AIMUHHUCTPAIIUA KYPCKOI'O MYHHUIUITAJIBHOI'O OKPYT A
CTABPOITIOJIBCKOI'O KPASA

ITOCTAHOBJIUEHMWE
21 centsiops 2023 r. cr-na Kypckas Ne 1049

O6 yTBepIeHUM AIMHUHHCTPATUBHOTO PETIAMEHTA IPENOCTABICHUS aIMHHH-

crpanueid Kypckoro MyHuImnanabHoro okpyra CTaBpOIOJIbLCKOrO Kpas MyHHIM-

ganLHOI/I ycnyru «lIpenocraBnenne pa3pemenus Ha OCyIIECTBICHNE 3EMIISIHBIX pa-
oT»

B cootBercTtBuM ¢ 3eMenbHBIM KoJekcoM Poccuiickoit @enepaunu, dene-
panbHbIM 3ak0HOM OT 27 utosist 2010 1. Ne 210-D3 «OO0 opraHuzanuu mnpeaocTaB-
JI€HUS] TOCYJIaPCTBEHHBIX M MYHULMNAIBHBIX yciyr», [lopsnkom pa3zpaboTku u
yTBEPKJIeHUs aAMUHUCTpauuei Kypckoro MyHuuumnaasHoro okpyra CtaBpomnosib-
CKOrO Kpasi aJIMUHUCTPATHUBHBIX PErJIaAMEHTOB NPENOCTABICHUS MYHHMIIMIAIbHbBIX
YCIIyT, YTBEPKJACHHBIM [TOCTAHOBJICHHEM aJMUHHUCTpannu Kypckoro MyHULIMIab-
HOTO OKpyra CraBponosibckoro kpas ot 29 mapra 2021 r. Ne 265, Ilepeunem my-
HULMIAJIBHBIX YCIYT, MPENOCTABISIEMbIX aaMUHHUCTpanuend Kypckoro MyHuuu-
najgbHOro okpyra CTaBpOHOJIbCKOTO Kpasi, CTPYKTYPHBIMH MOJPA3ACICHUSIMU
aaMuHUCTpannu Kypckoro MyHuIIMnaabHOro okpyra CTaBpOIoibCKOro Kpasi, My-
HULMIAJIBHBIMU yupexaeHussMu Kypckoro MyHuunanbHoro okpyra CTaBpomnosib-
CKOTO Kpasi, YTBEpkJACHHBbIM MOCTAHOBJIEHUEM aAMUHUCTpauuu Kypckoro myHu-
uunaibHoro okpyra CraBpomnonbsckoro kpasg ot 17 anpensa 2023 r. Ne 330, anmu-
Huctpanus Kypckoro MmyHunumnaasHoro okpyra CTaBpornoiabCKoro Kpas

I[TOCTAHOBJIAET:

1. YTBepanuTh npunaraeMbelii AJIMAHUCTPATUBHBIN PETIAMEHT IPEIOCTaBIIC-
HUs aaMuHucTpannen Kypckoro MmyHunumnansHoro okpyra CTaBpomnoyIbCKOro Kpast
MyHULIMNAIbHOU yciyru «lIpenocraBienue pazpenieHus Ha OCyLIECTBICHHUE 3EM-
JASHBIX paboT» (nanee - AIMUHUCTPATUBHBIN PETIAMEHT).

2. Otneny MyHULMIAIBHOTO XO3SIMICTBA, apXUTEKTYPhl U PaJOCTPOUTEND-
cTBa aagMuHUCTpanu Kypckoro MyHHIIMNaibHOro okpyra CTaBpOIoiabCKOro Kpast
00ecIeuuTh BBINIOJHEHNE A TMUHUCTPATUBHOTO PETaMeHTa.

3. IIpu3HaTh yTpaTUBIIMM CHIIy MOCTaHOBJIEHUE aAMHHHUCTpaunu Kypckoro
MyHHUIIMINIaTbHOTO OKpyra CraBpomonbckoro kpas ot 14 utomns 2021 1. Ne 784 «O6
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YTBEPKICHUN AJIMHUHUCTPATUBHOTO PETJaMeHTa MPEA0CTABICHUS aIMUHUCTPAIIH-
et Kypckoro MyHurumnaasHoro okpyra CTaBpOINOJIBCKOTO Kpask MyHHUITUTIATBLHOM
yciyru «CorlacoBaHHe MPOM3BOCTBA 3EMIISTHBIX pa0d0T HA TEPPUTOPUHA MYHHUITH -
NaJIbHOTO 0Opa3oBaHus. [loaroToBka W BhIAada OpPACPOB Ha MPOBEIACHHUE 3EMIIS-
HBIX padoTy.

4. Otaeny o OpraHU3alMOHHBIM M OOIIMM BOIlpocaM aaMuHHUCcTpanuu Kyp-
CKOTO MYHMIIMIIAJbHOrO OKpyra CTaBpOnoJbCKOTro Kpas oduuuaibHO 0OHApOI0-
BaTh HACTOsIIEe MOCTAHOBJICHHE HAa OQUIMAIBHOM caiite agmuHucTpanun Kyp-
CKOTO MYyHHUIIMNAIBLHOTO OKpyra CTaBpOMOJILCKOTO Kpas B MHPOPMAIIMOHHO-TETIE-
KOMMYHHUKAIIMOHHOU ceTH «HTEpHET.

5. Hacrosiiiee nocraHoBI€HUE BCTYIAET B CUIIY CO JHS €ro O(puIMaIbHOro
oOHapo0BaHus Ha OPUITMATBEHOM caiiTe aqMUuHKUCTpau Kypckoro MyHHIUnamb-
HOTO OKpyra CTaBpOMoJIbCKOTO Kpasi B MHPOPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON
cetu «IHTEpHETY.

BpeMeHHO UCTIOTHSAIOMINN TOJTHOMOYUS TJ1aBbl

Kypckoro myHunmumnansHOro OKpyra

CTaBpOIOabCKOTO Kpas, MePBbIA 3aMECTUTENb IJ1aBbl

agMuHUCTpanu Kypckoro MyHUIIMNIaIbHOTO

okpyra CTaBpOIOJIbCKOTO Kpas [1.B.baGuues



YTBEPXEH

IOCTAHOBJICHUEM A MUHUCTpPALIIH
Kypckoro MyHuIunaisHOro OKpyra
CTaBponoabCcKoro Kpas

ot 21 centsiOpst 2023 r. Ne 1049

AJIMUHUCTPATUBHBIN PETJIAMEHT

MpEIOCTaBIEHUs aAMUHUCTpanren Kypckoro MyHuImMnagipHOro okpyra
CraBpononbCcKoro kpast MyHUIMInanbHou ycinyru «lIpenoctaBinenue pa3pemnieHus
Ha OCYIIECTBJICHHUE 3EMJISTHBIX Pa0d0T»

1. OO01IMe mooKeHus

1.1. IIpenmer perynupoBanus AJIMUHUCTPATUBHOIO PETJIaMEHTa

AJIMUHHCTPaTUBHBI  pErIaMEHT  NPEJOCTABICHUS  aAMUHHUCTPALMEH
Kypckoro mynununaisHoro okpyra CTaBpONOJIBCKOTO Kpash roCyJapCTBEHHOU
ycayru «lIpenoctaBneHue pasperieHuss Ha OCYIIECTBICHHE 3E€MIISTHBIX padoT»
(amee COOTBETCTBEHHO - AJIMUHHUCTPATHBHBIA pErNIAMEHT, MYHHIMIAIbHAS
yClIyra) YCTaHaBJIMBAET CPOKH M IOCJIEAOBATEIBHOCTh aJMUHUCTPATUBHBIX
npouenyp (meiictBuil) aamMuHucTpanuu Kypckoro MyHHIIMIAIBHOIO OKpyra
CraBponoJIbCKOro  Kpas IO  MNPEAOCTaBICHUIO MYHUUUIAIBHOM  yCIIyTH
3asBUTEIIAM, YKA3aHHBIM B ITyHKTE 1.2 AIMUHHCTPATUBHOIO PErJIAMEHTA.

1.2. Kpyr 3asBureneit

3asBUTENSIMU MYHUIIUTIATBHON YCIIYTH SIBISIOTCA:

dusnyeckue Iuua;

IOPUINYECKHUE JINIIA.

OT MMEeHHM 3asiBUTEIS 3a MIPENOCTABICHUEM MYHHUIMIIAIBHON YCIyTH BIPaBe
o0paTUTbCA €ro 3aKOHHBIM MpeACTaBUTENb WM HMHOE JOBEPEHHOE JHILO (J1a-
Jiee - IPEACTABUTEND 3asBUTES).

1.3. TpeGoBanus K NOPsIKYy UHPOPMHUPOBAHUS O MIPEIOCTABICHUN MYHUIHU-
MAJIHOW YCIIYyTH

1.3.1. Uadopmanus o MecTe HAXOXKACHUS U Tpaduke paboThl aIMUHUCTpPA-
1y Kypckoro MyHunumnaasHoro okpyra CraBpoIoJIbCKOTo Kpas (aajiee - aAMUHU-
cTpanus).

Mecto Haxoxnaenus agmuanctpauuu: 357850, CraBponosibekuid kpait, Kyp-
CKHMi1 paiioH, cranuna Kypckas, nepeyinok lIkoneubli, 12.

['paduk paboThl aIMUHUCTpAIIMN: TTOHEACIBHUK - TiaTHHIA: ¢ 8.00 10 12.00
uc 14.00 no 17.00 gyacos.

1.3.2. Unudopmaniusg o Mecte HaxoxieHus u rpaduke paboTbl MYHUIIMITAIb-
HOrO Ka3eHHoro yupexzaeHuss Kypckoro MyHunumnaiasHoro okpyra Craspo-
HOJILCKOTO Kpast «MHOro(yHKIMOHAIBHBIA LEHTP MPEJOCTaBICHHUsSI TOCYAapCT-



BEHHBIX U MyHULMIIATIBHBIX yciyr» (aanee - MOI).

Mecro Haxoxnernus MOLI: 357850, CraBpononsckuii kpaid, Kypckuii paii-
oH, ctanua Kypckas, nepeynok OKTs0pbckuit, 22.

I'padux padotet MOLI: BTOpHUK - cyO6o0Ta: ¢ 8.00 10 17.00 yacos.

1.3.3. CrpaBounbIit TenedoH aqxMuHUCTpauu: (87964) 6-59-63.

CrnpaBounsiii Teedon MDII;: (87964) 6-58-96.

1.3.4. Anpec odurmaabHOTO caiiTa aJIMUHUCTPAIIMA B HHGOPMAIMOHHO-TE-
JEKOMMYHUKaIIMOHHOM ceTn «UHTepHeT» (manee - ceth «UHTEpHETY):
KYPCKHH-OKpYT.pd (Hayee - ohumuanbHbIN CalT aAMUHUCTPALIHH ).

Anpec odurmanpHoro caiita M®I] B cetu «MuTepHeT: kursk.umfc26.ru
(manee - opunuansHeI cait M®OII).

1.3.5. Anpec AIEKTPOHHOMN MTOYTHI aIMHUHUCTPALINU:
econom-akmr-sk-@yandex.ru.

Anpec anexktpoHHoi noutsl MOL: kurskMFC@mail.ru.

1.3.6. [lopsimok monyuyeHust HGOpPMAIMK 3aBUTENIEM 10 BOIPOCAM IMPEIO-
CTaBJICHUS MYHHIIMITAILHOW YCIYTH, YCIYT, HEOOXOAUMBIX M OOs3aTeNbHBIX IS
Npe0CTaBIECHUSI MyHUIIUNIATBLHOW YCIYTH, CBEICHUM O XOJIe UX MPEAOCTaBICHHUS,
B TOM YHUCJE C MCHOJb30BaHUEM (elepalibHON roCylIapCTBEHHON MH(POpPMAIMOH-
HOUM cuctemMbl «ENMHBIA TOpTal TOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT
(pyHKITHI)».

[Tomy4yenre nHGOpMaIIUK 3aBUTEIIEM 110 BOIIPOCAM MPEIOCTABICHUS MYHH-
LIUNAIBHOM YCIIYTH, & TAKXKE CBEICHUU O XOJI€ NMPEAOCTABIECHUS MYHHIUIIAIBHON
YCIIyTH OCYUIECTBIISETCS MOCPEICTBOM:

JMYHOTO OOpaIIeHNs 3asiBUTENS B aIMUHUCTPAIUIO 1o aapecy: CTaBpoIob-
ckuii kpaii, Kypckuii paiton, cranuna Kypckas, nepeynok Llkonbabiid, 12, kabuner
416, nmn M®II no anpecy: CraBpononsckuil kpa, Kypckuii paiion, cranuna Kyp-
ckasl, nepeysiok OKTAOpbCKuit, 22;

MUCHbMEHHOTO OOpalleHus: 3asBUTENs MyTeM HAIMPaBJICHUs IMOYTOBBIX OT-
npassieHu# 1o aapecy: 357850, CraBpononbckuil kpaid, Kypckuii pailoH, ctanuiia
Kypckas, nepeynok [IkonbHbIHM, 12;

oOpamenust o tenedony agmuuuctpauu: (87964) 6-59-63, no renedony
MOII;: (87964) 6-58-96;

oOpartienus B opMe EKTPOHHOTO IOKyMEHTA C:

UCIIOJIb30BAHUEM D3JICKTPOHHOM TMOUYTHl aJAMHUHUCTPALIMU 1O  aJApecy:
econom-akmr-sk@yandex.ru;

UCTIOJIh30BaHUEM ceTu «VHTepHeT» myTeM HampaBieHHUs oOpaiieHuil B ¢e-
Jepa’bHyI0 TOCYIapCTBEHHYI0 HH(POPMAIIMOHHYIO cucTeMy «EmuHbIi mopTan ro-
CYIAapCTBEHHBIX M MYHHUIIMNAJIBHBIX YCAYT (QYyHKUUN)» (Iajnee - eQuHbI mopTani)
o ajpecy: www.gosuslugi.ru u rocyaapCTBEHHYI0 HH(POPMAIMOHHYI) CUCTEMY
CraBpormnonbckoro kpasi «Ilopram rocymapcTBEHHBIX M MYHUIIUNAIBHBIX  YCIYT
(pyHKIIMIA), TPEAOCTABIAEMBIX (HCIIOTHSAEMBIX) OpraHaMH HMCIOJHUTEIHHOM Bia-
ctu CTaBpoOIOJNIbCKOTO Kpasi U OpraHaMH MECTHOIO CaMOYIPaBJICHHUS MYHHUIIH-



najgbHbIX oOpazoBaHuil CTaBpOMOILCKOTO Kpas» (Jlajiee - PerMOHAJIbHBIN MOPTa)
o ajapecy: www.26gosuslugi.ru.

1.3.7. Tlopsnok, popma 1 MecTo pa3menieHust tHGOpMaIluK, B TOM YKCIIe Ha
CTEH/IaX B MeCTax MPeJA0CTABICHUS] MyHULIUNIAIbHON YCITYyTH, YCIIYT, HEOOXOIUMBbIX
U 00s13aTEeNbHBIX ISl MPEAOCTABICHHUS] MyHUIIUIIATBLHON YCIYTH, 8 TaKXe B CETU
«HTepHeT» Ha OQUIMANBHBIX CaWTaxX aJIMUHHUCTPALUM, WHBIX OpraHu3aIlui,
YYaCTBYIOUIUX B MIPEAOCTABICHUNA MYHHUIIMIIAJIBbHON yCIYTH.

Ha undopmarimoHHbIX CTeHIax aAMUHUCTPAIIMH B JOCTYITHBIX JJIsI O3HAKOM-
JIEHUSI MECTax U Ha O(HUIMAIBHOM CcaiiTe aIMUHUCTPAIMU PAa3MENIAIOTCS U TOJ-
JEP>KUBAIOTCS] B aKTYaJIbHOM COCTOSTHUU:

ONOK-cxema MpeA0CTaBICHUS aIMUHUCTPALIMEN MYHULIUTTAIBHON YCIIYTH CO-
IJ1aCHO MPUWJIOKEHUIO | K AAMUHUCTPAaTUBHOMY PETJIAMEHTY;

TEKCT AJIMUHUCTPATUBHOTO PETJIAMEHTA;

rpaduk paboTbl aIMUHUCTPALIMH, IOYTOBBIN aapec, HoMepa TelePOHOB, aj-
peca opUIMAIBHOTO CaiiTa M AIIEKTPOHHON MOYTHI aAMUHHUCTPALIMH, 110 KOTOPBIM
3asBUTEJIb MOXET MOJIYYUTh HEOOXOUMYI0 HH(GOPMAITUIO U JIOKYMEHTBHI;

CBEJIECHUS O JOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 34 MPEJOCTABICHUE MY -
HULIAMAIBHON YCITyTH.

Ha eanHOM moprane U perMoHaJIbHOM MOPTAJIE Pa3MEIIAIOTCA CIEAYIOIINE
UH(OPMAIIMOHHBIE MaTepPUAIBI:

MOJIHOE HAMMEHOBAHUE, TIOJHBIM MOYTOBBIN anpec u rpaduk paboThl agMu-
HUCTpAlUH;

CIIPaBOYHBIC TEJIE(POHBI, IO KOTOPHIM MOXKHO TOTYYUTh HHHOPMAIIUIO O T10-
pAAKE IPEIOCTABIECHUS MyHUIIMIIAIbHON YCIYTH;

aZpeC IEKTPOHHOM IOYTHI;

NOPAJIOK MONyYeHUs] UH(OPMALIMK 3asBUTENIEM IO BOMPOCAM MPEAOCTaBIIEe-
HUSI MYHULIMIAJIIBHOW YCITYTH, CBEACHUM O pe3yibTarax MpeaoCTaBICHUS MYHHIIM-
IAJIBHOU YCIIYTH;

O MOPSAJKE U CPOKAX MPEAOCTABIECHNS MYHUIUIIAIILHON YCIYTH.

1.3.8. Uudopmarus o mopsiike U Cpokax MpeoCTaBICHUS] MYHULIUITATIbHON
yCIIyT'H, OCHOBaHHAsl Ha CBEACHHSIX 00 yciyrax, colepKamuxcs B (enepaabHOi
rocyaapcTBeHHOM MHGOpMaIMOHHON cucteMe «®DenepanbHbIil peecTp rocyaap-
CTBEHHBIX U MYHUIUTIATBHBIX YCIyT ((PyHKIIHIA)» ¥ TOCYyAapCTBEHHON MH(MOpMAIIH-
OoHHOM cucteme CTaBpoOIoIbCKOTO Kpas « PeruoHasibHbIi peecTp roCcy1apCTBEHHBIX
yeryr (pyHKImiA)», pa3MelIeHHasl Ha eUHOM MOpTalie, PETHOHATHLHOM TMOpTaie U
opUIMaTbHOM CaliTe aIMUHUCTPALUU, IPEJOCTABISAETCS 3asIBUTENI0 OECIUIATHO.

Joctyn k nHopMaIm o CpoKax U MOPSAKE MPEAOCTABICHNUS MyHHUIIUIAIb-
HOM yCJIyTH, pa3MeIIeHHON Ha €IMHOM MOopTalie, peTHOHAIBHOM MopTaje U OPUIu-
aJbHOM CalTe aJMUHUCTPALIMH, OCYIIECTBIISIETCS 0€3 BBIMOIHEHUS 3asIBUTEIEM
KaKuX-1100 TpeOOoBaHUiA, B TOM uncie 6e3 UCIOIb30BaHMsI MPOrPaMMHOI0 obecrie-

YeHUs, YCTaHOBKA KOTOPOIO Ha TEXHUYECKUE CPEACTBA 3asBUTENS TpeOyeT
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3aKJIIOYEHMS] JIMLEH3MOHHOTO MM MHOIO CONIAIIEHUS C IpaBooOIazaresieM
IPOrpaMMHOTO OOeCIeYeHus], IPelyCMaTPUBAIOIIETO B3UMaHUE IJ1aThl, PErUcTpa-
LU0 WIK aBTOPU3ALMIO 3aABUTENS, WIM NPEIOCTABICHUE UM MEPCOHAIIBHBIX JaH-
HBIX.

2. CraHIapT nIpeAOCTABIEHUS FOCYIapCTBEHHOMN yCIIyTH

2.1. HaumeHoBaHre MyHUIIUTIATBHOM YCIIYTH

HanMeHoBaHrne MyHUIIUTIATBHOM YCIIYTH - IPEAOCTABICHUE Pa3pelleHUs Ha
OCYIIECTBJICHUE 3EMJIIHBIX PaloT.

2.2. HaumeHOBaHHE aMUHUCTPALIUH, €€ CTPYKTYPHOTO MOJpa3AeIeHUs WIH
TEPPUTOPHAIBHOTO OpraHa, MPeJA0CTaBIISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, a TaK-
K€ HAaMMEHOBAaHHS BCEX MHBIX OpPraHM3allii, y4acTBYIOUIMX B MPEIOCTABICHUU
MYHHIIMIIAJIBHOW YCIyTH, oOpalleHue B KOTOpble HEOOXOIUMO I MPET0CTaBIIe-
HUSI MyHULIUTIATBHON yCITyTH

MyHununantbHas yeiryra mpe1oCcTaBlIseTCsl a IMUHUCTPAIHEH.

OTBETCTBEHHBIM 3a NPEIOCTABICHUE MYHHIIUIAIHHOW YCIYTH SBISETCS
OTJEN MYHUIMIAIBHOTO XO3SICTBAa, AapXHUTEKTYphl W TPagOCTPOUTEIHCTBA
aamuaHACcTpanm  Kypckoro MyHUIMNANIBHOTO OKpyra CTaBpOMOJIBCKOTO Kpas
(mamee -  oOTHed ~ MYHULUNAIBHOTO  XO3SMCTBA,  apXUTEKTypbl |
IPalOCTPOUTENHCTBA).

OpraHoM, y4acTBYIOUIUM B IPEAOCTaBICHUN MYHULUNAIBHON YCIyTH,
asisercst GenepanbHas Hanoropas ciyxo6a (nanee - ®HC).

3amnperaercss TpeOOBAaTh OT 3asBUTENSI OCYLIECTBICHUS JEUCTBUN, B TOM
YHCIIe COTJIACOBAHHM, HEOOXOJUMBIX JUISl MONYYSHHUS MYHHUIMIIAIbHOW yCIyTd H
CBSI3aHHBIX C OOpaIIeHHEM B MHBIE TOCYJapCTBEHHBIE OpraHbl, OPTaHbl MECTHOTO
CaMOYIpPaBJICHUS! U OPTaHU3AINH, YIACTBYIOIUE B MPEIOCTABICHUN MYHHIIUITAIE-
HOW YCIIYTH, 32 UCKIIOYCHHEM TOJTyUeHUs YCIYT U MOJIY4YeHHs] TOKYMEHTOB M WH-
dbopmarum, mpeoCTaBIsIEMbIX B pE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKIIO-
4yeHHBIX B [lepeueHs ycnyr, KOTOpbIe SBISIFOTCS HEOOXOAUMBIMU B 00s13aTEIbHBIMU
JUIS TIPEIOCTABIICHUS AIMUHHUCTPAIIEH MyHUITUTAIBHBIX YCIYT U MPEJ0CTaBISIOT-
Csl OpraHM3alUsIMU, YYaCTBYIOIIUMH B MPEIOCTABICHUU MYHMIIMIAIBbHBIX YCIYT,
yTBepkaeMbiii pemenueM Cosera Kypckoro mynununaisHoro okpyra CraBpo-
MOJILCKOTO Kpasl.

2.3. Onucanue pe3yiabTata NpeaoCTaBICHUS] MyHUIIUIIATbHON YCIYTH

Pesynbrarom npegoctaBieHHs] MyHUIIUIATBHOM YCIIyTH SBIISETCS:

[Tpu ocyuiecTBI€HNN 3eMIISTHBIX PadoT:

1) pa3zpenieHne Ha OCyIIECTBICHUE 3EMIISIHBIX padoT;

2) yBegoMiieHHE 00 OTKa3€ B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

[Tpu mpojuieHnn Cpoka ACUCTBUS pa3pelieHUs] Ha OCYLIECTBICHUU 3EMIIS-
HBIX paloT:

1) pa3pelieHne Ha OCYUIECTBICHHE 3E€MIISIHBIX PabOT ¢ OTMETKOM O Mpo-
ie-



HUH CPOKa JICUCTBUS;

2) yBegomiieHHE 00 OTKa3e B MPEIOCTABICHUN MYyHUIIUITAIbHOU YCIYTH.

2.4. Cpok nperoCcTaBICHNUs] MyHUIIMNIAIbHON YCIYTH, B TOM YHCIIE C YYETOM
HE0OXOIUMOCTH OOpallleHHs] B MHbIE OpraHU3alllK, YYacTBYIOIINE B PEIOCTaBIIe-
HUY MYHULUIIAIBHOM YCIYTH, CPOK IIPUOCTAHOBIICHUS NPENOCTABICHUS MYHMIIU-
NAJIBHOW YCIIyTH B Clly4ae, €CJIM BO3MOKHOCTb IIPUOCTAaHOBJICHHSI IIPEAYCMOTPEHA
HOPMAaTHBHBIMU MpaBOBbIMU akTamu Poccuiickonn denepaunu, HOPMATUBHBIMU
npaBoBbIMM akTaMu  CTaBpOMOJBCKOrO  Kpasi, MyHULUIIAJbHBIMU [PaBOBBIMA
aKTaMM, CPOKHM BbLAAuM (HAIpaBJi€HUS) JOKYMEHTOB, SIBIIIOIIMXCA PE3YyIbTaTOM
PEIOCTaBICHUS MyHUIIMNIAIBHON YCIIyTH

Cpok npeocTaBiIeHUs] MyHULIUNAIBHON YCITYTH:

IIPU OCYIIECTBICHUH 3€MIISIHBIX padoT - 15 KaleHIapHbIX AHEH C 1aThl MO-
CTYIUICHUS 3asiBJICHUS U JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEIOCTABICHUS MyHH-
LUITAJIGHOW YCIYTH, MOJIEKAIINX TPEJOCTABICHUIO 3asIBUTEIIEM;

IIPU MIPOJJIEHUH CPOKa JEHCTBUS Pa3pEIICHUs HA OCYILECTBIECHUE 3EMIISTHBIX
paboT - 3 KaJIeHJapHBIX AHS C IaThl OCTYIUICHUS 3asBJICHUS U IOKYMEHTOB, HEOO-
XOJIUMBIX ISl IIPENOCTABICHUS MYHULHUIAIBHOM YCIyTH, NMOMJIEKAIIUX Ipeno-
CTaBJICHUIO 3asIBUTEIIEM.

[IpuocTaHoBIEHNE MNPEAOCTABICHUS MYHULMIIAJIBHON YCIyIH HE Mpeny-
CMOTPEHO.

Cpok HampaBieHUsl TOKYMEHTOB, SBIIIOIIMXCS PE3YyJIbTaTOM IPEAOCTaBIIe-
HUSI MYHULIMINATBHON yCIyTd, - 1 paboumii eHb CO JIHS MPHUHATHS PEHICHUS O
npeaocTaBieHuu (00 OTKa3e B MPEJOCTABICHUH ) MyHULIMIIAIbHON YCIYTH.

Cpok BbI1auM JOKYMEHTOB, SIBJISIOIIMUXCS PE3YJIBTATOM MPEIOCTABICHUS MY -
HULMINIAIBHOM YCIYTH, - B IeHb OOpallIeHUs1 3asBUTEIIS CO JHS NPUHATHUS pELICHUS
0 npeaocTaBiieHuH (00 0TKa3e B MPEIOCTaBICHUN ) MYHULIUITAILHON YCIYTH.

2.5. HopmartuBHBIE NpaBOBbIE akThl Poccuiickoil denepanuu, HOpMaTUBHBIE
npaBoBble akThl CTaBpOMOJIBCKOrO Kpasi U MyHULMIIAIbHBIE IPABOBBIE AKTHI, PETY-
JUPYIOLIKE MPEAOCTABIEHNE MyHULIMIIATBHOM YCIIYyTH

[lepeueHp HOpMATUBHBIX ITPaBOBBIX akTOB Poccuiickon denepanuu, HOpma-
TUBHBIX NPABOBBIX aKTOB CTaBPOIOJBCKOTO Kpas U MYHHUIMNAIbHBIX MPABOBBIX
aKTOB, PEryJUPYIOIIUX IMPEAOCTABICHUE MYHULHUIAIBHON YCIyrH (C yKa3aHHEM
UX PEKBU3UTOB U HCTOYHUKOB O(ULIUATIBLHOTO OMYOIMKOBaHNUA), Pa3MEIIEH B CETU
«HTepHer» Ha OoQUUMATBLHOM CalWTe aIMUHUCTpAllMU, HAa €JUHOM IopTajie, Ha
PErMOHAIIBHOM NOPTAJIE U B PETUOHATIBLHOM PEECTPE.

2.6. HcuepnpiBatomuii nepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBET-
CTBUU C HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Pocculickoin denepanun, HOpMaTHB-
HBIMHM IIPaBOBBIMM akTamMH (CTaBpOIOJILCKOTO Kpas, MyHHIMIIAJIbHBIMU IIPABOBbI-
MU aKTaMH JJIsl IPeJOCTaBICHUS] MyHULIUIIATbHON YCIYyTU U YCIYT, HEOOXOAUMBIX
U 00s3aTeNbHBIX JUISl MPEIOCTABICHUS MYHUIMNAIBHON YyCIyTd, MOAJEKAIIUX
IPEJICTABIICHUIO 3asBUTENEM, CIIOCOOBI UX IMOIYYEHUS 3asIBUTENIEM, B TOM UYHCIE B
AIIEKTPOHHOH (opMe, MOPSIOK UX MPEACTABICHUS
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2.6.1. Jlna npenocTaBiieHUs] MyHUIIUITAIBHOW YCITYyTH 3asBUTENb (€ro Mpe/-
CTaBUTEJIb) NMOJIAET B aIMUHUCTpaIuio win MOILI;

2.6.1.1. 3asaBieHuE O BpIIAYE PA3PEIICHUS HA OCYILECTBICHUH 3€MIISIHBIX pa-
60T 1o opMe, yKa3aHHOU B MPUIIOKEHUH 2 K AJIMUHUCTPATUBHOMY PETJIaMEHTY.

K 3asBiIeHUIO pUIIAratoTCs CIEAYIOIMINE JOKYMEHTHI:

1) onMH U3 TOKYMEHTOB, yIOCTOBEPSIIOIINX TUYHOCTD 3asBUTEIIS:

nacrnopt rpaxaanuHa Poccuiickoit @enepannu (MpeacTaBiIseTcs rpaxiaHa-
mu Poccuiickoit @enepanun);

BPEMEHHOE YJIOCTOBEPEHHE JIMYHOCTHU rpaxkiannHa Poccuiickoit @enepaunu
(dpopma Ne 2IT) (mpexacraBisieTcst B ciiydae yTpaThl Wi niepeoGopMIeHHs macmop-
Ta rpaxkanrHa Poccuiickoit @enepaiun);

YAOCTOBEPEHUE JIMYHOCTU (BOCHHBIM OMJIET) BOEHHOCHy:Xkamiero Poccuii-
ckoil @enepannu (MOXKET ObITh MPEICTABIEHO IJIsl YAOCTOBEPEHUS JIMYHOCTH BO-
eHHocyxaiero Poccuiickoit denepanun);

NacrnopT MHOCTPAHHOIO IPaklaHWHA TUOO UHOM JOKYMEHT, YCTaHOBJICHHBIN
denepanbHbIM 3aKOHOM WJIM MPU3HABAEMbI B COOTBETCTBUU C MEXIYHAPOJHBIM
JOTOBOPOM B KadeCTBE JOKYMEHTA, YJOCTOBEPSIOIIETO JUYHOCTh MHOCTPAHHOTO
rpaxxaaHuHa (pencTaBiseTcs AJs YAOCTOBEPEHUS! TUYHOCTH MHOCTPAHHOTO Tpa-
KJIAHWHA);

yZIOCTOBEepeHHe OekeHla (IpencTaBisercs A YIOCTOBEPEHUs JIMYHOCTU
mury (He rpaknan Poccutickoii @enepanu), MpU3HAHHBIX OCKEHIIAMU);

CBUJIETEJIBCTBO O PACCMOTPEHHUU XOAATalCTBAa O MPU3HAHMU OEKEHIEM Ha
teppuropun Poccuiickoii @enepannu o CymecTBy (MpeacTaBiIseTcs A yI0CTO-
BEpPEHUS JIMYHOCTH JIUL, X0IaTalCTBYIOIIUX O MPU3HAHUU OEKEHLEM Ha TEPPHUTO-
puu Poccuiickoit @enepanun);

BUJI Ha XUTEJIbCTBO B Poccuiickoit denepanun (mpeacTaBisercs s yI0-
CTOBEPEHHUSI INYHOCTH JIUL 0€3 TPakIaHCTBA, €CJIU OHH MOCTOSHHO MPOKUBAIOT HA
teppuropun Poccuiickoit denepaiiun);

CBUJIETENILCTBO O MPEAOCTABIEHWN BPEMEHHOIO YOEXKHINAa Ha TEPPUTOPUU
Poccuiickoit denepanuu (mpeactaBisercst Uisl yIOCTOBEPEHUs JTUYHOCTH JIUIIA,
MOJIYYMBIIIETO BpeMEeHHOE yoexuiie Ha Teppuropun Poccuiickoit deneparium);

paspelleHre Ha BpeMEHHOE MPOKUBaHUE (IIpeICTaBIseTCs 1 Y0CTOBEpE-
HUS JIMYHOCTH JIHI] 0€3 TPa)KJaHCTBA, BPEMEHHO MPOXUBAIOIIUX HA TEPPUTOPUH
Poccniickonn ®denepany ¥ HE HMMEIOMMX JTOKYMEHTA, YIOCTOBEPSIOLIErO JIMY-
HOCTb);

2) TOKYMEHT, MOATBEPKIAIOIINIA TOTHOMOYMS IPEICTABUTEIISA:

JIOBEPEHHOCTh (MPEACTABISAETCS MPU OOpAIEHUH YTOJIHOMOYEHHOrO IMpea-
CTaBUTEJISN);

JIOKYMEHT, MOJATBEPKAAIOIIMIA MpaBo Jula 6e3 JOBEPEHHOCTH JEHCTBOBAThH
OT MMEHHU 3asiBUTEJNSI: pelieHue (MpuKa3) O Ha3HaYeHUU WM 00 u30paHuu Gpusu-

YCCKOI'o JIMIa Ha AJOJDKHOCTD (HpGI[CTaBJIHCTC}I Ipu O6paHICHI/II/I JInIia, 06.]13,[[8,1-0-
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1IEro MPaBoOM JIEUCTBOBATH OT UMEHH 3asBUTENS O€3 IOBEPEHHOCTH);

3) rpaduK OCyIIECTBIECHUS 3€MIIIHBIX Pa0dOT C yKa3aHUEM CPOKOB OCYIIE-
CTBJIEHHUS 3€MIISIHBIX pPabOT M CpPOKOB BOCCTAHOBJIEHHSI HapyLUIEHHOro Osaro-
ycTpoicTBa (1o opMe COTNIacCHO MPUIIOKEHHIO 5 K AJMUHUCTPATUBHOMY perjia-
MEHTY);

4) nOoroBOp Ha BBHINOJHEHHWE pPabOT MO BOCCTAHOBJICHHUIO HAPYIIEHHOTO
0J1aroycTponcCTBa;

5) Tonorpadguyeckas cheMKa MeCTa MPOU3BOJICTBA 3EMIISIHBIX PabOT C Mpu-
BA3KOW K MECTHOCTU U HAHECEHUEM CYIIECTBYIOIIUX UHKEHEPHBIX CETEH U KOMMY -
HuKauid B Macmrade 1:500 ¢ cormacoBaHHSIMHU OT IKCIUTYaTHPYIONIUX OpraHH3a-
Ui 1 cITy k0 (Tpu HEOOXOTUMOCTH);

6) cxema opraHu3alllM JIBH>KEHHsI TPAHCIIOPTA U MENIEX0/0B (B clydae 3a-
KPBITUS WA OTPAHUYECHUS JBUKCHMUS );

7) CBUAETENBCTBO, BHIJAHHOE CAMOPETYJIMPYEMON OpraHU3allMe, O I0IyCKe
K paboTaM MO CTPOUTENBCTBY, PEKOHCTPYKIIMH, KATUTATILHOMY PEMOHTY (B cilydae
pOBeJIeHUs paboT, KOTOpbIE OKAa3bIBAIOT BIMSHHUE HAa O€30MAaCHOCTh OOBEKTOB
KaMuTaJIbHOTO CTPOUTENHCTBA, YKA3aHHBIM B 3asBJICHUN);

8) paspeleHrue Ha BBIPYOKY 3€JIEHBIX HACAKIEHUH, BBIIAHHOE YIIOJIHOMO-
YEHHBIM OpPraHoM (TpU HEOOXOAMMOCTH BHIPYOKH 3€J€HBIX HACAKICHUM).

