AIMUHHUCTPAIIUA KYPCKOI'O MYHHUIIMITIAJIBHOI'O OKPYTA
CTABPOITIOJIBCKOI'O KPASA

ITOCTAHOBJIEHME
21 centsiops 2023 r. cr-nia Kypckas Ne 1048

OO0 yTBepkJaeHUU AJIMUHUCTPATUBHOIO pEriiaMeHTa MpPEOCTaBICHUS MYHUIIHU-
NaJIbHBIM Ka3eHHBIM yupexaeHueM «KoMuTeT mo (pu3ndeckoi KyJIbType U CIIOp-
Ty» MyHULIMIIAJIBHOU yciryru «[IprcBO€HME CIIOPTUBHBIX Pa3psI0B»

B coorBerctBun ¢ ®enepanbHpiMu 3akoHamMu oT 04 nekabps 2007 .
Ne 329-®3 «O ¢usnueckoit KynbType u cnopte B Poccuiickoit denepanumny, oT
27 nronst 2010 1. Ne 210-d3 «O6 opranuzanuu MpeoCTaBICHUS TOCYAapCTBEH-
HbIX U MYHULHIAIBHBIX YCIyI», MpukazoM MuHHUCTEpCTBa cniopta Poccuiickoii
Oeneparun oT 19 nexadbps 2022 r. Ne 1255 «O06 yTBepxkaeHUU MoiaoxeHus Equ-
HOM BCEPOCCHMCKON CHOPTUBHOM Kiaccubukarum», Ilopsakom pa3paboTku u
yTBepXkIAeHUs aaMuHucTpanuet Kypckoro myHnurunaasHoro okpyra CTaBporosib-
CKOr'0 Kpasi aJJMUHUCTPATHUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIIUIIATIbHBIX
YCIIYT, YTBEPKACHHBIM MTOCTAaHOBJIEHUEM aMUHUCTpanuu Kypckoro MyHHUITUTIATb-
HOTO OoKpyra CrtaBponoiyibckoro kpas ot 29 mapra 2021 r. Ne 265, Ilepeunem my-
HULIAMAJIBHBIX YCIIYT, MPENOCTaBIseMbIX aaMuHUcTpauuen Kypckoro myHuIu-
najgpHOrO OKpyra CTaBpOHOJIBCKOTO Kpasi, CTPYKTYPHBIMH IOAPA3ACICHUSIMU
agmMuHaucTpanuu Kypckoro MmyHununanbHoro okpyra CTaBponoyibCKOro Kpas, My-
HULUAMAIBHBIMY yupexaeHusaMu Kypckoro MyHunmunainbHoro okpyra CtaBpomnoss-
CKOro Kpasi, YTBEP’KJICHHBIM MMOCTAHOBJICHHEM aAMuUHUCTpauuu Kypckoro myHu-
nunanbHoro okpyra CraBponosibckoro kpast ot 17 anpenst 2023 r. Ne 330, agmu-
Huctpauus Kypckoro MyHuImMnaisHoro okpyra CTaBpoIoiabCKOro Kpas

ITOCTAHOBJIAET:

1. YTBepauTh npunaraeMblii AJIMUHUCTPATUBHBIA PEIJIAMEHT MPEIOCTaBIIE-
HUS MYHUIUMIIAJIBHBIM Ka3eHHBIM yupexacHuem «Komuter mo dusnveckoit
KyJIbTYpE U CHOPTY» MyHUUUNAIbHOU yciiyru «lIprcBoeHHEe CIIOPTUBHBIX pa3ps-
TOB» (Z1anee - ATIMUHUCTPATUBHBIN PETJIAMEHT).

2. MyHUIIMIIAIBHOMY Ka3eHHOMY yupexaeHuto «Komuter no ¢gusnyeckoi
KYJIbTYpE U CIOPTY» 00€CHEUNUTh BBINOJTHEHHE AIMUHUCTPATUBHOIO PErJIAMEHTA.
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3. IIpu3HaTe yTpaTUBIIMM CUIIY ITOCTAHOBJIEHHE agMHUHUCTpanuu Kypckoro
MYyHHUIIMIANbHOro okpyra CraBponoisibckoro kpast ot 19 oktsops 2021 r. Ne 1239
«O0 yTBepxkaeHUH AJIMHHUCTPATUBHOIO pErJIaMeHTa MpPelOoCTaBICHUS MYHUIU-
NajdbHBIM Ka3eHHbIM yupexaeHueM «KoMuTeT mo (pu3nyeckoi KyJabType U CIOp-
Ty» MYHUIMNAIBHOW yciyrd «lIpuCBOEHME CIIOPTHBHBIX pa3psioB: «BTOPOH
CIIOPTUBHBIN Pa3psia» U «TPETUN CIIOPTUBHBIN pa3psaay.

4. OTaeny 1Mo OpraHU3alMOHHBIM M OOIIUM BOIIpocaM aaMuHHCTpanuu Kyp-
CKOr0 MYHHUIIMIAIBHOTO OKpyra CTaBpOIOJILCKOr0 Kpas o(HIHaIBLHO 00HAPOI0-
BaTh HACTOSIIEE TMOCTAHOBJIEHUE HA OPUIIMATBLHOM caite amMmuHHCTpanuu Kyp-
CKOr0 MYHMIIUIIATHLHOTO OKpyra CTaBpOmoJIbCKOro Kpasi B MH()OPMAIIMOHHO-TENE-
KOMMYHHKAIIMOHHOU ceTH «HTepHET».

5. Hacrosimiee noctaHOBIEHUE BCTYMAET B CHIIy CO JHSI €ro OpUIUATBHOTO
oOHapo10BaHUs Ha OPUIIMATBHOM cailiTe aaMuHUCTpannu Kypckoro MyHunumnaib-
HOro okpyra CTaBpoOIOJIbCKOTO Kpas B MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON
cetu «IHTEpHET».

BpeMeHHO UCTIOIHAIOINAN ITOJTHOMOYUS IJIaBbl

Kypckoro MmyHunmmnaasHOro OKpyTra

CTaBpOMoabCKOro Kpas, MepBbIA 3aMECTUTENb I1aBbl

agMuHUCTpanu Kypckoro MyHUIIMNIaIbHOTO

okpyra CTaBpOIOJIbCKOTO Kpas [1.B.baGuues



YTBEPXJIEH

MIOCTAHOBJICHUEM aIMUHUCTPALIUU
Kypckoro MyHUIIMIIaIBEHOTO OKpYyTa
CTaBpoOnoabCKOro Kpas

otT 21 centsa0ps 2023 . Ne 1048

AJIMUHUCTPATUBHBINU PETJIAMEHT

MPEIOCTaBICHHUs MyHUIMIAIBHBIM Ka3€HHBIM yUpexIcHuEM «KomuTeT 1o
(bu3HUeCcKOU KyJIbType U CIIOPTY» MYHULIMITAJIbHON YCITyTH
«IIpucBoeHNE CIOPTUBHBIX PA3PAA0BY»

1. O01Iue monoKeHus

1.1. Ilpenmer perynupoBaHus aAMUHUCTPATUBHOTO PErjaMeHTa

AJIMUHUCTPATUBHBIN pErilaMeHT MPEeAO0CTaBICHUS MYHUIIMIAIbHBIM Ka3€H-
HBIM yupexjeHueM «KoMuTeT no ¢pu3nueckoi KyJbType U CIIOPTY» MyHHUIUIANb-
HoW yciyru «lIpucBoeHne CHOPTUBHBIX pa3psAOB» (Aajee COOTBETCTBEHHO -
AJIMUHHMCTPATUBHBINA pPEriIaMEHT, MyHMIIMIIAJIbHAs yCIIyTra) YCTaHABIMBAET CPOKHU
U IOCJIEZIOBATEIBHOCTh aIMUHUCTPATUBHBIX Hpoueayp (IAeHCTBUI) MyHULUIANIb-
HBIM Ka3eHHBIM yupexxaeHueMm «Komurer mo ¢puznueckoil KyiabType U CHOpPTY» IO
NPEIOCTaBICHUI0 MyHULIMIIATBHOW YCIYTH 3asBUTENSIM, YKa3aHHbIM B ITyHKTE 1.2
AJIMUHUCTPaTUBHOT'O PETJIaMEHTA.

1.2. Kpyr 3asBurenei

3asBUTENSIMU MyHULIUNIATBHON YCIIYTH SIBISIOTCA:

1) pyKOBOAMTENb UM YIOJHOMOYEHHOE JTOJKHOCTHOE JIULIO MECTHOM CIIOp-
TUBHOM (penepanuu (agee Ipu COBMECTHOM YIIOMUHAHUU - CIIOPTUBHBIE (enepa-
[IUH) 110 MECTY UX TEPPUTOPHAILHOMN Chephl NeATEITbHOCTH;

2) pyKOBOAMTEIb OpPraHU3allii, OCYUIECTBISIONIEN NesSTEIbHOCTh B 00JaCTH
(¢u3nyeckoi KynbTypbl U COPTa, K KOTOPOW NPUHAIUIEKUT CIIOPTCMEH, 110 MECTY
€€ HaXO0XKJICHHUSL.

OT “MeHHM 3asiBUTEIS 3a MIPENOCTABIECHUEM MYHHUIMIIAIBHON YCIyTH BIPaBe
00paTUTHCS MHOE JJOBEPEHHOE JIUIIO (J1ajiee - IPeCTaBUTENb 3asBUTEIS).

1.3. TpeboBaHus K NOPsIKY UHPOPMHUPOBAHUS O MIPEIOCTABICHUN MYHUIHU-
NIAJIbHOM yCIIYyTH

1.3.1. Undopmanus o mecTe HaxoxeHUS U Tpaduke pabOThl MyHHUIUIAb-
HOI'0 Ka3eHHOro yupexjaeHus «Komurer no ¢pusnueckor KyiabType U cropTy» (aa-
nee - Komurer).

Mecrto nHaxoxnenns Komwurera: 357850, CraBpononbsckuil kpaii, Kypckuit
parioH, ctannna Kypckas, nepeynok [lkonbHbli, 1a.

I'padux paboter Komurera: nonenenbHuk - narauna: ¢ 8.00 no 12.00 u ¢
14.00 no 17.00 gacos.

1.3.2. udopmarnus o MecTe HaxoKIAeHUs U rpaduke paboThl MYHMIIMIIATb-
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HOr0 Ka3eHHOro YyupexjeHus Kypckoro wmynunmnaibHoro okpyra CraBpo-
NOJIbCKOTO Kpast «MHOroQyHKIHMOHANBHBIA UEHTP MPEeAOCTaBIEHUs TocCyaap-
CTBEHHBIX U MyHUIMTNIATBHBIX ycIyr» (nanee - MOLI).

Mecrto Haxoxnaenuss MOLI: 357850, CraBpononbsckuii kpaid, Kypckuii paii-
oH, cranuna Kypckas, nepeynok OKTsOpbCcKuid, 22.

I'paduk padotet MDII: BTOpHUK - cy660Ta: ¢ 8.00 10 17.00 "acos.

1.3.3. CupaBounsiii Tenedon Komurer: (87964) 6-37-67.

Crnpaounsiii Teedon MDII;: (87964) 6-58-96.

1.3.4. Anpec odunmanbHOTO caifta aaMUHHCTpanuu Kypckoro MyHUIIU-
nanpbHOro Okpyra CTaBpOIOIBCKOTO Kpas B WH(GOPMAIMOHHO-TEICKOMMYHHKA-
uuoHHol cetn «MHTepHeT» (nmanee - agMuHUCTpanus, ceTb «VHTepHET»):
kurskiy26.gosuslugi.ru (nanee - opunuanbHbId CAUT aAMUHUCTPALIMH).

Anpec opurmansHoro caiita M®I[ B cetu «uTepuner»: kursk.umfc26.ru
(manee - opunuanbubiii cat MOI).

1.3.5. Anpec AIEKTPOHHOMN MIOYTHI Komwurera:
sportcom14(@mail.ru.

Anpec anextporHoit moursl M®II: kurskMFC@mail.ru.

1.3.6. [lopsimok monyuyeHusi nHGOpPMAIMK 3asBUTENIEM 10 BOMPOCAM IMPEo-
CTaBJICHUS MYHUIIUTIAJILHOW YCIyTH, YCIYT, HEOOXOAMUMBIX U OOSI3aTECIbHBIX IS
PENOCTaBICHNUS MYHHUIIMIIAIBHON YCIYTH, CBEJICHUM O XOA€ MX MPEI0CTABICHMUS,
B TOM 4YHCJIE C MCIIOJIb30BaHUEM (elepaibHOM rocyaapcTBEHHOW MH(OPMALIUOH-
HOI cucrtembl «EnuHBIN mopTan rocyqapCTBEHHBIX W MYHMIIMIAIBHBIX YCIIyT
(pyHKIIHIT)Y.

[Tonmyuenrie nHpOpMaLIUU 3asBUTENIEM 10 BOIIPOCAM IPEIOCTABIECHUS MYHH-
LUNATBHON YCIIYTH, a TAKXKE CBEJICHUW O XOJI€ MPEAOCTABIECHUS MYHHIIUIIAIBHON
YCIIYTH OCYIIECTBIISIETCS TOCPEICTBOM:

augHOTO OOpamenus 3assutens B Komuter mo aapecy: 357850, CraBpo-
noyibckuii kpau, Kypckuit paiton, cranuua Kypckas, nepeynok LlIkonenslid, 1a, nnm
M®I] no axgpecy: 357850, CraBponosibckuii kpaid, Kypckuii paiion, cranuua Kyp-
ckas, nepeynok OKTa0pbsckui, 22;

MUCBMEHHOTO OOpaleHusl 3asBUTENSl MyTEM HAIMpPaBJICHHS MOYTOBBIX OT-
npasieHui no aapecy: 357850, CraBpononbsckuil kpail, Kypckuil paiioH, cTaHuIa
Kypckas, nepeynoxk lIkonbHbll, 1a;

obpamenus o tenedony Komurera: (87964) 6- 37-67, no trenepony MDII;
(87964) 6-58-96;

oOpartenus B popMe 3EKTPOHHOTO TJOKYMEHTA C:

MCII0JIb30BAHMEM 3JIEKTPOHHOU 1ouThl KomuTeTa no ajgpecy: sportcoml4(@-
mail.ru;

UCIIONIb30BaHueM ceTu «MHTepHeT» myTeM HampaBieHus oOpalieHuil B ¢e-
JEpaJIbHYIO0 TOCYIApCTBEHHYI0 MH(OPMALIMOHHYIO0 cucTeMy «EnuHbIi mopran ro-
CYIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIyT (PyHKIMN)» (Hajee - eIuHbIA MopTan)
o ajpecy: www.gosuslugi.ru ¥ rocylapCTBEHHYI0 HH(OPMAIMOHHYIO CUCTEMY
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Craspononsckoro kpas «llopranm rocymapCTBEHHBIX M MYHULMNAIBHBIX — YCIYT
(pyHKLMIT), TpenoCcTaBIAEMbIX (MCHOIHSAEMBIX) OpraHaMU HCIOJHUTEIBHOM Bia-
ctu CTaBpOIOIBCKOTO Kpas W OpraHaMu MECTHOIO CaMOYNpPaBJIEHUS MYHHIIM-
najabHbBIX oOpa3zoBaHuil CTaBpOIOJIBCKOTO Kpas» (llajee - peruoHalbHbINA TopTai)
o ajipecy: www.26gosuslugi.ru.

1.3.7. Tlopsinok, popMa U MECTO pa3MellieHus: UHPOpMaluy, B TOM YHCIIE Ha
CTEHJIaX B MECTaX MPEJOCTABIECHUS MyHULIUIIAJIbHON YCIYTH, YCIYT, HEOOXOAUMBIX
U 00s3aTeNbHBIX U1 NPEAOCTaBICHUS MYHHUIMIAIBHON yCIyrd, a TaKkXe B CETU
«HTepHeT™ Ha OQUIMANBHBIX CalWTax aJIMUHUCTPAIMM, WHBIX OpTraHU3aIlHi,
YYaCTBYIOIIMX B IPEIOCTABICHUN MyHULIMIIATIBHON YCIIYTH.

Ha unpopmannonHbix ctenaax Komurera B JOCTYNHBIX ISl O3HAKOMIIEHUS
MecTax ¥ Ha OpUUMAIBHOM CaiTe aIMUHUCTPALMH Pa3MELIAIOTCA U MOAAEepKUBA-
IOTCSl B aKTYaJIbHOM COCTOSIHUH:

O1o0k-cxema npenocrasieHuss KoMuTeToM MyHUIIMTIAIBHOM YCIYTH COTIIACHO
NPWIOKEHUIO | K AIMUHHACTPATUBHOMY PEITIAMEHTY;

TEKCT AJIMUHUCTPATUBHOIO PETJIAMEHTA;

rpa¢uk paborel Komurera, moyToBbIil anpec, HoMepa TenedoHOB, aapeca
ouIManbHOrO caiTa M AMEKTPOHHOHN nmouTel Komurera, Mo KOTOpBIM 3asBUTENb
MOXET IOJy4YNUTh HEOOXOAUMYIO HH(OPMALUIO U IOKYMEHTHI;

CBEJICHUs O JOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a IPEJOCTABICHUE MY-
HULMIIAJIbHOM YCIYTH.

Ha enuHoM moprane U perMOHAJIBHOM IOPTAJIE PA3MEIIANOTCA CIEAYIOLINE
MH(POPMAITMOHHBIE MaTePUaJIbL:

MOJIHOE HAMMEHOBAHUE, MOJHBIA OYTOBBIN aapec U rpaduk padborsl Komu-

TETA;

CIPAaBOYHbBIE TEIEPOHBI, 0 KOTOPHIM MOXXHO MOJIYYUTh UHPOPMALIUIO O T0-
PSAIKE MPENOCTABICHUSI MyHULIUIIAIBHOW YCIIYTH;

aJpec IEKTPOHHOU MOYTHI;

NOPSAJIOK MONyYeHUs] HH(GOPMALIMK 3asBUTENIEM IO BOMPOCaM MpEeAoCTaBIie-
HUS MYHULIMNAIbHON YCIYTH, CBEICHUI O pe3yibrarax MpedoCTaBICHUS MYHHIIH -
NaJIBHOM yCIIYTH;

O MOPSIIKE U CPOKAX MPEAOCTABICHHUS MyHUIIMIIAIBHON YCIIyTH.

1.3.8. Mudopmarus o mopsake U Cpokax MpeoCTaBICHUS MYHHUIIMITAITbHON
yCIIyTH, OCHOBaHHAs Ha CBEACHUAX 00 ycCiIyrax, copepkamuxcs B ¢enepanbHOR
rocyIapCcTBeHHOW WHGOPMAIMOHHON cucteMe «dDenepanbHbIil peecTp Tocyaap-
CTBEHHBIX U MyHULUIAJIBHBIX YCIyT ((PyHKIMIT)» U TOCYAapCTBEHHON MH(MOpMaIH-
OHHOM cucteMe CTaBpOIONbCKOTo Kpas « PErnOHaIbHBIN peecTp roCy1apCTBEHHBIX
yeyr (byHKIMi)», pa3MellleHHass Ha €MHOM MopTalie, PErMOHAIIBHOM MOpTaje U
opUIMaTbHOM CaliTe aIMUHUCTPALIUU, TPEJOCTABISAETCS 3asIBUTENIO OECILIATHO.

Joctyn k uHdopmalm o Cpokax U MOPSAKE MPEAOCTABICHUS MyHHUIIUIATb-
HOM yCJIyTH, pa3MEIlleHHONM Ha €JUHOM IMOopTalie, peTMOHAIBHOM MopTale u odu-
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[IUAJFHOM CalTe aJMUHHUCTPAIIUH, OCYIIECTBIISIETCS O€3 BBITIOTHEHUS 3asIBUTEIIEM
KaKux-JI1n00 TpeOOBaHUM, B TOM YHUCIE 0€3 UCIOIb30BaHUS TPOTPAMMHOTO o0ecre-
YeHUS, YCTAHOBKA KOTOPOTO HAa TEXHHYCCKHE CPEICTBA 3asgBUTEIS TPEOyeT
3aKJIIOYCHHS] JTUIICH3MOHHOTO WM HMHOTO CODINAIIEHUS C MpaBooOIagaTeneM
IPOrPAaMMHOTO OOECIIEUCHUS, TIPETyCMaTPHUBAIOIIETO B3MMaHHUE TIJIaThl, PETUCTpa-
IO WJIM aBTOPH3AINIO 3asBUTENS, WU MPEAOCTABICHIE UM TIEPCOHAIBHBIX JaH-
HBIX.

2. CtaHapT npeAoCTaBIeHUs TOCYIapCTBEHHOMN yCIIyTH

2.1. HaumeHoBaHrE MyHULIMIIAIBHOM YCIIYTH

HanMeHOBaHME MYHHULMIIAIIBHOM YCIYTH - IPHUCBOCHHE CHOPTUBHBIX pas3-
PAIOB.

2.2. HaumeHoOBaHME aAMUHHCTPALINM, €€ CTPYKTYPHOI'O HOJpa3/IeiICHHUS,
TEPPUTOPHUAIIBHOTO OpPraHa, MYHULUIIAIBHOTO YYPEKICHHUS IPENOCTABISAIOIIETO
MYHUIIMTANBHYIO YCIYTy, a TAK)KE HAMMEHOBAaHUS BCEX MHBIX OpraHU3alUid,
Yy4acTBYIOIIMX B MPEJOCTABICHUH MYHULHUIAIBHON YCIyTrd, OOpalieHue B KOTO-
pble HEOOXOAMMO AJIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH

MynununansHas yciayra npeaocrasisiercs Komurerom.

Opranpl, y4acTBYHOIIME B MPEJOCTABICHHWM MYHULHUIAJIBHON YCIYIH,
OTCYTCTBYIOT.

3anperiaercss TpeOOBAaTh OT 3asBUTENSI OCYLIECTBICHUS JEUCTBUN, B TOM
YHCIIe COTJIACOBAHHM, HEOOXOJUMBIX JUISl MONYYSHHUS MYHHUIMIIAIbHOW yCIyTu H
CBSI3aHHBIX C OOpalIeHHEM B MHBIE TOCYJapCTBEHHBIC OpraHbl, OPTaHbl MECTHOTO
CaMOyIPaBJIEHUs U OPTaHU3alAH, YYaCTBYIOIIME B IPEAOCTABICHUN MYHUIUIIAJIb-
HOM YCIIyTH, 3a UCKJIIOUCHHEM MOJYYEHUS YCIYT U MOJYyYEHUS JOKYMEHTOB U UH-
(dopMannu, NpeoCTABISIEMBIX B pe3yJIbTaTe MPEJOCTABICHUS TAKUX YCIYT, BKIIIO-
YeHHbIX B [lepedenpb yciayr, KOTOpBIE SIBISIFOTCA HEOOXOAUMBIMU U 00s13aTENBHBIMU
JUISL IPEAOCTABJIEHUS aIMUHUCTPAMEN MYHHUIIUIIAIbHBIX YCIYT U NPEI0CTaBIISIIOT-
Csl OPraHM3aLUsIMH, YYaCTBYIOIIMMH B IIPENOCTABICHUN MYHHMIMIIAIBHBIX YCIYT,
yTBepkaaeMbiii pemeHneM Cosera Kypckoro mMynununainsHoro okpyra Craspo-
IIOJIBCKOTO Kpasl.

2.3. Onucanue pe3yibpTata MpeaoCTaBICHUS MYHUIUIIAIbHON yCIYTH

Pe3ynpTaToM npenocTaBieHus] MyHULIMIIAIBHON YCITyTH SBIIAETCS:

1) npu NpUCBOEHHUH CIIOPTUBHBIX PA3psA0B:

IIPUKA3 O IPUCBOEHUHN CIIOPTUBHOTO pa3psiaa;

YBEJOMIIEHHE 00 OTKa3€ B IPUCBOCHUH CIIOPTUBHOIO pa3psja.

