJIOK-CXEMA

TIOCJICIOBATEIbHOCTH QJIMUHUCTPATHBHBIX MTPOLIEAYD M aIMUHUCTPATHBHBIX
JEUCTBUM NP MPEIOCTABICHNA MyHULIIMNIAIBbHOU yeiryru «lIpuem B
MYHHUIUIIAIBHYI0 COOCTBEHHOCTD MPUBATU3UPOBAHHBIX KUJIBIX IIOMELICHHUI

[Tpuem u peructpanus 3asBieHUS U TOKyMEHTOB, HEOOXOAUMBIX IS
IIPEAOCTABICHUS MYHUIIMIIATBHON yCIIyTH
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cI)OpMI/IpOBaHI/IG N HAIIpaBJICHUC MCIKBCIOMCTBCHHBIX 3aIIPpOCOB

[TpoBepka mpaBa 3asBUTENSI HA TPEIOCTABICHUE

MYHHUIUIIAIBHON YCIYTH

4

[IpundaTHE pelieHus o
IIPEIOCTABIEHUA MYHULIU-
MaJIbHOW YCIIyTH

[TpunsTHE pemenus 00 0TKa3e B
MPEIOCTABICHUU MYHULIUTIATHHON
YCIYTH

Hamnpasnenue 3asaBuTemnto
pe3ysibTaTa MyHULIUIATbHON
yCIyTu

Hamnpasnenue 3aaBuTemnto
YBEJOMJIEHHSI 00 OTKa3e B
MPEIOCTABICHUN MYHHUIUIAb-

HOU yCIIyTU

[Tpunoxxenue 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IpeAoCcTaBlIeHus aiMuHKMCcTpanuen Kypcekoro
MYHHMIMIAIBHOTO OKpyra CTaBpOnoJbCKOTIO
Kpasi MyHULMIanbHou ycayru «lIpuem B
MYHHLIUIAIbHYIO COOCTBEHHOCTD
IIPUBATU3UPOBAHHBIX JKHJIBIX TIOMELICHUIN

O®OPMA

B agmuamcTpammio Kypckoro MyHHIM-
najgpHOro okpyra CtaBpoIoabCKOro Kpas

Ot

(®.1.0. puzuyeckoro nuia,




PCKBU3UTHI TOKYMCHTOB,

YAOCTOBEPSIOIIETO JTUYHOCTb,
MOATBEPKIAIOIIETO MTOTHOMOYHS MTPEACTABUTENS,

aJipec MecTa perucTpalyy,

aJipec DIIEKTPOHHOH MOYTHI, HOMEP KOHTAaKTHOTO
tenedoHa, dakc)

3ASBJIEHUE.

[Ipomry (mpocum) NMpuUHATh B COOCTBEHHOCTh KypCcKOro MyHUIIUITATEHOTO
okpyra CTaBpOMNOJIbCKOIO Kpasi >KHJIOE MOMEIIECHHE IOMAbI0
KB. M, PacIoJIOKEHHOE I10 aJpecy: ,
JUISL  3aKJIFOYEHHUS JIOTOBOpPA COLMAIIBHOTO HaliMa 3TOro JKUJIOTO TMOMEIICHUS B
YCTaHOBJICHHOM MOPSIJIKE.

JlaHHOE Kuoe moMelIeHne MPUHAIICKUT MHE (HaM) Ha MpaBe COOCTBEHHO-
CTH Ha OCHOBaHUHU ,
IPaBO 3apETUCTPUPOBAHO

(xeM, Kor/1a)
JIlnna, sBasrommuecs: COOCTBEHHUKAMU JKHIJIOTO OMEIICHHUS:

(pamunms, umst, 0T4eCTBO (ITPU HAJTMYNH), JaTa POXKICHHS,

JAaHHBIC MMACIIOPTa UJIN CBUACTCIILCTBA O POXKIACHUN (,Z[J'I}I JIMI, HE JOCTUTIINX BO3pacTa 14 JICT,

2

cepus, HOMep, KeM U KOT/a BbIJaH)

[ToaTBepxaaro (em), YTO JAHHOE JKWIJIOE€ TOMEIICHHE SIBIISIETCS I MEHS
(Hac) eIMHCTBEHHBIM MECTOM MOCTOSIHHOTO MPOKUBAHUS.

[Ipunoxenus:
1.
2.
3.

« » T.
(monmuch 3asBUTEIS) (mara cocTaBieHUS 3asIBICHUS)




[Tpunoxenue 3

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MpeoCTaBICHUs anMUHUCTpanuend Kypckoro
MYHUIUITIATBHOTO OKpyra CTaBpOIobCKOro
Kpas MyHULMIaiIbHOM yeayru «lIpuem B
MYHHIIUIAIbHYIO COOCTBEHHOCTD
MPUBATU3UPOBAHHBIX JKUJIBIX TTOMEIICHUI»

OOPMA

bnank agmMuHUCTpaun
Kypckoro MyHUIIMIIaIBHOTO OKpyTa
CTaBponoabCKoro Kpas

YBEJIOMJIEHUE



00 0TKa3e B MPEJOCTABICHUY MYHULIUNIAILHON YCIyTH

YBakaemblii(as) !