2.6.1.2. 3asBieHne O MPOJJIEHUU CPOKA JCHCTBUS pa3pelICHUs Ha OCyUIE-
CTBJICHUS 3€MJISTHBIX Pa0OT 1Mo ¢dopme, yKa3aHHOW B MPUIIOKEHHH 3 K AJMHUHH-
CTPaTUBHOMY PETJIAMEHTY.

K 3asBiIeHUIO MPUIATAIOTCS CIEAYIOIINE JOKYMEHTHI:

1) onuH U3 JOKYMEHTOB, yIOCTOBEPSAIONIUX JUYHOCTh 3asBUTENS (€ro Mmpe/-
CTaBUTEIA):

nacnopt rpaxaanuHa Poccuiickoit denepanuu (npeacTaBisieTcs: TpaxiaHa-
mu Poccuiickoit @enepanun);

BPEMEHHOE YJIOCTOBEPEHUE JIMYHOCTHU IpakaaHnnHa Poccurickon Penepannu
(popma Ne 2I1) (mpexacrapisieTcs B ciiydae yTpaThl WM epeoopMiIeHHs macnop-
Ta rpaxkaanrHa Poccutickoit denepariun);

yAOCTOBEPEHUE JUYHOCTU (BOEHHBINM OWieT) BOEHHOCTYkaiero Poccwii-
ckoit denepanuu (MOXKET OBITh MPEICTABICHO /JIsi YAOCTOBEPEHUS JTMYHOCTH BO-
eHHocxykaiero Poccuiickoit @enepanun);

MacropT UHOCTPAHHOTO TPaKIaHWHA TUOO UHON JOKYMEHT, YCTAaHOBJICHHBIN
dbenepanbHBIM 3aKOHOM WJIM MPU3HABAEMBIA B COOTBETCTBUU C MEXKIYHAPOHBIM
JIOTOBOPOM B KAaueCTBE JOKYMEHTA, YJOCTOBEPSIOIIETO JINYHOCTh MHOCTPAHHOTO
rpaxaaHuHa (IpeacTaBisieTcs s YAOCTOBEPEHUS JTUYHOCTH MHOCTPAHHOTO I'pa-
KJAHWHA);

yI0CTOBEpEeHUE O€KeHIa (MpeACTaBIseTCs Uil YIOCTOBEPEHUS JTUYHOCTH
nurl (He rpaxkaan Poccuiickoit @eaepaninn), NpU3HAHHBIX O€KEHI[AMU);

CBUJIETENILCTBO O PACCMOTPEHHM XOJaTaiiCTBa O MpPU3HAHUU OEKEHLEM Ha

teppuropun Poccuiickoit deneparuu no cymectBy (mpeacraBisiercs g yAOC-
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TOBEPEHUSI TUYHOCTH JIUII, XOJIaTAUCTBYIOIIUX O MPU3HAHUU OEXKEHIIEM Ha TeppHU-
Topuu Poccuiickoit @enepaiiun);

BUJI Ha XUTENIbCTBO B Poccuiickoit denepaunn (mpeacTaBisercs s yI0-
CTOBEPEHUS JIMYHOCTH JIUIL 0€3 TpaKJJaHCTBA, €CJIM OHU MOCTOSIHHO MPOXKUBAIOT Ha
teppuropun Poccuiickoit denepatiun);

CBUJIETENIBCTBO O MPEAOCTABIEHUN BPEMEHHOIO YOEXKHINAa Ha TEPPUTOPUU
Poccuiickoit denepanuu (mpeactaBisercst JUisl yIOCTOBEPEHUs JTUYHOCTH JIUIIA,
MOJIYYMBIIIETO BpeMEHHOE yoexuiie Ha Teppuropun Poccuiickoit deneparum);

paspernieHne Ha BpeMEHHOE MPOoKUBaHue (MIPEACTABISIETCS ISl yI0CTOBEPE-
HUS JIMYHOCTH JIHI] 0€3 TPa)KJaHCTBA, BPEMEHHO MPOXUBAIOIIUX HA TEPPUTOPUH
Poccuniickonn ®denepanny ¥ HE HMMEIOMMX JTOKYMEHTA, YIOCTOBEPSIOLIErO JIMY-
HOCTb);

2) NOKYMEHTHI, MOJITBEPKIAIOIINE TTOJTHOMOYUS MIPEJCTABUTEIIS 3asIBUTEIIS:

JIOBEPEHHOCTh (MPEACTABISETCS MPU OOpAILEHUH YTOIHOMOYEHHOrO IMpea-
CTaBUTEJISI 3aABUTES);

JIOKYMEHT, MOJITBEP>KIAIOIINI TTPpaBo Juila 0e3 JOBEPEHHOCTH JeHCTBOBATh
OT MMEHHU 3asBUTEINIS: pelieHue (IpuKa3) O Ha3HAuYCHWHM WM 00 H30paHuM Ha
JOJIKHOCTh (TIpE/ICTaBIsIeTC MpU OOpallleHUH JIMIA, 00aIalolIero mpaBoM e -
CTBOBAaTh OT UIMEHH 3asiBUTENISI O€3 JOBEPEHHOCTH);

3) rpaduk ocyiiecTBiIeHUs: pabOT C yKa3aHHUEM CPOKOB OCYIIIECTBIICHUS 3EM-
JISTHBIX PabOT U CPOKOB BOCCTAHOBJICHUS HAPYILIEHHOTO OJ1aroyctpoiicTsa (1o ¢op-
M€ COTJIACHO MPUJIOKEHUIO 5 K AJIMUHUCTPATUBHOMY PEIJIAMEHTY);

4) cxema ydvacTka pa0OT C yKa3aHHWEM BBITIOJIHEHHBIX W HE3aBEPIICHHBIX
3eMJIIHBIX padoT;

5) opuruHan pa3peiieHus: Ha OCYyIIECTBICHUE 3EMIISTHBIX pa0oT.

JloKyMeHTbI, HEOOXOAUMBIE ISl TTOTYUYEHUS] MyHULIMNIATBHOW yCIIyTH, MPe/-
CTaBJIAIOTCS B MOJJIMHHUKAX WJIU KOIHUSIX, 3aBEPEHHBIX B YCTAHOBJICHHOM TMOPSJIKE,
32 UCKJIIOYEHHEM 3asIBJICHUS.

B ciyuyae nmojgaum JOKyMEHTOB B MOJJIMHHUKAX CHEIUATIUCT CEKTOpa apXu-
TEKTYpbI U TPaJOCTPOUTEIBCTBA OT/I€JIa MyHULIUIIAIIBHOTO XO3SIICTBA, apXUTEKTY-
PBI ¥ TPAIOCTPOUTENBCTBA, OTBETCTBEHHBIN 3a ITPUEM JIOKYMEHTOB, CAMOCTOSITENb-
HO U3rOTaBJIMBAET UX KOMMUH, 3aBEPSIET U BO3BPAIAECT NOMJIMHHUKU 3asBUTEIIO WU
€ro MpeCTaBUTENIO.

3asBUTENIb WM €ro MPEeACTaBUTENIb HECYT OTBETCTBEHHOCTH 3a JIOCTOBEP-
HOCTh CBEJICHHUM, YKa3aHHBIX B 3asIBJICHUHU, B COOTBETCTBUU C 3aKOHOJIATEIHLCTBOM
Poccuiickon ®@enepanum.

2.6.2. Crioco® monydeHus: JOKYMEHTOB, MOJaBAaEMbIX 3asBUTEIEM, B TOM
YuCJe B AJIEKTPOHHOU dopme.

dopmy 3asBICHUS 3asIBUTEIb MOXKET MOTYUUTh:

HETMOCPEJCTBEHHO B aJMUHUCTpalMu 1o ajapecy: CTaBpONMOJbCKUM Kpau,
Kypckuii paiton, cranuna Kypckas, nepeynok Llkonbubiit, 12, kabunet 416;

B M®I] no agpecy: CraBponosibckuii kpaii, Kypckuii paiion, cranuia Kypc-
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Kas, nepeynok OKT0pbCcKuil, 22;

B cet «HTEpHET» Ha OPUIIMATIEHOM CaiiTe aJIMUHUCTPALIUH;

Ha €IMHOM NOpTaJie€ ¥ PETHOHAIIBHOM NOPTAJIE;

B nH(opManmoHHo-1IpaBoBoil cucreme «Koncymnprantllntocy.

2.6.3. Ilopsimok mpeacTaBieHUs 3asiBUTENIEM JOKYMEHTOB, HEOOXOJAUMBIX U
00s3aTeNbHBIX JIs1 IPEAOCTABICHUS MYHUIIUTIAILHON YCIYTH, B TOM YUCJIE B DJIEK-
TPOHHOU (hopMme.

3asBUTENIb UMEET MPABO MPEACTABUTH JOKYMEHTHI:

JUYHO B aJMUHHCTpanuio mo aapecy: CraBponosbckuil kpail, Kypckuit
paiion, cranuna Kypckas, nepeynok llIkonbnsii, 12, kabunet 416;

B M®I] no aapecy: CraBpononbckuil kpaid, Kypckuii pailoH, cTaHuna
Kypckas, nepeyinok OKTs0pbckuit, 22;

MyTEM HaMpaBJICHUS TMOYTOBBIX OTIPABICHUM (3aKa3HBIM IMOYTOBBIM
OTHpaBJICHUEM) B aJMUHHCTpaluio mo aapecy: 357850, CraBponosibckuil Kpaw,
Kypckuii paiton, cranuna Kypckas, nepeynok HIkonbHbIi, 12;

MyTEM HalpaBJeHUs JOKYMEHTOB Ha €UHBIN MOPTal U PETHOHATIBHBIN MOP-
Taj.

B cnydae HanpaBieHUs 3asABJICHUS U JOKYMEHTOB JJIsl ITOJIyYEHUS] MYHHIIH -
NaJbHOM YCIYTH MOCPEICTBOM IOYTOBOM CBSI3U (3aKa3HBIM MUCBMOM) KOIUU J10-
KYMEHTOB JIOJIKHBI OBITh 3aBEPEHbI B YCTAaHOBJICHHOM 3aKOHOJATEIhCTBOM Poc-
cuiickon denepannu Mopsake.

3asBieHNE U JOKYMEHTHI B JOpME IIIEKTPOHHOTO JTOKYMEHTA HAIPaBIISIIOTCS

B NOPSAJKE, YCTAHOBJICHHOM noctaHoBieHueM [IpaBurensctBa Poccuiickon dene-
paruu ot 07 mromst 2011 1. Ne 553 «O mopsiake oopmieHUsT ¥ MPEACTaBICHUS
3asiBJICHUI M HMHBIX JOKYMEHTOB, HEOOXOJMMBIX JUIsl MPEIOCTaBIEHUS TOCyap-
CTBEHHBIX U (WJIN) MYHULIUTIATBHBIX YCIYT, B (DOPME AIEKTPOHHBIX TOKYMEHTOBY.

3asiBJICHHE U IOKYMEHTBI, HAIIPaBJICHHBIE B 3JIEKTPOHHOM (hopMe, OATUCHIBA-
I0TCSI DJIEKTPOHHOMU MOAMUCHIO B COOTBETCTBUU C TpeOoBaHUsIMU DeepalibHOTO 3a-
koHa ot 06 anpens 2011 r. Ne 63-03 «O06 anexTpoHHOM noanuckuy» (naiee - dene-
panbHbIN 3aK0H «O0 3JeKTpOHHOU noanucHy») U TpedoBanusmMu denepaibHOro 3a-
koHa «OO0 opraHu3aly MPEeNOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIIUIATbHBIX
YCIIyT».

[Ipn HampaBieHUU 3asgBJICHUS U JOKYMEHTOB B DJIEKTPOHHON (opme ¢op-

MUPOBAaHUE 3aABJICHUSI OCYIIECTBIISIETCA MOCPEACTBOM 3aMOJHEHUS SJICKTPOHHOMU
(dbopMBI 3asBICHUS HA €IMHOM TOpTaJie, pETHOHATBLHOM TopTajie 6e3 HeoOXOaMMO-
CTH JIOTIOJIHUTEIILHOM TTOJIa4uM 3asiBJICHUS B KaKOW-T00 MHOM dhopme.

Ha enunom moprarne, pernoHaJIbHOM TMOpTaJie pa3MemaroTcs oOpasibl 3a-
MOJIHEHUS DJICKTPOHHON (DOPMBI 3asIBICHUSI.

Ecnu Ha ennHOM mopTaie 3asBUTENI0 HE 00€CTIeUnBAETCS BO3MOKHOCTh 3a-

MOJIHEHUS AJICKTPOHHON (hOPMBI 3asBJICHHUS, TO 751 (POPMHUPOBAHUS 3asBJICHUS HA



EANHOM TIOpTaJie B MOPSJIKE, onpenensseMoM MUHUCTEPCTBOM UG POBOTO pa3BU-
THS, CBSI3U U MAacCOBBIX KOMMYHUKannili Poccuiickoit denepainuu, obecreuynBaeTcs
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aBTOMATUYECKUH MEePeXo/] K 3aI0THEHUIO 3J1€KTPOHHOM (DOPMBI YKa3aHHOTO 3asBJIe-
HUS HAa pErMOHAIILHOM NOpTajie Wik OpUIMAIbHOM CaiiTe aIMUHHUCTPALUU.

dopmarHo-JIorHYecKass MpoBepka C(HOPMUPOBAHHOIO 3asiBICHMS OCyLIe-
CTBJISIETCS TIOCJIE€ 3aIIOJIHEHUS 3asBUTENIEM KaXKJIOrO W3 MOJEeH AJIEeKTpOHHOH (op-
MBI 3asBJICHUs. 1Ipy BBISBICHUN HEKOPPEKTHO 3aIOIHEHHOTO IOJI 3JIEKTPOHHOU
(bopMBbI 3asBJICHUS 3asIBUTENb YBEIOMIISIETCS O XapaKTepe BbISIBJICHHOW OMIMOKHU U
HOpSAKE €€ YCTPaHEHUs! OCPEICTBOM MH(POPMAIIMOHHOTO COOOLIEHHS HEMOCPE/] -
CTBEHHO B RJIEKTPOHHOM (popMe 3asiBICHUSL.

[Tpu popMupoBanum 3asBICHHS 00ECIICYNBACTCS:

a) BO3MOXKHOCTb KOIIMPOBAHUS U COXPAaHEHUS 3asBJICHUS U UHBIX JIOKyMEH-
TOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHHS MyHUIIMIAIBHON YCIIyTH;

0) BO3MOKHOCTb 3aIIOJIHEHUSI HECKOJIbKUMHM 3asIBUTEIISIMU OJTHOM AJIEKTPOH-
HOW (hOpMBI 3asBJICHUS MPU OOPAIEHUH 32 MYHUIIMIIAIBHON YCIyrol, mpeanosa-
raroleil HalpaBJICHHE COBMECTHOIO 3asIBJICHUS HECKOJIbKUMH 3asiBUTEIISIMU;

B) BO3MOXXHOCTH M€YaTl Ha OyMa)KHOM HOCHUTEJIE KOIUHU 3JICKTPOHHOU (op-
MBI 3a5IBJICHUS;

I') COXpaHEHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMY 3asBJICHUS 3HAUeE-
HUI B 11000 MOMEHT I10 KEJIAHUIO MOJIb30BATENsl, B TOM YUCIIE MPU BOSHUKHOBE-
HUM OLIMOOK BBOJIa M BO3BpaTe ISl IOBTOPHOI'O BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO
dopmy 3asiBICHUS;

1) 3al0JIHCHUE TOJied 3JIEKTPOHHOM (OpPMBI 3asiBICHHs] 0 Haudaja BBOJA
CBEJICHUH 3asIBUTEJIEM C MCIIOJIb30BAaHUEM CBEJICHUM, pa3MEIIECHHbIX B (herepab-
HOM rocyaapcTBeHHON nHpopmarmoHHol cucteme «Enunas cucrema uneHTUdU-
Kallud U ayTeHTU(UKAMU B MHPpaAcTpyKType, obecneunBaromeil uHbopmaiu-
OHHO-TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE MH(POPMAILIMOHHBIX CUCTEM, UCIIOJIb3YyE-
MBIX JJIs TIPEIOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHMIIMIAIbHBIX YCIYT B AJICK-
TPOHHOMN
dopme» (nanee - enuHas cucTeMa UACHTUPUKALUUA U ayTEHTU(UKAIUK), U CBEJe-
HUH, OIMyOJIMKOBAaHHBIX Ha €IMHOM IOpPTaje WU PErMOHaIbHOM NOpTaJe, B 4aCTH,

KacaroIlIeicsl CBEJCHUH, OTCYTCTBYIONIUX B €IWHOW CHUCTEME HACHTH(UKAIMH H
ayTeHTU(UKALINY;

€) BO3MOKHOCTh BEPHYTHCS Ha JIFOOOH M3 ATAIOB 3aMlOJHEHUS YJICKTPOHHOM
dbopMbI 3asBiieHUs 0€3 MOTEPH paHee BBEJACHHON MH(OpMaIuy;



) BO3MOXKHOCTH JIOCTYIA 3asiBUTEJISI HA €IUHOM MOpTalie, PErHOHAIBLHOM
nopTajie Wik oQUIMaILHOM CaliTe aIMUHUCTPAIIMU K paHee MOJaHHBIM UM 3asiBlie-
HUSM B TEUCHHE HE MEHEE OJIHOrO T0Jla, a TaK¥Ke YaCTUYHO CHOPMUPOBAHHBIX
3asABJIICHUN - B TEUEHUE HE MEHEE 3 MECSIIEB.

CdopmupoBanHoe, MOAMUCAHHOE 3asBJICHUE U JOKYMEHTHI, HEOOXOIUMBbIE
IUISL TIPEIOCTABJICHNSI MYHULIMIIAJIBHOW YCIIYTY, HAIPABJISAIOTCA B aAMUHUCTPALIUIO
IIOCPEACTBOM €MHOTI0 ITOPTaja UM PErMOHAIIBHOTO MTOPTaa.

AnMUHHCTpaIusi oOecrieunBaeT NPHUEM JIOKYMEHTOB, HEOOXOAMMBIX IS
PEIOCTaBICHUSI MYHHIIUIAIBHONW YCIYTH, U PETUCTPAINIO 3asBiIeHUs 0e3 HeoO-
XOJAUMOCTH OBTOPHOI'O MPEACTABICHUS 3asBUTEIIEM TAaKUX JIOKYMEHTOB Ha
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OyMa)XHOM HOCHUTEJIE, €CIU WHOE HE YCTAaHOBJICHO (elepajbHbIMU 3aKOHAMH H
IIPUHAMAEMBIMU B COOTBETCTBUH ¢ HUMU akTaMu [IpaBurenscrBa Poccuiickon Pe-
nepanuu, 3akoHaMu cyObekToB Poccuiickoit deaepaliuu ¥ NPpUHUMAEMbIMU B CO-
OTBETCTBUM C HUMHU aKTaMU BBICIIMX MCIIOJHUTEIBHBIX OPTAHOB I'OCYIaPCTBEHHOM
BJacTH cyoObekToB Poccuiickoin @eaepanuu.

[IpenocraBneHre MyHUIIMIIAIBHOM yCIYTM HAYMHAETCSI C MOMEHTA IpUeMa 1
perucTpauuy aIMUHUCTPALUEN 3a8BJICHUS U JOKYMEHTOB, IMOCTYIMBIINX B JJEK-
TPOHHOM (hopMe, HEOOXOAUMBIX ISl MPEOCTABICHUS] MYHULIUTTAIbHON YCITYTH.

YBenOMIIEHHE O NPUEME U PETUCTPALUM 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOAMMBIX I TPEJOCTaBICHUS MYHHUIMIIAIBHOM YCIYTH, CoOJepiKaliee
cBeeHUs O (akTe npueMa 3asiBICHUS U JOKYMEHTOB, HEOOXOAMMBIX Jis
IPEAOCTABICHUS MyHULIUNIAIBHOW yCIYTH, M Hadajle IPOLEAYPhl IPEAOCTaBICHHUS
MYHULIMIAIBHOM YCIYTM, a TakKX€ CBEICHHsS O JaTe€é M BPEMEHM OKOHYAHUS
MPEAOCTABICHUS MYHULMIAIBHOM  yClIyrd JuOO MOTHBUPOBAHHBIA OTKa3 B
npveMe 3asiBICHUS U MHBIX JTOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS
MYHULANIAIBHOW YCIYTH, NOCTYNMUBIIMX B aJMUHUCTPALHIO B JIJIEKTPOHHOU
dopMe, HampaBisieTCs 3asBUTEII0 HE IO3/HEE padoyero MAHs, CIEAYIOUIero 3a
JHEM IMOJa4YM YKa3aHHOTO 3asiBJICHUS, IIYTEM HW3MEHEHUs CTAaTyca 3asBJICHUS B
JMYHOM KaOMHETE 3asBUTEIS Ha IopTalie, WK B (POpPME 3JIEKTPOHHOIO JOKYMEHTa
10 aApECy DJIEKTPOHHOW IOYTHI, YKa3aHHOMY B 3asBJICHUHU, WIM B IUCBMEHHOU
(opme Mo NOYTOBOMY aJipecy, yKa3aHHOMY B 3asIBJICHUMU.

B cinyuyae mnomaum 3asBieHuss B (OpMe DIIEKTPOHHOTO JIOKyMEHTa
IIOCPEACTBOM E€IMHOIO MOpTaja, PErMOHAIBHOIO IIOpPTAJa YBEAOMIIEHHE O
OPUHATOM pELUICHUH B (OpME IJIEKTPOHHOIO JIOKyMEHTa B TEUYEHHE OJHOTO
pabouero THS MOCE MPUHATHUS PELICHUS HAMpPaBISETCs 3asBUTENIO TOCPEACTBOM
€IMHOI0 IIOpTajla U PErMOHaIbLHOIO MOpTaa.

2.7. WUcuepnbIBaoniuii nepevyeHb JOKYMEHTOB, HEOOXOJIUMBIX B COOTBET-
CTBUM C HOPMAaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickon denepaunu, Hopma-
TUBHBIMHM NPABOBBIMU akTaMu CTaBpPOMOJIBCKOTO Kpasi, MyHHUIUIIAJbHBIMU MTPABO-
BBIMU aKTaMU JJIsl IPEAOCTABIEHUS MYHULIUIIAIBHON YCIYTH, KOTOPbIE HAXOIATCS
B PACIOPSKEHUU MHBIX OpraHU3allii, y4acTBYIOIIUX B IPEIOCTABICHUN MYHUIM-



MaJbHOW YCIYTH, W KOTOpPBIE 3asBUTENIb BIPABE MPEACTABUTH MO COOCTBEHHOM
WHUIIMATHBE, a TaK)Ke CIOCOOBI WX TONYYCHHSI 3asBUTEIIEM, B TOM YHUCIIE B DJICK-
TPOHHOH (hopMe, TTOPSITOK UX MIPEIACTABICHUS
CrienuamucT CeKTopa apXUTEKTYPhI M TPATOCTPOUTEIIBCTBA OT/IeTIa MyHHUITH -
NaJTBHOTO XO3SMCTBA, apXUTEKTYPBI H TPAJOCTPOUTEIHLCTBA, OTBETCTBEHHBIN 32 UC-
TpeOOBaHHUE IOKYMEHTOB B MOPSIIKE MEXBEIOMCTBEHHOTO HH()OPMAITMOHHOTO B3a-
UMOJICHCTBUS, 3allpalliiBacT B TeUCHUE 1 paboyero JHS CO JHS MOCTYIUICHHS 3asiB -
JICHUS, B TOM YHCJIE B 3JIEKTPOHHOM (hopMme, BBIMUCKY M3 EauHOro rocyaapcTBeH-
HOTO peecTpa HOPUAUMYECKUX JIMIl O HOPUANYCCKOM JIUIIE, SBJISIOIICMCS 3asBH-
tenem, B DHC.
3asBHUTENIb WM €r0 IPEJCTaBUTEIh BIIPABE CAMOCTOSTEIIHPHO IPEJCTaBUTh
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YKa3aHHBIA TOKYMEHT.

3anpemaercs TpeOOBaTh OT 3asBUTENS UM €0 MPEICTABUTEIIS:

MPEACTaBICHUS JOKYMEHTOB M HMH(pOPMALMM WA OCYIIECTBICHUS JEi-
CTBHM, MPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOpPMa-
TUBHBIMU MTPaBOBBIMU akTaMu Poccuiickoit denepaniv, HOPMAaTUBHBIMH MPABOBbI-
My aktaMu CTaBpOIOJILCKOTO Kpasi, MyHULUIIAJbHBIMU IIPABOBBIMU aKTaMH,
PETryIUPYIOIIMMH OTHOLLIEHNUS, BOSHUKAIOIME B CBA3U C IPEJOCTABICHUEM MYHH-
LUANAIBHON YCIIYTH;

IPEJCTaBICHUs JOKYMEHTOB U MH(OpMaLIMU, KOTOPbIE HAXOJAATCS B PacIo-
PSOKEHUM aJIMHHHUCTPALlMH, WHBIX OpPraHOB M OPraHU3allMid, y4YacTBYIOIIHUX B
IPEIOCTaBICHUN MYHUIIMNIAIBHON YCIYTH, B COOTBETCTBHUHM C HOPMAaTUBHBIMU IIpa-
BOBBIMM akTamMu Poccuiickoin ®denepanny, HOPMATUBHBIMU IPABOBBIMU aKTaMU
CtaBponoJIbCKOro Kpasi, MyHULUIIaJIbHBIMU IPABOBBIMHU aKTaMH, 3a UCKIIFOUEHHEM
JIOKYMEHTOB, yKa3aHHbIX B 4yacTu 6 crateu 7 denepanbHoro 3akona «O0 opraHu-
3alMM MPEJOCTABICHHS TOCYTAPCTBEHHBIX U MyHULIUIIATIBHBIX YCIIYT»;

MPEACTaBICHUs JOKYMEHTOB U MH(OpMAILMU, OTCYTCTBUE U (WMJIM) HEJOCTO-
BEPHOCTH KOTOPBIX HE YKA3bIBAJIMCh IIPU NIEPBOHAYATILHOM OTKa3€ B IPUEME JOKY -
MEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHUS MYHHUIMIAIBHOW YCIyr, Ju0OO0 B
[IPEIOCTaBICHUN MYHULUIIAJBHOM YCIIyT'H, 32 UCKJIIOUEHUEM CIICIYHOUIUX Cilyda-
€B:

a) M3MEHEHHE TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
[PEIOCTaBICHUS MYHULIUIIAJBHON yCIIyTH, TOCJE NMEPBOHAYAIIBHON MOJA4YM 3asiB-
JIEHUS O NMPEJOCTABICHUH MYHULIUIIAJIbHON YCITYTH;

0) HanMuKMe OUIMOOK B 3aBJIICHUH O NIPEIOCTABICHUN MyHULIMIIATBHON yCITy-
I'M U TOKYMEHTAaX, [OJJaHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOTO OTKa3a B IIpUeE-
M€ JOKYMEHTOB, HEOOXOJMMBIX IJisi MPEIOCTaBICHUS MYHULUINAIBHOW YCIIyTH,
A100 B MPEIOCTaBICHUM MYHULIUNAIBHON YCIYTH M HE BKIIOUEHHBIX B MPEICTaB-
JICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CpOKa JEHCTBUS JIOKYMEHTOB WJIM M3MEHEHUE HH(pOopmanuu
[ocjae IEepBOHAYAIBHOIO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS



MPEIOCTaBICHUS! MYHUIMNAIBHON yCIIyTH, JU00 B MPEAOCTaBICHUH MYHHUIIH-
MTaJIbHOM yCIIYTH;

I') BBISIBJIEHUE JIOKYMEHTAJIBbHO MOATBEPKICHHOIO (hakTa (IPU3HAKOB) OIIM-
OOYHOr0 WJIM HPOTUBONPABHOTO AEHCTBUSA (0€31€MCTBUS) TOJKHOCTHOTO JIMIIA
aAMUHUCTPALIMK, MYHULIMIIAJILHOTO cysKaiero, paboruuka M®LI, paboTHuka op-
raHu3aluy, IpeaycMoTpeHHor yactbio 1.1 crarbu 16 @enepanbHoro 3akoHa «O0
OpraHU3alliy NPEIOCTaBICHUS I'OCYIaPCTBEHHBIX U MYHULMIIAIBHBIX YCIYI», IIPU
[EPBOHAYAJILHOM OTKAa3€ B IIPUEME JTIOKYMEHTOB, HEOOXOIMMBIX ISl PEJOCTaBIe-
HUSI MyHUIIMIAJIBHOM yCIIyTH, MO0 B MNPENOCTAaBIEHUU MYHMIIMIAIBHOU YyCIy-
I'M, O YeM B IIMCBMEHHOM BHJIE€ 32 IOANMCHIO I1aBbl Kypckoro MyHUIMIaIbHOTO
okpyra CTaBpOnoOJIbLCKOTO Kpas, JHOO0 JIMIa, €ro 3aMellarollero (Jauee - riiaBa

okpyra), nupexkropa M®IL] npu nepBoHayaaIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
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HEOOXOIUMBIX JIJIsl TPEIOCTABIECHUSI MyHULIMIIAIBHOW YCIYTH, JIMOO PYKOBOIUTEIS
OpraHM3alry, NPeayCMOTpeHHON 4YacTeio 1.1 craten 16 PenepanbHOro 3akoHa
«O0 opranuzanuu MpeA0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT»,
YBEIOMIIIETCS 3asIBUTEIb, @ TAK)KE MPUHOCATCA U3BUHEHUS 32 JOCTABICHHbBIE HEY-
noOCTBa;

IpEeJCTaBICHNs Ha OyMa)kHOM HOCUTENE IOKYMEHTOB U UH(OPMALIUH, IJIEK-
TPOHHBIE 00pa3Lbl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM 7.2
gact 1 cratbu 16 @enepanbHoro 3akoHa «O0 opraHu3anyy IpeIoCTaBICHUS T0-
CYJIapCTBEHHBIX U MyHULIMIIATIBHBIX YCIIyT», 32 UCKIIFOUEHUEM CITy4aeB, €CJIU HaHe-
CeHHE OTMETOK Ha TaKHe JOKYMEHTHI JTUOO X U3BATHUE SBISETCS HEOOXOIUMBIM
YCJIOBHEM MPEJOCTABICHHUS] TOCYJAapCTBEHHONM WJIM MYHUUUIIAIBHON YCIYTH,
Y UHBIX CIy4YaeB, yCTAHOBJIEHHBIX (peepaibHbIMHU 3aKOHAMU.