2) pu NOJATBEPKACHUN CIIOPTUBHBIX Pa3psI0B:

IIPUKAa3 O MOATBEPKIACHUU CIIOPTUBHOIO pa3psa;

yBEJOMJIEHHE 00 OTKa3€ B MOJATBEPKACHUN CIIOPTUBHOTO pa3psija.

2.4. Cpok mpeaocTaBieHUsI MyHUIIMIIAIbHON yCIYTH, B TOM YHUCJIE C YYETOM
HEOOXOAMMOCTH O0OpallleHHs B MHbIC OPraHU3AlMH, yYACTBYIOIINE B IIPEIOCTAB-
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JIEHUU MYHULUIAIBHON YCIIyI'H, CPOK MPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHU-
LUITAJIHOM YCIIYTM B CJIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHUS MPETYyCMOT-
pe€Ha HOPMAaTUBHBIMHU NPABOBBIMU akTamu Poccurickon dexepanny, HOpMaTUBHBI -
MU IIPaBOBBIMH akTaMu CTaBpOIOJIbCKOTO Kpas, MyHUIUIIAIbHBIMU MPaBOBBIMU
aKTaMH, CPOKHM BbLJaud (HaIrpaBJieHUs) JTOKYMEHTOB, SIBJISIOIIMXCS PE3YyIbTaTOM
PeIOCTaBICHUS MYHHUIIMNAIBHOW YCIYTH cOcTaBiigeT 16 pabouux IHEW co JHS
perucTpanuuu J0KyMEHTOB.

[IpnocraHoBIEHUE TNPENOCTABICHUS MYHULHUIIAIBHON YCIYyTH HE Ipenyc-
MOTPEHO.

Cpok HampaBieHus: KOMHTETOM JOKYMEHTOB, SIBISIIOLIUXCS PE3YyJIbTaTOM
NPEIOCTAaBICHUS] MyHUIIMIAIBHON YCIyTH - TpU pabouMx JHSA CO JHS MPUHITHS
pelieHuss O TpenocTaBieHuu (00 OTKa3e B MPENOCTABICHWH) MYHHIIMIAIbLHOU
YCIYTH.

2.5. HopmartuBHBIE ITpaBoOBbI€ akThl Poccuiickoit denepanun, HOpMaTUBHBIE
npaBoBbI€ akThl CTaBPOMOJIbCKOTO Kpasi U MyHHIIUIIAJIbHBIE TPABOBBIC AKTHI, PETY -
JMPYIOIIKE MTPEAOCTABICHNE MyHULMIIATBHON YCIIYyTH

[IepeueHpr HOpMATHUBHBIX MTPABOBBIX akTOB Poccuiickoit denepanuu, Hopma-
TUBHBIX NPABOBBIX aKTOB CTaBPOIOJIBCKOTO Kpas M MYHHUIMIAIbHBIX MPABOBBIX
aKTOB, PEryJIUPYIOIIUX MPEAOCTABICHNE MYHULHMIIAJBHON YCIyrH (C yKa3aHHEM
UX PEKBU3UTOB U UCTOYHUKOB O(QUIMAIBLHOIO OMyOJMKOBAHMS), pa3MELIEH B CETH
«HTepHeT» Ha O(QUUMATBLHOM CaiTe aJMUHUCTpAlMd, HA €JUHOM IopTajie, Ha
PETHOHAIBHOM NOPTAJIE U B PETUOHATIBHOM PEECTPE.

2.6. VcuepnbiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBET-
CTBUHU C HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepaiim, HOpMaTUB-
HbIMU MPABOBBIMU akTaMH (CTaBpPOMOJIBCKOTO Kpas, MyHULUIIAJbHBIMA ITPABOBbI-
MU aKTaMH JUIsl IPEIOCTABJICHHS] MYHUIIMITAIbHON YCIIYTH U YCIIYyT, HEOOXOAMMBIX
U 00s3aTeNbHBIX JUIS MPEAOCTABICHUS MYHUIMIIAIBHOW YCIYTH, MOJICKAITUX
IPEICTABICHUIO 3aBUTEJIEM, CIIOCOOBI UX IMOJIyUYEHUs 3asBUTEIEM, B TOM YHCIIE B
AJIEKTPOHHOH (opMe, MOPSIOK UX MPEACTABICHUS

2.6.1. [Insa npenocTtaBieHUs] MyHULUUNAIBHOW YCIYTH 3asBUTENb IOJAET B
Komurer ninu MO®L] nipeacraBiieHne 11 TPUCBOEHUS (TIOITBEPHKACHUS) CIOPTUB-
HBIX pa3psAa0B 10 (OpME COIIACHO MPUIOKEHUIO Ne 2 K AIMUHUCTPATUBHOMY pe-
TJIAMEHTY (J1aJiee MO TEKCTY - 3asBJICHUE).

K 3agBienuto st mpUCBOEHUS (IIOATBEPKIEHHUS) CHOPTUBHOIO pas3psiia
IIPUIIATArOTCSA:

1) Komust MPOTOKOJIA UK BBITUCKA U3 MIPOTOKOJIA COPEBHOBAHMSI, MOITUCAH -
HOTO TMpejceaaTesieM INIaBHOW CyAeCKON KOJUIErui COpEeBHOBaHUA (TJIaBHBIM CY-
JIbeN), OTPaKAIOIIETO BBHIITOJIHEHHE HOPM, TPEOOBAHU U YCIOBUN UX BBITIOJIHEHUS
- JUIsl IPUCBOEHMSI BCEX CIIOPTUBHBIX Pa3psoB;

2) KomHs CIPaBKU O COCTaBE U KBaTU(UKAIIMU CYICUCKOW KOJUIETHH, TO/I-
MMCAaHHOW TpeJiceaTeNieM CyIelCKOoi Kouieruu (I1aBHbIM Cyabei) (32 UCKITIoue-
HUEM MEXTYHApPOHBIX COPEBHOBAHUN);
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3) KoMK W 3aBEPEHHBIN NEPEBOJ HA PYCCKUU S3bIK TOKYMEHTOB, MOJITBEP-
KIAIOMNX HATUYUE MEXKITYHAPOIHOM KaTErOPUH CIIOPTUBHOTO CYJbU IO COOTBET-
CTBYIOILIEMY BHJy CIIOPTa U KONHUHU YIAOCTOBEPEHUN «CIIOPTUBHBIN CYJbsI BCEPOC-
CUICKOM KaTEropum» JJIsl MEKIyHApPOJHBIX COPEBHOBAHUM, HE BKIIFOUCHHBIX B Ka-
JICHJAPHBIN IJIaH COOTBETCTBYIOUIEH MEXIyHapOIHOW CHOPTUBHOU (enepanuu -
JUIsl IPUCBOEHUS CIIOPTUBHOrO pa3psia KaHAuAaT B Mactepa crnopra. Konun yka-
3aHHBIX JOKYMEHTOB IIPEACTABIISIOTCS HA CIOPTUBHBIX CYACH, BKIIOUECHHBIX B CO-
CTaB CYJIEMCKOM KOJUIETHH, OCYILECTBIISBIIEH CyAEHCTBO COPEBHOBAHUN, HA KOTO-
PBIX CIIOPTCMEH BBIMOJIHWII HOPMBI, TpeOOBaHUS M YCIOBUS HE MEHEE 4eM: s
MEXIyHapOIHbIX COPEBHOBAHUN, HE BKJIIOYEHHBIX B KaJICHAAPHBIN IIJIAH COOTBET-
CTBYIOIIEH MEXIYHApOJHOW CIOPTHBHOW (eaepanuud - S5, IS OCTaIbHBIX CO-
PEBHOBAHUU - 3.

[Ipu nomaye TOKyMEHTOB B 3JIEKTPOHHOU (hopMe, MPEOCTABISIETCS HOTapHU-
aJbHO YJIOCTOBEPEHHBIN ITepeBO, noanucanubii Ol HoTapuyca;

4) xomMsi NOKYMEHTa, YAOCTOBEPSIOLIEIO MPUHAJJIEKHOCTh CIIOPTCMEHA K
OpraHu3alliy, OCYIIECTBIISIIONIEH AeATENbHOCTh B 001acTH (PU3UUECKOU KYIbTYpPHI
U cropTa (B ciy4yae MPUOCTAHOBIICHUS ACHCTBUS TOCYIAPCTBEHHON aKKpEAUTALIMH
PErHMOHAJIBLHON CIIOPTUBHOM (eaepanun);

5) Komuu BTOPOM M TPEThEHW CTpaHMI| MacropTa rpaxiaanuHa Poccuiickoi
@denepanuu, a TaKXKe KOIMUU CTPAHHUL], COAEPKAIIUX CBEICHUS O MECTE KUTEJIb-
CTBa, a IIPX €r0 OTCYTCTBUU - KOIIMU CTPAHUI] [MACNIOPTa rpakgannHa Poccuiickoit
denepanyii, ya0CTOBEPSIOIIECTO JIMYHOCTh TpaxkaaHuHa Poccuiickoit denepanuu
3a mpeaenaMu Tepputopuu Poccniickoit deneparuu, coaepKammux CBeJaeHUs o da-
MUJIMM, UMEHHM, OTYECTBE (IIpYM HAJIMYWHK), OpPraHe, BBIAABLIEM JOKYMEHT, JaTe
OKOHYAHHUS CPOKa JIEUCTBUS JTOKYMEHTa (32 MCKIOYEHUEM FOHOUIECKUX CHOPTHUB-
HBIX pa3psaaoB). [Ipu nomaye TOKyMEHTOB B 3JIEKTPOHHOM (hopMe CBEAEHUS U3 J10-
KYMEHTA, YJIOCTOBEPSAIOUIETO JINYHOCTh, BHOCSTCS B COOTBETCTBYIOIIME IOJISI Ha
MHTEPAKTUBHON MOpTanbHON (hopMe M OyayT NpOBEpPEHbl MYTEM HampaBIICHUS
3ampoca ¢ MCIHOJIb30BAHUEM CHUCTEMbI MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO B3au-
MOJEUCTBUS.

Jns nuu, He AOCTUTIIMX Bo3pacTa 14 neT, - KOonus CBUAETENBCTBA O POXKIE-
Huu. [Ipu nogave TOKyMEHTOB B 3JIEKTPOHHON (popMe CBE/IEHUS U3 CBUJIETEIIbCTBA
0 POXKJICHUHU BHOCATCS B COOTBETCTBYIOLIME IIOJISI HA UHTEPAKTUBHOU IOPTAIbHON
dopme u OyayT IpoOBEpEeHbI MyTEM HAIpPAaBIIEHUS 3alpoca C UCHOJIB30BAHUEM CH-
CTEMBI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEUCTBUA. B ciydae ecnu cBu-
JETENICTBO O POXKIACHUM BBIIAHO HA MHOCTPAHHOM S3bIKE, HEOOXOIUMO MpEJICTa-
BUTh OPUTMHAJI U €r0 HOTAapUaJIbHO 3aBEpEHHBIN nepeBoa. [Ipu momaye nokymeH-
TOB B JJIEKTPOHHOM (opme, MpeloCTaBISIETCS HOTAPUAIBHO YJIOCTOBEPEHHBIN
nepeBo, noanucanusii 11 HoTapuyca.

BoenHocnyxamumu, Tpoxo/IiMyA BOCHHYIO CIIyO0y 0 MPU3bIBY, BMECTO
yKa3aHHbIX KONMW CTpaHMIl nacrnopra rpaxaanuHa Poccuiickonn denepanuu mo-
KET MPEJICTABIATHCS KOMUSI BOGHHOTO OMIIeTa;
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6) xomusi MOJOXKEHHs (perjamMeHTa) O (U3KYJbTYPHOM MEPOIPHUATUU U
(WIM) CIOPTUBHOM COPEBHOBAHUHU, HA KOTOPOM CHOPTCMEH BBIMOJHHII HOPMBI,
TpeOOBaHUS U YCIOBUS UX BBITIOTHEHUS JIJIsl IPUCBOCHUS CIOPTUBHOTO Pa3psiia;

7) xonusi JOKyMeHTa (CrpaBKa, MPOTOKOII), MOAMUCAHHOTO MpeacenaTeaemM
IJIABHOM CYJEHCKOM KOJUIETMHM COPEBHOBaHMS (TJIABHBIM CYIbEi), COAEprKallero
CBEJICHUS O KOJIMYECTBE CTPaH (151 MEXIYHAPOIHBIX COPEBHOBAHUHM, HE BKITIOUCH -
HBIX B KQJICHJIAPHBIN IJIaH COOTBETCTBYIOIIEH MEXIyHAPOIHON CIOPTUBHOM (hee-
parun) win cyobektoB Poccuiickoit deneparuu (1711 BCEPOCCUUCKUX U MEXKPETHU-
OHAJIbHBIX COPEBHOBAHMUI ), TPUHSBILKNX yYaCTHE B COOTBETCTBYIOIIEM COPEBHOBA-
HUU.

2.6.2. Crioco® monydeHus: JOKYMEHTOB, MOJAaBAE€MbIX 3asgBUTEIEM, B TOM
9HCJIe B DJICKTPOHHOU (hopme.

dopmy 3asiBJICHUS 3asIBUTEIb MOXKET MOTYUUTh:

HenocpeacTtBeHHO B Komuret no aapecy: 357850, CraBpomnonabckuid
kpai, Kypckuii paiion, cranuna Kypckas, nepeynok IIkonbHbIi, 1a;

B MO®II no anpecy: 357850, CraBpononbckuil kpai, Kypckuii paiios,
cranuna Kypckas, nepeynok OKrsa0pbsckuid, 22;

B cetu «VHTepHeT» Ha O(UIIMAILHOM caiiTe aJIMUHHUCTpALUU, HAa €IUHOM
NOpPTAJIE U PETMOHATIBHOM NOPTAJIE;

B nH(opmaImoHHo-1paBoBoil cucreme «Koncymnprantllnrocy.

2.6.3. Ilopsmok mpeacTaBiIeHUs 3asBUTEIEM JOKYMEHTOB, HCOOXOAUMBIX U
00s13aTENBHBIX JJIS1 TPEAOCTABICHUS MYHUITUTIATLHOW YCIYTH, B TOM YUCJIE B DJICK-
TPOHHOM (opMme.

3asBUTENIb UMEET MPaBO MPEIACTABUTH JOKYMEHTHI:

mmyHo B Komwmrer mo anpecy: 357850, CraBponosibekuii kpaii, Kypckui
parioH, ctannna Kypckas, nepeynok LkonbHbIM, 1a;

B MO®Il mo anpecy: 357850, CraBpononbckuil kpai, Kypckuii paiios,
cranuna Kypckas, nepeynok OKTa0pbsckuid, 22;

MyTEM HaIPaBJICHUS TOYTOBBIX OTIPABICHUM (3aKa3HBIM ITOYTOBBIM OTIPAB-
nenueM) B KomuteT no agpecy: 357850, CraBpononsckuii kpait, Kypckuit paiioH,
cranuna Kypckas, nepeynok LIkonbHbIi, 1a;

MyTEM HaIpaBJIEHUS JOKYMEHTOB Ha €MHBIN MOPTal U PETMOHAIBHBIN MOP-
Tal.

B cnydae HanpaBieHUs 3asBICHUS] U JOKYMEHTOB JJIsl TTOJYYEHUS] MYHHIIH -
NaJbHON YCIYTd MOCPEICTBOM IMOYTOBOM CBSI3U (3aKa3HBIM MUCBMOM) KOIUU J10-
KYMEHTOB JOJDKHBI OBITh 3aBEpPEHbI B YCTAHOBIICHHOM 3aKOHOJATelbcTBOM Poc-
cuiickor deaepanuu NopsaKe.

3asiBJIeHHE U JOKYMEHTHI B JOpME AJIEKTPOHHOTO JJOKYMEHTA HAPaBISIOTCS

B IIOPsAJIKE, YCTAaHOBJIEHHOM nocraHoBieHueM IlpaBurenscrBa Poccurickon dene-

pauu ot 07 uronst 2011 r. Ne 553 «O nopsiake opopMiaeHUsT U MPEACTABICHUS
3a8BJICHUN U MHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUIsl IPEIOCTABIEHUS IOCyAap-

CTBEHHBIX U (WJIM) MyHUIUIIATIBHBIX YCIYT, B POPME AIEKTPOHHBIX TOKYMEHTOB.
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3asBiICHUE U IOKYMCHTHI, HAIPABIICHHBIE B AJICKTPOHHOH (hopMe, TOAIMICHIBA-
FOTCSI AJICKTPOHHOM TOJIIMTHACHI0 B COOTBETCTBHH ¢ TpeOoBaHUAMH DeiepaibHOTO 3a-
koHa ot 06 anpens 2011 r. Ne 63-D3 «O06 snexTpoHHOM noanuckuy» (naiee - Oene-
panbHBINA 3aKOH «O0 3JIEKTPOHHOW TOANHCHY») U TpeboBaHusIMHU DerepaibHOTO 3a-
koHa «OO0 opraHM3aIy IPEIOCTABICHUS TOCYIAPCTBCHHBIX M MYHHITUIATBHBIX
YCITyT».

[Ipy HampaBiIeHUM 3asBJICHHS M JIOKYMEHTOB B JJICKTPOHHOU (popme (op-

MUPOBAHUE 3aSBJIICHUSI OCYILECTBIISIETCS MOCPEIACTBOM 3alOJIHEHUSI 3JEKTPOHHOMN
(dbopMBbI 3asBICHUS HA €IMHOM TOpTaJie, pETHOHATBLHOM TopTaje 6e3 He0OXO0aMMO-
CTH JIOMIOJTHUTEILHOM T0/Ia4YM 3asBJICHUS B KaKOW-THO0 MHOU (popme.

Ha enuHoMm mopraiie, peruoHajibHOM MOpTajie pa3MEeIIalTcs o0pa3ibl 3a-
MIOJTHEHUS SJIEKTPOHHOM (DOPMBI 3asBICHUSI.

Ecnu Ha equHOM TIOpTaje 3asBUTETIO0 HE 00ECTIEYNMBACTCS BO3ZMOXKHOCTh 3a-
MOJIHEHUS AJIEKTPOHHOM (OPMBI 3asiBIICHUS, TO JUIsl (POPMUPOBAHUS 3asIBJICHUS Ha
€ANHOM TIOpTaJie B MOPSJIKE, onpenensieMoM MUHUCTEPCTBOM IUGPOBOTO pa3BU-
THS, CBSI3U U MacCOBBIX KOMMYHUKanuii Poccuiickoit denepainuu, odecrneuynBaeTcs
aBTOMATUUYECKUH MEePEeX0/1 K 3aMOJHEHHIO 3JIEKTPOHHOM (DOPMBI yKa3aHHOTO 3asiBJIe-
HUS Ha PETHOHAJIBHOM MOpTajie Wik OPUIIUATIBHOM CalTe aAMUHUCTPALIUH.

dopmaTHO-IOTHYECKas MpoBepKa CHOPMUPOBAHHOTO 3asBICHUS OCYIIIE-
CTBJISICTCS TIOCJI€ 3aMOJHEHUSI 3asIBUTENIEM KaXKJI0TO U3 TOJICH AJIEKTPOHHOM (op-
MbI 3asiBlieHUsl. [Ipy BBISIBICHUNM HEKOPPEKTHO 3aMOJHEHHOTO MOJIS 3JIEKTPOHHOM
(GopMBbI 3asBJICHUS 3asIBUTENb YBEIOMIISIETCS O XapaKTepe BbISBJICHHOW OMIMOKHU U
MOPSIIKE €€ YCTpaHEHUs MOCPeICTBOM MH(GOPMAIIMOHHOTO COOOIICHUSI HEeTOCPe/I -
CTBEHHO B JIEKTPOHHOU (hopMe 3asiBICHUSI.

[Ipu bopmupoBaHuM 3asBJICHUST 00ECTICYNBACTCS:

a) BO3MOKHOCTh KOITUPOBAHMS U COXPAHEHUS 3asIBJICHUS M MUHBIX JIOKYMEH-
TOB, HEOOXOIUMBIX /ISl IPEIOCTABICHUS MyHHUIIUTIAIBHON YCIIyTH;

0) BOBMOXHOCTH 3alIOJIHEHUS HECKOJBKUMH 3asSBUTEIISIMUA OJHOW DJIEKTPOH-
HOU (QOpMBI 3asBJICHUS MPU OOpAIICHUH 32 MYHHUIIUNAIBHOW YCIyTOM, Mpeanoia-
rarolieil HanpaBJI€HUE COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

B) BO3MOYKHOCTb TI€4aTH Ha OyMa)KHOM HOCHTEJIC KOIIUU AJICKTPOHHOU (pop-
MBI 3asBJICHUS;

I') COXpaHEHHUE paHee BBEJICHHBIX B AJIEKTPOHHYIO (GOpMY 3asBIICHUS 3HAUE-
HUW B JTIO0OW MOMEHT 10 YKEJTaHHIO IMOJIh30BaTENs, B TOM YHCIIC TIPU BO3HUKHOBE -
HUU OIIMOOK BBOJIa M BO3BpaTe JJIsl IOBTOPHOTO BBOJIA 3HAYEHUHN B DJIEKTPOHHYIO

(dopMy 3asBIIECHHUS;



1) 3amoJIHEHUE TOJIeH ANEeKTPOHHOW (POpMBI 3asiBIE€HHS 10 Havaja BBOJA
CBEJICHUH 3asBUTEJIEM C MCIIOJIb30BAaHUEM CBEJICHUM, pa3MEIIECHHbIX B (herepab-
HOM rocymapcTBeHHON nHpoOpManMoHHOM cucteMe «EnuHas cucrema uaeHTU(U-
Kalluu U ayTeHTUUKau B MHPpacTpyKType, obecneunBaromei uHbopmau-
OHHO-TEXHOJIOTUYECKOE B3aWMOJECHCTBUE UH(POPMALIMOHHBIX CUCTEM, HCIOJIb3YyE-
MBIX JJIs TIPEIOCTaBICHUS] TOCYJAAPCTBEHHBIX U MYHHIIMIAIbHBIX YCIYT B AJICK-

TPOHHOU

dopme» (nanee - enMHas cucTeMa UACHTUPUKALNUYA U ayTEHTU(UKAIUKN), U CBEJe-
HUI, OIMyOJIMKOBAaHHBIX Ha €IMHOM IOpPTaje UM PErHOHAIbHOM IOpTaJIe, B 4aCTH,

Kacarolleicsl CBEICHNUN, OTCYTCTBYIOIIMX B €IWHON CHCTeMe WICHTH()HUKAIUN |
ayTeHTU(UKALINN;

€) BOBMOXKHOCTh BEpPHYThCSI Ha JII000M M3 ATANoB 3aMOJIHEHUS AJIEKTPOHHON
dbopMbI 3asBiieHNs 0€3 MOTEPH paHee BBEJACHHON WH(OpMaIuy;

) BO3MOXXHOCTh JIOCTYIIA 3asIBUTENS Ha €IMHOM IOpTajie, PeTHOHAIBHOM
noprasue wid opUIMaILHOM CalTe aIMUHUCTPAIIMN K paHee TTOTaHHBIM UM 3asiBJIC-

HUAM B TCUCHHC HE MCHEC OJHOI'O roaa, a TakKkKE 4aCTHU4YHO C(l)OpMI/IpOBaHHBIX

3asABJIICHUN - B TEUEHUE HE MEHEE 3 MECSLIEB.
CdopmupoBaHHOE, MOANMKUCAHHOE 3asIBJICHUE U JIOKYMEHTBI, HEOOXOJAUMBIC

JUISL IPEAOCTABIEHUS MyHULIMIIAIBHOW YCIIyTH, HanpaBisitoTcs B Komurer nocpen-
CTBOM €JIMHOI0 I0pTaja WiIK PErHOHAIBHOIO IopTajia.