Anmunuctpanusa Kypckoro myHununanbHOro okpyra CTaBpoOmnojbCKOro
Kpasi, paccMoTpeB Baiue 3asBiieHue Ne U JTOKYMEHTBI,
HEO0OXOIUMBbIE JJI MPEAOCTaBIEHUs MyHUIIMNIANbHOU yeinyru «IIpueM B MyHUIU-
MajJbHYI0 COOCTBEHHOCTHh MPUBATU3MPOBAHHBIX >KHIIBIX TOMEIICHUI», COO0IaeT
cieayoouiee:

(yka3piBaeTcs 000CHOBaHME OTKa3a B MPEIOCTABICHUN MYHUIIUTIAIIBHOMN YCIYTH)

Br1 BripaBe 00’kanoBaTh MPUHATOE PEIICHUE B JOCYIACOHOM (BHECYICOHOM)
WM CyJE€OHOM IMOPSIIKE.

JIOJKHOCTB YITIOJTHOMOYEHHOTO JINIA
agmuHHCcTpanuu Kypckoro
MYHULIMIIAIBHOTO OKPYTa
CtaBponoJyibcKOro Kpas

(monmucek) (pamunus, MTHUIMATIB)

damunyst, THAHAIB! HCTIOTHUTEIS
HOMEp, TenedoHa



	Временно исполняющий полномочия главы
	Курского муниципального округа
	1. ОБЩИЕ ПОЛОЖЕНИЯ
	1.1. Предмет регулирования административного регламента
	1.3.3. Адрес официального сайта администрации в информационно-те-лекоммуникационной сети «Интернет» (далее - сеть «Интернет»): курский-округ.рф (далее - официальный сайт администрации).
	2
	1.3.4. Адрес электронной почты администрации: econom-akmr-sk@yandex.ru.
	2.1. Наименование муниципальной услуги
	Наименование муниципальной услуги - прием в муниципальную собственность приватизированных жилых помещений.
	2.2. Наименование администрации, ее структурного подразделения или территориального органа, предоставляющего муниципальную услугу, а также наименования всех иных организаций, участвующих в предоставлении муниципальной услуги, обращение в которые необходимо для предоставления муниципальной услуги
	2.3. Описание результата предоставления муниципальной услуги
	2.5. Нормативные правовые акты Российской Федерации, нормативные правовые акты Ставропольского края и муниципальные правовые акты, регулирующие предоставление муниципальной услуги
	Перечень нормативных правовых актов Российской Федерации, нормативных правовых актов Ставропольского края и муниципальных правовых актов, регулирующих предоставление муниципальной услуги (с указанием их реквизитов и источников официального опубликования), размещен в сети «Интернет» на официальном сайте администрации, на едином портале, на региональном портале и в региональном реестре.


	2.15. Требования к помещениям, в которых предоставляется муниципальная услуга, к залу ожидания, местам для заполнения заявлений о предоставлении муниципальной услуги, информационным стендам с образцами их заполнения и перечнем документов, необходимых для предоставления каждой муниципальной услуги, размещению и оформлению визуальной, текстовой и мультимедийной информации о порядке предоставления такой услуги, в том числе к обеспечению доступности для инвалидов указанных объектов в соответствии с законодательством Российской Федерации о социальной защите инвалидов
	1) своевременность (Св):
	2) доступность (Дос):
	Дос = Дтел + Дврем + Дб/б с + Дэл + Динф + Джит+ Дмфц,
	Показатель 100 % свидетельствует об обеспечении максимальной до-пустимости получения муниципальной услуги;
	3) качество (Кач):
	Кач = Кдокум + Кобслуж + Кобмен + Кфакт+ Квзаим +Кпрод,
	4) удовлетворенность (Уд):
	Уд = 100 % - Кобж / Кзаяв X 100 % ,
	где:
	19
	2.17. Иные требования, в том числе учитывающие особенности пре-доставления муниципальной услуги по экстерриториальному принципу (в случае, если муниципальная услуга предоставляется по экстерриториальному принципу) особенности предоставления муниципальной услуги в электрон-ной форме
	Муниципальная услуга по экстерриториальному принципу не предоставляется.

	2.17.1. Предоставление муниципальной услуги в электронной форме.
	При предоставлении муниципальной услуги заявителю обеспечивается возможность с использованием сети «Интернет» через официальный сайт администрации, единый портал, региональный портал:
	Форма