2.8. NcuepnpIBaromuil nepeyeHb OCHOBAHNUM JIJIs1 OTKA3a B IPUEME TOKYMEH -
TOB, HEOOXOUMBIX ISl IPEIOCTABICHHUS MyHULIMIAIIBHON YCIIyTH

OcHoBaHus 171 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMBIX I MPEIo-
CTaBJICHUS! MyHUIIMIAIBHON YCIIYTH, OTCYTCTBYIOT.

2.9. HcuepnbiBaromuii NepedyeHb OCHOBAHUM Il IPUOCTAHOBJICHUS IIpE-
JOCTABJICHUsT ~MYHHLMIIAJIBHOM YyCIyI'M WIM OTKa3a B IPEIOCTaBICHUHU
MYHUIUNAIBHON yCIIYTH

2.9.1. OcHoBaHus s TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHHIIUIAIb-
HOM YCIIyTH OTCYTCTBYIOT.

2.9.2. OcHOBaHHUs JUIsl OTKa3a B PEJOCTABICHUH MYHULIUITAJILHON YCITYTHU:

IIPU OCYIIECTBICHUH 3€MIISIHBIX paloT:

1) B cimyyae HenmpeacTaBiIeHUsI JOKYMEHTOB, HEOOXOAUMBIX I IPEIOCTaB-
JI€HUS] MyHUIIUTAIBHON YCIIYTH, MOAJIEKAIIUX MPEACTABICHHIO 3asBUTEIIEM;

2) HEBO3MOXHOCTh OCYIIECTBJIEHUS 3€MJISIHBIX paldOT B Cily4asiX, yCTaHOB-
JICHHBIX JAEUCTBYIOIIMM 3aKOHOATEIbCTBOM;

3) B ciydyae HaJW4usl y 3adBUTENII paHee BBIJAHHBIX pa3pelieHuil, B TOM
4KCJIe C OTMETKaMH O IIPOJUIEHUH, IO KOTOPBIM HapyLIEHbI CPOKH OCYIIECTBICHMS
3eMJISIHBIX pa0OoT MO0 HE yCTpaHEHMsI TOMYLIEHHBIX HAPYIIEHUH 110 BOCCTAHOBJIE -



HUIO 0JaroyCTpoMCTBa MO paHEE BBIAAHHBIM Pa3pELICHUSIM 10 3aBEPIICHUS COOT-
BETCTBYIOIIHUX PaboT;

IIPU IIPOJJIEHUH CPOKA JEHUCTBUS PA3pEIICHUs HA OCYIECTBIECHUE 3EMIISTHBIX
paboT: B coyyae HENpPEeICTaBIEHUS TOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBIIe-
HUS MYHHUIIMNIATBHOMN YCIIYTH, TOJIEKAIINX IPEACTABICHUIO 3asIBUTEIIEM.

2.10. [Tepeuenpb ycimyr, HEOOXOAUMBIX U 00s3aTEIBHBIX JJIs MPEIOCTABICHUS
MYHUIIMTIAIBHOW YCIIYTH, B TOM YHCIIE€ CBEJIEHUS O JOKYMEHTE (JOKyMEHTax), BbI-
JlaBa€MOM (BBIJJaBa€MbIX) UHBIMU OpPTaHAMH U OpraHU3ALMUSIMH, YYACTBYIOIIMMH B
PEAOCTABIEHUN MYHULIMIIAIBHON YCIyTH

Ycnyru, HeoOXoIMMbIe U 00s13aTENbHbIE AJIs IPEIOCTABICHUS MyHHUIUIAIb-
HOM yCJIIYyTH, OTCYTCTBYIOT.

2.11. Iopsiaok, pa3Mep U OCHOBAHUSI B3UMaHUS IOCYIapCTBEHHOMN MOIUIUHbI
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WJIM MHOM IIJIaThl, B3UMAEMOM 3a NMPEIOCTABICHUE MyHULIMITAIBHON YCIYTH

['ocymapcTBeHHass TmOUNUIMHA WM HHAs IulaTa 34  NPEJOCTABICHUE
MYHULANIAIBHON YCIYTH HE B3UMAETCHI.

2.12. Tlopsanok, pasMep U OCHOBAHMS B3MMAHMS ILIATHI 32 MPEIOCTABICHUE
yCIIyT, HEOOXOAMMBIX M O0S3aTEeNbHBIX JUIsl MPEJOCTABICHUS MYHULUNATBHON
yCIIyTH, BKJIIOYasi HH(GOPMAIIMIO 0 METOJUKAX pacuera pa3Mepa TaKo# Iu1aThl

VYeayru, HeoObxoauMble U 00s13aTeNbHbIE I MPEIOCTABICHUS MyHUIUTIAb-
HOM yCJIyTH, OTCYTCTBYIOT.

2.13. MakcuMalnbHbId CPOK OKHMJIaHHMSI B OYEpPEAM MpHU IoJade 3ampoca o
IpPEIOCTABICHUN MYHUIMIAIBHON YCIyTU U YCIYyT, HEOOXOJUMBIX U 00s3aTelb-
HBIX JIJI1 TPEAOCTABJICHUSI MyHUIIMIIAIbHOW YCIIYTH, U MPU MOJIYYEHUHU pe3yJibTaTa
IIPENOCTABIEHUS TAKUX YCIIyT

MakcuManbHbId CPOK OKHJAHHMS B OYEPEAM IPH IOAAYE JOKYMEHTOB O
IPEAOCTABIECHUN MYHULUNIAIBHOW YCIYTHM U IPH IOJYYEHUHM Pe3yJIbTaTra IMpeo-
CTaBJICHUS] MyHULIMITAJIBHOW YCIYTH HE TOJKEH MPEBBIIATH 15 MUHYT.

2.14. Cpok u OpSA0K PETUCTPAIMU 3aIIPOCa 3asBUTENS O MPEAOCTABICHUN
MYHUIIMTIATBHOW YCIYTH U YCIYT, HEOOXOAUMBIX U 00s3aTeNbHBIX ISl IPEI0CTAB-
JeHUS] MyHUIIUTIAIbHOU YCIIYTH, B TOM YHCIIE B DJIEKTPOHHOM opme

3asiBJICHHE O MPEAOCTABICHUN MYHULHUIAIBHOW YCIYTH PETHUCTPUPYETCS B
JICHb TOJ[a4M 3asIBJICHHS CIICIUATUCTOM OTJeNa 10 OPraHU3aIMOHHBIM U OOIIUM
BOIIPOCaM aJMUHHUCTPALIMM, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIMIO BXOIAILIEH
KOPPECHIOHJEHIIMH, B CHCTEME 3JIEKTPOHHOTO JIOKyMEHTOOOOpOTa M JAEJIONpOU3-
BojactBa «JIEJIO», nubo pabotHukom MO®I] B mopsinke, yctanoBieaHom M®II.

3asBiI€HUE O MPEJOCTABICHHUH MYHULMIAIBHOW YCIIyTH, HAaIpaBICHHOE B
ANEKTPOHHOM (hOpMe, pacnedaTbiBaeTCs Ha OyMakKHbI HOCUTENb U PETUCTPUPYET-
Csl B IEHb €ro MOCTyIuIeHus. Perucrpanus 3asBiaeHus, NOCTYIMBILIErO B Hepabouee
BpEMS1, OCYUIECTBIISIETCS B IEPBBIM pabOUnii J€Hb.

2.15. TpeboBaHusi K MOMEILIEHUSAM, B KOTOPBIX MPEJOCTABISAECTCS MYHHUILIU-
najgbpHas ycllyra, K 3ajly OKMJaHUs, MECTaM JUJIsl 3aIllOJIHEHUS 3alpOCOB O MPEIo-
CTaBJICHUU MYHUIIUTIATBHOU YCIyry, UHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3liaMu ux
3aMoOJHEHUSI U MEePEeYHEM JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTABICHUS KaX-



70U MYHULUTAIBHON YCIyTH, Pa3MEIIEeHUI0 U 0(OPMIICHHIO BU3yalbHOM, TEKCTO-
BOM M MYJIbTUMEIUWUHON MH(POPMALIUU O TOPSAJKE MPETOCTABICHUS TAKOM YCIyTH,
B TOM YHCJIE€ K 00ECIIEUEHHIO JOCTYITHOCTH JIJIsl UHBAJIMJOB YKa3aHHbBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepanuu O COLUMAIIBHOM 3a-
[IUTE UHBAJIHUJIOB

[leHTpasibHBI BXOJl B 3/laHWE aAMUHUCTPALMKU JOJDKEH ObITh 000pYyI0BaH
nH()OPMAIIMOHHOW TaOJIMUKOM (BBIBECKOI), coaepikaiield nHhopMalum 00 aamMu-
HUCTpAILIMK: HAUMEHOBaHUE, MECTOHAX0XKJICHUE, PEXKUM PaOOTHI.

Bxon u BbIX0oA M3 MOMEIEHUI 000PYIyIOTCS COOTBETCTBYIOIIMMHU yKa3aTe-
JSIMU.

Bxon B 3maHue aqMUHUCTpaluu 00OpyAyeTCsl MaHyCaMH, PACIIUPEHHBIMU
IPOXOJaMH, MO3BOJIIONIMMHU O0ECIeUnuTh OECHpPENnATCTBEHHBIM JOCTYN WHBAJH-
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JIOB, BKJIIOYasi HHBAJINJIOB, UCIIOJIB3YIOIINUX KPECIA-KOJIACKH.

[Imomiaap MECT OKUIAHUS 3aBUCUT OT KOJMYECTBA 3asBUTEIICH, €KETHEBHO
oOpalamxcs B aIMUHUCTPALIUIO 32 MIPEJOCTaBICHUEM MYHUIIUIAIIBHOW YCITy-
ru. KonnyecTBo MeCT 0XKUAaHUs ONIPEACIAeTCS UCXOs U3 (PaKTUUeCKON Harpy3Ku
Y BO3MOKHOCTEM JJISI UX pa3MELICHUs B 31aHUH, HO HE MOXKET COCTAaBJISATh MEHEE 5
MECT.

[Ipuem 3asBUTENEH OCYHIECTBISETCS B CHEUUAIBHO BBIJIEIECHHBIX ISl ATUX
1eJIeW MOMELICHUSX.

[Tomenienus s mprueMa 3asiBUTENEH JOJDKHBI OBITh 000PYI0BaHbI TaOIN4-
KaMH C yKa3aHWeM HoMmepa kKaOuHeTa, pamMuiny, UMEHHU, OTYECTBa (MIPU HATWYUH)
Y JIOJDKHOCTH CHEHHAIMCTA, OCYIIECTBISIONIEr0 NPEAOCTABICHUE MYHULIUIATBHON
YCIIYTH, peXuMa padoThl.

[Tomemenus sl mpueMa 3asiBUTENICH JOJKHBI COOTBETCTBOBAThH KOMQOpPT-
HBIM YCIIOBUSIM JIJIS 3asIBUTEJIEN U ONTHUMAJIBHBIM YCJIOBUSAM Pa0OThI CIEIIMATNCTA
aIMUHUCTPALINU C 3asIBUTEIISIMHU.

[TomenieHust JOMKHBI COOTBETCTBOBAaTH CaHUTapHbIM mnpaBuiiam  CII
2.2.3670.20 «CaHUTapHO-AIIUAEMUOJIOTUUECKUE TPEOOBAHUS K YCIOBUSIM TPYIay,
YTBEPAKIAECHHBIM MTOCTAHOBJIEHUEM TJIABHOTO T'OCYAAapPCTBEHHOIO CAHUTApPHOTO Bpa-
ya Poccuiickoit @eneparuu ot 02 nexadbps 2020 r. Ne 40, 1 ObITh  000pYyAO0BaHBI
IIPOTUBOIOKAPHON CUCTEMOM M CPEACTBAMHU IOKAPOTYILICHUS, CUCTEMOM OIOBE-
LIEHHS] O BOBHUKHOBEHUM YPE3BBIUANHON CUTYallWH.

[Tomenienusi, mpegHa3HAYEHHBIC JJIST O3HAKOMJICHUS 3asBUTENCH ¢ MHGOP-
MallMOHHBIMH MaTepuajaMu, 000pYAYIOTCS HHHOPMAITMOHHBIMU CTEHIAMHU.

OdopmiteHne BU3yaldbHOM, TEKCTOBOM W MYJIbTUMEIUHHON MH(MOpMAUU O
MOPSJIKE MPEAOCTABICHUS MYHUILMIIATBHON YCIYTH JIOJKHO COOTBETCTBOBATH OII-
TUMAJIbHOMY 3pUTEILHOMY U CIIyXOBOMY BOCIPHUATHIO 3TOW MH(GOpPMALUU 3asiBU-
TEIIAMU.

[Tomemenust M®I[ 10MKHBI COOTBETCTBOBATh TPEOOBAHUSIM, YCTAHOBJICH-
HbIM MocTaHoBiieHHeM [IpaButenbcTBa Poccuiickoit deaeparuu ot 22 nexadps
2012 r. Ne 1376 «O06 ytBepxkaenuu IIpaBun opranuzanuu IesTeIbHOCTH MHOTO-



(GYHKIIMOHATBHBIX IIEHTPOB TMPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUITUIATH-
HBIX YCIyT».

Bxon B nmoMenieHue, NpeIHa3HAYEHHOE IS MPEIOCTABICHUSI MYHUIUATIAb-
HOM YCJIYTH, NTOMEIIEHUS, B KOTOPBIX MPEIOCTABISAETCS MyHUILIMNAJIbHAS YCIIyra,
JIOJIKHBI COOTBETCTBOBATh YCTAHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickon dDe-
Jiepaluy ¥ 3aKOHOJaTeaIbcTBOM CTaBpOMOJILCKOTO Kpasi TpeOOBaHUSIM obecrieue-
HUS KOM(OPTHBIMHU YCJIIOBUSIMU, B TOM YHCIIC 0OECIeueHUs] BOZMOXKHOCTU peajiu-
3alMM TIPAaB MHBAJIMAOB U JIUI] C OTPAHUYECHHBIMUA BO3MOXHOCTSIMU HA MOJYYECHHUE
10 UX 3asBJICHUAM MYHULIMITAIIBHOW YCIIYTH.

[Topsmok obecnieueHrs YCIOBUM TOCTYITHOCTH IS HHBATUAOB OOBEKTOB CO-
[IUATHHON, WHXCHEPHON M TPAHCHOPTHOW WMHMPACTPYKTYp M TMPEIOCTABISIEMbIX
YCIIYT, a TAK)KE€ OKAa3aHUS UM MIPH 3TOM HEOOXOIMMON TIOMOIIY YCTAaHABIMBACTCS

16

Hopmamu PenepanbHoro 3akoHa ot 01 nekadpst 2014 r. Ne 419-03 «O BHeceHuu
U3MEHEHUH B OTJEJIbHBIE 3aKOHOJATENbHbIE aKThl Poccuiickon denepaunu no BO-
npocaM COIMATIbHOW 3alllUThl MHBAJIUAOB B CBSI3U ¢ paTudukaiueil KonseHuuu o
npaBax WHBAIUJOBY, a TAKXKE MPUHATHIMU B COOTBETCTBUU C HUM MHBIMH HOpMa-
TUBHBIMHU IIPAaBOBBIMU AKTaAMH.

2.16. Tlokazarenu JOCTYMHOCTH U KauyeCTBa MYHHIIUIIAJIBLHON YCIYTH, B TOM
YHUCJIE KOJIMYECTBO B3aUMOJEWUCTBMS 3asABUTENS C JIOJDKHOCTHBIMM JIMLIAMHU IIPH
IPEIOCTaBICHUN MYHHMIMIAIBHON YCIYTH W UX NPOAOCKUTEIBHOCTh, BO3MOXK-
HOCTb MOJIy4eHUs UHPOPMAIIMH O XO0JIe MPEIOCTABICHUS MyHUIIUIATIBHON YCIYyTH,
B TOM YHCJIE C UCIOJB30BaHUEM HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIO-
I'Mil, BO3MOKHOCTh JINOO HEBO3MOKHOCTh MOJYYEHHUS MYHULUIAIBHOM YCIyI'H B
MHOTO()YHKIIMOHAJIbHBIX LIEHTPAaX MPEJOCTABICHHS TOCYTaPCTBEHHBIX U MYHUIIH-
NaJbHBIX YCIYT (B TOM YHUCJE B MOJHOM 00beME) B JIIOOOM CTPYKTYpPHOM MOJIpa3-
JCJICHUH WM TEPPUTOPHAIIBHOM OpraHe aJMUHUCTPALIMU MO BBIOOPY 3asgBUTEIS
(3KCTEpPUTOPUATILHBIN MPUHIINIT), TOCPEICTBOM 3allpoca O NPEeIOCTaBICHUU He-
CKOJIBKUX TOCYJApCTBEHHBIX M (MJIM) MYHULMIAIBHBIX YCIYT B MHOTOQYHKIIHO-
HaJbHBIX LEHTpax MPEAOCTABIEHUS TOCYAApPCTBEHHBIX U MYHMIIMIIAIBHBIX YCIYT,
npeaycMoTpeHHoro crateeit 15.1 denepanbHoro 3akoHa «O06 opraHnuzanuu npeo-
CTaBJICHUSl TOCYJApCTBEHHBIX W MYHHULUINAIbHBIX YCIyID» (Janee - KOMIUIEKCHBIN
3a1poc)

K mokaszaTtensiM JOCTyIHOCTH M KauecTBa MYHMIIMIAIBHBIX YCIYI OTHOCAT-
col:

1) cBoeBpemenHocTh (CB):

CB = yCTaHOBJICHHbIH AJIMUHUCTPATUBHBIM PETJIaMEHTOM CpPOK/Bpems,
(hakTHUECKH 3aTpavyE€HHOE Ha MPEJOCTaBICHHE MyHULIUNTAbHOHN yeimyru X 100 %.

[Tokazarens 100 % u Ooiiee SIBISIETCS MOJIOKUTENBHBIM U COOTBETCTBYET
TpeOOBaHUSIM AJIMUHUCTPATUBHOIO PETJIAMEHTA;

2) noctynHocTs ([oc):

I[OC = J——[Ten + ,HBpeM + )——[6/60 + I[sn + HI/IHCI) + ,H)KHT+ I[Mq)u,

rIe:



ien - HATMYKE BO3MOKHOCTH 3aMIMCATHCS HA TIPUEM 10 TelaedoHy:

Hiea =5 % - MOKHO 3aIIUCaThCS HA IIPUEM I10 TEIEPOHY;

Hiea = 0 % - HENb34 3anKMCcaThCs HA IPUEM T10 TENIE(OHY.

Hapew - BOBMOKHOCTH IPUNTH HA TIpUEM B Hepabouee BpeMs:

Hepew = 10 % - pueM (Bblaya) TOKyMEHTOB OCYILIECTBIISIETCS O€3 ImepephIBa
Ha 00e (5 %) u B BBIXOAHOM J1eHb (5%).

Hois c - HaTM4me 6e30apbepHOi Cpebl:

Heisc =20 % - oT TpoTyapa 10 MecCTa MprueMa MOKHO MPOEXaTh HA KOJISICKE;

Heisc =10 % - oT TpoTyapa 10 MecTa mprueMa MOKHO MTPOEXaTh Ha KOJISACKE C
MIOCTOPOHHEW MOMOIIBIO0 1 YeoBeka;

Heisc =0 % - oT TpoTyapa 10 MecTa mpreMa Hellb3s MpoexaTh Ha KOJISICKE.

J1,» - HaTM4KEe BO3MOYKHOCTH T10JIaTh 3asBJICHHUE B JICKTPOHHOM (hopme:
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Hon =20 % - MOHO MOJIaTh 3asBJICHUE B AJIEKTPOHHOM hopme;

o = 0 % - Henb3st moAaTh 3asiBJICHUE B DJICKTPOHHOU opMme.

HMuwp - MOCTYNMHOCTh HHQOpPMAIUKU O TMPEJOCTABICHUM MYHHIUTIAIbLHON
YCIIYyTH:

Huwo = 20 % - undbopmanusi o0 OCHOBAHUSX, YCJIOBHUSIX M TOPSIKE
peI0CTaBICHUS MyHUITUNIAIBHON yCIyTH pa3meliena B cetu «urepuet» (5%) u
Ha WHGOPMAIMOHHBIX cTeHAax (5 %), eCTh JAOCTYNHBIM HJisi 3asBUTENECH pas3ja-
TouHbIN MaTepual (5 %), nepuogudecku HHGOPMAITUS O MyHUITUTIATHLHOU yCIIyTe
paszmemaercsa B CMU (5 %);

Huwoy = 0 % - g momydeHnuss wuHPOpMAMM O MPEIOCTABICHHUH
MYHUILIMOAIBHOM  yCIAYyrd HEOOXOJMMO TOJIb30BaThCsl  YCIyramMHu, H3y4darTh
HOPMATUBHBIE IOKYMEHTHI.

Moar - BOBMOXHOCTB TIOAATh 3asiBJICHUE, JOKYMEHTHI U MOJYYUTh PE3yIbTaT
MYHULUTNATIBHOW YCITYTH MO MECTY >KUTEJIbCTBA!

Hoar = 20 % - MOXHO MOJIaTh 3asiBIICHUE, TOKYMEHTHI U MOJYYUTh PE3YIbTAT
MYHUIIUTTAIBHOW YCITYTH 110 MECTY JKUTEIbCTBA,;

Mowr = 0 % - Henp3s monath 3asBIICHHE, TOKYMEHTBI U TIOJIYYUTh PE3YIbTAT
MYHULHANAIBHON YCITYTH 10 MECTY JKUTEJIbCTBA.

Hugu - BOBMOXKHOCTh TIOJIa4U JOKYMEHTOB, HEOOXOJAMMBIX ISl MPEAOCTaB-
JICHUSI MyHHUIMITAJIbHOMN ycinyru, B MOLI:

Huon = 5 % mpu HaMWYMM BO3MOXKHOCTH TIOJIaYU JIOKYMEHTOB, HE00XO-
JUMBIX IS IPEIOCTABICHNUSI MyHUIMITAJIbHOM ycinyru, B MOII;

Huon = 0 % mpu 0TCYTCTBHM BO3MOKHOCTU MOAAYM JOKYMEHTOB, HEOOXO-
JTUMBIX JUJIS PEIOCTABICHNUS MyHUIMIIAIbHON ycinyru, B MOI];

[Tokazarens 100 % cBuueTenbcTBYeT 00 00ECIEUeHUH MaKCUMaJbHOM J10-
MyCTUMOCTH TMOTYUYEHUS] MyHUITUTIAILHON YCITYTH;

3) kauectBo (Kau):

Kau = K}IOKyM + K06cny>1< + K06MCH + K(bam‘—i_ KB3aI/IM +Knp021,

rae:



Kioxym = KOJTMYECTBO MPUHATHIX JOKYMEHTOB (C YUETOM YK€ UMEKOLIUXCS B
aAMUHUCTPALIMH )/KOJIMYECTBO MPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM perjaMeH-
TOM JOKyMeHTOB X 100 %.

3nauenue nokazarens 6onee 100 % roBoputr o TOM, YTO y TpaKJaHUHA
3aTpeOOBaHbl JUIIHUE TOKYMEHTHI.

3HaueHue nokazarensa meHee 100 % roBopuT o TOM, UTO pEHIEHUE HE MOXKET
OBITh IPUHSATO, OTPEOYETCSI HIOBTOPHOE OOpPALLEHHE.

Kosenyx - KauecTBO 0OCIYKHMBAaHUSA NPU NPEJOCTABICHUH MYHUIMIAIBHOU
YCITyTH:

Koseayx = 20 %, ecnu cneuuanucThl, NPeIoCTaBIISIIOIME MYHULIHUNAIbHYIO
yCIIyTy, KOPPEKTHBI, J0OpOXKeIaTeNbHbI, JAlOT NOJPOOHbIE JOCTYIHbIE Pa3bsICHE-
HUS;

Kosenyx = 0 %, eciin crnenuanucTsl, TPeIoCTaBISOMNE MYyHUIUIAIbHYIO
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yCIIYTy, HEKOPPEKTHBI, HEIOOpOKeNaTelbHbl, HE JAIOT MOJAPOOHBIC TOCTYITHBIE
pa3bsICHEHUS,

Kooven = KOJIMUECTBO JIOKYMEHTOB, MOJIYYEHHBIX 0€3 y4acTHsl 3asBUTEIIS/KO-
JUYECTBO MPETyCMOTPEHHBIX AJIMHHUCTPATUBHBIM PErJIAMEHTOM JIOKYMEHTOB,
nMmeromuxcs B OB x 100 %.

3nauenue nokazarens 100 % roBopuT o TOM, YTO MyHULHUIIAIIBHOW yciiyra
NPEIOCTaBISETCS B CTPOroM coOoTBeTCTBHH ¢ PDenepanbHbiM 3akoHOM «O0 opra-
HU3aIUU MPEJOCTABICHUS IT'OCYIAPCTBEHHBIX U MYHUIUIIATBHBIX YCIYT).

Kjar = (KOMHMUECTBO 3asBUTENCH - KOJIMYECTBO OOOCHOBAHHBIX JKa-
7100 - KOJMYECTBO BBIBICHHBIX HapyIlIeHUH )/KonndyecTBo 3assureneit x 100 %.
Kiamw - KOJMYECTBO B3aMMOJCHCTBUM 3asBUTEIS CO CIICLMAIMCTaMU,

MPEAOCTABISIOMIMMU MyHUIIUTTAIBHYIO YCIIYTY:

Kiame = 50 % mpu oTCyTCTBUM B XOJI€ MPEAOCTABICHUS MYHMIIMIAILHON
YCIYTH B3aMMOJICHCTBUSI 3asIBUTEIISL CO CIEIUAIMCTAMHU, TTPEAOCTABISIOMIUMEI MY-
HULIUMAIBHYIO YCIIYTY;

Kisam = 40 % 1pu Hanu4uuum B XOJ€E MPEIOCTABICHHUS] MYHHIUIIAJIBHON YCITy -
M OJTHOIO B3aMMOJICHCTBUS 3asIBUTENS CO CHELUATUCTAMHU, MPEAOCTABISIONIMMU
MYHULUNAIBHYIO YCIIYTY;

Kisam = 20 % mpu Hanu4uuu B XOJ€ MPEIOCTABICHHUS] MYHHUIIUIIAIBHON YCITy -
v 0oJiee OJTHOTO B3aMMOJICHCTBUS 3aABUTEIS CO CIICIUATUCTAMU, TPEOCTABIISIO-
UMY MYHULIMTAIBHYIO YCIYTY.

Kipos - TPOAOIDKUTENBHOCTh B3aWMOJECUCTBUS 3aABUTEIS CO CIIEUAIIACTA-
MU, MPEJOCTABISIONIMMU MYHULIMTIAIBHYIO YCIIYTY:

Kipor = 30 % mnpu B3auMOJIEUCTBUM 3a4BUTENISI CO CHEHHATUCTAMHU,
MPEAOCTARISIOMUMU MYHUIUIIAIIBHYIO YCIYTY, B TE€UEHHUE CPOKOB, MPEIyCMOT-
PEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

Kipon = MunyC 1 % 3a KaxJple 5 MUHYT B3aUMOJCUCTBUS 3asBUTEIS CO CIIE-
UAJMCTaMH, MPEAOCTABISIOIMIMMU MYHULMIAIBHYIO YCIYTY, CBEPX CpPOKOB,
IPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETIAMEHTOM.



3nauenue nokazarens 100 % roBopuT o TOM, 4TO MyHUUMIAIbHAs yciyra
MPEAOCTABIISETCS B CTPOrOM COOTBETCTBHH C 3aKOHOJIaTEIbCTBOM;

4) ynoBieTBOpeHHOCTH (Y 1):

V=100 % - Kogx / Ksase X 100 % ,

rue:

Kosx - KOJIMYECTBO 00XalOBaHUM NpHU MPEJOCTABICHUM MYHMUIIMIAIbHON
YCIIyTH;

Kiass - KOIMYECTBO 3asBUTENECH.

3nauenue mnokazatenss 100 % cBUIETENHCTBYET OO0 YJIOBIECTBOPEHHOCTH
rpakJaHaMu KaueCTBOM IMPEIOCTABICHUS MyHUITUTIATLHON YCITYTH.

B nponecce npenocraBieHus MyHUIIMNIAILHOW YCIYTH 3asiBUTENb WA €T0
IpeJCTaBUTENb BIpaBe 00panarbCsa B aMUHUCTPALUIO 3a TOJTyYyeHHeM uHpopMma-
IIUU O XOJI€ MPEAOCTABICHHUS MYHUIIUNIAIBHON YCIyTH JIMYHO, TIOCPEACTBOM I0Y-
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TOBOW CBSI3M WJIM C MCIOJb30BaHUEM WH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TeX-
HOJIOTUH.

2.17. Vnbie TpeOoBaHUs, B TOM YHCIE YYUTHIBAIOIIME OCOOCHHOCTH Mpe-
JOCTaBJICHUS] MYHULIMIAIBHOM YCIYTH HO SKCTEPPUTOPUAIBHOMY IMPUHLMILY (B
ClIy4ae, €Ciii MyHULMIAIbHas YCIyTra MPeIOoCTaBIIAETCs 110 SKCTEPPUTOPUATIBHOMY
IOPUHLUITY) U OCOOEHHOCTH IPEIOCTABICHUS MyHULIUIIATBHON YCIYTU B 3JIEKTPOH-
HOU popme

MyHnununanbHas yciyra 1o 3KCTEpPUTOPUAIIBHOMY IPUHLMITY HE IPENoC-
TaBJIAETCS.

2.17.1. Ilpu npenocTaBieHUM MyHULUNAIBbHON yciyrn B M®IL[ paboTHu-
kamu MOIL[ B cooTBeTcCTBUM C AJIMUHHCTPATHBHBIM PETIAMEHTOM MOTYT OCY-
IIECTBISATHCS:

1) uapopMHUpoOBaHUE 3asBUTENEH O MOPSAIKE MPEIOCTABICHUS MYHULIUITAIb-
HOoM yciyru B ML, o Xxoae BBIIOIHEHHUs 3ampoca O NPEAOCTABICHUNA MYHUIM-
NaJbHOM YCIyTH, IO MHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHHIIM-
IIaJIbHOM YCIIYTH, a TAK)KE€ KOHCYJIbTUPOBAHUE 3aABUTEIIEN O MOPAIKE IPEAOCTAB-
JICHUI MYHULIUIIAIBHOMN YCIIYTH;

2) npueM 3anpocoB 3asiBUTEIEH O MPEIOCTaBICHUN MyHULMIIAIBHONW YCIyTH
U UHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul IPEJOCTAaBICHUSI MyHUIIMIIAIBHOMN yCIly-
TH;

3) BbIIAYa 3asBUTEIIO PE3yJIbTaTa MPEAOCTABICHNUS MYHHULMIIAIBHON yCIIy-
I', B TOM YHUCJE BblJaya YBEJIOMJICHUN Ha OyMa)KHOM HOCHUTEIE, MOATBEPKIAL0-
X COAEPKAHUE DJIEKTPOHHBIX TOKYMEHTOB, HampabiieHHbIX B M®I[ mo pe-
3yJIbTaTaM MPENOCTABIEHUS OPraHOM, NPEIOCTABISIOIIMM MYHHUIUITIAJIBHYIO YCIIy-
Iy, a TaKKe BblJaya JOKYMEHTOB, BKJIIOYasi COCTABIIEHHE Ha OYMa)KHOM HOCHUTEJIE
U 3aBEPEHUE BBIMTUCOK M3 MH(OPMAIMOHHBIX CUCTEM OpraHa, IpeaoCTaBiIsIOIEro
MYHULHANIAIBHYIO YCIIYTY;

4) uHblEe NEUCTBUS, HEOOXOIUMBIE Il NPENOCTABICHUS MYHULUIAIBHOM
YCIIyTH, B TOM YHUCJIE CBSI3aHHBIE C IPOBEPKOU JNEUCTBUTEIBHOCTH YCUICHHOMN KBa-



TUPUIUPOBAHHON JIEKTPOHHOM MOAMKMCH 3asBUTEINS, UCIIOJIIB30BAHHOM Ipu  00pa-
IICHUU 3a IOJYyYEHUEM MYHHUIMIIAIIBHOM YCIYTH, a TaKXE€ C YCTaHOBJICHHUEM
MIEPEYHSI CPEACTB YAOCTOBEPAIOIINX LIEHTPOB, KOTOPBIE NOIMYCKAIOTCS 1A UC-
MOJIb30BaHUS B TIEJSAX OOECMEeUeHUs] YKa3aHHOW MPOBEPKU M OMNpEesstoTcs Ha
OCHOBaHUM YTBEPKIAEMOU aJIMUHHUCTPALIMEN II0 COrjlacoBaHuio ¢ PenepaibHOU
ciyxk0o0i Oe3omacHocTu Poccuiickoit denepanun Mojienud yrpo3 0e€30MacHOCTH
uHbopMali B HHGOOPMAIIMOHHON CUCTEME, UCIOJIb3yeMOW B LIENIAX ImpuemMa o00-
palieHuii 3a NoJly4YeHueM MYHHUITMIAIBHON YCIYTH U (MJIK) TIPEIOCTaBICHUS TaKOH
YCIIYTH.