Komurer obecnieunBaeT npreM JOKYMEHTOB, HEOOXOUMBIX ISl TPEIOCTaB-
J€HUsT MYHMIMIIAJIbHOW YCIYTH, U PETUCTPALMIO 3asBJICHUS 0€3 HEOOXOAUMOCTH
HNOBTOPHOT'O MPEJCTaBICHUs 3asBUTEIEM TaKUX JOKYMEHTOB Ha OyMaKHOM HO-

CUTeJIe, €CJIM MHOE HEe YCTAaHOBJIEHO (efepalbHbIMU 3aKOHAMH U IPHUHUMAECMBIMH
B COOTBETCTBUH ¢ HUMU akTamu IIpaButenscTBa Poccuiickon denepanuu, 3aKkoHa-

Mu cyObekToB Poccuiickoii denepanuu U NPUHUMACMBIMA B COOTBETCTBUHU C
HUMH aKTaMU BBICIIUX UCTOJHUTEIIBHBIX OPTaHOB TOCYJJAPCTBEHHOM BIACTU CYOh-

eKTOB PlpRitéetaHRRE APl HOM yCIyTH HAYMHAESTCS C MOMEHTA TIPHEMA U
peructpauun KoMUTETOM 3asBJIIEHUS U JTOKYMEHTOB, MOCTYNHMBIIMX B JJIEKTPOH-
HOU QopMme, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH.
YBenOMIIEHHE O MPUEME U PETUCTPALMU 3asBJIICHUS U UHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JUIsl TMPEJOCTaBIICHUS MYHUIMUIAIBHON YCIyrH, Ccojepxaliee
CBelICHH O (hakTe npueMa 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIs
[IPEAOCTABIICHUS MyHULIUNIAIIBHOW YCIIYTH, M Hadajle IPOLEAYPhl IPEAOCTaBICHUS
MYHULIANIAIBHOW YCIIYI'M, a TakX€ CBEIEHHUs O JaTe U BPEMEHU OKOHYAHHUs
NOpPEIOCTAaBICHUS] MYHUIUIAIBHOM  yCIyrH JMOO MOTHMBHUPOBAHHBIM OTKa3 B
npueMe 3asBICHHUS M UHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIsi IMPEAOCTaBICHUS
MYHULIMNATBHON YCIyrH, mocTynuBIIMX B Komurter B anekTpoHHON (opme,
HAIpPAaBIIIETCS 3asBUTENI0 HE IO34Hee padodero IHsS, CIELYIOIIEro 3a JHEM



M0/IaYM YKA3aHHOT'O 3asBJICHUS, ITyTEM M3MEHEHUS CTaTyca 3asBICHHUS B JIMYHOM
KaOWHeTe 3asBUTENS HA MNoOpTaje, WK B (POpME BJIEKTPOHHOIO JTOKYMEHTa IO
aZpecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY B 3asiBJIEHUH, WIH B MTUCbMEHHOUN opMme
10 MOYTOBOMY aIPECYy, YKa3aHHOMY B 3asIBJICHUU.

B cayyae mnonmaum 3asBieHus B (opMe BIEKTPOHHOTO JIOKyMEHTa
MOCPEJICTBOM €AMHOT0 TMOpTaia, PEruoHaJbHOTO TMopTaja YBEAOMJIEHHUE O
OPUHATOM pELIEHUU B (POopME IIIEKTPOHHOIO JOKyMEHTa B TEYEHHE OHOIO
pabodero HS MOCiEe MPUHATUS PELICHUS HAlpaBJseTCs 3asBUTENI0 IOCPEICTBOM
€MHOIO IOPTAJIa U PETHOHAIBHOTO IMOPTAJIA.
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2.7. VcuepnbIBaroluii NEpPeUYEeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBET-
CTBHM C HOPMAaTHBHBIMU IIPABOBBIMM akTaMu Poccuiickon ®denepanuy, HOpMaTHUB-
HBIMH MPABOBbIMU akTaMu CTaBpOIOJIBCKOTO Kpasi, MyHUIIMIAIbHBIMA MPABOBbI-
MU aKTaMH JUJIS NPEJOCTABICHHUS] MyHULIAITAIIBHOW YCIIyTH, KOTOPbIE HaXOASATCS B
PACHOPSKEHNH WHBIX OPTaHW3allMil, YY4acTBYIOLIMX B NPEIOCTABICHUU MYHULIH-
NajgbHOU YCIYTH, U KOTOPBIE 3asBUTEIb BIIPABE MPEJCTaBUTh, & TAKXKE CIIOCOOBI UX
MOJIyYEeHMsI 3asIBUTENIEM, B TOM YHCII€ B AJIEKTPOHHOM (popme, MOpsAIOK MX TMpe-
CTaBJICHUSA

2.7.1. lHpIE OpraHM3alyy, YYacTBYIOIME B IIPEIOCTABICHUN MYyHHIIUIAIb-
HOM YCIIyI'M OTCYTCTBYIOT.

2.8. UcuepnbiBaroniuii mepeyeHb OCHOBAHMI JI OTKa3a B IpHUEME JOKYMEH-
TOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH

OcHoBaHusA [ OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEAOCTABIEHNS MYHUIUIIAJbHON YCIIYTH, SIBIITFOTCS:

OTCYTCTBUE JOKYMEHTA (JIOKYMEHTOB), MOJATBEPKAAIOIIEr0(HUX) IUYHOCTh U
NIOJIHOMOYUS 3asBUTEIIS;

MIPEACTABICHUE HEMOJHOIO0 KOMIUIEKTA JTOKYMEHTOB, NPENLYCMOTPEHHBIX
NOAMYHKTOM 2.6.1 myHKTa 2.6 AAMUHHACTPATUBHOTO PETIIAMEHTA;

IIPE/ICTaBIICHHbIE JOKYMEHThI HE COOTBETCTBYIOT TPEOOBAHUSIM, IIPETYCMOT-
peHHBIM nyHKTaMu S50 - 55 u nyHkToM S7 IlTonoxenus o EnquHoil BcepoccUiickoi
CHOPTUBHOW KJIaCCU(PUKAILMU, YTBEPKICHHOIO NpHUKazoM MUHHUCTEpCTBa cropTa
Poccuiickoit @eaepanmu ot 19 gexadbpst 2022 1. Ne 1255.

2.9. HcuepnpiBaonuii nepeyeHb OCHOBAHUW ISl TIPUOCTAHOBJIEHUS IIpe-
JIOCTABJICHUSI MYHHUIMNAIBHOW YCIYTM WJM OTKa3a B NPEIOCTaBICHUM MYyHULU-
NAJIbHOM yCIIyTH

2.9.1. OcHoBaHusl Il NPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHHIIMIIAIb-
HOM yCIIyTH OTCYTCTBYIOT.

2.9.2. OcHoBaHus U1 OTKa3a B NPENOCTABICHUN MYHULMIIAIBHOW YCIIYTH
SABJISIIOTCSL:

a) HECOOTBETCTBHUE pe3yibTaTa CIIOPTCMEHA, YKA3aHHOTO B JIOKYMEHTax JUIs
NPUCBOCHUS CIIOPTUBHOIO paspsiia, HopMaM, TpeOOBaHUSIM M YCIOBHUSIM UX BbI-
NOJTHEHMSI, BKJIFOYEHHBIM B ENNMHYI0 BCEpPOCCUICKYI0 CHOPTHUBHYIO KilaccH]uKa-
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0) criopTUBHAas NUCKBaIU(UKAIUS CHOPTCMEHA;

B) HapylUIE€HUE YCIOBUM JOMYCKAa K COPEBHOBAHUAM M (WIH) PU3KYIBTYp-
HbIM MEPONPHUITHIM, YCTAHOBJIEHHOIO MOJIOKEHUSMU (periaMeHTaMu) O TaKuX
COPEBHOBAHMSAX U (W) PU3KYJIBTYPHBIX MEPOINPUATHUAX, YTBEPKICHHBIMU UX Op-
raHU3aToOPaMH;

I') HAJIM4YMUE PEIICHHS] COOTBETCTBYIOUIEH aHTHIOMWHIOBOW OpraHU3AlMHU O
HapyIIEHWU CIIOPTCMEHOM aHTHUJONMHIOBBIX MPABUJI, IPUHITOTO IO pe3yJbTaTam
JONUHT-KOHTPOJIS,, MPOBEIEHHOTO B paMKaX COpPEBHOBaHUS, HAa KOTOPOM
CHOPTCMEH BBIIIOJIHUII HOPMY, TPEOOBaHUS U YCIOBUSI UX BBIIIOJIHEHUS;
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1) BBISIBJIEHUE HEJIOCTOBEPHBIX MIJIM HEIOJIHBIX CBEJEHUN B JOKYMEHTaX JJIs
IIPUCBOCHMS CIIOPTUBHOIO pa3psaa;

€) HapyLIEHUE CPOKOB MOJA4YM MPEICTABICHUS U TOKYMEHTOB ISl IPUCBOE-
HUS CIIOPTUBHOTO pa3psaa.

2.10. Ilepedenb yciyr, HEOOXOIUMBIX M 00S3aTENbHBIX ISl IPEIOCTaBIIE-
HUSl MYHULIMITAJIbHOM YCIYTH, B TOM YHCJI€ CBEJEHUS O IOKYMEHTE (JIOKYMEHTax),
BbIJIABAEMOM (BBIJIABAEMbIX) HHBIMU OPraHaMU U OpPTraHU3alUsIMU, YYaCTBYIOIIUMHU
B [IPEOCTABJICHUHA MYHHIIUIIAJIBbHON yCIyTH

VYeayru, HeoObxoauMble U 00s13aTeNbHbIE I MPEIOCTABICHUS MyHUIUTIAb-
HOM YCIIyT'H, OTCYTCTBYIOT.

2.11. Ilopsinok, pa3Mep U OCHOBaHHUS B3UMaHUS TOCYAapCTBEHHOMN MOUITUHbI
WJIM MHOW IUIAThl, B3UMAEeMOM 3a MPEAOCTABICHUE MYHULUIIAIBHON YCIYTH

['ocymapcTBeHHass TIONUIMHA WM HHAs IulaTa 34  IPEJOCTABICHUE
MYHULIMIAIBHOMN YCIIyI'M HE B3UMAECTCH.

2.12. Tlopsanok, pasMep U OCHOBAHMS B3MMAHMS ILIATHI 34 MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M O0S3aTENbHBIX JUIsl MPEJOCTABICHHUS MYHULIUIAIBHON
YCIIyTH, BKJIIOYasi HH(GOPMAIMIO O METOJUKAX pacuera pa3Mepa TaKoi IIaThl

VYeayru, HeobxoauMble U 00s3aTeNbHbIE I MPEIOCTABICHUS MyHUIUIAb-
HOH YCIIyTH, OTCYTCTBYIOT.

2.13. MakcuManbpHbI CPOK OXKUAAHUS B OYEPEAU IPU MOJade JOKYMEHTOB
0 TIPEIOCTaBJICHUU MYHUIIMIIAIBLHON YCIYTH U YCIYT, HEOOXOAUMBIX U 00s3aTellb-
HBIX JUISl IPEAOCTABICHUSI MYHULIMIIAJIBHOW YCIYTH, U IPU MOJYYEHUH PE3yJIbTaTa
IIPEAOCTABIICHUS TAKUX YCIIyT

MakcuManbHbId CPOK OKHJAHMS B OYEPEAM IPU IIoAAa4e JOKYMEHTOB O
IPEAOCTABICHUN MYHULIANIAIIBHOW YCIYTHM W IPH IOJYyYEHUH pPe3yJIbTaTra Ipeso-
CTaBJICHHS] MyHULIMITAJIBHOW YCIYTH HE TOJKEH MPEBBIATH 15 MUHYT.

2.14. Cpok u moOpsAOK PEruCTpauvy JOKYMEHTOB 3asBUTENS O IIPEAOCTABIIE-
HUU MYHULUNAJIBHON YCIYTH U YCIIyT, HEOOXOAUMBIX U 00A3aTeNIbHBIX ISl TPEI0-
CTaBJICHUS! MyHUIIMNATbHOW YCIYTH, B TOM YHCJIE B AIEKTPOHHOHN (opme

3asBIICHHE O NMPEAOCTABICHUN MYHULHIIAIBHOW YCIYTH PETUCTPUPYETCS B
JIEHb €ro nojayu cnenuaiucroM Komurera, OTBETCTBEHHBIM 3a IIPUEM U PETHU-
CTpPALIMIO BXOASAIIECH KOPPECTIOHACHIIMHN, B CUCTEME 3IEKTPOHHOTO JOKYMEHTO0000-
pota u nenonpousBoacTBa «JAEJIO», nu6o padotHukom M®I] B nopsiake, ycra-



HOBJIecHHOM M®I].

3asBIICHHE O NPENOCTABICHUM MYHULMIIAJBHOW YCIIYI'M, HAIPaBJIECHHOE B
ANIEKTPOHHOM (hopMe, pacrievaTbiBaeTCs Ha OyMakKHbIA HOCUTENb U PETUCTPUPYET-
csl B JIEHb €ro MoCTyIuieHus. Perucrpanus 3asBiaeHus, NOCTYIUBILETO B Hepabouee
BpEMS1, OCYUIECTBIISIETCS B IEPBBIM pabounii J€Hb.

2.15. TpeboBaHusl K MOMEIIECHUSAM, B KOTOPBIX MPEJOCTABISAECTCS MYHHUIIU-
najgpHas ycilyra, K 3ajly OKMAAaHUsA, MECTaM JUIA 3aIlOJIHECHUS 3alpOCOB O IPENO-
CTaBJICHUU MYHHUIMIAIBHON YCIyT'H, MUH(MOPMAIIMOHHBIM CTEHJaM ¢ 00pa3LaMu ux
3allOJIHEHUS. U TEPEUYHEM JIOKYMEHTOB, HEOOXOJUMBIX JIJIsl MPEJOCTaBICHUS KaX-
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JI0OM MYHUITUTIATFHOW yCIIYTH, Pa3MEIIEeHUI0 U OPOPMIICHUIO BU3YalbHOM, TEKCTO-
BOI U MyJIbTUMEIUNHONW HHPOPMAIIMH O TOPSAKE MPEIOCTABICHUS TaKOW YCIYTH,
B TOM YHCJIe K 00€CTICUEHUIO IOCTYITHOCTH ISl MHBAJIUJIOB YKa3aHHBIX OObEKTOB B
COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickoit denepanuu 0 COUUAIBHOMN 3a-
IIUTE UHBAJIU]IOB

[lentpanbublii Bxoa B 37aHue KomuteTa omkeH ObITh 000py10BaH uH(Op-
MallMOHHOW TaOIM4KON (BBIBECKOW), cozaepxkaiiert uHpopmainuo o6 Komurere:
HAaUMEHOBAHUE, MECTOHAXOXK/ICHHUE, PEXKUM PaOOTHI.

Bxox u BeIX0oA U3 moMelieHui 000pyAyIOTCSl COOTBETCTBYIOIMMU yKa3arTe-
JSIMH.

Bxon B 3manue Komurera obopyayercst maHaycamu, paciiMpeHHBIMU MPO-
XO0JIlaMH, TO3BOJISIONIMMUA O00ECTIEUUTh OECTPENITCTBEHHBIH TOCTYI HWHBAIHIOB,
BKJIFOYAsl MHBAJIUIOB, UCIIOJIb3YIOIIUX KPECIa-KOJISACKHU.

[Imomiaap MECT OXKUIAHUS 3aBUCUT OT KOJMYECTBA 3asBUTEIICH, €KETHEBHO
oOpamaroniuxcs B Komurer 3a npegocraBieHneM MyHUIMNANbHOU yciayru. Komu-
YECTBO MECT OXHUJAHUS OMNpeesaeTcss UcxoAs U3 (PakTUuecKoil Harpy3ku U BO3-
MOXHOCTEHN JIi MX Pa3MEIICHUS B 3JaHUM, HO HE MOKET COCTaBJISATH MEHEE 5
MECT.

[Ipuem 3asgBUTENCH OCYIIECTBISIETCA B CHEUMAIBHO BBIICICHHBIX ISl THX
Hesel MOMENIEHUsIX.

[Tomenienus s mprueMa 3asiBUTENEH JOJKHBI ObITh 000PYI0BaHbI TaOIM4-
KaMH C yKa3aHWeM HoMmepa kaOuHeTa, paMuiny, UMEHHU, OTYECTBA (IIPU HAIUYHUH)
U JOJKHOCTH CIIEIUAINCTA, OCYIIECTBIISIIOIIETO MPEI0CTaBICHUE MYHULIUTAIIBHOM
YCIIYTH, peKrUMa padOThI.

[Tomemenus it mpriemMa 3asiBUTENEH JOJKHBI COOTBETCTBOBATH KOMDOPT-
HBIM YCIIOBHSIM JJIsI 3asIBUTENICH U ONTUMAIbHBIM YCIOBUSAM paOOThI CIEIIMATNCTA
Komwurera ¢ 3asBuTensimu.

[TomemieHnst JTOMKHBI COOTBETCTBOBAaTH CaHUTapHbIM npaBuiam CII
2.2.3670.20 «CaHUTapHO-AIIUAEMUOTIOTUUECKUE TPEOOBAHUS K YCIOBUSIM TPYIa»,
YTBEPKICHHBIM MMOCTAHOBJICHUEM TJIAaBHOTO TOCYAApPCTBEHHOTO CAaHUTAPHOTO Bpa-
ya Poccuiickoit @enepanuu ot 02 nexadbps 2020 r. Ne 40, 1 ObITh  000pYA0BaHBI
IPOTHUBONOKAPHOW CHCTEMON M CPEICTBAMH MOKAPOTYIIEHUS, CUCTEMOU OINOBE-
HIEHUSI O BOBHUKHOBEHUU YPE3BbIYAiHON CUTYaLIUH.
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[Tomenienwusi, mpegHa3HAYEHHBIC 1T O3HAKOMJICHUS 3asBUTENCH ¢ MHGOP-
MallMOHHBIMHU MaTepuagaMu, 000pyAYIOTCS HHPOPMAITMOHHBIMU CTEHIAMH.

OdopmileHre BU3yadbHOM, TEKCTOBOM W MYJbTUMEIUHHON MH(MOpMAuu O
MOPSJKE MPEAOCTABICHUS MYHUILMIIAIBHON YCIYTH JIOJKHO COOTBETCTBOBATH OII-
TUMAJIbBHOMY 3PUTEILHOMY U CIIyXOBOMY BOCIHPHUATHIO 3TOW MHGOPMAILUU 3asiBU-
TECISIMH.

[Tomemenust M®IL[ 10MKHBI COOTBETCTBOBATh TPEOOBAHUSIM, YCTAHOBJICH-
HbIM moctaHoBieHueM I[IpaBurenbcTBa Poccmiickoit depeparuu ot 22 nexadps

2012 r. No 1376 «O6 ytBepxknaenun [IpaBun opranuzanuu AESTEIBHOCTH MHO-
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ro)yHKITMOHAILHBIX IIEHTPOB MPEAOCTABICHUS TOCYTIaPCTBEHHBIX U MYHHITUIIAIIb-
HBIX YCITyT».

Bxon B momenieHnne, npeIHa3sHa4YeHHOE JUIsl TPEAOCTABICHUS MYHHIIUIIAIb-
HOM YCIIyTH, ITOMELIEHHUs], B KOTOPBIX IMPEAOCTABIAETCS MyHHLMNAIbHAS yCIIyTra,
JIOJIKHBI COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuitckon dDe-
Jepalii U 3aKOHOAaTenbCcTBOM CTaBpOMOJBCKOro Kpas TpeOoBaHUsM olecreye-
HUS KOM(OPTHBIMU YCJIOBHUSIMH, B TOM UHKCJIE 00ECrEeYeHUs] BOBMOXHOCTH peaju-
3al[My NIPaB MHBAJIHUJIOB U JIUI[ C OTPAHUYEHHBIMHA BO3MOKHOCTSIMU HA IOJTYYEHHE
10 UX 3asBJICHUSIM MYHUIIMNIATbHON YCIIyTH.

[Topsinok obecnieueHus yCIOBUNA JOCTYITHOCTH JJISI HHBAJIMJIOB OOBEKTOB CO-
[MUATbHONM, MH)XCHEPHON M TPAHCHOPTHOW WMHMPACTPYKTYp M TMPEIOCTABISIEMBIX
yCIIyT, a TAK)Ke OKa3aHUs UM IIPU STOM HEOOXOJUMOI MOMOIIM yCTaHABIMBACTCS
Hopmamu DenepanpHoro 3akoHa ot 01 mekadpst 2014 r. Ne 419-D3 «O BHeceHUH
W3MEHEHUN B OTJEIbHBIE 3aKOHOIATENbHBIE aKThl Pocculickon denepannu no Bo-
IpocaM COLMAIbHOM 3alllMThl UHBAJIUAOB B CBS3M ¢ paTu(ukanueil KonBeHuuu o
IpaBax MHBAIMIOBY», a4 TAK)XKE MPUHATHIMU B COOTBETCTBUU C HUM HMHBIMU HOpMa-
TUBHBIMHU TIPABOBBIMU aKTaAMH.

2.16. Ilokazarenn JOCTYIMHOCTH U Ka4yeCTBa MYHMIUMIIAJBHOM YCIYTH, B TOM
YUCJIE KOJMYECTBO B3aUMOJCHCTBUS 3aABUTENS C JOHKHOCTHBIMH JIMLIAMHU TIPU
NPEAOCTABIEHUN MYHULMNAIBHON YCIYIM M UX MNPOJOJIKUTEIBHOCTh, BO3MOXK-
HOCTb TOJTy4eHHsI HH(POPMAIIUU O XOJI€ MPEAOCTABICHUS MYHUIIUITAIbHON YCIIyTH,
B TOM YHUCJIE C HUCIOJIb30BaHUEM MH(DOPMAIMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIO-
T'Hii, BO3MOKHOCTh JINOO HEBO3MOXKHOCThH TOJYUYEHUS MYHUIUTIATBLHOW YCIyTH B
MHOTO(YHKIIMOHATBHBIX IIEHTPaX MPEA0CTaBICHUS TOCYJaAPCTBEHHBIX U MYHHIIH-
HaJIbHBIX YCIIYT (B TOM YHUCIIE B MOJHOM 00BeME) B JIIOOOM CTPYKTYPHOM MOApa3-
JEJICHUU WM TEPPUTOPUAIBHOM OpraHe aJIMHHUCTpAIMU IO BBIOOPY 3asBUTEINS
(9KCTEppUTOPUATIBHBIA TPUHIIMIT), MOCPEACTBOM 3ampoca O MPEAOCTaBICHUU
HECKOJIBKUX TOCYJIApCTBEHHBIX U (MJIM) MyHULIUMTAIBHBIX YCIYT B MHOTO(YHKITHO-
HAJBHBIX LEHTPax MPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHMIIMIIAJIBHBIX YCIYT,
npenycMoTpeHHoro cratbeit 15.1 denepanbHoro 3akoHa «O06 opranuzanuu npeo-
CTaBJIEHUS! TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX yCIyTr» (Jajiee - KOMIUIEKCHBIH
3ampoc)
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K noxkazaremsM JOCTYyIHOCTM M KadyecTBa MYHHUUMIAIBHBIX YCIYT
OTHOCATCA:

1) cBoeBpemenHocTh (CB):

CB = yCTaHOBJICHHbIH AJMUHUCTPATUBHBIM PETJIaMEHTOM CpPOK/Bpems,
(akTHUECKH 3aTpauye€HHOE Ha MPeJOCTaBIeHHe MyHULIUNabHOU yeimyru X 100 %.

[Tokazarens 100 % u Ooiiee SIBISIETCS MOJIOKUTENBHBIM U COOTBETCTBYET
TpeOoBaHUAM AJIMUHUCTPATUBHOTO PEIJIAMEHTA;

2) noctynHOCTh (J1oc):

Hoc = Hien T Hopew T oo e T Mon T Mungy + Hor™ Lo

rje:
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Mien - HATMYKME BO3MOXKHOCTH 3aIMCATHCS HA MPUEM 10 Telle(pOoHy:

Hien =5 % - MOXKHO 3anucaThCs Ha MPUEM MO TeleoHy;

Hien = 0 % - Henb3st 3anMcaThes HA IPUEM TI0 TeJIeOHY.