PaGorauk MO®I] npu ogHOKpaTHOM OOpaIlleHUU 3asBUTENS C 3alPOCOM O
IPEAOCTABIEHUN HECKOJIbKUX T'OCYJAPCTBEHHBIX U (MJIM) MYHULMNAIBHBIX YCIyT
OpraHU3yeT MPEOCTABICHHUE 3asBUTEINIO ABYX U 00Jee rocyJapCTBEHHbBIX U (WJIN)

MYHHIIMNAIBHBIX yciyT. B aTom cinydae pabotHux M®I] nyst obecrieuenus momy-
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YEHUs 3aBUTEIEM MYHHULMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce,
IPEAOCTABISEMBIX B TOM YHCJIE aIMUHUCTPALMEN, JEUCTBYET B UHTEPECAX 3asBU-
Tensi 0e3 JOBEPEHHOCTH M HE MO3JHEEe OJHOro paboyero JHs, CIEAYIOIIEro 3a
JTHEM TIOJIyYEHHs] KOMIUIEKCHOT'O 3a1poca, HapaBJsieT B aIMAHUCTPALIUIO 3asiBIIC-
HUE, MOJIMUCAHHOE YIIOJIHOMOYEHHBbIM paboTHukOoM MOI] u ckperuieHHOe mneya-
Tei0 M®II, a Takke HOKYMEHTHI, HEOOXOAUMBIE JUISI MPETOCTABICHUS MYHHIIH-
NAJbHBIX YCIIYT, IPEAOCTABIISIEMBIE 3asBUTEIIEM CAMOCTOSATEIIBHO, C PWIOKEHUEM
3aBepeHHor MO®I] kormmm komIuiekcHOro 3ampoca. [Ipm 3Tom He TpedyroTcs co-
CTaBJICHHUE U MOANKUCAHUE TAKUX 3aSBJICHUM 3asIBUTEIIEM.

KoMIUIEKCHBIN 3a11pOC NOJKEH COAEPKAaTh YKA3aHWE HA TOCYJapCTBEHHBIE U
(M) MyHHMIMOAIbHBIE YCIIYTH, 3a MPEJOCTABICHUEM KOTOPBIX 0OpaTHIICs 3asBH-
TEJb, & TAKXKE COrJIacue 3asBUTENS Ha ocyuiecTBiaeHne M®L] oT ero nmenu neu-
CTBUI, HEOOXOIUMBIX JIJISl UX MPEJOCTABIICHHUS.

OO1muii CpoK BBIMOJHEHUSI KOMILIEKCHOTO 3alpoca HCUUCISAETCS KaK Hau-
OoJbIIas NPOAOKUTEIBHOCTh MyHUIIMNIATBHOW YCIYTH B COCTABE KOMILIEKCHOTO
3ampoca JUIsl «MapajuieIbHbIX» YCIYT WK KaKk CyMMa HauOOJBIINX CPOKOB OKa3a-
HUsSI MYHULUIIAIBHBIX YCIYT B COCTaB€ KOMIUIEKCHOI'O 3aIpoca Uil «IOCJIe10Ba-
TEJIBHBIX) YCIYT.

[Ipu mpueMe KOMILJIEKCHOTO 3ampoca y 3asButesst pabotauku MOI] o6s3a-
HBI IPOUH(OPMHUPOBATH €r0 000 BCEX rOCYAAPCTBEHHBIX U (MJIM) MYHULIUIIATbHBIX
yCIllyTax, yciayrax, KOTOpbIE SIBIISIIOTCS HEOOXOTUMBIMM U OOSI3aTENbHBIMH JIJIs
IIPENOCTABIEHUS I'OCYIAPCTBEHHBIX U MYHHULMIAIbHBIX YCIYT, MOJy4YEHUE KOTO-
pPBIX HEOOXOIMMO JJI MOTYUYEHUS FTOCYAAPCTBEHHBIX U (WJIM) MyHUIIUIAIBHBIX YC-
JYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce.

2.17.2. TlpenocraBiieHre MyHUIIUITAIbHOM YCIYTH B DJIEKTPOHHOU opMme.

[Ipu npegocTaBieHUd MyHUIIUNAIBHON YCIYTH 3asIBUTENIO 00ECIIEUMBACTCS
BO3MOXHOCTh C HUCIOJIb30BaHUEM ceTH «HTepHeT» dvepe3 opULMANbHBINA CalT
aIMHUHUCTPALINY, EAMHBIA [IOPTAJ, PETUOHAJIBHBIN ITOPTAJ:



noixyyeHue HHGOPMALMU O TMOPSIAKE MPEIOCTABICHUS MYHHUIMIATbHON
YCIIyTH ¥ CBEAEHUS O XOJI€ MPEIOCTABIECHNS] MYHUIUITAIBHON YCIIYTH;

MpeCTaBICHUE 3asIBJICHUS U JJOKYMEHTOB, HEOOXOUMBIX ISl TIPEIOCTaBIIe-
HUSI MyHULIMTNIAJIBHOW YCIIYTH, B MOPSIAKE, YCTAaHOBICHHOM IocTaHOBIeHUEM [Ipa-
ButenbcTBa Poccuiickoit @enepaunu ot 07 urons 2011 r. Ne 553 «O nopsnke
obopMIICHUSI W TIPEJICTABJICHUS 3asBJICHUM W HWHBIX JOKYMEHTOB, HEOOXOJIH -
MBIX JUJI1 TIPEIOCTABICHUSI TOCYAAPCTBEHHBIX U (WJIM) MYHHUIIMTAIbHBIX YCIYT, B
(dbopMe IIEKTPOHHBIX IOKYMEHTOBY.

[Tpu oOpatiennu 3asBUTENS TOCPEICTBOM E€AMHOTO MOPTAJia U PETMOHATIBLHO-
ro mopraja B LEeJsAX MOoJdydeHus WH(POpMAIUU O MOPSAKE MPEIOCTABICHUS MYHH-
LUNAIBHON YCIIYTH, & TAKXKE CBEICHUU O XOJI€ NMPEAOCTABIECHUS MYHHIUIIAIBHON
YCIIYTH UCTIONB3YETCS TTPOCTAas AJIEKTPOHHAS TTOIITMCH WU YCUJICHHAS KBAaTU(UIIN-
pOBaHHAs 3JIEKTPOHHAS MOJIIHCH.

[Ipu oOpaiiennn 3asBUTENS B POPME BJIEKTPOHHOIO JOKYMEHTA MOCPEJICT-
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BOM €JMHOI0 MOpTAJIa U PETMOHAIBLHOrO MOpTaia B LENSAX MOJIYUYECHUS MYHUIIH-
MAJIBHOM YCJIYTM UCHOJIb3YETCS MPOCTasi JIEKTPOHHAs MOANKCH WM YCUIICHHAs
KBIU(DUIIMPOBAHHAS SJIEKTPOHHAS MOANKCH. J[J1s1 MCroNIb30BaHUSl YCUIICHHON KBa-
IUGUIMPOBAHHOM AIIEKTPOHHOM MOAMKUCH 3asIBUTEII0 HEOOXOIUMO MOTYYUTh KBa-
AUGUIMPOBAHHBINA cepTU(UKAT KITH0Ya MPOBEPKH DJIEKTPOHHOM TMOIIMUCU B yJI0-
CTOBEPSIIOLIEM LIEHTPE, aKKPEAUTOBAHHOM B IOPSAKE, YCTaHOBIEHHOM Denepans-
HBIM 3aKOHOM «O0 AJIEKTPOHHOMN TIOIITUCH.

B cnyuae ecnu mpu oOpaiieHnn B 3JIEKTPOHHOUN (popme 3a MoTydeHuEeM My -
HUIUTIATLHON YCIYTH UACHTU(UKAINS ¥ Ay TEHTU(DUKAIUS 3asiBUTENST (PU3AUECKO-
0 JIUIA OCYIIECTBIISIFOTCS C UCIIOIb30BAHUEM €IMHOU CUCTEMBI UJCHTU(PUKAIINY U
ayTeHTU(DUKALMK, TO 3asIBUTEIb UMEET MPABO HCIOJIb30BATh MPOCTYIO AJIEKTPOH-
HYIO0 TOAMHUCH TIPU OOpallleHUU B DJIEKTPOHHOU (popMe 3a MoaydeHHeM MYHUIIU-
MAJIBHOM YCIYTW MNPU YCJIOBHM, YTO NPU BBIIAUE KIKOYA MPOCTOM JJIEKTPOHHOU
MOAMUCH JTUYHOCTH (PU3UYECKOTO JIMIIA YCTAHOBJICHA MPU JINYHOM IIPHUEME.

[Ipn mocTymieHun 3asBICHUS W JOKYMEHTOB B JJIEKTPOHHOH (opme
aIMHUHUCTPALIMEN C UCIIOJIb30BAHUEM UMEIOLIUXCS CPEJICTB AJIEKTPOHHOM MOAIUCH
WIK CpeACTB MHGOPMAIIMOHHON CUCTEMBI aKKPEIUTOBAHHOTO YOCTOBEPSIOIIETO
IIEHTPA OCYIIECTBIISICTCS MPOBEPKA UCIIOIB3YEMON YCHICHHON KBaTU(pHUIIMPOBaH-
HOM JJIEKTPOHHOM MOJNMUCH, KOTOPOM MOANMCAHBI IOCTYNHBIIWE 3asBICHUE U
JOKYMEHTBI, Ha TIPEIMET €€ COOTBETCTBHUS CIICTYIONTUM TPEOOBAHUSIM:

KBATH(PUITUPOBAHHBIA CEPTHPUKAT CO37JaH M BBIJAH aAKKPEIUTOBAHHBIM
YJIOCTOBEPSIOIINM LEHTPOM, aKKPEIUTALUSA KOTOPOrO JEUCTBUTEIIbHA HA JICHD BbI-
a4 yKa3aHHOTO cepTudukara;

KBATU(UIIMPOBAHHBIN cepTU(dUKAT JEHCTBUTEICH HA MOMEHT IOJIHUCAHUS
AJIEKTPOHHOTO JOKYMEHTa (MpHU HaJWYUU JOCTOBEPHOU MH(OOpPMAIMK O MOMEHTE
NOAMUCAHUS  DJEKTPOHHOTO  JIOKYMEHTa) WM Ha  JIeHb  IPOBEPKH
JNEHUCTBUTENBHOCTH YKAa3aHHOTO CepTU(UKaTa, €CIM MOMEHT MOAMHCAHUS
3JIEKTPOHHOTO JIOKYMEHTA HE OIIPE/IEIICH,;



UMEETCS  MOJOXKUTEIBHBIM  Pe3yslbTaT MPOBEPKH  MPHUHAJIEKHOCTU
BJIAJIEJIbIy KBAIM(PUUUPOBAHHOTO cepTU(HKATA KBATU(DPHUIMPOBAHHON 3IIEKTPOH-
HOM TOANMCH, C TOMOIIBKD KOTOPOM MOJANMCAH 3JJIEKTPOHHBIM JTOKYMEHT, M
NOJTBEPKIAEHO OTCYTCTBUE M3MEHEHMI, BHECEHHBIX B 3TOT JIOKYMEHT IMOCJE €ro
noanucanus. [Ipu 3ToM HpoBepKa OCYIIECTBISIETCS C MCIOJIb30BAHUEM CPEJICTB
ANIEKTPOHHOM MOJNUCH, TMOJYUYMBIIMX TOATBEPKJICHUE COOTBETCTBUSA TpeOoBa-
HUSIM, YCTAHOBJEHHBIM B COOTBETCTBUM ¢ DenepaibHbIM 3akoHOM «O0
AJIEKTPOHHOM MOAINUCH», U C HCIOJb30BAaHUEM KBaTU(PUIMPOBAHHOIO cepTu(u-
KaTa JMLa, MOAIUCABLIEr0 AIEKTPOHHBIN JTOKYMEHT;

yCUJIEHHAs! KBaJU(PUIIMPOBAaHHAs S3JEKTPOHHAS MOJNUCH MHCIOJIB3YETCS C
Y4€TOM OIpaHUYEHHUHN, COAEPKAIIMXCS B KBATM(UIIMPOBAHHOM CepTU(UKATE JINLIA,
HOJIKCHIBAIOIIETO 3JIEKTPOHHBIA JOKYMEHT (€C/IM TaKU€ OrpaHWYEHUs] yCTaHOB-
JICHBI).

VYBenomIleHHE O IPUHATUHN 3asBJIEHUS, NOCTYNUBIIErO B aAMUHUCTPALUIO B
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ANEKTPOHHOHM (pOopMeE MOCPECTBOM €IMHOIO MOpTajia U PErHOHaIBHOrO Mmopraa,
HaIpaBJIsIeTCsl 3asBUTENI0 HE TMO3/JHee padodero IHs, CJEAYIOIIEro 3a JIHEM
M0JIaYyul YKa3aHHOTO 3asBJCHUS, B (hOpME AJIEKTPOHHOIO JIOKYMEHTa IO aJIpecy
ANEKTPOHHOM TMOYTHI, YKa3aHHOMY B 3asBJICHHHM, WM IOCPEACTBOM €IUHOTO
nopTajia U pErMOHaJIbHOTO MOpTaJia.

Bo03MOXXHOCTh TOJyuYeHHUs pe3yibTaTa MYHHUIMIIAIBHOW yCIyru B (opme
AJIIEKTPOHHOTO JIOKyMEHTa WM JOKYMEHTa Ha OyMa)kHOM HocuTene obecrie-
YUBAETCS 3asBUTENIO0 B TEUYEHHE CpPOKAa JIEWCTBHUS pe3yJibTaTa NpelOoCTaB-JICHUS
MYHULMIIATBHOU YCIIYTH.

2.17.3. Ilpu opraHu3anuu 3anmucy Ha NpueM aaMuHuctpaunuend wim MOIL]
3asIBUTENI0 00€CIIEYNBAETCS BO3MOKHOCTB!

a) O3HAKOMJICHHS C pacnucaHueM padoThl aaMuHucTpanuu win M®OI] mibo
YIIOJIHOMOYEHHOTO JOJDKHOCTHOTO JiMia agMuHuctpaunu wim MOIL], a takxe c
JOCTYITHBIMU JIJIS1 3aIIKMCH HA MPUEM JaTaMu U UHTepBaJlaMU BPEMEHHU MPUEMA;

0) 3amucu B JIFOObIE CBOOOJHBIC Il MpHEMa JaTy W BpeMs B Ipejeiiax
YCTaHOBIJIEHHOTO B aqMuHucTpaiuu win M®OI] rpaduka npuema 3asBuUTeNeH.

IIpu ocyuiecTBieHuMH 3anucu Ha npueM agMuHuctpauus win MOL] He
BIIpaBe TpeOOBATh OT 3asBUTEJS COBEPUICHMS] MHBIX JEHCTBUM, KPOME IMPOXOXK-
JeHusT UACHTU(PUKANNN U ayTeHTU(UKAIIUU B COOTBETCTBHH C HOPMATHUBHBIMU
paBoBbIMU akTamMu Poccuiickoii Denepanuu, ykKazaHus LEId NPUEMA, a TAKKE
MPEIOCTAaBICHUSI CBEJCHHUM, HEOOXOAUMBIX ISl pacyueTa AJUTEIbHOCTH BPEMEH-
HOT'O MHTEPBaJIA, KOTOPBIA HEOOXOAUMO 3a0POHUPOBATH ISl IPUEMA.

3anuch Ha npuem B MODI[ MoOkeT OCyHMIECTBIATHCSA —CIECIYIOIIUMHA
crnoco0amu:

1) mpu nuyHoM oOpatenuu 3assutens B MOLI, B Tom uucie nocpeacTtBom
UH(OPMAIIMOHHBIX KHOCKOB (MH(GOMATOB), ycTaHOBJIEHHbIX B MDII;

2) mocpeacTBoM Tesie(OHHOM CBSI3H;

3) B cetu «MHTepHeT» Ha OQUIMAILHOM MOpTaje CETH MHOTO(PYHKIIU-



OHAJIbHBIX LIEHTPOB CTaBponoibckoro kpas (www.umfc26.ru);

4) nocpeACcTBOM PErMOHAIBHOTO MOPTAIA.

2.17.4. llpn npenocTaBICHUM MYHULHNAIBHOW YCIYTH B JJIEKTPOHHOM
(opMe 3asBUTENIO HANIPABIIAETCS:

a) yBEJOMJICHHE O 3alliCh Ha NpueM B aaMUHUCTpauuio win MOIL],
coJiepaKalllee CBEJICHUs O JaTe, BPEMEHH U MECTE IIPUEMa;

0) yBEIOMJIEHUE O IIPUEME M PETUCTPALIUU 3asIBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOAUMBIX Ui TMPEJOCTaBICHUS MYHHULIMIAIBHOM YCIYTH, COJEpIKaliee
cBeleHUsS O (akTe npueMa 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX Jis
IPEIOCTaBICHUS MYHUIIMIIAIIBHON YCIYTH, U HadaJle IPOLELypbl PEJOCTABICHHUS
MYHUIMOAIBHOW YCIYTM, a TaKKe CBEIACHUS O JaT€ W BPEMEHHM OKOHYaHUs
peI0CTaBICHUS MYHULIMTIATBHON YCIYTH JINO0 MOTUBUPOBAHHBIN OTKa3 B IPHEME
3asBIICHUS ¥ WHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABICHUS MYHUIIU-

MMaJIbHOU yCIIYTH;
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B) YBEJIOMJIEHUE O pe3ysibTaTaX pPacCMOTPEHUs JOKYMEHTOB, HEOOXOIUMBIX
JUIST  TIPEJOCTABJICHUS MYHUIMNAIBHOM YCIIYTH, COJEpIKaliee CBEACHUS O
NPUHATUHU TOJIOKUTEIIBHOTO PEHICHUsI O MPEeIOCTaBICHUU MYHUIMIIAIBLHON yCIy-
I'l, THOO0 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUU MYHUITUTIAIBHON YCIIYTH.

2.18. Cayyau v OpsIIOK MPETOCTABICHUS] MYHHUIIMIIAIBLHON YCIYTH B yIIpe-
*aaroiieM (TPOAKTUBHOM) PEXUME B COOTBETCTBUU € 4acThio 1 ctateu 7 Pene-
panbpHOTO 3aKoHa «O0 OopraHu3anyy MPEJOCTaBICHUS TOCY/IaPCTBEHHBIX U MYHHU-
UIAJIBHBIX YCIIYT»

[IpenocTaBneHre MYHHIIMNAIBLHON YCIYTM B YIpEXJaromeM (MpoaKTUB-
HOM) PEXXHUME HE MPETYCMOTPEHO.

3. CocTas, OCIEA0BATEIBHOCTh U CPOKHU BBIIIOJIHEHHUS AIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUA K MOPSAKY UX BBITOJIHEHHS], B TOM YHCJIE€ OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUACTPATUBHBIX MPOIIEAYP B DJIEKTPOHHOU popme, a TaKxke
O0COOEHHOCTH BBITIOJTHEHUS a/IMUHUCTPATUBHBIX TPOLIETYP
B MHOTO()YHKIIMOHAJIbHBIX [IEHTPaX

3.1. IIpenocraBienne MyHUIUITAIIBHOW YCIYTH IIPU OCYIIECTBICHUH 3EMJIS-
HBIX paOOT BKJIIOYAET B CeOs CIEAYIOIINEe aIMUHUCTPATUBHBIE MPOLIETYPHbI:

1) mpuem u peructpanys 3asBICHUS U JOKYMEHTOB Ha MPEIOCTABICHUE MY -
HULMIIATIBHOW YCIIYTH;

2) hbopmupoBaHHe 1 HAMPABIEHNE MEXBEIOMCTBEHHBIX 3alPOCOB;

3) nmpoBepka npaBa 3asBUTENS HA NPEIOCTABICHUE MyHULIUIIAIBHONW YCIIYTH,
NPUHATHE PENIEHUsI O MpeAocTaBieHUU (00 OTKaze B MPEAOCTABICHUN) MYHUIIU-
NIaJIbHOM yCIIYTH;

4) HarmpaBJ€HHUE 3asBUTENIO pe3yJbTaTa MPEIOCTaBICHUS MYHHIIMIAIbHON
YCIIyTH.

3.2. OnucaHne aIMHUHHMCTPATUBHBIX TMPOLEAYp IIPpH NPEIOCTABICHUN
paspenieHus: Ha OCyIIECTBICHHUE 3eMIISTHBIX padboT



3.2.1. [Ipuem u peructpanus 3asBJICHUS U JOKYMEHTOB Ha MPEAOCTABICHUE
MYHHUIUITATBHON YCIYTH.

OcHoBaHMEM [JI1 Hadaja aJIMUHUCTPATUBHOW NIPOLEAYPHI  SBISETCS
NOCTYIUIEHUE B aAMUHUCTpaunio nin M®L 3adBineHus U JOKyMEHTOB, YKa3aHHBIX
B OANYHKTE 2.6.1.1 AIMHUHUCTPATUBHOIO PETJIAMEHTA.

CopeprkaHue aIMUHUCTPATUBHON MPOLEAYPhI BKIIOYAET B CEOSI:

1) mpoBepky HOKYMEHTa, YIOCTOBEPSIOIIETO JIUYHOCTh 3asBUTENA (€ro
NpeICTaBUTENsA), a TakkKe JOKYMEHTa, TMOJATBEP)KIAIOIIET0 MOJHOMOYHUS
IIPEJCTABUTEIIS 3asIBUTEIIS;

2) T[pOBEpPKY KOMIUIEKTHOCTH JIOKYMEHTOB M HX COOTBETCTBHS
YCTaHOBJICHHBIM TPEOOBaHUSIM;

3) U3roTOBJIEHNE KOIUIA JJOKYMEHTOB;

4) opopmiieHrE ¥ TPOBEPKY 3asIBJIEHUS O NMPEAOCTABICHUA MYHHUIIUITAIBHON
YCIYTH;
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5) peructpanuio 3agBJI€HUS] U JOKYMEHTOB, HEOOXOJUMBIX ISl TIPEIOCTaB-
JIeHUS] MyHUIIUTIAIBHON YCIIyTH;

6) MOATOTOBKY W BbIJauy PACIHCKUA O MpHUEME 3asBJICHUS U JIOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUSI MyHUIIUTIATBHOU YCITYTH;

7) hbopMupoBaHKE U HAIIPaBIECHUE JOKYMEHTOB B aIMUHHUCTPAIIHUIO;

8) mpueMm makeTa JOKyMEHTOB (B ciydyae oOpalleHus 3asBUTENs (Tpenc-
TaBUTeNs 3asaButens) B MOI).

3.2.1.1. TIpoBepka TOKyMEHTa, yIOCTOBEPSAIONIETO JIMYHOCTD 3aABUTENS (€T0
MIPEACTABUTENSA), A TaKXKe€ JOKYMEHTA, MOATBEPKIAIOLIErO IMOJHOMOYMS MpeJc-
TABUTENS 3asIBUTEIIS.

[Tpu nuuHOM OOpalieHnu 3asBUTENS B agMUHUCTpanuio uau MOL] cnenua-
JUCT CEKTOpPa ApXUTEKTYpPbl U TPaJOCTPOUTENHCTBA OT/IEa MyHUIIUIIATBHOTO XO-
3SCTBA, apXUTEKTYPhI U TPaloCTPOUTENHCTBA Wiid paboTHUK M®I] ycranaBnuBa-
€T JIMYHOCTh 3asABUTEINA (€ro MpPeCTaBUTENs1) HA OCHOBAHUM JIOKYMEHTA, yJIOCTO-
BEPAIOLIETO JIMYHOCTD, IPOBEPSET CPOK JACHCTBHUS MPEICTABICHHOTO TOKYMEHTA U
COOTBETCTBHE JAHHBIX JOKYMEHTA IaHHBIM, YKa3aHHBIM B 3asIBJIEHUU O MPEAOCTAB-
JIEHUY MYHULIMIAIBHOUN YCITyTH.

B cinydae oOparieHust npeacTaBUTENsl 3asBUTEINS, MPOBEPSET TOKYMEHTHI,
NOJATBEPKAAIOLIME OJHOMOYHNS JIECTBOBATh OT UMEHHU 3asiBUTENS, CBEPSET JaH-
HbI€, YKa3aHHbIE B JIOKYMEHTaX, MOJTBEPKIAIOIINX MOJIHOMOYHUS MPEIACTABUTEIIS
3asIBUTENS] C JAHHBIMHU JIOKYMEHTA, YJIOCTOBEPSAIOIIETrO JINYHOCTh MPEACTaBUTENS
3asIBUTEIISL.

[TpoaomKUTENHHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - | Mu-
HYyTA.

3.2.1.2. IIpoBepka KOMIUIEKTHOCTH AOKYMEHTOB U HX COOTBETCTBHS yCTa-
HOBJICHHBIM AJIMUHUCTPATUBHBIM PETIIaMEHTOM TPEOOBAHUSIM.

3.2.1.2.1. ITpu 1uuHOM OOpAIICHUHU B aIMUHUCTPAITUIO.



CrenuanucT CeKTopa apXUTEKTYpPhl U TPaIOCTPOUTENHCTBA OT/I€NIa MYHHUITH -
MAJIBHOTO XO3SIMCTBA, aPXUTEKTYPhl U TPATOCTPOUTENIHCTBA MPOBEPSIET KOMILJIEKT-
HOCTb JIOKYMEHTOB, MPABUJIBHOCTh 3aIlOJIHCHUS 3asBJIEHUS, COOTBETCTBUE IPEI-
CTaBJICHHBIX JOKYMEHTOB CIEIYIOIIUM TPEOOBAHUSIM:

JIOKYMEHTBI CKPETUICHBI MOIMCHIO U TIeYaThI0 (MPU HAJIUYUN);

B JIOKyMEHTAaX HET MOJYUCTOK, IPUIIUCOK, 3aYEPKHYTHIX CIIOB U MHBIX HEO-
TOBOPEHHBIX HUCTIPABJICHUI;

JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEXKACHUM, HATUUKME KOTOPBIX HE MO3-
BOJISIET OJTHO3HAYHO MCTOJIKOBATh €r0 COACPIKAHUE.

B ciaydae ecnum mOKyMEHTHI HE COOTBETCTBYIOT YCTAHOBIICHHOM (hopMme, HE
MOJITAIOTCSL TPOUYTEHUIO WIIM COJIEpKAT HEOTOBOPECHHBIC 3asIBUTEIIEM 3a4€pPKUBA-
HUSI, UCTIPABJICHHUS, TIOJYUCTKN M YKa3aHHBIC HAPYIICHUS MOTYT OBITh YCTPAHEHBI
3asBUTEJIEM B XOJI€ MPHUEMa JOKYMEHTOB, 3aSBUTEIIO MPEAOCTABIISIETCS BO3MOXK-
HOCTb JIUISI UX YCTPAHEHHS.

[IpoaomKUTENBHOCTh BBITIOJHEHUSI aJIMUHUCTPATUBHOIO JCHUCTBUA - 3 MHU-
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ThBI.
3.2.1.2.2. ITpu oOparliieHun yepe3 peruoHaIbHbIN MopTall.

[Ipy nocTymiaeHuu 3asiBJICHUS U MaKeTa JOKYMEHTOB B JJIEKTPOHHOM BHJE
Yyepe3 peruOHAIbHBINA MOPTal B JIUYHBIA KaOWHET CIIEHHAIUCTa CEKTOpa apXUTEK-
Typbl U TPAJOCTPOUTENIBCTBA OTAEIa MYHULIUITAIIBHOTO X031iCTBA, apXUTEKTYPhI U
TPaJOCTPOUTENHCTBA B PETHOHAIILHON M (MJIM) BEIOMCTBEHHON MH(POPMAIIMOHHON
CUCTEME B CIy4ae YCTAHOBJICHUSI OCHOBAHMII JJIsl OTKa3a B MPEJOCTABICHUHA MYHHU -
[UMAIBHOW YCIYTHM CHEHUAUCT CEKTOpa apXHUTEKTyphl U TPagOCTPOUTENIHCTBA
OT/ella  MYHUIUNAIBHOTO XO3SUCTBA, APXUTEKTYpPbl M TPagoCTPOUTENIHCTBA
HaIPaBJIAECT 3aABUTEII0 Yepe3 JIMUHBbIM KaOWHET Ha PErHMOHAJIbHBIA MOpTal yBe-
JoMJICHHE 00 OTKa3e B MPEIOCTaBICHUM MYHUIMIAIBHON YCIYTHM C yKa3aHUEM
MPUYMH OTKa3a.

[1poAOMKUTETLHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO IEUCTBUA - 1 pabo-
YUl J€Hb CO AHS MOCTYIUIEHUS JOKYMEHTOB.

3.2.1.2.3. ITpu mmunom o6pameHun B MDII.

PaGorauk MO®I] mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIMMBIX
JUTSl IPEOCTABJICHUSI MYHULIMTNIATBHON YCIIyTH.

[IpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTHI.

3.2.1.3. U3roToBi€HNE KOITUMN JOKYMEHTOB

3.2.1.3.1. ITpu 1ruHOM OOpaIllEHUHU B aIMUHUCTPAIIUIO.

B cnydae npencraBieHus 3asiBUTeNeM (€ro MpeacTaBUTENEM) MOJIMHHUKOB
JIOKYMEHTOB CIEIUATUCT CEKTOpa apXUTEKTyphl U TpaJoCTPOUTEILCTBA OTIETa
MYHUIIUMTAIBHOTO X035UCTBA, ApXUTEKTYPhI U TPaIOCTPOUTEIHCTBA:

OCYILIECTBJISIET KOMMUPOBAHKUE IOKYMEHTOB;

3aBepseT KOMHUM TOKYMEHTOB IITAMIIOM I 3aBEPEHUs TOKYMEHTOB M MOJI-
MUCKIO C yKa3aHUueM (aMUIIUU U MHUITMAJIOB CIICIIMAIIMCTA U AaThl 3aBEPEHUS.



B ciyyae npencraBiieHus 3asgBUTENIEM (€ro MPEACTaBUTENIEM) KOMMM JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTAPUAIbHO, CIIELUAIUCT CEKTOPA ApXUTEKTYpPbl U Ipa-
JOCTPOUTENIBCTBA OTJE]a MYHHUIMIAIBHOIO XO3SMCTBA, apXUTEKTYphl M TI'paao-
CTPOUTENBCTBA MPOBEPSET COOTBETCTBUE KONUM TMOJUIMHHUKAM M 3aBEpsieT
[ITAMIIOM JIJIsl 3aBEPEHUS] JOKYMEHTOB U MOJANKCHIO ¢ YKa3aHUEM (paMUINKU U UHU-
[IMAJIOB CIIECLIMAJIMCTA U AAThl 3aBEPEHHUS.

B cnyuae npencraBieHus 3asBUTENEM (€0 MPEACTABUTEIEM) KOMHUM JIOKY-
MEHTOB, 3aBEPEHHBIX HOTAapHUAJIbHO, CIIELUATIUCT CEKTOpa apXUTEKTYpbl U I'pajo-
CTPOUTENBCTBA OTAEJIA MyHULMIIAIBHOIO X035 MCTBA, ApXUTEKTYPHI U TPaJOCTPOU-
TENBCTBA JIEJAET KOIMIO U 3aBEPSET ITAMIIOM JUIsl 3aBEPEHMS JOKYMEHTOB U MO -
NHUCHIO C YKa3aHHEeM (paMHUIIUU ¥ MHULIUAJIOB CIEIHAIMCTA U IaThl 3aBEPEHUSI.

[Tpo10JKATENBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHOIO ACHCTBUA - 3 MH-
HYTBHI.

3.2.1.3.2. Ilpu nuunom o6parienun B MDI].

3.2.1.3.2.1. [Ipn OTCYTCTBHM D3JEKTPOHHOIO B3anmonaeucTBus Mexay MOIL]
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Y aJIMAHUCTPALMEH.

B ciyuae npencraBieHus 3asgButesieM (€ro mpecTaBUTENIEM) MOUTMHHUKOB
JTOKyMeHTOB paboTHUK M®I] ocymiecTBiasieT KONUpPOBaHUE MPEACTaBICHHBIX J0-
KYMEHTOB, 3aBEpSIET KOMUU JIOKYMEHTOB IITAMIIOM JUIsl 3aBEPEHUSI TOKYMEHTOB U
MOJMUCHIO C YKa3aHWeM (paMmiuy ¥ MHUIIMATIOB paOOTHHUKA U AaThl 3aBEPEHMUS.

B ciyyae npencraBiieHus 3asgBUTENIEM (€ro MPEACTABUTENIEM) KOMMM JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapUadbHO, paboTHUK M®I] mpoBepsieT COOTBETCTBHE
KOIWW MOJJIMHHUKAM U 3aBEpsET IITAMIIOM JJI 3aBEPEHUs] JOKYMEHTOB U MOJIHU-
CBIO C yKa3aHueM (paMUJIMU U MHUIIMAIOB PAOOTHHKA U 1aThl 3aBEPEHUSL.

B cnyuae npencraBieHus 3asiBUTENEM (€ro MPEICTaBUTEIEM) KOMHM JTOKY-
MEHTOB, 3aBEPEHHBIX HOTapHalibHO, paboTHUK M®IL| nemaer komuio U 3aBepseT
[ITAMIIOM JIJIsl 3aBEPEHUS] JOKYMEHTOB U MOANKCHIO ¢ YKa3aHUEM (paMUINA U UHU-
[MaJI0B paOOTHUKA U 1aThl 3aBEPEHUS.

[IpoAOIKUTENBHOCTD BBIIIOTHEHNU aIMUHUCTPATUBHOIO JIEWCTBUS - 3 MU-
HYTHI.

3.2.1.3.2.2. Ilpn HaJIMYUK FNEKTPOHHOTO B3auMOACHCTBUS Mexay MOIL] u
aJIMUHHUCTPALUECH.

Pa6orank MOII:

(dbopMupyeT 37eKTpOHHBIE 00pa3bl (CKaH-KOMHMM) 3asBJICHUS U JOKYMEHTOB,
[IPE/ICTABIICHHBIX 3aSBUTEIIEM;

pacnevarbiBaeT 3IEKTPOHHbIE 00pa3bl (CKaH-KOIMMHU) JOKYMEHTOB, IIPEICTAaB-
JICHHBIX 3asBUTEJIEM;

3aBepsieT KOMUU JOKYMEHTOB, IIPE/ICTABIICHHbIE 3asBUTEJIEM, U pacliedyaTaH-
HBI€ AJIEKTPOHHbIE 00pa3bl (CKaH-KOMUM) ILITAMIIOM JJI 3aBEPEHUS JOKYMEHTOB U
NOJIUCHIO C YKa3aHWeM (paMWINKM U MHULIUATIOB U 1aThl 3aBEPEHUS.

[IpoAOMKUTENBHOCTD BBIIIOTHEHNUS aIMUHUCTPATUBHOIO JIEWUCTBUS - 3 MU-
HYTHI.



3.2.1.4. Opopmnenue u TpoBepKa 3asBICHUSA O MPEIOCTABICHUN MYHHIIH -
MAJIBHOM YCIIYTH.

3.2.1.4.1. ITpu 1uHOM OOpAIlIEHUHU B aIMUHUCTPAIIUIO.

B cnywyae oOpamienusi 3asButens (€ro MPEeJACTABUTEINS]) C 3asBICHHUEM,
opOpMIIEHHBIM  CaMOCTOSITEIPHO,  CIEIHMATUCT CEKTOpa  apXHUTEKTyphl |
IpajOCTPOUTENBCTBA OTAENa MYHHIIMITAJLHOTO XO3AWCTBA, ApPXUTEKTYyphl |
IPaJlOCTPOUTENHCTBA MPOBEPSIET €ro Ha COOTBETCTBUE YCTAHOBJIEHHBIM AJMU-
HUCTPATUBHBIM PErJIAMEHTOM TPEOOBAHUSM.

B ciyyae, ecnu 3asBlieHHEe HE COOTBETCTBYET YCTAHOBJICHHBIM TpeOOBaHU-
M, a TaKKe B CIIydae, eClid 3asiBUTENb (€ro MpeICTaBUTelb) oOpalaeTcs: 6e3 3asB-
JIEHUS, CTICIIHAIIUCT CEKTOpa apXUTEKTYPhl U TPAJOCTPOUTENHCTBA OT/ENa MYHH-
ITUTIATTBHOTO XO35HCTBA, apXUTEKTYPHI U TPAJOCTPOUTEIHCTBA OOBSICHSET 3asBUTE-
710 (ero ImpeaCTaBUTENI0) COAEpKaHUE BBISBICHHBIX HEOCTATKOB, OKAa3bIBAET IO-
MOIb M0 MX YCTPAaHEHHMIO U MpEeIaraeT 3asBUTENIO (€ro MPeICTaBUTEINI0) HAH-
caTh 3asBJICHHUE II0 YCTAHOBJIICHHOW (opme. 3asaBUTENIO (€ro MPEeCTABUTEIIO)
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npenocTaBisieTcs 00pasell 3asBJICHUS U OKa3bIBAETCS MOMOIIb B €r0 COCTABIICHHUU.

[IpoAOMKUTENBHOCTD BBIIIOTHEHNUS aIMUHUCTPATUBHOIO JIEWUCTBUA - 5 MU-
HYT.

3.2.1.4.2. Ilpu nuunom o6pamenun B MDII.

B cnyuae oOpamienust 3asButens (€ro NPEICTABUTENsA) C 3asBICHUEM,
0(OPMIIEHHBIM CaMOCTOSTENHHO, paboTHUK M®I] mpoBepsieT ero Ha COOTBETCTBHE
YCTaHOBJICHHBIM AJIMUHUCTPATUBHBIM PETIAMEHTOM TPEOOBAHUSIM.

B ciydae, ecnu 3asBlieHHE HE COOTBETCTBYET YCTAHOBJIECHHBIM TpeOOBaHU-
SIM, a TAaKXKE B CIIydae, €clid 3asBUTEINb (€r0o MpeCTaBUTENb) oOpanaercs 0e3 3asiB-
nenus, padotHuk M®I] camocTosTenbHO (OPMUPYET 3asiBICHUE B aBTOMATU3HPO-
BaHHOU MH(popmarmonHoi cucreme (nanee - AC) MOLI, pacniedarbiBaeT U OTAA-
€T Ha MOAMUCH 3asBUTEIIIO (€r0 MPEJCTABUTEIIO).

[1poAOMKUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 5 MU-
HYT.

3.2.1.5. Peructpanus 3asBiaeHUS U JOKYMEHTOB, HEOOXOAUMBIX JJIsl TIPEI0-
CTaBJICHUS] MyHUIIUIIAJIbHON YCITYTH.

3.2.1.5.1. Ilpu nuunom o6pamenun B MDII.

Pa6orank MO®I] peructpupyer 3asBienue B AUC MO®I] ¢ mpucBoeHnem
PETUCTPAIMOHHOTO HOMEpA Jiejla U YKa3bIBaeT AaTy PErUCTpaluu.

[IpoaomKUTENBHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 2 MU-
HYTBI.

3.2.1.5.2. ITpu 1nyHOM OOpAILEHUHU B aIMUHUCTPALHIO.

[Ipu mocTymjieHUH 3asBJICHUS B aJMUHUCTpALUI0 HA OyMa)KHOM HOCHUTEJIE
CIIEMAIIUCT OTJIeNla MO0 OPraHU3AIMOHHBIM U OOILIMM BOIPOCAM aIMUHHUCTpAIIUH,
OTBETCTBEHHBIN 3a PEruCTpaIlvIi0 BXOJSIIEH KOPPECTOHJICHIIMU, PETUCTPUPYET
3asiBJICHHME B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa M JEeJNONpPOU3BOICTBA
«JIEJIO».



[IpoaomKUTENBHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 2 MU-
HYTBI.

3.2.1.5.3. ITpu oOpaliieHun yepe3 peruoHaIbHbIN MOopTall.

[Ipu mocTyrieHUn 3asBICHHUS U MAKETa JOKYMEHTOB B 3JIEKTPOHHOM BHJIE
Yyepe3 peruoHabHBIN MOpTall B JIMYHBIA KaOMHET CIIeHAINCTa CEKTOpa apXUTEK-
TYpbl U TPAJOCTPOUTEIHCTBA OT/I€JIA MYHUILIMIIAIBHOTO XO35IMCTBA, ApXUTEKTYPhI U
IpaJIOCTPOUTENHCTBA B PErHOHAIBLHON U (W) BEIOMCTBEHHON MHGOPMAIIMOHHON
CHCTEME:

perucTpaiys 3asBiICHUs, OCTYIHUBIIETO B pabodee BpeMsl, OCYIIECTBIISICTCS
B JICHb MOCTYILUICHUS;

perucTpamus 3asBJICHUS, IIOCTYIHUBIIEr0 B Hepabodee BpeMs, OCYIIe-
CTBJISICTCS HA CJICTYIONTUH pabOvHii IEHb.

[locne peructpauuu ctatyc 3asiBICHHS B JIMYHOM KaOWHETE 3asiBUTEISI Ha
pPErHOHAILHOM TOpTaJie OOHOBJISETCS ABTOMATUYECKH.

[IpoaomKUTENBHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO AEUCTBUA - | pa-
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00uuil IeHb CO JHS OCTYIUJICHUS! JOKYMEHTOB.

3.2.1.6. IloaroTroBka u BbIJIauya PacHUCKHU (YBEIOMJICHHS) O TIpHEME 3asiBJIe-
HUS ¥ IOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABIECHUS MYHUITUTIATLHON YCIYTH.

3.2.1.6.1. IIpu nuunom o6pamenun B MDII.

Pa6orank MOII:

TOTOBUT PACHUCKY O MPUEME U PETHCTPALMU KOMIUIEKTa JTOKYMEHTOB U
OMHCh JTOKyMEHTOB B 1ene, popmupyembie B AUC MO®II. B pacmnucky Bkiro-
YaroTCs TOJIBKO JTOKYMEHTBI, IPEACTABICHHBIC 3asBUTENEM. DK3EMIUISP PACIUCKH
noAnuchbIBaeTcss padoTHUKOM ML, OTBETCTBEHHBIM 3a NMPUEM JAOKYMEHTOB, U
3asiBUTEJIEM (€T0 MPEJICTaBUTEIIEM);

BBIJIACT 3asBUTENIO (TPEICTABUTENIO 3asBUTENS) PACIUCKY O IMpUEME U
perucTpanuy KOMILIEKTa JOKYMEHTOB.

Onuck hpopmupyeTcst B 2-X IK3EMIUISIPAX U MOJANUCHIBACTCS 3asIBUTEIIEM.

[Ipu BeIOOpE 3asBHUTENIEM CIOCOOA YBEIOMJIECHUS O XOZAE MPEIOCTaBICHUS
MYHUIIUTIAIBHON YCIYTH «B 3JIEKTPOHHOM BHUIE» HA YKa3aHHBIN 3asBUTEIIEM DJICK -
TPOHHBIN aJ[pec HaMpaBISAECTCS DJIEKTPOHHBIM 00pa3 pacnucku 0e3 BbLAaud pac-
MUCKU B popMe OYMa)KHOTO JOKYMEHTA.

[IpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JNEUCTBUS - 1 MuU-
HyTa.

3.2.1.6.2. [Ipu obpareHnn yepe3 peruoHaNbHBIN TOPTall.

[Ipu mocTymjieHun 3asBJIE€HUS U MAKeTa JOKYMEHTOB B 3JIEKTPOHHOM BHUJE
Yyepe3 peruoHaNIbHBINA MOPTal B JIUYHBIA KAOWHET CIEUUAIUCTa CEKTOPA APXUTEK-
TYpbI U TPAaJIOCTPOUTENBCTBA OT/I€TIa MyHUIIUIIATBHOTO XO35IIICTBA, apXUTEKTYPHI U
IpaJloOCTPOUTENBCTBA B PErHOHAIBHON U (UJIM) BEIOMCTBEHHON MH(GOPMAIIMOHHON
CUCTEME T0CJIe PETUCTPAIMU CTATYC 3asBJICHUS B TUYHOM KaOWHETE 3asBUTENS HA
PErMOHAIBLHOM MOPTaie OOHOBIISIETCS ABTOMATHUYECKH.



[Tpo10IKATENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YUU JEHb CO AHS NMOCTYIUIEHUS JOKYMEHTOB.

3.2.1.7. ®opmupoBaHUE U HANPABJIECHUE JOKYMEHTOB B aIMUHUCTPALIHIO.

3.2.1.7.1. IIpu OTCYTCTBUM AIEKTPOHHOTO B3auMOJAeHCTBUSA Mex 1y MOL n
aaMuHUcTpauuret padotHuk MO®I[ dopmupyer naker JOKYMEHTOB, MpPEACTaB-
JSIEMBIN 3asBUTEIEM, JJIS MEepeayd B aJIMUHUCTPALMIO, MEPEJAET C COMPOBOIU-
TEIbHBIM PEECTPOM B aIMUHUCTPALIMIO ITOJIHBIN [TAKET JOKYMEHTOB, BKIFOYArOIIUI
3asBJICHUE, JOKYMEHTBI, HEOOXOJUMbIEC JUIsl NPEAOCTaBICHHUsS MYHULUIAIbHON
YCIIyTH, OITUCH JOKYMEHTOB.

[TpoaomKUTENHLHOCTD BBIIOTHEHHS aIMUHUCTPATUBHOTO AeicTBus - 1 pado-
YUl I€Hb CO JHS MOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB.

3.2.1.7.2. Tlpu Hanmu4uu 3IAEKTPOHHOTO B3aUMOJEHCTBUSL Mexay MOIL] u
aIMHUHUCTPALINEN:

3.2.1.7.2.1. B aneKTpOHHOM BHJE:

paborHuk M®I] nepenaer mo 3alMIEHHBIM KaHajlaM CBSI3M B aJIMUHUCT-
panuo chopMUPOBAHHBIE IJIEKTPOHHBIE 00pa3bl (CKaH-KOIMKHK) 3asBIICHUS U JOKY-
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MEHTOB, MPEJICTABICHHBIX 3asIBUTEIEM U OMUCU JOKYMEHTOB.

[Tpo10KUTETLHOCTD BBIMIOTHEHUSI A IMUHUCTPATUBHOTO AeiicTBUM - 1 pado-
YUl J€Hb CO AHS MOCTYIUICHUS 3asIBJICHUS U IOKYMEHTOB.

3.2.1.7.2.2. Ha Gyma>XHOM HOCHUTEJIE:

dbopMHpyET MaKeT JOKYMEHTOB, ITPEACTABICHHBIX 3asBUTEIIEM U HAIIPABJISET
B aIMUHHUCTPAIUIO C COMTPOBOAUTEIBHBIM PEECTPOM.

[IpoAOMKUTENTLHOCTD BBIMOJHEHUSI AIMUHUCTPATUBHOTO JACHCTBUSI COCTaB-
JsieT He vanle | pa3a B Henemo.

3.2.1.7.3. Ilpu oOpareHun yepe3 peruoHaabHbIN MOopTall.

[Ipu nocTyruieHHH 3asiBJICHHS] U MAKEeTa JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE
yepe3 pernoHaNIbHBINA MOPTal B JUYHBIA KAOMHET CIENHMAIMCTA CEKTOpa apXUTEK-
Typbl U TPAJOCTPOUTENIBCTBA OTAENa MYHULIUITAIIBHOTO X031CTBA, apXUTEKTYPhI U
IPaIOCTPOUTENLCTBA B PETHOHAIBLHON U (W) BEIOMCTBEHHON MH(GOPMAIIMOHHON
CUCTEME CIICIIMAIIUCT CEKTOPa apXUTEKTYPhl U IPaIOCTPOUTEIHCTBA OTEIa MyHH-
[IUIIAJILHOTO XO34MCTBA, apXUTEKTYpPhl U TPATOCTPOUTEIIHCTBA pacleyaThiBaeT Ha
OYMa>KHBII HOCUTEJb 3a8BJIICHUE U BCE MPUJIOKEHHBIE JOKYMEHTHI, TOCTYNHUBIIIHE
B DJICKTPOHHOM BUJIE, JIJISl BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP MO HCION-
HEHUIO MYHUIIUITAIbBHOW YCIIYyTH.

[1po10KUTETFHOCTD BHITIONHEHUST aIMUHUCTPATUBHOTO JieicTBUs - 1 pabo-
YUl J€Hb CO AHS MOCTYIUIEHUSI JOKYMEHTOB.

3.2.1.8. Ilpuem makeTa JOKYMEHTOB (B ciiydae oOpaieHus 3asiBuTens (mpe/-
craBuTens 3asaButenis) B MOI).

[IpuHUMaeT makeT JOKYMEHTOB CIEHHATUCT aJIMUHUCTpAIlMU, YHOJIHOMO-
YEHHBIN Ha IIPUEM JTOKYMEHTOB, npenocraBisieMbix MO,

3.2.1.9. Pe3ynbTaToM aJMUHHCTPATUBHON MPOLEIYPHI SABISIETCA PETUCTpa-
1M 3asIBJICHUS.



3.2.1.10. Cnocobom ¢ukcanuu pe3ynbrata aIMUHUCTPATUBHOMN MPOLETypHI
ABJISIETCSA PETUCTPALMS NOCTYNMBLIETO 3asIBJIEHUS C MPOCTABICHUEM PETUCTPALIU-
OHHOT'O HOMEpA Ha 3asIBJICHUHU C YKA3aHHUEM JaThl IPUEMA.

3.2.2. ®opMHpPOBAaHHE U HAIIPABJIECHNUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.2.2.1. OcHoBaHMEM U Hayajaa aIMUHUCTPATUBHOU MPOLEAYPHI SBISACTCS
HEIPECTABICHUE 3asBUTENIEM JIMYHO JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 2.7.1
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

ConepxaHue aAMMHHUCTPaTUBHOM NpPOLEAYpbl BKJIOYAET B ce0sl HampasJe-
HUE 3ampoca B OpraH M (WJM) OpraHU3alUlo, B paCHOPSIKEHUHM KOTOPBIX HaXo-
IATCS JOKYMEHTBI, KOHTPOJb HaJ CBOEBPEMEHHBIM IIOCTYIUIEHHEM OTBETa Ha
HaIPaBJICHHBIN 3alpOC, MOJYyYEHHE OTBETAa U MPUOOLIEHUE K MAKETY JOKYMEHTOB
JUISI IPEJOCTABIIEHHUS] MYHHULIUITAJIbHON YCITYTH.

OO1muMii MaKCUMaJIbHBIN CPOK MOATOTOBKH M HAMPABIIEHUS 3a1Ipoca O Mpeio-
CTaBJIEHUHU TOKYMEHTOB B paMKaxX MEKBEJIOMCTBEHHOIO MH(OPMAIIMOHHOIO B3au-
MOJIEUCTBUSI HE JOJDKEH MPEBBINIATh OJIMH pa0OYMil JI€Hb CO JHS IMOCTYIUICHUS
3asBJICHUAS. M JOKYMEHTOB, IPENYCMOTPEHHBIX INyHKTOM 2.6.1.1 AnmuHucTpa-
THUB-
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HOT'O perjaMeHTa.

Hampapnenne MexBeIOMCTBEHHOTO 3aPOCa B paMKax MEXBEJOMCTBEHHOTO
UH()OPMAIIMOHHOTO B3aUMOJICHCTBUS OCYIIECTBIISCTCS B DJICKTPOHHOM BHUJIE C
VCTOJIb30BAHUEM €JIMHOM CUCTEMbBI MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMO-
JIEUCTBUSA M CHUCTEMBI 3JIEKTPOHHOTO MOYTOBOTO CEpPBUCA TapaHTUPOBAHHOM J10-
CTaBKH C TPUMEHEHUEM CPEICTB KPUNTOTpadUUECKON 3amuThl WHOOpPMAIUU H
3JIEKTPOHHOM TMOJIHCH.

[Ipr OTCYTCTBMHM TEXHUYECKOW BO3MOKHOCTH HAIPABICHUS MEXKBEIOM-
CTBEHHOTI'O 3aIIpoca C UCMOJIb30BAHUEM CHUCTEMBI 3JIEKTPOHHOI'O IMOYTOBOTO CEPBU-
ca TapaHTHUPOBAHHOM JIOCTABKM MEKBEJIOMCTBEHHBIN 3ampoc hopmupyercs Ha Oy-
Ma)KHOM HOCHTEJIE B COOTBETCTBUHU C TPeOOBaHUSMH MYyHKTOB 1 - 6 u 8 vactu 1
ctatbu 7 @DeaepanbHOro 3akoHa «OO0 opraHuzaluy MNPEIOCTaBICHUS TOCyaap-
CTBEHHBIX M MYHMITUTIAJIBHBIX YCIYT» M HAMPABISAETCS B OpraH W (WJIM) opraHu3a-
LU0, B PACTIOPSKEHUM KOTOPBIX HAXOJISATCA YKa3aHHbIE JOKYMEHTHI, 10 IMOYTE WIIH
KYpPbEPOM.

VYkazaHHas aAMHUHUCTPATHBHAS IMPOLEAYpa BBINOJHACTCS CHEIAATUCTOM
CEKTOpa apXUTEKTYpbl U TPaJOCTPOUTENBCTBA OTJIENIa MYHULHNAIBHOIO XO3S5K-
CTBa, apXUTEKTYPhl U TPATOCTPOUTENHCTBA, OTBETCTBEHHBIM 32 UCTPEOOBAaHUE J10-
KYMEHTOB B MOPSIKE MEXBEJOMCTBEHHOTO HH()POPMALIMIOHHOTO B3aUMOICHCTBUSI.

3.2.2.2. KpurepueM NpuUHITHS pelIeHUs] O HAPABJIECHHUH 3ampoca 00 hcTpe-
OOBaHUU JTOKYMEHTA B MOPSAKE MEXKBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMO-
JNEUCTBUS SBJSIOTCS OCHOBAHUS, MPEIYCMOTPEHHBIE NOANYHKTOM 2.7.1 AnmuHu-
CTPAaTUBHOI'O PETJIaMEHTA.



3.2.2.3. Pe3ynbTaToOM aAMUHHACTPATUBHOMN NPOLEAYPHI SABISAETCA MOTyYCHUE
CEKTOPOM apXUTEKTYpPhl U TPaJOCTPOUTENHCTBA OT/ENa MYHULIUMATBHOTO XO3S5H-
CTBa, apXUTEKTYPHI ¥ TPAIOCTPOUTEIHCTBA OTBETA HA MEKBEJOMCTBEHHBIH 3ampocC.

3.2.2.4. Cnocobom (ukcauuu pe3ynbTara BbITOJIHEHHS aIMUHUCTPATUBHON
IPOIEAYPHI SABISETCS MPUOOIIEHUE K MAKeTy JOKYMEHTOB JUIsl TPEIOCTaBICHHS
MYHHUIIUTIATHHON yCITyTH JOKYMEHTA, MOTYYSHHOTO B MOPSJIKE MEKBEJOMCTBEHHO-
ro “HPOPMAIIMOHHOTO B3aUMOAEHCTBHS.

3.2.2.5. MakcuMamnbHbIi CPOK BBIIOJHEHUS aAMUHUCTPATUBHOMN MPOLIETYPHI
COCTAaBJISIET 1IECTh paboUMX JTHEN (HarpaBJieHue 3amnpoca - 1 pabounii AeHb, MOy -
YeHHe OTBeTa - 5 pabouux JHeH, mpuoOiieHrne OTBETa K JIeNly - B JIEHb MOIYYESHHUS
OTBETa Ha 3a1poc).

3.2.3. [IpoBepka mpaBa 3asBUTENS Ha NPEJOCTABICHHE MYHHIIMIIAIbHON
YCIIyTH, TMPUHATHE PEIIeHUsl O MpeAocTaBieHuH (00 OTKaze B MPEIOCTABIICHUN)
MYHHUUIUNTAIBHON YCIYTH.

ConeprkaHne aMUHUCTPATUBHON MPOIIEAYPHI BKIIOUAET B CEOSI:

1) mpoBepKy mpaBa Ha MOJTyYCHHE MYyHHUIIUITATbHOW yCITyTH;

2) IpUHATHE PEIIECHUS O PEIOCTaBICHUN MYHHUITUTIAIBHON YCIyTH;

3) npuHATHE penieHus 00 0TKa3e B IPEI0CTABICHUN MYHUITUTIAIEHON YCITyTH;

4) yTBepK/I€HUE pEUIeHHs] O IpeaoCTaBlIeHUU (00 OTKa3e B IpeloCTaBlie-
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HUW) MYHULUTTAIBHOW YCITYTH;

5) HampaBJIeHUE YBEIOMJICHHS 3asBUTENIO (TP OOpAIEHUHN 3asIBUTEIS Ye-
€3 peruoHaIbHBIN TOPTAI).

3.2.3.1. IIpoBepka npasa Ha MOJIYYECHHE MYHULUITAJIBHON YCIYTH.

CrienuanucT CeKTopa apXUTEKTYphl U I'PaJJOCTPOUTENBCTBA OT/IE€a MyHULU-
NaJbHOTO XO35MCTBA, apXUTEKTYPbl U IPaJOCTPOUTEIBCTBA PACCMATPUBAET 3asIB-
JIEHUE U JIOKYMEHThI Ha COOTBETCTBUE YCTAHOBJICHHBIM AJMUHUCTPATUBHBIM per-
JAMEHTOM TPeOOBaHUSM, MPOBEPSIET MPABO 3asgBUTEIS HA IOJTYUYECHHUE MYHHIIU-
MAJIbHOW YCIIYTH.

3.2.3.2. IIpuHsTHe peueHus o0 NpeaoCTaBICHUU MyHUIIMTIATLHON YCITYTH.

[Ipy ycTaHOBIIEHMM OTCYTCTBUS OCHOBAHUW JJIA OTKa3a B MPEIOCTABICHUU
MYHULANAIBHOW YCIIYI'H, CHEUHUAIUCT CEKTOpa apXUTEKTYpbl W TpajoCTpOU-
TEJIbCTBA OTJIEJIa MyYHULIMIAIIBHOTO X035UCTBa, ApXUTEKTYPbl U TPATOCTPOUTENHCT-
Ba OCYUIECTBIISIET MOJTOTOBKY MPOEKTA Pa3pPEIICHHS HAa OCYIIECTBIECHUE 3EMIISIHBIX
paboT 1 mepeaacT B MOPSIKE JETONMPON3BOICTBA TJIaBE OKPYyTa Ha MOJIHCH.

3.2.3.3. Ilpunstue pemeHrue o0 0TKa3e B MPEJOCTABICHIUH MyHHIIMIIAIbHON
YCIIyTH

[Ipu HamUuMM OCHOBAaHWM MJIA OTKa3a B MPEJOCTABICHUM MYHUIIMIIAIBHOM
YCIIYTH, CIIEHHUATUCT CEKTOPA APXUTEKTYPhl U I'PaJOCTPOUTENHCTBA OTAENIa MyHH-
UIIATBHOTO XO3SIMCTBA, apXUTEKTYPhl U IPaJOCTPOUTENHCTBA, OCYILIECTBIISAET MO-
TFOTOBKY YBEJIOMJIEHMS 00 OTKa3e B MPEJOCTaBICHUU MYHULUNAIBLHON YCIyTH
(mpunoxxenue 4 K AAMUHUCTPATUBHOMY PErJIaMEHTY) U NEpelaeT B MOpSAJKE Jie-
JIOMPOU3BOACTBA IJ1aBE€ OKPYyTa Ha MOJIHKCH.



3.2.3.4. YTBepKaeHue pemieHrs 0 IpeIoCcTaBiIeHIH (00 0TKa3e B MPEIOCTaB-
JIEHUW) MYHULIUTTAIBHOW YCITyTH.

3.2.3.4.1. TloagnucanHoe TJIaBOM OKpyra pa3pelieHUuE Ha OCYILIECCTBICHUE
3eMJISTHBIX PabOT PErHCTPUPYETCS CHEIHAINCTOM CEKTOpa apXUTEKTyphl U Tpa-
JOCTPOUTENLCTBA OT/I€JIa MYHUITUIIAIBLHOIO XO035UCTBA, apXUTEKTYPhl U TPaOCT-
POUTENBCTBA B JKypHAJe BbIJIAUU pa3pelieHUuid Ha OCYIIECTBICHUE 3eMIISIHBIX pa-
00T C IPUCBOCHHUEM €MY IMOPSIIKOBOTO HOMEpA.

3.2.3.4.2. IloagnucanHoe yBegomiIeHHE 00 OTKa3e B MPEIOCTABICHUN MYyHHU-
[UTNIATBHOM YCIIYTH PETUCTPUPYETCS B OTJEJIE MO OPTraHU3aIMOHHBIM M OOIIHUM
BOIIpOCaM aJMUHUCTPALIMM U TEPEAACTCS CHEUHAINCTY CEKTOpa apXUTEKTYphl U
IpaJlOCTPOUTENBCTBA OT/AEIA MYHULMNAIBHOTO XO3SIMCTBA, ApPXUTEKTYphl U
IpaioCTPOUTENBCTBA, OTBETCTBEHHOMY 3a HallpaBJIEHUE JOKYMEHTOB 3asBUTEINIO.

[IpoAOMAKUTETLHOCTh BBHIMOJHEHUS! aIMUHUCTPATUBHBIX JCHCTBUM, Mpemyc-
MOTpEHHBIX noanyHkramu 3.2.3.1 - 3.2.3.4 nognynkra 3.2.3 nyHkra 3.2 Aamu-
HUCTPATUBHOTO perjaMeHTa - 7 pabo4yux JIHEW CO JHS MOCTYIUICHUS 3asBJICHUS U
JIOKYMEHTOB.

3.2.3.5. HampaBneHnue yBeqoMJICHUS 3asgBUTENIO0 (IIPU OOpaIlleHUH Yepes
peruoHabHBIN TOpTal).

CrnenuanucT CeKropa apXHUTEKTypbl U TPaJlOCTPOUTENHCTBA OTAEIIA MYHH-
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UIIATBHOTO XO3SMCTBA, apXUTEKTYpPbl U I'PaJOCTPOUTEIBCTBA HAIPABISAET yBeE-
JIOMJICHHE Yepe3 JMYHbIM KaOWHET Ha PernoHaJIbHBIM MOpTaid B BHUJE DJIEKTPOH-
HOr0 JOKyMeHTa (YBEAOMJIEHHE O IOJOKUTEIBbHOM DPELICHUH MPEAOCTABICHUS
MYHULMIAIBHOW YCIyTH WIM 00 OTKa3€ B MPEJOCTAaBICHUM MYHHULIHUIIAJIBHON ycC-
JYTHU C YKa3aHWEM MPUYHUH 0TKa3a).

[IpOoAOIKUTENBHOCTD BBINOJHEHUST aIMUHUCTPATUBHOIO JIeWcTBUA - | pa-
00uuil IeHb CO JHS MPUHATUS PEIICHHS O MPEIOCTaBICHUH (OTKa3€ B MPEIOCTAB-
JIEHUH ) MYHULIUTIAILHON YCITYTH.

3.2.3.6. Pe3ynbTaTOM BBINOJHEHUS AJAMWUHUCTPATUBHOM NpPOLENYpPHI SB-
JsieTCS:

paspenieHue Ha OCYIIECTBICHHE 3eMIISTHBIX PaboT;

yBeIOMJIEHHE 00 OTKa3e B IPEJIOCTaBICHUN MYHUIIMIIAIBHON YCIYTH.

3.2.3.7. Cnocobom Qukcanuu pe3yibTaTa aIMUHUCTPATUBHON TIPOLIETYPhI
ABJIIETCS:

NOJANKUCAHHOE TJIABOM OKpYra pas3pelleHHE Ha OCYLIECTBJICHHE 3EMIISTHBIX
paboT Ha OyMa)KHOM HOCHTEJE C MPHCBOCHUEM €My MOPSIKOBOTO HOMEpa U pe-
TUCTpaLUs B )KypHAJI€ BbIJJA4YH pa3pelIeHUI Ha OCYIIECTBICHHUE 3EMIISTHBIX paldoT;

NOJANKUCAHHOE TJIABOM OKpyra yBeloMJEHHE 00 OTKa3e B MPEAOCTaBICHUU
MYHULHUNIAJIBHON YCITYTH.

3.2.3.8. MakcumanbHbIi CPOK BBIIIOJIHEHUS AIMUHUCTPATUBHOM MPOLIEAYPBI
COCTaBJIsSIeT 15 KajleHAapHbIX THEN CO JIHS MOCTYIUICHUS 3asiBJICHUS U JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABICHUS MyHUIIUTIATLHOU YCITYTH.



3.2.4. HanpaBneHne 3asBUTENIO PE3yJIbTATa NPEAOCTABICHUS MYHHUIIUIIAIb-
HOM yCIIyTH.

CopeprxaHue aIMUHUCTPATUBHON MPOLEAYPHI BKIIOYAET B CEO:

1) HampaBieHHe 3asBUTENIO0 pe3yjbTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH;

2) nosty4eHue pe3yJibTara MpeaocTaBIeHUs MyHUIUMnaibHou yciayru MOIL;

3) BbIAauy pe3yJibTara MPeA0CTaBICHUS MYHUIIUIIAILHON YCIYTH 3asiBUTEINIO
(B ciryuae oOpamenus yepe3 M®DII);

4) nepenady HEBOCTpeOOBAaHHBIX JOKYMEHTOB B aIMUHUCTPALHIO.

3.2.4.1. HampaBiieHne 3asBUTENI0 pe3yjbTaTa MPEJOCTaBICHUS MYHHIIU-
MaJIbHOW YCIIYTH.

3.2.4.1.1. IIpu nuyHOM OOpAIIEHNN B IMUHUCTPAITHIO.

CriennanucT ceKTopa apXUTEKTYphl U TPaJJOCTPOUTENIBCTBA OT/I€TA MyHULIH -
MaJbHOIO XO3SIICTBA, APXUTEKTYPhl M TIPaJOCTPOUTENHCTBA PETUCTPUPYET pe-
3yJbTaT MPEJOCTABICHUS] MYHULUIIAIBLHON YCIYTM B YCTaHOBJIEHHOM MOPSAKE U
HaIpaBJIsIeT 3asBUTEIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU: MOYTOBOM CBS3bIO;
BpPYYaeT JMYHO; HAIpPaBJISET €My 3JEKTPOHHBIA JTOKYMEHT, MOJIMUCAHHBIN 3JIeK-
TPOHHOM MOJNUCHIO, HA AJIPEC IIIEKTPOHHOM MOYTHI.

[IpoAOMKUTENPHOCTD BBINOJHEHHUS aIMUHHCTPATUBHOIO JIEWCTBUA - 1 pa-

O0ouuil JIeHb CO JIHA TPUHATHUS DPEIIeHUS O TpejocTaBieHuu (00 OTKase B mpe-
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JOCTaBJICHUH) MyHULIUIIATBHOW YCIIYTH.

3.2.4.1.2. Ilpu muunom o6pamennn B MDII.

B ciiyyae ykazaHus B 3asBJI€HUM MECTOM IOJY4YEHHUs pe3yJbTaTa MyHULH-
nanpHOM yciyru «B MOLl» pesynbTaT mpeaocTaBieHUs MyHULIMIAIBHON yCIIYTH
Harpasisercs B MOI] no conpoBoAUTEILHOMY peecTpy Ha OyMaKHOM HOCHUTEJIE.

[Tpo10KUTENBEHOCTD BBINIOJHEHUS aIMUHUCTPATUBHOIO JIeUCTBUS - 1 pabo-
YUl IEHb CO JIHS NPUHSTHS PEIICHHs O MPEeJAOCTaBIeHUHU (00 OTKa3e B MPEJOCTAB-
JICHUH ) MYHULIUNIAJILHON YCITYTH.