Hipew - BO3MOKHOCTD MIPUMTHU HA IPUEM B Hepabouee BpeMs:

Hapew = 10 % - mpueM (Bbi1aua) JOKYMEHTOB OCYILECTBIISIETCSL O€3 mepephiBa
Ha 00e (5 %) u B BBIXOAHOM J1eHb (5%).

Ho6 c - HaM4ue 6e30apbepHOi Cpebl:

Hesc =20 % - oT TpoTyapa 10 MecTa mpruemMa MOKHO IPOEXaTh Ha KOJISCKE;

Heosc =10 % - oT TpoTyapa 10 MecTa mpremMa MOKHO IIPOEXaTh Ha KOJSICKE C
IOCTOPOHHEW IMOMOIIBIO | yenoBeka;

Hesc = 0 % - oT TpoTyapa A0 MecTa IpreMa HeJb3sl IPOeXaTh Ha KOJSCKE.

I1,» - HaTMYKe BO3MOYKHOCTH I10JIaTh 3asBJICHHUE B JICKTPOHHOU (hopme:

Hon =20 % - MOKHO TIO/IaTh 3asBJICHUE B DJIIEKTPOHHOU hopMme;

o = 0 % - Henb3st moAaTh 3asiBJICHUE B 3JIEKTPOHHOU opMme.

HMuwp - MOCTYNMHOCTH HHQpOpPMAIMU O MPEJOCTABICHUM MYHHIUNAILHON
YCIIyTH:

Huwo = 20 % - unpopmanmsi o0 OCHOBaHUSX, YCJIOBHUSIX M TIOPSIKE
peI0CTaBICHUSI MyHUIIMNIAIBHON yCIIyTH pa3meliena B cetu «urepuer» (5%) u
Ha WH(pOpPMAIMOHHBIX cTeHAax (5 %), ecTh AOCTYNHBIM aJisi 3asBUTENEH pa3fa-
TouHbIl MaTepual (5 %), nepuoguuecku MHGOPMAIUS O MyHUITUTIATBHOM yCIIyTe
pasmemaercs B CMU (5 %);

Huwoy = 0 % - s monydeHuss uHOpMAMM O MPEIOCTABICHHUH
MYHUIIUTIATBHOM  yCIyTM HEOOXOJMMO TOJb30BAaThCS  yCIyramH, U3ydaTh
HOPMAaTUBHbBIC JIOKYMEHTHI.

Hoar - BO3MOXKHOCTH MOJATh 3asiBIICHHE JOKYMEHTHI U MOJYYHUTh PE3YIbTAT
MYHULIMTAIBHON YCIYTH MO MECTY JKUTEJIbCTBA!

Hoar = 20 % - MOXHO MOJIaTh 3asiBICHUE, JOKYMEHTBI U MOJYYUTh PE3YIbTAT
MYHULIMTATBHON YCIYTH TIO MECTY JKUTEJIbCTBA;

Hoar = 0 % - HENB3s MOJaTh 3asiBICHHE, IOKYMEHTHI U TIOJIyYUTh PE3yjbTaT
MYHUIIUTTAIBHOW YCIYTH 10 MECTY JKUTEIbCTRA.

Hugu - BOBMOXKHOCTh TOJIa4d JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaB-
JICHUSI MyHULIUITATBHOU Yy, B MOLI;



Hupn = 5 % 1pu HaIM4YMM BO3MOXKHOCTU IOJIa4¥ JIOKYMEHTOB, HEO0XO-
JUMBIX IS IPEIOCTABICHNS] MyHULIMITAIBHOU yciayru, B MOLI;

Hupn = 0 % 1pu OTCYTCTBHM BO3MOXHOCTH NOJIa4u JTOKYMEHTOB, HEOOXO-
OUMBIX JUIS IPEIOCTABICHNUS MyYHULMITAIIBHON ycinyry, B MODII;

[Tokazarens 100 % cBUIETENBLCTBYET 00 OOECIEUEHUH MaKCHUMaJbHOM J10-
yCTUMOCTH MOJYYEHUS] MyHUIIUTIAIbHON YCIIyTH;

3) kauectBo (Kau):

KaLI = KﬂOKyM + K06cny>1< + K06MeH + K(baKT—l— KBSaI/IM +Knpoz{,

rue:

Kioxym = KOJIMYECTBO NPHHSTHIX JOKYMEHTOB (C YYETOM YXKE UMEIOLIUXCS B
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KomureTre)/Komu4ecTBO MpeayCMOTPEHHBIX AMHHUCTPATUBHBIM PETIIAMEHTOM
nokymeHToB X 100 %.

3nauenue nokazarens 6onee 100 % roBoputr o TOM, YTO y IpaKJaHUHA
3aTpeOOBaHbl JUIIHUE TOKYMEHTHI.

3navyeHue nokazarens meHee 100 % roBopuT o TOM, 4TO pEHIEHUE HE MOXKET
OBITH IPUHSTO, MOTPEOYETCS TOBTOPHOE OOpaIlleHHUE.

Kosenyx - KauecTBO OOCTY>KMBaHUSI MPU MPEIOCTABICHUU MYHHUIIMIAIbHON
YCIIyTH:

Kosenyx = 20 %, eciu cnenuaiucThl, MPEeA0CTaBIAIONINE MYHUIIUNATBHYIO
yCIIYTY, KOPPEKTHBI, TOOpOXKeNaTeIbHbl, AT MOAPOOHBIE TOCTYIHbBIE pa3bsiCHE-
HUS;

Koseayx = 0 %, ecnam cnenuanucThbl, NpeloCTaBIISIIONME MYHULIMIAIbHYIO
YCIIyTy, HEKOPPEKTHBI, HEAOOpOXKENIaTeNlbHbl, HE TAlOT MOJIPOOHBIE IOCTYIHbBIE
pa3bACHEHHUS;

Koswen = KOJIMUYECTBO JOKYMEHTOB, MOJYYEHHBIX 0€3 ydacTus 3asBUTENS/KO-
JUYECTBO MPETyCMOTPEHHBIX AJIMUHHCTPATUBHBIM PErJIaMEHTOM JIOKYMEHTOB,
nMmeromuxcs B OMB x 100 %.

3nauenue nokazarenss 100 % roBopuT o TOM, 4YTO MYHUIIMIAJIBHOW yCiyra
NPEIOCTaBISETCS B CTPOroM cooTBeTCTBUM ¢ DenepanbHbiM 3akoHOM «O0 opra-
HU3AIMH NPEJOCTABIICHUS TOCYJAPCTBEHHBIX U MyHUIIUTIATBHBIX YCITYT».

Kpar = (KOMMUECTBO 3asiBUTENEH - KOJIMYECTBO OOOCHOBAHHBIX JKa-
7100 - KOJIMYECTBO BBISBJICHHBIX HapyIeHUH )/KoaudecTBo 3asButeneit x 100 %.
Kiane - KOJHMYECTBO B3aMMOJCHCTBHUM 3asiBUTEIS CO CIECIHMAIHNCTaMHU,

IPEAOCTABISAIOIMMY MyHULIATIAIBHYIO YCIIYTY:

Kuame = 50 % mpu oTcyTCTBUM B XOJi€ NPENOCTABICHUS MYHHUIMNAIbHON
YCIYTH B3aUMOJACHCTBHS 3asIBUTEISA CO CIEUUAIMCTAMH, IPEAOCTABISIOINMHA MY-
HULIAMTAIBHYIO YCIIYTY;

Kisame = 40 % 1pu Hanmm4uuum B XOJ€ NMPEIOCTABICHNUS] MYHUIUIIAIBHON YCITy -
M OJHOTO B3aMMOJEHCTBUS 3asIBUTENS CO CHELUAIMCTAMU, MPEAOCTABISIOIIMMU
MYHULHANIAIBHYIO YCIIYTY;



Kisam = 20 % npu HAIMYUKM B X0J1€ IPEIOCTABICHUSI MYHULIUIIAIGHON YCITy-
" 0oJiee OJJHOTO B3aMMOJEHCTBUS 3aABUTEIS CO CIIELUATUCTAMU, PEJOCTABIISIO-
IMMHA MYHHUIUTIATBHYIO YCIYTY.

Kipon - TPOAOIKUTENBHOCTh B3aUMOJACHCTBUS 3asIBUTENSI CO CHEIMAINCTa-
MU, IPEIOCTABISIOUMMU MyHUIIUNAIBHYIO YCIYTY:

Kipor = 30 % mnpu B3aUMOJEUCTBUM 3adBUTENISI CO CHEHHATMCTAMHU,
PEIOCTABISIONMMA MYHUIIMNIATBHYIO YCIYTy, B T€YEHHE CPOKOB, MPETyCMOT-
PEHHBIX AJIMUHUCTPATUBHBIM PETIaMEHTOM;

Kipon = MunyC 1 % 3a KaxJple 5 MUHYT B3aUMOJICHCTBUS 3asBUTEIS CO CIIE-
[UAJINCTAaMH, TNPEAOCTaBISIIOIIMMA MYHUIUMNAIBHYIO YCIyTy, CBEPX CpOKOB,
PeIyCMOTPEHHBIX AJMUHUCTPATUBHBIM PETIAMEHTOM.

3nauenue mnokasarens 100 % roBOpUT O TOM, YTO MyHULHMIIAJIbHAS yCiIyra
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MIPEAOCTABIAETCA B CTPOTOM COOTBETCTBHUM C 3aKOHOIATEIIbCTBOM;

4) ynoBieTBOpeHHOCTH (Y 1):

V=100 % - Kogx / Kaase X 100 % ,

rae:

Kosx - KOIMYECTBO 00KajJOBaHUN IMpPH NPEAOCTAaBICHUM MYHUIUIAIBHOM
YCIIyTH;

Kiass - KOJTMYECTBO 3asIBUTEIIEH.

3nadyenue mnokazarens 100 % cBuaeTeabCTBYeT 00 YIAOBJICTBOPCHHOCTH
IpaKIaHAMU Ka4e€CTBOM IIPEAOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

B nponecce npenocraBiieHuss MyHULMIIAIBHON YCIIYTH 3asBUTENb WIH €ro
MpeacTaBUTENb BrpaBe oOpamarhcss B KomuTeT 3a moiydyeHHeM HHQOpPMALUU O
XOJ1€ MPEIOCTABIECHUS MYHULIMIIAIBHON YCIYTH JINYHO, MOCPEICTBOM I10Y-
TOBOW CBSI3M WJIM C MCIOJb30BaHUEM WH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEX-
HOJIOTU.

2.17. Vnble TpeOoBaHUs, B TOM YHCIE YYUTHIBAIOIIME OCOOEHHOCTH Mpe-
JIOCTABJICHUSI MYHULMIAIBHON YCIYyTrd MO 3KCTEPPUTOPUATBLHOMY MPUHIUIY (B
clly4ae, €CJIi MyHULUITIAIbHAs yCIIyra MPeJOCTABIISIETCS 110 SKCTEPPUTOPUATIBHOMY
OPUHLUITY) U OCOOCHHOCTH NPEJOCTABICHUS MyHULIUIIATbHON YCIYTU B 3IEKTPOH-
HOW popme

MyHnununanbHas yciyra 1o 3KCTEppPUTOPUAIBHOMY IPUHLUITY HE IIPEocC-
TaBJIAETCS.

2.17.1. Tlpu mpenocraBieHnu MyHuIMNaibHoU yciyru B M®I[ paboTHu-
kamu MOI[ B cooTBeTcTBUM C AJIMUHHUCTPATHBHBIM PETIAMEHTOM MOIYT OCY-
LIECTBIIATHCA:

1) uHpopMHUpOBaHUE 3asBUTENEH O MOPSAAKE MPEIOCTABICHUS MYHULIUIIAIb-
HOoM yciyrd B ML, o XxoAe BBIIOIHEHHs 3alpoca O NPEAOCTABICHUNA MYHUIM-
NaJbHOM YCIyTH, IO MHBIM BOIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIM-
NaJbHOM YCIIYTH, a TAKKE€ KOHCYJIbTUPOBAHUE 3asBUTENIECH O MOPAJIKE NPEAOCTAB-
JICHUS] MyHULIUIIAIBHON YCIIyTH;



2) npueM 3anpocoB 3asiBUTENEN O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH
Y MHBIX JTOKYMEHTOB, HEOOXOJIMMBIX JUIsl IPEAOCTABICHNUS MyHULUIIAIBHON yCITy-
T'H;

3) BblJaua 3asABUTEIIO PE3yJibTaTa MPEAOCTABICHNUS MYHHUIMIIAIILHON yCITy-
I', B TOM YHUCJE BblJauya YBEJIOMJICHUN Ha OyMa)XHOM HOCHUTEIE, MOJATBEPIKIAL0-
IIMX COAEP’KAHUE BJIEKTPOHHBIX INOKYMEHTOB, HarpabiieHHbIXx B M®I[ mo pe-
3yJIbTaTaM MPEAOCTABIEHUS OPraHOM, MPEIOCTABISIONIUM MYHHUIUIIAIbHYIO YCIIy-
Ty, a TaKKe BblJjaya IOKYMEHTOB, BKJIIOYasi COCTABJICHHE HAa OYMa)KHOM HOCHUTEJIE
U 3aBEPEHUE BBIMHCOK M3 MH(POPMALMOHHBIX CUCTEM OpraHa, IpeaoCTaBIISIOIIErO
MYHULIANIAIBHYIO YCIIYTY;

4) uHble NEHUCTBUS, HEOOXOIUMBIE I MPEJOCTaBICHUS MYHUIUIAIBHOM
YCIIyTH, B TOM YHCJIE CBSI3AHHBIE C IPOBEPKOM JIECTBUTEILHOCTH YCUIICHHOU KBa-
TUPUIIPOBAHHON NEKTPOHHON MOIMTUCH 3asBUTEIS, UCIIOJIb30BaHHOM Mpu 00pa-
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HIEHUM 3a TOJIyYEHMEM MYHUUMIIAJBHOMW YCIYTH, a TaKXe C YCTAaHOBJIEHHUEM
NEPEYHSI CPENCTB YJIOCTOBEPSIOIIMX LEHTPOB, KOTOPBIE NOMYCKAKOTCA MJIS HC-
M0JIb30BaHUSl B IIEJIAX OOecredyeHusl YKa3aHHOW MPOBEPKU U OIpPEACNAIOTCS Ha
OCHOBAaHMH YTBEPKJIA€MOW aJIMUHUCTpaAlUEl Mo cornacoBaHuio ¢ DenepanbHO
cnyx0o0i Oe3omacHocTu Poccuiickoit denepaniun Mojenud yrpo3 0e30MacHOCTH
uHbopMali B HHOOPMAIITMOHHON CUCTEME, UCIIOJIb3yeMO B IIENIAX ImpremMa o00-
palIeHni 3a MOJIYYEHUEM MYHULIUNIAIBHOW YCIYTH U (WJIK) NPEJOCTaBICHUS TaKOU
YCIIYTH.

PaGorank MO®I] pu ogHOKpaTHOM OOpAaIICHUH 3asBUTENS C 3alPOCOM O
MPEJOCTABICHUN HECKOJBKUX TOCYJIapCTBEHHBIX U (WJIM) MYHMIIUIAIBHBIX YCIYyT
OpraHU3yeT MPEIOCTABICHHUE 3asBUTEINIO ABYX U 00Jiee rocyJapCTBEHHBIX U (KJIN)
MYHUIIMOAIBHBIX YyCIyT. B aTom ciydae pabotHuk M®ILI qy1s oGecniedeHus noiy-
YEHUs 3aBUTEIEM MYHHULMIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce,
IPEAOCTABISEMBIX B TOM 4ucie KoMuTeToM, JENCTBYET B HHTEPECAX 3asBUTEILS
0e3 TOBEPEHHOCTU U HE MO3[JHEE OJHOT0 paboyero JHs, CIASAYIOIIEro 3a IHEM MO-
Jy4EHHs] KOMIUIEKCHOTO 3ampoca, HampasiiieT B KOMHUTET 3asiBlIeHHE, MTOANUCAH-
HOE YIOJTHOMOUYEHHBIM paboTHHKOM M®I] u ckperienHoe neuateio M®PII, a Tak-
KE JOKYMEHTBI, HEOOXOJMMBIC [JISi TPEAOCTABICHUS MYHHUIUINAIBHBIX YCIYT,
IIPEAOCTABIISIEMBIE 3asBUTEIIEM CaMOCTOATENIBHO, C MPWIOKEHHUEM 3aBEPECHHOMN
M®I] xonuu KOMIUIEKCHOTO 3arpoca. [Ipu 3ToM He TpeOyroTcs COCTaBJICHHE U
NOAMUCAHUE TaKUX 3agBJICHUMN 3asIBUTEIIEM.

KoMIUIEKCHBIN 3a11pOC NOJKEH COAEPKAaTh YKA3aHUE HA TOCYJapCTBEHHBIE U
(M) MyHHMIMOAIbHBIE YCIIYTH, 3a MPEJOCTABICHUEM KOTOPBIX 0OpaTHIICs 3asBH-
TEJb, & TAKXKE COrJIache 3asBUTENS Ha ocyuiecTBiaeHne M®L] oT ero nmenu neu-
CTBUI, HEOOXOIUMBIX JIJISl UX MPEJOCTABIICHHUS.

OO1muii CpoK BBIMOJHEHUSI KOMILIEKCHOTO 3alpoca MCUUCIAETCS KaK Hau-
0oJbIIas NPOAOKUTENIBHOCTh MyHUIIUNIATBHOW YCIYTH B COCTABE KOMILIEKCHOTO
3anpoca JUIsl «MapajuieIbHbIX» YCIYT WK KaK CyMMa HauOOJBIINX CPOKOB OKa3a-



HUS MYHHLIMIAIBHBIX YCIYyT B COCTAaBE€ KOMIUIEKCHOTO 3ampoca JUIsl «IOCJIe0Ba-
TEIbHBIX» YCIYT.

[Ipn nprueMe KOMILIEKCHOIO 3amnpoca y 3asButens pabotHuku MO®IL] o6s3a-
HBI MPOUH(OPMHUPOBATH €ro 000 BCEX FOCYAAPCTBEHHBIX U (MJIM) MYHULIMITATbHBIX
ycllyrax, ycilyrax, KOTOpbI€ SIBJIIIOTCS HEOOXOAMMBIMU M O0S3aTE€IbHBIMU IS
PEIOCTaBICHUS! TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, MOJy4YE€HHUE KOTO-
pPBIX HEOOXOAMMO AJIsl MOJyYEHHUS TOCYNAapCTBEHHBIX M (MJIM) MyHHULMIIAJIbHBIX
yCIIyT, YKa3aHHBIX B KOMIJIEKCHOM 3arpoce.

2.17.2. TlpenocraBieHue MyHHUIIMTAIBHON YCIYTH B 3JIEKTPOHHOM popme.

[Tpu npenocTaBieHUN MyHUIIMIAIBHON yCIyTH 3asSBUTENI0 00€CTIEYBACTCS
BO3MOXHOCTh C HUCIOJIb30BaHUEM ceTH «HTepHeT» dYepe3 odUIMaIbHBIN CalT
aAMUHUCTPALIMH, EUHBIN IOPTAJI, PETHOHAIBHBIA TOPTAJL:

NOJIy4YeHHEe HMH(POPMaLHUU O TNOPSAIKE MPEJOCTABICHUS MYHHULHIIAIBHON
YCIIYTH U CBEICHHS O XOJI€ MPEIOCTABIECHUS MyHUIMIIATBHON YCITIYTH;
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MpeCTaBICHUE 3asIBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISl TPEOCTaBIIe-
HUSI MyHULIMTNIAJIBHOM YCIIYTH, B MOPSIAKE, YCTAaHOBICHHOM IHocTtaHoBiaeHueM [Ipa-
ButenbcTBa Poccuiickoit @enepaunu ot 07 uronsa 2011 r. Ne 553 «O mopsiake
opopMJICHUSI W TIPEJACTABIICHUS 3asBJICHUA U HHBIX JIOKYMEHTOB, HEOOXOH-
MBIX JIJI1 TIPEIOCTABICHUSI TOCYAAPCTBEHHBIX U (WJIM) MYHHUIIMTAIBHBIX YCIYT, B
(dbopMe IIEKTPOHHBIX IOKYMEHTOBY.

[Tpu oOpatennn 3asBUTENS TOCPENCTBOM E€AMHOTO MOPTAJIa U PETHOHATBLHO-
ro TopTaja B IEJIX MOdydeHus WH(pOpMAIuu O MOPSAKE MPEIOCTABICHUS MYHH-
UHUMNAJbHOW YCIIYTH, a TaKXE CBEACHUN O XOAE MPEIOCTABICHHUS MYHULUNAIbHOU
YCIIYTYd UCTIOJIB3YETCs MPOCTAask ANEKTPOHHAS MOAMUCH U YCUJIEHHAs] KBAIU(PUIIU -
pOBaHHAs 3JIEKTPOHHAS MOJIIHCH.

[Ipu oOpamiennn 3asBUTENS B (POpME DIIEKTPOHHOTO JOKYMEHTA MOCPE-
CTBOM €JMHOI0 MOPTAJIa U PETHOHAIBHOTO MOPTAJia B LENSAX MOJTYUYCHUS MYHHIIH -
NaJbHOW YCIYTH MCHOJIB3YETCS MPOCTasl AJIEKTPOHHAs MOANUCH WM yCUJICHHAs
KBTU(PUIIMPOBAHHAS SJIEKTPOHHAS MOANKCH. J[J1s1 MCIoJIb30BaHUSI YCUIICHHON KBa-
IUGUIMPOBAHHOM AJIEKTPOHHOM MOAMUCH 3asIBUTEII0 HEOOXOUMO MOTYYUTh KBa-
AUGUIMPOBAHHBINA cepTU(hUKAT KIH0Ya MPOBEPKH DJIEKTPOHHOM TMOJIUCU B yJI0-
CTOBEPSIIOLIEM LEHTPE, aKKPEAUTOBAHHOM B IOPSAKE, YCTaHOBICHHOM dDenepans-
HBIM 3aKOHOM «O0 AIEKTPOHHOMN TIOIITUCH.

B cnyuae ecnu mpu oOpaiieHnn B 3JIEKTPOHHOUN (popme 3a MoTydeHuEeM My -
HUIUTIATLHON YCIYTH UACHTU(UKAINS ¥ Ay TEHTUDUKAIUS 3asiBUTENST (PU3AUECKO-
0 JIUIA OCYIIECTBIISIFOTCS C UCIIOIb30BAHUEM €IMHOU CUCTEMBI UJCHTU(PUKAIINY U
ayTeHTU(UKALMK, TO 3asBUTEIb UMEET MPABO HCIOJIb30BATh MPOCTYIO AIEKTPOH-
HYIO0 TOAMHUCH TIPU OOpallleHUU B DJIEKTPOHHOU (popMe 3a MoaydeHHeM MYHUIIU-
MAJIBHOM YCIYTW MPU YCJIOBHUM, YTO NPU BBIIAUE KIKOYA MPOCTOM JJIEKTPOHHOU
MOJAMUCH JTUYHOCTH (PU3UYECKOTO JIMIIA YCTAHOBJICHA MPU JINYHOM MIPHUEME.