3.2.4.2. Tlony4yenue pe3yibTara MPEJOCTABICHUS MYHUIMIAIBHON YCIyTH
MOII.

Pa6orauk MO®I] npuHuMaer pe3ynbTar MpPeJOCTABICHHUS MYHHUIIUNAIbHON
YCIIyTH.

[Tpo10IKATENBHOCTD BBIITOTHEHUS! aIMUHUCTPATUBHOIO JIEUCTBUS - B J€Hb
MOJIyYEHHUS pe3yJibTaTa MyHUIUIIAIbHOW YCIYTH U3 aAMUHUCTPALIUH.

3.2.4.3. Bplgaua pesynpTara OPEAOCTABICHUS MYHULHNAIBHOW YCIYIH
3asBUTENIO (B cityuyae oOpaiienus: yepez MODII).

[Ipu oOpamenuu 3asButens (mpencraButens 3asputens) B M®I] 3a Boijga-
Yeil TOKYMEHTOB, SIBJSIOLIMXCS PE3YyJbTaTOM MPEJOCTABICHHUS MYHHUIMIIATIBHON
yciyru, pabotHuk MOILI;

a) yCTaHABJIMBAET JIMYHOCTH 3asBUTENS (JIMUHOCTH U MOJTHOMOYMS MPECTa-
BUTEJIA);

0) BBIACT pe3ybTaT 3asBUTEINIO (IIPEACTABUTENIO 3aIBUTEIIN);



B) OTKa3bIBA€T B BbIJJAU€ pe3yjIbTaTa B CIy4ae, €I 3a BblJa4eil 00paTHiIoCh
JUI0, HE SABJISIIOIEECS 3asiBUTENIeM (MPEICTaBUTEIEM 3asBUTENS), JIMOO 0OpaTUB-
1ieecs JIMLO 0TKa3ajJoCh NPEAbSIBUTh JOKYMEHT, YOCTOBEPAIOIINUNA €ro JUYHOCTb.

[Tpo10KUTENBPHOCTD BBIMOTHEHUS! aIMUHUCTPATUBHOTO JIEUCTBUS - B JI€Hb
oOpaliieHust 3assBUTES.

3.2.4.4. Ilepenaua HeBOCTpEOOBAHHBIX JOKYMEHTOB B @ IMUHUCTPAIIUIO.

Pa6orauk M®I] nepenaer no conpoBOAUTENLHOMY PEECTPY B aIMUHUCTpa-
IIUI0 HEBOCTPEOOBAHHBIN 3asBUTEJIEM PE3YyJbTaT MPEJOCTABICHUS MYHUIUTIATh-
HOU yCIIyTH.

[TpoaomKUTENHHOCTD BBIIOIHEHHSI aIMUHUCTPATUBHOTO JEUCTBUS - 1O UC-
teueHnn 30 KaJeHJapHBIX JHEH ¢ MOMEHTa MOJyYeHUsl pe3yIbTaTa MyHHUIIUIIAIb-
HOM YCIIyTH.

3.2.4.5. Pe3ynbTaToOM BBINIOTHEHNS aIMUHUCTPATUBHON IPOLIEAYPHI SBIISIET-
Csl HAIIPABJICHHE 3asIBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, PE3YJIHTATA MY-
HULIMNIAJIBHOW YCIIYTH.

3.2.4.6. Cnocobom (¢ukcauuu pesyiabTaTa aIMHUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCSI TTOJATOTOBKA CIIELUAIUCTOM CEKTOpa apXUTEKTYpbl U TPaJOCTPOUTEIb-
CTBa OTJIeJIa MyHUIIMIAIBHOTO X0341iCTBA, APXUTEKTYPbI U TPAJOCTPOUTENILCTBA HA
OYMa)KHOM HOCHUTEJE COMPOBOJIUTENHHOIO MUChbMA C MPUIIOKEHHUEM pe3yJibTara

MYHHHHHaHBHOﬁ YCIyTH WK BPYUYCHHUC CI'O 3ai4ABUTCIIIO IIPHU JIMYHOM O6paHI€HI/IH.
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3.3. [IpenocraBieHre MyHHUIIMNIAILHON YCIYTU MPU MPOJICHUU CPOKa JeH-
CTBUS pa3pelieHHs] Ha OCYIIECTBICHNE 3eMJISTHBIX pabOT BKIIIOYAET B CeOs ClIey-
IOIIHE aJIMUHUCTPATUBHBIC MPOLIECTYPHI:

1) mpueM U perucTpaiusi 3asBICHUS U JOKYMEHTOB Ha MPEIOCTABIICHUE
MYHUIUNAIBHOU YCITYTH;

2) mpoBepKka mpaBa 3asBUTENS HA MPEIOCTaBICHUE MpaBa MYHHUIMIATIbHON
YCIIYTH, TPUHATUE PEIICHUS O MPeAoCTaBieHUU (00 OTKaze B MPEIOCTABICHUN)
MYHUIIUTTAIBHOU YCITYTH;

3) HampaBiieHHE 3asBUTENIO pe3yjbTaTa MPEJOCTABICHUS MYHULIUNATBbHON
YCIIYTH.

3.4. OnucaHue aaIMUHHCTPATUBHBIX MPOUEAYp NIpPU MPOJIEHUU CpOKa
JIEHUCTBUS pa3pelieHus Ha OCYIIECTBICHHE 3eMIISTHBIX PaboT.

3.4.1. Ilpuem u peructpanus 3asiBICHUS U JOKYMEHTOB Ha MPEJI0CTABICHUE
MYHULANAIBHON YCITyTH.

OcHoBaHMEM Jj1s1 HaYaia aMUHUCTPATUBHOMN MPOIIEAYPHI SBIISETCS MOCTYI-
JeHue B agMuHuCTpanuio win MOI] 3asBieHus U TOKYMEHTOB, YKa3aHHBIX B MO/I-
nyHKTe 2.6.1.2 AIMHUHUCTPATUBHOIO PETJIAMEHTA.

CopeprxaHue aIMUHUCTPATUBHON MPOLEAYPHI BKIIOYAET B CEOS:

1) npoBepky HOKYMEHTa, YIOCTOBEPSIOIIETO JIUYHOCTh 3asBUTENA (€ro
NPEICTaBUTENSA), a TAKKE JOKYMEHTAa, MOATBEPKIAIOLIEro IMOJHOMOYMS MpeJic-
TaBUTEIS 3asIBUTEIS;

2) TpOBEpPKY KOMIUIEKTHOCTH JIOKYMEHTOB M WX COOTBETCTBHUS YCTa-



HOBJICHHBIM TPeOOBaHUSIM;

3) U3roTOBJIEHNE KONUI JJOKYMEHTOB;

4) oopmiieHrEe M TPOBEPKY 3asIBJICHUS O NMPEAOCTABICHUA MYHHULIUITAIbHON
YCIIYTH;

5) perucTtpauuio 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX JUJISl MPEeHoc-
TaBJICHUSI MyHULIUTIATBHOU YCITYTH;

6) MOATOTOBKY M BBIJA4y pacnucku (YBEAOMJICHUS) O MpPUEME 3asiBICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX JJI MPEJOCTABICHUS MYHULIUIIATLHON YCIyTH;

7) GopMuUpOBaHUE U HANPABICHUE JOKYMEHTOB B a/IMUHUCTPALIHIO;

8) mpueM makeTra JOKYMEHTOB (B ciydae oOpalieHus 3asBuUTeNs (Tpenc-
TaBUTeNs 3asaButens) B MOI);

3.4.1.1. TIpoBepka TOKyMEHTa, yIOCTOBEPSAIOUIETO JIMYHOCTD 3aABUTENS (€T0
MIPEACTABUTENA), a TAKXKE JOKYMEHTA, MOATBEPKIAIOIIET0 OJHOMOYHNS MpeCcTa-
BUTEJIS 3asIBUTEIISL.

[Tpu nuuHOM OOpaleHnu 3asBUTENS B aqMUHUCTpanuio uau MOIL] cnenua-
JUCT CEKTOpPa APXUTEKTYPbl U TPaJOCTPOUTENHCTBA OT/EIa MyHUIIUIIATBHOTO XO-
3SCTBA, apXUTEKTYPhI U TPaloCTPOUTENLCTBA Wi paboTHUK M®I] ycranaBnuBa-
€T JIMYHOCTh 3asABUTElNA (€ro MpeCTaBUTENs1) HA OCHOBAHMM JTIOKYMEHTA, yJIOCTO-
BEPSAIOUIETO JIMYHOCTb, IPOBEPSET CPOK JACHCTBHUS MPEICTABICHHOTO TOKYMEHTA U
COOTBETCTBHUE [IaHHBIX JOKYMEHTa IAHHBIM, YKa3aHHbIM B 3asBJIECHUHU O MIPEHOC-
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TaBJICHUY MYHUIIUIIAIbHOW YCIYTH.

B cmywae oOpareHusi mpeacTaBuUTENs 3asSBUTENS, MPOBEPSIET JOKYMEHTHI,
MOATBEPAKAAIONINE MOJHOMOYMS IEUCTBOBATh OT UMEHU 3asIBUTENISA, CBEPSIET JlaH-
HbIE, YKa3aHHBIE B JOKYMEHTAX, MOATBEPXKAAIOUIMX MOJHOMOYHUS MPEACTABUTEIIS
3asBUTEJIS C JJAHHBIMHU JIOKYMEHTA, YJIOCTOBEPSIONIETO JUYHOCTh MPEICTABUTENS
3asIBUTEJIS.

[1poAOMKUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOIO JNEUCTBUS - 1 MU-
HyTa.

3.4.1.2. TIpoBepka KOMILJIEKTHOCTH JTOKYMEHTOB M HUX COOTBETCTBHS yCTa-
HOBJICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHUSIM.

3.4.1.2.1. ITpu 1MaHOM OOpAIICHUHU B aIMUHUCTPAITUIO.

CrenuanucT CeKTopa apXUTEKTYpPbl U TPaIOCTPOUTENBCTBA OT/I€NIa MYHHIIH -
NaJbHOTO XO3SIIICTBA,  ApPXUTEKTypbl W TIPaJOCTPOUTENHCTBA MPOBEPSET
KOMILUIEKTHOCTh JOKYMEHTOB, IMPaBWIbHOCTh 3allOJHEHUS 3aABJICHUSI, COOTBET-
CTBUE TIPEJICTABIICHHBIX IOKYMEHTOB CJICTYyIONTUM TPEOOBAHUSIM:

JIOKYMEHTBI CKPETJICHBI MOIUCHIO U NIeYaThIO (MPU HAJIUYUN);

B JIOKYMEHTaX HET MOJYUCTOK, MPUIHUCOK, 3a4YEPKHYTHIX CJIIOB U MUHBIX HEO-
TOBOPEHHBIX UCIIPABIICHU;

JIOKYMEHTBI HE UMEIOT CEPhE3HBIX MOBPEKICHHM, HATUYME KOTOPBIX HE T03-
BOJISIET OJTHO3HAYHO MCTOJIKOBATH €0 COJICpIKAHHUE.

B ciyuae ecnu 1OKyMEHTHI HE COOTBETCTBYIOT YCTaHOBIEHHOU (opme, He
MOJJAIOTCS TPOYTCHHUIO WJIM COJEPkKAT HEOTOBOPEHHBIE 3asBUTEIEM 3auepKUBa-



HUSI, UCTIPABJICHUS, MOJYUCTKA U YKa3aHHbIC HAPYUIEHUSI MOTYT OBITh YCTPAHEHBI
3asBUTEJIEM B XOJI€ MPHUEMaA JOKYMEHTOB, 3aSBUTEIIO MPEAOCTABIISIETCS BO3MOXK-
HOCTb JIJI1 UX YCTPAHEHHSI.

[TpoaomKUTENHHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHUCTBUA - 3 MU-
HYTHI.

3.4.1.2.2. ITpu oOpaliieHun yepe3 peruoHaIbHbIN MOopTall.

[Ipy nocTyniueHnn 3asBJICHUS U MAKEeTa JOKYMEHTOB B JJIEKTPOHHOM BHJIE
Yyepe3 peruOHAIbHBINA MOpPTal B JIUYHBIA KaOWHET CIEHUATUCTa CEKTOpA apXUTEK-
TYpPbl ¥ TPAJOCTPOUTEIBCTBA OT/IEJIA MYHULIMIIAJIBHOTO XO35IMCTBA, ApXUTEKTYPhI U
IPaJOCTPOUTENHCTBA B PETHOHAILHON U (MJIM) BEIOMCTBEHHON MH(POPMAIIMOHHON
CHCTEME B CJIy4ae yCTAHOBJICHUSI OCHOBAHUU Ul OTKAa3a B MPEAOCTABICHUN MYHHU -
HUANAIBHON YCIYTH CIENUAIUCT CEKTOpPa apXUTEKTypbl U TI'PagoCTPOUTEIHCTBA
OTAENa MYHULMNAJIbHOTO XO35KUCTBA, APXUTEKTYPhl M TI'PagOCTPOUTEIHCTBA
HaIpaBJISIET 3asIBUTEII0 Yepe3 JUYHBbIM KaOWHET Ha PErMOHAJIbHBIA MOpTal yBe-
JOMJICHHME 00 OTKa3e B MPEIOCTaBICHUM MYHUIMNAIBHON YCIYTHM C yKa3aHUEM
MIPUYMH OTKa3a.

[1poAOIKUTETLHOCTD BHIMOJHEHUS aIMUHUCTPATUBHOTO IEUCTBUA - 1 pabo-
YU JIEHb CO JHS MOCTYIUICHUS IOKYMEHTOB.

3.4.1.2.3. ITpu muunom o6pameHuu B MDII.

PabotHuk MO®I] mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOIUMBIX
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JUISI IPEOCTABIICHUS] MyHHULIUITAJIbHOM YCITYTH.

[Tpo10JKATENBHOCTD BBIITOJIHEHUS aIMUHUCTPATUBHOIO ACHCTBUS - 3 MH-
HYTBHI.

3.4.1.3. U3roToBiieHrE KON JOKYMEHTOB.

3.4.1.3.1. IIpu 1nyHOM OOpAILIEHNHU B aIMUHUCTPALHIO.

B cnydae npeacraBieHus 3asgBUTeNeM (€ro NpeCTaBUTEIEM) OIITMH-HUKOB
JOKYMEHTOB CIIELIMAIUCT CEKTOpa apXUTEKTYpbl M T'PaJOCTPOUTEIHCTBA OTHAENA
MYHUIIMTIAIBHOTO X03UCTBA, apXUTEKTYPhI U IPaIOCTPOUTEIHCTBA:

OCYILECTBISET KOMUPOBAHUE JOKYMEHTOB;

3aBepseT KONUM JOKYMEHTOB IITAaMIOM JUIsl 3aBEPEHHUsS] JOKYMEHTOB H
HOJNUCHIO C YKa3aHUEM (paMHJIMU U UHULMAJIOB CHEHAJIMCTa U J1aThl 3aBEPEHUSI.

B ciydae npencraBiieHus 3asBUTENIEM (€r0 IPEACTABUTENIEM) KOMMM JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTAPHAJIBHO, CIELUAIUCT CEKTOpa AapXHUTEKTYphl M
IpaJlOCTPOUTENBCTBA OT/AEIa MYHHULIMIAIBHOIO XO34iCTBa, ApPXUTEKTYpPhl U
IpaJOCTPOUTENBCTBA MPOBEPSAET COOTBETCTBUE KOMHUM MOJUIMHHUKAM U 3aBEPSIET
ITAaMIIOM JJIsl 3aBEPEHHs] JTOKYMEHTOB W MOANMCHIO C yKa3aHueM (aMuiIuud U
MHULMAJIOB CIIELMAJIMCTA U AaThl 3aBEPEHHUS.

B ciywyae npencraBiieHus 3asBUTENIEM (€ro MpeacTaBUTENIEM) KOMMM JOKY-
MEHTOB, 3aBE€PEHHBIX HOTAPHAJIBbHO, CIIEHUATUCT CEKTOpa ApXUTEKTYpbl U Ipajo-
CTPOUTENBCTBA OTEJIAa MyHUIIMIAIBHOIO XO35HCTBA, APXUTEKTYPbI U TPAIOCTPOU-
TEJIbCTBA JI€TAET KOMMIO U 3aBEPSET IITAMIIOM JJIs 3aBEPEHUS TOKYMEHTOB M IO -
IHUCHIO C YKa3aHUEM (paMUIIMU ¥ MHULMAJIOB CHEUAJINCTA U IaThl 3aBEPEHUSI.



[IpoaomKUTENBHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACUCTBUA - 3 MU-
HYTBI.

3.4.1.3.2. IIpu nuunom obpamiennn B MPII.

3.4.1.3.2.1. Ilpu OTCYTCTBUM ANEKTPOHHOTO B3anuMoneucTBus Mexay MOIL]
Y aJIMUHUCTPALIEH.

B ciyuae npencraBneHust 3asgButesieM (€ro nNpecTaBUTENIEM) MOUIMHHUKOB
JTOKyMeHTOB paboTHUK M®IL] ocyuiecTBiasieT KONUPOBaHUE MPEACTaBICHHBIX 0-
KYMEHTOB, 3aBEpSIET KOMUU TOKYMEHTOB IITAMIIOM JUIsl 3aBEPEHUSI JOKYMEHTOB U
MOJIMUCHIO C YKa3aHWeM (paMIIIuK ¥ MHUIIMAJIOB paOOTHHUKA U AAaThl 3aBEPEHMUS.

B cnyuae npencraBieHus 3asBUTENEM (€0 MPEICTaBUTENEM) KOIMHM JOKY-
MEHTOB, HE 3aBEPEHHBIX HOTapUadbHO, paboTHUK M®I] mpoBepsieT COOTBETCTBHE
KONHUM TOMJIMHHUKAM U 3aBepseT IITaMIOM Il 3aBEPEHUs] JOKYMEHTOB U
MOMHKCHIO C YKa3aHWEeM (paMUINH U MHUIIHAJIOB PAOOTHUKA U JAThI 3aBEPCHUSI.

B cnyuae npencraBieHus 3asiBUTENEM (€0 MPEICTaBUTENIEM) KOMUM JOKY-
MEHTOB, 3aBEPEHHBIX HOTapHalbHO, paboTHUK M®IL| nemaer konuio U 3aBepseT
ITAaMIIOM JJIsl 3aBEpPEHUs JOKYMEHTOB W TMOJIHUCHIO C yKa3zaHueM (aMminu u
WHULIMAJIOB paOOTHUKA U JaThl 3aBEPECHMUS.

[1poAOIKUTETLHOCTD BBITIOTHEHUS aIMUHUCTPATUBHOIO JEUCTBUS - 3 MU-
HYTBI.

3.4.1.3.2.2. [lpy Hanu4yuu S3JIEKTPOHHOIO B3auMojeucTBUs Mexay MDI] u
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aIMUHHUCTpPAILUECH.

Pa6orank MOII:

dbopMupyeT 3JIeKTpOHHBIE 00pa3bl (CKaH-KOIMUM) 3asBJIICHUS U TJOKYMEHTOB,
MPEJCTABIICHHBIX 3asIBUTEIIEM;

pacrieuaTbIBaeT JEKTPOHHbBIE 00pa3bl (CKaH-KOMUH) TOKYMEHTOB, IPEACTaB-
JICHHBIX 3asSBUTEJIEM;

3aBepsieT KOMUU JOKYMEHTOB, MPEJCTABICHHbIC 3asBUTENIEM, U pacrieyaTaH-
HBIC 3JIEKTPOHHBIE 00pa3bl (CKaH-KOMUU) IITAMIIOM JJIsS 3aBEPEHUs TOKYMEHTOB U
NOJIMHUCHIO C YKa3aHueM (paMIIINK ¥ MHULIMAJIOB paOOTHHUKA U AaThl 3aBEPEHMUS.

3.4.1.4. Odpopmienne U MpoBEpKa 3aSBICHUS O MPEJOCTABICHUN MYHUIIH -
MAJIBHOW YCIIYTH.

3.4.1.4.1. IIpu nuyHOM OOpAIlIEHNUU B aIMUHUCTPAITHIO.

B cinywyae oOpamienust 3agButenst (€ro MPEACTABUTEINS) C 3asBICHHEM,
O0(OPMJICHHBIM CaMOCTOSITEIHHO, CICIMAIUCT CEKTOpa apXUTEKTYPhl U TPaIOCT-
pOUTENBCTBA OTJIENIa MYHHIIMIAIBHOTO XO3SIMCTBA, ApXUTEKTYpbl U TpagocT-
pOUTENBCTBA TPOBEPSIET €r0 Ha COOTBETCTBUE YCTAHOBJICHHBIM AJIMHUHHUCTpA-
TUBHBIM PETJIAMEHTOM TPEOOBAHUSIM.

B cnyuae, ecnu 3asBiIeHHE HE COOTBETCTBYET YCTAHOBJIECHHBIM TPeOOBAHU-
SIM, a TAaK)Ke B ClIydae, €clid 3asBUTEINb (€ro MpeCcTaBUTENb) oOpanaercs 0e3 3asB-
JICHUS, CIEIUAIUCT CEKTOpa apXUTEKTYPhl U T'PaJOCTPOUTEILCTBA OT/Ie]Ia MyHHU-
[UTNIATBHOTO XO35HUCTBA, APXUTEKTYPhI U TPAJOCTPOUTENHLCTBA OOBSICHSET 3asiBUTE-
10 (ero MpeACTaBUTENI0) COJEepKaHUE BBISBICHHBIX HEJIOCTATKOB, OKAa3bIBAET



MOMOIIb IO UX YCTPAHECHUIO U MpeJjIaraeT 3asiBUTENIO (ero MPeACTaBUTEII0) HAIH -
caThb 3asiBJICHUWE MO YCTaHOBJIEHHOW (opme. 3asBUTENO (€ro MPEICTABUTEINIO)
npeaoCTaBIsieTcs o0pa3ell 3asBJICHUS U OKa3bIBAE€TCS MOMOIIb B €T0 COCTABJICHUH.

[TpOoOIKUTENBHOCTD BBITIOJHEHNUS AIMUHUCTPATUBHOTO JIEMCTBUS - 5 MH-
HYT.

3.4.1.4.2. Ilpu nuunom o6pamennn B MOII.

B cnyuae oOpamienust 3asButenis (€ro MpeACTaBUTENs) C 3asBIICHUEM,
0(OpPMIIEHHBIM CaMOCTOSITENbHO, paboTHUK M®I] mpoBepsieT ero Ha COOTBETCTBHE
YCTaHOBIICHHBIM AJIMUHUCTPATUBHBIM PETJIAMEHTOM TPEOOBaHUSIM.

B ciyyae, ecnu 3asBlieHHEe HE COOTBETCTBYET YCTAHOBJICHHBIM TpeOOBaHU-
SIM, a TaK)Ke B CIIydae, €Clid 3asBUTENh (€r0 MPeICTaBUTElNb) oOpalaeTcs: 6e3 3asaB-
nenusi, padotHuk M®I] camoctositensHo dopmupyeT 3asBieane B AUC MOI],
pacrieyaTbiBaeT U OTJAET Ha MOIUCH 3asBUTEINIO (€ro MPeCTaBUTEINIO).

[IpoaomKUTENPHOCTh BBITIOJHEHUSI aIMUHUCTPATUBHOTO ACHUCTBUA - 5 MU-
HYT.

3.4.1.5. Peructpanus 3asiBJ€HUS U JTOKYMEHTOB, HEOOXOIUMBIX JJIS MPEJI0-
CTaBJICHUS] MyHUITUIIAJIbHON YCITYTH.

3.4.1.5.1. IIpu nuunom o6pamenun B MDII.

Pabotauk M®I] peructpupyer 3assienue B AUC MO®I] ¢ npucBoeHuem

PETUCTPAIMOHHOT'O HOMCpA ACJIa U YKA3bIBACT AATYy PCrUCTpaIlluu.
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[IpoAOMAKUTENLHOCTD BBIIIOTHEHUS aIMUHUCTPATUBHOIO JIEUCTBUS - 2 MU-
HYTHI.

3.4.1.5.2. lIpu nuuHOM OOpAIIEHUH B aIMUHUCTPALIHUIO.

[Ipn nmocryrmieHuH 3asBICHUS B aJAMUHUCTPALMIO Ha OyMa)XHOM HOCHUTEIIE CIIe-
UAJIKCT OTJAEJIa M0 OPraHU3alMOHHBIM M OOIIMM BOINpPOCaM aJMUHHUCTPALIUH, OT-
BETCTBEHHBIN 32 PETUCTPALMIO BXOAIIEH KOPPECTIOHAEHIIMU, PETUCTPUPYET 3asiB-
J€HUEe B CHUCTEME OJJEKTPOHHOIO JOKYMEHTOOOOpOTa U JAEJIONPOU3BOJCTBA
«JIEJIO».

[IpoAOMKUTENBHOCTD BBIIIOTHEHNUS aIMUHUCTPATUBHOIO JIEWCTBUS - 2 MU-
HYTHI.

3.4.1.5.3. IIpu oOpatiennn yepe3 peruoHaIbHBINA MOPTAI.

[Ipu mocTyrmieHuH 3asiBIEHUS U MaKeTa JOKYMEHTOB B JJIEKTPOHHOM BHJIE
Yyepe3 perHOHAIBHBIN MOPTal B JIUYHBIA KaOWHET CIENUATUCTa CEKTOpa apXHUTEK-
Typbl U TPAJOCTPOUTENIBCTBA OT/EIa MYHULIUTTAIIBHOTO X031UCTBA, apXUTEKTYPhI U
TPalOCTPOUTENHCTBA B PETHOHAIILHON M (MJIM) BEIOMCTBEHHON MH(POPMAIIMOHHON
CUCTEME:

peructpanus 3asBJIEHUs, IOCTYIUBUIETO B padoyee BpeMsi, OCYILECTBISAETCS
B JIEHb MOCTYIUICHHUS;

peructpanus 3asBJICHHs, TOCTYINHUBILIEro B Hepabodee BpeMms, oOcylle-
CTBJISIETCS HA CJIETyIOUUN pabouMii IeHb.

[locne peructpanuu cTaTyc 3asBICHHUS B JIMYHOM KaOWMHETE 3asBUTENS Ha
PErMOHAILHOM MOPTaJie OOHOBIISIETCS ABTOMATHUYECKH.



[Tpo10IKATENBHOCTD BBINOJHEHUS aIMUHUCTPATUBHOTO JeHCTBUA - 1 pado-
YUU JEHb CO AHS NMOCTYIUIEHUS JOKYMEHTOB.

3.4.1.6. IloaroToBka u BbIJIauya pacuCKu (yBEIOMJICHHS) O IpUEME 3asiBJIC-
HUS ¥ JOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABIECHUS MyHULIUTIAIbHOM YCIYyTH.

3.4.1.6.1. IIpu nuunom o6pamennn B MOII.

PaboTtHnk M®II;:

TOTOBUT PACHUCKY O MPUEME M PETHCTPALMU KOMIUIEKTa JOKYMEHTOB M
OMKCh TOKyMEHTOB B Jene, popmupyembie B AVUIC MO®II. B pacnucky Bkito-
YaroTCsl TOJIBKO JOKYMEHTBI, MPEICTABICHHBIE 3asiBUTEIEM. DK3EMILISAP PACIUCKHU
noanuceiBaeTca pabotHukoM MOILI, OTBETCTBEHHBIM 3a MPHUEM JIOKYMEHTOB, H
3asiBUTEJIEM (E€T0 MPEJACTaBUTENIEM);

BBIJIAECT 3asBUTENI0 (TPEICTABUTEIIO 3asBUTENS) PACIUCKY O IpUEME U
perucTpanuy KOMIUIEKTA JOKYMEHTOB.

Onuce popmupyeTcs B 2-X IK3EMIUISIPAX U NOANUCHIBAECTCS 3asIBUTEIIEM.

IIpu BeIOOpE 3asBUTENIEM CIOCO0A YBEIOMJIEHUS O XOAE MPEIOCTaBICHUS
MYHULANIAIBHON YCIIYTH «B 3JIEKTPOHHOM BHJIE» HAa YKA3aHHBIN 3aABUTEIIEM DJICK-
TPOHHBIN aJjpec HampaBII€TCsS SJIEKTPOHHBIM 00pa3 pacnucku Oe3 BbLAaud pac-
UCKU B popMe OYMa)KHOTO JOKYMEHTA.

[IpoAOMKUTENBHOCTD BBIIIOTHEHNU aIMUHUCTPATUBHOIO NEWCTBUA - 1 MU-
HyTa.

39

3.4.1.6.2. Ilpu oOpaiennn yepe3 peruoHaIbHBINA MOPTAI.

[Ipu nocTyrmjeHuu 3asiBICHUS U MaKeTa JOKYMEHTOB B JJICKTPOHHOM BHJIE
Yyepe3 peruoHaNbHBIN MOpPTall B JIMYHBIA KaOMHET CIEHHAINCTa CEKTOPa apXUTEK-
Typbl U TPAJOCTPOUTENIBCTBA OT/Ea MYHULIUTTAIIBHOTO X03UCTBA, apXUTEKTYPhI U
IpajioCTPOUTENHCTBA B PETMOHAIBHON U (UJIM) BEIOMCTBEHHON MH(GOPMAIIMOHHON
CUCTEME T10CJIe PETUCTPALUU CTATYC 3asBJICHUS B TUYHOM KaOWHETE 3asBUTENS HA
PErMOHAIBLHOM MOpTaie OOHOBIISIETCS ABTOMATHUYECKH.

[1poAOMKUTETLHOCTh BBITIOJTHEHUS aJIMUHUCTPATUBHOIO JIEUCTBUA - | pa-
00uuil IeHb CO JHS MOCTYIUJICHUS! JOKYMEHTOB.

3.4.1.7. ®opMupoBaHUE U HANPABICHUE JOKYMEHTOB B aJIMUHUCTPALUIO.

3.4.1.7.1. IIpn OTCYTCTBUM 3JIEKTPOHHOTO B3auMozehcTBUS Mexay MOIL] u
aJIMUHHUCTPALUECH.

PaGotank M®I] GopmMupyer maker JOKyMEHTOB, MPEJCTABISEMBbIN 3asBU-
TeJeM, JUisl Iepefady B aMUHHUCTPALINIO, NIEPEJAET C CONPOBOAUTEIBHBIM PEECT-
pOM B aJIMHHUCTPAIMIO TOJHBIM MaKeT JTOKYMEHTOB, BKJIOYAIONIUN 3asBJICHUE,
JIOKYMEHTBI, HEOOXOIUMBbIE JJIsI PEIOCTABICHUSI MYHUIIUITAIbBHOW YCIyTH, OMTUCH
JIOKYMEHTOB.

[1poaOIKUTETHLHOCTD BBIMOJHEHUS aIMUHUCTPATUBHOTO IeUCTBUA - 1 pabo-
YUl J€Hb CO JAHS MOCTYIUICHUS 3asBJICHUS U JIOKYMEHTOB.

3.4.1.7.2. Ilpu Hamu4uMu SNEKTPOHHOTO B3auMoaeucTBUs Mexay MOI] u
aIMUHHCTPALINEI:

3.4.1.7.2.1. B a1€eKTpOHHOM BU/JIE:



pabotHuk MO®I] nepenaeT 1o 3aIUIICHHBIM KaHallaM CBSI3U B aJIMUHUCTpAa-
U0 CPOPMHUPOBAHHBIE AJEKTPOHHBIE 00pa3bl (CKAH-KOMHUM) 3asiBIICHUS] U JIOKY-
MEHTOB, MPEJICTABIICHHBIX 3asBUTEJIEM U OMUCH JIOKYMEHTOB.

[1poAOIKUTETLHOCTD BBIMOJHEHUS aAMUHUCTPATUBHOTO JIeHCTBUU - 1 pabo-
YUl JIEHb CO JAHS MOCTYIUICHUS JJOKYMEHTOB.

3.4.1.7.2.2. Ha GymaXHOM HOCHUTEJIE:

dbopMHpyeT MaKeT JOKYMEHTOB, ITPEACTABICHHBIX 3aBUTENIEM U HAIIPaBJISET
B aIMUHHUCTPALUIO C COMTPOBOAUTENBHBIM PEECTPOM.

[IpoAOIKUTENLHOCTD BBIOJHEHUSI AIMUHUCTPATUBHOIO JAECHCTBUSI COCTaB-
JgeT He yanie 1 pa3a B HeZeno.

3.4.1.7.3. ITpu oOpaleHun yepe3 peruoHaIbHbIN MOpTall.

[Ipu mocTyrmieHUH 3asBJICHUS] U TIAKeTa JIOKYMEHTOB B 3JIEKTPOHHOM BHUJIC
Yyepe3 peruoHabHBIN MOpTall B JIMYHBIA KaOMHET CIEHHAINCTa CEKTOpPa apXUTEK-
TYpbl U TPAJIOCTPOUTENIBCTBA OT/IEIa MYHULIUITAIIBHOTO X03MCTBA, apXUTEKTYPhI U
IpaloOCTPOUTENHCTBA B PETUOHAILHON U (MJIM) BEJOMCTBEHHON HH(GOPMAIIMOHHON
CHUCTEME CIECIHAIHUCT CEKTOPa apXUTEKTYPhl U TPaIOCTPOUTENIHCTBA OT/I€]Ia MYHH-
[UMAIBHOTO XO3SIIICTBA, apXUTEKTYPhl U T'PaIOCTPOUTENHCTBA paclieyaThblBaeT Ha
OyMa)kKHBIM HOCUTENb 3asBJIICHUE U BCE MPUIIOKEHHBIC JOKYMEHTHI, MOCTYIUBIIINE
B DJICKTPOHHOM BUJIE, JIJISl BBIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP MO UCION-
HEHUIO MYHULIUTTAIIBHOW YCIYTH.
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[TpoaomKUTENBHOCTD BBIIOJHEHUS aIMUHUCTPATUBHOTO AeicTBus - 1 pado-
YUl IEHb CO JHS MOCTYIUICHUS JTOKYMEHTOB.

3.4.1.8. Ilpuem makeTa JOKYMEHTOB (B cllydae oOpaleHus 3asBuTens (mpe/-
craButens 3asaButens) B MOI).

[IpyHUMaeT makeT JOKYMEHTOB CHELUAIMCT aJMUHUCTPALMH, YIOJHOMO-
YEHHBIN Ha IIPUEM JTOKYMEHTOB, npenocrasisieMbix MO,

3.4.1.9. Pe3ynbTaTOM aAMUHUCTPATHUBHOU NPOLENYPHI ABISETCS PErUCTpa-
sl 3asIBICHMSL.

3.4.1.10. CnocoboMm (pukcamuu pe3yipTaTa aAMUHUCTPATUBHON MPOLIETYpPbI
ABJISIETCS] PETUCTPAllMs MOCTYIUBILETO 3asiBJICHUSI C MPOCTaBICHUEM PErUCTpPalU-
OHHOI'0 HOMEpa Ha 3asiBJICHUU C YKa3aHHUEM JIaThl pUeMa.

3.4.2. IlpoBepka mpaBa 3asBUTENS Ha NPEJOCTABICHUE MYHHUIMIIAIbHOU
yCIIyTU, IPUHATHE PELIEHUs O MpeAocTaBleHUU (00 OTKa3ze B IMPEIOCTABIICHUN)
MYHULIMIIATBHON YCIyTH.

ConeprkaHue aAMUHUCTPATUBHON MPOLEAYPHI BKIFOUAET B CEOsI:

1) mpoBepKy npaBa Ha MOIy4YeHHE MyHUIUIAIBHON YCIIyTH;

2) IpUHSTHE PELICHUS O MPEIOCTABICHUN MYHULIUTIATbHON YCIYTH;

3) npuHsATHE peueHus 00 0TKa3e B MPEAOCTaBICHUH MYHULIUIIATBHON yCITy-
TH,

4) yTBEepK/JCHHE pEUIeHUsl O MpPeJoCTaBiIeHHH (00 OTKa3e B MpeaocTaBlie-
HUM) MYHULIUTTAJIGHON YCITyTH;



5) HampaBieHUE YBEIOMIICHUS 3asiBUTENIO (MIPH OOpAICHUH 3asBUTENS 4e-
pe3 peruoHaIbHBIN MOPTA).

3.4.2.1. IIpoBepka npasa Ha MOJTYYEHHE MYHULUITAJIBHON yCIYTH.

CrenuanucT ceKTopa apXHUTEKTYphl M T'PaJOCTPOUTENHCTBA OT/AENAa MYHH-
UIIATBHOTO XO35HUCTBA, apXUTEKTYPhl U IPaJiOCTPOUTEIHCTBA PAaCCMATPUBAET 3a-
SBJICHUE U MPEJICTABJICHHBIE JOKYMEHTBI HA COOTBETCTBUE YCTAHOBJICHHBIM AJIMHU-
HUCTPATUBHBIM PEIVIAMEHTOM TpeOOBaHUSM, IPOBEPSIET NPABO 3asBUTENS Ha IO-
JTy4eHHE MyHUIUIAIILHON YCIIYTH.

3.4.2.2. [IpuHsaTHE pEUICHUS O MPEIOCTABICHUN MyHULIUIIAIbHOW YCIYTH.

[Ipu ycTaHOBIEHNH OTCYTCTBUSI OCHOBAaHWM JUIsl OTKa3a B MPEAOCTaBICHUN
MYHUIMNAIBHOW YCIYTM CHEUUAIUCT CEKTOPA apXUTEKTYpbl U I'PajOCTPOUTEIb-
CTBa OTJEJIa MYHHUIMIIAJILHOTO XO34WMCTBA, apXUTEKTYpbl M T'PaJOCTPOUTENILCTBA
CTaBUT OTMETKY O IPOJUIEHUH CPOKa JEHCTBUSA pa3pelIeHUs] Ha OCYIIECTBIICHHE
3eMJIIHBIX PabOT U NepenaeT B MOPSAKE JIEIONPOU3BOJICTBA TJIaBE OKpyra Ha MO/-
IUCh.

3.4.2.3. [lpunstue peumenus o0 oTKaze B MPEIOCTABICHUU MYHHULIUIIATILHON
YCIIyTH.

[Ipyn ycTaHOBIEHMM HaIU4Msl OCHOBAHMM NJiIsi OTKa3a B MPEJAOCTaBICHUU
MYHULIMNIATBHON YCIYI'M CHEHUAIUCT CEKTOpa AapXUTEKTYphl M TIpajoCcTpoOu-
TEJbCTBA OT/E€Ja MYHUIUNAIBHOTO XO34WCTBA, ApXUTEKTYphl U IPajoCTpPOU-

TCJIbCTBA OCYHICCTBJIACT IIOAI'OTOBKY YBCIAOMIICHUSA 00 oTKase B IMpcaoCTaBJICHUN
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MYHHUIMNAIBHONW YCIYTH U MEPEJAET B MOPAJIKE IEIONPOU3BOJICTBA INIABE OKpyra
Ha MOJIHCH.

3.4.2.4. YTBepxKIeHUE pelnieHus o npeaoctaBieHuu (00 oTkaze B Mpeaoc-
TaBJIEHUU) MYHHUIIUTIAIBHON YCIIYTH.

IToanucanHOe IIaBOW OKpyra paspelieHue ¢ OTMETKOW O IIPOUIEHUH CpOKa
JEHCTBUS pa3pelieHus Ha OCYUIECTBICHUE 3eMJIIHBIX paOOT MepeaaeTcs crenua-
JUCTY CEKTOpa apXUTEKTYPbl U IPaJiOCTPOUTETHCTBA OT/I€JIa MyHUIIUTIATBHOTO XO-
3MCTBA, apPXUTEKTYPhl U IPAJOCTPOUTENILCTBA, OTBETCTBEHHOMY 3a HalpaBJICHHUE
JOKYMEHTOB 3asIBUTEIIIO.

[TonnmucanHoe rnaBoil oKpyra yBeJOMJIEHHE 00 OTKa3ze B MPEJOCTaBICHUU
MYHULIMNIATBHON YCIYTM PETUCTPUPYETCS B OTAEJNE MO OpPraHU3alMOHHBIM U 00-
MM BOIIPOCAM U NEPENAETCA CIEUUATUCTY CEKTOpa apXUTEKTYpPbl U IPaJOCTPOU-
TEIBCTBA OTAEJIA MyHUUMIAIBHOTO XO35MCTBA, apXUTEKTYPbl U IPaOCTPOUTEID-
CTBa, OTBETCTBEHHOMY 3a HAIPaBJICHUE JOKYMEHTOB 3asBUTEIIO.

[Ipo1OIKUTENBHOCTh BBINOJHEHUSI aIMUHUCTPATUBHBIX JEUCTBUUA Mpeny-
CMOTpeHHBIX noanyHkramu 3.4.2.1 - 3.4.2.4 nonnyskra 3.4.2 nynkra 3.4 AnMuHu-
CTPAaTUBHOTO perjiaMeHTa - 2 pabouux JHS CO JHS MOCTYIUICHUS 3asiBICHUS U J10-
KYMEHTOB, HEOOXOJIMMBIX JIJIsl IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIyTH.

3.4.2.5. HampaBnenue yBeIOMJICHHS 3asBUTEIIO TIpU OOpaIieHUH 3asiBUTENS
4yepe3 pernoHalIbHbIN MopTal.



CrienuanucT ceKTopa apXUTEKTYPhl M TPaJJOCTPOUTENIBCTBA OT/IE€TA MyHULIH -
MaJbHOrO XO3SIICTBA, apXUTEKTYPhl U TPAJOCTPOUTEIHCTBA HAMIPABISAET YBEAOMIIE-
HUE Yepe3 JIMYHbIA KaOMHET HAa PErMOHAJbHBIN MOPTal B BUAE JEKTPOHHOTO JI0-
KyMeHTa (YBEAOMJIEHUE O TOJOKHUTEIbHOM PEIICHUH MPEJOCTABICHHUS MYHHIIH-
NajdbHOW YCIYrM WA 00 OTKa3e B MPENOCTaBICHUU MYHUIMNAIBHOW YCIYTH C
yKa3aHUEeM MPUYMH 0TKa3a).

[1po10KUTETLHOCTD BBIMIOJHEHUST aIMUHUCTPATUBHOTO JeicTBUA - 1 pabo-
YUl IeHb CO JIHS NMPUHATHSA PEIICHHS O MPEeIOoCTaBICHUU (O0TKa3e B MPeIoCTaBJe-
HUUW) MYHUILIUTTAIGHON YCITYTH.

3.4.2.6. Pe3ynbTaToM BBINIOJTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIET-
col:

paspelieHre ¢ OTMETKOW O IPOJIEHUH CPOKA JIEHCTBHSI pa3pellieHus] Ha OCy-
LIECTBJIIEHUE 3EMJISTHBIX PaldoT;

YBEJOMIIEHHE 00 OTKa3€ B IPEIOCTABICHUU MYHUIIMIAIBHON YCIIyTH.

3.4.2.7. CnocoboM ¢ukcaluu pe3yjapTaTa aJMHUHUCTPATUBHON MPOLIETYPbI
ABJISIETCS:

MOJANKMCAHHOE TJIABOW OKpYyTa pa3pelieHrue ¢ OTMETKOW O MPOJIEHUH CPOKa
JEUCTBUSL pa3pelieHus] Ha OCYIIECTBIEHUE 3eMIISIHBIX paboT M perucrpanus B
’KypHaJe BbIIauu pa3pellieHnil Ha OCYIECTBICHUE 3eMIISIHBIX padoT;

MOJNMKUCAHHOE TJIABOM OKpyra yBeIOMJIEHHE 00 OTKa3e B IMPeJA0CTaBICHUU
MYHHUITUTIATBHON YCITYTH.

3.4.2.8. MakcUMaJIbHBI CPOK UCTIOJHEHHS aIMUHUCTPATUBHOM MPOLIETYPBI
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COCTaBJISICT 3 KaJICHIAPHBIX JHS C JIaThl OCTYIUICHUS 3asiBICHUS U JOKYMEHTOB,
HEOOXOJIUMBIX JJIsl MPEIOCTABICHUSI MyHULIUTTAIIBHOW YCITyTH.

3.4.3. HanpagiieHue 3aBUTEIIO PE3YJIbTaTa MPEAOCTABICHUS MYHUIUANAb-
HOM YCIIyTH.

CopeprxaHue aIMUHUCTPATUBHON MPOLEAYPHI BKIIOYAET B CEOI:

1) HampaBieHuEe 3asBUTENIO PE3yJibTaTa MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIyTH;

2) noxy4yeHue pe3ylibTara MpeaoCTaBlIeHUs MyHUIIUIIAIbHON yeiayru MOL;

3) BeIIaYy pe3yibTaTa NpelOCTaBICHUS MyHUITUIAIBHONW YCIIYTH 3asIBUTEITIO
(B cirydae oOpamenus yepe3s MOILI);

4) mepenady HEBOCTPEOOBAHHBIX JOKYMEHTOB B aIMUHUCTPAIIHIO.

3.4.3.1. HanpaBieHue 3asBUTEII0 PELICHHUS O MPEAOCTABICHUU MYHUIIH-
ITaJIbHOM yCIIYTH.

3.4.3.1.1. ITpu 1uHOM OOpAIllEHUHU B aIMUHUCTPAIIUIO.

CrienuanucT ceKTopa apXUTEKTYPhl U TPaJJOCTPOUTENIBCTBA OT/I€TIa MYHULIH -
NaJbHOTO XO3SMCTBA, APXUTEKTYpPbl U T'PaJOCTPOUTEIBCTBA PETUCTPUPYET pe-
3yJbTaT MPEJOCTABICHHUS] MYHULUINAIBHON YCIYTM B YCTaHOBJIEHHOM MOPSAKE U
HaIpaBJIsIET Pe3yibTaT MYHUIMIIAIBHON YCIYrd 3asBUTENIO CIIOCOOOM, YKa3aH-
HBIM B 3asIBJICHUU: MIOYTOBOM CBS3bI0; BPYUAET JUYHO; HAMPABIISAET €My JIEKTPOH-



HBI JOKYMEHT, IIOANMCAHHBINA AJIEKTPOHHOM NOANMCHIO, HA aIpec AIEKTPOHHON
MOYTHI.

[Tpo10IKUTENBHOCTh BBIITOJIHEHHS] AMUHUCTPATUBHOTO JEHCTBUSA - B IEHb
OPUHATHS PEIICHUs] O MPEeAOoCTaBleHUU (00 OTKa3e B MPEIOCTABICHUH) MYHUIIH-
MAJIbHOW YCIIYTH.

3.4.3.1.2. IIpu nuunom o6pamenun B MDII.

B cnyuyae ykazaHusi B 3asBJICHMM MECTOM IOJIyYEHUs pe3yJibTaTa MYHHIIH-
najbHOU yciyru «B M®OL» pe3ynbTar npeaocTaBiICHUS MYHUIUIIAUIBHOW YCIYTH
HanpasisieTcss B MOL o conpoBouTeibHOMY peecTpy Ha OyMa)KHOM HOCHUTETIE.

[Tpo10IKATENBHOCTD BBIITOTHEHUS! aIMUHUCTPATUBHOIO JIEUCTBUS - B J€Hb
NOPUHATUS PEICHUs O MpeAOoCTaBiIeHUH (00 OTKa3e B MPEJOCTABICHUM) MYHUIH-
NAaJIbHOM yCIIyTH.

3.4.3.2. IlonydyeHue pesynpTara NMPEIOCTABICHHUS MYyHULMIAIBHOU YCIyI'H
MOLI.

Paborauk MO®IL] npuHuUMaeT pe3ysbTaT MPEJOCTaBICHUS MYHULMIIAIbHON
YCIIYTH.

[Ipo10KUTENLHOCTh BBITOJIHEHHS] AMUHUCTPATUBHOTO JEHCTBUSA - B IEHD
NOJIyYeHHsI pe3yJIbTaTa MyHUIIUNAIBHON YCIIYTH U3 aIMUHUCTPALIUH.

3.4.3.3. Beigaua pe3ynbTara MNPEIOCTABICHUS MYHULMNAIBLHOU YCIYTH
3asBUTEIIO (B cityuyae oopameHus yepe3 MODII).

[Tpu obOpamenuu 3asButens (npeacraButens 3asButens) B M®I] 3a Bbiia-
4Yeil TOKYMEHTOB, SIBJISIOIIMXCS PE3YyJbTaTOM IMPEJOCTABICHHUS MYHHIMIIAIBHON
yciyrd, pabotHuk MOII;
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a) YCTaHABJIMBAET JIUYHOCTh 3asiBUTENS (JIMYHOCTH M MOJHOMOYMS TIpEeACTa-
BUTEJIA);

0) BBIJIa€T pe3yJIbTaT 3asBUTEINIO (IIPEACTABUTEIIO 3aIBUTENS);

B) OTKa3bIBAET B BhIJIaU€ pe3yJibTaTa B CiIydae, €cliv 3a BblAaueil o0paTuiIoch
JUI0, HE SABJISIONIEECS 3asiBUTENIeM (MPe/ICTaBUTEIEM 3asBUTEINS), JIMOO 0OpaTUB-
1Ieecs JIMLO 0TKa3aJoCh MPEIbIBUTh JOKYMEHT, YOCTOBEPSIOMIUNA €ro JUYHOCTb.

3.4.3.4. [lepenaua HeBOCTpeOOBAHHBIX JOKYMEHTOB B 2 IMUHUCTPAIIUIO.

Paborauk M®I] nepenaer mo conpoBOAUTENLHOMY PEECTPY B aIMUHUCTpA-
IIUI0 HEBOCTPEOOBAHHBIN 3asBUTEIIEM PE3yJbTaT MPEJOCTABICHUS MYHUIUTIAIH-
HOU YCIIyTH.

[1poAOMAKUTETLHOCTD BBIMOJHEHHS] aAMUHUCTPATUBHOTO JIEUCTBUS - MO UC-
TeueHud 30 KaJeHJApHBIX THEW ¢ MOMEHTA MOJIyYEHHUs pe3yJibTaTa MyHUIUIIAIb-
HOM yCIIyTH.

3.4.3.5. Pe3ynbTaToM BBINIOTHEHUS aIMUHUCTPATUBHON MPOLIEAYPHI SBIISIET-
Csl HalpaBJICHUE 3aABUTEIO CIIOCOOOM, YKAa3aHHBIM B 3asIBJICHUU, PE3yJIbTaTa MY-
HULMITIATBHOW YCITYTH.

3.4.3.6. Cnocobom ¢ukcanuu pesyibTaTa aIMUHUCTPATUBHOM MPOLIETYpPbI
ABJISIETCSI TOJTOTOBKA CIIEIIMAIIMCTOM CEKTOpa AapXUTEKTypbl U TPagoCcTpOU-
TEIHCTBA OTJIEJIa MYHHUIIUTIAIIBHOTO X035MUCTBA, apXUTEKTYPhI U IPaioCTPOUTEIHCT-



Ba Ha OyMa)XHOM HOCHUTEJE CONPOBOAMTEIBHOIO IHCbMAa C MNPUIIOKEHHEM
pe3ysibTaTa MyHULIUNAIBHOW YCIYTHM WIM BPYYEHHE €0 3asBUTEIIO IIPU JINYHOM
oOpallleHUH.

3.5 BapuaHThl npenoCTaBIeHUS MYHHIMIAIBHON YCIYTH, BKIIOYAOIIME
NOPAAOK NPENOCTABIICHUS YKAa3aHHOW YCIYIM OTAEJIbHBIMU KaTerOpUsMHU 3as-
BUTEJIEH, OObEIMHEHHBIX OOIIMMH MPU3HAKAMHU, B TOM YHUCJIE€ B OTHOIIECHUU pe-
3yJlbTaTa MyHULIUIIAJIbHON YCIIYTH, 3a IOJIYyYEHUEM KOTOPOTrO OHU 00paTUIINCh

IIpenocraBineHre MyHULMIIAIBHONW YCIYTH OTIEIBHBIM KaTErOpUsM 3asi-
BUTEJIEH, OObEIMHEHHBIX OOIMMHU MpPU3HAKAMH, B TOM YMCJIE€ B OTHOLUEHUH pe-
3yJbTaTa MyHUIIUNIAIIBHOM yCITyTH, 3a TOJyYE€HUEM KOTOPOTro OHM OOpaTUIINCh, HE
IIPEAYCMOTPEHO.

4. ®opMBbI KOHTPOJIS 38 UCTIOJIHEHUEM
AJIMMUHUCTPATUBHOIO PETIaMEHTa

4.1. Tekymunii KOHTPOJIb 3a:

MOJIHOTOM, JOCTYNHOCTBhIO M Ka4eCTBOM IPEAOCTABJIEHUS MYHHIMIAIbHON
YCIIyTH OCYILECTBIIAECTCS IEPBBIM 3aMECTUTEIIEM IJIABbl aIMUHUCTPALIMH, KYypUDY-
IOLIEM JIEATEIBbHOCTh OT/EJIa MyHULIUIIAJIBHOTO X03UCTBA, apXUTEKTYPhI U I'pajio-
CTPOMUTENBCTBA, ITyTEM MPOBEACHUS BHIOOPOUYHBIX MPOBEPOK COONIOACHUS U UCTION-
HEHHUs CHELUaIuCTaMM OTAela MyHULMIIAIBHOIO XO35MCTBA, apXUTEKTYpPhl U I'pa-
JOCTPOUTEIIBCTBA MOJOKEHUH AIMUHUCTPATUBHOTO PETJIAMEHTA U OIPOCa MHEHUS
3asiBUTEJICH;

COOJIIOJIEHUEM TOCIEA0BATEIBHOCTA aJAMUHUCTPATUBHBIX JIEUCTBUIA, OIpe-
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JICJICHHBIX aJMUHUCTPATUBHBIMHU TIPOIEAYpAMH MO TPEAOCTABICHUIO MYHUIIU-
NajJbHON YCIYT'H, CPOKAMH PACCMOTPEHUS JOKYMEHTOB OCYIIECTBIISIETCS Hadalb-
HUKOM OTJIeJIa MYHMITUTIATLHOTO X035HUCTBA, ApXUTEKTYPhl U IPajoCTPOUTEILCTBA
MOCTOSIHHO MyTeM IPOBEJICHUS MPOBEPOK COOIIO/ICHUS U MCTIOJHEHUS CIIelUalIu-
CTaMHU CEKTOpa apXUTEKTYPhI U TPATOCTPOUTENBCTBA OT/I€NIa MYHHUIIUIIATBHOTO XO-
35IUCTBA, apXUTEKTYpPbl U TPAIOCTPOUTENBCTBA, MOJOKEHUNH AJAMUHUCTPATUBHOTO
perinaMeHTa, WHbIX HOPMAaTMBHBIX NIPaBOBBIX akTOB Poccuiickont Penepanuu u
HOPMAaTUBHBIX TPaBOBBIX aKTOB CTaBPOMOJIbCKOIO Kpasi.

Texymmii KOHTPOJIb 3a coOmoaeHreM padbotarkamMu M®I] nocnenoBaTens-
HOCTU JCHCTBHI, YCTAaHOBIICHHBIX AJIMUHHCTPATUBHBIM PETJIAMEHTOM W UHBIMHU
HOPMATUBHBIMHM TPABOBBIMU aKTaMH, yCTaHABJIMBAIOIIUMHU TPEOOBAaHUSI K TIpe-
JIOCTaBJICHUIO MYHUIIUTIATBHON YCIYTH, OCYIIECTBISACTCS PYKOBOJUTEIEM KIUEHT-
ckoi cimyx0b61 M®I] exxenHeBHO.

[To pe3ynbpTaTaM MPOBEJEHUS MPOBEPOK B CiIy4yae BBISBICHUS HAPYIICHUI
BUHOBHBIC JIMIIAa MIPUBJIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJA-
TenbcTBOM Poccuiickoii @enepauuyn U 3aK0HOAATENbCTBOM (CTaBpOIOIBCKOTO
Kpas.

4.2. Tlocnenyronmii KOHTPOJIb 3a MCIIOJHEHUEM IOJ0XKEHUM AJMUHHCTpA-
TUBHOTO pErjiaMEHTa OCYIIECTBISETCA IOCPEACTBOM MIPOBEACHUS IPOBEPOK



COOJIOICHUS TTOCNIEIOBATEIFHOCTHA aIMUHUCTPATUBHBIX JCHCTBHI, ONpeIeIeHHbBIX
aAMUHUCTPATUBHBIMH MPOLIETyPAMH, COOJIOJJEHUEM CPOKOB, IMPOBEPKH MOITHOTHI,
JOCTYITHOCTH M Ka4yeCTBa NPEAOCTABICHUS MYHHUIIMIAIBHOMN yCIIYTH, BBISIBIICHUS U
YCTPAHEHUsl HApYLICHUMN NPAB 3asBUTENIEH, PACCMOTPEHUS IPUHATUSA PEIICHUNA U
NOJITOTOBKM OTBETOB HA UX OOpalleHus1, COJIepKalllie KanoObl HA pelIeHus, Aeil-
cTBuUs (0€37eiCTBUS) JOKHOCTHBIX JIUI AMUHUCTPALIMH.

IleproaMYHOCTL OCYLIECTBICHUS IOCIEAYIOLIEr0 KOHTPOJIS COCTaBIISICT
OJIMH pa3 B TPU roja.

4.3. Jlnst npoBeieHNs IPOBEPKU B aIMUHUCTPALUU (POPMUPYETCS KOMUCCHSI.
Pe3ynbTarhl AeAT€IbHOCTH KOMUCCUH O(QOPMIISIOTCA B BUJE CIIPaBKH, B KOTOPOI
OTMEYAIOTCs BBIABICHHBIE HETOCTATKU U IIPEMJIOKEHHUS 110 UX YCTPAHEHUIO.

CripaBKa OJIKCHIBAETCS MPEACEAATENIEM KOMUCCUH, CEKPETAPEM KOMUCCUU
Y BCEMU WICHAMU KOMHMCCHUH, y9aCTBOBABIIMMH B IIPOBEPKE.

4.4. IlnanoBble TPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUU PACHOPSIKEHUM
aIMUHHCTPALIVH.

BrermiaHoBbIE TIPOBEPKU OCYILECTBIISIIOTCS HA OCHOBAHUU PACIIOPSKECHUN
agMuHUCTpauuu. IIpu mpoBepke paccMaTpuBarOTCs BCE BONPOCHI, CBSI3aHHBIE C
PEIOCTaBICHUEM MYHUIUIAIBHON YyCayrd (KOMILUIEKCHBIE MPOBEPKH) WIH
OTJEJIbHBIE BOIPOCHI (TeMaTHYeCKHe MpoBepkH). IIpoBepku Takke MPOBOAST IO
KOHKPETHOMY OOpaIleHHUIO 3aMHTEPECOBAHHOTO JIMLIA.

BHernianoBbIE NPOBEPKHU IIOJHOTHI M KadyeCTBa IPEIOCTABICHHUS MYHMIIM-
NaJIbHOM yCIyrM MPOBOJATCS HAa OCHOBAHMM OOpaLIEHHUs 3aUHTEPECOBAHHOTO
JULA.
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4.5. B mo0oe BpeMsi ¢ MOMEHTa PErucTpaluu JTOKyMEHTOB B aJMUHUCTpa-
IIUY 3asIBUTEIb UMEET MPaBO 3HAKOMUTHCS C JOKYMEHTaMH U MaTepuajlaMH, Kaca-
IOIIUMHUCSI €T0 PACCMOTPEHUS, €CJIM ATO HE 3aTparvBaeT MpaBa, CBOOO bl U 3aKOH-
HbIE UHTEPECHI APYTUX JIUIl U €CJIM B YKa3aHHBIX JIOKYMEHTaX U MaTepuaiax He CO-
Jep>KaTCcsl CBEICHUS, COCTABIIAIONIME TOCYJapCTBEHHYIO WJIM WHYKO OXPaHAEMYIHO
denepanbHbIM 3aKOHOM TailHY.

4.6. AnMuHUCTpalus, €€ JOJDKHOCTHBIE Jinia, M®IL, opranu3anuu, ykazaH-
Hele B dactu 1.1 crarbum 16 @enepanbHoro 3akoHa «O0 opraHu3alyy IPeJI0CTaB -
JICHUSI TOCYJITAPCTBEHHBIX U MyHHUITUTIATBHBIX YCIYT», U UX paOOTHUKU, YIACTBYIO-
ye B MPEJOCTaBICHUHA MYHUIIMNAIbHOUN YCIIyTH, HECYT OTBETCTBEHHOCTD 32
MOJTHOTY W KaueCTBO MPEAOCTABICHUSI MyHUIUIIATILHON YCITYTH, 3a IecTBuUs (0€3-
JEUCTBUE) U PEIICHUS, IPUHUMAaEMbIE (OCYIIECTBIISIEMBIE) B X0J1€ MPEIOCTABIICHUS
MYHUILIUTAIBHOW YCIIYTH, 3a COOJIOJICHHE U HUCIIOJTHEHUE TOJIOKEHUM AJTMHUHU-
CTPaTUBHOI'O PErJIaMEHTa, NMpaBoBBIX akToB Poccuiickonn denepauuu, CraBpo-
MOJIbCKOT'O Kpasi, MyHHUIIUTIAJIbHBIX MMPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPeOOBa-
HUS K IPEIOCTABICHUIO MYHHUIUIIAIbHON YCIIyTH.

[IepcoHanpHast OTBETCTBEHHOCTh JOJKHOCTHBIX JIML, MyHULIUIAIBHBIX CITY-
KalUX aJIMUHUCTPALIUH, OTBETCTBEHHBIX 32 WCIIOJHEHUE aJIMHUHUCTPATUBHBIX



MPOLEYP, 3aKPEIUISIETCS B UX JOJKHOCTHBIX MHCTPYKIHSAX B COOTBETCTBUH C TpeE-
OoBaHuAMHM 3akoHojaTenbcTBa Poccuiickoit denepanyii U 3aKOHOATENIHCTBA
CTaBponoabCcKoro Kpas.

[lepconanbHas OTBETCTBEHHOCTh paboTHHKOB M®II, opranuzanmii, ykazaH-
HbIX B yactu 1.1 crateu 16 ®denepanbHoro 3akoHa «O0 opraHu3alu MpeaoCTaB-
JIEHUS TOCYJAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYyI», YYaCTBYIOUIUX B IIPENOCTAB-
JIEHUA MYHULHUINAIBHOW YCIIYTH, 3aKpEIUISIETCS HOPMAaTUBHBIMH MTPABOBBIMHM aKTa
MU YKa3aHHBIX OpTaHU3aIuil B COOTBETCTBUH C TPEOOBAHUSIMHU 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu U 3akoHogaTenbcTBa CTaBpOIOIbCKOTO Kpasi.

B ciyuae BbIsIBICHUS HapyIIeHUS MpaB OOPATUBIIUXCS 3asABUTENICH, TTOPSI-
Ka U CPOKOB PAaCCMOTPEHHUsS 3alPOCOB 3asBUTEJICH, yTPaTbl JTOKYMEHTOB 3asBU-
TeJIE BUHOBHBIC JINI]Aa HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEIb-
ctBoM Poccuiickon denepannu.

4.7. KoHTpOIb 32 NMPEIOCTABICHUEM MYHULUINIAIBHOW YCIYTH, B TOM YHUCIIE
CO CTOPOHBI IPaXKJlaH, UX 00ObEIMHEHUI U OpraHU3alUi, OCYILIECTBIIAECTCS OCPET -
CTBOM TOJIYYEHUs MOJHOM, aKTyaJIbHOM W JIOCTOBEPHON HH(POpPMAIIUU O MOPSIKE
PEeIOCTaBICHUS! MYHULIUIIAIBHON YCIYTH U BOBMOXHOCTH AOCYAEOHOIO paccMOT-
peHust oOparnieHuit (xano0) 3asBuUTeNel (UX MpeACTaBUTEIICH).

['paxxane, KOTOPBIM MPEAOCTABISAETCS MYyHULHMNAIbHAs YCIyra, HUMEIOT
IPaBO Ha JIIOObIE MTPETYCMOTPEHHBIE 3aKOHOIaTeNLCTBOM Poccuiickoit denepanuu
(GbOpMBI KOHTPOJISL 32 JAESITEIbHOCTHIO aJIMUHHUCTPAIIMU TPU MPEIOCTABICHUU UM
MYHULHANAIBHON YCITyTH.

4.8. FOpuaunyeckue iuIa, MHAMBUAYaIbHbIE NPEANPUHUMATEN, TPaKIaHE,
X O0OBCIMHECHHSI W OPTaHU3AINK B CIIydac BISIBICHUS ()aKTOB HAPYIICHUS TTOPS/-
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Ka TPENOCTABICHUS MYHMIMIIAIBHOM YCIYTH WIM HAJUIEKAIIETO HCIOJHEHUS
AJMUHUCTPaTUBHOTO pErJIaMeHTa BIpPaBe OOpPAaTUTHCA C >KaIOOOW B OpraHbl U K
JOJDKHOCTHBIM JIMIIaM, YKA3aHHBIM B IIYHKTE 5.2 AJIMHUHUCTPAaTUBHOI'O pEraMEH-
Ta.

XKanoba Moxker ObITH IpeACTaBI€HAa Ha JIMYHOM IpUEME, HaIpaBlieHa
[OYTOBBIMU OTHPABICHUSAMHU WM B 3JIEKTPOHHOU (opMe C HCIONIb30BAaHUEM HH-
(opMaMOHHBIX pecypcoB B ceTd «MIHTEepHET», €AMHOrO NopTaja, peruoOHaIbHOTO
nopTaa.

5. JlocyneOHbIi (BHECY IEOHBII) MOPAIOK 00XKAIOBaHMs PEUICHUHI U AE€HCTBUI
(6e3nevicTBus) anmuHUCTpanuu, MOL, opranu3zanuii, yka3aHHbIX B 4acTh 1.1
crathu 16 denepanbHOro 3akoHa «O0 OpraHU3aIuy MPEIOCTABICHUS
rOCyJapCTBCHHBIX M MYHHIIMIIAIBHBIX YCIYT», a TAK)KE UX JOHKHOCTHBIX JIUII,
MYHHUITUTIATBHBIX CITYXKaIiX, pAOOTHUKOB

5.1. 3agBuTenp UMeET MpaBo Ha JAocyAcOHOe (BHeCylieOHOE) 00XkaloBaHUE
peueHuii u (unu) aercTBuil (0e3AeiCTBUS), MPUHATHIX (OCYIIECTBICHHBIX) aIMH-
HUCTpALMEH, ee JOJKHOCTHBIMU JUI[AMHU, MYHUIIUIAIbHBIMU CITY>Kal[UMH, a TaK-
xe MOLI, opranuzanusamu, ykazaHHbIMH B 4acTu 1.1 craten 16 PenepanbHOro



3akoHa «O0 opraHu3aluu NPeA0CTABICHUSI TOCYJAPCTBEHHBIX U MYHUIIUITATIbHBIX
YCIyr», UX NOJKHOCTHBIX JIMI], pAOOTHUKOB B XOJI¢ MyHUIIMIIAILHOW YCIIyTH, B
HnopsAJIKe, NpPelyCMOTpeHHOM riaBoil 2.1 ®dexepanbHoro 3akona «O0 opraHusa-
[IMA TPEIOCTABICHUS] TOCYJIAPCTBEHHBIX M MYHHUIMMAIBHBIX YCIyr» (manee -
kKajoba).