[Ipn mocTymieHun 3asBICHUS W JOKYMEHTOB B JJIEKTPOHHOH (opme
KomureTom ¢ UCIONB30BAHMEM MMEIOLIUXCS CPEACTB ANEKTPOHHON MOAMUCU WU
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cpenctB  WHMOPMAITMOHHOW CHUCTEMBI aKKPEIUTOBAHHOTO YIOCTOBEPSIOIIETO
LIEHTPa OCYLIECTBISETCS MPOBEPKA MCIOIB3YEMOW YCUIEHHON KBamu(UIIMPOBaH-
HOM JJIEKTPOHHOMW MOJANMUCH, KOTOPOM MOANMUCAHBI TMOCTYNHUBIIWE 3asBJICHUE U
JIOKYMEHTBI, Ha TIPEAMET €€ COOTBETCTBUS CIEAYIOIIUM TPEOOBAHUSM:

KBATU(UIIMPOBAHHBIN CcepTU(GUKAT CO3/laH U BBIJIaH aKKPEIUTOBAHHBIM
YAOCTOBEPSIIOIIMM IIEHTPOM, aKKpeIUTaIUs KOTOPOTro JICUCTBUTEIbHA HA JICHb BbI-
a4l yKa3aHHOTO cepTudukara;

KBATU(UIIMPOBAHHBIN CepTU(GUKAT JECHCTBUTEICH HA MOMEHT ITOJIHMCAHUS
AJIEKTPOHHOTO JOKyMeHTa (MpH HaJW4YUU JOCTOBEPHOU MH(OOpPMAIIMM O MOMEHTE
MOIUCAHUS JJICKTPOHHOTO JIOKYMEHTa) WM Ha JIeHb MPOBEPKU ACHCTBUTEIb-
HOCTH YyKa3aHHOTO cepTudukara, €ClIi MOMEHT IOAMUCAHUS SJICKTPOHHOTO
JIOKYMEHTA HE OIPEJIEIICH;

UMEETCSl TOJOXKUTENbHBIM pe3yabTaT NPOBEPKU MNPUHAIJICIKHOCTH Blla-
JeNbIy KBATU(PUIUPOBAHHOTO cepTU(UKaTa KBATU(ULUHUPOBAHHON 3JIEKTPOHHOU
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MOJAMUCH, C TOMOIIBbI KOTOPOM TMOJMUCAH SJIEKTPOHHBIA JOKYMEHT, U TMOJIT-
BEPXKJCHO OTCYTCTBUE HW3MEHEHUM, BHECEHHBIX B OTOT JOKYMEHT IIOCJIE €ro
noanucanusd. [Ipu 3ToM mpoBEpKa OCYHIECTBISETCS C MCIOJIb30BAaHUEM CPEJNICTB
AJIEKTPOHHOM TMOJIUCH, TOJYUYHMBIIMX TOATBEPXKICHUE COOTBETCTBUA TpeOo-
BaHUSM, YCTAaHOBJICHHBIM B COOTBETCTBUU ¢ DepepanbHbIM 3aKoHOM «O0 3JIeKT-
POHHOW MOANMHUCH», U C HCIOJIb30BaHUEM KBaTU(PUIIMPOBAHHOTO cepTudukaTa
JULA, MOANUCABILIET0 JIEKTPOHHBIN TOKYMEHT;

YCWICHHAs] KBaTU(UIIMPOBAHHAS AJICKTPOHHAS TOJIUCH HUCIOJB3YETCS C
Y4ETOM OTPAaHUYCHUH, COAEPIKAMUXCS B KBATH(PUITUPOBAHHOM CepTU(UKATE JIUTIA,
MOJNMUCHIBAIONIETO AJEKTPOHHBIM JOKYMEHT (€ciau Takue OrpaHUYEHHUs ycTa-
HOBJICHBI).

VYBenoMiieHHe O MIPUHATUM 3asBJICHUS MOCTynuBIIEero B KoMuter B 2JeKT-
pOHHOU (opMe TOCPEACTBOM €IUHOr0 TMOopTajia M PErHOHATBHOIO IOpTaa,
HaIpaBJIsIeTCsl 3asBUTENI0 HE TMO3/JHee padodero IHs, CJCAYIOIIEro 3a JIHEM
M0JIaYyul YKa3aHHOTO 3asBJICHUS, B (hOpME AJIEKTPOHHOIO JIOKYMEHTa IO aJIpecy
ANEKTPOHHOM TOYTHI, YKa3aHHOMY B 3asBJICHHHM, WM IOCPEACTBOM €IUHOTO
nopTajia U pErMOHAJIbHOTO MOpTaJia.

Bo3MokHOCTh TIONTydeHMsI pe3yJibTaTa MYyHUIIUMNAIBHOU yCIyrd B (opme
ANIEKTPOHHOTO JOKyMEHTa WJIM JIOKyMEHTa Ha OyMaXHOM HOcuTene ooec-
MIEYMBACTCS 3a4BUTEIIO0 B TEUCHHE CPOKa JIEUCTBUS pe3yJbTara MPeJoCTaBICHUS
MYHULIMOAIBHON YCITyTH.

2.17.3. Tlpu opranmszaumm 3anucu Ha npuem Komurerom wnu MOI]
3asIBUTENI0 00€CIIEYNBAETCS BO3MOKHOCTB!

a) O3HAKOMJICHHS C pacnucanueM padotel Komurera unu M®I] nubo
YIOJIHOMOYEHHOIO0 JOJDKHOCTHOro mnuua Komurera wim MOIL[, a Takxke c
JOCTYIHBIMHU JIJIS 3aIIMCH HA MPUEM JIaTaMU U UHTEpPBaJIaMl BPEMEHHU MPUEMa;

0) 3amucu B JIFOObIE CBOOOJHBIC I MpHEMa JaTy U BpeMs B Ipejaesiax
yctanoBjeHHoro B Komurere wim M®I] rpaduka npuema 3asiBUTEIESH.
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IIpn ocymectBinenun 3anucu Ha npueM Komurer mnu MOL[ He Bmnpase
TpeOOBaTh OT 3asBUTENSI COBEPLUEHUS HWHBIX JEUCTBHUM, KpPOME MPOXOXKICHUS
uJeHTU(PUKAIIMM U ayTeHTU(PUKAIMUM B COOTBETCTBUU C HOPMATHUBHBIMHU IIpa-
BOBbIMM akTamMu Poccuiickon @enepanuu, yKa3zaHUs LEJIU TNPUEMA, a TaKKE
NPEeIOCTaBICHUS! CBEICHUM, HEOOXOIUMBIX IJIsl pacdera JJIUTEIbHOCTH BPEMEH-
HOTO MHTEpBaJia, KOTOPbIA HEOOXO0IMMO 3a0POHUPOBATH ISl PUEMA.

3anuck Ha npueM B MODI] MOXKeT OCYIIECTBIATHCA CHEAYIOIUIUMHU CIO-
cobamu:

1) mpu nuyHoM oOparenuu 3assutenss B MOLI, B Tom uucie mocpeacTtBom
UH(GOPMAITMOHHBIX KHOCKOB (MH(GOMATOB), ycTaHOBICHHBIX B MDII;

2) mocpencTBoM TeneOHHOM CBSI3M;

3) B cetu «MHTepHeT» Ha OQUIIMATHLHOM TMOpTaje CETH MHOTO(PYHKITU-
OHAJIbHBIX LIEHTPOB CTaBponoibcKoro kpas (www.umfc26.ru);

4) mocpecTBOM PErMOHAIBLHOTO OopTaia.
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2.17.4. llpn npeaocTaBIEHUM MYHULHNAIBHOW YCIYTH B JJIEKTPOHHOMN
(dbopMe 3asBUTENIO HATPABIISIETCS:

a) yBegomJieHne o 3anucu Ha npuem B Komurer uiu M®II, conepxariee
CBEJICHHMS O J1aTe, BPEMEHU U MECTE MPUEMA;

0) yBeJOMJIEHHE O NIPUEME M PETUCTPALIMU 3asIBJICHUSI U UHBIX JTOKYMEHTOB,
HEOOXOAMMBIX I TPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIYTH, COJepIKaliee
cBelieHUs O (akTe Npuema 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX IJIs Ipe-
JOCTABJICHUSI MYHHUIMNAIBHOW YCIYTdM, W Hayaje MpoLeaypbl NPEJOCTABICHUS
MYHULMIAIBHOM YCIYyTHd, a TAaKXe CBEIEHUS O JaTe€é U BPEMEHH OKOHYAHMS
MPEAOCTABIECHUS MyHULUMIIAIBHON YCIYTH JTMOO MOTUBUPOBAHHBINA OTKAa3 B IPUEME
3asiBJIEHUS] U MHBIX JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTaBICHUS MYyHUIU-
IIaJIHOW YCIIyTH;

B) YBEJIOMJIEHHUE O pe3yjbTaTaX PacCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX
JUISL  TIPEJOCTABIICHUS] MYHHULMINAIBHON YCIyrd, CcoOJlep)Kalllee CBEIEHUS O
OPUHATAA TIOJIOKUTEIBHOIO PEIIEHUS O MPEJOCTABICHUH MYHULIHIAIBHON
yCIIyTH, JIUOO MOTHUBHUPOBAHHBIM OTKa3 B MPEAOCTABICHWHA MYHMIIMITAJILHON YyC-
JYTH.

2.18. Cayuyau v mOpsIIOK MPETOCTABICHHUSI MYHHUIIUIIAIBbHON YCIYTH B yIIpe-
xaaroiieM (TPOAKTUBHOM) PEXUME B COOTBETCTBUU C 4acThio 1 ctateu 7 Depe-
pasibHOTO 3aKkoHa «OO0 opraHu3aly NpeAoCTaBICHHs TOCYJapCTBEHHBIX U MYHH-
LUTMAJIBHBIX YCIIyT»

[IpenocraBneHne MyHUIMOAIBHOW YCIYIM B YIPEXKAAOMIEM (IIPOAKTUB-
HOM) PEKHUME HE MPEAYCMOTPEHO.

3. CocTas, OCIEA0BATEIBHOCTh U CPOKHU BBIIIOJTHEHHUS aIMUHUCTPATUBHBIX
npolieyp, TpeOoBaHUs K TIOPSAIKY WX BBIMIOJIHEHUS, B TOM YHCJIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUACTPATUBHBIX MPOIIEAYP B DJIEKTPOHHOU popme, a TaKxKe
0COOEHHOCTH BBITIOTHEHUS a/IMUHUCTPATUBHBIX TIPOLIETYP
B MHOTO()YHKIIMOHATBHBIX [IEHTPaX
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3.1. IlpenocraBneHne MyHUIMIAIBHONW YCIYTH BKIIIOYAaeT B ceOs Clenyro-
1I1€ aIMUHUCTPATUBHBIE IPOLEAYPHI:

1) mpuem u perucTpanus 3asBJIE€HUA U JOKYMEHTOB Ha MPEJOCTABICHUE MY -
HULIMTNIAJIBHOW YCIIyTH;

2) npoBepKa MpaBa 3asBUTENS Ha PEIOCTaBICHUE MyHUIIUIIATBHONW YCIYTH,
NPUHATHE PEIIeHHs] O MPEICTaBIeHNUU (OTKa3€e B MPEIOCTaBICHUH) MyHHUIUIAIb-
HOU YCIIYTH;

3) HampaBiIeHHE 3asBUTEINIO pe3yibTaTa MPEJOCTABICHUS MYHUIIUIATBLHON
YCIIYTH.

3.2. OnucaHue aJIMHUHUCTPATUBHBIX TMPOLEAYp IMpPU NPEIOCTaBICHUU
MYHULAMAIBHON YCITyTH

3.2.1. Ilpuem u peructpanusi 3asiBJICHUS U JIOKYMEHTOB Ha MPEJOCTaBICHUE
MYHULMNIATBHOW YCITYTH.
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OcHoBaHueM JJi1 Hayana aJIMUHUCTPATUBHON MPOLEAYpHI SIBISETCS MOC-
tymienue B Komurer wim MOIL] 3asBieHHsT M JOKYMEHTOB, YKa3aHHBIX B
noanyHkre 2.6.1. nyHkra 2.6 AAMUHHACTPATUBHOTO PETJIAMEHTA.

ConepxaHnue aAMUHUCTPATUBHON MIPOLEAYPBI BKIIFOUAET B CEOsI:

1) mpoBepky IOKyMEHTa, YAOCTOBEPSIOLIErO JUYHOCTh 3asBUTENs (€ro
OpEICTaBUTENSA), a TaKXKe JOKYMEHTA, MOJITBEP)KJAIOLIETO MOJIHOMOYHUS IpeJic-
TaBUTEIS 3asiBUTEIIS;

2) NpOBEPKY KOMIUIEKTHOCTU JOKYMEHTOB U UX COOTBETCTBHUSI yCTAHOBJICH-
HBIM TPEOOBAHUSIM;

3) U3roTOBJIEHNE KONUWA JJOKYMEHTOB;

4) opopmiieHrEe U TPOBEPKY 3asIBJICHUS O NMPEAOCTABICHUA MYHHUIUITAILHON
yCIIYTH;

5) peructpauuio 3adBICHHUS U JOKYMEHTOB, HEOOXOIMUMBIX [UJIsl Tpe-
JOCTaBJICHUSI MyHULIUIIAJIbHON YCITyTH;

6) MOATrOTOBKY M BbIJA4y pacnucku (YBEAOMJICHUS) O MPUEME 3asiBICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

7) dbopMupOBaHUE U HaNpaBiIeHUE JOKYMEHTOB B Komurer;

8) mpueM makeTa JOKYMEHTOB (B cCiy4ae OOpalleHusi 3asBHUTENS
(mpeactaBuTens 3aaButesis) B MOILI);

9) npuHATHE pelIeHNs O BO3BPATE 3asBJICHUS U JIOKYMEHTOB.

3.2.1.1. TIpoBepka TOKyMEHTa, yIOCTOBEPAIONIETO JIMYHOCTD 3aBUTENS (€T0
MPEACTABUTENA), a TAKXKE JOKYMEHTA, MOATBEPKIAIOIIEr0 MOJHOMOYUS MpeCTa-
BUTEJIS 3asIBUTEIISL.

[Tpn nuunom oOpamenuu 3asButenss B Komwurer wim MOL cnenumanuct
Komurera unu padotHuk MOL| ycraHaBnuBaeT JUYHOCTh 3asiBUTENS (€ro mpen-
CTaBUTENS) HA OCHOBAHUU JOKYMEHTA, YIAOCTOBEPSIOLIErO JIMYHOCTh, MPOBEPSIET
CPOK JEHCTBUS NPEICTABICHHOTO TOKYMEHTA U COOTBETCTBUE JIaHHBIX JOKYMEHTa
JaHHBIM, YKa3aHHBIM B 3asBJICHUU O MPEIOCTABICHUY MYHHULIUIIAIILHON YCIIYTH.
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B cmygae oOpareHusi mpeacTaBUTENs 3asSBUTENS, MPOBEPSICT JOKYMEHTHI,
MOATBEPAKAAIONINE MTOJHOMOYMS IEUCTBOBATh OT UMEHU 3asIBUTENISA, CBEPSET JlaH-
HbI€, YKa3aHHbIC B JIOKYMEHTaX, MOJTBEPKIAIOIINX MOJHOMOYHUS MPEIACTABUTEIIS
3asBUTEIIS C JJAHHBIMHU JIOKYMEHTA, YJIOCTOBEPSIONIETO JIUYHOCTh MPEACTaBUTENS
3asIBUTEJIS.

[1poAOIKUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 1 MU-
HYyTA.

3.2.1.2. TIpoBepka KOMILJIEKTHOCTH JOKYMEHTOB M HUX COOTBETCTBHS yCTa-
HOBJICHHBIM TPEOOBaHUSM.

3.2.1.2.1. IIpu nuunom o6pamenuu B Komurer.

Cnenunanuct Komurera mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, IIPaBUJIIb-
HOCTh 3aIlOJHEHUS YBEJIOMJIEHUS, COOTBETCTBUE MPEIACTABICHHBIX JIOKYMEHTOB
CJIEIYIONUM TPEOOBAHUSIM:

JIOKYMEHTBI CKPETJICHBI MOIUCHIO U NIeYaThIO (MPU HAJIUYUN);
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B JIOKYMEHTAaX HET MOJYUCTOK, IPUIIUCOK, 3aYEPKHYTHIX CIIOB M MHBIX HEO-
TOBOPEHHBIX HUCTIPABJICHUI;

JOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHNUM, HATMYNE KOTOPBIX HE MO3-
BOJISIET OJJTHO3HAYHO MCTOJIKOBATh €r0 COJIEPKAHHUE.

B ciyuae ecnu 1OKyMEHTHI HE COOTBETCTBYIOT YCTaHOBIIEHHOH (opme, He
MOJJAIOTCS MPOUYTCHUIO WJIA COJAEPKAT HEOTOBOPEHHBIE 3asBUTEIIEM 3a4€pKHUBAa-
HUS, UCTIPABJICHUS, TOJAUYUCTKU U YKA3aHHbIE HAPYIIEHUSI MOTYT OBbITh YCTPaHEHBI
3asBUTEJIEM B XOJI€ MPHUEMA JOKYMEHTOB, 3aSBUTEIIO MPENOCTABISIETCS BO3MOX-
HOCTb JIUISI UX YCTPAHEHHS.

[IpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 3 MU-
HYTHI.

3.2.1.2.2. Tlpu oOparnieHun 4epe3 €AUHBIN nopTail U (WIM) PErHOHATbHBIN
nopTal.

[Ipu mocTyryieHUu 3asiBJICHHUS U MAaKeTa JOKYMEHTOB B 3JIEKTPOHHOM BHJIE
yepe3 eAUHBIN mopTal U (W) peruoHaIbHBIN MOpPTal B JUYHBIA KaOMHET crerua-
mucta Komurera B pernoHaibHOUM U (MJIM) BEJOMCTBEHHOW MH(OPMAIIMOHHOM CH-
CTEME B CIly4yae YCTAaHOBJICHUS] OCHOBAHUU JUJIS OTKa3a B NPEIOCTABICHUN MYHHIM -
NaJIbHOW YCIIyTH ciequaucT Komurera HampaBisieT 3aABUTENIO Yepe3 JINYHbINA Ka-
OWHET Ha PerHOHATBHBIN MOPTAN yBeAOMIIEHHE 00 OTKa3€ B MPEJOCTABICHUHA MY-
HULIMINIAJIBHOW YCIIYTH C YKa3aHUEM IIPUYUH OTKa3a.

[Tpo10IKATENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YU JICHb CO JAHS MOCTYIUICHUS JIOKYMEHTOB.

3.2.1.2.3. IIpu nuunom obpamennn B MPII.

PaGotnuk M®II npoBepsieT KOMIUIEKTHOCTh JTOKYMEHTOB, HEOOXOJIUMBIX
JUISL IPEJIOCTABJIEHUS] MYHULIMTIAIBHOM YCITYTH.

[Tpoa0omKUTENBHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHCTBUA - 3 MU-
HYTBI.

3.2.1.3. I3roToByieHHE KONIUM TOKYMEHTOB.



3.2.1.3.1. [Ipu nuunom oOpamienuu B Komurer.

B cinywyae mpepoctaBieHusi 3asBUTENEM (€ro MpPEeACTaBUTENIEM) MOJINH-
HUKOB JJOKyMEHTOB creruanuct Komurera:

OCYUIECTBIISIET KOMUPOBAHUE TOKYMEHTOB;

3aBepsieT KOMUK JOKYMEHTOB IITAMIIOM JUIsl 3aBEPEHUST JOKYMEHTOB U MO/~
MUCKIO C yKa3aHUeM (aMUIIMU U MHUIMAJIOB CIIEIMAIIMCTA U AaThl 3aBEPEHUS.

B ciyuyae npenocraBiieHus 3asiBUTENEM (€ro MpeICTaBUTENIEM) KOMUMA JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapHalbHO, crnenuanuct Komurera mpoBepsieT cooT-
BETCTBHUE KOIWH NOJJIMHHUKAM M 3aBEPSET LITAMIIOM JUIS 3aBEPEHUS JOKYMEHTOB
U MOJIUCKHIO C YKa3zaHUuEeM (paMUJIMM U MHUIMAJIOB CIIELMANINCTa U J1aThl 3aBepe-
HUSL.

B ciyuae npegocrasiieHus 3asiBUTENEM (€r0 NPEICTABUTEIEM) KOIIUNA JAOKY-
MEHTOB, 3aBEPEHHBIX HOTAapHAJIbHO, crienuaincT Komurera nemaeT KOMMIO U 3a
BEpsET IUTAMIIOM [UIsl 3aBEPEHMs] JOKYMEHTOB M MOJAINKCHIO C YKa3aHUEeM (amu-
MU
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Y MHUIMAJIOB CIIEUATIMCTA U 1aThl 3aBEPEHUS.

[IpoAOIKUTENBHOCTD BBIIIOTHEHNUS aIMUHUCTPATUBHOIO JIEWUCTBUS - 3 MU-
HYTHI.

3.2.1.3.2. IIpu nuunom o6pamenun B MDII.

3.2.1.3.2.1. Tlpu OTCYTCTBUHU 3JECKTPOHHOTO B3aUMOJIEUCTBUSA Mexay MODI]
1 KOMUTETOM.

B cnyuyae npenoctaBieHust 3asBUTENEM (€ro MPEACTABUTENEM) MOMJIMHHHU-
KOB JIOKyMeHTOB paboTHHK M®DI] ocymiecTBiseT KOMMPOBAHUE TPEACTABICHHBIX
JOKYMEHTOB, 3aBEPSIET KOMHHU JOKYMEHTOB ITAMIIOM JJIsl 3aBEPEHUS JOKYMEHTOB
U TIOJIMKCHIO C YKa3aHWEM (DaMHIIMK ¥ MHULMAJIOB paOOTHHUKA U AAaThl 3aBEPEHHUS.

B cnyuae npegocraBiieHus 3asiBUTENEM (€ro MPeICTaBUTENIEM) KOMUMA JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapuaidbHO, paboTHUK M®I] nmpoBepsieT cOOTBETCTBHE
KONUN TMOMJIMHHUKAM U 3aBEepsieT IITaMIOM JUJIs 3aBEpPEeHHs] JOKYMEHTOB H
MOJIMHUCHIO C YKa3aHueM (paMIIINK ¥ MHULIMAJIOB paOOTHHUKA U AAaThl 3aBEPEHMUS.

B ciyuae npenocraBiieHus 3asiBUTENEM (€ro MpeCTaBUTENIEM) KOMHUMA JOKY-
MEHTOB, 3aBEPEHHBIX HOTapHalibHO, paboTHUK M®I] nemaer xomuio M 3aBepsieT
IITAMIIOM ISl 3aBEPEHMsI TOKYMEHTOB U MOJMNHMCHIO C YKa3aHHEeM (paMHIUU U
MHUIMAJIOB paOOTHUKA U 1aThl 3aBEPEHU.

[Tpo10JKATENBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHOIO ACHCTBUA - 3 MH-
HYTBHI.

3.2.1.3.2.2. IIpn HAIM4YHAK DINEKTPOHHOTO B3auMoAeHCTBHS Mexay MOL[ u
Komurerom.

PaGoTank M®I1I;

dbopMupyeT JIEKTPOHHBIE 00pa3bl (CKaH-KOIMUM) 3asBJIICHUS U JTJOKYMEHTOB,
IIPEACTABICHHBIX 3aIBUTEIIEM;

pacrneyaTbiBaeT 3JIEKTPOHHBIE 00pa3bl (CKaH-KOMHUH) JJOKYMEHTOB, MPECTaB-
JIEHHBIX 3aSBUTEJIEM;



3aBepsieT KOMUU JOKYMEHTOB, MPEJCTABICHHbBIC 3asIBUTENIEM, U pacrieyaTaH-
HbIE JJICKTPOHHBIE 00pa3bl (CKaH-KOMUU) IITAMIIOM JJIsl 3aBEPEHUST JOKYMEHTOB U
MOJAMUCKIO C YKa3aHueM (paMuINu U MHULMAJIOB pa0OTHUKA U 1aThl 3aBEPEHUSI.

[1poAOIKUTETLHOCTh BBITIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTEHI.