5.2. Kanoba moxeT ObITh MO/IaHA 3asIBUTEJIEM WM €T0 MPEJCTaBUTEIEM:

Ha uMs raaBbl Kypckoro myHuIMNanbHOro oxpyra CraBpomnoJibCKOTO
Kpasi - B CIy4yae eciiu 00KanmyroTcsi eicTBusl (06e3aeiicTBUE) JOMKHOCTHBIX JIMII,
MYHHULUITAJIBHBIX CIIy)Kalux, aupekropa MOI;

Ha uMsa jaupektopa MOIL[ - B ciyuae ecnum 0OXanmyrOTCs pelIeHUs u
neiictBus (6e3neiictBue) padotHuka MOILI.

XKanoOwl Ha pemenus u aeicTBus (6e3aeiicTBrEe) paOOTHUKOB OpTaHU3aIUH,
nperycMOTpeHHbIX uacThio 1.1 crateu 16 @enepanbHoro 3akoHa «0O06
OpraHu3allid TPEJOCTABICHUS TOCYJAAPCTBEHHBIX M MYHULMNAIBHBIX YCIyT»,
MOJAIOTCSA PYKOBOAUTENSIM TAKUX OPTraHU3AIUH.

B cnywyae momaum xanoObl MpencTaBUTEIEM 3asiBUTENST MPEICTABIISIOTCS:
JTOKYMEHT, YAOCTOBEPAIOLIAN €ro JUYHOCTh, M JOKYMEHT, YJIOCTOBEPSIOIINN
MOJITHOMOYHS Ha OCYIIECTBIICHUE JACHCTBUIN OT UMEHU 3asBUTEINS, 0()OPMIICHHBIN B
COOTBETCTBUU C 3aKOHOJATENILCTBOM Poccuiickoit @enepannu.

Kamoba moxkeT ObITh TogaHa 3asBuTeneM uepe3 MOILI, kotopsiii obec-
NIEYMBACT €€ MepeIady B aIMUHUCTPALHIO.

XKanoba MoxkeT ObITh TIOJIaHa B MHUCHbMEHHOW (pOpME Ha PYCCKOM SI3bIKE Ha
OyMa)KHOM HOCHUTEJIE TIOYTOBBIM OTMPABICHUEM, MPU JTUIYHOM TPHUEME 3asIBUTEIIS

HJIN €TI0 IIPCACTABHUTCIIA, 4 TAKIKC B 3JICKTPOHHOM BHUJIC.
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Kanoba na pemienus u (win) aerucTBus (0e31eHCTBUE) aIMUHUCTPALIUU, €€
JOJKHOCTHBIX JIML, MYHULMITAJIBHBIX CIY>Kal[UX pacCMaTpHUBAETCS B COOTBETCT-
Bun ¢ llomoxenuem 00 OCOOCHHOCTSX MOJA4YM U PACCMOTPEHUs XKalo0 Ha pe-
mieHus: u AectBus (O6e3neiicTBre) agMuHucTpauu Kypckoro MyHUIIUMNAIBLHOTO
okpyra CTaBpOIOIBCKOTO Kpas, €€ CTPYKTYPHBIX MOJpa3AeieHHu U Teppu-
TOPUATLHBIX OPraHoB, OOJAJAIOUIUMX MpaBaMH OPUAUYECKOTO JIWIA, MYHHUIIU-
najgbHbIX yupexaeHuid Kypckoro MyHununaibHoro okpyra CTaBpOIOiIbCKOTO
Kpasi, IPeOCTaBISIIOIINX TOCYAapCTBEHHbIE W (WIM) MYHULUIAIbHBIE YCIYTH,
U X JOJDKHOCTHBIX JIML, MYHULUIAJIBHBIX CIYKAIIUX, MyHUIIUIAIBHOTO Ka3€H-
Horo yupexjaeHus Kypckoro MyHunumnaabHOro okpyra CTaBpOHOJBCKOIO Kpas
«MHOTOGYHKIIMOHATBHBIA IIEHTP MPEIOCTABICHUSI TOCYJapCTBEHHBIX U MYHHU-
LUIAJbHBIX YCIYI» U €ro padOTHUKOBY», YTBEPKIECHHBIM IOCTAHOBJIEHUEM aIMU-
Huctpaunn Kypckoro MyHununaibHoro okxpyra CraBpomoJIbCKOTO Kpas OT
28 anpensa 2021 r. Ne 376.

Kanoba na pemenus u (win) nevicteus (0e3aeiicteue) M®II, opranuzanuid,
yKazaHHbIXx B yacTu 1.1 crarbu 16 ®DenepanbHoro 3axkoHa «OO0 opraHu3aluu
NPEAOCTABIEHUSI TOCYAAPCTBEHHBIX U MYHULIUNAIBHBIX YCIYT», UX JOJIKHOCTHBIX
Jul, pabOTHUKOB, MPUHATHIE (OCYILECTBIEHHBIE) B XOJE NPEIOCTaBICHUS TOCY-



JApCTBEHHOW YCIYTd, pacCMaTpHUBAE€TCSI B COOTBETCTBUU C IOCTAHOBJICHUEM
IIpaButenscTBa Poccmitickonn @enepanmn or 16 aBrycra 2012 r. Ne 840 «O
NOpAJIKE MOJa4Yd U PacCCMOTPEHHUA *ano0 Ha peleHus u aeicteus (Oe3neiicTBue)
(denepanbHbIX OPraHOB MCIHOJHUTEIBHOM BIACTH M MX JOJHKHOCTHBIX JIMIL, (ee-
palbHBIX TOCYAAPCTBEHHBIX CIIyXaIIMX, JAOJKHOCTHBIX JIMI[ TOCYJapCTBEHHBIX
BHEOIOKETHRIX (hoHI0B Poccuiickoit depepanuu, rocyJapCTBEHHBIX KOpIopa-
IIUH, HAJICJICHHBIX B COOTBETCTBUM C (heJiepaIbHBIMU 3aKOHAMU MTOJTHOMOYHSIMU TI0
MPEIOCTaBICHUIO TOCYJAPCTBEHHBIX YCIYT B YCTAaHOBJICHHOWU cdepe Iearemn-
HOCTH, U MX JOJDKHOCTHBIX JIML, OpPraHM3alui, MPEeJyCMOTPEHHBIX 4YacTbio 1.1
ctatbu 16 denepanpHoro 3akoHa «OO0 opraHu3alud MPEAOCTABICHUS TOCY-
JapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT», U UX paOOTHUKOB, a TAK)K€ MHOTO(YHK-
HUOHAJIBHBIX LEHTPOB MPEIOCTaBICHUS TI'OCYJApPCTBEHHBIX W MYHHIMIIAIBHBIX
YCIYT U UX paOOTHUKOBY.

5.3. UudopmupoBanue 3aaBUTENICH O MOPSAAKE MOJAYH U PACCMOTPEHHUS Ka-
J100BbI OCYHIECTBIISIETCS MO TeNEPOHY, MPU JUYHOM IPUEME, C HCIOJIb30BAHUEM
ANIEKTPOHHOM IMOYTHl AJMUHUCTpAIMM, HAa €JUHOM IOpTaje U PEruOHaIbHOM
noprasie.

5.4. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJHUPYIOLUIUX MOPSIOK
nocyie0Horo (BHeCy1e0HOT0) 00XKaJIOBaHUS PEIICHUN U IeUCTBUN (Oe31eliCTBuS)
agMuHuctpanuu, MO®ILI, opranuzanuii, ykazanHeix B 4actu 1.1 crateum 16 PDe-
nepaibHOro 3akoHa «O0 opraHu3alMy NpPeoCTaBICHUs] TOCYJapCTBEHHBIX U MY-
HUIUIAIBHBIX YCIYT», UX JTOJDKHOCTHBIX JIML, MyHHUIMITAJIBHBIX CITy>KallUX padboT-
HUKOB:

®enepanbHblii 3aKk0H «O0 opraHu3auy NPeAOCTaBICHHS TOCYAapCTBEHHBIX
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U MYHUIIMOAIBHBIX YCIYT»;

noctaHoBieHue IIpaBurenscrBa Poccuiickoit @enepanmn or 16 aBrycra
2012 r. Ne 840 «O mopsiake MOAaYM W PACCMOTPEHHUsS >Kajao0 Ha pelIeHHs U
neiictBus (Oe3neiicTBue) (eaepalibHbIX OPraHOB HCIOJHUTENIBHOM BJIACTH M UX
JOJDKHOCTHBIX JIML, (hefiepaibHbIX T'OCYJApPCTBEHHBIX CIY’KallUX, JOHKHOCTHBIX
JIMLI TOCYAAPCTBEHHBIX BHEOOMKETHBIX (oHIOB Poccuiickoii ®enepanuu, rocy-
JapCTBEHHBIX KOPIOpALUH, Ha/IEJICHHBIX B COOTBETCTBUHU C (heiepaibHbIMU 3aKO-
HaMHU TIOJHOMOYHMSMH [0 NPEJOCTABICHHUIO I'OCYJAPCTBEHHBIX YCIYT B yCTaHOB-
JeHHOU cdepe AesITeNbHOCTH, M WX JOJDKHOCTHBIX JIMI, OpraHU3aliil, mpemyc-
MOTpeHHbIX YacThio 1.1 crarem 16 ®DepepanpHoro 3akoHa «OO0 opraHu3aKH
MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT», U UX PaOOTHUKOB,
a TaKK€ MHOTO(YHKUHMOHAIbHBIX LIEHTPOB NPEIOCTABIEHUS T'OCYIAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT U UX pAOOTHUKOBY;

nocranoByienue I[lpaButensctBa Poccuiickoit ®enepanuu ot 20 HOsAOps
2012 r. Ne 1198 «O ¢enepanbHOil TOCyAapCTBEHHOW HWH(DOPMAIMOHHOW CHUCTe-
Me, oOecmedyuBaroIel Tmporecc JaocyneOHoro (BHeCyAeOHOro) oOKalmoBaHUS
pelieHui u nercTBuil (0e31eicTBUs), COBEPLIEHHBIX MPU MPEAOCTaBIEHUN TOCY-
JNApCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT»;



MIOCTAaHOBJICHHE aIMUHUCTpauuu Kypckoro MyHUIMIAIBHOTO OKpyra
CraBponoisibckoro kpas ot 28 anpens 2021 r. Ne 376 «O06 yrBepxaenuu Ilomo-
XKEeHUs1 00 0OCOOEHHOCTSIX MOJAa4Yd U PACCMOTPEHUS Kajlo0 Ha pelIeHus U IeUCTBUS
(Oe3neiictBue) anmuHucTpauud Kypckoro wmyHununaibHoro okpyra CraBpo-
MOJIbCKOTO Kpasi, €€ CTPYKTYPHBIX MOAPA3AEIECHUN U TEPPUTOPUAIBHBIX OPraHoB,
oOnafaronMX IMpaBaMHU IOPUIUYECKOTO JIMIA, MYHUUHUIMAIBHBIX YUpEKIACHUM
Kypckoro MynununansHoro okpyra CTaBpOIOJBCKOTO Kpasi, MPEAOCTaBISIFOIINX
rOCy/lapCTBEHHbIE M (WJIM) MYHMIMIAJIbHBIE YCIYTH, U UX JOJKHOCTHBIX JIULL,
MYHUIMIAIBHBIX CIIyXKaIIMX, MyHULIUIIATBHOTO Ka3eHHOTro yupexaeHus Kypckoro
MyHULIMNIATbHOTO OKpyra CraBpomnosbekoro kpas «MHOroyHKIHOHAIBHBIHN
LEHTP MpPEAOCTaBIECHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI» W €ro
PabOTHUKOBY.

5.5. Mudopmarusi, ykazaHHasi B HACTOSIIEM pasfieie, MOMIEKUT 00s3aTeb-
HOMY pa3MEILEHUIO Ha €IMHOM NOPTaje U PErMOHAIBHOM MOpTaJe.

HavanbpHuk oTAena mo opraHu3aiiuOHHbIM

1 OOIIMM BOIIPOCAM aJMUHUCTPALHH

Kypckoro MyHUIIMTIaILHOTO OKpyTa

CTaBpOIIOJIBCKOTO Kpas JL.A Kymuk

[Tpunoxxenue 1

K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY
IIpeocTaBiieHus aaMuHucTpanued Kypckoro
MYHHULIANIATBHOTO OKpyra CTaBpOnOJIbCKOTO
Kpasi MyHULIMIIAJIbHON YCIyTH
«IIpenocraBienue pa3pelieHus Ha
OCYILIECTBIICHHE 3EeMJISTHBIX paboT

BJIOK-CXEMA

MOCJEA0BATEIbHOCTH aIMUHUCTPATUBHBIX MPOLEIYP U AIMUHUCTPATUBHBIX
JEUCTBUI NIPU NPEIOCTABICHUN MyHUIIUNaIbHOU ycnyTu «lIpenocTaBienue
pa3penieHus Ha OCYIIECTBICHHE 3€MJISTHBIX paboT»

HpI/IeM " perucTpanus 3aABJIICHUA U TOKYMCHTOB
Ha IpCAO0CTABJICHUC MyHHHHHaHLHOﬁ yciyru

4

dopmupoBaHUE U HAIIPABIICHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB

v




IIpoBepka mpaBa 3asBUTENS Ha IPEIOCTaBIEHNE MyHHUIIUIIAIBHOM yCIyTH,
MIPUHSTHE PELIEHUS O MIPEI0CTaBIeHNH (00 OTKa3e B PEAOCTaBICHNUN)
MYHUIUNATIBHON YCIIyTH

|

!

Pazpemienne Ha OCyIIECTBICHNE 3eMIISIHBIX paboT
WJIH pa3pelieHre ¢ OTMETKON O MPOJICHUU CpOKa
JIEHCTBHUS pa3pelIeHUs Ha OCYILECTBICHUE
3eMJISTHBIX paboT

VYBenomiieHue 00 0TKa3e B
peA0CTaBICHUN
MYHULUIIATIBHON YCIyTH

l

HaHpaBHeHI/Ie 3asBUTCIIIO PE3yJIbTaTa
npeaoCTaBJICHUA MYHHHHHaHBHOﬁ YyCIyru

ITpunoxxenue 2

K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY
IpeocTaBiieHus agMuHUCcTpanuei Kypckoro
MYHHUIIANIATBHOTO OKpyra CTaBpOnoJIbCKOTro
Kpast MyHUIIUIIAJIbHON YCITyTH
«IIpenocraBienue pa3pelieHus Ha
OCYILIECTBIICHHE 3eMJISTHBIX padoT

OOPMA

['maBe Kypckoro MyHMIMnagasHOro OKpyra
CraBponoabcKoro Kpas

(mnst puzngeckux Tull GamMuIus, UM OTIECTBO
(pu HANMM4KN))

(ampec 3asBUTEINS)

(KOHTaKTHBIN TeIe(OH)



(IUTST FOPUIMIECKUX JIUI] HANMEHOBAHHE FOPH U~
YECKOT0 JIUIA)

(ampec MeCTOHAXOXKICHUS)

(B tuue pammwiIns, UM OTYECTBO (TIPU HAIUYUH),

JOJKHOCTB MPEACTaBUTENS, IOKYMEHTBI, YAOCTO-

BEPSIOLINE JTUYHOCTD MPEACTABUTENS U €r0 MO0JI-
HOMOYHS)

(KOHTaKTHBIE Tene(OHBI)

3ASBJIEHUE
O MPEAO0CTABIICHNUU pa3pelIeHMs Ha OCYIIECTBICHUE 3EMIISIHBIX padOT

[Tponry mpeaocTaBuTh pa3pelleHHe Ha OCYIIECTBICHHE 3E€MISTHBIX padoT,
CBSA3aHHBIX C BBIIIOJHEHUEM

(PeMOHTHBIX, aBapUMHBIX U APYTUX BUAOB padoOT)

1o ajpecy:
JInnamu, OTBETCTBEHHBIMHM 3a IIPOU3BOJICTBO PadOT, Ha3HAYCHBI

(HaMMEHOBaHUE OPTaHU3AINH, JTOJDKHOCTD, (DaMUIIHSI, UMSI OTYECTBO (TP HATHYHUH),
KOHTaKTHBIC TeJIe(OHBI OTBETCTBCHHBIX JIHII)

OcHoBaHus JJI OCYILECTBIICHUS 3€MIISIHBIX pa0OT

I1o oxoHUYaHuU OCYIICCTBJICHHUA 3CMJIAHBIX pa60T

(HamMeHOBaHWE IOPUIUICCKOTO JIUIA, (aMUIHs, UM OTUYECTBO (TIPH HAJTMYUH )TPaKTaHIHA,
WHJWBHUIYaTbHOTO MPEITPUHUMATEIS)
B CPOK JIO «__ » 20 1. 00s13y10Ch BBITIOJIHUTH pa0OThI IO BOCCTAHOBJIC-
HUIO HAPYIIEHHOTO 0JaroycTpoicTBa TEPPUTOPUU C COOIOACHUEM COOTBETCTBY-
FOIIMX YCIIOBUU.
K 3asBieHnto npunararoTcs CIeAyOImue JOKyMEHTHI:
1.

el e

« _» 20  ron

(moamucek) (pacmmpoBKa MOITUCH)



[Ipunoxenue 3

K AZIMUHHCTPAaTUBHOMY PETJIAMEHTY IPEI0-
cTaBjeHUs agMuHucTpamnueit Kypckoro my-
HULUTIAJIBHOTO OKpyra CTaBpOIIOIbCKOTO
Kpas MyHHALHNansHoH yciyru «IIpenocras-
JICHUE Pa3pelIeHNs Ha OCYIIECTBICHUE 3€M-
JISTHBIX PaboT»

['nmaBe Kypckoro MyHHIIMITIAIIBHOTO OKpyTa
CraBponoabCKoro Kpas_

(nnsa pusmdeckux ui GamMuIus, UM OTYECTBO
(npu HATU4KH))

(ampec 3assBUTEIS)

(KOHTaKTHBIH TenedoH)

(IUTsT FOPUIMYIECKUX JIUI] HANMCHOBAHHE
FOPUITYECKOTO JTUIIA)




(azpec MECTOHAXOKICHUS)

(B mune pamMuIIHs, UMsI OTYECTBO (TIPY HATUYUH),
JOJKHOCTH MPE/ICTAaBUTEIIS,
JIOKYMEHTBI, YA0CTOBEPSIOINE TUYHOCTh
MPEACTABUTEIIS U €T0 MOJTHOMOYUS)

(xoHTaKTHBIE TeNnedOHbI)

3ASBJIEHUE
O MPOJIJICHUH CPOKA JICUCTBHS pa3peilieHNs Ha OCYIIECTBICHUE
3eMJISTHBIX padoT

[Ipomry Bac mpomiuTh cpok AEWCTBHS pa3penieHus] Ha OCYIIECTBICHUE
3eMJIIHBIX PabO0T, aBapUtHO-BOCCTAHOBUTEIBHBIX paboT Ha TeppuTopun Kypckoro
MYHULHANAIBHOTO OKpyra CTaBpoOnoJIbCKOrO Kpast

(ykazaTh 11eJIb IPOU3BO/ICTBA paboT)
oT No O« » 20 r.
O06s3yroch 00 OKOHYaHUW 3EMJISIHBIX PaboT W paboT MO BOCCTaHOBJIE-
HUIO JIOPOXKHBIX  TMOKPBITUNA, HAPYIIEHHBIX 3JIEMEHTOB 0JIaroycTpoicTBa CO00-
IUTh B agMuHHCTpanuio Kypckoro myHunumnanbHoro okpyra CtaBpOIoiabCKOro
Kpasd. B cnydae BbIABIEHUS 3aMEUYaHUI 110 BOCCTAHOBJIEHUIO JOPOKHBIX IMOKPHI-
TUH, HAPYIICHHBIX JIEMEHTOB 0JIar0yCTPOMCTBA YCTPAHUTh WX B YKa3aHHBIN CPOK.

3assBUTEb

(moamuce) (pacmugpoBKa MOANCH)

Jlara
MIL




ITpunoxxenne 4

K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY
IpeocTaBlieHus aaMuHUCcTpanuei Kypckoro
MYHHUIIANIATBHOTO OKpyra CTaBpOnoJIbCKOTO
Kpast MyHUIIUIIAJIbHON YCITyTH
«IIpenocraBienue pa3pelieHus Ha
OCYILIECTBIICHHE 3eMJISTHBIX padoT

O®OPMA
bnank agmMuHMCTpanun
Kypckoro myHunmnassHOro okpyra (paMumnus, UMst 0TYECTBO (MIPH HATUYHN)
CTaBpoIIOJILCKOTO Kpast 3asBUTENS, a7pec)
YBEJOMJIEHUE

00 OTKa3e B MPEJOCTABICHUH MYHULIUITAILHON YCIyru



VYBaxkaemblii(as) !

PaccmotpeB Baiue 3asBiieHHe 1 JOKYMEHTBI, HEOOXOAUMBIE ISl MPEAo-
CTaBJIECHUs MyHULMNAIbHOW ycinyru «llpemocraBieHne paspelieHuss Ha OCyIle-
CTBJIEHHE 3€MIISIHBIX paboT», coolIIaeM, 4YTO B MPEAOCTABICHUU pa3pelleHus] Ha
OCYLIECTBJIEHUE  3eMJISIHBIX  paboT Bam  oTkazaHo 1o  cleayrommm
OCHOBAHUSIM:

(yKaSBIBaIOTCH OCHOBaHMHA OTK8.38.)

(HamMeHOBaHWE JOJDKHOCTHOTO JIUIIA) (moamucek) (pacurudpoBKa MOIIUCH )

« » 20 T

damunusi, UMsl 0OTYECTBO (TMPU HAJIMYMH) UCTIOTHUTENS
Tem.

[Ipunoxenue 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MpeIOCTaBICHUs afMUHUCTpanuend Kypckoro
MYHHULIMNATBHOTO OKpyra CTaBpOnoIbCKOTO
Kpasi MyHULIMIIAIIBHON YCIYTH
«IIpenocraBienue pa3pelieHus Ha
OCYILIECTBIICHHE 3EMJISTHBIX padoT

['PAOUK
OCYIIECTBIICHUS 3€MJISIHBIX PabOT MO apecy:

Bunbr padot Koi-Bo Cpok OTBeTCTBEH-
HAYaJIo | OKOHYA- | HBIM 3a OCyllie-
HUE |CTBJEHUE padboT

3emuisiHbie pabOThI, Ky0. M
MoHTaxkable paboThl (yKa3aTh JTUHY
TpPacChl, KOJIMYECTBO TPyO, TUAMETP H




np.), M. M

OOpaTHas 3achinKa, Ky0. M

BoccranoBienue ~— OJgaroycTpoucTsa,
KB. M, B T.4.:

AcdanbTUpOBaHHUE TPOEIKUX YaCTEH,
KB. M

AcanbTupoBaHNE MECTHBIX MPOE3I0B,
KB. M

AcdanpTUpoBaHUE TPOTYapoOB, KB. M

BoccraHoBlieHHME Ta30HOB, 3€JICHBIX
HaCa)XJICHUM, KB. M

BoccranoBieHre JIBOPOBOM TEPPHUTO-
UH, KB. M

HauansHuk ydactka (mpopad, Mactep)

BoccTranoBneHne HapymeHHOTO O6JaroycTpoicTBa, B TOM YHCIIE BOCCTAHOB-
neHue acarbTa M TPABUHHOTO TOKPBITHS JOPOT M TPOTYyapoB, TapaHTUPYIO B
CPOK, YKa3aHHBI B rpaduKe.

(TOKHOCTD W (haMHITHS, UMS OTYECTBO (ITPU HATMYWHN) OTBETCTBEHHOTO JIUIA)



	ПОСТАНОВЛЯЕТ:
	1.1. Предмет регулирования Административного регламента
	Место нахождения администрации: 357850, Ставропольский край, Курский район, станица Курская, переулок Школьный, 12.
	График работы администрации: понедельник - пятница: с 8.00 до 12.00 и с 14.00 до 17.00 часов.
	1.3.2. Информация о месте нахождения и графике работы муниципального казенного учреждения Курского муниципального округа Ставро-
	польского края «Многофункциональный центр предоставления государст-
	2
	венных и муниципальных услуг» (далее - МФЦ).
	1.3.4. Адрес официального сайта администрации в информационно-те-лекоммуникационной сети «Интернет» (далее - сеть «Интернет»):
	курский-округ.рф (далее - официальный сайт администрации).
	Адрес официального сайта МФЦ в сети «Интернет»: kursk.umfc26.ru (далее - официальный сайт МФЦ).
	1.3.5. Адрес электронной почты администрации: econom-akmr-sk-@yandex.ru.
	Адрес электронной почты МФЦ: kurskMFC@mail.ru.
	2. Стандарт предоставления государственной услуги
	2.1. Наименование муниципальной услуги
	Наименование муниципальной услуги - предоставление разрешения на осуществление земляных работ.
	2.2. Наименование администрации, ее структурного подразделения или территориального органа, предоставляющего муниципальную услугу, а также наименования всех иных организаций, участвующих в предоставлении муниципальной услуги, обращение в которые необходимо для предоставления муниципальной услуги
	2.3. Описание результата предоставления муниципальной услуги
	Перечень нормативных правовых актов Российской Федерации, нормативных правовых актов Ставропольского края и муниципальных правовых актов, регулирующих предоставление муниципальной услуги (с указанием их реквизитов и источников официального опубликования), размещен в сети «Интернет» на официальном сайте администрации, на едином портале, на региональном портале и в региональном реестре.
	2.6.1. Для предоставления муниципальной услуги заявитель (его представитель) подает в администрацию или МФЦ:
	Запрещается требовать от заявителя или его представителя:
	2.12. Порядок, размер и основания взимания платы за предоставление услуг, необходимых и обязательных для предоставления муниципальной услуги, включая информацию о методиках расчета размера такой платы


	1) своевременность (Св):
	2) доступность (Дос):
	Дос = Дтел + Дврем + Дб/б с + Дэл + Динф + Джит+ Дмфц,
	Показатель 100 % свидетельствует об обеспечении максимальной до-пустимости получения муниципальной услуги;
	3) качество (Кач):
	Кач = Кдокум + Кобслуж + Кобмен + Кфакт+ Квзаим +Кпрод,
	4) удовлетворенность (Уд):
	Уд = 100 % - Кобж / Кзаяв X 100 % ,
	где:
	2.17. Иные требования, в том числе учитывающие особенности пре-доставления муниципальной услуги по экстерриториальному принципу (в случае, если муниципальная услуга предоставляется по экстерриториальному принципу) и особенности предоставления муниципальной услуги в электрон-ной форме
	Муниципальная услуга по экстерриториальному принципу не предос-тавляется.

	2.17.2. Предоставление муниципальной услуги в электронной форме.
	При предоставлении муниципальной услуги заявителю обеспечивается возможность с использованием сети «Интернет» через официальный сайт администрации, единый портал, региональный портал:
	3. Состав, последовательность и сроки выполнения административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в электронной форме, а также особенности выполнения административных процедур
	в многофункциональных центрах
	3.4.3.6. Способом фиксации результата административной процедуры является подготовка специалистом сектора архитектуры и градострои-тельства отдела муниципального хозяйства, архитектуры и градостроительст-ва на бумажном носителе сопроводительного письма с приложением результата муниципальной услуги или вручение его заявителю при личном обращении.
	3.5 Варианты предоставления муниципальной услуги, включающие порядок предоставления указанной услуги отдельными категориями зая-вителей, объединенных общими признаками, в том числе в отношении ре-зультата муниципальной услуги, за получением которого они обратились
	Предоставление муниципальной услуги отдельным категориям зая-вителей, объединенных общими признаками, в том числе в отношении ре-зультата муниципальной услуги, за получением которого они обратились, не предусмотрено.
	4. Формы контроля за исполнением
	Административного регламента
	46
	Жалоба может быть представлена на личном приеме, направлена почтовыми отправлениями или в электронной форме с использованием ин-формационных ресурсов в сети «Интернет», единого портала, регионального портала.
	
	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) администрации, МФЦ, организаций, указанных в части 1.1
	статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», а также их должностных лиц, муниципальных служащих, работников
	5.1. Заявитель имеет право на досудебное (внесудебное) обжалование решений и (или) действий (бездействия), принятых (осуществленных) адми-нистрацией, ее должностными лицами, муниципальными служащими, а так-же МФЦ, организациями, указанными в части 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», их должностных лиц, работников в ходе муниципальной услуги, в порядке, предусмотренном главой 2.1 Федерального закона «Об организа-ции предоставления государственных и муниципальных услуг» (далее - жалоба).
	5.2. Жалоба может быть подана заявителем или его представителем:
	на имя главы Курского муниципального округа Ставропольского края - в случае если обжалуются действия (бездействие) должностных лиц, муниципальных служащих, директора МФЦ;
	на имя директора МФЦ - в случае если обжалуются решения и действия (бездействие) работника МФЦ.
	Жалобы на решения и действия (бездействие) работников организаций, предусмотренных частью 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», подаются руководителям таких организаций.
	В случае подачи жалобы представителем заявителя представляются: документ, удостоверяющий его личность, и документ, удостоверяющий полномочия на осуществление действий от имени заявителя, оформленный в соответствии с законодательством Российской Федерации.
	Жалоба может быть подана заявителем через МФЦ, который обес-печивает ее передачу в администрацию.
	Жалоба может быть подана в письменной форме на русском языке на бумажном носителе почтовым отправлением, при личном приеме заявителя или его представителя, а также в электронном виде.
	47
	Жалоба на решения и (или) действия (бездействие) администрации, ее должностных лиц, муниципальных служащих рассматривается в соответст-вии с Положением об особенностях подачи и рассмотрения жалоб на ре-шения и действия (бездействие) администрации Курского муниципального округа Ставропольского края, ее структурных подразделений и терри-ториальных органов, обладающих правами юридического лица, муници-пальных учреждений Курского муниципального округа Ставропольского края, предоставляющих государственные и (или) муниципальные услуги, и их должностных лиц, муниципальных служащих, муниципального казен-ного учреждения Курского муниципального округа Ставропольского края «Многофункциональный центр предоставления государственных и муни-ципальных услуг» и его работников», утвержденным постановлением адми-нистрации Курского муниципального округа Ставропольского края от 28 апреля 2021 г. № 376.
	Жалоба на решения и (или) действия (бездействие) МФЦ, организаций, указанных в части 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», их должностных лиц, работников, принятые (осуществленные) в ходе предоставления госу-дарственной услуги, рассматривается в соответствии с постановлением Правительства Российской Федерации от 16 августа 2012 г. № 840 «О порядке подачи и рассмотрения жалоб на решения и действия (бездействие) федеральных органов исполнительной власти и их должностных лиц, феде-ральных государственных служащих, должностных лиц государственных внебюджетных фондов Российской Федерации, государственных корпора-ций, наделенных в соответствии с федеральными законами полномочиями по предоставлению государственных услуг в установленной сфере деятель-ности, и их должностных лиц, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона «Об организации предоставления госу-дарственных и муниципальных услуг», и их работников, а также многофунк-циональных центров предоставления государственных и муниципальных услуг и их работников».
	5.3. Информирование заявителей о порядке подачи и рассмотрения жа-лобы осуществляется по телефону, при личном приеме, с использованием электронной почты администрации, на едином портале и региональном портале.
	5.4. Перечень нормативных правовых актов, регулирующих порядок досудебного (внесудебного) обжалования решений и действий (бездействия) администрации, МФЦ, организаций, указанных в части 1.1 статьи 16 Фе-дерального закона «Об организации предоставления государственных и му-ниципальных услуг», их должностных лиц, муниципальных служащих работ-ников:
	Федеральный закон «Об организации предоставления государственных
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	и муниципальных услуг»;
	постановление Правительства Российской Федерации от 16 августа 2012 г. № 840 «О порядке подачи и рассмотрения жалоб на решения и действия (бездействие) федеральных органов исполнительной власти и их должностных лиц, федеральных государственных служащих, должностных лиц государственных внебюджетных фондов Российской Федерации, госу-дарственных корпораций, наделенных в соответствии с федеральными зако-нами полномочиями по предоставлению государственных услуг в установ-ленной сфере деятельности, и их должностных лиц, организаций, предус-мотренных частью 1.1 статьи 16 Федерального закона «Об организации предоставления государственных и муниципальных услуг», и их работников, а также многофункциональных центров предоставления государственных и
	муниципальных услуг и их работников»;
	постановление Правительства Российской Федерации от 20 ноября 2012 г. № 1198 «О федеральной государственной информационной систе-ме, обеспечивающей процесс досудебного (внесудебного) обжалования решений и действий (бездействия), совершенных при предоставлении госу-дарственных и муниципальных услуг»;
	постановление администрации Курского муниципального округа Ставропольского края от 28 апреля 2021 г. № 376 «Об утверждении Поло-жения об особенностях подачи и рассмотрения жалоб на решения и действия (бездействие) администрации Курского муниципального округа Ставро-польского края, ее структурных подразделений и территориальных органов, обладающих правами юридического лица, муниципальных учреждений Курского муниципального округа Ставропольского края, предоставляющих государственные и (или) муниципальные услуги, и их должностных лиц, муниципальных служащих, муниципального казенного учреждения Курского муниципального округа Ставропольского края «Многофункциональный центр предоставления государственных и муниципальных услуг» и его работников».
	5.5. Информация, указанная в настоящем разделе, подлежит обязатель-ному размещению на едином портале и региональном портале.
	