3.2.1.4. OdbopmiieHUE U TIPOBEPKA 3asBJICHUS O MPEIOCTABICHUU MYHHUIIM -
MAJIHOW YCIIYTH.

3.2.1.4.1. ITpu nmuunom o6parmieHuu B Komurer.
B cnydae oOpamienusi 3asButenst (€ro MpEACTaBUTENS) C  3asBICHUEM,
Oo(OPMJICHHBIM CaMOCTOSITEbHO, crienuanucT Komurera mpoBepseT ero Ha
COOTBETCTBHE YCTAaHOBJICHHBIM TPEOOBAHHSIM.

B ciydae, ecnu 3asBlieHHE HE COOTBETCTBYET YCTAHOBJIECHHBIM TpeOOBaHU-
SM, a TAaKXKE B ClIy4ae, €clid 3asBUTEINb (€ro MpeJCcTaBUTENb) oOpaniaeTcs 0e3 3asiB-
neHus, cnennanuct KomuteTa OOBSCHSET 3asBUTENIO (€ro MpeACTaBUTEII0) CO-

ACPKaHUC BBIABJICHHBIX HCJAOCTATKOB, OKAa3bIBACT ITOMOIIb I10 UX YCTPAHCHUIO U
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npeajaraet 3asBUTENI0 (€ro MpeACTaBUTENI0) HamucaTh 3asBJIEHHE [0 YcCTa-
HOBJICHHOU (hopme. 3asBUTENIO (€ro MpeiCcTaBUTEINI0) MPEA0CTaBisieTcs oopaserl
3asBJICHUS U OKA3bIBAETCS IOMOIIb B €70 COCTABJICHUHU.

[TpoIOIKUTENBHOCTD BBITIOJHEHUS! aIMUHUCTPATUBHOTO JICMCTBUS - 5 MH-
HYT.

3.2.1.4.2. ITpu muanom obpamenuu B M®II.

B cnyuae oOpamenust 3asButens (€ro TPEICTABUTENSI) C 3asABICHUEM,
0(OPMIICHHBIM CaMOCTOSTENHHO, paboTHUK M®I] mpoBepsieT ero Ha COOTBETCTBHE
YCTaHOBJICHHBIM TPEOOBaHUSIM.

B ciyuae, ecnu 3asBlieHHE HE COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHU-
SIM, a TAaK)KE B ClIydae, €clid 3asBUTEINb (€ro MpeCcTaBUTENb) oOpanaeTcs 0e3 3asiB-
nenus, padotHuk M®I] camocTosTenbHO (OPMUPYET 3asBJICHUE B aBTOMATU3HPO-
BaHHOU MH(popmarmonHoi cucreme (nanee - AVC) MOL], pacniedarbiBaeT U oTAa-
€T Ha MOJIUCH 3asIBUTEINIO (€r0 MPEJICTABUTEIIO).

[IpoAOMKUTENBHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 5 MU-
HYT.

3.2.1.5. Peructparnus 3asBiAeHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIsl TIPEI0-
CTaBJICHUSI MyHULIMNIAJIbHOW YCIIYTH.

3.2.1.5.1. ITpu muarom obpamernun B MDII,

Pab6otauk MO®I] peructpupyer 3assinenue B8 AUC MO®IL] ¢ npucBoeHnem
PErUCTPAaMOHHOTO HOMEpA Jea U YKa3bIBAECT AATy PErUCTPaLUU.

[TpoaomKUTENHHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHUCTBUA - 2 MU-
HYTBI.

3.2.1.5.2. Ilpu nuunom obpaienuu B Komurer.

[Ipu moctymieHuu 3asBiaeHus B KoMuteT Ha OyMa)KHOM HOCHTEJE Crelua-
muct KoMurera, OTBETCTBEHHBIN 3a PETHCTPALMIO BXOASUIENH KOPPECHOHICHIINH,
PETUCTPUPYET 3as1BIICHUE B KYpPHAJIE PETUCTPALUU.



[IpoaomKUTENBHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 2 MU-
HYTBI.

3.2.1.5.3. Tlpu oOGparnieHun yepe3 €AUHBbIN nopTain U (WIM) PErHOHAIbHBIN
nopTall.

[Ipu mocTyrjieHUH 3asBJIEHUS W MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIC
4yepe3 eMHBIN mopTal U (WIM) peruoHaIbHBIN MOPTaJ B JTUYHBIN KaOMHET clienua-
mucta Komurtera B pernoHaabHON M (MJIM) BEIOMCTBEHHON MH(OPMAIIMOHHON CH-
cTeMe:

perucTpaiys 3asBiICHUs, OCTYIHUBIIETO B pabodee BpeMsl, OCYIIECTBIISICTCS
B JICHb TTOCTYILJICHHUS;

perucTparys 3asBJICHHS, TOCTYIHUBIIETO B Hepabouee BpeMs OCYIICCTBIISCT-
Csl Ha CJICTYIONTUH pabouHii IEHb.

[locne peructpauuu ctatyc 3asiBICHHS B JIMYHOM KaOWHETE 3asiBUTEISI Ha
€MHOM TOpTaJie U (WIK) PETHOHAILHOM MOPTajie OOHOBIISIETCS aBTOMATHUYECKHU.
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[1poAOMKUTETLHOCTD BBIMOJHEHHS aIMUHUCTPATUBHOTO IEUCTBUA - 1 pabo-
YUi JEHb CO AHS MOCTYIUIEHUS JOKYMEHTOB.

3.2.1.6. IloaroToBKa M BbIJIauya PacIUCKHU (YBEIOMIICHHS) O TIpHEME 3asiBJIe-
HUS ¥ JOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIAILHON YCIYTH.

3.2.1.6.1. IIpu nuunom o6pamenun B MDII.

Pa6orank MOII:

TFOTOBUT PACHUCKY O MPUEME U PETHCTPALMU KOMIUIEKTAa JOKYMEHTOB U
OIUCH TOKYMEHTOB B niene, popmupyembie B AUC MO®LI. B pacniucky BkIto4aroT-
Cs TOJBKO JOKYMEHTBI, IPEACTABICHHBIE 3asBUTEIEM. JK3EMIUISIP PACIIHCKH MOJ-
nuceiBaetTcsi pabotHukoM MOII, OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, U 3as-
BUTEJIEM (€T0 MPEICTaBUTEIEM);

BBIJIAET 3asBUTENIO (MPEICTABUTEIIO 3asBUTENSI) PACIHUCKY O MpUEME U
perucTpauy KOMIUIEKTa JOKYMEHTOB;

ONMUCh POPMUPYETCS B 2-X IK3EMILISIpaX U MOAMUCHIBACTCS 3aBUTEIIEM.

[IpoAOMKUTENBHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JIEWUCTBUA - 1 MU-
HyTa.

3.2.1.6.2. Ilpu o6pamenun B Komurer.

Cnemmanuct KomwurteTa, BbIAACT 3asgBUTEII0 WIH €ro MNPEACTaBUTEIIO
YBEJIOMJICHHE, B KOTOPOM YKa3bIBAE€TCS KOJUYECTBO MPHUHATHIX JOKYMEHTOB,
PETUCTPAlMOHHBIN HOMEP 3asBJICHUS, JaTa PErUCTPAlMM 3asBIICHUS, (paMUiusg U
MOAMUCH CIECIUANTNCTA, TPUHSBILETO 3asBICHUE.

[TpoaomKUTENHHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - | Mu-
HyTa.

3.2.1.6.3. Ilpu oOparmieHun 4epe3 €IuHbIA MOpTal U (MJIM) peruoHaIbHBIN
OpTAJL.

[Ipy nocTyniueHnH 3asiBJICHUS U MaKeTa JOKYMEHTOB B JJIEKTPOHHOM BHJIE
yepe3 eAUHBIN MopTal U (WIK) perMOHAIbHBIN MOPTal B JUYHBIA KaOMHET crelua-



mucta Komutera B permoHanbHOM U (WJIM) BEAOMCTBEHHON MH(POPMALMOHHON CH-
CTEME TOCJI€ PETUCTPALlMU CTAaTyC YBEJIOMJIEHUS B TUYHOM KaOMHETE 3asBUTENS HA
PErHOHAJIBLHOM MOPTaie OOHOBIISETCS ABTOMATHYECKH.

[Tpo10KUTENBLHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO JeicTBUA - 1 pado-
YUil IeHb CO JAHS MOCTYIUIEHUS TOKYMEHTOB.

3.2.1.7. ®opMupoBaHuE 1 HANIPABIECHUE JOKYMEHTOB B KomuTer.

3.2.1.7.1. TIlpu OTCYTCTBHM 3JEKTPOHHOTO B3aumMoAechcTBUA Mexay MOILI u
Komurerom.

PaGorauk M®IL] ¢opMupyer maker JOKyMEHTOB, MPEIACTABISAEMBbIN 3asBU-
TeneMm, A nepenaud B Komuter, nmepenaer ¢ CONPOBOAMUTEIBHBIM PEECTPOM B
Komurer mosHbI MakeT JOKYMEHTOB, BKIFOYAOIIUN YBEIOMIICHUE, JOKYMEHTHI,
HEOOXOAUMBIE /JISl IPEIOCTABICHUSI MyHUIIUTIAIBHON YCITYTH.

[Tpo10IKATENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YUl IeHb CO JHS MOCTYIUIEHUS TOKYMEHTOB.
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3.2.1.7.2. Ilpyu Hanmu4uu SNEKTPOHHOTO B3auMoAeucTBUs Mexay MOI] u
Komurerom:

3.2.1.7.2.1. B 31eKTpOHHOM BHJE.

Pabotanuk MO®I] nepegaeT mo 3amuIIeHHBIM KaHaiaMm cBs3u B Komwuter
c(hOpMHUPOBAaHHBIE AIEKTPOHHBIE 00pa3bl (CKaH-KOMHMH) YBEIOMJICHUSI U JOKYMEH-
TOB, IPEACTABICHHBIX 3asIBUTEIIEM.

[Tpo10KUTETLHOCTD BHITIOTHEHUST aIMUHUCTPATUBHOTO JAeCTBUM - 1 pado-
YUl J€Hb CO AHS MOCTYIUICHUSI JOKYMEHTOB.

3.2.1.7.2.2. Ha OyMa>xHOM HOCHUTEIIE.

Paborauk M®IL] dpopmupyeT makeT AOKYMEHTOB, MPEACTABICHHBIX 3asBU-
TeJeM U HampabiisieT B KOMUTET ¢ COnpOBOUTENLHBIM PEECTPOM.

[IpoAOMKUTETLHOCTh BBIMOJHEHUS] aJMUHUCTPATUBHOTO JEHCTBUS - HE
yamie 1 pasza B Hezelo.

3.2.1.7.3. Tlpu oOparmieHun 4epe3 eAUHbIN mopTail U (WIH) PErHOHATbHBIN
nOpTall.

[Ipu nocTyrmjaeHuu 3asiBICHUS U MaKeTa JOKYMEHTOB B JJIEKTPOHHOM BHJIE
4yepe3 eIMHbIA MopTan U (WJIM) PerHOHANbHBIA MOpPTal B JMYHBIA KaOWHET crie-
uanucta Komurera B pernoHanbHON U (WIK) BEJOMCTBEHHOW MH(POPMAIMOHHOM
cucrteme, crienranuct Komurera pacnedaTsiBaeT Ha OyMaXKHBIN HOCUTENb 3asBe-
HUE U BCE MPUIIOKEHHBIE JOKYMEHTHI, MOCTYMUBIINE B AJIEKTPOHHOM BUJE, AJIS
BBITIOJTHEHHUS aIMUHUCTPATUBHBIX MPOLEIYP MO HUCIOTHEHUIO MYHUIUIAIBLHON
YCIIYTH.

[1poAOIKUTETLHOCTD BBIMOJHEHUS aAMUHUCTPATUBHOTO JeHCTBUU - 1 pabo-
YUl JIEHb CO AHS MOCTYIUICHUS JJOKYMEHTOB.

3.2.1.8. [Ipuem nakera JOKyMEHTOB (B ciiydae oOpaliieHust 3asiBUTeNs (1pe;-
ctaBuTels 3asaButens) B MOII).



[IpuHnMaeT maker JOKYMEHTOB crenuanuct Komurera, OTBETCTBEHHBINA 3a
PETUCTpaIMIO BXOIAIIEH KOPPECTIOH ICHIINH.

[1poaOMKUTETLHOCTD BBIMOIHEHUSI aIMUHUCTPATUBHOTO JCHCTBUS - B JICHb
npueMa JOKyMeHToB u3 MOII.

3.2.1.9. IIpunsaTHE peuIeHUs O BO3BPATE 3asBJICHUS U JOKYMEHTOB.

B cinydae npencraBieHust 3asBUTEIEM HEIMOJIHOTO KOMIUIEKTa JOKYMEHTOB,
NPEIyCMOTPEHHBIX B IOANyHKTe 2.6.1 myHkTa 2.6 AJIMWHUCTPATUBHOTO peria-
MEHTa WJIH MPECTaBICHHOE 3asBJICHUE, HE COOTBETCTBYET TPeOOBAHUSIM, YCTAHOB-
JIEHHBIM B MOANYHKTE 2.6.1 myHKTa 2.6 AIMUHUCTPATUBHOIO PETJIAaMEHTA, a TAK¥Ke
€CJIM IPEACTaBJIEHbI JOKYMEHTHI B OpPTraH, HE YIOJHOMOYEHHBII Ha MPEJoCTaBJIe-
HAE€ MYHHUIUIIAIBHON yCIyru cnenuainucT Komurera OTBETCTBEHHBIM 3a IMPENo-
CTaBJICHUS] MYHUIIUIIATLHON yCIIyTH (OPMHUPYET YBEIOMIICHHE O BO3BpaTE 3asiBiIec-
HUSI U JOKYMEHTOB C yKa3aHMEM IMpPUYMH BO3BpaTa U MepeaeT Ha MOJMNHUCAHUE
JUILLY, TPUHUMAIOIIEMY PELIEHUE C MOCIETYIOIUM HallPaBIEHUEM YBEIOMIICHHS O
BO3BpATe 3asIBJICHUS U TIOKYMEHTOB 3asIBUTEIIO.
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[1po10KUTENLHOCTD BBITIOJHEHUS a[IMUHUCTPATUBHOIO JIeUCTBHS - 3 pado-
YUX JIHS CO JIHS MOCTYIUICHUS MaKeTa JIOKYMEHTOB

3.2.1.10. Pe3ynbraTtoM agMUHUCTPATUBHON MPOLIEAYPHI SIBISETCS PErUCTpa-
11 3asBJICHUSI.

3.2.1.11. Cocobom (ukcaruu pe3yibTaTta aMUHUCTPATUBHON MPOIIETYPhI
SIBJISIETCS PETUCTPALUS TOCTYMUBIIETO 3asIBJICHUSI C MPOCTABICHUEM PETUCTpallU-
OHHOT'O HOMEpAa Ha 3asIBJICHUU U YKa3aHHEM JaThl IpUema.

3.2.2. IlpoBepka mpaBa 3asBHUTENS HA MPEIOCTABICHUE MYHULIHMNAIbHOU
yCIIYTH, NPUHATHE PEIICHUsI O MpeocTaBieHUU (00 OTKa3e B MPEIOCTABICHUN)
MYHULHUTNIAJIIBHON YCIIYTH.

ConepxkaHue aIMUHUCTPATUBHOMN MPOIEAYPHI BKIIFOYAET B CEOs:

1) mpoBepka npapa Ha MOJyYE€HUE MYHUIIUTIATLHON YCIIyTH;

2) NpUHSTHUE PEIlICHUE O MPEJOCTABICHUN MYHULIUIIAILHON YCITyTH;

3) npuHATHE penieHue 00 0TKa3ze B MPEAOCTABICHUHA MYHUIIMITAILHON YCITy-
TH;

4) yTBEp)KIIeHUE PEIICHHs O TMpeaocTaBlieHun (00 OTKaze B MpeNoCTaBiie-
HUW) MyHULUTIAIBHOW YCITYTH;

5) HampaBJeHUE YBEAOMIICHUS 3asBUTENIO (MIPH OOpAIICHUH Yepe3 €IUHBIN
nopTan u (Ujn) PErHOHAJIBHBINA MTOPTAN).

3.2.2.1. IIpoBepka npasa Ha MOJTYYEHHE MYHULUITAJIBHON YCIYTH

Cnennamnct Komurera OTBETCTBEHHBIN 32 MPENOCTABICHUE MYHHUIUIAIb-
HOM yCIyrd TpOBEpsIET 3asBJICHUE W MPEJICTABICHHBIE JOKYMEHTHl Ha COOTBET-
CTBHUE YCTaHOBJIEHHBIM TpeOOBaHMSIM AJMUHUCTPATUBHOTO periameHTta. B ciydae
YCTAHOBJICHUSI OTCYTCTBUSI OCHOBAaHMH Il OTKa3a B MPEAOCTABICHUU MYHUIIU-
NaJbHOM YCIIYTM MEPEXOIUT K MPOUEAYPE NMPUHATHUS PELICHUS O MPEIOCTABICHUH
MYHULANAIIBHOW yCIyTu. B cilydae yCTaHOBJIEHUS HaJW4yusi OCHOBAHUU ISl OTKa-
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3a B MYHHIIUTIBHOW YCIYTHd TEPEXOAUT K TPOIEAype TPUHATHS PEIICHHS 00
OTKa3€ B MPEAOCTABICHUN MYHUIIUIATbHON YCITYTH.

3.2.2.2. IIpuHATHE pELICHUE O NMPEIOCTABICHUN MYHULIMITAJBHON yCIYTH

[Ipu OTCYTCTBMHM OCHOBAHUM MJI1 OTKa3a B MPEAOCTABICHUHA MYHUIUINANb-
HOM yciiyry, cnienuanuct Komurera, OTBETCTBEHHBIN 34 MPEAOCTABICHUE MYHUIIN-
NaJlbHOW  yCIIYTy, OCYIIECTBISET MOATOTOBKY MPOEKTA IMPHUKa3a O MPUCBOCHUU
CIIOPTUBHOI'O pa3psjia Wiv O MOATBEPAKIAECHUN CIIOPTUBHOIO pas3psia, W NEpeaacT
B MOPSAKE JIETONPOU3BOICTBA HAYAIbHUKY KoMHUTETa, IPUHUMAIOIIEMY PEILICHHE.

3.2.2.3. [Ipunstue pemenrue o0 0TKa3ze B MPEIOCTABICHUU MYHUIIUITATILHON
YCIyTH.

[Ipn HanWuMM OCHOBAHMM JJIsl OTKa3a B IMPEIOCTABICHUM MYHHIIUNAIBHON
YCIyTd, MPEAyCMOTPEHHBIX AJIMUHUCTPATUBHBIM PErIAMEHTOM, CHEIUATIUCT
Komurera, OTBETBICHHBIN 32 NMPEAOCTABICHUS MYHHIUMIIAIBHON YCIyTry, TOTOBUT
yBeJIOMJIEHHE 00 OTKa3e B MPEIOCTABICHUN MYHUILIUMTAIIBHOW YCIYTH, C YKa3aHUEM
MIPUYMHBI OTKA3a U MEPEIacT B MOPSAKE JETOMPOU3BOACTBA HaYalbHUKY KomuTre-
Ta, MPUHUMAIOLIEMY PEIICHUE.
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3.2.2.4. YTBepxJIeHHE PeIIeHHs O MpeIoCTaBIeHUH (00 0TKa3e B MPEI0CTaB-
JICHUH ) MYHULIUTIAIEHON YCIYTH.

[Tognucanuble HayaabHUKOM KoMHTETa MPOEKT NMPUKa3a WM YBEAOMIICHUE
00 OTKa3ze B MPEAOCTaBICHUHM MYHUIMIIAIBLHOM YCIYTH B TOPSIKE IEIOMPOU3-
BOJICTBA PETUCTPUPYIOTCA B )KYpHAJIE PETUCTPALINH.

[TpOo1OKUTENBHOCTh BBINIOJIHEHUS AJIMUHUCTPATUBHBIX JECHCTBUM COCTaB-
JISIET:

IpU MPUHITUU PEUIEHUS O MPEIOCTABICHUU MYHUIIMNAIBHON yciyru-16

pabounx JHEW co JHS MOCTYIUICHUS 3asiBJICHUS U TOKyMeHTOB B Komurer;

NpU TMPUHATHH PEIICHUsT 00 OTKa3e B NPEJAOCTABICHUU MYHUIIMTATBHOMN
yciayru -3 pabouyux AHS CO JHS MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB B Komu-
TeT.

3.2.2.5. HanpaBneHue yBeaoMiIeHUS 3asBUTENIO (TIpU 0OpalieHuu 3assBUTENS
4yepe3 eMHbIN opTai U (MIM) perHOHAJIbHBIN TTOpTa).

Crnenuanuct Komurera HanpaBiseT yBEeAOMJICHHE Yepe3 JIMYHBIA KaOUHET
Ha PErHOHAJIBHBIA MOPTAl B BUJE 3JIEKTPOHHOIO JOKYMEHTA (YBEIOMIIEHHE O IO-
JIOKUTEIIbHOM PEIICHUHU MPEAOCTaBICHUS] MyHHUIIMITAJbHOW YCIYTH UIH 00 OTKa3e
B [IPEA0CTABJIEHUN MyHULIMIIAJIBHON YCIYT'H C YKa3aHUEM MTPUYHMH OTKA3a).

[Tpo10KUTENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeicTBUA - 1 pado-
YUl I€Hb CO JIHS MPUHATHSA PEIICHMS O NMPEIO0CTaBICHUU (OTKa3e B IMPeIOCTaBJe-
HUMW) MYHULIUTTAJIGHON YCITYTH.

3.2.2.6. Pe3ynbTaToM BBINIOTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIET-
csl:

npuka3 Komurera o nprCBOEHNH CIOPTUBHOTO pa3psiia WU O MOATBEPHKIE-
HUU CIIOPTUBHOIO pa3psija;



yBeZIOMJICHHE 00 OTKa3e B MPEIOCTABICHUU MYHULIUTIATBHON yCIyTH.

3.2.2.7. Cnocobom ¢ukcauuu pesyiabTaTa aIMHUHHCTPATUBHOM MPOLETYpPbI
ABJISIETCS:

npuHsaTHE npuka3za Komurera Ha OyMa)XXHOM HOCHUTENE C IPUCBOCHUEM €MY
PErMCTPAlMOHHOTO HOMEpa U 3aHECEHHWEM JaHHOTO HoMepa B 0a3y JaHHBIX B MO-
pAZIKE IENONPOU3BOICTBA;

NOJANKMCAaHHOE HavanbHUKOM Komwurtera yBemomieHue o0 OTKaze B Mpemo-
CTaBJICHUU MYHHUIIUTAIBHON yCIIYTH.

3.2.3. HampaBiieHue 3asBUTENI0 pe3yJibTaTa MPEeAOCTABICHUSI MYHHUIIUIIAIb-
HOM YCIIyTH.

ConeprkaHue aAMUHUCTPATUBHON MPOLEAYPHI BKIFOUAET B CEOSI:

1) HampaBieHHE 3asBUTENO pe3yjbTaTa MPEJOCTABICHUS MYHHIMIAIBHON
YCIIyTH;

2) mosy4eHue pe3yJibTara MpeaoCTaBIeHUs MyHULIUIaIbHOU ycayru MOL;

3) BblJa4a pe3ysbpTaTa IpeIoCTaBICHUS MyHUIUIIAIBHON YCIYTH 3asiBUTENIO
(B cimyuae oOpamenust yepez M®DII);
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4) nepengada HEBOCTPEOOBAHHBIX TOKYMEHTOB B Komurer;

3.2.3.1. HampaBneHue 3adBUTENIO pe3yJibTaTa MPEIOCTABICHUS MYHHUIIM-
MAJIBHOW YCIIYTH.

3.2.3.1.1. IIpu o6pamenun B Komurer.

Crneunamuct KomuTera, OTBETCTBEHHBI 3a HaIpaBICHUE JIOKYMEHTOB
3asIBUTENIO, HANPABIAECT PE3yJIbTaT MYyHULMNAIBHOW YCIIYI'M 3asBUTEII0 CIOCO-
O00M, yKa3aHHBIM B 3asBJICHHH: MOYTOBOW CBSA3BIO; BPy4YaeT JIMYHO, HAMPABIISCT
€My JJIEKTPOHHBIM JTOKYMEHT, MOJAMHUCAHHBIN 3JIEKTPOHHOW IOJIKCHIO, HA aJpec
ANIEKTPOHHOM MOYTHI, B IEHb MPUHATHUS PELIEHUs O MpeaocTaBiieHnu (00 OoTKa3e B
peI0CTaBICHNUN) MYHULIUITAIbHON YCITYTH.

Pe3ynpTaToM aIMHUHHUCTPATUBHOM MPOUEAYpPHl SABISIETCS HAaNpaBlIEHUs
3asIBUTENI0 CIOCOOOM, YKa3aHHbIM B 3asBJICHHM, pe3yjibTaTa MYHUIIMIIAILHON
YCIIYTH.

CriocoboM ukcanuu pe3ysibraTa aIMUHUCTPATUBHOMN MPOIEAYPHI SIBISETCS
noJAroroBka cnernuanuctoM Komurera Ha OyMa)kHOM HOCUTEINE COMPOBOIUTEIBHO-
ro MUChbMa C MPWIOKEHUEM DPE3yJIbTaTa MyHULMIIAIBHOW YCIYTM WIH BpYy4YECHHE
€ro 3asBUTEIIO MPU JIMYHOM OOpAICHUH.

3.2.3.1.2. Ilpu muunom o6pamennn B MDII.

B ciiyyae ykazaHus B 3asBJIEHUM MECTOM MOJYYEHHUs pe3yJbTaTa MYyHHULH-
najnpHOU ycanyru «B M®ILD) pe3ynbTaT NpeaoCcTaBiIeHUs] MyHUIUNAIBHOW yCIIyTH
Harpasisercs B M®I] o conpoBoguTeIbHOMY peecTpy Ha OyMa>KHOM HOCUTEJIIE B
TE€YEHHE OJHOro paboyero JHS C MOMEHTA IPUHSITHUS PEIICHHS O MPEJOCTABICHUH
(00 oTKa3e B MPEeAOCTABIECHNN) MYHUIIMTIAIBHON YCIIyTH.

3.2.3.2. Tlonydyenue pe3ynbTara MPEJOCTABICHUS MYHUIMIAIBHON YCIyTH
MOII.



Pa6otnuk M®IL] B TeueHne ogHOro paboyero AHS MPUHUMAET PE3yJIbTaT
MPEA0CTaBIECHUS MyHULIMIIATIBHON YCIYTH.

3.2.3.3. Bplgaua pesynpTara OPEAOCTABICHUS MYHULHUINAIBHOW YCIYIH
3asBUTEIIO (B cityuae oopaiieHus: yepez MOII).

[Ipu obOpamenuu 3asButens (npeacraButens 3asButens) B M®L] 3a Bbiaa-
Yeil IOKYMEHTOB, SIBJSIOLIMXCS PE3yJbTaTOM MPEJOCTABICHUS MYHUIIMITATIbHON
yciyru, pabotauk M®II;

a) yCTaHaBIUBAET JIMYHOCTh 3asBUTENS (JIMYHOCTh U MOJIHOMOYUS IpeacTa-
BUTEJ);

0) BbIIAET pe3yiabTaT 3asiBUTEINIO (IIPEICTABUTEIIO 3asIBUTENS);

B) OTKa3bIBAaET B BbIJaue pe3yjbTara B cIyyae, eCiu 3a Bblgaueld 00paTHioCch
JMIIO0, HE SBJISIONIeecs 3asBUTENEM (IIPEeICTaBUTENIEM 3asiBUTEN), JTMO0 00paTuB-
HI€eCs JINLO OTKA3aJIOCh NPEIBABUTH IOKYMEHT, YIOCTOBEPSAIOIIHI €ro JINYHOCTD.

3.2.3.4. [lepenaua HeBOCTpeOOBAHHBIX JOKYMEHTOB B KoMurer.

PabotHruk M®I] no ucreuenuro 30 KaneHIapHBIX JHEW C MOMEHTA MOJIyYe-
HUSl pe3yJibTaTa MyHHUIMNAJIBHON YCIYTH MepedaeT Mo CONPOBOAUTEIILHOMY pe-
ectpy B Komuter HeBOCTpeOOBaHHBIN 3asBUTEIEM pe3yJbTaT MPEIOCTaBICHUS
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MYHHULUITAIBHON YCIIYTH.

3.3. BapuaHTbl NpenOoCTaBICHUS MYHHIIMIAIBLHOM YCIYTH, BKIIOYAIOIIHE
MOPSAOK NPENOCTABIICHUS YKAa3aHHOW YCIYTH OTHAEJIIbHBIMU KAaTeTOpUsMU 3as-
BUTENIEH, O0bEIMHEHHBIX OOIMMHU MpPU3HAKAMH, B TOM YHCIIE€ B OTHOILIECHUH pe-
3yJbTaTa MyHUIIMIAIBHON YCIIYTH, 3a MOJYy4YEHUEM KOTOPOrO0 OHU OOPaTHIINCh

[IpenocraBneHne MYHUIMIIAJBHOW YCIYTH OTIEIbHBIM KaTErOpHsIM 3asi-
BUTEJIEH, OOBbEIUMHEHHBIX OOIIMMM MPU3HAKAMU, B TOM YHUCJIE B OTHOILIECHUU pe-
3yJbTaTa MyHUUUIIAIBHON yCIIyTH, 32 MOJYyYEHUEM KOTOPOTO OHU OOpaTHIINCh, HE
IPEAYCMOTPEHO.

4. ®opMbl KOHTPOJIS 32 UCTIOJTHEHUEM
AJIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texyuiuii KOHTPOJIb 3a:

MOJIHOTOM, JOCTYIMHOCTBhIO M KAaYECTBOM MPEAOCTABICHUS MYHHIANAIBbHON
YCIIYTH OCYIIECTBIIAETCS 3aMECTUTEIIEM IJ1aBbl aJIMUHUCTPALIMH, KYPUPYIOIIEM JE-
arebHOCTh KoMuTETa, ITyTEM MPOBEISHNS BEIOOPOYHBIX IMPOBEPOK COOJIOICHUS U
UCIIOJIHEHUA crnenunanrucTaMu KomuTtera mooxkeHuid A AMUHUCTPATUBHOIO perJia-
MEHTA U ONPOCa MHEHUS 3asIBUTENIEH;

COOJIIOICHUEM TOCJIEA0OBATEILHOCTH aJAMUHUCTPATUBHBIX JEHUCTBUH, OMpe-
JEJICHHBIX AaJMUHHUCTPATUBHBIMU MPOLEAYpPAaMUA MO MPEIOCTABICHUID MYHUIIU-
NaJbHOW YCIIyTH, CPOKAMH PACCMOTPEHUS TOKYMEHTOB OCYILIECTBIISECTCS HaYalb-
HUKOM KoMuTeTa mOCTOSTHHO IyTEM MPOBEICHUS TPOBEPOK COOTIOICHUS U UCIION -
HEHMs crienanucramu Komurera, nojsoxeHnii AIMUHUCTPATUBHOTO PETJIaMEHTa,



VMHBIX HOPMATHMBHBIX NPAaBOBBIX akTOB Poccuiickon denepaumy U HOPMATHUBHBIX
IIPaBOBBIX aKTOB CTaBpOIIOIBCKOTO Kpasl.

Tekymuii KOHTpoJIb 3a coOmoaeHrueM padbotHukamu M®IL] nocnenoBarens-
HOCTH JICMCTBUN, YCTAHOBJICHHBIX AJIMWHHUCTPATHUBHBIM PETJIAMEHTOM W WHBIMH
HOPMAaTHBHBIMU IIPABOBBIMHM AKTaMH, YCTaHABIMBAIOIIMMU TpeOOBaHUS K MPENO-
CTaBJICHUI0 MYHULHWIAJIBHOW YCIYTH, OCYLIECTBIISIETCS PYKOBOJMTEIEM KIUEHT-
ckoi cmyx061 M®DI] exxenHeBHO.

Ilo pesynbraTaM IpPOBEAEHHUs NPOBEPOK B Cily4yae BBIABICHUSA HapyLICHUN
BUHOBHBIE JIMLIA [IPUBJIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBHUHM C 3aKOHOZA-
TenbcTBOM Poccuiickoii @enepanun U 3aKoHOAATENbCTBOM (CTaBpOIOIBCKOTO
Kpas.

4.2. Tlocnenyroomuii KOHTPOJIb 32 UCIOIHEHUEM IOJOKEHUI AJIMUHUCTpA-
TUBHOTO pEIrJIaMEHTa OCYIIECTBISETCA ITIOCPEACTBOM NPOBEACHUS ITPOBEPOK
COOJII0/IEHUS TOCIEA0BATENbHOCTH aIMUHUCTPATUBHBIX JIEHCTBUA, ONPEAECIICHHbBIX
aAMUHUCTPATUBHBIMH MIPOLIETyPaMH, COOIOJIEHUEM CPOKOB, IMPOBEPKHU MOITHOTHI,
JOCTYITHOCTH M Ka4yeCTBa NPEAOCTABICHUSI MYHHUIIMIAIbHOMN yCIIyTH, BBISIBIICHUS U
YCTPAHEHUsI HApYLICHUM NPAB 3asiBUTEJIEH, PACCMOTPEHUS NPUHATUS PELICHUU U
MOJFOTOBKM OTBETOB Ha WX OOpallleHHUs, COAepkKaIIHe Kano0bl Ha peleHus, Aei-
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ctBus (0e3eiCTBHS) TOHKHOCTHBIX Uil KomuTeTa.

[leproAMIHOCTE OCYIIIECTBICHUS TOCIAEAYIONIEr0 KOHTPOJIS COCTaBIISICT
OJIMH pa3 B TPH TOJIa.

4.3. Jlnsa mpoBeAeHUS TPOBEPKH B aIMUHUCTPAINH (POPMHUPYETCS KOMUCCHSI.
PesynbraThl AeSITENTbHOCTH KOMUCCHHA O(DOPMIISIFOTCS B BHJE CIPABKU, B KOTOPOU
OTMEYAOTCS BBISIBJICHHBIC HEJOCTATKU M MPEIJIOKEHUS 110 UX YCTPAHCHHUIO.

CripaBka TIOJIMTUCHIBACTCS MPEJICEAATEeNIeM KOMUCCHH, CEKPETapeM KOMUCCUHU
¥ BCEMHU WICHAMH KOMHUCCHH, YI4aCTBOBABITUMH B MPOBEPKE.

4.4. TlnaHoOBBIE MPOBEPKU OCYIICCTBIISIOTCS HAa OCHOBAHWU PACTIOPSKEHUHN
aIMUHUCTPAIIHH.

BHemiaHOBBIC MPOBEPKH OCYIICCTBIISAIOTCS HAa OCHOBAHWU PACIIOPSIKCHHUIN
aaMUHUCTpanuu. IIpu mpoBepKe paccMaTpPUBAIOTCS BCE BOIPOCHI, CBS3aHHBIC C
PEAOCTABIICHUEM MYHUIIMITAJIBHOW YCIyrH (KOMIUICGKCHBIE TPOBEPKH) WIIH
OTJICJIbHBIC BOIPOCHI (TeMaTH4YecKue IpoBepku). [IpoBepkr Takke MPOBOAAT IO
KOHKPETHOMY OOpaIleHUIO 3aHHTEPECOBAHHOTO JIHIIA.

BHemiaHoBbIE MPOBEPKH TMOJTHOTHI M KayecTBa MPEIOCTABICHUS MYHHUIIU-
MaJbHOW YCIIYyTH TPOBOJATCS HAa OCHOBAaHWUHM OOpaIeHUs 3anHTEPECOBAHHOTO
JUIIA.

4.5. B moboe BpemMsi C MOMEHTa PErUCTpaluu JTOKyMeHTOB B Komwutere
3asIBUTENIh UMEET MPAaBO 3HAKOMHUTHCS C JOKYMEHTaAMHU U MaTepHuajlaMy, Kacaroly -
MUCSI €r0 PaCCMOTPEHHs, €CIIM 3TO HE 3aTparuBacT IpaBa, CBOOOJBI U 3aKOHHBIC
UHTEPECHI IPYTUX JIUI] U €CJIM B YKa3aHHBIX JIOKYMEHTaxX W MaTepuajiaX He COJep-
JKaTCsl CBEJICHUS, COCTABIISIOIINE TOCYAapCTBCHHYIO WM WHYIO OXpaHIeMyro (e-
JCpaJIbHBIM 3aKOHOM TaiHYy.



4.6. Komurert, ero nomxHocTHele nuna, M®LI, oprannsannm, yka3aHHble B
gactu 1.1 crareu 16 ®@enepanpHoro 3akoHa «O0 opraHu3aluy MPEJOCTABICHUS
roCyJAapCTBEHHBIX U MYHULMIAIBHBIX YCIyI», U UX paOOTHUKHU, YYAaCTBYIOIIUE B
IPEAOCTABIEHUN MYHHLMNAIBHON YCIYyTH, HECYT OTBETCTBEHHOCTD 3a MOJIHOTY U
KaueCTBO MPEJAOCTABICHUSI MYHUITUTIATLHON YCIyTH, 3a NelcTBUs (0e3/1eicTBUE) U
pelieHus, NpuHUMaeMble (OCYIIECTBISIEMbIE) B XOJI€ MPEIOCTaBICHUS MYHHUIIU-
NaJgbHOU YCIYTH, 32 COOIIOJICHUE U UCTIOJHEHUE TTOJIOKEHU AJIMUHUCTPATUBHOTO
periiameHTa, npaBoBbiX akTOB Poccuiickoit denepanuu, CTaBpoOnoiabCKOro Kpas,
MYHHULIMIAIbHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAaHUS K MPEIOCTAB-
JIEHUIO MYHULIMITIAIBHOM YCIYTH.

IlepconanpHast OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIL, crienuanucToB Komu-
TETa OTBETCTBEHHBIX 32 HCIIOJHEHHUE AJMUHUCTPATUBHBIX IIPOLEAYD, 3aKPEILIACT-
Csl B UX JIOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUH C TPEOOBAHHMSIMH 3aKOHOA-
tenbeTBa Poccuiickont denepanuu u 3akoHoAaTenbcTBa CTaBpONOJIBCKOTO Kpasl.

[lepcoHanbHas OTBETCTBEHHOCTh paboTHHKOB M®II, opranuzanmii, ykazaH-
HbIX B yactu 1.1 cratbu 16 ®denepanbHoro 3akoHa «O0 opraHu3alu MpeaoCcTaB-
JIEHUS TOCYJAPCTBEHHBIX U MYHULIMAIBHBIX YCIYyI», YYaCTBYIOLIMX B MIPENOCTAB-
JIEHUM MYHULHMNAIBHOW YCIYTH, 3aKpEIUIseTCsl HOPMATUBHBIMU MIPABOBBIMM aKTa
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MU YKa3aHHBIX OpTaHMU3aIuil B COOTBETCTBHH C TPEOOBAHMSIMU 3aKOHO/ATEIHCTBA
Poccuiickoit @enepanuu u 3akoHogaTenbcTBa CTaBpOIOIBCKOTO Kpasi.

B ciyuae BbIsIBICHUS HapyIIeHUS TPaB OOPATUBIIUXCS 3asABUTENICH, TTOPSI-
Ka U CPOKOB PAaCCMOTPEHHUS 3alPOCOB 3asBUTEJICH, yTPaTbl JIOKYMEHTOB 3asBU-
TeJIe BUHOBHBIC JINI]Aa HECYT OTBETCTBEHHOCTh B COOTBETCTBHUM C 3aKOHOAATEIb-
ctBoM Poccuiickon denepannu.

4.7. KoHTpOIb 32 NMPEIOCTABICHUEM MYHULUINIAIBHOW YCIYyTH, B TOM YHUCIIE
CO CTOPOHBI TpaXkaaH, UX 00bEAMHEHUN U OpTraHU3alUi, OCYIECTBIISIETCS TIOCPE/I-
CTBOM TOJIYYEHUS MOJHOM, aKTyaJIbHOM U JIOCTOBEPHON HH(OpMAIIUU O MOPSIKE
PEAOCTABICHUS MYHUITUIIAIBHONW YCIYTH U BO3MOXXHOCTH JIOCYA€OHOTO PacCMOT-
peHust oOparieHuit (ano0) 3asBuUTeNeh (UX MpeACTaBUTEIICH).

['paxxane, KOTOpBIM MPEAOCTABISETCS MYyHULHMNAIbHAs YCIyra, HUMEIOT
IPaBO Ha JIIOObIE TPETYCMOTPEHHBIE 3aKOHOIaTENLCTBOM Poccuiickoit denepanyu
(dbOopMBI KOHTPOJIS 32 JIeATeIbHOCThI0 KoMuTeTa rpu npenocTaBieHuu UM MyHHITH-
MaJIbHOW YCIIYTH.

4.8. IOpuauyeckue auua, UHAUBUAYAIbHbIE TIPEANPUHUMATEINN, TPAXKIaHE,
X OOBCTMHECHHS W OPTaHU3AIMH B CITy4ac BISIBICHUS ()aKTOB HAPYIICHUS TTOPS/-
Ka MPENOCTABJICHHUS MYHUUIHNAIbHOW YCIYTM WIM HAQJIEKANIEr0 HCIOJHEHUS
AJIMUHUCTPATUBHOIO pErjiaMeHTa BIpaBe OOpaTUTHCA C XKajlo0OW B OpraHbl M K
JOJ>KHOCTHBIM JIAIAM, YKA3aHHBIM B IYHKTE 5.2 AJIMUHUCTPATUBHOIO PErIaMEH-
Ta.

Kamoba moxker OBITh TpeACTaBiI€HA Ha JIMYHOM IpPUEME, HampaBicHa
MOYTOBBIMU OTHPABJICHUSIMU UM B 3JIEKTPOHHOM (opMe C UCIOJIb30BAHUEM HH-
(dbopMalMOHHBIX pecypcoB B ceTH «HTEpHET», €IMHOT0 MOpTalia, PETHOHAIBHOTO



noprana.

5. HocyneOHblii (BHECY1€OHBIN) TTOPSIOK 00KaTOBAaHMS PEIICHUIN U ACHCTBUIA
(6e3nerictBus) Komurera, MO, opranuzaruii, ykazaHHbIX B 4yacTu 1.1
ctatbu 16 @enepanbHoro 3akona «O0 opraHu3auu Mpea0CTaBICHUs
roCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT», a TAKXKE UX JOHKHOCTHBIX JIUII,
PabOTHUKOB

5.1. 3agBuTens UMeET MpaBo Ha JAocyAcOHOe (BHecyleOHOe) 00xaloBaHUE
pemieHuidi u (wiam) AedcTBuil (0€31eHCTBUS), NPUHATHIX (OCYIIECTBICHHBIX)
KomuteTrom, €ro J0/KHOCTHBIMU JIMIIAMH, CHEIUaIucTaMu, a Takke MOI],
OpraHu3aIsIMH, YKa3aHHbIMU B yacTtu 1.1 ctateu 16 denepanbHoro 3akoHa «O0
OpraHu3alliyd MPEIOCTaBICHUSI TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT», UX
JOJKHOCTHBIX JIUI], PAaOOTHUKOB B XOJI€ MYHHUIIMIIAIBHOW YCIyTH, B MOPSJIKE,
npeaycMoTpeHHoM — TiaBot 2.1 ®depepanbHOro 3akoHa «OO0 opraHuzanuu
IIPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT» (fanee - xanooa).

5.2. ’Kamob6a MoxeT ObITh TT0/TaHa 3asBUTEJIEM WIIH €T0 MPEJCTAaBUTEIICM:

Ha ums riaBbl Kypckoro MyHuUIMOaiIbHOTO OKpyra CTaBpOMOJIbCKOIO
Kpas - B cllydae eciu oOxanyroTcs nerctBusi (Oe3nelicTBue) HavdanbHuKa Komu-
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Tera, nupexkropa MOILI;

Ha UMs HadambHUKa KomuteTa - B ciyyae e€ciid OOXKalylOTCs PEIIeHUs U
nerctBus (6e3nericTeue) cnenuanuctoB Komurera.

Ha uMda aupektopa MOIL[ - B ciyuyae ecnu 0OXKanyroTCs peHIeHUs u
neiictBus (6e3neiictBue) padotHuka MOILI.

XKanoOwl Ha pemieHus u aecTBus (6e3aeiicTBrue) pabOTHUKOB OpraHU3aIuH,
IpPeAyCMOTPEeHHBIX dacThio 1.1 cratem 16 ®denepanpHoro 3akoHa «OO0
OpraHu3alliyd MPEJOCTABICHUS TOCYJAAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYD»,
MOIAIOTCS PYKOBOJUTENSIM TaKUX OpraHU3aLUi.

B cayuyae mojmaum xanoObl NMpEACTaBUTENEM 3asiBUTENS NPEICTaBISIOTCS:
JOKYMEHT, YJOCTOBEPSIIOUIMN €ro JWYHOCTb, W JIOKYMEHT, YJIOCTOBEPSIOIIMIA
MOJIHOMOYHUS Ha OCYILECTBIEHUE JEHCTBUIA OT UMEHU 3asiBUTENS, OPOPMIICHHBIN B
COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccurickon denepanui.

XKanoba Moxer ObITh momaHa 3asButeneM yepe3 MOILI, xoTopsiii obec-
NEYHMBAET ee Mnepeaavy B afiMUHUCTpaluio 1160 B Komurer.

XKanoba MoxkeT ObITh MO/IaHa B MUCHbMEHHOM (pOopMe Ha PYCCKOM SI3bIKE Ha
OyMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIPABICHUEM, MPU JTUIYHOM TPHUEME 3asiBUTEIIS
WM €T0 MPEICTABUTEIIS, a TAKKE B SJIEKTPOHHOM BHJIE.

XKanoba na pemenuss u (wnm) neiictBus (6e3neiictBue) Komurera, ero
JOJDKHOCTHBIX  JIML, CHEUUAJIMCTOB PACCMaTPUBAETCS B COOTBETCTBUM C
[TonoxenueM 00 OCOOEHHOCTSX MOAAYM U PACCMOTPEHUS KAJIO0 HA PEIICHUS U
neiictBus (Oe3neiicTBue) aaMuHUCTpanuu Kypckoro MyHUUHMIIAIBHOTO OKpyra
CTaBpONOJIbCKOrO Kpasi, €€ CTPYKTYPHBIX MOJPA3ACICHUA U TEPPUTOPHAIBHBIX
OpraHoB, oOOJafarOUIMX NpaBaMU IOPHUIWYECKOrO JIMLA, MYHHUIMIAIbHBIX



yupexaeHuii Kypckoro myHunumnaneHoro okpyra CTaBpomoJibCKOro — Kpas,
MPEAOCTABISAIOMINX TOCYAAPCTBEHHbIE M (WJIM) MYHHUIMNAIbHBIE YCIYTH, U HX
JOJDKHOCTHBIX JIMI, MyHUIMOAIbHBIX CIY’KallUX, MYHHUIMIAIBHOIO Ka3€HHOTO
yupexaenuss Kypckoro wmyHununanbHoro okpyra CTaBpOIONbCKOTO — Kpas
«MHOroQyHKIMOHAJIBHBIA ~ LEHTP  MPEJOCTABICHHUS  TOCYJAapCTBEHHBIX H
MYHUIIMTAIBHBIX YCIYT» U €ro pabOTHUKOBY», YTBEP)KIEHHBIM MOCTAaHOBJICHHUEM
aaMuHucTpanuu Kypckoro MyHunumnaibsHoro okpyra CTaBpoOIoiabCKOro Kpasi oT
28 anpenst 2021 1. Ne 376.

XKanoba Ha pemenus u (wim) neiicteus (6eznericreue) M®II, opranuzanuii,
yKkazaHHbIXx B dactu 1.1 crarem 16 ®DenepanpHoro 3akoHa «O0 opraHuzauu
IPEIOCTaBICHUS TOCYAAapCTBEHHBIX U MyHULMIIAIBHBIX YCIYI», UX JOKHOCTHBIX
aui, pabOTHUKOB, TpPUHATHIE (OCYIIECTBICHHBIE) B XOJA€ MPEIOCTABIICHUS
rOCyJAapCTBEHHOW YCIIyTH, PACCMAaTPHUBAETCSI B COOTBETCTBUU C MOCTAHOBJIECHUEM
IIpaBurenscTBa Poccmitickonn @enepanmn ot 16 aBrycra 2012 r. Ne 840 «O
NOpAJIKE MOJa4Yd U PacCCMOTPEHHU *ano0 Ha peleHus u aeicTeus (Oe3neiicTBue)
(denepanbHbIX OpPraHOB MCHOJHUTENBHOW BIACTH M HUX JIOJDKHOCTHBIX JIMIL,
(denepanbHbIX TOCYAAPCTBEHHBIX CIY’KallUX, AOJHKHOCTHBIX JIMI] TOCYydapCTBEH-
HBIX BHEOOKeTHBIX (oHA0B Poccuiickoit denepaiuu, rocy1apcTBEHHbBIX KOPIIO-
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paluii, HaJIeJICHHBIX B COOTBETCTBUM C (hefiepaibHbIMU 3aKOHAMH [TOJIHOMOYUSIMU
[0 MPEIOCTABICHUIO TOCYJIaPCTBEHHBIX YCIIYT B YCTAHOBJIEHHOM cdepe JesiTelNb-
HOCTH, U HMX JOJDKHOCTHBIX JIML, OpPraHM3alui, MMPEeJyCMOTPEHHBIX 4YacTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa «OO0 oOpraHu3aluyd NPEIOCTABICHHUS TOCY-
JApCTBEHHBIX W MYHHULUIAJIBHBIX YCIYI», M HMX pAaOOTHHUKOB, a TakKXe€ MHO-
royHKIIMOHAJIHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAapCTBEHHBIX W MYHULU-
NaJbHBIX YCIYT U UX pAOOTHUKOBY.

5.3. UndopmupoBanue 3asiBUTENEH O MOPSJIKE MOJAYU U PACCMOTPEHHS
&KanoObl OCYLIECTBISETCS N0 TeNePOHY, NPU JIUYHOM MpPUEME, C UCTIOIb30BAHUEM
ANEKTPOHHOM NouThl KomuTeTa, Ha €IMHOM MOpTajie U PErMOHaIbLHOM TOpTae.

5.4. IlepeueHb HOPMATHBHBIX IPABOBBIX AKTOB, PETYJHMPYIOLIUX IOPSIOK
nocyieoHoro (BHeCy1e0HOT0) 00XKaJIOBaHUS PEIICHUN U IeUCcTBUN (0e31eliCTBuS)
Komurera, M®II, opranuzanuii, ykazaHHbix B 4actu 1.1 crateum 16 @De-
AepaibHOro 3aKoHa «O0 opraHu3alMy NpPeoCTaBICHUs TOCYJapCTBEHHBIX U MY-
HUIUIAIBHBIX YCIYT», UX JTOJKHOCTHBIX JIMI, MyHHUIIMITAJIBHBIX CITy>KalUX paboT-
HUKOB:

®enepanbHbIil 3ak0H «O0 opraHu3ay NpeIoCTaBICHHS ITOCY1apCTBEHHbIX
Y MyHUIUOAIbHBIX YCITyT»;

noctaHoBieHue lIpaBurenscrBa Poccuiickoi @enepanmm or 16 aBrycra
2012 r. Ne 840 «O mopsiake MoAayd M PAcCMOTPEHHUs Kajao0 Ha pelIeHHs U
neiictBus (Oe3neiicTBue) (eaepaibHbIX OPraHOB HCIOJHUTENBHOM BJIACTU M UX
JOJKHOCTHBIX JIMII, (peAepajbHbIX TOCYJApPCTBEHHBIX CIy)KalllUX, JOJKHOCTHBIX
JIMLI TOCYAAPCTBEHHBIX BHEOOMKETHBIX (oHIOB Poccuiickoii ®enepanuu, rocy-
JapCTBEHHBIX KOPIIOpALUi, HA/IEJICHHBIX B COOTBETCTBUHU C (hefiepaibHbIMU 3aKO-



HaM{ TOJIHOMOYMSIMHM [0 NPEIOCTABIEHUIO IOCYIapCTBEHHBIX YCIyT B YCTaHOB-
JEHHOU cdepe AeATENbHOCTH, M HX JOJDKHOCTHBIX JIUL, OpraHU3alMi, Iperyc-
MOTpeHHbIX 4acThio 1.1 crarbu 16 @epepanbHoro 3akoHa «OO0 opraHuzalMH
NPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», U UX PAaOOTHUKOB,
a TaKKe MHOTO(PYHKIMOHAIbHBIX LIEHTPOB MNPEIOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHUIIAMAIBHBIX YCIYT U UX paOOTHUKOBY;

noctanoBjeHnue [IpaButenscTtBa Poccuiickoit ®denepanun ot 20 HOAOps
2012 r. Ne 1198 «O denepanbHOl TOCYAapCTBEHHOW HWHMOPMAIMOHHOW CHUCTE-
Me, oOecreyuBarolield Mpoiecc I0Ccyne0Horo (BHECY/IeOHOro) 00KaloBaHUS
perieHuit u nercTBuii (0e31eMCTBHS), COBEPIIEHHBIX MPU MPEIOCTABICHUH TOCY-
JAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

MOCTAHOBJIEHWE aJAMHUHUCTpauuu KypcKoro MyHUIMIIANBHOIO OKpyra
Craspononbsckoro kpas ot 28 ampenst 2021 r. Ne 376 «O6 yrBepxkaenun [lomo-
KEHUSL 00 0OCOOEHHOCTSIX MOJA4YM U PACCMOTPEHUS Kajno0 Ha pelIeHus U JeUCTBUS
(Oe3neiictBue) anmuHucTpauud Kypckoro myHununaibHoro okpyra Craspo-
MOJIbCKOTO Kpasi, €€ CTPYKTYPHBIX MOAPA3AEIECHUN U TEPPUTOPUAIBHBIX OPraHOB,
o0nafaronMX IMpaBaMHU IOPUIUYECKOTO JIMIA, MYHUUHUIMAIBHBIX YUpEKIACHHUM
Kypckoro mynununaisHoro okpyra CTaBpOIOJIBCKOTO Kpasi, MpeaoCTaBISIOIIUX
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roCyJJapCTBEHHbIE W (MJIM) MYHULMNAIbHBIE YCIYIHM, U UX JIOJXKHOCTHBIX JIHII,
MYHULHANAIBHBIX CITY>KalllNX, MyHHIIMIIAIbHOTO Ka3eHHOTO yupexaeHus Kypckoro
MYHHUIIUTATBHOTO OKpyra CraBpomoibckoro kpas «MHOTOGYHKIIMOHATBHBIN
LHEHTP MPEIOCTaBICHUSI TOCYAAapPCTBEHHBIX M MYHMIIMIAIBHBIX YCIYyT» MU €ro
PaOOTHUKOB.

5.5. Uadopmanus, ykazaHHas B HACTOSIIEM pasjelie, MOMJICKUT 00s13aTelNb-
HOMY pa3MEIIEHUIO0 Ha €IUHOM IOpTaJle U PErMOHAJIBLHOM IOpTAaJe.

HavanpHuk oTAena mo opraHu3aiiuOHHbIM

¥ OOIIIMM BOTIPOCAM aJIMUHUCTPAIHH

Kypckoro MyHUIIMIAIBHOTO OKpYTa

CTaBpOIIOJIBCKOTO Kpas JL.A Kymuk



[Tpunoxenue 1

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
IpeaoCTaBJICHUA MYHUIUIIAJIBHBIM
Ka3€HHbBIM YUYPCKICHUCM «Komurert 110
(hUBUYECKON KYJIBTYPE U CIIOPTY»
MyHULMIanbHOU yciayru «IIpucBoenue cnop-
THUBHBIX Pa3psI0B»

BJIOK-CXEMA

MMOCJICAOBATCIIBHOCTH AAMUHUCTPATUBHBIX IIPOUCAYP U AAIMUHUCTPATHBHBIX
ACUCTBUM IIPU NIPECAOCTABIICHUN MYHUIUIIAJIBHON YCIYI'
«IPUCBOCHHUC CIIOPTUBHLIX PA3PAITOB»

[IpueM m peructpanus 3asiBJICHUS U JOKYMEHTOB
Ha [IPEIOCTaBICHNE MyHULIMIIAIbHON YCIyTH

IIpoBepka nmpaBa 3asiBUTENIS HA IPEJOCTABICHHUE
MYHHIIUIATBHON yCIyTH, MPUHSATHE PEIICHUS O
IIPEIOCTaBIEHUH (OTKAa3€ B MIPEIOCTABIICHUN)
MYHHIIUIATBLHON yCITyTH

[punsTre pemenus (mpukasza) o yBeIoMJIeHHE 00 OTKa3e B MPeloCTaB-
MIPUCBOEHUH CITIOPTUBHOTO pa3psaaa JICHUW MyHULUINAIBHON YCIIyTH, C
WJIH O TIOATBEPKICHUN CIIOPTHBHOTO yKazaHWeM MPUIHHBI 0TKa3a

paspsiaa




Hanpasnenue 3asBUTENIO pe3yibTaTa IpeocTaBie-
HUSI MYHULIUTIATBHON YCITyTH

[Tpunoxxenue 2

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IIPEIOCTABICHUS] MYHULIUIIAJIbHBIM
Ka3eHHBIM yupexaeHuem «Komurer no
(bu3NIeCcKOil KyJIbType U CIIOPTY»
MyHULMIIaIbHOU yciayru «IIpucBoenue crop-
THUBHBIX Pa3psii0B»

O®OPMA

biank oprannzanuu

(pEeKBU3HTHI, TeaedOH, (HaMMeHOBaHKE OpraHa, NPeI0CTaBIAIOIIErO
azpec) MyHHIMIAIBHYIO YCIYTY)

No

IIpencraBnenue
O MPUCBOCHUH CIIOPTUBHOIO pa3psijia

Ha ocnoBanuu [losioxenuns o EnuHONM BCEpOCCUIMCKON CIIOPTUBHOM KIIACCH-
dukanuu, yTBep>KIeHHOTO TpuKazoM MunuctepcTBa cropra Poccuiickoit De-
nepamuu oT 19 mexabps 2022 r. Ne 1255, xomaTaiiCTByl0O O TPHUCBOCHHH CIIOP-
TUBHBIX Pa3psA/IOB CIIOPTCMEHAM, BBITIOJHUBIIMM HOPMAaTUBBI U TpeOoBanus Enu-
HOM BCEPOCCUMCKOMN CTOPTUBHOM Ki1acCUpUKAIIUU r:
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«BTopoii  CIOPTHBHBIN

pazpsan»  («TpeThid  CHOPTHUBHBIN

paspsa») 1o

(ykaszatp BUJ cLIOpTa)

No ®.1.0. [TepBuunas GpU3KyITypHAsT OpPTaHU- Teppuropus
/o 3arus (0UIIMAIBHOE COKPAIIEHHOE
HalMEHOBAaHUE)
[Ipunoxenue:
Pe3ynpTar yciyru npoury HalpaBuTh | MECTO JIJII OTMETKH:
MOYTOM Ha aJIpeC MECTOHAXOXKICHUS
AJIEKTPOHHOM ITOYTOM, YKa3aHHOU B
3asBJICHUU
MIPOIITy HE HAMPABIIATh, a COOOIIUTH
o tenedoHy, yka3aHHOMY B 3asiBJie-
HUU
B M®DI]
3asBUTEIb
M.II. MHOIIUCH N.0.Oamunus
OOPMA

brank opranuzanuu
(pexBHU3UTHI, TeIeHOH
azpec)
No

b

(HaMMEeHOBaHUE OpraHa, MPeJOCTaBISIOLIETO

MYHULIUIIAIBHYIO YCIIYTY)




IIpencraBienue
O MOATBEPKJIEHUU CIOPTUBHOTO pa3psa

Ha ocnoBanum Ilonoxenuns o EAUHON BCEpOCCUUCKON CIIOPTUBHOU KJIACCH-
dbuKkauy, yTBep>KJIeHHOT0 TMpukazoM MuHuctepctBa crnopra Poccuiickoit de-
neparuu ot 19 mekaOpst 2022 r. Ne 1255, XomaTaliCTBYy0O O TOATBEPKICHUHU
CIIOPTUBHBIX Pa3psA/IOB CIIOPTCMEHAM, BBIMOJIHUBIITUM HOPMATHUBBI U TPeOOBaHUS
Enunoii Bcepoccuiickoi CiopTUBHON Kilaccu(uKauu r:

«Bropoil  cnopTuBHBIM  paspsim»  («TpEeTHil  CHOPTHUBHBINA  pa3psa») IO

(Yykazatb BUJI CIIOPTA)

No ®.1.0. [lepBuuHas ¢pu3KynbTYpHas opra- Teppuropus
/o Hu3aus (opUIMaIbHOE COKpAIIICH-
HOE HAaUMEHOBAHUE)

[Ipunoxenue:

Pesynbrar yciyru npoury HanpaBUTh MECTO JIJISI OTMETKHU:

MMOYTOM Ha aapeC MCCTOHAXOXKJIACHHA

3JICKTPOHHOM MMOYTOM, YKA3aHHOW B
3as1BJICHUU

IIPOIITY HE HAIPaBJIATh, @ COOOIIUTH IO
TenedoHy, yKa3aHHOMY B 3asSBJICHUH

B M®I]

3asgBUTEID

M.IL MMOITHNCH N.0.Pamunus
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	1.3.4. Адрес официального сайта администрации Курского муниципального округа Ставропольского края в информационно-телекоммуника-ционной сети «Интернет» (далее - администрация, сеть «Интернет»): kurskiy26.gosuslugi.ru (далее - официальный сайт администрации).
	Адрес официального сайта МФЦ в сети «Интернет»: kursk.umfc26.ru (далее - официальный сайт МФЦ).
	1.3.5. Адрес электронной почты Комитета: sportcom14@mail.ru.
	Адрес электронной почты МФЦ: kurskMFC@mail.ru.
	2. Стандарт предоставления государственной услуги
	2.1. Наименование муниципальной услуги
	Наименование муниципальной услуги - присвоение спортивных разрядов.
	2.2. Наименование администрации, ее структурного подразделения, территориального органа, муниципального учреждения предоставляющего муниципальную услугу, а также наименования всех иных организаций, участвующих в предоставлении муниципальной услуги, обращение в которые необходимо для предоставления муниципальной услуги
	2.3. Описание результата предоставления муниципальной услуги
	2.5. Нормативные правовые акты Российской Федерации, нормативные правовые акты Ставропольского края и муниципальные правовые акты, регулирующие предоставление муниципальной услуги
	Перечень нормативных правовых актов Российской Федерации, нормативных правовых актов Ставропольского края и муниципальных правовых актов, регулирующих предоставление муниципальной услуги (с указанием их реквизитов и источников официального опубликования), размещен в сети «Интернет» на официальном сайте администрации, на едином портале, на региональном портале и в региональном реестре.
	2.12. Порядок, размер и основания взимания платы за предоставление услуг, необходимых и обязательных для предоставления муниципальной услуги, включая информацию о методиках расчета размера такой платы

	1) своевременность (Св):
	2) доступность (Дос):
	Дос = Дтел + Дврем + Дб/б с + Дэл + Динф + Джит+ Дмфц,
	Показатель 100 % свидетельствует об обеспечении максимальной до-пустимости получения муниципальной услуги;
	3) качество (Кач):
	Кач = Кдокум + Кобслуж + Кобмен + Кфакт+ Квзаим +Кпрод,
	4) удовлетворенность (Уд):
	Уд = 100 % - Кобж / Кзаяв X 100 % ,
	где:
	2.17. Иные требования, в том числе учитывающие особенности пре-доставления муниципальной услуги по экстерриториальному принципу (в случае, если муниципальная услуга предоставляется по экстерриториальному принципу) и особенности предоставления муниципальной услуги в электрон-ной форме
	Муниципальная услуга по экстерриториальному принципу не предос-тавляется.

	2.17.2. Предоставление муниципальной услуги в электронной форме.
	При предоставлении муниципальной услуги заявителю обеспечивается возможность с использованием сети «Интернет» через официальный сайт администрации, единый портал, региональный портал:
	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур
	в многофункциональных центрах
	3.3. Варианты предоставления муниципальной услуги, включающие порядок предоставления указанной услуги отдельными категориями зая-вителей, объединенных общими признаками, в том числе в отношении ре-зультата муниципальной услуги, за получением которого они обратились
	Предоставление муниципальной услуги отдельным категориям зая-вителей, объединенных общими признаками, в том числе в отношении ре-зультата муниципальной услуги, за получением которого они обратились, не предусмотрено.
	4. Формы контроля за исполнением
	Административного регламента
	Жалоба может быть представлена на личном приеме, направлена почтовыми отправлениями или в электронной форме с использованием ин-формационных ресурсов в сети «Интернет», единого портала, регионального портала.
	
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) Комитета, МФЦ, организаций, указанных в части 1.1
	статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», а также их должностных лиц, работников
	5.1. Заявитель имеет право на досудебное (внесудебное) обжалование решений и (или) действий (бездействия), принятых (осуществленных) Комитетом, его должностными лицами, специалистами, а также МФЦ, организациями, указанными в части 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», их должностных лиц, работников в ходе муниципальной услуги, в порядке, предусмотренном главой 2.1 Федерального закона «Об организации предоставления государственных и муниципальных услуг» (далее - жалоба).
	5.2. Жалоба может быть подана заявителем или его представителем:
	на имя главы Курского муниципального округа Ставропольского края - в случае если обжалуются действия (бездействие) начальника Коми-
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	тета, директора МФЦ;
	на имя начальника Комитета - в случае если обжалуются решения и действия (бездействие) специалистов Комитета.
	на имя директора МФЦ - в случае если обжалуются решения и действия (бездействие) работника МФЦ.
	Жалобы на решения и действия (бездействие) работников организаций, предусмотренных частью 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», подаются руководителям таких организаций.
	В случае подачи жалобы представителем заявителя представляются: документ, удостоверяющий его личность, и документ, удостоверяющий полномочия на осуществление действий от имени заявителя, оформленный в соответствии с законодательством Российской Федерации.
	Жалоба может быть подана заявителем через МФЦ, который обес-печивает ее передачу в администрацию либо в Комитет.
	Жалоба может быть подана в письменной форме на русском языке на бумажном носителе почтовым отправлением, при личном приеме заявителя или его представителя, а также в электронном виде.
	Жалоба на решения и (или) действия (бездействие) Комитета, его должностных лиц, специалистов рассматривается в соответствии с Положением об особенностях подачи и рассмотрения жалоб на решения и действия (бездействие) администрации Курского муниципального округа Ставропольского края, ее структурных подразделений и территориальных органов, обладающих правами юридического лица, муниципальных учреждений Курского муниципального округа Ставропольского края, предоставляющих государственные и (или) муниципальные услуги, и их должностных лиц, муниципальных служащих, муниципального казенного учреждения Курского муниципального округа Ставропольского края «Многофункциональный центр предоставления государственных и муниципальных услуг» и его работников», утвержденным постановлением администрации Курского муниципального округа Ставропольского края от 28 апреля 2021 г. № 376.
	Жалоба на решения и (или) действия (бездействие) МФЦ, организаций, указанных в части 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», их должностных лиц, работников, принятые (осуществленные) в ходе предоставления государственной услуги, рассматривается в соответствии с постановлением Правительства Российской Федерации от 16 августа 2012 г. № 840 «О порядке подачи и рассмотрения жалоб на решения и действия (бездействие) федеральных органов исполнительной власти и их должностных лиц, федеральных государственных служащих, должностных лиц государствен-ных внебюджетных фондов Российской Федерации, государственных корпо-
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	раций, наделенных в соответствии с федеральными законами полномочиями по предоставлению государственных услуг в установленной сфере деятель-ности, и их должностных лиц, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона «Об организации предоставления госу-дарственных и муниципальных услуг», и их работников, а также мно-гофункциональных центров предоставления государственных и муници-пальных услуг и их работников».
	5.3. Информирование заявителей о порядке подачи и рассмотрения жалобы осуществляется по телефону, при личном приеме, с использованием электронной почты Комитета, на едином портале и региональном портале.
	5.4. Перечень нормативных правовых актов, регулирующих порядок досудебного (внесудебного) обжалования решений и действий (бездействия) Комитета, МФЦ, организаций, указанных в части 1.1 статьи 16 Фе-дерального закона «Об организации предоставления государственных и му-ниципальных услуг», их должностных лиц, муниципальных служащих работ-ников:
	Федеральный закон «Об организации предоставления государственных
	и муниципальных услуг»;
	постановление Правительства Российской Федерации от 16 августа 2012 г. № 840 «О порядке подачи и рассмотрения жалоб на решения и действия (бездействие) федеральных органов исполнительной власти и их должностных лиц, федеральных государственных служащих, должностных лиц государственных внебюджетных фондов Российской Федерации, госу-дарственных корпораций, наделенных в соответствии с федеральными зако-нами полномочиями по предоставлению государственных услуг в установ-ленной сфере деятельности, и их должностных лиц, организаций, предус-мотренных частью 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», и их работников, а также многофункциональных центров предоставления государственных и
	муниципальных услуг и их работников»;
	постановление Правительства Российской Федерации от 20 ноября 2012 г. № 1198 «О федеральной государственной информационной систе-ме, обеспечивающей процесс досудебного (внесудебного) обжалования решений и действий (бездействия), совершенных при предоставлении госу-дарственных и муниципальных услуг»;
	постановление администрации Курского муниципального округа Ставропольского края от 28 апреля 2021 г. № 376 «Об утверждении Поло-жения об особенностях подачи и рассмотрения жалоб на решения и действия (бездействие) администрации Курского муниципального округа Ставро-польского края, ее структурных подразделений и территориальных органов, обладающих правами юридического лица, муниципальных учреждений Курского муниципального округа Ставропольского края, предоставляющих
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	государственные и (или) муниципальные услуги, и их должностных лиц, муниципальных служащих, муниципального казенного учреждения Курского муниципального округа Ставропольского края «Многофункциональный центр предоставления государственных и муниципальных услуг» и его работников».
	5.5. Информация, указанная в настоящем разделе, подлежит обязатель-ному размещению на едином портале и региональном портале.

	Бланк организации
	(реквизиты, телефон,
	адрес)
	______________ №_____
	Представление
	о присвоении спортивного разряда
	
	На основании Положения о Единой всероссийской спортивной классификации, утвержденного приказом Министерства спорта Российской Федерации от 19 декабря 2022 г. № 1255, ходатайствую о присвоении спортивных разрядов спортсменам, выполнившим нормативы и требования Единой всероссийской спортивной классификации __________ г:
	«Второй спортивный разряд» («третий спортивный разряд») по __________________________________________________________________
	(указать вид спорта)
	Приложение:
	____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	Заявитель
	М.П. подпись И.О.Фамилия
	Бланк организации
	(реквизиты, телефон,
	адрес)
	______________ №_____
	Представление
	о подтверждении спортивного разряда
	На основании Положения о Единой всероссийской спортивной классификации, утвержденного приказом Министерства спорта Российской Федерации от 19 декабря 2022 г. № 1255, ходатайствую о подтверждении спортивных разрядов спортсменам, выполнившим нормативы и требования Единой всероссийской спортивной классификации __________ г:
	«Второй спортивный разряд» («третий спортивный разряд») по __________________________________________________________________
	(указать вид спорта)
	Приложение:
	____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	Заявитель
	М.П. подпись И.О.Фамилия

